
 
First Baptist Church of Queen City  
Wedding Policy and Procedures  

 
This Statement, drawn from Scripture, our ultimate authority, sets forth a Christian vision of human 
sexuality as a gift of God. The divine design for sexual expression within the commitment of marriage 
between a man and a woman is fundamental to the well-ordering of human society and is integral to 
human flourishing. We, at First Baptist Church of Queen City, desire to articulate this ethic as moral truth, 
binding on us all while recognizing our need of God's grace and forgiveness in the ways that we all fall 
short of this divine ideal.  

(1)  We believe the term ‘marriage’ has only one meaning and that is marriage sanctioned by God which 
joins one man and one woman in a single, exclusive union, as delineated in Scripture (Genesis 2:15-25; 
Matthew 19:4-6). 

(2)  We believe that God intends sexual intimacy to only occur between a man and a woman who are 
married to each other. We believe that God has commanded that no intimate sexual activity be engaged 
outside of a marriage between a man and a woman (Hebrews 13:4). 

(3)  We believe that marriage between a man and a woman reflects the relationship between Christ and 
the Church (Ephesians 5: 22-32). 

(4)  We believe that any form of sexual immorality, such as adultery, fornication, homosexuality, bisexual 
conduct, bestiality, incest, or pornography, is sinful and offensive to God (Romans 1:18-32). 

(5)  We believe that God offers redemption and restoration to all who confess and forsake their sin, 
seeking His mercy and forgiveness through Jesus Christ. 

(6)  We believe that every person must be afforded compassion, love, kindness, respect, and dignity. 

(7)  We believe that in order to preserve the function and integrity of the church as the local Body of Christ, 
and to provide a biblical role model to the congregation and community, it is imperative that only 
marriages that fit this biblical definition may be officiated by pastors of First Baptist Church of Queen City 
and only marriages that fit this biblical definition may be conducted on First Baptist Church of Queen City’s 
property. 
 
 
Dates 
 
Wedding and rehearsal dates must be placed on the church calendar in the church office at least 
eight weeks prior to the wedding.  These dates must be approved by the church staff. The 
reservation fee must be paid at this time, and the signed wedding contract returned to the church 
office to hold the reservation date. 
 
All dates reserved on the church calendar are on a first-come first-served basis. 
 
The final balance of audiovisual and custodial fees is due 30 calendar days before the wedding 
date. If the final balance is not paid by then, the wedding will be removed from the church 
calendar. 
 
The bride, outside coordinator, and caterer must meet with the Facilities Manager 30 calendar   
days before the rehearsal.   



 
Wedding Fees         
Member fees are for members who have been active for one year or more and are in good  
standing. 
 
      Members:          Non-Members 
 
Reservation Fee……………$100.00 (Nonrefundable)        $350.00 (Nonrefundable) 
Custodial Fee…………….…$100.00                 $150.00 
Audiovisual Tech Fee………$75.00                            $100.00  
Access Key………………….$100 (refunded upon return)     $100.00 (refunded upon return) 
 

          The duties of the custodian and A/V tech will be outlined in another section of the wedding policy 
and procedures. 
 
 
Additional Fees 
 
The wedding party will be responsible for contracting/paying the minister and instrumentalist. 
 
Minister: An outside minister may officiate the wedding. However, he must be approved 
by the current pastor of FBC Queen City.  If the FBCQC pastor is to perform the wedding 
ceremony, a fee of $200 (payable to the pastor) is due 30 calendar days before the wedding 
date.  

 
           Pianist/Organist: The fee will be negotiated between instrumentalist and the wedding party. This 

fee applies to both members and non-members. (Fees are made payable to the instrumentalist.) 
 
 
Facility Usage 
 
Weddings must have a start time of 2pm or earlier. Wedding parties may enter the building no 
earlier than 8am on the day of the rehearsal. The facilities will be locked by 10pm the day of the 
rehearsal. On the day of the wedding, the facilities will be opened at 8am and locked up after the 
cleanup is completed (can be no later than 8pm). 
 
Outside coordinators/caterers must agree (through signature) with the wedding policy and 
procedures. They also must meet with the Facilities Manager 30 days prior to the wedding 
rehearsal. 
 
FBCQC’s passion is for God’s name to be exalted and glorified. For this reason, all necessary 
steps must be taken to maintain a worshipful atmosphere for all wedding ceremonies. All music 
and videos must glorify God, and all music and videos must be approved by the worship leader. 
 
 
 
 
 
 
 
 
 



 
 
Sanctuary: 
 
It is the responsibility of the wedding party to decorate the sanctuary in worshipful manner.  

          The bride should advise the florist and/or wedding coordinator of the following regulations: 
  

Protection from the candle drippings (drip-less candles should be used) or other items that 
may cause damage to the carpet or furnishing must be in place. 

 
No tacks, nails, screws, staples, etc. shall be used in any room in the facility. 

 
 All decorations will be removed by the florist or decorator immediately following the 

wedding. 
 
Bride and Groom Dressing Rooms: 
 

           A separate room will be provided for the bridal party and the groom/groomsmen. No decorations 
may be removed from these areas. No alcohol or tobacco products may be used in these areas. 
Facilities should be left in the same order in which they were found. 
 
Fellowship Hall 
 
(This includes the kitchen, tables, chairs, tablecloths, and punch bowl.) 
 
The wedding party is responsible for setting up the room for the function and cleaning up  
after the function. This includes putting away tables and chairs, taking out the trash, and 
vacuuming. The caterer and wedding party are responsible for the cleaning of the kitchen.  
Facilities should be left in the same order in which they were found. 
 

           At no time should any tables be moved from the fellowship hall. Round tables may be used only 
in the family life center. 
 
Family Life Center 
 
(This includes the kitchen, tables, chairs, tablecloths, and punch bowl.) 
 
The wedding party is responsible for setting up the room for the function and cleaning up after  
the function. This includes putting away tables and chairs, taking out the trash, vacuuming and  
replacing the chairs. The caterer and wedding party are responsible for the cleaning of 
the kitchen. We ask that facilities be left in the same order in which they were found. 
 

           At no time should any tables be moved from the family life center, and round tables may be used 
only in the family life center. 
 
Tables and Chairs 
 

          Tables and chairs will be provided by the church; however, the wedding party is responsible for 
setting up and taking them down. At no time should any tables be moved from the family life 
center or the fellowship hall. Round tables may be used only in the family life center.   
 
 



 
 
Tablecloths 
 
Tablecloths will be provided by the church; however, the wedding party is responsible for: 
  

(1) Pressing the tablecloths. They may be picked up on the Monday before the 
rehearsal date. 

(2) The cleaning of the tablecloths after the wedding. Tablecloths must be  returned 
by the Tuesday following the wedding. 

(3) Any damages to the tablecloths (including deep stains). 
 
Responsibilities 
 
The Minister will conduct counseling sessions, rehearsal and ceremony. It is the responsibility 

of the wedding party to make arrangements with the minister for pre-marital counseling at 
least eight weeks in advance. 

 
The Worship Pastor will review and approve all wedding and reception music and videos. 
 
The Instrumentalist will conduct the music for the wedding ceremony including the 

rehearsal. 
  
The Custodian will see that: 
 
 All facilities are clean and ready for the wedding party by 2 PM the Thursday before 
 the rehearsal date.  
 

          The stage furniture in the sanctuary (pulpit, remembrance table, choir chairs, flowers, plants) will 
be removed prior to 8am on the day of the wedding rehearsal. The piano and the organ will not 
be removed from the stage, but all other instruments such as drums will be removed. 
 
Bathrooms will be cleaned the day of the wedding and after the wedding.  
 

          The person responsible for clean-up will be informed by the Facilities Manager as to how the 
facilities are to be cleaned after the wedding.  
 

          The black upholstered Family Life Center chairs will be removed from the FLC, but other chairs 
will be provided, as needed. 
 

      The Audiovisual Tech staff will run the soundboard and audiovisual equipment. Any 
videorecording of the wedding ceremony is the responsibility of the wedding party. The AV Tech 
staff will also provide microphones for the minister, instrumentalist, pianist and organist. 

 
      Members and Non-Members will remove decorations, food, and reception supplies after the 

wedding. They must also clean the facilities including vacuuming after the wedding. All pieces of 
furniture should be placed back as they were found so as to be ready for Sunday services. 


