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Addendum 01 
 

Project Name: Parking Lot Expansion 

Project No: 240308-1 

Owner: Broadlawns Medical Center 

Date: 9.16.2026 

 

To All Holders of Drawings and Project Manuals: 

This Addendum incorporates the included changes as part of the construction documents. For bids to be 

considered, this addendum must be acknowledged as indicated on the Bid Form. These items shall 

supersede and/or modify anything to the contrary in the Drawings or Project Manual.   

 

This Addendum consists of 171 pages. 

Project Manual  78 

Drawings  4 

Other   89 

Total   171 

A. Prior Addenda 

Item # Sheet/Section Detail/Paragraph Attachment Description of Change 

1 N/A N/A N/A N/A 

 

B. Drawing Changes 

1. Sheets C2.1 and C6.2 

a. C2.1 ADD note to clarify bus stop pad is to be part of this project. Bus stop shelter to be installed by 

others.  

b. C6.2 ADD note to clarify bus stop pad is to be part of this project. Bus stop shelter to be installed by 

others.  

2. Sheets E001 and E402 

a. See KCL Electrical Cover Sheet 

C. Project Manual Changes 

1. SECTION 00 01 10 Table of Contents 

a. DELETE “00 61 13 Performance Bond GCC” 

b. DELETE “00 61 16 Payment Bond GCC” 

c. ADD “01 58 00 3G Company Safety Manual” 

2. SECTION 00 12 00 Invitation to Bid 

a. REVISE paragraph J to read as follows: 

J. Page 2 to read “QUESTION: Pre-bid Requests for Information are due no later than Monday, 

September 21st, 2026, at 12:00PM CST to allow adequate time for the question to be addressed. Direct 

all questions, in writing, to the following individuals: 
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3. SECTION 00 20 00 Instruction to Bidders 

a. REVISE paragraph 3.4 B to read as follows: 

No Addenda will be issued later than two (2) days prior to the date for receipt of bids except: (1) and 

Addendum withdrawing the request for bids; (2) an Addendum which includes postponement of the date 

for receipt of bids; or (3) an Addendum issued after receipt of bids ad prior to execution of the contract.  

4. SECTION 00 31 00 Available Project Information 

a. REVISE footer to read “00 31 00 Available Project Information” 

5. SECTION 00 41 00 Bid Form – Stipulated Sum 

a. REVISE to include line item for bidders to acknowledge Addendum 01 

6. SECTION 00 60 00.01 A232 CMA General Conditions 

a. ADD to include this section. 

7. SECTION 00 70 00.01 Sample Insurance Certificate 

a. ADD to include this section. 

8. SECTION 01 10 00 SUMMARY 

a. REVISE footer to read “01 10 00 Summary” 

9. SECTION 01 58 00 3G Safety Manual 

a. ADD to include this section.  

10. SECTION 01 60 00 Product Requirements 

a. REVISE footer to read “01 60 00 Product Requirements” 

11. SECTION 01 78 00 Closeout Submittals 

a. REVISE footer to read “01 78 00 Closeout Submittals” 

12. SECTION 01 40 00 Quality Requirements 

a. REVISE footer to read “01 40 00 Quality Requirements” 

13. Pre-Bid Questions 

a. ADD to include this section. 



8

9

8

9

5
8 4

79

5

6

7
8

7

66

6

5

4

8

7

6

MA
TC

H 
EX

. P
AV

EM
EN

T

DR
IV

EW
AY

APPROX. 500 LF
RETAINING WALL
(REF.  STRUCT)

APPROX. 240 LF
RETAINING WALL
(REF. STRUCT)

MATCH EX. MATCH EX.

MATCH EX. PAVEMENT

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

4" PAINTED
LINE, TYP.

4" PAINTED
LINE, TYP.

4" PAINTED
LINE, TYP.

4" PAINTED
LINE, TYP.4" PAINTED

LINE, TYP. 4" PAINTED
LINE, TYP.

4" PAINTED
LINE, TYP. 4" PAINTED

LINE, TYP.

4" PAINTED
LINE, TYP.

4" PAINTED
LINE, TYP.

4" PAINTED
LINE, TYP.

5" PCC
WALK

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

7" PCC PAVEMENT
DRIVE ENTRANCE

(REF. DETAIL 3/C6.1)

GRAVEL DRIVE
(REF. DETAIL 5/C6.1)

GRAVEL DRIVE
(REF. DETAIL 5/C6.1)

GRAVEL DRIVE
(REF. DETAIL 5/C6.1)

TAPER TO
NO CURB

5" PCC W
ALK

5"
 P

CC
 W

AL
K)

TYP.
TYP.

TYP.

TYP. TYP.

TYP.

TYP.
TYP.

TYP.

TYP.

TYP.

TYP.TYP.

TYP. TYP. TYP.

TYP.

TY
P.

TYP.

TYP.

DIRECTIONAL
ARROW, TYP.

DIRECTIONAL
ARROW, TYP.

DIRECTIONAL
ARROW, TYP.

DIRECTIONAL
ARROW, TYP.

DIRECTIONAL
ARROW, TYP.

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

6" PCC PAVEMENT
(REF. DETAIL 1 & 2/C6.1)

DIRECTIONAL
ARROW, TYP.

DIRECTIONAL
ARROW, TYP.

MATCH EX.

MATCH EX.

8 TYP.

TYP.

6' x 14'
BUS STOP SHELTER PAD
& LOADING AREA
(REF. DETAIL 2/C6.2)
NOTE: BUS STOP SHELTER TO BE
COMPLETED BY OTHERS, WHILE THE
PAD IS TO BE COMPLETED WITH THIS
PROJECT

APPROX. 265 LF
RETAINING WALL
(REF. STRUCT)

5" PCC WALK)

MATCH EX.

MATCH EX.

MA
TC

H 
EX

. P
AV

EM
EN

T

STANDARD
CURB

6

7 10

D

D

D

D

R1
0'

R10
'

R1'
R1'
R10'

R2'

R4
.5'

R4.5
'

R4.5'

R2
00

'

R10' R2'

R1'

R5'

R5'

R7'

R5'

R1'

R5'
R7'

R4.5'

R4.5'

R5'

R1'

R1' R1'

R5'

R5'

R27'

R10'

R10'

R2
91

'

R5
'

R5' R20'

R5
' R4.5'

R4.5'

R4.5
'

R4
.5'

R4.5'

R4.5
'

R3
0'

R20'

R20'

R2'

R1
0'

R5'
R2'

R2' R1'

R3'

R4.5'

R45'

R50'

R20'

R7' R5'

R10'

DETENTION
BASIN

R5'R7'

R4.5'

R4.5'

STAIRS (X7)

STAIRS (X4)

D

ROLL OVER
CURB

9' 9' 9' 9'
9' 9'

9'
9'

9'

9' 9'

9'9'
9'9'

20'

9'9'

9'

9'
24'9'

9'9'

20
'

20'

4'

20
'

17
'

17
'

17
'

20
'

17
'

20
'

20
'

17
'

9.1
6'

9'

9'9'

17
'

17
'

20
'

20
'

10.63'

5.7
1'

7.0
1'

5'

17
'

24
'

14.85'

12
'

9.1
8'

9'
9'

3'

3'

7.8
9'

3'

24'

4.6
1'

9.2
2' 4'

10
'

5'

10
'

5'

3

4

57

7

8

9

5

10

4

9'

19
'

20'

9'

19
'

17
'

17
'

17
'

9'

17
'

HEAD IN
STALL

17
'

19
'

17
'

24'TY
P.

R10'

R10'

R10'

R10'

R10'

R10'

R5'R5'

R3'

R5'

R5'

R5'

R10'

R10'

R5'

9'

17
'

5'

5'

STAIRS (X2)

SIDEWALK ACCESS
TO BE COMPLETED

WITH THIS PROJECT

SIDEWALK ACCESS
TO BE COMPLETED
WITH THIS PROJECT

7" PCC PAVEMENT
DRIVE ENTRANCE
(REF. DETAIL 3/C6.1)

DIRECTIONAL
ARROW, TYP.

36
.82

'

APPROX. 216 LF
30" BLOCK BERM

FRONTAGE WALL

75
.46

'

9' 24' 9'

10
'

10
'

APPROX. 80 LF
MODULAR BLOCK
RETAINING WALL

D

8'

SIGNANGE TO BE COMPLETED WITH PCCP-2026-000014

15 X 15 VISION
TRIANGLE

15 X 15 VISION
TRIANGLE

R20'

R10'

15 X 15 VISION
TRIANGLES

9'

9'

R20'12
'

12
'

2'
9'

5'

5'

HICKMAN ROAD IMPROVEMENTS TO BE APART OF
PCCP-2026-000014 AND SHOWN FOR REFERENCE ONLY

MATCH LINEMATCH LINE

8'

5" P
CC SIDEWALK

14'

6'

26'

3'

5'

5'
4.66'

8'

5" PCC SIDEWALK5" PCC SIDEWALK

MATCH EX.
MATCH EX.

3'
5'

8.2
5'

5'

60°

60°

60°60°

60°

60°

60°60°

60°

60°

60°

60°

60°

60°60°

60°60°

5'

7.5
4'

7.2
4'

5.5
3'

7" PCC PAVEMENT
DRIVE ENTRANCE
(REF. DETAIL 3/C6.1)

SFMA EASEMENT

SIDEWALK EASEMENT

SIDEWALK EASEMENT

DETECTABLE
WALK

DETECTABLE
WALK

X

X

X
X

X

X

W

W

WW

W

F/O F/O F/O F/O F/O F/O F/O F/O F/O

U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E U/E

W W W W W W W W W W W W W W W W W
F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/OF/OF/OF/OF/OF/OF/O

W W W W W W W W W W W W W W W W W W W

F/O

F/O

F/O
F/O F/O F/O

F/O F/O F/O F/O F/O F/O F/O F/O F/O
F/O

F/O F/O F/O F/O F/O F/O F/O

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O
F/O

F/O F/O
F/O

F/O
F/O

F/OF/O GGG

W

F/O
F/O

F/O

F/O
CP #9000

WSO

F/O

F/O

S

F/O

S

F/O

F/O
F/O

F/OFO

F/O
F/O

15" TREE

12" TREE
8" TREE

8" TREE

6" TREE

3" TREE

12" TREE12" TREE

8" TREE

8" TREE8" TREE

WVH Y DS

18" TREE

18" TREE

6" TREE

18" TREE

18" TREE
12" TREE

A/C

GM

H Y D

6" TREE

F/O S S F/O

H Y D

WV

S

WV

S

WVWVWV

S

WV

S

EM

8" TREE

12" PINE
15" PINE

36" TREE12" PINE

10" PINE

8" TREE

12" TREE

15" PINE
8" TREE

24" PINE

18" TREE

24" TREE18" TREE18" TREE18" TREE18" TREE2" TREE

WW
COCP #9002

CP #9003 CP #9004

WV

WV

WV

5' ALLEYWAY SETBACK

10
' S

ID
EY

AR
D 

SE
TB

AC
K

10
' S

ID
EY

AR
D 

SE
TB

AC
K

10
' S

ID
EY

AR
D 

SE
TB

AC
K

12' BERM FRONTAGE SETBACK

19
30

 H
IC

KM
AN

 R
OA

D
OW

NE
R:

 R
OB

ER
TO

 V
AL

EN
ZU

EL
A

ZO
NE

: N
X1

 N
EI

GH
BO

RH
OO

D 
DI

ST
RI

CT

19
42

 H
IC

KM
AN

 R
OA

D
OW

NE
R:

 D
ON

AL
D 

R 
RE

EV
ES

ZO
NE

: N
X1

 N
EI

GH
BO

RH
OO

D 
DI

ST
RI

CT

19
11

 F
RA

NC
IS

 A
VE

OW
NE

R:
 A

LY
SS

A 
KO

NC
HA

LS
KI

ZO
NE

: N
5 N

EI
GH

BO
RH

OO
D 

DI
ST

RI
CT

18
17

 F
RA

NC
IS

 A
VE

OW
NE

R:
 18

17
 F

RA
NC

IS
 LL

C
ZO

NE
: N

5 N
EI

GH
BO

RH
OO

D 
DI

ST
RI

CT

18
13

 F
RA

NC
IS

 A
VE

OW
NE

R:
 C

OL
LE

TT
 D

 B
AN

KS
ZO

NE
: N

5 N
EI

GH
BO

RH
OO

D 
DI

ST
RI

CT

18
05

 F
RA

NC
IS

 A
VE

OW
NE

R:
 A

NT
HO

NY
 F

ER
NA

ND
ES

ZO
NE

: N
5 N

EI
GH

BO
RH

OO
D 

DI
ST

RI
CT

18
09

 F
RA

NC
IS

 A
VE

OW
NE

R:
 JE

FF
RE

Y 
BA

RN
ET

T
ZO

NE
: N

5N
EI

GH
BO

RH
OO

D 
DI

ST
RI

CT

SAN 10" SAN 10"
SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10"

18" ST 18" ST 18"

SAN SAN SAN SAN SAN SAN SAN SAN

SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10"

ST

O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E

O/E

O/
E

O/
E

O/
E

EX BUS SHELTER

EX MONUMENT SIGN

SAN 10"

SAN
SAN

EX MONUMENT SIGN

O/E O/E O/E
O/E

O/E

O/E

O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E O/E

O/
E

O/E

O/
E

EX DETECTABLE WALK

EX STOP SIGN

EX STOP SIGN

EX
 C

ON
CR

ET
E 

SI
DE

W
AL

K

EX STOP SIGN

EX ASPHALT

U/E U/E U/E

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O

W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12" W12"

W
W

W
W

W

W
W

W

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/OF/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O

F/O
F/O

F/O
F/O

F/O

F/O F/O F/O F/O F/O F/O F/O

F/O F/O F/O
F/O

F/O

F/O

F/O

F/O F/O F/O F/O F/O F/O F/O F/O

F/O

F/O

F/O

F/O

F/O F/O F/O

W W W W W W

W W W W W W

SAN 10" SAN 10" SAN 10" SAN 10" SAN 10" SAN 10"

HICKMAN ROAD
(PUBLIC STREET-ASPHALT SURFACE) - R.O.W. VARIES

EX BOLLARDS

W

W

W W

18
TH

 S
TR

EE
T

 (P
UB

LIC
 S

TR
EE

T-
AS

PH
AL

T 
SU

RF
AC

E)
 - 

56
' R

.O
.W

.

FRANCIS AVE

 (PUBLIC STREET-ASPHALT) -  R.O.W. VARIES

G G G G
G

G

G

G

5' ALLEYWAY SETBACK

5 4 3 2 1

GASTONS  SUB DIV

3 2 1
WOLLBRIIGGE

8 7 6 5 4 3 2 1
BLOCK 2

NORWOOD  PARK ADDITION
TO NORTH DES MOINES

12

11109

BLOCK 2

NORWOOD  PARK ADDITION
TO NORTH DES MOINES

6

4

5

WOLLBRIIGGE

3231302928

GASTONS  SUB DIV

16' ALLEY

12' ALLEY

12
' B

ER
M 

FR
ON

TA
GE

 S
ET

BA
CK

12' BERM FRONTAGE SETBACK

24" MAPLE

S

D

D

D

F/OF/O

F/O F/O F/O F/OF/O
F/O F/O F/O F/O F/O F/O F/O

F/O F/O F/O F/O

F/O F/O F/O F/O

F/O F/O F/O F/O
F/O F/O

F/O

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O

F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O F/O
F/O

F/O F/O
F/O F/O F/O

F/O

F/O

F/O
F/O

F/O

F/O
F/O

X

24" TREE

15" TREE
8" TREE
12" TREE
12" TREE

8" TREE8" TREE
8" TREE

WV

WV

H Y D

D

12" TREE

6" TREE

12" TREE

24" TREE

6" TREE

6" TREE
24" TREE

15" TREE
18" TREE

36" TREE

36" TREE

12' BERM FRONTAGE SETBACK

EX. BLDG

EX. BLDG

EX. BLDG

EX. BLDG

ST

5' ALLEYWAY SETBACK

19
25

 F
RA

NC
IS

 A
VE

OW
NE

R:
 D

US
TI

N 
CU

RR
Y

ZO
NE

: N
5 N

EI
GH

BO
RH

OO
D 

DI
ST

RI
CT

19
31

 F
RA

NC
IS

 A
VE

OW
NE

R:
 C

CR
 IN

VE
ST

ME
NT

 LL
C

ZO
NE

: N
5 N

EI
GH

BO
RH

OO
D 

DI
ST

RI
CT

3.94'

4.0
4'

O/E O/E O/E O/E O/E

19
25

 F
RA

NC
IS

 A
VE

OW
NE

R:
 D

US
TI

N 
CU

RR
Y

ZO
NE

: N
5 N

EI
GH

BO
RH

OO
D 

DI
ST

RI
CT

P
R

E
L
IM

IN
A

R
Y

- 
N

O
T

 F
O

R
 C

O
N

S
T

R
U

C
T

IO
N

35
01

 10
4t

h 
St

re
et

, U
rb

an
da

le
, I

A 
50

32
2 

Ph
: 5

15
-2

76
-0

46
7

B
IS

H
O

P
E

 N
 G

 I
 N

 E
 E

 R
 I

 N
 G

  
 +

REFERENCE NUMBER:

DRAWN BY:

REVISION DATE:

SHEET NAME:

SHEET NUMBER:

PROJECT NUMBER:

SI
TE

 P
LA

N

BR
O

AD
LA

W
N

S 
PA

R
KI

N
G

 L
O

T 
EX

PA
N

SI
O

N
18

26
 H

IC
KM

AN
 R

O
AD

D
ES

 M
O

IN
ES

, I
A 

50
31

4

LCR

1ST CITY SUB: 2026-05-13

2ND CITY SUB: 2026-07-27

90% CD SET: 2026-08-25

100% BID SET: 2026-09-10

240308-1

L:\
LA

ND
 P

RO
JE

CT
S 

20
24

\24
03

08
-1

 B
RO

AD
LA

W
NS

 P
AR

KI
NG

 LO
T 

EX
PA

NS
IO

N\
DW

G\
C2

 LA
YO

UT
.D

W
G

9/1
5/2

02
6 5

:41
:47

 P
M

GRAPHIC SCALE
030 15 30 60
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LAYOUT PLAN

GENERAL NOTES:
1. CONTRACTOR TO PROVIDE GRADATION TESTING

FOR EVERY 200 TONS OF GRANULAR MATERIAL
DELIVERED TO THE SITE GRADATION TESTING IS TO
BE CONDUCTED AND REVIEWED BY GEOTECHNICAL
FIRM PRIOR TO GRANULAR MATERIAL BEING
INSTALLED.

2. THE RECOMMENDED DESIGN AND SPECIFICATIONS
HAVE BEEN APPROVED BY THE OWNER.

3. ANY RECOMMENDATIONS MADE BY THE OWNER'S
SELECTED GEOTECHNICAL FIRM SHALL GOVERN.

4. IF GRANULAR MATERIAL ARE INSTALLED THAT DO
NOT MEET THE OWNER'S SELECTED
GEOTECHNICAL FIRM SPECIFICATIONS. THE
CONTRACTOR, SHALL AT THEIR OWN EXPENSE,
REMOVE AND REPLACE THE DEFICIENT GRANULAR
MATERIAL PER SPECIFICATION.

5. ALL SIGNAGE SHALL RECEIVE SEPARATE
APPROVALS WITH A SIGNED PERMIT APPLICATION
FROM THE CITY OF DES MOINES ZONING
ENFORCEMENT DIVISION. ALL NEW EXTERIOR
SIGNS ARE REVIEWED SEPARATELY AND MUST BE
APPROVED WITH ZONING ENFORCEMENT
(515-283-4200) BEFORE SIGN PERMITS CAN BE
ISSUED

PAVEMENT & ASPHALT PLACEMENT
NOTES:
1. CONTRACTOR TO CONNECT TO EXISTING PCC

PAVEMENTS WITH IOWA SUDAS TYPICAL BT JOINT.

CITY OF DES MOINES COORDINATION NOTES:
1. THE CITY WILL BE RESURFACING HICKMAN ROAD FROM MARTIN LUTHER

KING JR. PARKWAY TO JUST EAST OF 18TH STREET IN 2027. AS PART OF
THE RESURFACING, THE CITY WILL ALSO BE RESTRIPING HICKMAN ROAD
FROM 4-LANES TO 3-LANES PER THE HICKMAN ROAD CORRIDOR STUDY
COMPLETED IN 2023. THIS WORK WILL BE COMPLETED PRIOR TO JUNE
1ST, 2027.

SOUTH SITE

LANDSCAPING NOTES:
1. ALL LANDSCAPE ISLANDS CONTAINING TREES

SHALL PROVIDE THE REQUIRED SOIL VOLUME TO A
MINIMUM DEPTH OF 3 FEET IN ACCORDANCE WITH
CHAPTER 135-7.3.3. REQUIRED SOIL VOLUME SHALL
CONSIST OF SUITABLE, UNCOMPACTED PLANTING
SOIL CAPABLE OF SUPPORTING HEALTHY TREE
GROWTH. CONSTRUCTION DEBRIS, AGGREGATE
BASE, HEAVILY COMPACTED SUBGRADE, AND
OTHER UNSUITABLE MATERIAL SHALL NOT BE
INCLUDED IN THE REQUIRED SOIL VOLUME. WHERE
EXISTING SOILS DO NOT MEET THESE CONDITIONS,
UNSUITABLE MATERIAL SHALL BE EXCAVATED AND
REPLACED WITH SUITABLE PLANTING SOIL
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6" MI
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FL(OUT)=117.13

PLAN VIEW

SE DETENTION POND
OUTLET STRUCTURE DETAIL
NOT TO SCALE

1

C6.2

FL(IN)=117.33

3" ORIFICE
TO SEPARATOR
FL=117.23

4" ORIFICE IN WEIR WALL
FL=119.50

FL(IN)=117.333" ORIFICE IN WALL
TO SEPARATOR

FL=117.23

HYDRO DYNAMIC
SEPARATOR
(SEE OTHER DETAILS)

WEIR WALL

FL(OUT)=117.13

30° V-NOTCH WEIR
FL=120.95

6" ORIFICE IN WEIR WALL
FL=120.00

BUS STOP SHELTER DETAIL
NOT TO SCALE

2

C6.2

NOTE: BUS STOP SHELTER TO BE COMPLETED BY
OTHERS, WHILE THE SHELTER PAD IS TO BE
COMPLETED WITH THIS PROJECT. BUS SHELTER
SHOWN FOR REFERENCE ONLY
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Broadlawns Medical Center 
Hickman Additional Parking 
Addendum #1 
 
This addendum is issued to modify, clarify, or amend the original Project Drawings and Specifications 
and is hereby made part of the Contract Documents. The Contractor shall be responsible for 
incorporating items in this Addendum to the Work. The following shall take precedence over anything 
to the contrary in the Drawings or Specifications. 
 

Electrical Drawings: 
 

1. Drawing E001 - ELECTRICAL SITE PLAN 
a. MODIFY location of NE pole location to coordinate with storm sewer. 
b. CLARIFY that power for site lighting tie in is coming from panel PPB in the lower level of 

the Sands Building. 
c. Refer to attached full size sheet E001. 

 
2. Drawings E402 – ELECTRICAL SCHEDULES AND DETAILS 

a. REMOVE detail for timeclock. 
b. REVISE circuit #11 description to remove bollards. 
c. REVISE Feeder Schedule for conduit and conductors sizes as shown on sheet. 
d. REVISE Transformer pad to be provided by the utility. 
e. ADD note for conduit sizing for primary conduit to utility pole. 

 
               
End of Electrical Addendum. 
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SITE GENERAL NOTES

A. UTILITIES SHOWN ON ELECTRICAL SITE PLAN ARE SCHEMATIC ONLY. ALL 
LOCATIONS SHOULD BE CONSIDERED APPROXIMATE UNLESS DIMENSIONED.  
VERIFY ALL SITE CONDITIONS AND DIMENSIONS ON SITE. 

B. PROVIDE TRENCHING, PULL BOXES, BACKFILL, AND PATCHWORK AS 
REQUIRED TO COMPLETE SITE ELECTRICAL INSTALLATION.

C. REFER TO ELECTRIC AND LOW VOLTAGE UTILITY ENGINEERED DRAWINGS 
FOR ADDITIONAL CONDUITS, BOXES, AND ROUTING REQUIREMENTS. 
COORDINATE POLES, PADS, PRIMARY CABLE, TRANSFORMERS, METERS 
PEDESTALS, ETC.

D. COORDINATE ROUTING AND CRITICAL CROSSING POINTS OF ELECTRICAL 
CONDUITS WITH CIVIL AND UTILITY CONTRACTORS. ADJUST CONDUIT DEPTH 
AS REQUIRED.

E. REPAIR ALL AFFECTED SURFACES AND RESTORE TO EXISTING CONDITIONS 
AT COMPLETION OF PROJECT.  

F. PROVIDE ALL SITE CONDUIT AS 1" MINIMUM, ALL CONDUCTORS AS #10 AWG 
CU. MINIMUM.

G. WARNING - CALL BEFORE YOU DIG: LAW REQUIRES ANYONE DOING 
EXCAVATION, FENCING, PLANTING OR DRILLING TO CALL 48 HOURS IN 
ADVANCE. HAND DIG WITHIN 18 INCHES OF ANY LOCATE MARK OR FLAG.  
ONE-CALL 811

GENERAL NOTE:

UNDERGROUND FACILITIES, STRUCTURES, AND UTILITIES HAVE BEEN SHOWN BASED UPON 
INFORMATION OBTAINED FROM FIELD LOCATIONS BY UTILITY COMPANIES, AVAILABLE SURVEYS 
AND RECORDS. THEIR LOCATIONS MUST BE CONSIDERED APPROXIMATE ONLY.  IT IS ALSO 
POSSIBLE THAT THERE MAY BE OTHER UNDERGROUND FACILITIES, STRUCTURES, AND UTILITIES IN 
EXISTENCE THAT ARE NOT SHOWN.  IT IS THE RESPONSIBILITY OF EACH INDIVIDUAL PARTY 
REFERENCING THIS PLAN TO DETERMINE THE EXACT LOCATION AND TYPE OF UNDERGROUND 
FACILITIES ON THE SITE.  HAND EXCAVATE AT CRITICAL POINTS AS NECESSARY TO VERIFY 
LOCATIONS, SIZES, ELEVATIONS, FLOW LINES, ETC.  IF A PROBLEM OR INTERFERENCE EXISTS, 
NOTIFY ARCHITECT/ENGINEER BEFORE PROCEEDING.
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S2
A-1,3

S1
A-1,3

S2
A-1,3

S1
A-1,3

S1
A-1,3

S1
A-1,3

S1
A-1,3

S1
A-1,3

S1
A-1,3

S1
A-1,3

NEW METER AND PANEL LOCATION

LOCATION
OF A PAD MOUNTED 
TRANSFORMER

S1
A-1,3

S1
A-1,3

+16'

A-5
A-5

A-5

A-7

A-7A-7

A-9

A-9
A-9

A-9

A-5

A-9

+16' +16'

+16' +16'
+16'

+16'

+16'

+16'

+16'

+16'

+16'

A-11A-11

A-11A-11

A-11A-11

B1

B1

B1

E402

2

E402

1

E402

4

1

1

2

2

2

3

3

4

5

6

6

1

Drawing #:

Date:

Project No:

© 2022 KCL Engineering L.L.C. These documents have been prepared specifically for this project. they are not suitable for use on other projects or in other locations without the expressed written approval and participation of KCL Engineering L.L.C. A limited license is granted to the owner/contractor to reproduce these documents or portions thereof, but only for use in connection with this project. Unauthorized reproduction is prohibited.

P
lo

t 
D

a
te

 &
 T

im
e
:

Drawing Name:

info@kclengineering.com

300 4th St
West Des Moines, IA
50265
515-724-7938

9
/1

5
/2

0
2
6
 3

:5
2
:0

9
 P

M

E001

CONSTRUCTION
DOCUMENTS

09/10/2026

26169

B
R

O
A

D
L

A
W

N
S

 M
E

D
IC

A
L

 C
E

N
T

E
R

H
IC

K
M

A
N

 A
D

D
IT

IO
N

A
L

 P
A

R
K

IN
G

1
8

2
6
 H

IC
K

M
A

N
D

E
S

 M
O

IN
E

S
, 

IA
 5

0
3
1
4

ELECTRICAL SITE
PLAN

1" = 20'-0"
1

SITE PLAN

# Revision Date

1 Addendum 1 09/16/2026

KEYNOTES

1 BORE (2) 1" CONDUIT FROM NEW PARKING LOT TO ISLAND.
COORDINATE BORE WITH CITY AND IDOT. INSTALL (1) CONDUIT
FOR LIGHTS AND (1) CONDUIT FOR FUTURE USE.

2 FLASHING LIGHT MOUNTED TO CROSSWALK SIGN. REFER TO CIVIL
PLANS FOR SPECIFIC TYPE AND INSTALLATION.

3 INSTALL (1) 1" CONDUIT STUBBED FOR FUTURE. INSTALL #14
TRACER WIRE BACK TO FLASHING LIGHT.

4 INTERCEPT AND EXTEND FROM EXISTING HANDHOLE. PROVIDE
277V CIRCUIT TO NEW BOLLARDS.

5 PRIMARY CONDUIT/CONDUCTORS FROM UTILITY POLE.
COORDINATE EXACT LOCATION AND INSTALLATION WITH
MIDAMERICAN ENERGY.

6 INSTALL 11 X 18" X 24" TIER 22 HANDHOLE INSTALL FLUSH TO
GRADE. LABEL "ELECTRICAL". (2) 1" CONDUIT BACK TO PANEL A
WITH PULL STRING.



B B

BASE COVER PLATE

SECTION A

PLAN VIEW

SECTION B

AA

GRADE

REFER TO SECTION B

TYPICAL DISTANCE FROM 
CURB, WHERE APPLICABLE

CONNECT WITH CAD-WELD OR BURNDY
TYPE YGHPC HYTAP CONNECTION

3/4" PVC SCHED 40 CONDUIT FOR GROUND

#6 AWG BARE SOLID CU. CONNECT BOTH THE 
CIRCUIT GROUNDING CONDUCTORS & THE #6 
AWG GND. WIRE TO THE POLE GROUNDING 
LUG.

COORDINATE BOLT
CIRCLE DIA WITH POLE 
MANUFACTURER

4 - #4 CORNER RODS#2 TIES @ 1'-3" O.C.

5/8 "x10'-0" GND. ROD

6" CRUSHED STONE
TAMPED FOOTING
(1/2 pr 3/8 STONE)

4000 PSI  CONCRETE 24" DIA. 
PRE-CAST FOUNDATION

1" MIN SCH 40 PVC CONDUITS,  AS REQUIRED.
INSTALL 1 EA. EXTRA FOR FUTURE USE.
CAP SPARE CONDUIT UNDERGROUND.

ANCHOR BOLTS ARE 3/4" X 30" X 4" 
ANCHOR BOLT PROTRUSION IS 3 3/8"

H
E

IG
H

T
 A

S
 S

C
H

E
D

U
L
E

D

BACKFILL VOIDS WITH 1/4" OR SMALLER
CRUSHED CONCRETE,
POWER TAMPED IN 6" INCREMENTS.

36"

CL

CL

 2
'-

0
"

 6
'-

0
"

 3'-0"
 

 

 2'-0"

 

VERIFY ANCHOR BOLT 
LAYOUT WITH POLE 
MANUFACTURER

4 - #4 CORNER RODS

#2 TIES @ 1'-3" O.C.

INSTALL RECEPTACLE AT TOP OF POLE. 
PROVIDE MOUNTING AT TOP OF POLE ON BACK 
OF FIXTURE FOR CAMERA.

3
' 
- 

0
"

1' - 0"

1
' 
- 

6
"

6
' 
- 

0
" 

 M
A

X

SIDE ELEVATION FRONT ELEVATION

#3 ties @ 12" OC. TYP.

CONC. FOOTING. TYP

TAPE-WRAP 6" ABOVE GRADE

GALV 3" PIPE POST. TYP.

GRADE

1/2" HOT DIP 
GALVANIZED THU 

BOLTS. TYP.

P1000 GALV. UNISTRUT. TYP.

ELEC
PANEL

ELEC
PANEL

GALV POST CAP. TYP.

1/2" BOLT ATTACHMENTS TO STRUT. TYP.

UTILITY METER

INSTALL 240V PHOTOCELL ON SIDE OF 
PANEL TO CONTROL SITE LIGHTING

A. DIAGRAM INDICATES OVERALL LAYOUT OF ELECTRICAL 
DISTRIBUTION SYSTEM.  REFER TO FLOOR PLANS FOR 
EQUIPMENT LOCATIONS.  

B. USE COPPER CONDUCTORS UNLESS OTHERWISE INDICATED.  

C. MATCH NEUTRAL CONDUCTOR SIZE TO THE PHASE 
CONDUCTORS UNLESS OTHERWISE NOTED. 

D. ALL WIRING SHALL BE IN RACEWAY AS NOTED.  REFER TO 
SPECIFICATIONS FOR CONDUIT APPLICATION REQUIREMENTS. 

E. INSTALL UTILITY TRANSFORMER PAD, METERING EQUIPMENT, 
AND SERVICE ENTRANCE FEEDERS IN ACCORDANCE WITH 
UTILITY COMPANY REQUIREMENTS.

RISER DIAGRAM GENERAL NOTES

SERVICE RESPONSIBILITY MATRIX

PRIMARY CONDUIT

NOTES:
1. ITEMS NOT LISTED ARE CONTRACTOR FURNISHED/CONTRACTOR INSTALLED UNLESS OTHERWISE NOTED.

LABEL CP/CI CP/UI UP/UI UP/CI

XFR PAD

SECONDARY CONDUIT

SECONDARY CONDUCTORS

METER ENCLOSURE

METER

SECONDARY TERMINATIONS

ABBREVIATIONS:
CP/CI : CONTRACTOR PROVIDED / CONTRACTOR INSTALLED.

CP/UI : CONTRACTOR PROVIDED / UTILITY INSTALLED.

UP/UI : UTILITY PROVIDED / UTILITY INSTALLED.

UP/CI : UTILITY PROVIDED / CONTRACTOR INSTALLED.

PRIMARY CONDUCTORS

1

NOTE: 
GROUND PER N.E.C./SPECIFICATIONS
ALL CONCRETE 4000 P.S.I.

1'-3" DIAMETER BASE WITH 6 - #6
VERTICAL REINFORCING BARS AND #6
WELDED WIRE FABRICHORIZONTAL 
REINFORCING.

GRADE

1" CHAMFER

GRADE

 

3'-0"  

1'-6"
MIN.

REINFORCING 
BARS

CONDUIT AS 
INDICATED

METER

120/240V

PANEL A

120/240V

103

#6 CU TO (2) GROUNDING
ELECTRODES

TO UTILITY
POLE

INSTALL PAD MOUNTED TRANSFORMER. 
COORDINATE INSTALLATION AND REQUIREMENTS
WITH MIDAMERICAN ENERGY

(1) 2" SCHEDULE 80 PVC 
OR HDPE

Drawing #:

Date:

Project No:
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ELECTRICAL
SCHEDULES AND
DETAILS

DESIGNED BY: EDH

7. CONTRACTOR IS RESPONSIBLE FOR OBTAINING AND FILLING OUT ALL UTILITY REBATE FORMS FOR OWNER.

6. AIM AND TARGET ADJUSTABLE INTERIOR AND EXTERIOR LIGHT FIXTURES UNDER THE OBSERVATION AND IN COMPLIANCE WITH RECOMMENDATIONS OF THE ARCHITECT.
INCLUDE LABOR AND MATERIAL COSTS MADE NECESSARY BY THIS REQUIREMENT.

5. CONTRACTOR IS RESPONSIBLE FOR ALL MISCELLANEOUS HARDWARE NECESSARY TO INSTALL AND SUPPORT THE LUMINAIRES.

4. VERIFY COMPATIBILITY OF LIGHT FIXTURES WITH ARCHITECTURAL CEILING PLAN, MATERIALS, ADJACENT CONSTRUCTION, AND ADJACENT FINISHES PRIOR TO SHOP DRAWINGS SUBMITTAL. ADJUST FIXTURE TYPE, CONSTRUCTION, FLANGE,
AND OTHER COORDINATION DETAILS AS REQUIRED FOR CEILING TYPE. NOTIFY THE ARCHITECT OF ANY CONFLICTS WITH THE PROPOSED INSTALLATION.

3. REFER TO ARCHITECTURAL DOCUMENTS FOR EXACT MOUNTING LOCATIONS, DETAILS, AND CONFIGURATIONS OF ALL LUMINAIRES.  IF ARCHITECTURAL DRAWINGS DO NOT CLARIFY EXACT MOUNTING
LOCATION OR DETAIL, ISSUE AN RFI FOR ARCHITECT TO SPECIFICALLY CLARIFY PRIOR TO FIXTURE ROUGH-IN.

2. INCLUDE A MINIMUM 1 YEAR WARRANTY FOR LIGHTING FIXTURES, WHERE NOT OTHERWISE SPECIFIED.

1. ALL FIXTURES SHALL BE U.L. OR SIMILARLY LISTED.

NOTES:

LIGHTING FIXTURE SCHEDULE

TYPE MANUFACTURER MODEL DESCRIPTION FINISH LUMENS CRI DRIVER TYPE SOURCE-CCT VOLTAGE LOAD-VA APPROVED EQUALS

B1 BEGA 84 706 light on 96 177 tube 42" TALL ROUND  BOLLARD, INSTALL ON BASE AS SHOWN IN DETAILS.  TYPE 3 DISTRIBUTION. WHITE 1000 70 LED 4000K 277 V 31 VA

S1 LITHONIA DSX0 LED P5 40K 70CRI T5M

POLE MOUNT AREA LUMINAIRE, SQUARE POLE, TYPE 5 DISTRIBUTION

16' TALL SQUARE ALUMINUM POLE, RECEPTACLE ON OPPOSITE SIDE OF FIXTURE AS SHOWN
ON SITE PLAN, PRE-DRILLED FOR LUMINAIRE LOCATIONS, ANCHOR BOLTS AND COVER TO
MATCH POLE FINISH

WHITE 12,200 70 LED

4000K 240 V 92 VA CREE, GARDCO, BEACON

S2 LITHONIA DSX0 LED P3 40K 80CRI T3M EGS

POLE MOUNT AREA LUMINAIRE, SQUARE POLE, TYPE 3 DISTRIBUTION, EXTREME BACKLIGHT
CONTROL SHIELD

16' TALL SQUARE ALUMINUM POLE,RECEPTACLE ON OPPOSITE SIDE OF FIXTURE AS SHOWN
ON SITE PLAN,  PRE-DRILLED FOR LUMINAIRE LOCATIONS, ANCHOR BOLTS AND COVER TO
MATCH POLE FINISH

WHITE 6,500 70 LED

4000K 240 V 90 VA CREE, GARDCO, BEACON

NOT TO SCALE
1

LIGHTING POLE BASE - PRECAST

NOT TO SCALE
2

RP PANEL STRUT RACK

FEEDER SCHEDULE

TAG PHASE GROUND
CONDUCTOR

MATERIAL CONDUIT

103 1- SET (3) #1/0 - COPPER (1) 2 1/2"

NOT TO SCALE
4

BOLLARD BASE - POURED IN PLACE

NOT TO SCALE
6

ONE-LINE DIAGRAM

NOTES:

TOTAL EST. DEMAND: 15 A

TOTAL CONN.: 14 A

TOTAL EST. DEMAND: 3,539 VA

Receptacle 2,160 VA 100.00% 2,160 VA TOTAL CONN. LOAD: 3,263 VA

Lighting 1,103 VA 125.00% 1,379 VA

LOAD CLASSIFICATION CONNECTED LOAD DEMAND FACTOR ESTIMATED DEMAND PANEL TOTALS

"G" INDICATES GFCI TYPE BREAKER,   "L" INDICATES PROVIDE LOCKABLE HASP
"F" INDICATES RED LOCK-ON HASP

LEGEND:

18 A 9 A

2,170 VA 1,093 VA

17 0 18
INTEGRAL SPD 2 30 A

15 0 16

13 14

LIGHTING - CROSS WALK 1 20 A 11 3 12

RECEPTACLE 1 20 A 9 900 0 10 20 A 1 SPARE

RECEPTACLE 1 20 A 7 540 0 8 20 A 1 SPARE

RECEPTACLE 1 20 A 5 720 0 6 20 A 1 SPARE

3 550 0 4 20 A 1 SPARE
SITE LIGHTING 2 20 A

1 550 0 2 20 A 1 SPARE

CIRCUIT DESCRIPTION P AMP

CKT

NO A B

CKT

NO AMP P CIRCUIT DESCRIPTION

INTEGRAL SPD, MOUNTED ON UNISTRUT PER DETAIL, INSTALL PHOTOCELL ON SIDE OF PANEL TO CONTROL LIGHTING CIRCUIT.

NOTES:

ENCLOSURE: TYPE 3R MCB RATING: 100 A

MOUNTING: SURFACE WIRES: 3 MAINS RATING: 100 A

SUPPLY FROM: PHASES: 1 MAINS TYPE: MCB

LOCATION: VOLTAGE: 120/240 SCCR RATING: 22,000

BRANCH PANEL: A

ON PEDESTAL

UTILITY

# Revision Date

1 Addendum 1 09/16/2026

1

1

1

1



Parking Lot Expansion 
Broadlawns Medical Center 
Bishop Engineering #240308-1  

 00 01 10 
Table of Contents 

Page 1 of 3 
 
 

SECTION 00 01 10 

TABLE OF CONTENTS  

 

Graham Construction Company     CMa  (GCC) 

Bishop Engineering      Civil  (BISH) 

Landscape Architect      Landscape (BISH) 

Tometich       Structural (TOME) 

KCL Engineering      Electrical (KCL) 

Allender Butzke Engineers     Geotech  (ALL) 

 

Volume 1: Division 00 thru 05 

Volume 2: Division 21 thru 33 

VOLUME 1 

 

PROCUREMENT AND CONTRACTING REQUIREMENTS 

DIVISION 00 – PROCUREMENT AND CONTRACTING REQUIREMENTS 

 
00 01 10 Table of Contents        GCC 
00 01 11 Notice of Public Hearing        GCC 
00 01 12 Notice to Bidders        GCC 
00 11 00 Project Directory        GCC 
00 12 00 Invitation to Bid         GCC 
00 20 00 Instruction to Bidders        GCC 
00 31 00 Available Project Information       GCC 
00 31 00a Geotechnical Exploration       ALL  
00 41 00 Bid Form         GCC 
00 42 00 Alternates         GCC 
00 50 00 Agreement Form        GCC 
00 50 00.01 A132-CMA         GCC 
00 60 00 General Conditions        GCC 
00 60 00.01 A232-CMA         GCC 
00 61 13 Performance Bond        GCC 
00 61 16 Payment Bond         GCC 
00 70 00 Insurance Requirements       GCC 
00 70 00.01 Sample Insurance Certificate       GCC 
00 80 00 Bid Package 00 General Requirements      GCC 
00 80 01 Bid Package 01 Landscape       GCC 
00 80 02 Bid Package 02 Sitework & Underground Utilities    GCC 
00 80 03 Bid Package 03 Concrete & Retaining Wall     GCC 
00 80 04 Bid Package 04 Electrical       GCC 
00 90 00 Existing Hazardous Material Information      GCC 
  
SPECIFICATIONS 
DIVISION 01 – GENERAL REQUIREMENTS 
 
01 10 00 Summary         GCC 
01 15 20 Bid Schedule         GCC 
01 15 20.01 Project Bid Schedule        GCC 
01 35 00 Hospital Dust Control Procedures      GCC 
01 35 20 Special Procedures        GCC 
01 40 00 Quality Requirements        GCC 
01 50 00 Construction Facilities and Temporary Controls     GCC 
01 52 00 Pay Application & Schedule of Values      GCC 
01 52 01 Attachment Pay Application       GCC 
01 53 00 Contractors Cost Summary Worksheet      GCC 

ADDM 01
ADDM 01



Parking Lot Expansion 
Broadlawns Medical Center 
Bishop Engineering #240308-1  

 00 01 10 
Table of Contents 

Page 2 of 3 
 
 

01 53 00.01 Contractors Cost Summary Worksheet Sample     GCC 
01 58 00 3G Company Safety Manual       GCC 
01 60 00 Product Requirements        GCC 
01 60 01 Substitution Request Form       GCC 
01 70 00  Execution and Closeout Requirements      GCC 
01 78 00 Closeout Submittals        GCC 
 
DIVISION 03 – CONCRETE 
 
03 10 00 Concrete Forming                  TOME 
03 20 00 Concrete Reinforcing                  TOME 
03 30 00 Cast-in-Place Concrete                  TOME 
 
DIVISION 05 – METALS 
 
05 52 13 Metal Railings                   TOME 
 
 

END OF VOLUME 1 OF 2 
 

VOLUME 2 
 
DIVISION 26 – ELECTRICAL 
 
26 05 00 Common Work Results for Electrical      KCL 
26 05 19 Low-Voltage Electrical Power Conductors and Cables    KCL 
26 05 26 Grounding and Bonding for Electrical Systems     KCL 
26 05 33.13 Conduit for Electrical Systems       KCL 
26 05 33.16 Boxes for Electrical Systems       KCL 
26 05 53 Identification for Electrical Systems      KCL 
26 09 23 Lighting Control Devices       KCL 
26 24 16 Panelboards         KCL 
26 27 26 Wiring Devices         KCL 
26 56 00 Exterior Lighting        KCL 
  
DIVISION 31 – EARTHWORK 
 
31 10 00 Site Clearing         BISH 
31 20 00 Earthwork         BISH 
31 23 33 Trenching and Backfill        BISH 
31 35 00 Erosion Control         BISH 
 
DIVISION 32 – EXTERIOR IMPROVEMENTS 
 
32 11 23 Aggregate Base Course        BISH 
32 13 13 Concrete Paving        BISH 
32 13 73 Pavement Joint Sealants       BISH 
32 17 23 Pavement Markings        BISH 
32 91 19 Landscape Grading        BISH 
32 92 19 Seeding         BISH 
32 92 19 Turf Seeding         BISH 
32 93 00 Trees, Shrubs, Groundcover       BISH 
 
 
 
DIVISION 33 – Utilities 

ADDM 01
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33 10 00 Water Utilities         BISH 
33 40 00 Storm Sewer and Drainage       BISH  
33 49 00 Storm Drainage Structures       BISH 
 
 
 
 
 

END OF VOLUME 2 OF 2 
 

END OF SECTION 
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SECTION 00 12 00 
INVITATION TO BID 

 
A. Bids will be received from Contractors for the bid packages listed below for the complete construction 

of the Broadlawns Medical Center Parking Lot Expansion. The owner is Broadlawns Medical Center. 
The Construction Manager is Graham Construction. 

B. Bids will be received for the following Bid Packages: 

Bid Package 01 – Landscaping 
Bid Package 02 – Sitework & Underground Utilities 
Bid Package 03 – Concrete & Retaining Wall 
Bid Package 04 – Electrical 

C. Sealed bids will be received by the Owner and Construction Manager at Broadlawns Medical Center 
located at 1761 Hickman Road, Des Moines, IA 50314 in the Jenner Conference Room in Building 1 
of the Medical Plaza until 2:00 PM CST on Thursday, September 24th, 2026. Each bid must be 
enclosed in a separate envelope and shall be marked: 

Broadlawns Medical Center – Parking Lot Expansion 
Attn: Mr. Proctor Lureman, CEO 
Bid Package #(s):  
Bid Package Title(s):   

D. Bids received after this time will not be accepted. 

E. Bids will be opened publicly. 

F. Bidding documents may be obtained from Iowa Reprographics, 3 College Ave, Unit 3, Des 
Moines, IA  50314 (phone) 515-244-5705, upon deposit of the sum of one hundred dollars ($100.00). 
This deposit will be refunded upon return of the bidding documents in good condition within twenty 
days after receipt of bids. MBI bid cards will be accepted. Include a non-refundable check in the in the 
amount of twenty dollars ($20.00) for plans to be shipped. 

G. A Pre-Bid Meeting will be held at the gravel parking lot of Broadlawns Medical Center across 
Hickman Rd Wednesday, September 16th, 2026 starting at 10:30 AM CST. In the event of rain, 
meeting location will be in the Jenner Conference Room MP107 in Building 1. All parties are invited to 
attend as this will be the only available time to walk the project areas 

H. Bidding Documents may be examined at: 

Graham Construction Company  iSqFt  
421 Grand Avenue   Online platform 
Des Moines, IA 50309    
515-244-1279     

Construction Update Plan Room  MBI One Source 
4100 Westown Parkway   Online platform 
West Des Moines, IA 50266  
515-288-8904 

I. Partial Sets of documents will not be made available 
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J. QUESTIONS: Pre-bid Requests for Information are due no later than Monday, September 21st, 2026, 
at 12:00 PM CST to allow adequate time for the questions to be addressed. Direct all questions, in 
writing, to the following individuals: ADDM 01 

Civil:   
Bishop Engineering, Levi Runciman 
E-mail: lrunciman@bishopengr.com 

Landscape: 
Douglas Rooney 
E-mail: drooney@bishopengr.com 
 
Structural: 
Tometich Engineering Inc., Luke Logan 
Email: ljl@tometichengineering.com  

Electrical: 
KCL Engineering, Eric Heynen 
Email: eheynen@kclengineering.com  

Bid Package Descriptions, General Conditions, etc.:   
Graham Construction, Justin Fischer 
E-mail: jfischer@3gcos.com 

K. BID SECURITY: Each bid shall be accompanied by bid security payable to Broadlawns Medical 
Center in an amount equal to at least 5% of the highest total amount including Add Alternates. 
The bid security may be in the form of cash, a certified check, a cashier’s check or a bid bond 
executed by corporations authorized to contract as surety in the state of Iowa. The bid bond shall be 
executed by the bidder on Iowa Guide 31 or AIA Document 310. The bid security shall be in a 
separate envelope from the sealed bid and shall be forfeited to the Owner in the event the bidder fails 
to enter into a contract and furnish a bond within ten days after his bid has been accepted. No 
qualified bid will be accepted. 

 
 
 
 
 
 

END OF SECTION 00 12 00 
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SECTION 00 20 00 

INSTRUCTIONS TO BIDDERS 

ARTICLE 1 - DEFINITIONS  

1.1 Bidding documents include the bidding requirements and the contract documents. The bidding 

requirements include the advertisement or invitation to bid, instructions to bidders, the bid form, other 

sample bidding and contract forms and the contract documents including addenda issued prior to 

receipt of bids. 

1.2 The contract documents for the work consist of the Owner/Contractor agreement, the conditions of 

the contract (general and supplementary conditions), the drawings, the specifications and all 

addenda issued prior to and all modifications issued after execution of contract. 

1.3 Definitions set forth in AlA document A232 - 2009 "General Conditions of the Contract for 

Construction" Construction Manager – Adviser Edition, or in other contract documents applicable to 

the bidding documents.  

ARTICLE 2 - BIDDER’S REPRESENTATIONS  

2.1 The bidder by making a bid represents that the bidder has read and understands the bidding 

documents and the bid is made in accordance with those documents. 

2.2 The bidder has read and understands the bidding documents or contract documents, to the extent 

that such documentation relates to the work for which the bid is submitted.  

2.3 The bidder has visited the site, become familiar with local conditions under which the work is to be 

performed and has correlated the bidder's personal observations with the requirements of the 

contract documents. 

2.4 The bid is based upon the materials, equipment and systems required by the bidding documents 

without exception. 

ARTICLE 3 - BIDDING DOCUMENTS  

3.1 Copies 

A. Complete sets of the bidding documents may be obtained from Iowa Reprographics, 3 College 
Ave, Unit 3, Des Moines, IA  50314 (phone) 515-244-5705, for the deposit sum indicated in the 
Invitation to Bid. The deposit will be refunded to plan holders who return the bidding documents in 
good condition within 20 days after receipt of bids. The cost of replacement of missing or damaged 
documents will be deducted from the deposit. A bidder receiving a contract award may retain the 
bidding documents and his deposit will be refunded. Successful subcontractors and material suppliers 
may retain their bidding documents and their deposit will be refunded if the Construction Manager 
receives written notification within the 30 calendar day period following receipt of bids. 

B. Bidders shall use complete sets of bidding documents in preparing bids. Neither the Owner nor the 
Architect assumes responsibility for errors or misinterpretations resulting from the use of incomplete 
sets of bidding documents. No partial sets will be issued.  

C. In making copies of the bidding documents available on the above terms, the Owner and the Architect 
do so only for the purpose of obtaining bids on the work and do not confer a license or grant 
permission for any other use of the bidding documents.  
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3.2 Interpretation or correction of bidding documents  

A. The bidder shall carefully study and compare the bidding documents with each other, and with other 
work being concurrently or presently under construction to the extent that it relates to the work for 
which the bid is submitted, shall examine the site and local conditions, and shall at once report to the 
Architect errors, inconsistencies or ambiguities discovered. 

B. Bidders and sub-bidders requiring clarification or interpretation of the bidding documents shall make a 
written request which shall reach the Architect at least nine calendar days prior to the date for receipt 
of bids. 

C. Interpretations, corrections and changes of the bidding documents will be made by addendum. 
Interpretations, corrections and changes the bidding documents made in any other manner will not be 
binding and bidders shall not rely upon them. 

3.3 Substitutions 

A. The materials, products and equipment described in the bidding documents establish a standard of 
required function, dimension, appearance and quality to be met by any proposed substitution. 

B. If the Architect or Construction Manager approves a proposed substitution prior to receipt of bids, 
such approval will be set forth in an addendum.  Bidders shall not rely upon approvals made in any 
other manner.  

3.4 Addenda  

A. Addenda will be mailed or delivered to all who are known by the Construction Manager to have a 
complete set of bidding documents.  

B. Copies of Addenda will be made available for inspection wherever bidding documents are on file for 
that purpose. 

C. No Addenda will be issued later than two (2) days prior to the date for receipt of bids except: (1) an 
Addendum withdrawing the request for bids; (2) an Addendum which includes postponement of the 
date for receipt of bids; or (3) an Addendum issued after receipt of bids and prior to execution of the 
contract. ADDM 01 

D. Each bidder shall ascertain prior to submitting a bid that he has received all Addendums issued, and 
the bidder shall acknowledge their receipt in the proper location on the bid form.  

ARTICLE 4 - BIDDING PROCEDURES  

4.1 Form and style of bids  

A. Submit bids in duplicate on forms identical to the form included with the bidding documents.  

B. Submit a copy of the Bid Package Description for each portion of the work included in the Bid.  Fill in 
all blanks on the Bid Package Description by typewriter or manually by ink.  All unit prices requested 
shall be submitted. 

C. Fill in all blanks on the bid form by typewriter or manually in ink.  

D. Where so indicated by the makeup of the bid form, sums shall be expressed in both words and 
figures, and in case of discrepancy between the two, the amount written in words shall govern.  
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E. Interlineations, alterations or erasures shall be initialed by the signer of the bid.  

F. All requested alternates shall be bid. If no change in the base bid is required, enter "No Change".  If 
the alternate does not pertain to your bid package enter “Not Applicable”.  Bids may be rejected if 
alternate pricing is not included. 

G. Where two or more bids for designated portions of the work have been requested, the bidder may 
state the bidder's refusal to accept award of less than the combination of bids stipulated by the 
bidder.  

H. Each copy of the bid shall include the legal name of the bidder and a statement that the bidder is a 
sole proprietor, a partnership, a corporation or some other legal entity. Each copy shall be signed by 
the person or persons legally authorized to bind the bidder to a contract. A bid by a corporation shall 
further give the state of incorporation and have the corporate seal affixed.  A bid submitted by an 
agent shall have a current power of attorney attached certifying the agent’s authority to bind the 
bidder. 

4.2 Bid Security  

A. Each bid shall be accompanied by a bid security in the amount of 5% of the base bid and in the form 
of surety bond, cashier’s check, cash or certified check pledging that the bidder will enter into a 
contract with the Owner on the items stated in his bid and will, if required, furnish bonds covering the 
faithful performance of the contract and the payment of all obligations arising there under.  Should the 
bidder refuse to enter into such contract or fail to furnish such bonds if required, the amount of the bid 
security shall be forfeited to the Owner as liquidated damages, not as a penalty. 

B. Surety bond shall be written on AIA Document A310-2010 “Bid Bond” and the attorney-in-fact who 
executes the bond on behalf of the surety shall affix to the bond a certified and current copy of power 
of attorney.  

C. The Owner will have the right to retain the bid security of bidders to whom an award is being 
considered until either: 

1. the contract has been executed and bonds have been furnished 

2. the specified time has elapsed so that bids may be withdrawn 

3. all bids have been rejected 

4.3 Submission of bids  

A. All copies of the bid shall be enclosed in a sealed opaque envelope. The envelope shall be 

addressed to the party receiving the bids and shall be identified with the project name, bid package 

number, the bidder's name and address. If the bid is sent by mail the sealed envelope shall be 

enclosed in a separate mailing envelope with the notation "SEALED BID ENCLOSED" on the face of 

the envelope.  Include the project name, bid package number and bid package title. 

B. Bids shall be deposited at the designated location prior to the time and date for receipt of bids.  

C. The bidder shall assume full responsibility for timely delivery at the location designated for receipt of 

bids. 

D. Oral, telephonic, or telegraphic Bids are invalid and will not receive consideration.  

4.4 Modification or withdrawal of bid  
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A. A bid may not be modified, withdrawn or canceled by the bidder after the stipulated time and date 

designated for the receipt of bids, and each bidder so agrees in submitting his bid.  

B. Prior to the time and date designated for receipt of bids, a bid submitted may be modified or 

withdrawn by notice to the party receiving bids at the place designated for receipt of bids. Such notice 

shall be in writing over the signature of the bidder or by telegram; if by telegram, written confirmation 

over the signature of the bidder shall be mailed .and postmarked on or before the date and time set 

for receipt of bids, and it shall be so worded as not to reveal the amount of the original bid.  

C. Withdrawn bids may be resubmitted up to the time designated for the receipt of bids provided that 

they are then fully in conformance with these instructions to bidders.  

D. Bid security shall be in an amount sufficient for the bid as modified or resubmitted. 

ARTICLE 5 - CONSIDERATION OF BIDS 

 5.1 Opening of bids  

A. The properly identified bids received on time will be opened publicly.  An abstract of the information 
may, at the discretion of Owner, be made available to the bidders within a reasonable time.  

5.2 Rejection of bids  

A. The Owner will have the right to reject any or all bids. 

5.3 Acceptance of bid (award)  

A. It is the intent of the Owner to award a contract to the lowest responsible bidder provided the bid has 
been submitted in accordance with the requirements of the bidding documents and does not exceed 
the funds available. The Owner will have the right to waive informalities or irregularities in a bid 
received and to accept the bid which, in his judgment, is in his own best interest. 

B. The Owner will have the right to accept alternates in any order or combination and to determine the 
low bidder on the basis of the sum of the base bid and the alternates accepted.  

ARTICLE 6 - POST BID INFORMATION  

6.1 Submittals 

A. The bidder shall, within seven days of notification of selection for the award of a contract for the work, 

submit the following information to the Construction Manager 

1. A designation of the work to be performed by the bidder with the bidder's own forces;  

2. The proprietary names and the suppliers or principal items or systems of materials and 
equipment proposed for the work;  

3. A list of names of the subcontractors or other persons or entities proposed for the principal 
portions of the work.  

B. The bidder will be required to establish to the satisfaction of the Construction Manager and Owner the 
reliability and responsibility of the persons or entities proposed to furnish and perform the work 
described in the bidding documents.  
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C. Prior to the award of the contract, the Construction Manager will notify the bidder in writing if either 
the Owner or the Construction Manger, after due investigation, has reasonable objection to any such 
proposed person or entity. If the Owner or Construction Manager has reasonable objection to such 
proposed person or entity, the bidder may, at the bidder's option:  

1. Withdraw the bid. 

2. Submit an acceptable substitute person or entity with an adjustment in the bid price to 
cover the difference in cost occasioned by such substitution. 

D.  The Owner may accept the adjusted bid or price may disqualify the bidder. 

ARTICLE 7- PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND 

7 .1 Bond requirements  

A. The bidder shall furnish bonds covering the faithful performance of contract and the payment of all 
obligations arising there under. Bonds may be secured through the bidder's usual sources. The cost 
furnishing of such bonds shall be included in the bid.  

B. If the Owner requires that bonds be obtained from other than the bidder's usual source, all change in 
cost will be adjusted as provided in the contract documents. 

7.2 The time of delivery and form of bonds  

A. The bidder shall deliver the required bonds to the Construction Manager not later than three days 
following the date of execution of the contract. If the work is to be commenced prior thereto in a 
response to a letter of intent, the bidder shall, prior to commencement of the work, submit evidence 
satisfactory to the Construction Manager that such bonds will be furnished and delivered.  

B. The bonds shall be written on AIA Document A312-2010 “Performance Bond and Payment Bond.” 
Both bonds shall be written in the amount of the contract sum. 

C. The bonds shall be dated on or after the date of the contract.  

D. The bidder shall require the attorney-in-fact who executes the required bonds on behalf of the surety 
to affix a current and certified copy of the power of attorney. 

 
 
 
 
 
 

END OF SECTION 00 20 00 
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SECTION 00 31 00 
AVAILABLE PROJECT INFORMATION 

PART 1 GENERAL 

1.01 EXISTING CONDITIONS 

A. Certain information relating to existing surface and subsurface conditions and structures is 
available to bidders but will not be part of Contract Documents, as follows: 

B. Geotechnical Reports: 

1. Allender Butzke Engineers Geotechnical Exploration Report dated June 16th, 2026; reports 
following this section. 

C. Copies have been included in this project manual, immediately following this section. 

D. These reports identify properties of below grade conditions and offer recommendations for the 
design of foundations, prepared primarily for the use of Design Professional. 

E. The recommendations described shall not be construed as requirements of this Contract, unless 
specifically referenced in Contract Documents. 

F. These reports, by their nature, cannot reveal all conditions that exist on the site. Should 
subsurface conditions be found to vary substantially from the reports, changes in the design and 
construction of foundations will be made, with resulting credits or expenditures to the Contract 
Price accruing to Owner. 

PART 2 PRODUCTS (NOT USED)  

PART 3 EXECUTION (NOT USED) 

 

 

END OF SECTION 00 31 00 
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SECTION 00 41 00 

BID FORM - STIPULATED SUM 
ADDENDUM NO.1 

 
 
PROJECT: Broadlawns Medical Center – Parking Lot Expansion  
 
 
BID TO:   Broadlawns Medical Center 
     1801 Hickman Road 
     Des Moines, IA 50314 
     Attention: Proctor Lureman  
 
 
BID FROM: 
 
 
___________________________________              ___________________________________ 
Bidder’s Company Name                             Telephone Number 
 
 
___________________________________              ___________________________________ 
Date of Proposal                                     Fax Number 
 
 
___________________________________              ___________________________________ 
Contact Person                                E-mail Address 
 
 

*****ATTACH A COPY OF THE BID PACKAGE DESCRIPTION(S) TO THIS BID***** 
 
BID FOR: Contract work for the Broadlawns Medical Parking Lot Expansion project as shown in Bidding 
Documents Dated: September 10th, 2026. 

BID PLACE: Bids are to be submitted to Graham Construction on behalf of Mr. Proctor Lureman, 
Broadlawns Medical Center. 
     
    Bids will be received between the hours of 1:00 PM and 2:00 PM CST.   
     
    BIDS SHALL BE DELIVERED TO: Broadlawns Medical Center 
             Jenner Conference Room, Building 1 Room MP107 
             1761 Hickman Road 
             Des Moines, IA 50314 
                
    Hand deliver bids to the address listed above.   
       
BID DATE: Bids are due on Thursday, 24th of September, 2026. 

BID TIME: Bids are due no later than 2:00 PM CST. 

1. The undersigned BIDDER agrees, if the Bid is accepted, to enter into an agreement with OWNER, in 
the form included in the Bidding Documents, to perform and furnish the Work as specified or indicated 
in the Bidding Documents for the Bid Price and within the Bid Time indicated in this Bid and in 
accordance with the other terms and conditions of the Contract Documents. 

 
2. In submitting this Bid, BIDDER represents, as more fully set forth in the Agreement, that: 

A. This Bid will remain subject to acceptance for 60 days after the day of Bid opening; 
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B. To the extent permitted by law, the Owner has the right to accept or reject this Bid, including 
alternate bids, and to waive minor informalities in the bidding; 

C. BIDDER accepts the provisions of the Instructions and Supplementary Instructions to Bidders 
regarding disposition of Bid Security; 

D. BIDDER will sign and submit the Agreement with the Bonds and other documents required by 
the Bidding Requirements within 10 days after the date of Owner’s Notice of Award; 

E. BIDDER has examined copies of all the Bidding Documents; 

F. BIDDER has visited the site and become familiar with the general, local and site conditions; 

G. BIDDER is familiar with federal, state, and local laws and regulations; 

H. BIDDER has correlated the information known to BIDDER, information and observations 
obtained from visits to the site, reports and drawings identified in the Bidding Documents and 
additional examinations, investigations, explorations, tests, studies and data with the Bidding 
Documents; 

I. This Bid is genuine and not made in the interest of or on behalf of an undisclosed person, 
firm or corporation and is not submitted in conformity with an agreement or rules of a group, 
association, organization or corporation; BIDDER has not directly or indirectly induced or solicited 
another Bidder to submit a false or sham Bid; BIDDER has not solicited or induced a person, firm 
or corporation to refrain from bidding; and BIDDER has not sought by collusion to obtain for itself 
an advantage over another BIDDER or over OWNER. 

J. Qualified Bids will not be accepted. 

K. This project is sales tax exempt.  The owner will issue an exemption certificate for the 
purchase or use of building materials, supplies, and equipment that will be used in the 
performance of the construction contract. 

L. Combined bids will not be accepted. Bidders may bid more than one package. 

3. BIDDER has received the following Addenda.  Receipt of which is hereby acknowledged; 
 

Addendum No. ____ Dated _______________   Addendum No. ____ Dated _______________ 
 

4. BIDDER hereby acknowledges that sales tax has not been included in the bid values listed below. 

5. BIDDER will complete the work for the Bid Package(s) listed below in accordance with the Contract 
Documents (all bids will be Prime Contract bids to include all labor, material, shop drawings, 
superintendence, project management, delivery, unloading, tools, equipment, rigging, cleaning, adjusting, 
etc. to complete the work):  

Bid Pkg  Bid Package Title Written Bid Amount 
Numerical Bid 
Amount 

00 General Requirements 
INCLUDED BY REFERENCE TO 
BE PART OF ALL BID PACKAGES 

INCLUDED 

01 Landscape   $ 

02 Sitework & Underground Utilities  $ 

01 9/16/2026
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03 Concrete & Retaining Wall  $ 

04 Electrical  $ 

Alt 1 
Deduct for Modifications to 
Alleyway (Alternate No. 1) 

 $ 

 
6. ALTERNATES – refer to Specification Section 00 42 00 for descriptions.  If the items below are left 
blank it will be considered “No Change” and zero dollars if the alternate is accepted. 

A. Alternate Bid No. 1: Deduct for Modifications to Alleyway 
 
BP #01 ADD / DEDUCT _______________________________________ Dollars  $__________ 
                  (circle one) 
 
BP #02 ADD / DEDUCT _______________________________________ Dollars  $__________ 
                  (circle one) 
 
BP #03 ADD / DEDUCT _______________________________________ Dollars  $__________ 
                  (circle one) 

BP #04 ADD / DEDUCT _______________________________________ Dollars  $__________ 
                  (circle one) 

7. BIDDER agrees that all Work will be substantially complete per the schedule as outlined in 
Specification Section 01 15 20 & 01 15 20.01. 
 
8. BID FORM SIGNATURE(S): 
 
 
SUBMITTED: ________________________________________________, 20_____________________ 
                        (Date) 
 
BY: ________________________________________________________________________________ 
      (Bidder - print the full name of your firm) 
 
____________________________________________________________________________________ 
 (Signature and printed name of person authorized to sign)       (Title)   

 

END OF SECTION 00 41 00 
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Acceptance of Nonconforming Work
9.6.6, 9.9.3, 12.3
Acceptance of Work 
9.6.6, 9.8.2, 9.9.3, 9.10.1, 9.10.3, 12.3
Access to Work 
3.16, 6.2.1, 12.1
Accident Prevention
10
Acts and Omissions 
3.2.1, 3.2.2, 3.3.2, 3.12.8, 3.18, 8.3.1, 9.5.1, 10.1, 
10.2.5, 13.4.2, 13.7
Addenda
1.1.1, 3.11, 4.2.14
Additional Costs, Claims for 
3.2.4, 3.7.4, 3.7.5, 6.1.1, 7.3, 9.10.3, 9.10.4, 10.3, 
10.4, 15.1.4
Additional Inspections and Testing
4.2.8, 12.2.1, 13.5
Additional Insured
11.1.4
Additional Time, Claims for
3.7.4, 3.7.5, 6.1.1, 7.3, 8.3, 10.3
Administration of the Contract
3.10, 4.2
Advertisement or Invitation to Bid
1.1.1
Aesthetic Effect
4.2.19
Allowances
3.8, 7.3.8
All-risk Insurance 
11.3.1, 11.3.1.1
Applications for Payment
4.2.7, 4.2.15, 7.3.9, 9.2, 9.3, 9.4, 9.5.1, 9.7, 9.8.3, 
9.10.1, 9.10.3, 9.10.5, 11.1.3, 14.2.4
Approvals
2.1.1, 2.2.2, 2.4, 3.1.4, 3.10.1, 3.10.2, 3.12.4 through 
3.12.10, 3.13.2, 3.15.2, 4.2.9, 9.3.2, 13.4.2, 13.5
Arbitration
8.3.1, 11.3.10, 13.1, 15.3.2, 15.4 
ARCHITECT
4
Architect, Certificates for Payment 
9.4
Architect, Definition of
4.1.1
Architect, Extent of Authority
5.2, 7.1.2, 7.3.7, 7.4, 9.3.1, 9.4, 9.5, 9.8.3, 9.8.4, 
9.10.1, 9.10.3, 12.1, 12.2.1, 13.5.1, 13.5.2, 15.1.3, 
15.2.1
Architect, Limitations of Authority and Responsibility 
2.1.1, 3.12.8, 4.2.1, 4.2.2, 4.2.8, 4.2.13, 5.2.1, 9.6.4, 
15.2

Architect’s Additional Services and Expenses
2.4, 11.3.1.1, 12.2.1, 12.2.4, 13.5.2
Architect’s Administration of the Contract 
4.2, 9.4, 9.5, 15.2
Architect’s Approvals
3.12.8
Architect’s Authority to Reject Work 
4.2.8, 12.1.2, 12.2.1
Architect’s Copyright
1.5
Architect’s Decisions
4.2.8, 7.3.9, 7.4, 8.1.3, 8.3.1, 9.2, 9.4, 9.5, 9.8.3, 9.9.2, 
13.5.2, 14.2.2, 14.2.4, 15.2
Architect’s Inspections 
3.7.4, 4.2, 9.8.3, 9.9.2, 9.10.1, 13.5
Architect’s Instructions
3.2.4, 7.4, 9.4
Architect’s Interpretations
4.2.8, 4.2.17, 4.2.18
Architect’s On-Site Observations
4.2.2, 9.4, 9.5.1, 9.10.1, 12.1.1, 12.1.2, 13.5
Architect’s Project Representative
4.2.16
Architect’s Relationship with Contractor
1.1.2, 1.5, 3.2.2, 3.2.3, 3.2.4, 3.3.1, 3.4.2, 3.5, 3.7.4, 
3.9.2, 3.9.3, 3.10, 3.11, 3.12.8, 3.16, 3.18, 4.2, 5.2, 
6.2.2, 8.2, 11.3.7, 12.1, 13.5
Architect’s Relationship with Construction Manager
1.1.2, 9.3 through 9.10, 10.3, 13.5.1, 10.3, 11.3.7, 
13.4.2, 13.5.4
Architect’s Relationship with Subcontractors
1.1.2, 4.2.8, 5.3, 9.6.3, 9.6.4
Architect’s Representations
9.4, 9.5, 9.10.1
Architect’s Site Visits
4.2.2, 9.4, 9.5.1, 9.8.3, 9.9.2, 9.10.1, 13.5
Asbestos 
10.3.1
Attorneys’ Fees
3.18.1, 9.10.2, 10.3.3
Award of Other Contracts
6.1.1, 6.1.2
Award of Subcontracts and Other Contracts for 
Portions of the Work
5.2
Basic Definitions
1.1
Bidding Requirements
1.1.1, 5.2.1, 11.4.1
Binding Dispute Resolution
9.7, 11.3.9, 11.3.10, 13.1, 15.2.5, 15.2.6.1, 15.3.1, 
15.3.2, 15.4.1
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Boiler and Machinery Insurance
11.3.2
BONDS, INSURANCE AND
11 
Bonds, Lien 
7.3.7.4, 9.10.3
Bonds, Performance and Payment 
7.3.7.4, 9.6.7, 9.10.3, 11.3.9, 11.4
Building Permit 
2.2.2, 3.7.1
Capitalization
1.3
Certificate of Substantial Completion 
9.8.3, 9.8.4, 9.8.5
Certificates for Payment
4.2.2, 9.3.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 9.10.1, 9.10.3, 
15.1.3
Certificates of Inspection, Testing or Approval
13.5.4
Certificates of Insurance 
9.3.2, 9.10.2, 11.1.3
Change Orders 
1.1.1, 2.4, 3.4.2, 3.7.4, 3.8.2, 3.11, 3.12.8, 4.2.12, 
4.2.13, 4.2.14, 5.2.3, 7.1.1, 7.1.2, 7.2, 7.3.2, 7.3.4, 
7.3.6, 7.3.9, 7.3.10, 8.3.1, 9.3.1.1, 9.10.3, 10.3.2, 
11.3.1.2, 11.3.4, 11.3.9, 12.1.2, 15.1.3
Change Orders, Definition of 
7.2
Changes 
7.1
CHANGES IN THE WORK
2.2.1, 3.4.2, 3.11, 3.12.8, 4.2.13, 4.2.14, 7, 8.3.1, 
9.3.1.1
Claims, Definition of
15.1.1
CLAIMS AND DISPUTES
1.1.8, 3.2.4, 3.7.5, 6.1.1, 7.3.9, 8.3.2, 9.3.3, 9.10.3, 
9.10.4, 10.3.3, 15, 15.4
Claims for Additional Cost
3.2.4, 3.7.5, 6.1.1, 7.3.9, 9.10.3, 9.10.4, 10.3.2, 10.4, 
15.1.4
Claims for Additional Time
3.2.4, 3.7.5, 7, 8.3.2, 10.4, 15.1.5
Concealed or Unknown Conditions, Claims for
3.7
Claims for Damages
3.2.4, 3.18, 6.1.1, 6.2.5, 8.3.2, 9.3.3, 9.5.1.2, 9.10.2, 
9.10.5, 10.3.3, 11.1.1, 11.3.5, 11.3.7, 15.1.6
Cleaning Up
3.15, 6.3
Commencement of Statutory Limitation Period 
13.7
Commencement of the Work, Definition of
8.1.2
Communications, Owner to Architect 
2.2.6

Communications, Owner to Construction Manager 
2.2.6
Communications, Owner to Contractor
2.2.6
Communications Facilitating Contract 
Administration
3.9.1, 4.2.6
COMPLETION, PAYMENTS AND 
9
Completion, Substantial 
4.2.15, 8.1.1, 8.1.3, 8.2.3, 9.4.3.3, 9.8, 9.9.1, 9.10.3, 
12.2.1, 12.2.2, 13.7
Concealed or Unknown Conditions
3.7.4, 4.2.8, 8.3.1, 10.3
Conditions of the Contract 
1.1.1
Consolidation or Joinder
15.4.4
CONSTRUCTION BY OWNER OR BY OTHER 
CONTRACTORS
1.1.4, 6
Construction Change Directive, Definition of 
7.3.1
Construction Change Directives
1.1.1, 3.4.2, 3.12.8, 4.2.12, 4.2.13, 7.1.1, 7.1.2, 7.1.3, 
7.3, 9.3.1.1
Construction Manager, Building Permits
2.2.2
Construction Manager, Communications through
4.2.6
Construction Manager, Construction Schedule
3.10.1, 3.10.3
CONSTRUCTION MANAGER
4
Construction Manager, Definition of
4.1.2
Construction Manager, Documents and Samples at the 
Site
3.11
Construction Manager, Extent of Authority
3.12.7, 3.12.8, 4.1.3, 4.2.1, 4.2.4, 4.2.5, 4.2.9, 7.1.2, 
7.2, 7.3.1, 8.3, 9.3.1, 9.4.1, 9.4.2, 9.4.3, 9.8.2, 9.8.3, 
9.8.4, 9.9.1, 12.1, 12.2.1, 14.2.2, 14.2.4
Construction Manager, Limitations of Authority and 
Responsibility
4.2.5, 4.2.8, 13.4.2
Construction Manager, Submittals
4.2.9
Construction Manager’s Additional Services and 
Expenses
12.2.1
Construction Manager’s Administration of the 
Contract
4.2, 9.4, 9.5
Construction Manager’s Approval
2.4, 3.10.1, 3.10.2
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Construction Manager’s Authority to Reject Work
4.2.8, 12.2.1
Construction Manager’s Decisions
7.3.7, 7.3.9, 9.4.1, 9.5.1
Construction Manager’s Inspections
4.2.8, 9.8.3, 9.9.2
Construction Manager’s On-Site Observations
9.5.1
Construction Manager’s Relationship with Architect
1.1.2, 4.2.1, 4.2.7, 4.2.8, 4.2.9, 4.2.13, 4.2.15, 4.2.16, 
4.2.20, 9.2.1, 9.4.2, 9.5, 9.6.1, 9.6.3, 9.8.2, 9.8.3, 
9.8.4, 9.9.1, 9.10.1, 9.10.2, 9.10.3, 11.1.3, 12.2.4, 
13.5.1, 13.5.2, 13.5.4, 14.2.2, 14.2.4
Construction Manager’s Relationship with Contractor
3.2.2, 3.2.3, 3.3.1, 3.5, 3.10.1, 3.10.2, 3.10.3, 3.11, 
3.12.5, 3.12.6, 3.12.7, 3.12.8, 3.12.9, 3.12.10, 3.13.2, 
3.14.2, 3.15.2, 3.16, 3.17, 3.18.1, 4.2.4, 4.2.5, 4.2.6, 
4.2.9, 4.2.14, 4.2.17, 4.2.20, 5.2, 6.2.1, 6.2.2, 7.1.2, 
7.2, 7.3.5, 7.3.7, 7.3.10, 8.3.1, 9.2, 9.3.1, 9.4.1, 9.4.2, 
9.7, 9.8.2, 9.8.3, 9.8.4, 9.9.1, 9.10.1, 9.10.2, 9.10.3, 
10.1, 10.3, 11.3.7, 12.1, 13.5.1, 13.5.2, 13.5.3, 13.5.4
Construction Manager’s Relationship with Owner 
2.2.2, 4.2.1, 10.3.2
Construction Manager’s Relationship with Other 
Contractors and Owner’s Own Forces 
4.2.4
Construction Manager’s Relationship with 
Subcontractors
4.2.8, 5.3, 9.6.3, 9.6.4
Construction Manager’s Site Visits
9.5.1
Construction Schedules, Contractor’s
3.10, 3.12.1, 3.12.2, 6.1.2, 15.1.5.2
Contingent Assignment of Subcontracts
5.4, 14.2.2.2
Continuing Contract Performance
15.1.3
Contract, Definition of 
1.1.2
CONTRACT, TERMINATION OR 
SUSPENSION OF THE 
5.4.1.1, 11.3.9, 14
Contract Administration
3.1.3, 4.2, 9.4, 9.5
Contract Award and Execution, Conditions Relating 
to
3.7.1, 3.10, 5.2, 6.1, 11.1.3, 11.3.6, 11.4.1
Contract Documents, Copies Furnished and Use of 
1.5.2, 2.2.5, 5.3
Contract Documents, Definition of
1.1.1
Contract Performance During Arbitration 
15.1.3
Contract Sum 
3.7.4, 3.7.5, 3.8, 3.10.2, 5.2.3, 7.2, 7.3, 7.4, 9.1, 9.2, 
9.5.1.4, 9.6.7, 9.7, 10.3.2, 11.3.1.1, 12.3, 14.2.4, 
14.3.2, 15.1.4, 15.2.5

Contract Time
3.7.4, 3.7.5, 4, 3.10.2, 5.2.3, 7.2.3, 7.3.1, 7.3.5, 7.3.10, 
7.4, 8.1.1, 8.2.1, 8.2.3, 8.3.1, 9.5.1, 9.7, 10.3.2, 12.1.1, 
14.3.2, 15.1.5.1, 15.2.5
Contract Time, Definition of
8.1.1
CONTRACTOR 
3
Contractor, Definition of 
3.1.1
Contractor’s Construction Schedules 
3.10, 3.12.1, 3.12.2, 6.1.3, 15.1.5.2
Contractor’s Employees
3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 10.3, 
11.1.1, 11.3.7, 14.1, 14.2.1.1
Contractor’s Liability Insurance
11.1
Contractor’s Relationship with Other Contractors and 
Owner’s Own Forces
3.12.5, 3.14.2, 4.2.6, 6, 11.3, 12.1.2, 12.2.4
Contractor’s Relationship with Subcontractors 
1.2.2, 3.3.2, 3.18, 5, 9.6.2, 9.6.7, 9.10.2, 11.3.1.2, 
11.3.7, 11.3.8, 14.2.1.2
Contractor’s Relationship with the Architect
1.1.2, 1.5, 3.2.2, 3.2.3, 3.2.4, 3.4.2, 3.5, 3.7.4, 3.10.1, 
3.11, 3.12, 3.16, 3.18, 5.2, 6.2.2, 7, 8.3.1, 9.2, 9.3, 9.4, 
9.5, 9.7, 9.8, 9.9, 10.2.6, 10.3, 11.3.7, 12, 13.5, 15.1.2, 
15.2.1
Contractor’s Relationship with the Construction 
Manager 
1.1.2, 3.2.2, 3.2.3, 3.3.1, 3.5, 3.10.1, 3.10.2, 3.10.3, 
3.11, 3.12.5, 3.12.7, 3.12.9, 3.12.10, 3.13.2, 3.14.2, 
3.15.1, 3.16, 3.17, 3.18.1, 4.2.4, 4.2.5, 5.2, 6.2.1, 
6.2.2, 7.1.2, 7.3.5, 7.3.7, 7.3.10, 8.3.1, 9.2, 9.3.1, 
9.4.1, 9.4.2, 9.8.2, 9.9.1, 9.10.1, 9.10.2, 9.10.3, 10.1, 
10.2.6, 10.3, 11.3.7, 12.1, 13.5.1, 13.5.2, 13.5.3, 
13.5.4
Contractor’s Representations 
3.2.1, 3.2.2, 3.5, 3.12.6, 6.2.2, 8.2.1, 9.3.3, 9.8.2
Contractor’s Responsibility for Those Performing the 
Work 
3.3.2, 3.18, 5.3, 6.1.3, 6.2, 9.5.1, 10.2.8
Contractor’s Review of Contract Documents 
3.2
Contractor’s Right to Stop the Work 
9.7
Contractor’s Right to Terminate the Contract
14.1
Contractor’s Submittals 
3.10.2, 3.11, 3.12, 4.2.9, 9.2, 9.3, 9.8.2, 9.9.1, 9.10.2, 
9.10.3, 11.1.3, 11.4.2
Contractor’s Superintendent
3.9, 10.2.6
Contractor’s Supervision and Construction 
Procedures
1.2.2, 3.3, 3.4, 4.2.5, 4.2.7, 6.1, 6.2.4, 7.1.3, 7.3.5, 
7.3.7, 8.2, 10, 12, 14, 15.1.3
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Contractual Liability Insurance 
11.1.1.8, 11.2, 11.3.1.5
Coordination and Correlation 
1.2, 3.2, 3.3.1, 3.10, 3.12.6, 6.1.2, 6.2.1
Copies Furnished of Drawings and Specifications 
1.5, 2.2.5, 3.11
Copyrights
1.5, 3.17
Correction of Work 
2.3, 2.4, 9.4.1, 9.4.2, 9.8.2, 9.8.3, 9.9.1, 12.1.2, 12.2
Correlation and Intent of the Contract Documents
1.2
Costs 
2.4, 3.2.4, 3.7.3, 3.8.2, 3.15.2, 5.4.2, 6.1.1, 6.2.3, 
7.3.3.3, 7.3.6, 7.3.7, 7.3.8, 7.3.9, 11.3.1.2, 11.3.1.3, 
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Damage to Construction of Owner or Other 
Contractors
3.14.2, 6.2.4, 9.5.1.5, 10.2.1.2, 10.2.5, 10.4, 11.1.1, 
11.3, 12.2.4
Damage to the Work 
3.14.2, 9.9.1, 10.2.1.2, 10.2.5, 10.4, 11.3.1, 12.2.4
Damages, Claims for 
3.2.4, 3.18, 6.1.1, 8.3.2, 10.3.3, 11.1.1, 11.3.5, 11.3.7, 
14.2.4, 15.1.6
Damages for Delay 
6.1.1, 8.3.3, 9.5.1.6, 9.7, 10.3.2, 15.1.5
Date of Commencement of the Work, Definition of
8.1.2 
Date of Substantial Completion, Definition of 
8.1.3 
Day, Definition of 
8.1.4 
Decisions of the Architect 
3.7.4, 4.2.7, 4.2.8, 4.2.10, 4.2.11, 4.2.13, 4.2.15, 
4.2.16, 4.2.17, 4.2.18, 4.2.19, 4.2.20, 7.3.9, 8.1.3, 
8.3.1, 9.2, 9.4, 9.5, 9.8.3, 9.8.4, 9.9.1, 10.1.2, 13.5.2, 
14.2.2, 14.2.4, 15.1, 15.2
Decisions of the Construction Manager
7.3.7, 7.3.8, 7.3.9, 15.1, 15.2
Decisions to Withhold Certification
9.4.1, 9.5, 9.7, 14.1.1.3 
Defective or Nonconforming Work, Acceptance, 
Rejection and Correction of 
2.3, 2.4, 3.5, 4.2.8, 6.2.5, 9.5.1, 9.6.6, 9.8.2, 9.9.3, 
9.10.4, 12.2.1, 12.2.2 
Definitions 
1.1, 2.1.1, 3.1.1, 3.12.1, 3.12.2, 3.12.3, 4.1.1, 4.1.2, 
7.2, 7.3.1, 8.1, 9.1, 9.8.1, 15.1.1
Delays and Extensions of Time 
3.2, 3.7.4, 5.2.3, 7.2, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 10.3.2, 
10.4, 14.3.2, 15.1.5, 15.2.5
Disputes 
7.3.8, 7.3.9, 9.3, 15.1, 15.2 

DISPUTES, CLAIMS AND
3.2.4, 6.1.1, 6.3, 7.3.9, 9.3.3, 15, 15.4
Documents and Samples at the Site 
3.11 
Drawings, Definition of
1.1.5 
Drawings and Specifications, Ownership and Use
1.1.1, 1.5, 2.2.5, 3.11, 5.3 
Duty to Review Contract Documents and Field 
Conditions
3.2 
Effective Date of Insurance
8.2.2, 11.1.2 
Emergencies 
10.4, 14.1.1.2, 15.1.4
Employees, Contractor’s 
3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.1, 3.18.2, 4.2.3, 4.2.6, 
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Equipment, Labor, Materials and or
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3.13.1, 3.15.1, 4.2.8, 4.2.7, 5.2.1, 6.2.1, 7.3.7, 9.3.2, 
9.3.3, 9.5.1.3, 9.10.2, 10.2.1, 10.2.4, 14.2.2 
Execution and Progress of the Work 
1.1.3, 1.2.1, 1.2.2, 2.2.3, 2.2.5, 3.1, 3.3.1, 3.4.1, 3.5, 
3.7.1, 3.10.1, 3.12, 3.14, 4.2, 6.2.2, 7.1.3, 7.3.5, 8.2, 
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Final Completion and Final Payment 
4.2.1, 4.2.15, 9.8.2, 9.10, 11.1.2, 11.1.3, 11.3.1, 
11.3.5, 12.3, 15.2.1
Financial Arrangements, Owner’s 
2.2.1
GENERAL PROVISIONS
1 
Governing Law 
13.1 
Guarantees (See Warranty and Warranties) 
Hazardous Materials
10.2.4, 10.3
Identification of Contract Documents
1.2.1 
Identification of Subcontractors and Suppliers
5.2.1 
Indemnification 
3.18, 9.10.2, 10.3.3, 10.3.5, 10.3.6, 11.3.1.2, 11.3.7
Information and Services Required of the Owner
2.1.2, 2.2, 4.2.6, 6.1.2, 6.2.5, 9.6.1, 9.6.4, 9.8, 9.9.1, 
9.10.3, 10.3.2, 10.3.3, 11.2, 11.3.4, 13.5.1, 13.5.2, 
14.1.1.4, 14.1.3, 15.1.2
Initial Decision
15.2
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Initial Decision Maker, Definition of
1.1.8
Initial Decision Maker, Extent of Authority
14.2.2, 14.2.4, 15.1.3, 15.2.2, 15.2.3, 15.2.4, 15.2.5
Injury or Damage to Person or Property
3.18.1, 10.2.1, 10.2.2, 10.2.8, 10.3, 10.3.3, 10.4, 
11.1.1
Inspections
3.1.3, 3.7.1, 4.2.2, 9.8.2, 9.9.2, 9.10.1, 13.5 
Instructions to Bidders 
1.1.1 
Instructions to the Contractor 
3.1.4, 3.3.3, 3.7.1, 4.2.4, 5.2.1, 7, 8.2.2, 12.1, 13.5.2 
Instruments of Service, Definition of
1.1.7, 1.5, 1.6
Insurance 
6.1.1, 7.3.7, 8.2.2, 9.3.2, 9.8.4, 9.9.1, 9.10.2, 10.2.5, 
11 
Insurance, Boiler and Machinery 
11.3.2 
Insurance, Contractor’s Liability
11.1
Insurance, Effective Date of
8.2.2, 11.1.2 
Insurance, Loss of Use
11.3.3 
Insurance, Owner’s Liability
11.2 
Insurance, Property
10.2.5, 11.3 
Insurance, Stored Materials
9.3.2, 11.3.1 
INSURANCE AND BONDS
11 
Insurance Companies, Consent to Partial Occupancy
9.9.1, 11.3.1.5
Insurance Companies, Settlement with
11.3.10 
Intent of the Contract Documents
1.2, 4.2.18, 4.2.19, 7.4 
Interest 
9.7, 13.6 
Interpretation
1.4, 4.2.8, 4.2.17, 4.2.18
Interpretations, Written
4.2.17, 4.2.18, 4.2.20 
Joinder and Consolidation of Claims Required
15.4.4
Judgment on Final Award
15.4.2
Labor and Materials, Equipment 
1.1.3, 1.1.6, 3.4, 3.8.2, 3.8.3, 3.12.2, 3.12.3, 3.12.6, 
3.12.10, 3.13.1, 3.15.1, 5.2.1, 6.2.1, 7.3.7, 9.3.2, 9.3.3, 
9.5.1.3, 9.6, 9.10.2, 10.2.1.2, 11.3.1, 14.2.1, 14.2.2 
Labor Disputes
8.3.1 

Laws and Regulations
3.2.3, 3.2.4, 3.7, 3.13.1, 10.2.2, 10.2.3, 13.5.1, 14.2.1
Liens
2.1.2, 9.3.3, 9.10.2, 9.10.4, 15.2.8 
Limitation on Consolidation or Joinder
15.4.4
Limitations, Statutes of
15.4.1
Limitations of Authority
3.12.4, 4.1.3, 4.2.16
Limitations of Liability
9.6.7, 11.1.1, 12.2
Limitations of Time
3.10.1, 4.2.17, 4.2.20, 8.2.1, 9.3.3, 9.6.1, 9.8.4, 9.10.2, 
10.2, 11.1.3, 12.1.1, 12.2.2.2, 12.2.5, 13.7, 14.1.1, 
15.2.6.1
Loss of Use Insurance
11.3.3 
Material Suppliers
1.5.1, 1.5.2, 3.12, 4.2.6, 4.2.8, 9.3.1, 9.3.1.2, 9.3.3, 
9.5.3, 9.6.4, 9.6.5, 9.6.7, 9.10.5, 11.3.1
Materials, Hazardous
10.2.4, 10.3
Materials, Labor, Equipment and
1.1.3, 1.1.6, 1.5.1, 1.5.2, 3.4, 3.5, 3.8.2, 3.8.3, 3.12.2, 
3.12.3, 3.12.6, 3.12.10, 3.13.1, 5.2.1, 6.2.1, 9.3.1, 
9.3.2, 9.3.3, 9.5.1, 9.5.3, 9.6.4, 9.6.5, 9.6.7, 9.10.2, 
9.10.5, 10.2.1, 10.2.4, 10.3
Means, Methods, Techniques, Sequences and 
Procedures of Construction
3.3.1, 3.12.10, 4.2.5, 4.2.11
Mechanic’s Lien
2.1.2, 15.2.8
Mediation
8.3.1, 10.3.5, 15.2.1, 15.2.5, 15.2.6, 15.3, 15.4.1
Minor Changes in the Work
1.1.1, 3.12.8, 4.2.13, 7.1, 7.4
MISCELLANEOUS PROVISIONS
13 
Modifications, Definition of
1.1.1 
Modifications to the Contract
1.1.1, 1.1.2, 3.11, 4.1.3, 4.2.14, 5.2.3, 7, 11.3.1
Mutual Responsibility
6.2 
Nonconforming Work, Acceptance of 
9.4.3, 9.8.3, 12.3 
Nonconforming Work, Rejection and Correction of
2.3, 2.4, 3.2.3, 3.7.3, 9.4.3.3, 9.8.2, 9.8.3, 9.9.1, 
11.1.1, 12.2.2.1, 12.2.3, 12.2.4, 12.2.5 
Notice
1.5, 2.1.2, 2.2.1, 2.4, 3.2.4, 3.3.1, 3.7.1, 3.7.2, 3.7.5, 
3.9.2, 3.12.9, 5.2.1, 6.3, 9.4.1, 9.7, 9.10.1, 9.10.2, 
10.2.2, 10.2.6, 10.2.8, 10.3.2, 11.3.6, 12.2.2.1, 13.3, 
13.5.1, 13.5.2, 14.1.2, 14.2.2, 14.4.2, 15.1.2, 15.1.4, 
15.1.5.1, 15.2, 15.4.1
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Notice of Claims
3.7.2, 10.2.8, 15.1.2, 15.4.1
Notice of Testing and Inspections
13.5.1, 13.5.2 
Notices, Permits, Fees and 
3.7, 7.3.7, 10.2.2 
Observations, On-Site 
3.2.1, 9.5.1, 12.1.1
Occupancy
2.2.2, 9.6.6, 9.9, 11.3.1.5
On-Site Inspections 
4.2.2, 9.10.1, 9.4.4, 9.5.1
Orders, Written
4.2.7, 4.2.18, 4.2.20
Other Contracts and Contractors
1.1.4, 3.14.2, 4.2.9, 6, 11.3.7, 12.1.2 
OWNER
2 
Owner, Definition of
2.1.1
Owner, Information and Services Required of the
2.1.2, 2.2, 4.2, 6.1.2, 6.1.3, 6.2.5, 9.3.2, 9.6.1, 9.6.4, 
9.9.2, 9.10.2, 10.3.3, 11.2, 11.3, 13.5.1, 13.5.2, 14.1.1, 
14.1.3, 15.1.3 
Owner’s Authority
1.5, 2.1.1, 2.3, 2.4, 3.4.2, 3.12.10, 3.14.2, 4.1.2, 4.1.3, 
4.2.8, 4.2.9, 5.2.1, 5.2.4, 5.4.1, 6.1, 6.3, 7.2, 7.3.1, 
8.2.2, 9.3.1, 9.3.2, 9.5.1, 9.6.4, 9.9.1, 9.10.2, 10.3.2, 
11.3.3, 11.3.10, 12.2.2.1, 12.3, 13.5.2, 14.2, 14.3.1, 
14.4, 15.2.7
Owner’s Financial Capability 
2.2.1, 13.2.2, 14.1.1
Owner’s Liability Insurance 
11.2 
Owner’s Relationship with Subcontractors 
1.1.2, 5.2.1, 5.3, 5.4.1, 9.6.4, 9.10.2, 14.2.2
Owner’s Right to Carry Out the Work
2.4, 12.2.4, 14.2.2 
Owner’s Right to Clean Up 
6.3 
Owner’s Right to Perform Construction with Own 
Forces and to Award Other Contracts
6.1 
Owner’s Right to Stop the Work 
2.3 
Owner’s Right to Suspend the Work
14.3 
Owner’s Right to Terminate the Contract
14.2 
Ownership and Use of Drawings, Specifications 
and Other Instruments of Service
1.1.1, 1.1.5, 1.5, 1.6, 3.11, 3.12.10, 3.17, 4.2.14, 
4.2.18, 4.2.20
Partial Occupancy or Use
9.9, 11.3.1.5
Patching, Cutting and 
3.14, 6.2.5

Patents and Copyrights, Royalties
3.17 
Payment, Applications for
4.2.1, 4.2.7, 4.2.15, 7.3.9, 9.2, 9.3, 9.4, 9.5, 9.7, 9.10.1, 
9.10.3, 9.10.5, 11.1.3
Payment, Certificates for
4.2.15, 7.3.9, 9.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 9.10.1, 
9.10.3, 14.1.1.3, 15.1.3
Payment, Failure of
9.4.1, 9.5, 9.7, 14.1.1.3
Payment, Final
4.2.1, 9.8.2, 9.10, 11.1.2, 11.3.1, 11.3.5, 12.3, 15.2.1
Payment Bond, Performance Bond and
5.4.1, 7.3.7, 9.6.7, 9.10.2, 9.10.3, 11, 11.4
Payments, Progress
9.3.1, 9.4.2, 9.6
PAYMENTS AND COMPLETION
9, 14 
Payments to Subcontractors
5.4.2, 9.3, 9.5.1.3, 9.5.3, 9.6.2, 9.6.3, 9.6.4, 9.6.7, 
9.10.5, 14.2.1.2 
PCB
10.3.1
Performance Bond and Payment Bond
5.4.1, 7.3.7, 9.6.7, 9.10.2, 9.10.3, 11, 11.4
Permits, Fees, Notices and Compliance with Laws
2.2.2, 3.7, 7.3.7.4, 10.2.2
PERSONS AND PROPERTY, PROTECTION OF
10 
Polychlorinated Biphenyl
10.3.1
Product Data, Definition of
3.12.2 
Product Data and Samples, Shop Drawings
3.11, 3.12, 4.2.9, 4.2.10, 4.2.14
Progress and Completion
8.2, 9.3.1, 9.4.2, 9.6, 9.8, 9.10, 14.2.4, 15.1.6
Progress Payments
9.3.1, 9.4.2, 9.6
Project, Definition of
1.1.4 
Project Representatives
4.2.16
Property Insurance
10.2.5, 11.3 
Project Schedule
3.10.1, 3.10.3, 3.10.4, 4.2.2, 4.2.3, 4.2.4
PROTECTION OF PERSONS AND PROPERTY
10 
Regulations and Laws
1.5, 3.2.3, 3.6, 3.7, 3.12.10, 3.13, 4.1.1, 9.6.4, 9.9.1, 
10.2.2, 11.1, 11.4, 13.1, 13.4, 13.5.1, 13.5.2, 13.6, 
14.1.1, 14.2.1, 15.2.8, 15.4
Rejection of Work
3.5, 4.2.8, 12.2.1
Releases of and Waivers and of Liens
9.10.2 
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Representations
1.3, 2.2.1, 3.5, 3.12, 6.2.2, 8.2.1, 9.3.3, 9.4.3, 9.5.1, 
9.8.2, 9.10.1 
Representatives
2.1.1, 3.1.1, 3.9, 4.1.1, 4.2.1, 4.2.2, 4.2.10, 5.1.1, 
5.1.2, 13.2.1 
Requests for Information
4.2.20
Resolution of Claims and Disputes
15 
Responsibility for Those Performing the Work
3.3.2, 3.7.3, 3.12.8, 3.18, 4.2.2, 4.2.5, 4.2.8, 5.3, 6.1.2, 
6.2, 6.3, 9.5.1, 9.8.2, 10 
Retainage
9.3.1, 9.6.2, 9.8.5, 9.9.1, 9.10.2, 9.10.3 
Review of Contract Documents and Field 
Conditions by Contractor
1.2.2, 3.2, 3.7.3, 3.12.7
Review of Contractor’s Submittals by Owner, 
Construction Manager and Architect
3.10.1, 3.10.2, 3.11, 3.12, 4.2, 5.2, 5.2, 9.2, 9.8.2 
Review of Shop Drawings, Product Data and Samples 
by Contractor
3.12.5 
Rights and Remedies
1.1.2, 2.3, 2.4, 3.7.4, 3.15.2, 4.2.8, 5.3, 5.4, 6.1, 6.3, 
7.3.1, 8.3, 9.5.1, 9.7, 10.2.5, 10.3, 12.2.2, 
12.2.4, 13.4, 14, 15.4
Royalties, Patents and Copyrights
3.17 
Rules and Notices for Arbitration
15.4
Safety of Persons and Property
10.2, 10.3, 10.4
Safety Precautions and Programs
3.3.1, 3.12, 4.2.5, 5.3, 10.1, 10.2, 10.3, 10.4
Samples, Definition of 
3.12.3 
Samples, Shop Drawings, Product Data and
3.11, 3.12, 4.2.9, 4.2.10
Samples at the Site, Documents and
3.11 
Schedule of Values
9.2, 9.3.1 
Schedules, Construction
3.10, 3.12.1, 3.12.2, 6.1.2, 15.1.5.2
Separate Contracts and Contractors
1.1.4, 3.12.5, 3.14.2, 4.2.6, 4.2.11, 6, 8.3.1, 12.1.2
Shop Drawings, Definition of
3.12.1 
Shop Drawings, Product Data and Samples 
3.11, 3.12, 4.2.9, 4.2.10, 4.2.14
Site, Use of
3.13, 6.1.1, 6.2.1 
Site Inspections
3.2.2, 3.3.3, 3.7.1, 3.7.4, 4.2.2, 4.2.3, 4.2.15, 9.4.3.3, 
9.8.3, 9.9.2, 9.10.1, 13.5 

Site Visits, Architect’s
3.7.4, 4.2.2, 4.2.15, 9.8.3, 9.9.2, 9.10.1, 13.5 
Special Inspections and Testing
4.2.8, 12.2.1, 13.5 
Specifications, Definition of
1.1.6 
Specifications
1.1.1, 1.1.6, 1.2.2, 1.5, 3.11, 3.12.10, 3.17, 4.2.14
Staffing Plan
4.2.3
Statute of Limitations
12.2.5, 13.7, 15.4.1.1
Stopping the Work
2.3, 9.7, 10.3, 14.1 
Stored Materials
6.2.1, 9.3.2, 10.2.1.2, 10.2.4
Subcontractor, Definition of
5.1.1 
SUBCONTRACTORS
5 
Subcontractors, Work by
1.2.2, 3.3.2, 3.12.1, 4.2.5, 5.2.3, 5.3, 5.4, 9.3.1.2, 9.6.7
Subcontractual Relations
5.3, 5.4, 9.3.1.2, 9.6.2, 9.6.3, 9.10, 10.2.1, 14.1, 14.2
Submittals
3.2.3, 3.10, 3.11, 3.12, 4.2.9, 4.2.10, 4.2.11, 5.2.1, 
5.2.3, 7.3.7, 9.2, 9.3, 9.8, 9.9.1, 9.10.2, 9.10.3, 11.1.3 
Submittal Schedule
3.10.2, 3.12.5, 4.2.9, 4.2.10
Subrogation, Waivers of
6.1.1, 11.3.7 
Substantial Completion
8.1.1, 8.1.3, 8.2.3, 9.4.3.3, 9.8, 9.9.1, 9.10.3, 12.2.1, 
12.2.2, 13.7 
Substantial Completion, Definition of
9.8.1 
Substitution of Subcontractors
5.2.3, 5.2.4 
Substitution of Architect
4.1.4
Substitution of Construction Manager
4.1.4 
Substitutions of Materials
3.4.2, 3.5, 7.3.8
Sub-subcontractor, Definition of
5.1.2 
Subsurface Conditions
3.7.4
Successors and Assigns
13.2 
Superintendent
3.9, 10.2.6 
Supervision and Construction Procedures
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.3, 4.2.5, 4.2.8, 4.2.9, 
4.2.10, 4.2.11, 6.1.3, 6.2.4, 7.1.3, 7.3.7, 8.2, 8.3.1, 
9.4.3.3, 10, 12, 14, 15.1.3
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Surety
5.4.1.2, 9.8.5, 9.10.2, 9.10.3, 14.2.2, 15.2.7
Surety, Consent of
9.10.2, 9.10.3 
Surveys
1.1.7, 2.2.3 
Suspension by the Owner for Convenience
14.3 
Suspension of the Work
5.4.2, 14.3 
Suspension or Termination of the Contract
5.4.1.1, 14 
Taxes
3.6, 3.8.2.1, 7.3.7.4 
Termination by the Contractor
14.1, 15.1.6
Termination by the Owner for Cause
5.4.1.1, 14.2, 15.1.6
Termination by the Owner for Convenience
14.4
Termination of the Contractor
14.2.2 
TERMINATION OR SUSPENSION OF THE 
CONTRACT
14 
Tests and Inspections
3.1.4, 3.3.3, 4.2.2, 4.2.6, 4.2.8, 9.4.3.3, 9.8.3, 9.9.2, 
9.10.1, 10.3.2, 12.2.1, 13.5 
TIME
8 
Time, Delays and Extensions of
3.2.4, 3.7.4, 5.2.3, 7.2, 7.3.1, 7.4, 8.3, 9.5.1, 10.3.2, 
14.3.2, 15.1.5, 15.2.5 
Time Limits
2.1.2, 2.2, 2.4, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2.1, 
5.2, 5.3, 5.4, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 9.4.1, 
9.4.2, 9.5, 9.6, 9.7, 9.8, 9.9, 9.10, 11.1.3, 11.4, 12.2, 
13.5, 13.7, 14, 15
Time Limits on Claims
3.7.4, 10.2.8, 13.7, 15.1.2
Title to Work
9.3.2, 9.3.3 
Transmission of Data in Digital Form
1.6
UNCOVERING AND CORRECTION OF WORK
12 

Uncovering of Work
12.1 
Unforeseen Conditions, Concealed or Unknown
3.7.4, 8.3.1, 10.3
Unit Prices
7.3.3.2, 7.3.4
Use of Documents
1.1.1, 1.5, 2.2.5, 3.12.6, 5.3 
Use of Site
3.13, 6.1.1, 6.2.1 
Values, Schedule of
9.2, 9.3.1 
Waiver of Claims by the Architect
13.4.2 
Waiver of Claims by the Construction Manager
13.4.2 
Waiver of Claims by the Contractor
9.10.5, 13.4.2, 15.1.6
Waiver of Claims by the Owner
9.9.3, 9.10.3, 9.10.4, 12.2.2.1, 13.4.2, 14.2.4, 15.1.6
Waiver of Consequential Damages
14.2.4, 15.1.6
Waiver of Liens
9.10.2, 9.10.4
Waivers of Subrogation
6.1.1, 11.3.7 
Warranty 
3.5, 4.2.15, 9.3.3, 9.8.4, 9.9.1, 9.10.4, 12.2.2
Weather Delays
15.1.5.2 
Work, Definition of
1.1.3 
Written Consent
1.5.2, 3.4.2, 3.7.4, 3.12.8, 3.14.2, 4.1.3, 9.3.2, 9.8.5, 
9.9.1, 9.10.2, 9.10.3, 10.3.2, 11.4.1, 13.2, 13.4.2, 
15.4.4.2
Written Interpretations
4.2.17, 4.2.18 
Written Notice
2.3, 2.4, 3.3.1, 3.9, 3.12.9, 3.12.10, 5.2.1, 5.3, 5.4.1.1, 
8.2.2, 9.4, 9.5.1, 9.7, 9.10, 10.2.2, 10.3, 11.1.3, 12.2.2, 
12.2.4, 13.3, 13.5.2, 14, 15.4.1
Written Orders
1.1.1, 2.3, 3.9, 7, 8.2.2, 12.1, 12.2, 13.5.2, 14.3.1, 
15.1.2
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ARTICLE 1   GENERAL PROVISIONS
§ 1.1 Basic Definitions
§ 1.1.1 The Contract Documents. The Contract Documents are enumerated in the Agreement between the Owner and 
Contractor (hereinafter the Agreement), and consist of the Agreement, Conditions of the Contract (General, 
Supplementary and other Conditions), Drawings, Specifications, Addenda issued prior to execution of the Contract, 
other documents listed in the Agreement and Modifications issued after execution of the Contract. A Modification is 
(1) a written amendment to the Contract signed by both parties, (2) a Change Order, (3) a Construction Change 
Directive or (4) a written order for a minor change in the Work issued by the Architect. Unless specifically enumerated 
in the Agreement, the Contract Documents do not include the advertisement or invitation to bid, Instructions to 
Bidders, sample forms, other information furnished by the Owner in anticipation of receiving bids or proposals, the 
Contractor’s bid or proposal, or portions of addenda relating to bidding requirements).

§ 1.1.2 The Contract. The Contract Documents form the Contract for Construction. The Contract represents the entire 
and integrated agreement between the parties hereto and supersedes prior negotiations, representations or agreements, 
either written or oral. The Contract may be amended or modified only by a Modification. The Contract Documents 
shall not be construed to create a contractual relationship of any kind (1) between the Contractor and the Architect or 
the Architect’s consultants, (2) between the Owner and the Construction Manager or the Construction Manager’s 
consultants, (3) between the Owner and the Architect or the Architect’s consultants, (4) between the Contractor and 
the Construction Manager or the Construction Manager’s consultants, (5) between the Owner and a Subcontractor or 
Sub-subcontractor (6) between the Construction Manager and the Architect, or (7) between any persons or entities 
other than the Owner and Contractor. The Construction Manager and Architect shall, however, be entitled to 
performance and enforcement of obligations under the Contract intended to facilitate performance of their duties.

§ 1.1.3 The Work. The term "Work" means the construction and services required by the Contract Documents, whether 
completed or partially completed, and includes all other labor, materials, equipment and services provided or to be 
provided by the Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the 
Project.

§ 1.1.4 The Project. The Project is the total construction of which the Work performed under the Contract Documents 
may be the whole or a part and which may include construction by other Multiple Prime Contractors and by the 
Owner’s own forces, including persons or entities under separate contracts not administered by the Construction 
Manager.

§ 1.1.5 The Drawings. The Drawings are the graphic and pictorial portions of the Contract Documents showing the 
design, location and dimensions of the Work, generally including plans, elevations, sections, details, schedules and 
diagrams.

§ 1.1.6 The Specifications. The Specifications are that portion of the Contract Documents consisting of the written 
requirements for materials, equipment, systems, standards and workmanship for the Work, and performance of related 
services.

§ 1.1.7 Instruments of Service. Instruments of Service are representations, in any medium of expression now known or 
later developed, of the tangible and intangible creative work performed by the Architect and the Architect’s 
consultants under their respective professional services agreements. Instruments of Service may include, without 
limitation, studies, surveys, models, sketches, drawings, specifications, and other similar materials.

§ 1.1.8 Initial Decision Maker. The Initial Decision Maker is the person identified in the Agreement to render initial 
decisions on Claims in accordance with Section 15.2 and certify termination of the Agreement under Section 14.2.2.

§ 1.2 Correlation and Intent of the Contract Documents
§ 1.2.1 The intent of the Contract Documents is to include all items necessary for the proper execution and completion 
of the Work by the Contractor. The Contract Documents are complementary, and what is required by one shall be as 
binding as if required by all; performance by the Contractor shall be required only to the extent consistent with the 
Contract Documents and reasonably inferable from them as being necessary to produce the indicated results.
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§ 1.2.2 Organization of the Specifications into divisions, sections and articles, and arrangement of Drawings shall not 
control the Contractor in dividing the Work among Subcontractors or in establishing the extent of Work to be 
performed by any trade.

§ 1.2.3 Unless otherwise stated in the Contract Documents, words that have well-known technical or construction 
industry meanings are used in the Contract Documents in accordance with such recognized meanings.

§ 1.3 Capitalization
Terms capitalized in these General Conditions include those that are (1) specifically defined, (2) the titles of numbered 
articles or (3) the titles of other documents published by the American Institute of Architects.

§ 1.4 Interpretation
In the interest of brevity the Contract Documents frequently omit modifying words such as "all" and "any" and articles 
such as "the" and "an," but the fact that a modifier or an article is absent from one statement and appears in another is 
not intended to affect the interpretation of either statement.

§ 1.5 Ownership and Use of Drawings, Specifications and Other Instruments of Service
§ 1.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 
Instruments of Service, including the Drawings and Specifications, and will retain all common law, statutory and other 
reserved rights, including copyrights. The Contractor, Subcontractors, sub-subcontractors, and material or equipment 
suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or distribution to meet official 
regulatory requirements or for other purposes in connection with this Project is not to be construed as publication in 
derogation of the Architect, or Architect’s consultants’ reserved rights.

§ 1.5.2 The Contractor, Subcontractors, Sub-subcontractors, and material or equipment suppliers are authorized to use 
and reproduce the Instruments of Service provided to them solely and exclusively for execution of the Work. All 
copies made under this authorization shall bear the copyright notice, if any, shown on the Instruments of Service. The 
Contractor, Subcontractors, Sub-subcontractors, and material or equipment suppliers may not use the Instruments of 
Service on other projects or for additions to this Project outside the scope of the Work without the specific written 
consent of the Owner, Architect and the Architect’s consultants.

§ 1.6 Transmission of Data in Digital Form
If the parties intend to transmit Instruments of Service or any other information or documentation in digital form, they 
shall endeavor to establish necessary protocols governing such transmissions, unless otherwise already provided in the 
Agreement or the Contract Documents.

ARTICLE 2   OWNER
§ 2.1 General
§ 2.1.1 The Owner is the person or entity identified as such in the Agreement and is referred to throughout the Contract 
Documents as if singular in number. The Owner shall designate in writing a representative who shall have express 
authority to bind the Owner with respect to all matters requiring the Owner’s approval or authorization. Except as 
otherwise provided in Article 4, the Construction Manager and the Architect do not have such authority. The term 
"Owner" means the Owner or the Owner’s authorized representative. 

§ 2.1.2 The Owner shall furnish to the Contractor within fifteen days after receipt of a written request, information 
necessary and relevant for the Contractor to evaluate, give notice of or enforce mechanic’s lien rights. Such 
information shall include a correct statement of the record legal title to the property on which the Project is located, 
usually referred to as the site, and the Owner’s interest therein.

§ 2.2 Information and Services Required of the Owner
§ 2.2.1 Prior to commencement of the Work, the Contractor may request in writing that the Owner provide reasonable 
evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations under the Contract. 
Thereafter, the Contractor may only request such evidence if (1) the Owner fails to make payments to the Contractor 
as the Contract Documents require; (2) a change in the Work materially changes the Contract Sum; or (3) the 
Contractor identifies in writing a reasonable concern regarding the Owner’s ability to make payment when due. The 
Owner shall furnish such evidence as a condition precedent to commencement or continuation of the Work or the 
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portion of the Work affected by a material change. After the Owner furnishes the evidence, the Owner shall not 
materially vary such financial arrangements without prior notice to the Contractor.

§ 2.2.2 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents, 
including those required under Section 3.7.1, the Owner shall secure and pay for necessary approvals, easements, 
assessments and charges required for construction, use or occupancy of permanent structures or for permanent 
changes in existing facilities. Unless otherwise provided under the Contract Documents, the Owner, through the 
Construction Manager, shall secure and pay for the building permit.

§ 2.2.3 The Owner shall furnish surveys describing physical characteristics, legal limitations and utility locations for 
the site of the Project, and a legal description of the site. The Contractor shall be entitled to rely on the accuracy of 
information furnished by the Owner but shall exercise proper precautions relating to the safe performance of the 
Work.

§ 2.2.4 The Owner shall furnish information or services required of the Owner by the Contract Documents with 
reasonable promptness. The Owner shall also furnish any other information or services under the Owner’s control and 
relevant to the Contractor’s performance of the Work with reasonable promptness after receiving the Contractor’s 
written request for such information or services.

§ 2.2.5 Unless otherwise provided in the Contract Documents, the Owner shall furnish to the Contractor one copy of 
the Contract Documents for purposes of making reproductions pursuant to Section 1.5.2.

§ 2.2.6 The Owner shall endeavor to forward all communications to the Contractor through the Construction Manager 
and shall contemporaneously provide the same communications to the Architect about matters arising out of or 
relating to the Contract Documents.

§ 2.3 Owner’s Right to Stop the Work
If the Contractor fails to correct Work that is not in accordance with the requirements of the Contract Documents as 
required by Section 12.2 or repeatedly fails to carry out Work in accordance with the Contract Documents, the Owner 
may issue a written order to the Contractor to stop the Work, or any portion thereof, until the cause for such order has 
been eliminated; however, the right of the Owner to stop the Work shall not give rise to a duty on the part of the Owner 
to exercise this right for the benefit of the Contractor or any other person or entity, except to the extent required by 
Section 6.1.3.

§ 2.4 Owner’s Right to Carry Out the Work
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents and fails 
within a ten-day period after receipt of written notice from the Owner to commence and continue correction of such 
default or neglect with diligence and promptness, the Owner may, without prejudice to other remedies the Owner may 
have, correct such deficiencies. In such case an appropriate Change Order shall be issued deducting from payments 
then or thereafter due the Contractor the reasonable cost of correcting such deficiencies, including Owner’s expenses 
and compensation for the Construction Manager’s and Architect’s and their respective consultants’ additional services 
made necessary by such default, neglect or failure. Such action by the Owner and amounts charged to the Contractor 
are both subject to prior approval of the Architect, after consultation with the Construction Manager. If payments then 
or thereafter due the Contractor are not sufficient to cover such amounts, the Contractor shall pay the difference to the 
Owner.

ARTICLE 3   CONTRACTOR
§ 3.1 General
§ 3.1.1 The Contractor is the person or entity identified as such in the Agreement and is referred to throughout the 
Contract Documents as if singular in number. The Contractor shall be lawfully licensed, if required in the jurisdiction 
where the Project is located. The Contractor shall designate in writing a representative who shall have express 
authority to bind the Contractor with respect to all matters under this Contract. The term "Contractor" means the 
Contractor or the Contractor’s authorized representative.

§ 3.1.2 The plural term "Multiple Prime Contractors" refers to persons or entities who perform construction under 
contracts with the Owner that are administered by the Construction Manager. The term does not include the Owner’s 
own forces, including persons or entities under separate contracts not administered by the Construction Manager.
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§ 3.1.3 The Contractor shall perform the Work in accordance with the Contract Documents.

§ 3.1.4 The Contractor shall not be relieved of obligations to perform the Work in accordance with the Contract 
Documents either by activities or duties of the Construction Manager or Architect in their administration of the 
Contract, or by tests, inspections or approvals required or performed by persons or entities other than the Contractor.

§ 3.2 Review of Contract Documents and Field Conditions by Contractor
§ 3.2.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, become 
generally familiar with local conditions under which the Work is to be performed and correlated personal observations 
with requirements of the Contract Documents.

§ 3.2.2 Because the Contract Documents are complementary, the Contractor shall, before starting each portion of the 
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as the 
information furnished by the Owner pursuant to Section 2.2.3, shall take field measurements of any existing 
conditions related to that portion of the Work, and shall observe any conditions at the site affecting it. These 
obligations are for the purpose of facilitating coordination and construction by the Contractor and are not for the 
purpose of discovering errors, omissions, or inconsistencies in the Contract Documents; however, the Contractor shall 
promptly report to the Construction Manager and Architect any errors, inconsistencies or omissions discovered by or 
made known to the Contractor as a request for information submitted to the Construction Manager in such form as the 
Construction Manager and Architect may require. It is recognized that the Contractor’s review is made in the 
Contractor’s capacity as a contractor and not as a licensed design professional, unless otherwise specifically provided 
in the Contract Documents. 

§ 3.2.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable laws, 
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor shall 
promptly report to the Construction Manager and Architect any nonconformity discovered by or made known to the 
Contractor as a request for information submitted to Construction Manager in such form as the Construction Manager 
and Architect may require.

§ 3.2.4 If the Contractor believes that additional cost or time is involved because of clarifications or instructions the 
Architect issues in response to the Contractor’s notices or requests for information pursuant to Sections 3.2.2 or 3.2.3, 
the Contractor shall make Claims as provided in Article 15. If the Contractor fails to perform the obligations of 
Sections 3.2.2 or 3.2.3, the Contractor shall pay such costs and damages to the Owner as would have been avoided if 
the Contractor had performed such obligations. If the Contractor performs those obligations, the Contractor shall not 
be liable to the Owner or Architect for damages resulting from errors, inconsistencies or omissions in the Contract 
Documents, for differences between field measurements or conditions and the Contract Documents, or for 
nonconformities of the Contract Documents to applicable laws, statutes, ordinances, codes, rules and regulations, and 
lawful orders of public authorities.

§ 3.3 Supervision and Construction Procedures
§ 3.3.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The 
Contractor shall be solely responsible for, and have control over, construction means, methods, techniques, sequences 
and procedures and for coordinating all portions of the Work under the Contract, unless the Contract Documents give 
other specific instruction concerning these matters. If the Contract Documents give specific instructions concerning 
construction means, methods, techniques, sequences or procedures, the Contractor shall evaluate the jobsite safety 
thereof and, except as stated below, shall be fully and solely responsible for the jobsite safety of such means, methods, 
techniques, sequences or procedures. If the Contractor determines that such means, methods, techniques, sequences or 
procedures may not be safe, the Contractor shall give timely written notice to the Owner, the Construction Manager, 
and the Architect and shall not proceed with that portion of the Work without further written instructions from the 
Architect, through the Construction Manager. If the Contractor is then instructed to proceed with the required means, 
methods, techniques, sequences or procedures without acceptance of changes proposed by the Contractor, the Owner 
shall be solely responsible for any loss or damage arising solely from those Owner-required means, methods, 
techniques, sequences or procedures.
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§ 3.3.2 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees, 
Subcontractors and their agents and employees, and other persons performing portions of the Work for, or on behalf 
of, the Contractor or any of its Subcontractors.

§ 3.3.3 The Contractor shall be responsible for inspection of portions of the Project already performed to determine 
that such portions are in proper condition to receive subsequent Work.

§ 3.4 Labor and Materials
§ 3.4.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, 
materials, equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other 
facilities and services necessary for proper execution and completion of the Work, whether temporary or permanent 
and whether or not incorporated or to be incorporated in the Work.

§ 3.4.2 Except in the case of minor changes in the Work authorized by the Architect in accordance with Sections 3.12.8 
or 7.4, the Contractor may make substitutions only with the consent of the Owner, after evaluation by the Architect, in 
consultation with the Construction Manager, and in accordance with a Change Order or Construction Change 
Directive.

§ 3.4.3 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other 
persons carrying out the Work. The Contractor shall not permit employment of unfit persons or persons not properly 
skilled in tasks assigned to them.

§ 3.5 Warranty
The Contractor warrants to the Owner, Construction Manager, and Architect that materials and equipment furnished 
under the Contract will be of good quality and new unless the Contract Documents require or permit otherwise. The 
Contractor further warrants that the Work will conform with the requirements of the Contract Documents and will be 
free from defects, except for those inherent in the quality of the Work the Contract Documents require or permit. 
Work, materials, or equipment not conforming to these requirements may be considered defective. The Contractor’s 
warranty excludes remedy for damage or defect caused by abuse, alterations to the Work not executed by the 
Contractor, improper or insufficient maintenance, improper operation, or normal wear and tear and normal usage. If 
required by the Construction Manager or Architect, the Contractor shall furnish satisfactory evidence as to the kind 
and quality of materials and equipment.

§ 3.6 Taxes
The Contractor shall pay sales, consumer, use and similar taxes for the Work or portions thereof provided by the 
Contractor that are legally enacted when bids are received or negotiations concluded, whether or not yet effective or 
merely scheduled to go into effect.

§ 3.7 Permits, Fees, Notices, and Compliance with Laws
§ 3.7.1 Unless otherwise provided in the Contract Documents, the Owner, through the Construction Manager, shall 
secure and pay for the building permit. The Contractor shall secure and pay for other permits, fees, licenses and 
inspections by government agencies necessary for proper execution and completion of the Work that are customarily 
secured after execution of the Contract and legally required at the time bids are received or negotiations concluded.

§ 3.7.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, 
rules and regulations, and lawful orders of public authorities applicable to performance of the Work.

§ 3.7.3 If the Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules 
and regulations, or lawful orders of public authorities, the Contractor shall assume appropriate responsibility for such 
Work and shall bear the costs attributable to correction.

§ 3.7.4 Concealed or Unknown Conditions. If the Contractor encounters conditions at the site that are (1) subsurface or 
otherwise concealed physical conditions that differ materially from those indicated in the Contract Documents or (2) 
unknown physical conditions of an unusual nature that differ materially from those ordinarily found to exist and 
generally recognized as inherent in construction activities of the character provided for in the Contract Documents, the 
Contractor shall promptly provide notice to the Owner, Construction Manager, and the Architect before conditions are 
disturbed and in no event later than 21 days after first observance of the conditions. The Architect and Construction 
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Manager will promptly investigate such conditions and, if the Architect, in consultation with the Construction 
Manager, determines that they differ materially and cause an increase or decrease in the Contractor’s cost of, or time 
required for, performance of any part of the Work, will recommend an equitable adjustment in the Contract Sum or 
Contract Time, or both. If the Architect, in consultation with the Construction Manager, determines that the conditions 
at the site are not materially different from those indicated in the Contract Documents and that no change in the terms 
of the Contract is justified, the Architect shall promptly notify the Owner, Construction Manager, and Contractor in 
writing, stating the reasons. If the Owner or Contractor disputes the Architect’s determination or recommendation, 
either party may proceed as provided in Article 15.

§ 3.7.5 If, in the course of the Work, the Contractor encounters human remains or recognizes the existence of burial 
markers, archaeological sites or wetlands not indicated in the Contract Documents, the Contractor shall immediately 
suspend any operations that would affect them and shall notify the Owner, Construction Manager, and Architect. 
Upon receipt of such notice, the Owner shall promptly take any action necessary to obtain governmental authorization 
required to resume the operations. The Contractor shall continue to suspend such operations until otherwise instructed 
by the Owner but shall continue with all other operations that do not affect those remains or features. Requests for 
adjustments in the Contract Sum and Contract Time arising from the existence of such remains or features may be 
made as provided in Article 15.

§ 3.8 Allowances
§ 3.8.1 The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. Items 
covered by allowances shall be supplied for such amounts and by such persons or entities as the Owner may direct, but 
the Contractor shall not be required to employ persons or entities to whom the Contractor has reasonable objection.

§ 3.8.2 Unless otherwise provided in the Contract Documents:
.1 Allowances shall cover the cost to the Contractor of materials and equipment delivered at the site and 

all required taxes, less applicable trade discounts;
.2 Contractor’s costs for unloading and handling at the site, labor, installation costs, overhead, profit and 

other expenses contemplated for stated allowance amounts shall be included in the Contract Sum but 
not in the allowances; and

.3 Whenever costs are more than or less than allowances, the Contract Sum shall be adjusted accordingly 
by Change Order. The amount of the Change Order shall reflect (1) the difference between actual costs 
and the allowances under Section 3.8.2.1 and (2) changes in Contractor’s costs under Section 3.8.2.2.

§ 3.8.3 Materials and equipment under an allowance shall be selected by the Owner with reasonable promptness.

§ 3.9 Superintendent
§ 3.9.1 The Contractor shall employ a competent superintendent and necessary assistants who shall be in attendance at 
the Project site during performance of the Work. The superintendent shall represent the Contractor, and 
communications given to the superintendent shall be as binding as if given to the Contractor. 

§ 3.9.2 The Contractor, as soon as practicable after award of the Contract, shall furnish in writing to the Owner and 
Architect through the Construction Manager, the name and qualifications of a proposed superintendent. The 
Construction Manager may reply within 14 days to the Contractor in writing stating (1) whether the Owner, the 
Construction Manager, or the Architect has reasonable objection to the proposed superintendent or (2) that any of 
them require additional time to review. Failure of the Construction Manager to reply within the 14 day period shall 
constitute notice of no reasonable objection.

§ 3.9.3 The Contractor shall not employ a proposed superintendent to whom the Owner, Construction Manager or 
Architect has made reasonable and timely objection. The Contractor shall not change the superintendent without the 
Owner’s consent, which shall not unreasonably be withheld or delayed.

§ 3.10 Contractor’s Construction Schedules
§ 3.10.1 The Contractor, promptly after being awarded the Contract, shall prepare and submit for the Owner’s and 
Architect’s information and the Construction Manager’s approval a Contractor’s construction schedule for the Work. 
The schedule shall not exceed time limits current under the Contract Documents, shall be revised at appropriate 
intervals as required by the conditions of the Work and Project, shall be related to the entire Project schedule to the 
extent required by the Contract Documents, and shall provide for expeditious and practicable execution of the Work. 
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The Contractor shall cooperate with the Construction Manager in scheduling and performing the Contractor’s Work to 
avoid conflict with, and as to cause no delay in, the work or activities of other Multiple Prime Contractors or the 
construction or operations of the Owner’s own forces. 

§ 3.10.2 The Contractor shall prepare a submittal schedule, promptly after being awarded the Contract and thereafter 
update it as necessary to maintain a current submittal schedule, and shall submit the schedule(s) for the Construction 
Manager’s and Architect’s approval. The Architect and Construction Manager’s approval shall not unreasonably be 
delayed or withheld. The submittal schedule shall (1) be coordinated with the Contractor’s construction schedule, and 
(2) allow the Construction Manager and Architect reasonable time to review submittals. If the Contractor fails to 
submit a submittal schedule, the Contractor shall not be entitled to any increase in Contract Sum or extension of 
Contract Time based on the time required for review of submittals.

§ 3.10.3 The Contractor shall participate with  other Contractors, the Construction Manager and Owner in reviewing 
and coordinating all  schedules for incorporation into the Project schedule that is prepared by the Construction 
Manager. The Contractor shall make revisions to the construction schedule and submittal schedule as deemed 
necessary by the Construction Manager to conform to the Project schedule. 

§ 3.10.4 The Contractor shall perform the Work in general accordance with the most recent schedules submitted to the 
Owner, Construction Manager and Architect and incorporated into the approved Project schedule.

§ 3.11 Documents and Samples at the Site
The Contractor shall maintain at the site for the Owner one copy of the Drawings, Specifications, Addenda, Change 
Orders and other Modifications, in good order and marked currently to indicate field changes and selections made 
during construction, and one copy of approved Shop Drawings, Product Data, Samples and similar required 
submittals. These documents shall be available to the Architect and delivered to the Construction Manager for 
submittal to the Owner upon completion of the Work as a record of the Work as constructed.

§ 3.12 Shop Drawings, Product Data and Samples
§ 3.12.1 Shop Drawings are drawings, diagrams, schedules and other data specially prepared for the Work by the 
Contractor or a Subcontractor, Sub-subcontractor, manufacturer, supplier or distributor to illustrate some portion of 
the Work.

§ 3.12.2 Product Data are illustrations, standard schedules, performance charts, instructions, brochures, diagrams and 
other information furnished by the Contractor to illustrate materials or equipment for some portion of the Work.

§ 3.12.3 Samples are physical examples that illustrate materials, equipment or workmanship and establish standards by 
which the Work will be judged.

§ 3.12.4 Shop Drawings, Product Data, Samples and similar submittals are not Contract Documents. Their purpose is 
to demonstrate the way by which the Contractor proposes to conform to the information given and the design concept 
expressed in the Contract Documents for those portions of the Work for which the Contract Documents require 
submittals. Review by the Architect and Construction Manager is subject to the limitations of Sections 4.2.9 through 
4.2.11. Informational submittals upon which the Construction Manager and Architect are not expected to take 
responsive action may be so identified in the Contract Documents. Submittals that are not required by the Contract 
Documents may be returned by the Construction Manager or Architect without action.

§ 3.12.5 The Contractor shall review for compliance with the Contract Documents, approve and submit to the 
Construction Manager Shop Drawings, Product Data, Samples and similar submittals required by the Contract 
Documents in accordance with the Project submittal schedule approved by the Construction Manager and Architect, 
or in the absence of an approved Project submittal schedule, with reasonable promptness and in such sequence as to 
cause no delay in the Work or in the activities of other Multiple Prime Contractors or the Owner’s own forces. The 
Contractor shall cooperate with the Construction Manager in the coordination of the Contractor’s Shop Drawings, 
Product Data, Samples and similar submittals with related documents submitted by other Multiple Prime Contractors. 

§ 3.12.6 By submitting Shop Drawings, Product Data, Samples and similar submittals, the Contractor represents to the 
Owner, Construction Manager, and Architect, that the Contractor has (1) reviewed and approved them, (2) determined 
and verified materials, field measurements and field construction criteria related thereto, or will do so and (3) checked 
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and coordinated the information contained within such submittals with the requirements of the Work and of the 
Contract Documents.

§ 3.12.7 The Contractor shall perform no portion of the Work for which the Contract Documents require submittal and 
review of Shop Drawings, Product Data, Samples or similar submittals until the respective submittal has been 
reviewed and approved by the Architect.

§ 3.12.8 The Work shall be in accordance with approved submittals except that the Contractor shall not be relieved of 
responsibility for deviations from requirements of the Contract Documents by the Architect’s approval of Shop 
Drawings, Product Data, Samples or similar submittals unless the Contractor has specifically informed the 
Construction Manager and Architect in writing of such deviation at the time of submittal and (1) the Architect has 
given written approval to the specific deviation as a minor change in the Work, or (2) a Change Order or Construction 
Change Directive has been issued authorizing the deviation. The Contractor shall not be relieved of responsibility for 
errors or omissions in Shop Drawings, Product Data, Samples or similar submittals by the Architect’s approval 
thereof.

§ 3.12.9 The Contractor shall direct specific attention, in writing or on resubmitted Shop Drawings, Product Data, 
Samples or similar submittals, to revisions other than those requested by the Construction Manager and Architect on 
previous submittals. In the absence of such written notice, the Architect’s approval of a resubmission shall not apply to 
such revisions.

§ 3.12.10 The Contractor shall not be required to provide professional services that constitute the practice of 
architecture or engineering unless such services are specifically required by the Contract Documents for a portion of 
the Work or unless the Contractor needs to provide such services in order to carry out the Contractor’s responsibilities 
for construction means, methods, techniques, sequences and procedures. The Contractor shall not be required to 
provide professional services in violation of applicable law. If professional design services or certifications by a 
design professional related to systems, materials or equipment are specifically required of the Contractor by the 
Contract Documents, the Owner and the Architect will specify all performance and design criteria that such services 
must satisfy. The Contractor shall cause such services or certifications to be provided by a properly licensed design 
professional, whose signature and seal shall appear on all drawings, calculations, specifications, certifications, Shop 
Drawings and other submittals prepared by such professional. Shop Drawings and other submittals related to the Work 
designed or certified by such professional, if prepared by others, shall bear such professional’s written approval when 
submitted to the Architect. The Owner and the Architect shall be entitled to rely upon the adequacy, accuracy and 
completeness of the services, certifications and approvals performed or provided by such design professionals, 
provided the Owner and Architect have specified to the Contractor all performance and design criteria that such 
services must satisfy. Pursuant to this Section 3.12.10, the Architect will review, approve or take other appropriate 
action on submittals only for the limited purpose of checking for conformance with information given and the design 
concept expressed in the Contract Documents. The Contractor shall not be responsible for the adequacy of the 
performance and design criteria specified in the Contract Documents.

§ 3.13 Use of Site
§ 3.13.1 The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, 
codes, rules and regulations, and lawful orders of public authorities and the Contract Documents and shall not 
unreasonably encumber the site with materials or equipment.

§ 3.13.2 The Contractor shall coordinate the Contractor’s operations with, and secure the approval of, the Construction 
Manager before using any portion of the site.

§ 3.14 Cutting and Patching
§ 3.14.1 The Contractor shall be responsible for cutting, fitting or patching required to complete the Work or to make 
its parts fit together properly. All areas requiring cutting, fitting and patching shall be restored to the condition existing 
prior to the cutting, fitting and patching, unless otherwise required by the Contract Documents.

§ 3.14.2 The Contractor shall not damage or endanger a portion of the Work or fully or partially completed 
construction of the Owner’s own forces or of other Multiple Prime Contractors by cutting, patching, or otherwise 
altering such construction, or by excavation. The Contractor shall not cut or otherwise alter such construction by the 
Owner’s own forces or by other Multiple Prime Contractors except with written consent of the Construction Manager, 
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Owner and such other Multiple Prime Contractors; such consent shall not be unreasonably withheld. The Contractor 
shall not unreasonably withhold from the other Multiple Prime Contractors or the Owner the Contractor’s consent to 
cutting or otherwise altering the Work.

§ 3.15 Cleaning Up
§ 3.15.1 The Contractor shall keep the premises and surrounding area free from accumulation of waste materials or 
rubbish caused by operations under the Contract. At completion of the Work the Contractor shall remove waste 
materials, rubbish, the Contractor’s tools, construction equipment, machinery and surplus materials from and about 
the Project.

§ 3.15.2 If the Contractor fails to clean up as provided in the Contract Documents, the Owner, or Construction Manager 
with the Owner’s approval, may do so and the Owner shall be entitled to reimbursement from the Contractor.

§ 3.16 Access to Work
The Contractor shall provide the Owner, Construction Manager and Architect access to the Work in preparation and 
progress wherever located.

§ 3.17 Royalties, Patents and Copyrights
The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement of 
copyrights and patent rights and shall hold the Owner, Construction Manager and Architect harmless from loss on 
account thereof, but shall not be responsible for such defense or loss when a particular design, process or product of a 
particular manufacturer or manufacturers is required by the Contract Documents or where the copyright violations are 
contained in Drawings, Specifications or other documents prepared by the Owner, Architect, or Construction 
Manager. However, if the Contractor has reason to believe that the required design, process or product is an 
infringement of a copyright or a patent, the Contractor shall be responsible for such loss unless such information is 
promptly furnished to the Architect through the Construction Manager.

§ 3.18 Indemnification
§ 3.18.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, 
Construction Manager, Architect, Construction Manager’s and Architect’s consultants, and agents and employees of 
any of them from and against claims, damages, losses and expenses, including but not limited to attorneys’ fees, 
arising out of or resulting from performance of the Work, provided that such claim, damage, loss or expense is 
attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property (other than 
the Work itself) but only to the extent caused by the negligent acts or omissions of the Contractor, a Subcontractor, 
anyone directly or indirectly employed by them or anyone for whose acts they may be liable, regardless of whether or 
not such claim, damage, loss or expense is caused in part by a party indemnified hereunder. Such obligation shall not 
be construed to negate, abridge or reduce other rights or obligations of indemnity that would otherwise exist as to a 
party or person described in this Section 3.18.

§ 3.18.2 In claims against any person or entity indemnified under this Section 3.18 by an employee of the Contractor, a 
Subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be liable, the 
indemnification obligation under Section 3.18 shall not be limited by a limitation on amount or type of damages, 
compensation or benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts, 
disability benefit acts or other employee benefit acts.

ARTICLE 4   ARCHITECT AND CONSTRUCTION MANAGER
§ 4.1 General
§ 4.1.1 The Owner shall retain an architect lawfully licensed to practice architecture or an entity lawfully practicing 
architecture in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the 
Agreement and is referred to throughout the Contract Documents as if singular in number. 

§ 4.1.2 The Owner shall retain a construction manager lawfully licensed to practice construction management or an 
entity lawfully practicing construction management in the jurisdiction where the Project is located. That person or 
entity is identified as the Construction Manager in the Agreement and is referred to throughout the Contract 
Documents as if singular in number.
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§ 4.1.3 Duties, responsibilities and limitations of authority of the Construction Manager and Architect as set forth in 
the Contract Documents shall not be restricted, modified or extended without written consent of the Owner, 
Construction Manager, Architect and Contractor. Consent shall not be unreasonably withheld.

§ 4.1.4 If the employment of the Construction Manager or Architect is terminated, the Owner shall employ a successor 
construction manager or architect as to whom the Contractor has no reasonable objection and whose status under the 
Contract Documents shall be that of the Construction Manager or Architect, respectively.

§ 4.2 Administration of the Contract
§ 4.2.1 The Construction Manager and Architect will provide administration of the Contract as described in the 
Contract Documents and will be the Owner’s representatives during construction until the date the Architect issues the 
final Certificate for Payment. The Construction Manager and Architect will have authority to act on behalf of the 
Owner only to the extent provided in the Contract Documents.

§ 4.2.2 The Architect will visit the site at intervals appropriate to the stage of construction, or as otherwise agreed with 
the Owner, to become generally familiar with the progress and quality of the portion of the Work completed, and to 
determine in general if the Work observed is being performed in a manner indicating that the Work, when fully 
completed, will be in accordance with the Contract Documents. However, the Architect will not be required to make 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On the basis of the site visits, 
the Architect will keep the Owner reasonably informed about the progress and quality of the portion of the Work 
completed, and report to the Owner and Construction Manager (1) known deviations from the Contract Documents 
and from the most recent Project schedule prepared by the Construction Manager, and (2) defects and deficiencies 
observed in the Work. 

§ 4.2.3 The Construction Manager shall provide a staffing plan to include one or more representatives who shall be in 
attendance at the Project site whenever the Work is being performed. The Construction Manager will determine in 
general if the Work observed is being performed in accordance with the Contract Documents, will keep the Owner 
reasonably informed of the progress of the Work, and will report to the Owner and Architect (1) known deviations 
from the Contract Documents and the most recent Project schedule, and (2) defects and deficiencies observed in the 
Work.

§ 4.2.4 The Construction Manager will schedule and coordinate the activities of the Contractor and other Multiple 
Prime Contractors in accordance with the latest approved Project schedule. 

§ 4.2.5 The Construction Manager, except to the extent required by Section 4.2.4, and Architect will not have control 
over, or charge of, construction means, methods, techniques, sequences or procedures, or for the safety precautions 
and programs in connection with the Work, since these are solely the Contractor’s rights and responsibilities under the 
Contract Documents, except as provided in Section 3.3.1, and neither will be responsible for the Contractor’s failure to 
perform the Work in accordance with the requirements of the Contract Documents. Neither the Construction Manager 
nor the Architect will have control over or charge of or be responsible for acts or omissions of the Contractor, 
Subcontractors, or their agents or employees, or of any other persons or entities performing portions of the Work.

§ 4.2.6 Communications Facilitating Contract Administration. Except as otherwise provided in the Contract Documents 
or when direct communications have been specially authorized, the Owner and Contractor shall endeavor to 
communicate with each other through the Construction Manager, and shall contemporaneously provide the same 
communications to the Architect about matters arising out of or relating to the Contract Documents. Communications 
by and with the Architect’s consultants shall be through the Architect. Communications by and with Subcontractors 
and material suppliers shall be through the Contractor. Communications by and with other Multiple Prime Contractors 
shall be through the Construction Manager and shall be contemporaneously provided to the Architect if those 
communications are about matters arising out of or related to the Contract Documents. Communications by and with 
the Owner’s own forces shall be through the Owner.

§ 4.2.7 The Construction Manager and Architect will review and certify all Applications for Payment by the 
Contractor, in accordance with the provisions of Article 9.

§ 4.2.8 The Architect and Construction Manager have authority to reject Work that does not conform to the Contract 
Documents and will notify each other about the rejection. The Construction Manager shall determine in general 
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whether the Work of the Contractor is being performed in accordance with the requirements of the Contract 
Documents and notify the Owner, Contractor and Architect of defects and deficiencies in the Work. Whenever the 
Construction Manager considers it necessary or advisable, the Construction Manager will have authority to require 
additional inspection or testing of the Work in accordance with Sections 13.5.2 and 13.5.3, upon written authorization 
of the Owner, whether or not such Work is fabricated, installed or completed. The foregoing authority of the 
Construction Manager will be subject to the provisions of Sections 4.2.18 through 4.2.20 inclusive, with respect to 
interpretations and decisions of the Architect. However, neither the Architect’s nor the Construction Manager’s 
authority to act under this Section 4.2.8 nor a decision made by either of them in good faith either to exercise or not to 
exercise such authority shall give rise to a duty or responsibility of the Architect or the Construction Manager to the 
Contractor, Subcontractors, material and equipment suppliers, their agents or employees, or other persons performing 
any of the Work.

§ 4.2.9 The Construction Manager will receive and promptly review for conformance with the submittal requirements 
of the Contract Documents, all submittals from the Contractor such as Shop Drawings, Product Data and Samples. 
Where there are Multiple Prime Contractors, the Construction Manager will also check and coordinate the information 
contained within each submittal received from Contractor and other Multiple Prime Contractors, and transmit to the 
Architect those recommended for approval. By submitting Shop Drawings, Product Data, Samples and similar 
submittals, the Construction Manager represents to the Owner and Architect that the Construction Manager has 
reviewed and recommended them for approval. The Construction Manager’s actions will be taken in accordance with 
the Project submittal schedule approved by the Architect or, in the absence of an approved Project submittal schedule, 
with reasonable promptness while allowing sufficient time to permit adequate review by the Architect. 

§ 4.2.10 The Architect will review and approve or take other appropriate action upon the Contractor’s submittals such 
as Shop Drawings, Product Data and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. The Architect’s action will be taken 
in accordance with the submittal schedule approved by the Architect or, in the absence of an approved submittal 
schedule, with reasonable promptness while allowing sufficient time in the Architect’s professional judgment to 
permit adequate review. Upon the Architect’s completed review, the Architect shall transmit its submittal review to 
the Construction Manager.

§ 4.2.11 Review of the Contractor’s submittals by the Construction Manager and Architect is not conducted for the 
purpose of determining the accuracy and completeness of other details such as dimensions and quantities, or for 
substantiating instructions for installation or performance of equipment or systems, all of which remain the 
responsibility of the Contractor as required by the Contract Documents. The Construction Manager and Architect’s 
review of the Contractor’s submittals shall not relieve the Contractor of the obligations under Sections 3.3, 3.5 and 
3.12. The Construction Manager and Architect’s review shall not constitute approval of safety precautions or, unless 
otherwise specifically stated by the Construction Manager and Architect, of any construction means, methods, 
techniques, sequences or procedures. The Architect’s approval of a specific item shall not indicate approval of an 
assembly of which the item is a component.

§ 4.2.12 The Construction Manager will prepare Change Orders and Construction Change Directives.

§ 4.2.13 The Construction Manager and the Architect will take appropriate action on Change Orders or Construction 
Change Directives in accordance with Article 7. and the Architect will have authority to order minor changes in the 
Work as provided in Section 7.4. The Architect, in consultation with the Construction Manager, will investigate and 
make determinations and recommendations regarding concealed and unknown conditions as provided in Section 
3.7.4.

§ 4.2.14 Utilizing the documents provided by the Contractor, the Construction Manager will maintain at the site for the 
Owner one copy of all Contract Documents, approved Shop Drawings, Product Data, Samples and similar required 
submittals, in good order and marked currently to record all changes and selections made during construction. These 
will be available to the Architect and the Contractor, and will be delivered to the Owner upon completion of the 
Project.

§ 4.2.15 The Construction Manager will assist the Architect in conducting inspections to determine the dates of 
Substantial Completion and the date of final completion; issue Certificates of Substantial Completion in conjunction 
with the Architect pursuant to Section 9.8; and receive and forward to the Owner  written warranties and related 
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documents required by the Contract and assembled by the Contractor pursuant to Section 9.10. The Construction 
Manager will forward to the Architect a final  Application and  Certificate for Payment or final Project Application 
and Project Certificate for Payment upon the Contractor’s compliance with the requirements of the Contract 
Documents.

§ 4.2.16 If the Owner and Architect agree, the Architect will provide one or more project representatives to assist in 
carrying out the Architect’s responsibilities at the site. The duties, responsibilities and limitations of authority of such 
project representatives shall be as set forth in an exhibit to be incorporated in the Contract Documents.

§ 4.2.17 The Architect will interpret and decide matters concerning performance under, and requirements of the 
Contract Documents on written request of the Construction Manager, Owner or Contractor through the Construction 
Manager. The Architect’s response to such requests will be made in writing within any time limits agreed upon or 
otherwise with reasonable promptness. 

§ 4.2.18 Interpretations and decisions of the Architect will be consistent with the intent of and reasonably inferable 
from the Contract Documents and will be in writing or in the form of drawings. When making such interpretations and 
decisions, the Architect will endeavor to secure faithful performance by both Owner and Contractor, will not show 
partiality to either and will not be liable for results of interpretations or decisions so rendered in good faith.

§ 4.2.19 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent 
expressed in the Contract Documents.

§ 4.2.20 The Construction Manager will receive and review requests for information from the Contractor, and forward 
each request for information to the Architect, with the Construction Manager’s recommendation. The Architect will 
review and respond in writing to the Construction Manager to requests for information about the Contract Documents. 
The Construction Manager’s recommendation and the Architect’s response to each request will be made in writing 
within any time limits agreed upon or otherwise with reasonable promptness. If appropriate, the Architect will prepare 
and issue supplemental Drawings and Specifications in response to the requests for information.

ARTICLE 5   SUBCONTRACTORS
§ 5.1 Definitions
§ 5.1.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to perform a portion of the 
Work at the site. The term "Subcontractor" is referred to throughout the Contract Documents as if singular in number 
and means a Subcontractor or an authorized representative of the Subcontractor. The term "Subcontractor" does not 
include other Multiple Prime Contractors or subcontractors of other Multiple Prime Contractors.

§ 5.1.2 A Sub-subcontractor is a person or entity who has a direct or indirect contract with a Subcontractor to perform 
a portion of the Work at the site. The term "Sub-subcontractor" is referred to throughout the Contract Documents as if 
singular in number and means a Sub-subcontractor or an authorized representative of the Sub-subcontractor.

§ 5.2 Award of Subcontracts and Other Contracts for Portions of the Work
§ 5.2.1 Unless otherwise stated in the Contract Documents or the bidding requirements, the Contractor, as soon as 
practicable after award of the Contract, shall furnish in writing to the Construction Manager for review by the Owner, 
Construction Manager and Architect the names of persons or entities (including those who are to furnish materials or 
equipment fabricated to a special design) proposed for each principal portion of the Work. The Construction Manager 
may reply within 14 days to the Contractor in writing stating (1) whether the Owner, the Construction Manager or the 
Architect has reasonable objection to any such proposed person or entity or, (2) that the Construction Manager, 
Architect or Owner requires additional time for review. Failure of the Construction Manager, Owner, or Architect to 
reply within the 14-day period shall constitute notice of no reasonable objection.

§ 5.2.2 The Contractor shall not contract with a proposed person or entity to whom the Owner, Construction Manager 
or Architect has made reasonable and timely objection. The Contractor shall not be required to contract with anyone to 
whom the Contractor has made reasonable objection.

§ 5.2.3 If the Owner, Construction Manager or Architect has reasonable objection to a person or entity proposed by the 
Contractor, the Contractor shall propose another to whom the Owner, Construction Manager or Architect has no 
reasonable objection. If the proposed but rejected Subcontractor was reasonably capable of performing the Work, the 
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Contract Sum and Contract Time shall be increased or decreased by the difference, if any, occasioned by such change, 
and an appropriate Change Order shall be issued before commencement of the substitute Subcontractor’s Work. 
However, no increase in the Contract Sum or Contract Time shall be allowed for such change unless the Contractor 
has acted promptly and responsively in submitting names as required.

§ 5.2.4 The Contractor shall not substitute a Subcontractor, person or entity previously selected if the Owner, 
Construction Manager or Architect makes reasonable objection to such substitution.

§ 5.3 Subcontractual Relations
By appropriate agreement, written where legally required for validity, the Contractor shall require each Subcontractor, 
to the extent of the Work to be performed by the Subcontractor, to be bound to the Contractor by terms of the Contract 
Documents, and to assume toward the Contractor all the obligations and responsibilities, including responsibility for 
safety of the Subcontractor’s Work, which the Contractor, by these Documents, assumes toward the Owner, 
Construction Manager and Architect. Each subcontract agreement shall preserve and protect the rights of the Owner, 
Construction Manager and Architect under the Contract Documents with respect to the Work to be performed by the 
Subcontractor so that subcontracting thereof will not prejudice such rights, and shall allow to the Subcontractor, unless 
specifically provided otherwise in the subcontract agreement, the benefit of all rights, remedies and redress against the 
Contractor that the Contractor, by the Contract Documents, has against the Owner. Where appropriate, the Contractor 
shall require each Subcontractor to enter into similar agreements with Sub-subcontractors. The Contractor shall make 
available to each proposed Subcontractor, prior to the execution of the subcontract agreement, copies of the Contract 
Documents to which the Subcontractor will be bound, and, upon written request of the Subcontractor, identify to the 
Subcontractor terms and conditions of the proposed subcontract agreement that may be at variance with the Contract 
Documents. Subcontractors will similarly make copies of applicable portions of such documents available to their 
respective proposed Sub-subcontractors.
 
§ 5.4 Contingent Assignment of Subcontracts
§ 5.4.1 Each subcontract agreement for a portion of the Work is assigned by the Contractor to the Owner, provided that

.1 assignment is effective only after termination of the Contract by the Owner for cause pursuant to 
Section 14.2 and only for those subcontract agreements that the Owner accepts by notifying the 
Subcontractor and Contractor in writing; and

.2 assignment is subject to the prior rights of the surety, if any, obligated under bond relating to the 
Contract.

When the Owner accepts the assignment of a subcontract agreement, the Owner assumes the Contractor’s rights and 
obligations under the subcontract.

§ 5.4.2 Upon such assignment, if the Work has been suspended for more than 30 days, the Subcontractor’s 
compensation shall be equitably adjusted for increases in cost resulting from the suspension.

§ 5.4.3 Upon such assignment to the Owner under this Section 5.4, the Owner may further assign the subcontract to a 
successor Contractor or other entity. If the Owner assigns the subcontract to a successor Contractor or other entity, the 
Owner shall nevertheless remain legally responsible for all of the successor Contractor’s obligations under the 
subcontract. 

ARTICLE 6   CONSTRUCTION BY OWNER OR BY OTHER CONTRACTORS
§ 6.1 Owner’s Right to Perform Construction with Own Forces and to Award Other Contracts
§ 6.1.1 The Owner reserves the right to perform construction or operations related to the Project with the Owner’s own 
forces, which include persons or entities under separate contracts not administered by the Construction Manager, and 
to award other contracts in connection with other portions of the Project or other construction or operations on the site 
under Conditions of the Contract identical or substantially similar to these including those portions related to 
insurance and waiver of subrogation. If the Contractor claims that delay or additional cost is involved because of such 
action by the Owner, the Contractor shall make such Claim as provided in Article 15.

§ 6.1.2 When the Owner performs construction or operations with the Owner’s own forces including persons or entities 
under separate contracts not administered by the Construction Manager, the Owner shall provide for coordination of 
such forces with the Work of the Contractor, who shall cooperate with them.
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§ 6.1.3 Unless otherwise provided in the Contract Documents, when the Owner performs construction or operations 
related to the Project with the Owner’s own forces, the Owner shall be deemed to be subject to the same obligations 
and to have the same rights that apply to the Contractor under the Conditions of the Contract, including, without 
excluding others, those stated in Article 3, this Article 6, and Articles 10, 11 and 12.

§ 6.2 Mutual Responsibility
§ 6.2.1 The Contractor shall afford the Owner’s own forces, Construction Manager and other Multiple Prime 
Contractors reasonable opportunity for introduction and storage of their materials and equipment and performance of 
their activities, and shall connect and coordinate the Contractor’s construction and operations with theirs as required 
by the Contract Documents.

§ 6.2.2 If part of the Contractor’s Work depends for proper execution or results upon construction or operations by the 
Owner’s own forces or other Multiple Prime Contractors, the Contractor shall, prior to proceeding with that portion of 
the Work, promptly report to the Construction Manager and Architect apparent discrepancies or defects in such other 
construction that would render it unsuitable for such proper execution and results. Failure of the Contractor so to 
report shall constitute an acknowledgment that the Owner’s own forces or other Multiple Prime Contractors’ 
completed or partially completed construction is fit and proper to receive the Contractor’s Work, except as to defects 
not then reasonably discoverable.

§ 6.2.3 The Contractor shall reimburse the Owner for costs the Owner incurs, including costs that are payable to a 
separate contractor or to other Multiple Prime Contractors because of the Contractor’s delays, improperly timed 
activities or defective construction. The Owner shall be responsible to the Contractor for costs the Contractor incurs 
because of  delays, improperly timed activities, damage to the Work or defective construction by the Owner’s own 
forces or other Multiple Prime Contractors.

§ 6.2.4 The Contractor shall promptly remedy damage the Contractor wrongfully causes to completed or partially 
completed construction or to property of the Owner, separate contractors, or other Multiple Prime Contractors as 
provided in Section 10.2.5.

§ 6.2.5 The Owner and other Multiple Prime Contractors shall have the same responsibilities for cutting and patching 
as are described for the Contractor in Section 3.14.

§ 6.3 Owner’s Right to Clean Up
If a dispute arises among the Contractor, other Multiple Prime Contractors and the Owner as to the responsibility 
under their respective contracts for maintaining the premises and surrounding area free from waste materials and 
rubbish, the Owner may clean up and the Construction Manager, with notice to the Architect, will allocate the cost 
among those responsible.

ARTICLE 7   CHANGES IN THE WORK
§ 7.1 General
§ 7.1.1 Changes in the Work may be accomplished after execution of the Contract, and without invalidating the 
Contract, by Change Order, Construction Change Directive or order for a minor change in the Work, subject to the 
limitations stated in this Article 7 and elsewhere in the Contract Documents.

§ 7.1.2 A Change Order shall be based upon agreement among the Owner, Construction Manager, Architect and 
Contractor; a Construction Change Directive requires agreement by the Owner, Construction Manager and Architect 
and may or may not be agreed to by the Contractor; an order for a minor change in the Work may be issued by the 
Architect alone.

§ 7.1.3 Changes in the Work shall be performed under applicable provisions of the Contract Documents, and the  
Contractor shall proceed promptly, unless otherwise provided in the Change Order, Construction Change Directive or 
order for a minor change in the Work.

§ 7.2 Change Orders
A Change Order is a written instrument prepared by the Construction Manager and signed by the Owner, Construction 
Manager, Architect and Contractor, stating their agreement upon all of the following:

.1 The change in the Work;
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.2 The amount of the adjustment, if any, in the Contract Sum; and

.3 The extent of the adjustment, if any, in the Contract Time.

§ 7.3 Construction Change Directives
§ 7.3.1 A Construction Change Directive is a written order prepared by the Construction Manager and signed by the 
Owner, Construction Manager and Architect, directing a change in the Work prior to agreement on adjustment, if any, 
in the Contract Sum or Contract Time, or both. The Owner may by Construction Change Directive, without 
invalidating the Contract, order changes in the Work within the general scope of the Contract consisting of additions, 
deletions or other revisions, the Contract Sum and Contract Time being adjusted accordingly.

§ 7.3.2 A Construction Change Directive shall be used in the absence of total agreement on the terms of a Change 
Order.

§ 7.3.3 If the Construction Change Directive provides for an adjustment to the Contract Sum, the adjustment shall be 
based on one of the following methods:

.1 Mutual acceptance of a lump sum properly itemized and supported by sufficient substantiating data to 
permit evaluation;

.2 Unit prices stated in the Contract Documents or subsequently agreed upon;

.3 Cost to be determined in a manner agreed upon by the parties and a mutually acceptable fixed or 
percentage fee; or

.4 As provided in Section 7.3.7.

§ 7.3.4 If unit prices are stated in the Contract Documents or subsequently agreed upon, and if quantities originally 
contemplated are materially changed in a proposed Change Order or Construction Change Directive so that 
application of such unit prices to quantities of Work proposed will cause substantial inequity to the Owner or 
Contractor, the applicable unit prices shall be equitably adjusted.

§ 7.3.5 Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change in the 
Work involved and advise the Construction Manager and Architect of the Contractor’s agreement or disagreement 
with the method, if any, provided in the Construction Change Directive for determining the proposed adjustment in the 
Contract Sum or Contract Time.

§ 7.3.6 A Construction Change Directive signed by the Contractor indicates the Contractor’s agreement therewith, 
including adjustment in Contract Sum and Contract Time or the method for determining them. Such agreement shall 
be effective immediately and shall be recorded as a Change Order.

§ 7.3.7 If the Contractor does not respond promptly or disagrees with the method for adjustment in the Contract Sum, 
the Construction Manager shall determine the method and the adjustment on the basis of reasonable expenditures and 
savings of those performing the Work attributable to the change, including, in case of an increase in the Contract Sum, 
an amount for overhead and profit as set forth in the Agreement, or if no such amount is set forth in the Agreement, a 
reasonable amount. In such case, and also under Section 7.3.3.3, the Contractor shall keep and present, in such form as 
the Construction Manager may prescribe, an itemized accounting together with appropriate supporting data. Unless 
otherwise provided in the Contract Documents, costs for the purposes of this Section 7.3.7 shall be limited to the 
following:

.1 Costs of labor, including social security, old age and unemployment insurance, fringe benefits required 
by agreement or custom, and workers compensation insurance;

.2 Costs of materials, supplies and equipment, including cost of transportation, whether incorporated or 
consumed;

.3 Rental costs of machinery and equipment, exclusive of hand tools, whether rented from the Contractor 
or others;

.4 Costs of premiums for all bonds and insurance, permit fees, and sales, use or similar taxes related to the 
Work; and

.5 Additional costs of supervision and field office personnel directly attributable to the change.

§ 7.3.8 The amount of credit to be allowed by the Contractor to the Owner for a deletion or change that results in a net 
decrease in the Contract Sum shall be actual net cost as confirmed by the Construction Manager and Architect. When 
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both additions and credits covering related Work or substitutions are involved in a change, the allowance for overhead 
and profit shall be figured on the basis of net increase, if any, with respect to that change.

§ 7.3.9 Pending final determination of the total cost of a Construction Change Directive to the Owner, the Contractor 
may request payment for Work completed under the Construction Change Directive in Applications for Payment. The 
Construction Manager and Architect will make an interim determination for purposes of monthly certification for 
payment for those costs and certify for payment the amount that the Construction Manager and Architect determine to 
be reasonably justified. The interim determination of cost shall adjust the Contract Sum on the same basis as a Change 
Order, subject to the right of either party to disagree and assert a Claim in accordance with Article 15.

§ 7.3.10 When the Owner and Contractor agree with a determination made by the Construction Manager and Architect 
concerning the adjustments in the Contract Sum and Contract Time, or otherwise reach agreement upon the 
adjustments, such agreement shall be effective immediately and the Construction Manager shall prepare a Change 
Order. Change Orders may be issued for all or any part of a Construction Change Directive.

§ 7.4 Minor Changes in the Work
The Architect has authority to order minor changes in the Work not involving adjustment in the Contract Sum or 
extension of the Contract Time and not inconsistent with the intent of the Contract Documents. Such changes will be 
effected by written order issued through the Construction Manager and shall be binding on the Owner and Contractor. 

ARTICLE 8   TIME
§ 8.1 Definitions
§ 8.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in 
the Contract Documents for Substantial Completion of the Work.

§ 8.1.2 The date of commencement of the Work is the date established in the Agreement. 

§ 8.1.3 The date of Substantial Completion is the date certified by the Architect in accordance with Section 9.8.

§ 8.1.4 The term "day" as used in the Contract Documents shall mean calendar day unless otherwise specifically 
defined.

§ 8.2 Progress and Completion
§ 8.2.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing the Agreement 
the Contractor confirms that the Contract Time is a reasonable period for performing the Work.

§ 8.2.2 The Contractor shall not knowingly, except by agreement or instruction of the Owner in writing, prematurely 
commence operations on the site or elsewhere prior to the effective date of insurance required by Article 11 to be 
furnished by the Contractor and Owner. The date of commencement of the Work shall not be changed by the effective 
date of such insurance. 

§ 8.2.3 The Contractor shall proceed expeditiously with adequate forces and shall achieve Substantial Completion 
within the Contract Time.

§ 8.3 Delays and Extensions of Time
§ 8.3.1 If the Contractor is delayed at any time in the commencement or progress of the Work by an act or neglect of the 
Owner, Owner’s own forces, Construction Manager, Architect, any of the other Multiple Prime Contractors or an 
employee of any of them, or by changes ordered in the Work, or by labor disputes, fire, unusual delay in deliveries, 
unavoidable casualties or other causes beyond the Contractor’s control; or by delay authorized by the Owner pending 
mediation and arbitration, or by other causes that the Architect, based on the recommendation of the Construction 
Manager, determines may justify delay, then the Contract Time shall be extended by Change Order for such 
reasonable time as the Architect may determine.

§ 8.3.2 Claims relating to time shall be made in accordance with applicable provisions of Article 15.

§ 8.3.3 This Section 8.3 does not preclude recovery of damages for delay by either party under other provisions of the 
Contract Documents.
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ARTICLE 9   PAYMENTS AND COMPLETION
§ 9.1 Contract Sum
The Contract Sum is stated in the Agreement and, including authorized adjustments, is the total amount payable by the 
Owner to the Contractor for performance of the Work under the Contract Documents.

§ 9.2 Schedule of Values
Where the Contract is based on a Stipulated Sum or Guaranteed Maximum Price, the Contractor shall submit to the 
Construction Manager, before the first Application for Payment, a schedule of values allocating the entire Contract 
Sum to the various portions of the Work and prepared in such form and supported by such data to substantiate its 
accuracy as the Construction Manager and Architect may require. This schedule, unless objected to by the 
Construction Manager or Architect, shall be used as a basis for reviewing the Contractor’s Applications for Payment. 
In the event there is one Contractor, the Construction Manager shall forward to the Architect the Contractor’s schedule 
of values. If there are Multiple Prime Contractors responsible for performing different portions of the Project, the 
Construction Manager shall forward the Multiple Prime Contractors’ schedules of values only if requested by the 
Architect.

§ 9.3 Applications for Payment
§ 9.3.1 At least fifteen days before the date established for each progress payment, the Contractor shall submit to the 
Construction Manager an itemized Application for Payment prepared in accordance with the schedule of values, if 
required under Section 9.2, for completed portions of the Work. Such application shall be notarized, if required, and 
supported by such data substantiating the Contractor’s right to payment as the Owner, Construction Manager or 
Architect may require, such as copies of requisitions from Subcontractors and material suppliers, and shall reflect 
retainage if provided for in the Contract Documents.

§ 9.3.1.1 As provided in Section 7.3.9, such applications may include requests for payment on account of changes in 
the Work that have been properly authorized by Construction Change Directives, or by interim determinations of the 
Construction Manager and Architect, but not yet included in Change Orders.

§ 9.3.1.2 Applications for Payment shall not include requests for payment for portions of the Work for which the 
Contractor does not intend to pay a Subcontractor or material supplier unless such Work has been performed by others 
whom the Contractor intends to pay.

§ 9.3.2 Unless otherwise provided in the Contract Documents, payments shall be made on account of materials and 
equipment delivered and suitably stored at the site for subsequent incorporation in the Work. If approved in advance 
by the Owner, payment may similarly be made for materials and equipment suitably stored off the site at a location 
agreed upon in writing. Payment for materials and equipment stored on or off the site shall be conditioned upon 
compliance by the Contractor with procedures satisfactory to the Owner to establish the Owner’s title to such materials 
and equipment or otherwise protect the Owner’s interest, and shall include the costs of applicable insurance, storage 
and transportation to the site for such materials and equipment stored off the site.

§ 9.3.3 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner no 
later than the time of payment. The Contractor further warrants that upon submittal of an Application for Payment all 
Work for which Certificates for Payment have been previously issued and payments received from the Owner shall, to 
the best of the Contractor’s knowledge, information and belief, be free and clear of liens, claims, security interests or 
encumbrances in favor of the Contractor, Subcontractors, material suppliers, or other persons or entities making a 
claim by reason of having provided labor, materials and equipment relating to the Work.

§ 9.4 Certificates for Payment
§ 9.4.1 Where there is only one Contractor, the Construction Manager will, within seven days after the Construction 
Manager’s receipt of the Contractor’s Application for Payment, review the Application, certify the amount the 
Construction Manager determines is due the Contractor, and forward the Contractor’s Application and Certificate for 
Payment to the Architect. Within seven days after the Architect receives the Contractor’s Application for Payment 
from the Construction Manager, the Architect will either issue to the Owner a Certificate for Payment, with a copy to 
the Construction Manager, for such amount as the Architect determines is properly due, or notify the Construction 
Manager and Owner in writing of the Architect’s reasons for withholding certification in whole or in part as provided 
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in Section 9.5.1. The Construction Manager will promptly forward to the Contractor the Architect’s notice of 
withholding certification.

§ 9.4.2 Where there are Multiple Prime Contractors  performing  portions of the Project, the Construction Manager 
will, within seven days after the Construction Manager receives the Multiple Prime Contractors’ Applications for 
Payment: (1) review the Applications and certify the amount the Construction Manager determines is due each of the 
Multiple Prime Contractors; (2) prepare a Summary of Contractors’ Applications for Payment by combining 
information from each Multiple Prime Contractors’ application with information from similar applications for 
progress payments from other Multiple Prime Contractors; (3) prepare a Project Application and Certificate for 
Payment; (4) certify the amount the Construction Manager determines is due all Multiple Prime Contractors; and (5) 
forward the Summary of Contractors’ Applications for Payment and Project Application and Certificate for Payment 
to the Architect.

§ 9.4.3 Within seven days after the Architect receives the Project Application and Project Certificate for Payment and 
the Summary of Contractors’ Applications for Payment from the Construction Manager, the Architect will either issue 
to the Owner a Project Certificate for Payment, with a copy to the Construction Manager, for such amount as the 
Architect determines is properly due, or notify the Construction Manager and Owner in writing of the Architect’s 
reasons for withholding certification in whole or in part as provided in Section 9.5.1. The Construction Manager will 
promptly forward the Architect’s notice of withholding certification to the Contractors.

§ 9.4.4 The Construction Manager’s certification of an  Application for Payment or, in the case of Multiple Prime 
Contractors, a Project Application and Certificate for Payment shall be based upon the Construction Manager’s 
evaluation of the Work and the information provided as part of the Application for Payment. The Construction 
Manager’s certification will constitute a representation that, to the best of the Construction Manager’s knowledge, 
information and belief, the Work has progressed to the point indicated and the quality of the Work is in accordance 
with the Contract Documents. The certification will also constitute a recommendation to the Architect and Owner that 
the Contractor be paid the amount certified. 

§ 9.4.5 The Architect’s issuance of a Certificate for Payment or in the case of Multiple Prime Contractors, Project 
Application and Certificate for Payment, shall be based upon the Architect’s evaluation of the Work, the 
recommendation of the Construction Manager, and information provided as part of the Application for Payment or 
Project Application for Payment. The Architect’s certification will constitute a representation that, to the best of the 
Architect’s knowledge, information and belief, the Work has progressed to the point indicated, that the quality of the 
Work is in accordance with the Contract Documents, and that the Contractor is entitled to payment in the amount 
certified. 

§ 9.4.6 The representations made pursuant to Sections 9.4.4 and 9.4.5 are subject to an evaluation of the Work for 
conformance with the Contract Documents upon Substantial Completion, to results of subsequent tests and 
inspections, to correction of minor deviations from the Contract Documents prior to completion and to specific 
qualifications expressed by the Construction Manager or Architect.

§ 9.4.7 The issuance of a separate Certificate for Payment or a Project Certificate for Payment will not be a 
representation that the Construction Manager or Architect has (1) made exhaustive or continuous on-site inspections 
to check the quality or quantity of the Work, (2) reviewed the Contractor’s construction means, methods, techniques, 
sequences or procedures, (3) reviewed copies of requisitions received from Subcontractors and material suppliers and 
other data requested by the Owner to substantiate the Contractor’s right to payment or (4) made examination to 
ascertain how or for what purpose the Contractor has used money previously paid on account of the Contract Sum.

§ 9.5 Decisions to Withhold Certification
§ 9.5.1 The Construction Manager or Architect may withhold a Certificate for Payment or Project Certificate for 
Payment in whole or in part, to the extent reasonably necessary to protect the Owner, if in the Construction Manager’s 
or Architect’s opinion the representations to the Owner required by Section 9.4.4 and 9.4.5 cannot be made. If the 
Construction Manager or Architect is unable to certify payment in the amount of the Application, the Construction 
Manager will notify the Contractor and Owner as provided in Section 9.4.1 and 9.4.3. If the Contractor, Construction 
Manager and Architect cannot agree on a revised amount, the Architect will promptly issue a Certificate for Payment 
or a Project Certificate for Payment for the amount for which the Architect is able to make such representations to the 
Owner. The Construction Manager or Architect may also withhold a Certificate for Payment or, because of 
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subsequently discovered evidence or subsequent observations, may nullify the whole or a part of a Certificate for 
Payment or Project Certificate for Payment previously issued, to such extent as may be necessary in the Construction 
Manager’s or Architect’s opinion to protect the Owner from loss for which the Contractor is responsible, including 
loss resulting from the acts and omissions described in Section 3.3.2 because of

.1 defective Work not remedied;

.2 third party claims filed or reasonable evidence indicating probable filing of such claims unless security 
acceptable to the Owner is provided by the Contractor;

.3 failure of the Contractor to make payments properly to Subcontractors or for labor, materials or 
equipment;

.4 reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum;

.5 damage to the Owner or a separate contractor;

.6 reasonable evidence that the Work will not be completed within the Contract Time, and that the unpaid 
balance would not be adequate to cover actual or liquidated damages for the anticipated delay; or

.7 repeated failure to carry out the Work in accordance with the Contract Documents.

§ 9.5.2 When the above reasons for withholding certification are removed, certification will be made for amounts 
previously withheld.

§ 9.5.3 If the Architect or Construction Manager withholds certification for payment under Section 9.5.1, the Owner 
may, at its sole option, issue joint checks to the Contractor and to any Subcontractor or material or equipment suppliers 
to whom the Contractor failed to make payment for Work properly performed or material or equipment suitably 
delivered. If the Owner makes payments by joint check, the Owner shall notify the Architect and the Construction 
Manager and both will reflect such payment on the next Certificate for Payment.

§ 9.6 Progress Payments
§ 9.6.1 After the Architect has issued a Certificate for Payment or Project Certificate for Payment, the Owner shall 
make payment in the manner and within the time provided in the Contract Documents, and shall so notify the 
Construction Manager and Architect.

§ 9.6.2 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the Owner 
the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to the 
Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate agreement 
with each Subcontractor, require each Subcontractor to make payments to Sub-subcontractors in a similar manner.

§ 9.6.3 The Construction Manager will, on request, furnish to a Subcontractor, if practicable, information regarding 
percentages of completion or amounts applied for by the Contractor and action taken thereon by the Owner, 
Construction Manager and Architect on account of portions of the Work done by such Subcontractor.

§ 9.6.4 The Owner has the right to request written evidence from the Contractor that the Contractor has properly paid 
Subcontractors and material and equipment suppliers amounts paid by the Owner to the Contractor for subcontracted 
Work. If the Contractor fails to furnish such evidence within seven days, the Owner shall have the right to contact 
Subcontractors to ascertain whether they have been properly paid. Neither the Owner, Construction Manager nor 
Architect shall have an obligation to pay or to see to the payment of money to a Subcontractor except as may otherwise 
be required by law.

§ 9.6.5 Contractor payments to material and equipment suppliers shall be treated in a manner similar to that provided in 
Sections 9.6.2, 9.6.3 and 9.6.4.

§ 9.6.6 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the Owner 
shall not constitute acceptance of Work not in accordance with the Contract Documents.

§ 9.6.7 Unless the Contractor provides the Owner with a payment bond in the full penal sum of the Contract Sum, 
payments received by the Contractor for Work properly performed by Subcontractors and suppliers shall be held by 
the Contractor for those Subcontractors or suppliers who performed Work or furnished materials, or both, under 
contract with the Contractor for which payment was made by the Owner. Nothing contained herein shall require 
money to be placed in a separate account and not commingled with money of the Contractor, shall create any fiduciary 
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liability or tort liability on the part of the Contractor for breach of trust or shall entitle any person or entity to an award 
of punitive damages against the Contractor for breach of the requirements of this provision.

§ 9.7 Failure of Payment
If the Construction Manager and Architect do not issue a Certificate for Payment or a Project Certificate for Payment, 
through no fault of the Contractor, within fourteen days after the Construction Manager’s receipt of the Contractor’s 
Application for Payment, or if the Owner does not pay the Contractor within seven days after the date established in 
the Contract Documents the amount certified by the Construction Manager and Architect or awarded by binding 
dispute resolution, then the Contractor may, upon seven additional days’ written notice to the Owner, Construction 
Manager and Architect, stop the Work until payment of the amount owing has been received. The Contract Time shall 
be extended appropriately and the Contract Sum shall be increased by the amount of the Contractor’s reasonable costs 
of shut-down, delay and start-up, plus interest as provided for in the Contract Documents.

§ 9.8 Substantial Completion
§ 9.8.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof is 
sufficiently complete in accordance with the Contract Documents so the Owner can occupy or utilize the Work for its 
intended use.

§ 9.8.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept separately, 
is substantially complete, the Contractor shall notify the Construction Manager, and the Contractor and Construction 
Manager shall jointly prepare and submit to the Architect a comprehensive list of items to be completed or corrected 
prior to final payment. Failure to include an item on such list does not alter the responsibility of the Contractor to 
complete all Work in accordance with the Contract Documents. 

§ 9.8.3 Upon receipt of the list, the Architect, assisted by the Construction Manager, will make an inspection to 
determine whether the Work or designated portion thereof is substantially complete. If the Architect’s inspection 
discloses any item, whether or not included on the list, which is not sufficiently complete in accordance with the 
requirements of the Contract Documents so that the Owner can occupy or utilize the Work or designated portion 
thereof for its intended use, the Contractor shall, before issuance of the Certificate of Substantial Completion, 
complete or correct such item upon notification by the Architect. In such case, the Contractor shall then submit a 
request for another inspection by the Architect, assisted by the Construction Manager, to determine Substantial 
Completion. 

§ 9.8.4 When the Architect, assisted by the Construction Manager, determines that the Work or designated portion 
thereof is substantially complete, the Construction Manager will prepare, and the Construction Manager and Architect 
shall execute a Certificate of Substantial Completion that shall establish the date of Substantial Completion, shall 
establish responsibilities of the Owner and Contractor for security, maintenance, heat, utilities, damage to the Work 
and insurance, and shall fix the time within which the Contractor shall finish all items on the list accompanying the 
Certificate. Warranties required by the Contract Documents shall commence on the date of Substantial Completion of 
the Work or designated portion thereof unless otherwise provided in the Certificate of Substantial Completion. 

§ 9.8.5 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written 
acceptance of responsibilities assigned to them in such Certificate. Upon such acceptance and consent of surety, if any, 
the Owner shall make payment of retainage applying to such Work or designated portion thereof. Such payment shall 
be adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents.

§ 9.9 Partial Occupancy or Use
§ 9.9.1 The Owner may occupy or use any completed or partially completed portion of the Work at any stage when 
such portion is designated by separate agreement with the Contractor, provided such occupancy or use is consented to 
by the insurer as required under Section 11.3.1.5 and authorized by public authorities having jurisdiction over the 
Project. Such partial occupancy or use may commence whether or not the portion is substantially complete, provided 
the Owner and Contractor have accepted in writing the responsibilities assigned to each of them for payments, 
retainage if any, security, maintenance, heat, utilities, damage to the Work and insurance, and have agreed in writing 
concerning the period for correction of the Work and commencement of warranties required by the Contract 
Documents. When the Contractor considers a portion substantially complete, the Contractor and Construction 
Manager shall jointly prepare and submit a list to the Architect as provided under Section 9.8.2. Consent of the 
Contractor to partial occupancy or use shall not be unreasonably withheld. The stage of the progress of the Work shall 
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be determined by written agreement between the Owner and Contractor or, if no agreement is reached, by decision of 
the Architect after consultation with the Construction Manager.

§ 9.9.2 Immediately prior to such partial occupancy or use, the Owner, Construction Manager, Contractor and 
Architect shall jointly inspect the area to be occupied or portion of the Work to be used in order to determine and 
record the condition of the Work.

§ 9.9.3 Unless otherwise agreed upon, partial occupancy or use of a portion or portions of the Work shall not constitute 
acceptance of Work not complying with the requirements of the Contract Documents.

§ 9.10 Final Completion and Final Payment
§ 9.10.1 Upon completion of the Work, the Contractor shall forward to the Construction Manager a written notice that 
the Work is ready for final inspection and acceptance and shall also forward to the Construction Manager a final 
Contractor’s Application for Payment. Upon receipt, the Construction Manager will evaluate the completion of Work 
of the Contractor and then forward the notice and Application, with the Construction Manager’s recommendations, to 
the Architect who will promptly make such inspection. When the Architect, finds the Work acceptable under the 
Contract Documents and the Contract fully performed, the Construction Manager and Architect will promptly issue a 
final Certificate for Payment or Project Certificate for Payment stating that to the best of their knowledge, information 
and belief, and on the basis of their on-site visits and inspections, the Work has been completed in accordance with 
terms and conditions of the Contract Documents and that the entire balance found to be due the Contractor and noted 
in the final Certificate is due and payable. The Construction Manager’s and Architect’s final Certificate for Payment 
or Project Certificate for Payment will constitute a further representation that conditions listed in Section 9.10.2 as 
precedent to the Contractor’s being entitled to final payment have been fulfilled.

§ 9.10.2 Neither final payment nor any remaining retained percentage shall become due until the Contractor submits to 
the Architect through the Construction Manager (1) an affidavit that payrolls, bills for materials and equipment, and 
other indebtedness connected with the Work for which the Owner or the Owner’s property might be responsible or 
encumbered (less amounts withheld by Owner) have been paid or otherwise satisfied, (2) a certificate evidencing that 
insurance required by the Contract Documents to remain in force after final payment is currently in effect and will not 
be canceled or allowed to expire until at least 30 days’ prior written notice has been given to the Owner, (3) a written 
statement that the Contractor knows of no substantial reason that the insurance will not be renewable to cover the 
period required by the Contract Documents, (4) consent of surety, if any, to final payment and (5), if required by the 
Owner, other data establishing payment or satisfaction of obligations, such as receipts, releases and waivers of liens, 
claims, security interests or encumbrances arising out of the Contract, to the extent and in such form as may be 
designated by the Owner. If a Subcontractor refuses to furnish a release or waiver required by the Owner, the 
Contractor may furnish a bond satisfactory to the Owner to indemnify the Owner against such lien. If such lien 
remains unsatisfied after payments are made, the Contractor shall refund to the Owner all money that the Owner may 
be compelled to pay in discharging such lien, including all costs and reasonable attorneys’ fees.

§ 9.10.3 If, after Substantial Completion of the Work, final completion thereof is materially delayed through no fault of 
the Contractor or by issuance of Change Orders affecting final completion, and the Construction Manager and 
Architect so confirm, the Owner shall, upon application by the Contractor and certification by the Construction 
Manager and Architect, and without terminating the Contract, make payment of the balance due for that portion of the 
Work fully completed and accepted. If the remaining balance for Work not fully completed or corrected is less than 
retainage stipulated in the Contract Documents, and if bonds have been furnished, the written consent of surety to 
payment of the balance due for that portion of the Work fully completed and accepted shall be submitted by the 
Contractor to the Architect through the Construction Manager prior to certification of such payment. Such payment 
shall be made under terms and conditions governing final payment, except that it shall not constitute a waiver of 
Claims. 

§ 9.10.4 The making of final payment shall constitute a waiver of Claims by the Owner except those arising from
.1 liens, Claims, security interests or encumbrances arising out of the Contract and unsettled;
.2 failure of the Work to comply with the requirements of the Contract Documents; or
.3 terms of special warranties required by the Contract Documents.
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§ 9.10.5 Acceptance of final payment by the Contractor, a Subcontractor or material supplier shall constitute a waiver 
of claims by that payee except those previously made in writing and identified by that payee as unsettled at the time of 
final Application for Payment. 

ARTICLE 10   PROTECTION OF PERSONS AND PROPERTY
§ 10.1 Safety Precautions and Programs
The Contractor shall be responsible for initiating, maintaining and supervising all safety precautions and programs in 
connection with the performance of the Contract. The Contractor shall submit the Contractor’s safety program to the 
Construction Manager for review and coordination with the safety programs of other Contractors.
The Construction Manager’s responsibilities for review and coordination of safety programs shall not extend to direct 
control over or charge of the acts or omissions of the Contractors, Subcontractors, agents or employees of the 
Contractors or Subcontractors, or any other persons performing portions of the Work and not directly employed by the 
Construction Manager.

§ 10.2 Safety of Persons and Property
§ 10.2.1 The Contractor shall take reasonable precautions for safety of, and shall provide reasonable protection to 
prevent damage, injury or loss to

.1 employees on the Work and other persons who may be affected thereby;

.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the site, 
under care, custody or control of the Contractor or the Contractor’s Subcontractors or 
Sub-subcontractors; 

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, roadways, 
structures and utilities not designated for removal, relocation or replacement in the course of 
construction; and

.4 construction or operations by the Owner or other Contractors.

§ 10.2.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, 
rules and regulations and lawful orders of public authorities bearing on safety of persons or property or their protection 
from damage, injury or loss.

§ 10.2.3 The Contractor shall erect and maintain, as required by existing conditions and performance of the Contract, 
reasonable safeguards for safety and protection, including posting danger signs and other warnings against hazards, 
promulgating safety regulations and notifying owners and users of adjacent sites and utilities.

§ 10.2.4 When use or storage of explosives or other hazardous materials or equipment or unusual methods are 
necessary for execution of the Work, the Contractor shall exercise utmost care and carry on such activities under 
supervision of properly qualified personnel.

§ 10.2.5 The Contractor shall promptly remedy damage and loss (other than damage or loss insured under property 
insurance required by the Contract Documents) to property referred to in Sections 10.2.1.2, 10.2.1.3 and 10.2.1.4 
caused in whole or in part by the Contractor, a Subcontractor, a Sub-subcontractor, or anyone directly or indirectly 
employed by any of them, or by anyone for whose acts they may be liable and for which the Contractor is responsible 
under Sections 10.2.1.2, 10.2.1.3 and 10.2.1.4, except damage or loss attributable to acts or omissions of the Owner, 
Construction Manager or Architect or anyone directly or indirectly employed by any of them, or by anyone for whose 
acts any of them may be liable, and not attributable to the fault or negligence of the Contractor. The foregoing 
obligations of the Contractor are in addition to the Contractor’s obligations under Section 3.18.

§ 10.2.6 The Contractor shall designate a responsible member of the Contractor’s organization at the site whose duty 
shall be the prevention of accidents. This person shall be the Contractor’s superintendent unless otherwise designated 
by the Contractor in writing to the Owner, Construction Manager and Architect.

§ 10.2.7 The Contractor shall not permit any part of the construction or site to be loaded so as to cause damage or create 
an unsafe condition.

§ 10.2.8 Injury or Damage to Person or Property
If either party suffers injury or damage to person or property because of an act or omission of the other party, or of 
others for whose acts such party is legally responsible, written notice of such injury or damage, whether or not insured, 
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shall be given to the other party within a reasonable time not exceeding 21 days after discovery. The notice shall 
provide sufficient detail to enable the other party to investigate the matter. 

§ 10.3 Hazardous Materials
§ 10.3.1 The Contractor is responsible for compliance with any requirements included in the Contract Documents 
regarding hazardous materials. If the Contractor encounters a hazardous material or substance not addressed in the 
Contract Documents and if reasonable precautions will be inadequate to prevent foreseeable bodily injury or death to 
persons resulting from a material or substance, including but not limited to, asbestos or polychlorinated biphenyl 
(PCB),encountered on the site by the Contractor, the Contractor shall, upon recognizing the condition, immediately 
stop Work in the affected area and report the condition to the Owner, Construction Manager and Architect in writing. 

§ 10.3.2 Upon receipt of the Contractor’s written notice, the Owner shall obtain the services of a licensed laboratory to 
verify a presence or absence of the material or substance reported by the Contractor and, in the event such material or 
substance is found to be present, to cause it to be rendered harmless. Unless otherwise required by the Contract 
Documents, the Owner shall furnish in writing to the Contractor, Construction Manager and Architect the names and 
qualifications of persons or entities who are to perform tests verifying the presence or absence of such material or 
substance or who are to perform the task of removal or safe containment of such material or substance. The 
Contractor, the Construction Manager and the Architect will promptly reply to the Owner in writing stating whether or 
not any of them has reasonable objection to the persons or entities proposed by the Owner. If the Contractor, 
Construction Manager or Architect has an objection to a person or entity proposed by the Owner, the Owner shall 
propose another to whom the Contractor, the Construction Manager and the Architect have no reasonable objection. 
When the material or substance has been rendered harmless, Work in the affected area shall resumed upon written 
agreement of the Owner and Contractor. By Change Order, the Contract Time shall be extended appropriately and the 
Contract Sum shall be increased in the amount of the Contractor’s reasonable additional costs of shut-down, delay and 
start-up.

§ 10.3.3 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor, 
Subcontractors, Construction Manager, Architect, their consultants, and agents and employees of any of them from 
and against claims, damages, losses and expenses, including but not limited to attorneys’ fees, arising out of or 
resulting from performance of the Work in the affected area if in fact the material or substance presents the risk of 
bodily injury or death as described in Section 10.3.1 and has not been rendered harmless, provided that such claim, 
damage, loss or expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of 
tangible property (other than the Work itself), except to the extent that such damage, loss or expense is not due to the 
fault or negligence of the party seeking indemnity. 

§ 10.3.4 The Owner shall not be responsible under this Section 10.3 for materials or substances the Contractor brings to 
the site unless such materials or substances are required by the Contract Documents. The Owner shall be responsible 
for materials or substances required by the Contract Documents, except to the extent of the Contractor’s fault or 
negligence in the use and handling of such materials or substances.

§ 10.3.5 The Contractor shall indemnify the Owner for the cost and expense the Owner incurs (1) for remediation of a 
material or substance the Contractor brings to the site and negligently handles, or (2) where the Contractor fails to 
perform its obligations under Section 10.3.1, except to the extent that the cost and expense are due to the Owner’s fault 
or negligence.

§ 10.3.6 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency for 
the cost of remediation of a hazardous material or substance solely by reason of performing Work as required by the 
Contract Documents, the Owner shall indemnify the Contractor for all cost and expense thereby incurred.

§ 10.4 Emergencies
In an emergency affecting safety of persons or property, the Contractor shall act, at the Contractor’s discretion, to 
prevent threatened damage, injury or loss. Additional compensation or extension of time claimed by the Contractor on 
account of an emergency shall be determined as provided in Article 15 and Article 7.
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ARTICLE 11   INSURANCE AND BONDS
§ 11.1 Contractor’s Liability Insurance
§ 11.1.1 The Contractor shall purchase from and maintain in a company or companies lawfully authorized to do 
business in the jurisdiction in which the Project is located such insurance as will protect the Contractor from claims set 
forth below which may arise out of or result from the Contractor’s operations and completed operations under the 
Contract and for which the Contractor may be legally liable, whether such operations be by the Contractor or by a 
Subcontractor or by anyone directly or indirectly employed by any of them, or by anyone for whose acts any of them 
may be liable:

.1 Claims under workers’ compensation, disability benefit and other similar employee benefit acts which 
are applicable to the Work to be performed;

.2 Claims for damages because of bodily injury, occupational sickness or disease, or death of the 
Contractor’s employees;

.3 Claims for damages because of bodily injury, sickness or disease, or death of any person other than the 
Contractor’s employees;

.4 Claims for damages insured by usual personal injury liability coverage;

.5 Claims for damages, other than to the Work itself, because of injury to or destruction of tangible 
property, including loss of use resulting therefrom;

.6 Claims for damages because of bodily injury, death of a person or property damage arising out of 
ownership, maintenance or use of a motor vehicle; and

.7 Claims for bodily injury or property damage arising out of completed operations; and

.8 Claims involving contractual liability insurance applicable to the Contractor’s obligations under 
Section 3.18.

§ 11.1.2 The insurance required by Section 11.1.1 shall be written for not less than limits of liability specified in the 
Contract Documents or required by law, whichever coverage is greater. Coverages, whether written on an occurrence 
or claims-made basis, shall be maintained without interruption from the date of commencement of the Work until the 
date of final payment and termination of any coverage required to be maintained after final payment and, with respect 
to the Contractor’s completed operations coverage, until the expiration of the period for correction of Work or for such 
other period for maintenance of completed operations coverage as specified in the Contract Documents. 

§ 11.1.3 Certificates of insurance acceptable to the Owner shall be submitted to the Construction Manager for 
transmittal to the Owner with a copy to the Architect prior to commencement of the Work and thereafter upon renewal 
or replacement of each required policy of insurance. These certificates and the insurance policies required by this 
Section 11.1 shall contain a provision that coverages afforded under the policies will not be canceled or allowed to 
expire until at least 30 days’ prior written notice has been given to the Owner. An additional certificate evidencing 
continuation of liability coverage, including coverage for completed operations, shall be submitted with the final 
Application for Payment as required by Section 9.10.2 and thereafter upon renewal or replacement of such coverage 
until the expiration of the time required by Section 11.1.2. Information concerning reduction of coverage shall be 
furnished by the Contractor with reasonable promptness.

§ 11.1.4 The Contractor shall cause the commercial liability coverage required by the Contract Documents to include 
(1) the Construction Manager, the Construction Manager’s consultants, the Owner, the Architect, and the Architect’s 
consultants as additional insureds for claims caused in whole or in part by the Contractor’s negligent acts or omissions 
during the Contractor’s operations; and (2) the Owner as an additional insured for claims caused in whole or in part by 
the Contractor’s negligent acts or omissions during the Contractor’s completed operations.

§ 11.2 Owner’s Liability Insurance
The Owner shall be responsible for purchasing and maintaining the Owner’s usual liability insurance. 

§ 11.3 Property Insurance
§ 11.3.1 Unless otherwise provided, the Owner shall purchase and maintain, in a company or companies lawfully 
authorized to do business in the jurisdiction in which the Project is located, property insurance written on a builder’s 
risk "all risk" or equivalent policy form in the amount of the initial Contract Sum, plus value of subsequent Contract 
modifications and cost of materials supplied or installed by others, comprising total value for the entire Project at the 
site on a replacement cost basis without optional deductibles. Such property insurance shall be maintained, unless 
otherwise provided in the Contract Documents or otherwise agreed in writing by all persons and entities who are 
beneficiaries of such insurance, until final payment has been made as provided in Section 9.10 or until no person or 
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entity other than the Owner has an insurable interest in the property required by this Section 11.3 to be covered, 
whichever is later. This insurance shall include interests of the Owner, the Contractor, Subcontractors and 
Sub-subcontractors in the Project.

§ 11.3.1.1 Property insurance shall be on an "all-risk" or equivalent policy form and shall include, without limitation, 
insurance against the perils of fire (with extended coverage) and physical loss or damage including, without 
duplication of coverage, theft, vandalism, malicious mischief, collapse, earthquake, flood, windstorm, falsework, 
testing and startup, temporary buildings and debris removal including demolition occasioned by enforcement of any 
applicable legal requirements, and shall cover reasonable compensation for the Architect’s, Contractor’s, and 
Construction Manager’s services and expenses required as a result of such insured loss. 

§ 11.3.1.2 If the Owner does not intend to purchase such property insurance required by the Contract and with all of the 
coverages in the amount described above, the Owner shall so inform the Contractor in writing prior to commencement 
of the Work. The Contractor may then effect insurance that will protect the interests of the Contractor, Subcontractors 
and Sub-subcontractors in the Work, and by appropriate Change Order the cost thereof shall be charged to the Owner. 
If the Contractor is damaged by the failure or neglect of the Owner to purchase or maintain insurance as described 
above, without so notifying the Contractor in writing, then the Owner shall bear all reasonable costs properly 
attributable thereto.

§ 11.3.1.3 If the property insurance requires deductibles, the Owner shall pay costs not covered because of such 
deductibles. 

§ 11.3.1.4 This property insurance shall cover portions of the Work stored off the site, and also portions of the Work in 
transit.

§ 11.3.1.5 Partial occupancy or use in accordance with Section 9.9 shall not commence until the insurance company or 
companies providing property insurance have consented to such partial occupancy or use by endorsement or 
otherwise. The Owner and the Contractor shall take reasonable steps to obtain consent of the insurance company or 
companies and shall, without mutual written consent, take no action with respect to partial occupancy or use that 
would cause cancellation, lapse or reduction of insurance.

§ 11.3.2 Boiler and Machinery Insurance. The Owner shall purchase and maintain boiler and machinery insurance 
required by the Contract Documents or by law, which shall specifically cover such insured objects during installation 
and until final acceptance by the Owner; this insurance shall include interests of the Owner, Construction Manager, 
Contractor, Subcontractors and Sub-subcontractors in the Work, and the Owner and Contractor shall be named 
insureds.

§ 11.3.3 Loss of Use Insurance. The Owner, at the Owner’s option, may purchase and maintain such insurance as will 
insure the Owner against loss of use of the Owner’s property due to fire or other hazards, however caused. The Owner 
waives all rights of action against the Contractor for loss of use of the Owner’s property, including consequential 
losses due to fire or other hazards however caused.

§ 11.3.4 If the Contractor requests in writing that insurance for risks other than those described herein or other special 
causes of loss be included in the property insurance policy, the Owner shall, if possible, include such insurance, and 
the cost thereof shall be charged to the Contractor by appropriate Change Order.

§ 11.3.5 If during the Project construction period the Owner insures properties, real or personal or both, adjoining or 
adjacent to the site by property insurance under policies separate from those insuring the Project, or if after final 
payment property insurance is to be provided on the completed Project through a policy or policies other than those 
insuring the Project during the construction period, the Owner shall waive all rights in accordance with the terms of 
Section 11.3.7 for damages caused by fire or other causes of loss covered by this separate property insurance. All 
separate policies shall provide this waiver of subrogation by endorsement or otherwise.

§ 11.3.6 Before an exposure to loss may occur, the Owner shall file with the Contractor a copy of each policy that 
includes insurance coverages required by this Section 11.3. Each policy shall contain all generally applicable 
conditions, definitions, exclusions and endorsements related to this Project. Each policy shall contain a provision that 
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the policy will not be canceled or allowed to expire, and that its limits will not be reduced, until at least 30 days’ prior 
written notice has been given to the Contractor.

§ 11.3.7 Waivers of Subrogation. The Owner and Contractor waive all rights against (1) each other and any of their 
subcontractors, sub-subcontractors, agents and employees each of the other, and (2) the Construction Manager, 
Architect, Architect’s consultants, separate contractors described in Article 6, if any, and any of their subcontractors, 
sub-subcontractors, agents and employees, for damages caused by fire or other causes of loss to the extent covered by 
property insurance obtained pursuant to this Section 11.3 or other property insurance applicable to the Work, except 
such rights as the Owner and Contractor may have to the proceeds of such insurance held by the Owner as fiduciary. 
The Owner or Contractor, as appropriate, shall require of the Construction Manager, Construction Manager’s 
consultants, Architect, Architect’s consultants, Owner’s separate contractors described in Article 6, if any, and the 
subcontractors, sub-subcontractors, agents and employees of any of them, by appropriate agreements, written where 
legally required for validity, similar waivers each in favor of other parties enumerated herein. The policies shall 
provide such waivers of subrogation by endorsement or otherwise. A waiver of subrogation shall be effective as to a 
person or entity even though that person or entity would otherwise have a duty of indemnification, contractual or 
otherwise, did not pay the insurance premium directly or indirectly, and whether or not the person or entity had an 
insurable interest in the property damaged.

§ 11.3.8 A loss insured under the Owner’s property insurance shall be adjusted by the Owner as fiduciary and made 
payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to requirements of any 
applicable mortgagee clause and of Section 11.3.10. The Contractor shall pay Subcontractors their just shares of 
insurance proceeds received by the Contractor, and by appropriate agreements, written where legally required for 
validity, shall require Subcontractors to make payments to their Sub-subcontractors in similar manner.

§ 11.3.9 If required in writing by a party in interest, the Owner as fiduciary shall, upon occurrence of an insured loss, 
give bond for proper performance of the Owner’s duties. The cost of required bonds shall be charged against proceeds 
received as fiduciary. The Owner shall deposit in a separate account proceeds so received, which the Owner shall 
distribute in accordance with such agreement as the parties in interest may reach, or as determined in accordance with 
the method of binding dispute resolution selected in the Agreement between the Owner and Contractor. If after such 
loss no other special agreement is made and unless the Owner terminates the Contract for convenience, replacement of 
damaged property shall be performed by the Contractor after notification of a Change in the Work in accordance with 
Article 7.

§ 11.3.10 The Owner as fiduciary shall have power to adjust and settle a loss with insurers unless one of the parties in 
interest shall object in writing within five days after occurrence of loss to the Owner’s exercise of this power; if such 
objection is made, the dispute shall be resolved in the manner selected by the Owner and Contractor as the method of 
binding dispute resolution in the Agreement. If the Owner and Contractor have selected arbitration as the method of 
binding dispute resolution, the Owner as fiduciary shall make settlement with insurers or distribution of insurance 
proceeds in accordance with the direction of the arbitrators.

§ 11.4 Performance Bond and Payment Bond
§ 11.4.1 The Owner shall have the right to require the Contractor to furnish bonds covering faithful performance of the 
Contract and payment of obligations arising thereunder as stipulated in bidding requirements or specifically required 
in the Contract Documents on the date of execution of the Contract.

§ 11.4.2 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment of 
obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall authorize a 
copy to be furnished.

ARTICLE 12   UNCOVERING AND CORRECTION OF WORK
§ 12.1 Uncovering of Work
§ 12.1.1 If a portion of the Work is covered contrary to the Construction Manager’s or Architect’s request or to 
requirements specifically expressed in the Contract Documents, it must, if requested in writing by either, be uncovered 
for their observation and be replaced at the Contractor’s expense without change in the Contract Time.

§ 12.1.2 If a portion of the Work has been covered which the Construction Manager or Architect has not specifically 
requested to observe prior to its being covered, the Construction Manager or Architect may request to see such Work 
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and it shall be uncovered by the Contractor. If such Work is in accordance with the Contract Documents, costs of 
uncovering and replacement shall, by appropriate Change Order, be at the Owner’s expense. If such Work is not in 
accordance with the Contract Documents, such costs and the cost of correction shall be at the Contractor’s expense 
unless the condition was caused by the Owner or one of the other Contractors in which event the Owner shall be 
responsible for payment of such costs.

§ 12.2 Correction of Work
§ 12.2.1 Before or After Substantial Completion
The Contractor shall promptly correct Work rejected by the Construction Manager or Architect or failing to conform 
to the requirements of the Contract Documents, whether discovered before or after Substantial Completion and 
whether or not fabricated, installed or completed. Costs of correcting such rejected Work, including additional testing 
and inspections, the cost of uncovering and replacement, and compensation for the Construction Manager’s and 
Architect’s services and expenses made necessary thereby, shall be at the Contractor’s expense.

§ 12.2.2 After Substantial Completion
§ 12.2.2.1 In addition to the Contractor’s obligations under Section 3.5, if, within one year after the date of Substantial 
Completion of the Work or designated portion thereof, or after the date for commencement of warranties established 
under Section 9.9.1, or by terms of an applicable special warranty required by the Contract Documents, any of the 
Work is found to be not in accordance with the requirements of the Contract Documents, the Contractor shall correct it 
promptly after receipt of written notice from the Owner to do so unless the Owner has previously given the Contractor 
a written acceptance of such condition. The Owner shall give such notice promptly after discovery of the condition. 
During the one-year period for correction of Work, if the Owner fails to notify the Contractor and give the Contractor 
an opportunity to make the correction, the Owner waives the rights to require correction by the Contractor and to make 
a claim for breach of warranty. If the Contractor fails to correct nonconforming Work within a reasonable time during 
that period after receipt of notice from the Owner or Architect, the Owner may correct it in accordance with Section 
2.4.

§ 12.2.2.2 The one-year period shall be extended with respect to portions of Work first performed after Substantial 
Completion by the period of time between Substantial Completion and the actual completion of that portion of the 
Work. 

§ 12.2.2.3 The one-year period for correction of Work shall not be extended by corrective Work performed by the 
Contractor pursuant to this Section 12.2.

§ 12.2.3 The Contractor shall remove from the site portions of the Work that are not in accordance with the 
requirements of the Contract Documents and are neither corrected by the Contractor nor accepted by the Owner.

§ 12.2.4 The Contractor shall bear the cost of correcting destroyed or damaged construction, whether completed or 
partially completed, of the Owner or separate contractors or other Multiple Prime Contractors caused by the 
Contractor’s correction or removal of Work that is not in accordance with the requirements of the Contract 
Documents.

§ 12.2.5 Nothing contained in this Section 12.2 shall be construed to establish a period of limitation with respect to 
other obligations the Contractor has under the Contract Documents. Establishment of the one-year period for 
correction of Work as described in Section 12.2.2 relates only to the specific obligation of the Contractor to correct the 
Work, and has no relationship to the time within which the obligation to comply with the Contract Documents may be 
sought to be enforced, nor to the time within which proceedings may be commenced to establish the Contractor’s 
liability with respect to the Contractor’s obligations other than specifically to correct the Work.

§ 12.3 Acceptance of Nonconforming Work
If the Owner prefers to accept Work that is not in accordance with the requirements of the Contract Documents, the 
Owner may do so instead of requiring its removal and correction, in which case the Contract Sum will be reduced as 
appropriate and equitable. Such adjustment shall be effected whether or not final payment has been made.
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ARTICLE 13   MISCELLANEOUS PROVISIONS
§ 13.1 Governing Law
The Contract shall be governed by the law of the place where the Project is located except that, if the parties have 
selected arbitration as the method of binding dispute resolution, the Federal Arbitration Act shall govern Section 15.4.

§ 13.2 Successors and Assigns
§ 13.2.1 The Owner and Contractor respectively bind themselves, their partners, successors, assigns and legal 
representatives to covenants, agreements and obligations contained in the Contract Documents. Except as provided in 
Section 13.2.2, neither party to the Contract shall assign the Contract as a whole without written consent of the other. 
If either party attempts to make such an assignment without such consent, that party shall nevertheless remain legally 
responsible for all obligations under the Contract.

§ 13.2.2 The Owner may, without consent of the Contractor, assign the Contract to a lender providing construction 
financing for the Project, if the lender assumes the Owner’s rights and obligations under the Contract Documents. The 
Contractor shall execute all consents reasonably required to facilitate such assignment.

§ 13.3 Written Notice
Written notice shall be deemed to have been duly served if delivered in person to the individual, to a member of the 
firm or entity or to an officer of the corporation for which it was intended; or if delivered at or sent by registered or 
certified mail or by courier service providing proof of delivery to, the last business address known to the party giving 
notice.

§ 13.4 Rights and Remedies
§ 13.4.1 Duties and obligations imposed by the Contract Documents and rights and remedies available thereunder shall 
be in addition to and not a limitation of duties, obligations, rights and remedies otherwise imposed or available by law.

§ 13.4.2 No action or failure to act by the Owner, Construction Manager, Architect or Contractor shall constitute a 
waiver of a right or duty afforded them under the Contract, nor shall such action or failure to act constitute approval of 
or acquiescence in a breach thereunder, except as may be specifically agreed in writing.

§ 13.5 Tests and Inspections
§ 13.5.1 Tests, inspections and approvals of portions of the Work shall be made as required by the Contract Documents 
and by applicable laws, statutes, ordinances, codes, rules and regulations or lawful orders of public authorities. Unless 
otherwise provided, the Contractor shall make arrangements for such tests, inspections and approvals with an 
independent testing laboratory or entity acceptable to the Owner, or with the appropriate public authority, and shall 
bear all related costs of tests, inspections and approvals. The Contractor shall give the Construction Manager and 
Architect timely notice of when and where tests and inspections are to be made so that the Construction Manager and 
Architect may be present for such procedures. The Owner shall bear costs of (1) tests, inspections or approvals that do 
not become requirements until after bids are received or negotiations concluded, and (2) tests, inspections or approvals 
where building codes or applicable laws or regulations prohibit the Owner from delegating their cost to the Contractor.

§ 13.5.2 If the Construction Manager, Architect, Owner or public authorities having jurisdiction determine that 
portions of the Work require additional testing, inspection or approval not included under Section 13.5.1, the 
Construction Manager and Architect will, upon written authorization from the Owner, instruct the Contractor to make 
arrangements for such additional testing, inspection or approval by an entity acceptable to the Owner, and the 
Contractor shall give timely notice to the Construction Manager and Architect of when and where tests and inspections 
are to be made so that the Construction Manager and Architect may be present for such procedures. Such costs except 
as provided in Section 13.5.3, shall be at the Owner’s expense.

§ 13.5.3 If such procedures for testing, inspection or approval under Sections 13.5.1 and 13.5.2 reveal failure of the 
portions of the Work to comply with requirements established by the Contract Documents, all costs made necessary by 
such failure including those of repeated procedures and compensation for the Construction Manager’s and Architect’s 
services and expenses shall be at the Contractor’s expense.

§ 13.5.4 Required certificates of testing, inspection or approval shall, unless otherwise required by the Contract 
Documents, be secured by the Contractor and promptly delivered to the Construction Manager for transmittal to the 
Architect.
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§ 13.5.5 If the Construction Manager or Architect is to observe tests, inspections or approvals required by the Contract 
Documents, the Construction Manager or Architect will do so promptly and, where practicable, at the normal place of 
testing.

§ 13.5.6 Tests or inspections conducted pursuant to the Contract Documents shall be made promptly to avoid 
unreasonable delay in the Work.

§ 13.6 Interest
Payments due and unpaid under the Contract Documents shall bear interest from the date payment is due at such rate 
as the parties may agree upon in writing or, in the absence thereof, at the legal rate prevailing from time to time at the 
place where the Project is located.

§ 13.7 Time Limits on Claims
The Owner and the Contractor shall commence all claims and causes of action, whether in contract, tort, breach of 
warranty or otherwise, against the other arising out of or related to the Contract in accordance with the requirements of 
the final dispute resolution method selected in the Agreement within the time period specified by applicable law, but 
in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and the 
Contractor waive all claims and causes of action not commenced in accordance with this Section 13.7.

ARTICLE 14   TERMINATION OR SUSPENSION OF THE CONTRACT
§ 14.1 Termination by the Contractor
§ 14.1.1 The Contractor may terminate the Contract if the Work is stopped for a period of 30 consecutive days through 
no act or fault of the Contractor or a Subcontractor, Sub-subcontractor or their agents or employees or any other 
persons or entities performing portions of the Work under direct or indirect contract with the Contractor, for any of the 
following reasons:

.1 Issuance of an order of a court or other public authority having jurisdiction that requires all Work to be 
stopped;

.2 An act of government, such as a declaration of national emergency that requires all Work to be stopped;

.3 Because the Construction Manager has not certified or the Architect has not issued a Certificate for 
Payment and has not notified the Contractor of the reason for withholding certification as provided in 
Section 9.4, or because the Owner has not made payment on a Certificate for Payment within the time 
stated in the Contract Documents; or

.4 The Owner has failed to furnish to the Contractor promptly, upon the Contractor’s request, reasonable 
evidence as required by Section 2.2.1.

§ 14.1.2 The Contractor may terminate the Contract if, through no act or fault of the Contractor or a Subcontractor, 
Sub-subcontractor or their agents or employees or any other persons or entities performing portions of the Work under 
direct or indirect contract with the Contractor, repeated suspensions, delays or interruptions of the entire Work by the 
Owner as described in Section 14.3 constitute in the aggregate more than 100 percent of the total number of days 
scheduled for completion, or 120 days in any 365-day period, whichever is less.

§ 14.1.3 If one of the reasons described in Section 14.1.1 or 14.1.2 exists, the Contractor may, upon seven days’ written 
notice to the Owner, Construction Manager and Architect, terminate the Contract and recover from the Owner 
payment for Work executed including reasonable overhead and profit, costs incurred by reason of such termination, 
and damages.

§ 14.1.4 If the Work is stopped for a period of 60 consecutive days through no act or fault of the Contractor or a 
Subcontractor or their agents or employees or any other persons performing portions of the Work under contract with 
the Contractor because the Owner has repeatedly failed to fulfill the Owner’s obligations under the Contract 
Documents with respect to matters important to the progress of the Work, the Contractor may, upon seven additional 
days’ written notice to the Owner, Construction Manager and Architect, terminate the Contract and recover from the 
Owner as provided in Section 14.1.3.

§ 14.2 Termination by the Owner for Cause
§ 14.2.1 The Owner may terminate the Contract if the Contractor

.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials;
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.2 fails to make payment to Subcontractors for materials or labor in accordance with the respective 
agreements between the Contractor and the Subcontractors;

.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful 
orders of a public authority; or

.4 otherwise is guilty of substantial breach of a provision of the Contract Documents.

§ 14.2.2 When any of the above reasons exist, the Owner, after consultation with the Construction Manager, and upon 
certification by the Initial Decision Maker that sufficient cause exists to justify such action, may without prejudice to 
any other rights or remedies of the Owner and after giving the Contractor and the Contractor’s surety, if any, seven 
days’ written notice, terminate employment of the Contractor and may, subject to any prior rights of the surety:

.1 Exclude the Contractor from the site and take possession of all materials, equipment, tools, and 
construction equipment and machinery thereon owned by the Contractor;

.2 Accept assignment of subcontracts pursuant to Section 5.4; and

.3 Finish the Work by whatever reasonable method the Owner may deem expedient. Upon written request 
of the Contractor, the Owner shall furnish to the Contractor a detailed accounting of the costs incurred 
by the Owner in finishing the Work.

§ 14.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 14.2.1, the Contractor shall 
not be entitled to receive further payment until the Work is finished.

§ 14.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for the 
Construction Manager’s and Architect’s services and expenses made necessary thereby, and other damages incurred 
by the Owner and not expressly waived, such excess shall be paid to the Contractor. If such costs and damages exceed 
the unpaid balance, the Contractor shall pay the difference to the Owner. The amount to be paid to the Contractor or 
Owner, as the case may be, shall, upon application, be certified by the Initial Decision Maker after consultation with 
the Construction Manager, and this obligation for payment shall survive termination of the Contract.

§ 14.3 Suspension by the Owner for Convenience
§ 14.3.1 The Owner may, without cause, order the Contractor in writing to suspend, delay or interrupt the Work in 
whole or in part for such period of time as the Owner may determine.

§ 14.3.2 The Contract Sum and the Contract Time shall be adjusted for increases in the cost and time caused by 
suspension, delay or interruption as described in Section 14.3.1. Adjustment of the Contract Sum shall include profit. 
No adjustment shall be made to the extent:

.1 that performance is, was or would have been so suspended, delayed or interrupted by another cause for 
which the Contractor is responsible; or

.2 that an equitable adjustment is made or denied under another provision of this Contract.

§ 14.4 Termination by the Owner for Convenience
§ 14.4.1 The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause.

§ 14.4.2 Upon receipt of written notice from the Owner of such termination for the Owner’s convenience, the 
Contractor shall

.1 cease operations as directed by the Owner in the notice;

.2 take actions necessary, or that the Owner may direct, for the protection and preservation of the Work; 
and

.3 except for Work directed to be performed prior to the effective date of termination stated in the notice, 
terminate all existing subcontracts and purchase orders and enter into no further subcontracts and 
purchase orders.

§ 14.4.3 In case of such termination for the Owner’s convenience, the Contractor shall be entitled to receive payment 
for Work executed, and costs incurred by reason of such termination, along with reasonable overhead and profit on the 
Work not executed.
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ARTICLE 15   CLAIMS AND DISPUTES
§ 15.1 Claims
§ 15.1.1 Definition. A Claim is a demand or assertion by one of the parties seeking, as a matter of right, payment of 
money, or other relief with respect to the terms of the Contract. The term "Claim" also includes other disputes and 
matters in question between the Owner and Contractor arising out of or relating to the Contract The responsibility to 
substantiate Claims shall rest with the party making the Claim.

§ 15.1.2 Notice of Claims. Claims by either the Owner or Contractor must be initiated by written notice to the other 
party and to the Initial Decision Maker with a copy sent to the Construction Manager and Architect, if the Construction 
Manager and or Architect is not serving as the Initial Decision Maker. Claims by either party must be initiated within 
21 days after occurrence of the event giving rise to such Claim or within 21 days after the claimant first recognizes the 
condition giving rise to the Claim, whichever is later. 

§ 15.1.3 Continuing Contract Performance. Pending final resolution of a Claim, except as otherwise agreed in writing or 
as provided in Section 9.7 and Article 14, the Contractor shall proceed diligently with performance of the Contract and 
the Owner shall continue to make payments in accordance with the Contract Documents. The Construction Manager 
will prepare Change Orders and the Architect will issue a Certificate for Payment or Project Certificate for Payment in 
accordance with the decisions of the Initial Decision Maker.

§ 15.1.4 Claims for Additional Cost. If the Contractor wishes to make a Claim for an increase in the Contract Sum, 
written notice as provided herein shall be given before proceeding to execute the Work. Prior notice is not required for 
Claims relating to an emergency endangering life or property arising under Section 10.3. 

§ 15.1.5 Claims for Additional Time
§ 15.1.5.1 If the Contractor wishes to make a Claim for an increase in the Contract Time, written notice as provided 
herein shall be given. The Contractor’s Claim shall include an estimate of cost and of probable effect of delay on 
progress of the Work. In the case of a continuing delay only one Claim is necessary.

§ 15.1.5.2 If adverse weather conditions are the basis for a Claim for additional time, such Claim shall be documented 
by data substantiating that weather conditions were abnormal for the period of time, could not have been reasonably 
anticipated and had an adverse effect on the scheduled construction.

§ 15.1.6 Claims for Consequential Damages. The Contractor and Owner waive Claims against each other for 
consequential damages arising out of or relating to this Contract. This mutual waiver includes

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, 
business and reputation, and for loss of management or employee productivity or of the services of such 
persons; and

.2 damages incurred by the Contractor for principal office expenses including the compensation of 
personnel stationed there, for losses of financing, business and reputation, and for loss of profit except 
anticipated profit arising directly from the Work.

This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination in 
accordance with Article 14. Nothing contained in this Section 15.1.6 shall be deemed to preclude an award of 
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents.

§ 15.2 Initial Decision
§ 15.2.1 Claims, excluding those arising under Sections 10.3, 10.4, 11.3.9, and 11.3.10, shall be referred to the Initial 
Decision Maker for initial decision. The Architect will serve as the Initial Decision Maker, unless otherwise indicated 
in the Agreement. Except for those Claims excluded by this Section 15.2.1, an initial decision shall be required as a 
condition precedent to mediation of any Claim arising prior to the date final payment is due, unless 30 days have 
passed after the Claim has been referred to the Initial Decision Maker with no decision having been rendered. Unless 
the Initial Decision Maker and all affected parties agree, the Initial Decision Maker will not decide disputes between 
the Contractor and persons or entities other than the Owner.

§ 15.2.2 The Initial Decision Maker will review Claims and within ten days of the receipt of a Claim take one or more 
of the following actions: (1) request additional supporting data from the claimant or a response with supporting data 
from the other party, (2) reject the Claim in whole or in part, (3) approve the Claim, (4) suggest a compromise, or (5) 
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advise the parties that the Initial Decision Maker is unable to resolve the Claim if the Initial Decision Maker lacks 
sufficient information to evaluate the merits of the Claim or if the Initial Decision Maker concludes that, in the Initial 
Decision Maker’s sole discretion, it would be inappropriate for the Initial Decision Maker to resolve the Claim. 

§ 15.2.3 In evaluating Claims, the Initial Decision Maker may, but shall not be obligated to, consult with or seek 
information from either party or from persons with special knowledge or expertise who may assist the Initial Decision 
Maker in rendering a decision. The Initial Decision Maker may request the Owner to authorize retention of such 
persons at the Owner’s expense.

§ 15.2.4 If the Initial Decision Maker requests a party to provide a response to a Claim or to furnish additional 
supporting data, such party shall respond, within ten days after receipt of such request, and shall either (1) provide a 
response on the requested supporting data, (2) advise the Initial Decision Maker when the response or supporting data 
will be furnished or (3) advise the Initial Decision Maker that no supporting data will be furnished. Upon receipt of the 
response or supporting data, if any, the Initial Decision Maker will either reject or approve the Claim in whole or in 
part.

§ 15.2.5 The Initial Decision Maker will render an initial decision approving or rejecting the Claim, or indicating that 
the Initial Decision Maker is unable to resolve the Claim. This initial decision shall (1) be in writing; (2) state the 
reasons therefor; and (3) notify the parties and the Architect and Construction Manager, if the Architect or 
Construction Manager is not serving as the Initial Decision Maker, of any change in the Contract Sum or Contract 
Time or both. The initial decision shall be final and binding on the parties but subject to mediation and, if the parties 
fail to resolve their dispute through mediation, to binding dispute resolution.

§ 15.2.6 Either party may file for mediation of an initial decision at any time, subject to the terms of Section 15.2.6.1.

§ 15.2.6.1 Either party may, within 30 days from the date of an initial decision, demand in writing that the other party 
file for mediation within 60 days of the initial decision. If such a demand is made and the party receiving the demand 
fails to file for mediation within the time required, then both parties waive their rights to mediate or pursue binding 
dispute resolution proceedings with respect to the initial decision. 

§ 15.2.7 In the event of a Claim against the Contractor, the Owner may, but is not obligated to, notify the surety, if any 
of the nature and amount of the Claim. If the Claim relates to a possibility of a Contractor’s default, the Owner may, 
but is not obligated to, notify the surety and request the surety’s assistance in resolving the controversy.

§ 15.2.8 If a Claim relates to or is the subject of a mechanic’s lien, the party asserting such Claim may proceed in 
accordance with applicable law to comply with the lien notice or filing deadlines. 

§ 15.3 Mediation
§ 15.3.1 Claims, disputes, or other matters in controversy arising out of or related to the Contract except those waived 
as provided for in Sections 9.10.4, 9.10.5, and 15.1.6 shall be subject to mediation as a condition precedent to binding 
dispute resolution. 

§ 15.3.2 The parties shall endeavor to resolve their Claims by mediation which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Mediation Procedures in effect on the date of the Agreement. A request for mediation shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the mediation. The 
request may be made concurrently with the filing of binding dispute resolution proceedings but, in such event, 
mediation shall proceed in advance of binding dispute resolution proceedings, which shall be stayed pending 
mediation for a period of 60 days from the date of filing, unless stayed for a longer period by agreement of the parties 
or court order. If an arbitration is stayed pursuant to this Section 15.3.2, the parties may nonetheless proceed to the 
selection of the arbitrator(s) and agree upon a schedule for later proceedings.

§ 15.3.3 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place 
where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall 
be enforceable as settlement agreements in any court having jurisdiction thereof.
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§ 15.4 Arbitration
§ 15.4.1 If the parties have selected arbitration as the method for binding dispute resolution in the Agreement, any 
Claim subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Arbitration Rules in effect on the date of the Agreement. A demand for arbitration shall be made in writing, delivered 
to the other party to the Contract, and filed with the person or entity administering the arbitration. The party filing a 
notice of demand for arbitration must assert in the demand all Claims then known to that party on which arbitration is 
permitted to be demanded. 

§ 15.4.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for mediation, 
but in no event shall it be made after the date when the institution of legal or equitable proceedings based on the Claim 
would be barred by the applicable statute of limitations. For statute of limitations purposes, receipt of a written 
demand for arbitration by the person or entity administering the arbitration shall constitute the institution of legal or 
equitable proceedings based on the Claim.

§ 15.4.2 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in 
accordance with applicable law in any court having jurisdiction thereof.

§ 15.4.3 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity duly 
consented to by parties to the Agreement shall be specifically enforceable under applicable law in any court having 
jurisdiction thereof.

§ 15.4.4 Consolidation or Joinder
§ 15.4.4.1 Either party, at its sole discretion, may consolidate an arbitration conducted under this Agreement with any 
other arbitration to which it is a party provided that (1) the arbitration agreement governing the other arbitration 
permits consolidation, (2) the arbitrations to be consolidated substantially involve common questions of law or fact, 
and (3) the arbitrations employ materially similar procedural rules and methods for selecting arbitrator(s).

§ 15.4.4.2 Either party, at its sole discretion, may include by joinder persons or entities substantially involved in a 
common question of law or fact whose presence is required if complete relief is to be accorded in arbitration, provided 
that the party sought to be joined consents in writing to such joinder. Consent to arbitration involving an additional 
person or entity shall not constitute consent to arbitration of any claim, dispute or other matter in question not 
described in the written consent.

§ 15.4.4.3 The Owner and Contractor grant to any person or entity made a party to an arbitration conducted under this 
Section 15.4, whether by joinder or consolidation, the same rights of joinder and consolidation as the Owner and 
Contractor under this Agreement.
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§ 10.3.3 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor, 
Subcontractors, Construction Manager, Architect, their consultants, and agents and employees of any of them from 
and against claims, damages, losses and expenses, including but not limited to attorneys’ fees, arising out of or 
resulting from performance of the Work in the affected area if in fact the material or substance presents the risk of 
bodily injury or death as described in Section 10.3.1 and has not been rendered harmless, provided that such claim, 
damage, loss or expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of 
tangible property (other than the Work itself), except to the extent that such damage, loss or expense is not due to the 
fault or negligence of the party seeking indemnity. 



AIA Document D401™ – 2003. Copyright © 1992 and 2003 by The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is 
protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may 
result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This document was produced by AIA 
software at 12:16:07 on 07/20/2018 under Order No.4983530677 which expires on 01/30/2019, and is not for resale.
User Notes:  (1110863176)

1

Certification of Document’s Authenticity
AIA® Document D401™ – 2003

I,   , hereby certify, to the best of my knowledge, information and belief, that I created the attached final document 
simultaneously with its associated Additions and Deletions Report and this certification at 12:16:07 on 07/20/2018 
under Order No. 4983530677 from AIA Contract Documents software and that in preparing the attached final 
document I made no changes to the original text of AIA® Document A232™ – 2009, General Conditions of the 
Contract for Construction,  Construction Manager as Adviser Edition, as published by the AIA in its software, other 
than those additions and deletions shown in the associated Additions and Deletions Report.

_____________________________________________________________
(Signed) 

_____________________________________________________________
(Title) 

_____________________________________________________________
(Dated)



CERTIFICATE HOLDER

© 1988-2010 ACORD CORPORATION.  All rights reserved.
ACORD 25 (2010/05)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

WC STATU-
TORY LIMITS

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICE/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO
ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)
PROPERTY DAMAGE $

$

$
$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to the
terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

The ACORD name and logo are registered marks of ACORD

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

SAMPLE CERTIFICATE

Contractual Liability

Y Y

1,000,000
   300,000
     10,000
1,000,000
2,000,000

2,000,000

N N 1,000,000

10,000

N N 5,000,000
5,000,000

N N 1,000,000
1,000,000
1,000,000

Re: Broadlawns Medical Center - Parking Lot Expansion
Additional Insured as required by written contract on a Primary and Non-Contributory basis with respect to
General Liability:  Graham Construction Company, Bishop Engineering, and Owner or Owner's agents.
Waiver of Subrogation:  Graham Construction Company, Bishop Engineering, and Owner or Owner's agents.

Broadlawns Medical Center

Attn: Proctor Lureman

1801 Hickman Road

Des Moines, IA 50314

Clear All



Parking Lot Expansion 
Broadlawns Medical Center 
Bishop Engineering #240308 

 01 10 00 
SUMMARY 
Page 1 of 3  

SECTION 01 10 00 
SUMMARY 

PART 1 GENERAL 

1.01 PROJECT 

A. Project Name: 240308-1 Parking Lot Expansion. 

B. Owner's Name: Broadlawns Medical Center. 

C. Civil Engineer: Bishop Engineering. 

D. Construction Manager: Graham Construction Company. 

E. Structural Engineer: Tometich Engineering. 

F. Electrical Engineer: KCL Engineering 

G. The project consists of the construction of an approximately 128,300 square foot parking lot 
expansion with 234 new parking stalls. The work includes, but is not limited to, excavation and 
grading, storm drainage structures and piping, underground detention system, concrete paving, 
joint sealants, pavement striping, signage, retaining wall, landscaping, erosion control, a storm 
water retention pond and site lighting and electrical. 

1.02 CONTRACT DESCRIPTION 

A. Contract Type: Multiple prime contracts, each based on a Stipulated Price, Publicly Bid as 
described in Document 00 01 11. 

B. Estimated Construction Budget: $4,000,000. 

C. Construction Commencement: October 19th, 2026. 

D. Substantial Completion: July 7th, 2026. 

E. Final Completion: July 7th, 2026. 

1.03 DESCRIPTION OF ALTERATIONS WORK 

A. Scope of demolition and removal work is indicated on drawings and specified in Section 02 41 00. 

B. Scope of alterations work is indicated on drawings. 

1.04 WORK BY OWNER 

A. Owner will award a contract for supply and installation of pole mounted cameras which will 
commence on a date to be determined later. 

1. Cut sheets for planned equipment will be available to the contractors during construction. 

2. Final utility connections shall be performed under this Contract. 

B. Items noted NIC (Not in Contract) will be supplied and installed by Owner (OFOI) after Substantial 
Completion. Some items include: 
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1. Pole mounted cameras. 

2. Exterior Signage. 

1.05 OWNER-FURNISHED ITEMS 

A. Cooperate fully with separate contractors so work on those contracts may be carried out 
smoothly, without interfering with or delaying work under this Contract or other contracts. 
Coordinate the Work of this Contract with work performed under separate contracts. 

B. The Work includes providing support systems to receive Owner's equipment, and mechanical and 
electrical connections. 

C. The Owner will arrange and pay for delivery of Owner-furnished items in accordance with the 
Contractor's Construction Schedule, and will inspect deliveries for damage. 

D. If Owner-furnished items are damaged, defective or missing, the Owner will arrange for 
replacement. The Owner will also arrange for manufacturer's field services, and the delivery of 
manufacturer's warranties and bonds to the Contractor. 

E. The Contractor is responsible for designating the delivery dates of Owner furnished items in the 
Contractor's Construction Schedule and for receiving, unloading and handling Owner- furnished 
items at the site. 

F. The Contractor is responsible for protecting Owner-furnished items from damage, including 
damage from exposure to the elements, and to repair or replace items damaged as a result of his 
operations. 

1.06 OWNER OCCUPANCY 

A. Owner intends to continue to occupy adjacent portions of the existing building during the entire 
construction period. 

B. Owner intends to occupy the Project upon Substantial Completion. 

C. Cooperate with Owner to minimize conflict and to facilitate Owner's operations. 

D. Schedule the Work to accommodate Owner occupancy. 

1.07 CONTRACTOR USE OF SITE AND PREMISES 

A. Construction Operations: Limited to areas noted on Drawings. 

1. Locate and conduct construction activities in ways that will limit disturbance to site. 

B. Arrange use of site and premises to allow: 

1. Owner occupancy. 

2. Work by Others. 

3. Work by Owner. 

4. Use of site and premises by the public. 

C. Provide access to and from site as required by law and by Owner: 
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1. Emergency Building Exits During Construction: Keep all exits required by code open during 
construction period; provide temporary exit signs if exit routes are temporarily altered. 

2. Do not obstruct roadways, sidewalks, or other public ways without permit. 

D. Time Restrictions: 

1. Limit conduct of especially noisy work to hours as coordinated with the Owner. 

E. Utility Outages and Shutdown: 

1. Limit disruption of utility services to hours the building is unoccupied. 

2. Do not disrupt or shut down life safety systems, including but not limited to fire sprinklers and 
fire alarm system, without 7 days notice to Owner and authorities having jurisdiction. 

3. Prevent accidental disruption of utility services to other facilities. 

1.08 WORK SEQUENCE 

A. Coordinate construction schedule and operations with Design Professional. 

PART 2 PRODUCTS - NOT USED  

PART 3 EXECUTION - NOT USED 

 

END OF SECTION 01 10 00 
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SECTION 01 40 00 
QUALITY REQUIREMENTS 

PART 1 GENERAL 

1.01 SECTION INCLUDES 

A. Submittals. 

B. References and standards. 

C. Control of installation. 

D. Mock-ups. 

E. Tolerances. 

F. Manufacturers' field services. 

G. Defect Assessment. 

1.02 RELATED REQUIREMENTS 

A. Document 00 72 00 - General Conditions: Inspections and approvals required by public authorities. 

B. Section 01 30 00 - Administrative Requirements: Submittal procedures. 

C. Section 01 60 00 - Product Requirements: Requirements for material and product quality. 

1.03 SUBMITTALS 

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures. 

B. Design Data: Submit for Design Professional's knowledge as contract administrator for the limited 
purpose of assessing compliance with information given and the design concept expressed in the 
Contract Documents, or for Owner's information. 

C. Test Reports: After each test/inspection, promptly submit two copies of report to Design 
Professional and to Contractor. 

1. Include: 

a. Date issued. 

b. Project title and number. 

c. Name of inspector. 

d. Date and time of sampling or inspection. 

e. Identification of product and specifications section. 

f. Location in the Project. 

g. Type of test/inspection. 

h. Date of test/inspection. 

i. Results of test/inspection. 

j. Compliance with Contract Documents. 
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k. When requested by Design Professional, provide interpretation of results. 

l. Test report submittals are for Design Professional's knowledge as contract administrator 
for the limited purpose of assessing compliance with information given and the design 
concept expressed in the Contract Documents, or for Owner's information. 

D. Certificates: When specified in individual specification sections, submit certification by the 
manufacturer and Contractor or installation/application subcontractor to Design Professional, in 
quantities specified for Product Data. 

1. Indicate material or product complies with or exceeds specified requirements. Submit 
supporting reference data, affidavits, and certifications as appropriate. 

2. Certificates may be recent or previous test results on material or product, but must be 
acceptable to Design Professional 

1.04 REFERENCES AND STANDARDS 

A. For products and workmanship specified by reference to a document or documents not included in 
the Project Manual, also referred to as reference standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable codes. 

B. Comply with reference standard of date of issue current on date of Contract Documents, except 
where a specific date is established by applicable code. 

C. Obtain copies of standards where required by product specification sections. 

D. Maintain copy at project site during submittals, planning, and progress of the specific work, until 
Substantial Completion. 

E. Should specified reference standards conflict with Contract Documents, request clarification from 
Design Professional before proceeding. 

F. Neither the contractual relationships, duties, or responsibilities of the parties in Contract nor those 
of Design Professional shall be altered from Contract Documents by mention or inference 
otherwise in any reference document. 

1.05 TESTING AND INSPECTION AGENCIES AND SERVICES 

A. Owner will employ and pay for services of an independent testing agency to perform specified 
testing and inspection. 

B. Employment of agency in no way relieves Contractor of obligation to perform Work in accordance 
with requirements of Contract Documents. 

PART 2 PRODUCTS - NOT USED  

PART 3 EXECUTION 

3.01 CONTROL OF INSTALLATION 

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship, to produce work of specified quality. 

B. Comply with manufacturers' instructions, including each step in sequence. 

C. Should manufacturers' instructions conflict with Contract Documents, request clarification from 
Design Professional before proceeding. 
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D. Comply with specified standards as minimum quality for the work except where more stringent 
tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

E. Have work performed by persons qualified to produce required and specified quality. 

F. Verify that field measurements are as indicated on shop drawings or as instructed by the 
manufacturer. 

G. Secure products in place with positive anchorage devices designed and sized to withstand 
stresses, vibration, physical distortion, and disfigurement. 

3.02 MOCK-UPS 

A. Before installing portions of the Work where mock-ups are required, construct mock-ups in location 
and size indicated for each form of construction and finish required to comply with the following 
requirements, using materials indicated for the completed Work. The purpose of mock-up is to 
demonstrate the proposed range of aesthetic effects and workmanship. 

B. Accepted mock-ups establish the standard of quality the Design Professional will use to judge the 
Work. 

C. Notify Design Professional fifteen (15) working days in advance of dates and times when mock- 
ups will be constructed. 

D. Tests shall be performed under provisions identified in this section and identified in the respective 
product specification sections. 

E. Assemble and erect specified items with specified attachment and anchorage devices, flashings, 
seals, and finishes. 

F. Obtain Design Professional's approval of mock-ups before starting work, fabrication, or 
construction. 

G. Design Professional will use accepted mock-ups as a comparison standard for the remaining Work. 

H. Where mock-up has been accepted by Design Professional and is specified in product 
specification sections to be removed, protect mock-up throughout construction, remove mock- up 
and clear area when directed to do so by Design Professional. 

I. Where possible salvage and recycle the demolished mock-up materials. 

3.03 TOLERANCES 

A. Monitor fabrication and installation tolerance control of products to produce acceptable Work. Do 
not permit tolerances to accumulate. 

B. Comply with manufacturers' tolerances. Should manufacturers' tolerances conflict with Contract 
Documents, request clarification from Design Professional before proceeding. 

C. Adjust products to appropriate dimensions; position before securing products in place. 

3.04 TESTING AND INSPECTION 

A. See individual specification sections for testing and inspection required. 
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B. Testing Agency Duties: 

1. Provide qualified personnel at site. Cooperate with Design Professional and Contractor in 
performance of services. 

2. Perform specified sampling and testing of products in accordance with specified standards. 

3. Ascertain compliance of materials and mixes with requirements of Contract Documents. 

4. Promptly notify Design Professional and Contractor of observed irregularities or non- 
compliance of Work or products. 

5. Perform additional tests and inspections required by Design Professional. 

6. Submit reports of all tests/inspections specified. 

C. Limits on Testing/Inspection Agency Authority: 

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract Documents. 

2. Agency may not approve or accept any portion of the Work. 

3. Agency may not assume any duties of Contractor. 

4. Agency has no authority to stop the Work. 

D. Contractor Responsibilities: 

1. Deliver to agency at designated location, adequate samples of materials proposed to be used 
that require testing, along with proposed mix designs. 

2. Cooperate with laboratory personnel, and provide access to the Work and to manufacturers' 
facilities. 

3. Provide incidental labor and facilities: 

a. To provide access to Work to be tested/inspected. 

b. To obtain and handle samples at the site or at source of Products to be tested/inspected. 

c. To facilitate tests/inspections. 

d. To provide storage and curing of test samples. 

4. Notify Design Professional and laboratory 24 hours prior to expected time for operations 
requiring testing/inspection services. 

5. Employ services of an independent qualified testing laboratory and pay for additional samples, 
tests, and inspections required by Contractor beyond specified requirements. 

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections required 
by Contractor beyond specified requirements. 

E. Re-testing required because of non-compliance with specified requirements shall be performed by 
the same agency on instructions by Design Professional. 
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F. Re-testing required because of non-compliance with specified requirements shall be paid for by 
Contractor. 

3.05 MANUFACTURERS' FIELD SERVICES 

A. When specified in individual specification sections, require material or product suppliers or 
manufacturers to provide qualified staff personnel to observe site conditions, conditions of surfaces 
and installation, quality of workmanship, start-up of equipment, test, adjust and balance of 
equipment as applicable, and to initiate instructions when necessary. 

B. Report observations and site decisions or instructions given to applicators or installers that are 
supplemental or contrary to manufacturers' written instructions. 

3.06 DEFECT ASSESSMENT 

A. Replace Work or portions of the Work not complying with specified requirements. 

B. If, in the opinion of Design Professional, it is not practical to remove and replace the work, Design 
Professional will direct an appropriate remedy or adjust payment. 

3.07 MOCK-UP SCHEDULE 

A. Section 12 32 00 - Manufactured Wood Casework: Upper cabinet with glove and paper towel 
accessories. 

 

 

 

END OF SECTION 01 40 00 
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COMPLETING EVERY PROJECT FROM AN OWNER’S 

POINT OF VIEW TO BUILD AND MAINTAIN OUR MOST 

IMPORTANT ASSETS OUR LONG TERM RELATIONSHIPS. 

 

We achieve this by: 

• Having a client’s perspective and asking yourself “what’s in the best 

interest of the client?” when making decisions that affect the project 

 

• Determining and exceeding the client’s expectations 

 

• Providing a positive outlook while enjoying what we do 

 

• Having a “can do” attitude in all situations and finding ways to succeed 

when others tell you it’s not possible 

• Having the sincerity and willingness to build the long term relationship 

founded on trust, commitment, and the desire to succeed – Building 

What’s Important. 

 

 

 Building What’s Important - on a Foundation of Safety 
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3G COMPANIES SAFETY POLICY STATEMENT 

 

 
TO: ALL EMPLOYEES, TRADE PARTNERS, SUPPLIERS & 

CUSTOMERS OF 3G COMPANIES 
 
 
It is the policy of 3G Companies to provide a safe and healthy place of employment for 
our employees and for the public.  3G Companies will abide by all regulations set forth 
by OSHA, local, state, and federal courts and agencies pertaining to the construction 
industry. Every attempt will be made to provide safe equipment and to create safe job 
sites. Employee health and safety is a top priority on all 3G Companies job sites. 

 

Accident prevention and efficient production go hand-in-hand. All levels of 
management have a primary responsibility for the safety and well being of all 
employees. This responsibility can be met only by working continuously to promote 
safe work practices among all employees. 

 

All employees of 3G Companies must be aware of their working conditions and make an 
effort to ensure that they and fellow workers are working safely and in a safe and 
healthy environment. Any unsafe acts or conditions must be reported immediately so 
corrective action may be taken. 

 

Any employee who willfully disregards known safe work practices will be subject to 
strict disciplinary action. 

 
 
 
All tools shall be used with the correct shield, guard, or attachment 
recommended by the manufacturer. Any tool found not in proper working 
order shall be immediately removed from service. The tool shall be inspected 
at regular intervals and shall be repaired in accordance with the 
manufacturer's specifications. 
 

NEVER REMOVE GUARDS/SHIELDS FROM ANY TOOL OR EQUIPMENT 
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COMPANY SAFETY POLICY 
 
Maintaining health and safety is the responsibility of each person involved 
with this company. Every employee will do their part to help ensure that our 
safety program is successful in minimizing losses. 

 
MANAGEMENT WILL: 

1.) Provide a means to accomplish the stated company safety policy. 

 

2.) Require adherence to the policy and discipline any employee(s) willfully disregarding it. 

3.) Establish and administrate procedures for the treatment of injuries. 

4.) Provide and require employee participation in safety and related training. 

 

5.) Investigate or cause to have investigated all serious accidents/near misses and file a report 

on each. 

 

6.) Ensure that adequate company resources are allocated for safety and health matters. 

7.) Establish a line of communication for safety and health concerns. 

8.) Conduct safety surveys, file reports and find solutions to problems that occur. 

 

9.) Ensure that a jobsite safety and health checklist and weekly safety inspections are completed 
for each project. 

 

SUPERINTENDENTS WILL: 

1.) Be familiar with laws and regulations pertaining to general construction safety, including but 
not limited to, OSHA and state requirements. 

 

2.) Be deemed as competent persons by 3G Companies 

 

3.) Instruct and assist foremen in the implementation of the company’s safety policy on all jobs. 

 

4.) Require all trade partners to abide by safety regulations. 

 

5.) Review and investigate accidents with foremen and see that corrective action is 
taken immediately. 

 

6.) Conduct and/or monitor job site safety talks when at the job site. 

 

7.) Inform management of any safety or health concerns on the job site. 

 

8.) Report and file accident and near miss reports with the safety director within 24 hours. 

 

9.) Make available all necessary personal protection equipment, job safety equipment and first 
aid supplies. 

 

10.) Have the authority to discipline an employee not complying with company safety rules.  

 

11.)  Have the authority for immediate removal from the project at their own discretion if an employee 
is not complying with jobsite safety rules or causing issues with other trades or the client. 

 

12.) Ensure that a jobsite safety and health checklist and weekly safety inspections are completed 

for each project. 
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COMPANY SAFETY POLICY CONTINUED 

FOREMAN WILL: 

1.) Be familiar with laws and regulations pertaining to general construction safety, including but not 
limited to, OSHA and state requirements. 

 

2.) Make sure workers do not commit unsafe acts. 

 

3.) Inspect their job sites and eliminate any unsafe working conditions. 

4.) Make sure that personal protective equipment is available and used. 

5.) See that all injuries are cared for properly and reported to the office immediately. 

 

6.) Instruct employees in safe procedures and job safety requirements and then follow up for 
compliance. 

 
7.) Investigate all accidents, report them, and correct the cause immediately. 

8.) Ensure that no worker(s) is assigned to a job without necessary training. 

9.) Conduct safety talks with the workers weekly. 

EMPLOYEES WILL: 

1.) Work according to good safety practices as posted, instructed or discussed, and above all, are 

good common sense. 

 

2.)     Refrain from any unsafe acts that may endanger themselves or fellow workers. 

3.)    Use personal protective and job safety equipment provided for their protection.  

4.)       Report all unsafe acts or conditions to the foreman or superintendent. 

5.) Maintain a safe and clean work area. 

 

6.) Report injuries to the foreman immediately. 

 

7.) Assume responsibility for their thoughtless or deliberate acts that cause injury to themselves or 

fellow workers. 

 

TRADE PARTNERS WILL: 

 

1.) Be required to abide by all regulations and safety rules set by governing agencies and this 

company. 
 

2.) Notify all other contractors when their activities could affect the health or safety of other 
company employees. 

 

3.) Check in with job site supervision before entering the job site. 

 

4.) Inform 3G Companies Superintendent of all injuries to workers. 

 

5.) Report to 3G Companies Superintendent of any unsafe conditions that come to your 
attention. 
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3G COMPANIES GENERAL SAFETY RULES 
 
The following safety rules are to be adhered to while in our employ. The following rules are 
to be used as a general guideline. All employees are required to follow all rules and 
regulations pertaining to general construction safety, including but not limited to, OSHA 
requirements. 

 
Personal Protective Equipment (PPE) 
The employee is responsible for wearing appropriate personal protective equipment in 
operations where there is exposure to hazardous conditions, or where need is indicated 
to reduce hazards. 

 
3G Employees: 

Eye and Face Protection 

Safety Glasses or other eye protection will be provided and must be worn 100% of the time. All eye 

protection must meet ANSI Z87 standards. 

 

Face protection/ Face Shields will be provided and must be worn when machines or operations 

present potential eye or face injury (to include use of grinders, and hand-held concrete saws) 

 

Goggles will be worn over any employee-owned prescription glasses that do not meet industrial safety 

standards. Prescription glasses without side protection will require the use of side shields. 

 

Gloves and Protective Sleeves 
Gloves will be provided and must be worn 100% of the time unless the gloves present a greater 
potential for a hand injury, AND is approved by the Safety Director. 
 
Protective kevlar sleeves must be worn during demolition and working around sharp objects to protect 
from wrist and arm injuries. 

 

Hard Hats 
Hard Hats will be provided and must be worn 100% of the time unless deemed unnecessary by the 

Superintendent AND only when all overhead hazards have been eliminated. 
 

Trade Partners:  

Eye and Face Protection 

Safety Glasses or other eye protection must be worn 100% of the time. All eye protection must meet 

ANSI Z87 standards. 

Face protection/ Face Shields must be worn when machines or operations present potential eye or 

face injury (to include use of grinders, and hand-held concrete saws) 

 

Goggles will be worn over any employee-owned prescription glasses that do not meet industrial safety 

standards. Prescription glasses without side protection will require the use of side shields. 

 

Gloves 
Gloves shall be worn for all operations where there is an exposure to hazardous conditions (or 
lacerations) in accordance with OSHA CFR 1926.28(a). 
 

Hard Hats 
Hard Hats will be provided and must be worn 100% of the time unless deemed unnecessary by the 

Superintendent AND only when all overhead hazards have been eliminated. 
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Abrasive Grinding 
Abrasive wheel bench or stand grinders must have safety guards strong enough to withstand 
bursting wheels. Adjust work rests on grinders to a clearance not to exceed 1/8 inch between 
rest and wheel surface. Inspect and ring-test abrasive wheels before mounting. Always leave 
wheel in working condition for next user. Properly dress wheel before and after use. 

 

Access 
Use only safe means of access to and from work areas. Jumping from or to work areas is 
not allowed, nor is sliding down cables, ropes or guys. 

 

Air Tools 

Secure pneumatic tools to hose in a positive manner to prevent accidental disconnection. 
Install and maintain safety clips or retainers on pneumatic impact tools to prevent attachments 
from being accidentally expelled. All hoses exceeding 1/2 inch inside diameter require safety 
devices at the source of supply to reduce pressure in case of hose failure. 

 

Attitude 
All employees are required to treat safety as the number one priority. As such, they are 
expected to report to work in good mental and physical condition to safely perform their 
assigned duties. Before starting any task, employees must consider the possible effects of 
their actions on themselves and others and take appropriate protective measures. 

 

Belt Sanding Machines 
Belt sanders will not be used without guards in place. 

 

Compressed Air, Use of 
Compressed air used for cleaning purposes may not exceed 30 psi, and then only in 
conjunction with effective chip guarding and personal protective equipment. Exceptions to 30 
psi are allowed only for concrete form, mill scale and similar cleaning operations. The use of 
compressed air to clean off you or other workers is not allowed. 

 

Compressed Gas Cylinders 
Put valve protection caps in place before compressed gas cylinders are transported, moved 
or stored. Cylinder valves will be closed when work is finished and when cylinders are empty 
or being moved. 
 
Oxygen and fuel gas regulators must be in proper working order while in use. 

 
Compressed gas cylinders will be secured in an upright position at all times. Keep cylinders at 
a safe distance, or shield from welding or cutting operations and place where they cannot 
become part of an electrical circuit.  
 
Oxygen and acetylene must not be stored together. Storage is determined by ANY time in 
which the cylinders will not be used for 24 hours (including weekends) 
Oxygen cylinders must be separated from fuel-gas cylinders a minimum of 20ft or by a 
noncombustible barrier at least 5ft high, and having a fire-resistive rating of 30 minutes. 
 

Concrete, Concrete Forms and Shoring 
Any impalement hazard, onto or into which employees could fall, must be guarded to eliminate 
the hazard of impalement. Wire mesh needs to be secure from recoiling. 

 

Form work and shoring will be designed and constructed to safely support all loads imposed 
during concrete placement. All components will be inspected prior to erection. Drawings or 
plans of jack layout, form work, shoring, working decks and scaffolding systems will be 
available at the job site. 
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Forms and shores may not be removed until it has been determined that the concrete has 
gained sufficient strength to support its weight and superimposed loads. 

 

Cranes or Derricks 
Rated load capacities, recommended operating speeds and special hazard warnings or 
instructions must be conspicuously posted on all equipment. Instructions or warnings must be 
visible from the operator's station.  
 
Cranes will be inspected before each use by the operator. Any defects must be corrected 
before use. Logs of crane inspections must be kept with the crane. 

 

Accessible areas within swing radius of a crane must be barricaded to prevent employees from 
being struck or crushed by the crane. 

 
Except where electrical distribution and transmission lines have been de-energized and visibly 
grounded, or where insulating barriers not a part of or an attachment to the equipment or 
machinery have been erected to prevent physical contact with the lines, no part of a crane or 
its load shall be operated within 10 feet of a line rated to 5OkV or below.  
 

VOLTAGE (kV) MINIMUM CLEARANCE DISTANCE (feet) 

up to 50 
over 50 to 200 
over 200 to 350 
over 350 to 500 
over 500 to 750 
over 750 to 1,000 
over 1,000 

10 
15 
20 
25 
35 
45 

(as established by the utility owner/operator or registered professional 
engineer who is a qualified person with respect to electrical power 
transmission and distribution). 

 
 
Crane and Derrick Suspended Personnel Platforms 
Crane or derrick suspended personnel platforms may not be used unless the erection, use and 
dismantling of conventional means of reaching the worksite would be more hazardous or not 
possible. Equipment used for this purpose must be tested and equipped in strict accordance 
with 1926.550(g) or state plan equivalents. 

 

Disposal Chutes 

Use an enclosed chute whenever materials are dropped more than 20 feet to any exterior point 
of a building. When debris is dropped through floor holes without a chute, the area where the 
material is dropped must be enclosed with barricades at least 42 inches high and not less than 
6 feet back from the projected edges of the opening above. Post warning signs at each level. 

 

Drugs and Alcohol 
Use or possession of alcoholic beverages or non-prescription drugs on the jobsite is forbidden. 
Workers reporting under the influence of alcohol or controlled substances will not be allowed to 
work. 

 

Dust Masks 

Dust masks shall be worn while operating dust-causing tools and equipment, while engaged in 
cleanup and demolition work, while working in a dusty enclosed area, while working with fiber 
glass and similar insulation materials, and wherever else needed. Special respiratory masks will 
be furnished when working with toxic fumes, chemicals, asbestos products (often found where 
remodeling), etc. Medical questionnaire, medical evaluation, and fit testing is required prior to 
use of a dust mask.  
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Dust Masks must be stored in a sealed container when not is use. This includes breaks and at 
the end of each shift.  

 

Elastic bands on disposable masks must be cut prior to disposal 
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Electrical-General 

All extension cords must be 3-wire type, protected from damage, and not fastened with staples, 
hung from nails, or suspended from wires. No cord or tool with a damaged ground plug may be 
used. Splices must have soldered wire connections with insulation equal to the cable. Worn or 
frayed cables may not be used. 

 

Cords/ Temporary lighting shall not be hung from sprinkler pipe or heads per NFPA 13. 

Cords/ Temporary lighting must be hung from non-conductive material. 
 
Except where bulbs are deeply recessed in a reflector, bulbs on temporary light will be equipped 
with guards. Temporary lights shall not be suspended by their electric cords unless cords and 
lights are designed for this means of suspension. 
 

Receptacles for attachment plugs will be of approved, concealed contact type. Where different 
voltages, frequencies or is of current are applied, receptacles must be such that attachment 
plugs are not interchangeable. 

 
Each disconnecting means for motors and appliances, and each service feeder or branch circuit 
at point of origin must be legibly marked to indicate its purpose, unless located and arranged so 
that the purpose is evident. 

 

No employee may work in proximity to any electric power circuit that may be contacted during 
the course of work, unless protected against electric shock by de-energizing circuit and 
grounding it or by guarding with effective insulation.  
 
In work areas where the exact location of underground electric power lines is unknown, 
workers using jackhammers, bars or other hand tools, which may contact electrical lines must 
wear insulated protective gloves. 

 

Electrical - GFCI or Inspection 

15 and 20-ampere receptacle outlets on single-phase, 120-volt circuits for construction sites 
which are not a part of the permanent wiring of the building or structure, must be protected by 
either ground-fault circuit interrupters. 
 
100% GFCI use is required on all jobsites. All GFCI pigtails shall be inspected prior to 
use. 
GFCI outlets not part of the structure or temporary GFCI panels must be inspected 
and documented every 30 Days 

 
Extension cords shall be properly sized for operation of the tool (per manufacturer) 

16 gauge – NOT ALLOWED ON JOBSITES Up to 13 amps 

14 gauge – medium-duty tasks 14 - 15 amps 

12 gauge – heavy duty tasks 16 – 20 amps 

 
Inspect each cord set, attachment cap, plug and receptacle of cord sets, and any equipment 
connected by cord and plug, except cord sets and receptacles which are fixed and not exposed 
to damage, before each day’s use for external defects and possible internal damage. Remove 
from service or repair immediately any defective items. 

 
Receptacles for uses other than temporary lighting shall not be installed on branch circuits which 
supply temporary lighting.
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Equipment Operation/ Spotters: 

The greatest danger for operators and equipment is during the process of loading, moving and 
unloading. The operator must consider the size and shape of the cargo or load, adjustments to 
the lifting apparatus, destination and route being driven.  

 

If any of the following situations occur, the spotter policy must be used: 

• If the load being carried obstructs forward vision, the operator shall be required to use a 
signalman/ spotter. 

• Any equipment being operated within 50 ft of structures, other equipment, or site 
personnel requires the use of a spotter or signalman. 

• Operating equipment at blind spots that pose a safety risk to other construction 
personnel. 

• *Spotters must have hi-visibility clothing, be located on the ground in plain 
view, and maintain eye contact with the operator. 

• The only exception to this policy is for mass grading operations that do not require 
equipment operation within 50ft of any structure, other equipment, utility, or site 
personnel. 

 

If two or more spotters are being utilized, one spotter must be identified as the primary 
communicator to the operator prior to work. 

 

Equipment operators must wear seatbelts, if the equipment is equipped with one. 
 
Excavating and Trenching 
Before opening any excavation, efforts (including utility company contact) must be made 
to determine if there are underground installations in the area. Underground utilities must 
be located and supported during excavation operations. 

 
Walls and faces of trenches 5 feet or more in depth and all excavations in which employees 
are exposed to danger from moving ground or cave-in, must be guarded by shoring or 
sloping. 

 
Where employees may be required to enter excavations, excavated material must be stored 
at least 2 feet from the edge of the excavation. 

 

Excavations must be inspected daily (Daily Dig Permit or Trenching & Excavation Log) 
Excavations over 2O feet deep must have shoring or sloping designed by a professional 
engineer. Trenches 4 feet deep or more require adequate means of exit such as ladders or 
steps, located so as to require no more than 25 feet of lateral travel. 
 
Open trenches or excavations must be flagged/caution taped off as soon as work is complete 
or at the end of each shift. 
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Excavating and Trenching (Continued) 
 

2 Feet 

Spoils from Edge of Trench 

Equipment from edge of Trench 

Undermining Shield System 

4 Feet 

Means of Egress Required 

Testing for Hazardous Atmosphere 

Maximum height of Bench Step 

5 Feet 
Inspected by a competent person 

Required to have a Protective System 

6 Feet Fall Protection Requirement 

20 Feet 
Maximum trench Depth 
(Protective systems for excavations >20ft must be designed by a 
registered engineer) 

25 Feet Lateral distance to means of egress 

 

 

Explosives and Blasting 
Only authorized and qualified persons will be permitted to handle and use explosives. 
Smoking and open flames are not permitted within 50 feet of explosives and detonator 
storage magazines. 

 

Eye and Face Protection 
See PPE Requirements – pg. 5 – at beginning of this section. 

 

Eyewash Stations 
Where the eyes or body of any person may be exposed to injurious corrosive materials, 
suitable facilities for quick drenching or flushing of the eyes and body shall be provided within 
the work area for immediate emergency use.  
 
Use of an eye wash station by any employee or trade partner must be reported to the 3G 
superintendent Immediately. 
 
Eyewash stations must be within 10 seconds travel time from areas where hazardous 
materials are used or stored. (This is about 55 feet away). 
 
Eyewash stations must provide at least 0.4 gallons (1.5 liters) of clean water per minute for at 
least 15 minutes. Small eyewash bottles are only acceptable to use during travel 
time to the full portable eyewash station. 
 
Eyewash stations should be highly visible, clearly marked, and inspected regularly per 
manufacturer instructions.  
 
Manufacturer instructions will also provide guidance draining and refilling regularly  
(EX: drain and refill every three months with potable water and an antimicrobial solution, or a 
sealed cartridge containing a sterile solution) 
 
Plumbed eyewash stations shall be flushed regularly using the manufacturer's instructions to 
ensure the water is clean and flowing at the proper rate.  
 
Eyewash bottles shall be disposed of after reaching their expiration date. 
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Fall Protection 
All Employees, when exposed to a fall of 6 foot or greater, shall wear a full body harness with 
appropriate lanyard(s). The full body harness lanyards’ connection points shall be as provided 
under Federal, State and/or Local safety related laws and regulations. The lanyard(s) shall be 
securely attached to the employee’s harness and connection point 100% of the time while the 
exposure exists.   Ladders must be used in accordance with manufacturer’s recommended use. 

 
All workers are required to be tied off 100% at all times to a manufacturer tie-off point within 
the piece of equipment. This tie off policy applies to JLG, Aerial lifts, man baskets, etc. and for 
all similar pieces of equipment from which a worker will be working from. 

 
Workers are never allowed to tie-off to the perimeter wire rope cabling or temporary railings 
or barricades. 

 

Class 2 (LE) SRL’s are required at all times. 

 

Working on ladders when on elevated platforms or decks: 

No worker shall work on a ladder without fall protection, when working near a leading edge. 

Rule of thumb: Fall protection required when working a distance equal to the height of the 
ladder plus height of the worker (i.e. 10' ladder with a 6' worker, worker must be 

16' away from leading edge to work on ladder without fall protection). 

 

Failure to follow 100% tie off policy will result in immediate removal. 

 

Fencing 
Security fencing protects employees, the company and the general public. All fencing must 
be maintained by all employees to the extent of their job description. Report to your 
supervisor defects beyond your ability to repair. 

 
Fire Protection 
Fire fighting equipment must be conspicuously located and readily accessible at all times, and 
periodically inspected and maintained in operating condition. Report any inoperative or 
missing equipment to your supervisor. 

 

If the project includes automatic sprinkler protection, installation will closely follow 
construction and be placed in service, as soon as applicable laws permit, following completion 
of each story.  
 
Fire extinguishers, rated not less than 2A, will be provided for each 3,000 square feet of 
building area (or major fraction). Travel distance from any point to the nearest fire 
extinguisher may not exceed 75 feet with at least one extinguisher per floor. In multi-story 
buildings, at least one fire extinguisher must be located adjacent to the stairway. 

 

Flag Personnel 

When signs, signals and barricades do not provide necessary protection on or adjacent to a 
highway or street, flag personnel or other appropriate traffic controls must be used.  

 
Flammable and Combustible Liquids 

Only approved and properly labeled containers and portable tanks will be used for storage 
and handling of flammable and combustible liquids. 
 
Gas Cans must have a spring closing lid, spout cover, internal pressure relief and flash-
arresting screen inside the pour Spout 
Metal DOT-approved gas cans are acceptable; plastic gas cans are not allowed on site. 
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No more than 25 gallons of flammable or combustible liquids, properly labeled, may be 
stored in a room outside of an approved storage cabinet. 

 

No more than 60 gallons of flammable or 120 gallons of combustible liquids, properly 
labeled, may be stored in any one storage cabinet. 

 

No more than three storage cabinets may be located in a single storage area. Inside storage 
rooms for flammable and combustible liquids must be of fire-resistive construction, with self- 
closing fire doors, 4-inch sills or depressed floors, a ventilation system of at least 6 air 
changes per hour, and electrical wiring and equipment approved for Class 1, Division I 
locations. 

 

Storage in containers outside buildings may not exceed 1,100 gallons in any one pile or area. 
Grade storage areas to divert possible spills away from buildings or other exposures, or 
surround storage areas with a curb or dike. Locate storage areas at least 20 feet away from 
any building and keep free from weeds, debris and other combustible materials. Keep 
flammable liquids in closed containers when not in use. 

 

Post conspicuous and legible signs prohibiting smoking in service and refueling areas. 
 
A 20 pound fire extinguisher must be available 25 feet away, but not more than 50 feet from 
all flammable/combustible storage areas. 

 
Floor Openings, Open Sides, Hatchways, Etc. 

Guard openings with a standard guardrail and toeboards or cover. Provide railing on all 
exposed sides, except at entrances to stairways. 

 
Every open-sided floor or platform, 6 feet or more above adjacent floor or ground level, must 
be guarded by a standard railing or equivalent on all open sides where there is entrance to 
a ramp, stairway or fixed ladder. 

 

Runways 4 feet high or more need standard railings on all open sides. 
 
Guard ladderway floor openings or platforms with standard guardrails and standard toeboards 
on all exposed sides, except at entrance to opening, with passage through the railing provided 
by a swinging gate or offset so a person cannot walk directly into opening. 

 

Temporary floor openings 2” or greater will have standard railings or effective covers that can 
support 2 times any intended load. 

 
Floor holes into which persons can accidentally walk (includes skylights) will be guarded by 
either a standard railing with standard toeboard on all exposed sides, or a standard floor 
hole cover. 

 

While the cover is not in place, the floor hole will be protected by a standard railing. 
 
Gases, Vapors, Fumes, Dusts and Mists 
Exposure to toxic gases, vapors, fumes, dusts and mists at a concentration above those 
specified in the “Threshold Limit Values of Airborne Contaminants” of the ACGIH should 
be avoided. 

 

When engineering and administrative controls are not feasible to achieve full 
compliance, protective equipment or other protective measures will be used to keep the 
exposure of employees to air contaminants within the units prescribed any equipment 
and technical measures used for this purpose must be reviewed for each particular use 
by a technically qualified person. Employees will wear all furnished equipment at all 
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times. 
 
All work with toxic gases, fumes, vapors, or mists require review of the SDS prior to 
work starting and donning of all listed PPE. 

 

Gloves and Protective Sleeves 
See PPE Requirements – pg. 5 – at beginning of this section. 
 
Guards and Shields 
All equipment guards and shield must be installed on tools at all times. Intentional 
removal of a guard or shield from tools and equipment will result in immediate 
removal from site. 

 

Hand Tools 
Employees will not use unsafe hand tools. Wrenches may not be used when jaws are spring 
to the point slippage occurs. Keep impact tools free of mushroomed heads. Keep wooden tool 
handles free of splinters or cracks and assure a tight connection between the tool head and 
the handle. 

 
Electric-power operated tools will either be approved double insulated, be properly grounded, 
or used with ground fault circuit interrupters 

 

Hazard Communication 
Employees will receive training on their rights, duties and responsibilities under the Hazard 
Communication Standard. A copy of the company's program and the standard will be made 
available to all employees on request. Employees will review Safety Data Sheets when 
working with a covered material for the first time and anytime thereafter when a question 
arises. Safety precautions outlined on Safety Data Sheets are to be followed. 

 

Hard Hats 
See PPE Requirements – pg. 5 – at beginning of this section. 

 
Hearing Protection 
Hearing protection will be worn in areas where sound levels may exceed 85 decibels, 

 

Heating Devices, Temporary 
Fresh air must be present in sufficient quantities to maintain the safety of workers. Solid 
fuel salamanders are prohibited in buildings and on scaffolds. 

 

Hoists, Material and Personnel 
Rated load capacities, recommended operating speeds and special hazard warnings or 
instructions posted on cars and platforms may not be exceeded. Entrances to material hoists 
will be protected by substantial full width gates or bars. Hoistway doors or gates of personnel 
hoists will not be less than 6 feet 6 inches high, and be protected with mechanical locks which 
cannot be operated from the landing side and are accessible only to persons on the car. 
Provide overhead protective covering on the top of the hoist cage or platform. 

 

Horseplay 

All disruptive activities usually referred to as “horseplay” are forbidden. No practical jokes or 

fights will be tolerated. 

 
Housekeeping 
Form and scrap lumber with protruding nails and other debris will be kept clear from work 
areas. Remove combustible scrap and debris at regular intervals. Containers will be provided 
for collection and separation of all refuse. Covers are required on containers used for 
flammable or harmful substances. 



15  

At the end of each phase of work, return all tools and excess material to proper storage. 
Clean up all debris before moving on to the next phase. Each employee is responsible for 
keeping their work area clean. 

 

Illumination 
Construction areas should be lighted, to not less than minimum illumination intensities Listed 
while work is in progress: 

 

Foot Candles Area of Operation 

Illumination 

Intensity-5 General construction area lighting- General construction 
areas, concrete placement, active storage areas, loading 
platforms, refueling and field maintenance areas and 
stairways. 

 

Illumination 
Intensity-5 Indoor: warehouses, corridors, hallways and exitways. 

 

Illumination 
Intensity-5 Tunnels, shafts and general underground work areas (Exception: 

minimum of 10 foot candles is required at tunnel and shaft 
heading during drilling, mucking and scaling. Bureau of Mines 
approved cap lights shall be acceptable for use in tunnel 
heading.) 

 

Illumination  General construction plant and shops (Ex: batch plants,  

Intensity-10 screening plants, mechanical/electrical equipment rooms, 
carpenters shops, rigging lofts/active storerooms, cafeterias, 
indoor toilets and workrooms). 

 

Injuries 
All injuries, even those that appear to be minor, will be reported immediately to your 
supervisor. 

 

Job Hazard Analysis (JHA) (see Appendix G) 
JHA’s are to be completed at the start of a new task by the crew and the crew’s leader or 
foreman prior to beginning work.  If the scope of the work changes, the crew changes, or 
previously unknown risks are discovered, a new JHA shall be completed. If the same tasks 
are being repeated daily, the JHAs for those tasks should be reviewed daily and updated on a 
weekly basis. A JHA should be required for every minor and major operation. Including but 
not limited to – sweeping floors, all carpentry work, all minor and major laborer work. 
Reference Job Hazard Analysis Requirement form for additional information. 

 

Jointers 

Each hand-fed planer and jointer with a horizontal head must be equipped with a cylindrical 
cutting head. Keep opening in the table as small as possible. Each hand-fed jointer with a 
horizontal cutting head must have an automatic guard to cover the section of the head on 
working side of fence or cage. Guards may not be removed. A proper jointer guard will 
automatically adjust itself to cover unused portion of the head, and will remain in contact 
with material at all times. Each hand-fed jointer with horizontal cutting head must have a 
guard which will cover the section of the head back of the cage or fence. 

 
Ladders 

The use of ladders with broken or missing rungs or steps, broken or split side rails, or with 
other faulty or defective construction is prohibited. When ladders with such defects are 
discovered, withdraw them from service immediately. Place portable ladders on a substantial 
base a 4-1 pitch, have clear access at top and bottom, extend a minimum of 36 inches above 
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landing or, where practicable, provide walk-through grab rails. Secure against movement 
while in use. 
 

All ladders must contain manufacturer’s standard labels and be legible. 

Ladders shall be laid down when not in use, or secured to prevent accidental tipping. 
 

Portable metal ladders may not be used for electrical work or where they may contact 

electrical conductors. Job-made ladders will be constructed for their intended use. Cleats will 

be inset into side rails 1/2 inch or filler blocks used. Cleats will be uniformly spaced, 12 inches, 

top-to-top. 
 

Lasers 
Only trained employees with signage will be allowed to operate lasers. Employees will wear 
proper eye protection where there is a potential exposure to laser light greater than 0.005 
watts (5 milliwatts). Laser in use signage must be posted. 

 
 
Lifting 
One person should not pick up or lift anything 50 lbs. or more. 

 

Liquefied Petroleum Gas (LPG) 

Each system will have containers, valves, connectors, manifold valve assemblies and 
regulators of an approved type. Each container and vaporizer must be provided with one or 
more approved safety relief valves or devices. Containers will be placed upright and firmly 
secured. 

 
Portable heaters must be equipped with an approved automatic device to shut off the flow 
of gas in event of flame failure. Storage of LPG within buildings is prohibited. Storage 
locations must have at least one approved portable fire extinguisher, rated not less than 
20-B.C. 

 

Masonry Access Zone 
Limited access zones are to be established on the unscaffolded side of unbraced masonry 
walls. The zones are to be equal to the finished height of the wall, plus four feet. 

 
Medical Services and First Aid 
When a medical facility is not readily accessible, a person trained to render first aid will 
be available at the worksite 
First aid supplies must be readily available, 
The telephone numbers of physicians, hospitals or ambulances must be conspicuously posted. 

 
Motor Vehicles and Mechanized Equipment 
Check all vehicles in use at the beginning of each shift to assure all parts, equipment and 
accessories affecting safe operation are in proper operating condition and free from defects. 
All defects shall be corrected before placing vehicle in service. 

 
No employee shall use any motor vehicles, earthmoving or compacting equipment having an 
obstructed view to the rear unless: vehicle has a reverse signal alarm distinguishable from 
the surrounding noise level, or vehicle is backed up only when an observer signals it is safe 
to do so. 

 
Heavy machinery, equipment or parts thereof, which are suspended or held aloft, will 
be substantially blocked to prevent falling or shifting prior to work under or between 
them. 
 
All mobile equipment with a combustion engine must contain a fire extinguisher, rated 
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not less than 2A, conspicuously located and readily accessible. 
If performing Hot Work from mobile equipment, the equipment must contain a fire 
extinguisher. 

 

Personal Protective Equipment 
The employee is responsible for wearing appropriate personal protective equipment in 
operations where there is exposure to hazardous conditions, or where need is indicated 
to reduce hazards. OSHA CFR 1926.28(a) 
 
See PPE Requirements – pg. 5 – at beginning of this section. 

 
Employees working over or near water, where danger of drowning exists, will wear U.S. Coast 
Guard- approved life jackets or buoyant work vests. 

 

 
Personal Fall Arrest Systems 
 
Personal fall arrest systems and their use shall comply with the new ANSI Z359 Safety 
Requirements effective August 1, 2023. 
 

• SRL (Class 1) For use with anchors at or above the dorsal D-ring. Maximum 
allowable freefall not to exceed 2 ft. 

• SRL LE (Class 2) For use with anchors above or below the dorsal D-ring. Maximum 
allowable freefall not to exceed 6 ft. 

• SRL-P (Class 2) required for the operation of all Mobile Elevated Work Platform’s 
with manufacture tie off points. 

 
Personal fall arrest systems should be inspected before each use and annually by a qualified 
person. 

 

Powder-Actuated Tools 
Only trained employees will be allowed to operate powder-actuated tools; training 
certification must be immediately available if requested. All powder- actuated tools will be 
tested daily before use and all defects discovered before or during use will be corrected. 
Tools will not be loaded until immediately before use. Loaded tools will not be left 
unattended. 

 

Power Transmission Mechanical 
Belts, gears, shafts, pulleys, sprockets, spindles, drums, flywheels, chains or other 
reciprocating, rotating or moving parts of equipment must be guarded if such parts are 
exposed to contact by employees or otherwise constitute a hazard. No equipment may be 
used without guards in place. 

 
Protection of the Public 
All company personnel are charged with aiding in the protection of the public including, as 
your job description dictates, installation and maintenance of signs, signals, lights, fences, 
guardrails, ramps, temporary sidewalks, barricades, overhead protection, etc. as may be 
necessary. 
 
Radiation, Ionizing 
Pertinent provisions of the Atomic Energy Commission's Standards for Protection Against 
Radiation (10 CFR Part 20) relating to protection against occupational radiation exposure, will 
apply. Persons using radioactive materials or x-rays will be specially trained, or licensed if 
required. 

 

Railings 
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A standard railing will consist of top rail, intermediate rail, toeboard and posts, and have a 
vertical height of approximately 42 inches from upper surface of top rail to floor, platform, etc. 
The top rail of a railing will be smooth-surfaced, with strength to withstand at least 200 
pounds. The intermediate rail will be approximately halfway between top rail and floor. 

 

A stair railing will be of construction similar to a standard railing, but the vertical height will 
not be more than 34 inches nor less a-than 30 inches from upper surface of top rail to 
surface of tread in line with face of riser at forward edge of tread. 

 

Respiratory Protection 
In emergencies, or when feasible engineering or administrative controls are not effective 
in controlling toxic substances, approved respiratory equipment will be provided and 
used. 
Respiratory protective devices will be approved for the hazardous material involved and 
extent and nature of work requirements and conditions. Employees required to use 
respiratory protective devices will be fitted thoroughly and trained in their use. Respiratory 
protective equipment will be inspected regularly and maintained in good condition. 

 

Saws 

AR portions of band saw blades will be enclosed or guarded, except for working portion 
of blades between bottom of guide rolls and table. 

 
Portable, power-driven circular saws will be equipped with guards above and below the 
base plate or shoe. 

 
The lower guard will cover the saw to depth of teeth, except for minimum arc required to 
allow proper retraction and contact with the work, and will automatically return to covering 
position when blade is removed from the work. 

 
Radial saws will have an upper guard which completely encloses upper half of the saw 
blade. The sides of lower exposed portion of blade will be guarded by a device that will 
automatically adjust to the thickness of and remain in contact with material being cut. Radial 
saws used for ripping, must have non-kickback fingers or dogs. Radial saws will be installed 
so the cutting head will return to starting position when released by operator. 

 
All swing or sliding cut-off saws will be provided with a hood that will completely enclose 
the upper half of the saw. 

 
Limit stops will be provided to prevent swing or sliding type cut-off saws from extending 
beyond the front or back edges of the table. 

 

Each swing or sliding cut-off saw will be provided with an effective device to return the 
saw automatically to the back of table when released at any point of its travel. 

 
Inverted sliding cut-off saws will be provided with a hood that will cover the part of the 
saw that protrudes above top of the table or material being cut. 

 
Circular table saws will have a hood over the portion of the saw above the table mounted so 
that the hood will automatically adjust itself to the thickness of and remain in contact with 
the material being cut. 

 

Circular table saws will have a spreader aligned with the blade, spaced no more than 1/2 inch 
behind the largest blade mounted in the saw. Circular table saws used for ripping will have 
non- kickback fingers or dogs. Feed rolls and blades of self-feed circular saws will be protected 
by a hood or guard to prevent the hands of the operator from coming into contact with 
inrunning rolls at any time. 
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3G employees are required to use SawStop tables saws. Trade Partners may use any brand of 
table saw, as long as all proper manufacturer guarding is in place. 

 

Scaffolds (General) 
 
**Mobile and Non-Masonry Scaffolds shall not be used for long-term storage of 
materials. Materials shall not be stored on scaffolds or runways in excess of supplies 
needed for immediate operations.  

 

Masonry Scaffolds must comply with 1926.450 through 1926.454.  

-Materials to be installed, may be staged on the scaffold up to 48 hours prior to the 
work being put in place.** 

 

 
Scaffolds will be capable of supporting 4 times maximum intended load and will be erected 
on sound, rigid footing, capable of carrying the maximum intended load without settling or 
displacement. 

 

Guardrails and toeboards will be installed on all open sides and ends of platforms 6 feet or 
greater above ground or floor. Exceptions to this would be needle beam scaffolds and floats, 
which require the use of safety belts. Scaffolds 4 feet to 10 feet in height, with a minimum 
dimension in either direction of less than 43 inches, will have standard guardrails installed on 
all sides and ends. Guardrails made of lumber, not less than 2 x 4 inches (or equivalent) 
approximately 42 inches high, with a midrail of 1 x 6 inch lumber (or equivalent) 

 
There will be a screen with maximum 1/2 inch openings between toeboards and guardrail, 
where persons are required to work or pass under scaffolds. Planking will be Scaffold Grade, 
or equivalent, as recognized by approved grading rules for the species of wood used. Overlap 
scaffold planking a minimum of 12 inches or secure from movement. 

 

Scaffold planks will extend over end supports not less than 6 inches and not more than 12 
inches. Scaffolding and accessories with defective parts will be immediately replaced or 
repaired. 

 

No portable step-up scaffolds allowed to be used as a working platform on ANY 3G project. 
 
Scaffolds used for storage must be labeled:  
“Material Storage Only. - Capacity ____lbs. - DO NOT EXCEED” 

 

Scaffolds (Mobile) 
Platforms will be tightly planked with full width of scaffold, except for necessary entrance 
openings. Platforms will be secured in place, and toe boards, will be installed at all open sides 
and ends on scaffolds more than 6 feet above ground or floor. Toeboards will be a minimum 
of 4 inches in height. Where persons are required to work or pass under scaffolds, install wire 
mesh between toeboard and guardrail.  
 
No portable step-up scaffolds allowed to be used as a working platform on ANY 3G project. 
 
Scaffolds used for storage must be labeled:  
“Material Storage Only. - Capacity ____lbs. - DO NOT EXCEED” 

 

Scaffolds (Swinging) 

On suspension scaffolds designed for a working load of 500 pounds, no more than two 
persons 'will be permitted to work at one time. On suspension scaffolds with a working load 
of 750 pounds, no more than three persons may work at one time. Each employee will wear 
an approved safety belt or harness attached to a lifeline. The lifeline will be securely attached 
to substantial members of the structure (not scaffold), or to secure rigged lines, which will 
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safely suspend employee in case of fall. 
 

Scaffolds (Tubular Welded Frame) 
Scaffolds will be properly braced by cross bracing or diagonal braces, or both, for securing 
vertical members together laterally. Cross braces will be of such length as will 
automatically square and align vertical members so erected scaffold is plumb, square and 
rigid. AU brace connections will be made secure. 

 

Signs 
For the protection of all, warning signs such as 'No Smoking,' 'Keep Out,' "Eye 
Protection Required,' 'Out-of-Order - Do Not Use," and 'Authorized Personnel" will be 
posted. All employees will obey these directions and aid in maintaining the signs. 

 

Silica 
All employees subject to occupational exposures to respirable crystalline silica in construction 
work for exposures above 25 micrograms per cubic meter of air (25 μg/m3 ) as an 8-hour time 
weighted average under any foreseeable conditions. Work must be performed in compliance 
with OSHA Standards 29 CFR Subpart R section 1926.1153, section 1910.1053, and with 3G 
Companies Written Silica Exposure Control Program. 

Steel Erection 
Steel erection shall be performed in accordance with OSHA Standards for Steel Erection (29 
CFR Part 1926 Subpart R-Steel Erection), however any persons exposed to falls greater than 6’ 
must be protected from fall hazards by OSHA approved methods including work performed by 
connectors.  

 

Stairs 
Flights of stairs having four or more risers will be equipped with standard stair railings or 
handrails as specified below. Stairways less than 44 inches wide with one side open must 
have at least one stair railing on the open side. Stairways less than 44 inches wide having 
both sides open must have one stair railing on each side. Stairways more than 44 inches wide 
but less than 88 inches wide must have one handrail on each enclosed side and one stair 
railing on each open side. 

 
On all structures 20 feet or over in height, stairways, ladders or ramps will be provided. 
Rise height and tread width will be uniform throughout any flight of stairs. 

 

Storage 
All materials stored in tiers will be secured to prevent sliding, falling or 
collapse. Aisles and passageways will be kept clear and in good repair. 
Stored materials will not obstruct exits. Materials will be sorted with due regard to 
fire characteristics. 

 
Stretch and Flex: Daily stretch & flex should be performed by ALL 3G employees at the 
beginning of each workday, in accordance with the Graham stretch & flex visual aid. (see 
Appendix D) 

 
 

Toilets 
Toilets will be provided according to the following: 20 or fewer persons - one facility; 20 or 
more person’s one toilet seat and one urinal per 40 persons; 200 or more persons - one 
toilet seat and one urinal per 50 persons. A minimum of one female restroom will be 
provided on ALL projects. Remember to provide facilities with locks for female employees. 

 

Wall Openings 
Wall openings, from which there is a drop of more than 4 feet and the bottom of opening is 
less than 3 feet above working surface, will be guarded. When the height and placement of 
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the opening in relation to the working surface is such that a standard rail or intermediate rail 
will effectively reduce the danger of failing, one or both will be provided. The bottom of a wall 
opening, which is less than 4 inches above the working surface, will be protected by a 
standard toeboard or an enclosing screen. 

 

Welding, Cutting and Heating 

Proper precautions (isolating welding and cutting, removing fire hazards from the vicinity, 
providing a fire watch, etc.) for fire prevention will be taken in areas where welding or other 
"hot work' is being done. No welding, cutting or heating will be done where the application of 
flammable paints, or presence of other flammable compounds, or heavy dust concentrations, 
creates a fire hazard. Equip torches with anti-flashback devices. 

 
Arc welding and cutting operations will be shielded by noncombustible or flameproof shields to 
protect employees from direct arc rays. 

 

When electrode holders are left unattended, electrodes will be removed and holder will be 
placed or protected so they cannot make electrical contact. All arc welding and cutting cables 
will be completely insulated. There will be no repairs or splices within 10 feet of electrode 
holder, except where splices are insulated equal to the insulation of the cable. Defective-cable 
will be repaired or replaced. 

 
Fuel gas and oxygen hose must be easily distinguishable and not interchangeable. Inspect 
hoses at beginning of each shift and repair or replace if defective. 

 
General mechanical or local exhaust ventilation or airline respirators will be provided, as 
required, when welding, cutting or heating hazardous materials or in confined spaces. Always 
wear approved tinted eye protection when welding or when in areas where welding is being 
done. 

 

Wire Ropes, Chains, Ropes and Other Rigging Equipment 
Wire ropes, chains, ropes and other rigging equipment will be inspected prior to use and as 
necessary during use to assure their safety. Remove defective-rigging equipment from service 
immediately. All rigging shall have legible capacity tags. 

 

Woodworking Machinery 
All fixed power-driven woodworking tools will be provided with a disconnect switch that can be 
either locked or toggled in the off position. 
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EMERGENCY ACTION PLANS 
 

Each project shall have a written Emergency Action Plan which includes, but is not limited to, 
the following: 

 
FIRE EMERGENCY PROCEDURE 

1. The foreman will take charge until the Superintendent or someone of authority arrives. 

2. Immediately notify the Fire Department of situation, location and type of fire. At this 

point all communication systems will be limited to emergency use only.  Notify the office. 

3. The person in authority at the scene will designate someone to meet the Fire 

Department and direct them to the scene. 

4. Workmen will fight the fire with the best means available until the Fire Department 

arrives. In cases of heavy smoke or fumes, everyone will be evacuated. The Fire 

Department will take over on arrival. 

5. It is our moral and legal responsibility to do whatever we can to put out the fire while it 

is small.  In doing so, do not risk injury to yourself or fellow workers. 
 

INJURY EMERGENCY PROCEDURES 

1. The foreman will take charge until the Superintendent or someone of authority 
arrives.  

2. Immediately notify the ambulance service or medical facility of the location, type of 
accident, number of injured people, and any apparent need of rescue equipment. At 
this point, all communication systems will be limited to emergency use only.  Notify the 
office. 

3. The person in authority will designate someone to meet the ambulance and direct them 
to the scene and block off the area to authorized personnel only. 

4. Emergency first aid will be administered immediately. The injured person is not to be 
moved unless further injury is imminent. 

5. Foremen are to keep all men away from the scene and to continue normal activities. 
They will remain alert for any requests for assistance. 

6. Notify the Safety Director and Field Operation Manager 
 

 

INCIDENT/ACCIDENT INVESTIGATION 
• For all injuries or near-misses, Graham is to be notified immediately.   Copies of ALL accident 

reports must be filed with Graham immediately. 

• It will be each Contractor's responsibility to complete the First Report of Injury for their 

employees and to transmit copies of these reports immediately to Graham who will transmit 

copies to the claims department immediately.  Any accident or incident resulting in a lost-time 

injury, fatality, damage to property or equipment exceeding U.S. $1,000, a serious "near-misses" 

or the recognition of a potential hazard to health and environment is to be investigated by a 

committee comprised of the following, as appointed by the Project Manager: 

o The Project Construction Manager, the Project Safety Representative, and Contractor’s 

Supervisor or anyone familiar with the practices involved in the incident who can 

contribute to its analysis and make recommendations for action to prevent a 

reoccurrence. The investigation shall begin promptly after the incident. Results of the 

investigation and recommendations for preventive action shall be documented within five 

(5) workdays of the incident.  The occurrences are also to be discussed at the regular or 

special safety meetings. This investigation and report shall be made immediately, but 

release may await any similar investigation and reports required by governmental 
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regulations.  Graham shall also review first aid injuries to establish trends and practices 

that deviate from work standards and shall report and take corrective actions. 

 

ACCIDENT REPORTING PROCEDURES 
• For all fatalities, cases requiring hospitalization, OSHA Recordable events, possible lost-time 

injuries, or First Aid Injuries, Graham are to be notified immediately.  Graham will immediately 

notify the Insurance Carrier’s Claim Representative of all accidents and will immediately forward 

Employer's First Report of Injury Forms, General Liability Loss Notice Forms, subsequent inquiries 

or correspondence received relative to the matter, including Court Summons or other legal 

documents, to the Claim Representative. Copies of ALL accident reports must be filed with the 3G 

Companies Safety Director immediately.  

 
         

SEVERE WEATHER 

The following procedures are intended to prepare the project site in the event of severe weather 

conditions. Since severe weather may be reasonably anticipated to occur during the duration of the 

project, yet without significant advance warning, all work activities and project site conditions must be 

planned with a concern for emergency preparations. 

• Each Contractor having on-site generators which are fuel-powered are requested to 

notify Graham of the numbers and wattage. Generators may be needed to provide 

temporary power for rescue or clean-up activities. 

• All materials shall be secured to prevent them from becoming airborne during high winds. 

Particular attention needs to be given to picking up scrap materials and hauling or 

covering trash containers. 

• Crawler and mobile cranes shall have booms lowered at the end of the shift. Cranes not 

capable of lowering booms shall be permitted to weathervane or free swing. Check to 

assure that swinging booms will not contact other objects such as power lines, structures, 

etc. 

• The distances and rules for lightning strikes are as follows: 

a. If lightning is present within 15 miles of the jobsite, no work shall be completed 

under or around steel unless the building is fully enclosed. 

b. If lightning is within 10 miles, all outside lifts are to be grounded and site personnel 

are to stand down for 30 minutes from when the last strike occurred within a 10-

mile radius. 

c. If lightning is within a 5-mile radius, all outside work is to be shut down for 30 

minutes from when the last strike occurred within a 5-mile radius. 

d. Trade partners can follow their own policies if their policy is more stringent 

 

 

ENVIRONMENTAL – ASBESTOS 

• Occupational Safety and Health Administration (OSHA) regulations have been promulgated to 

protect workers from exposure to airborne asbestos fibers.  Under the Asbestos Control and 

Licensing Act, a Contractor must be licensed by the Department of Labor and the State in which 

the work is being performed in order to remove asbestos. 

• If a Contractor believes he has encountered asbestos in the normal course of his work, he is to 

stop work immediately and notify a Graham supervisor.  He shall not resume work in that area 

until Graham notifies the Contractor that the area has been inspected and determined to be 

Asbestos free.
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DISCIPLINARY PROCEDURES 

For Violations of Safety Rules and Regulations 

EMPLOYEES 

 
1.) First violation: Re-instruction of proper procedure and a verbal 

warning from job foremen or superintendent. 
 

2.) Second violation: Written warning from superintendent & sent home 
for the day; copies to the employee and employee’s 
file. 

 

3.) Third violation: Termination of employment 
 
 
 
 
 
 

TRADE PARTNERS AND SUPPLIERS 
 
 
1.) First violation: Re-instruction of proper procedure and a verbal 

warning from job foremen or superintendent. 
 

2.) Second violation: Written warning from superintendent & sent home 
for the day; copies to the employee and employee’s 
office. 

 

3.) Third violation: Permanent removal from construction site 
 
 
 

 

*Immediate removal for egregious offenses or 
unprofessional conduct is at the 

Superintendent’s discretion* 
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Zero Tolerance Items 
 

The following items are zero tolerance and will result in immediate removal of the 
individual who committed the act and may include their foreman/supervisor. 
 

1. If an individual is caught committing workplace violence or threatening workplace violence 
including but not limited too: 

i. Fighting 
ii. Harassment 

 
2. If an individual is caught riding in the back of a truck, bucket or forks of a Skid Loader, lull or 

other piece of equipment not intended for the transportation of individuals. 
 

3. Intentional use of a tool/equipment without a guard 

 
4. If an individual is not tied off above 6’ and willfully exposes themselves to a fall hazard. For 

example, not tied off on a roof or other area deemed mandatory tie off area 

 
5. If an individual posts ANYTHING to social media of the project without permission from 3G 

Companies. 
 

 
 

 

 

LIGHT/MODIFIED DUTY PROGRAM 
 
It is the intention of 3G COMPANIES to provide employees who have sustained work-related injuries with the 
opportunity to return or remain on the regular payroll during periods of partial incapacity resulting from those 
injures. 

 

Employees who may work in a limited capacity, but who are temporarily not capable of performing the full 
scope of their regular job duties, may receive temporary job assignment through the Light/Modified Duty 
Program. 

 
Job assignments will be based on specific medical restrictions provided by licensed physicians. If work is 
available for the injured employee, and the physician requirements of such work do not violate any of the 
medical restrictions, the employee will be required to perform the job assignment. 

 



Updated 12-1-2025 
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Project Information and Description 
 
This project consists of the construction of an approximately 128,300 SF parking lot 
with roughly 234 stalls south of Hickman Rd for Broadlawns Medical Center staff. 
The work will include earthwork, underground utilities, an underground detention 
system, paving, pavement striping, site lighting, erosion control, landscaping and site 
electrical.  

 
 
In the event of an emergency, dial 911 for ambulance service. 

Minor first aid treatment is available in the 3G Companies jobsite trailer. 
Weekly safety meetings will be completed throughout the duration of the project.    
Accident report forms and “Near Miss” forms will be completed by the 
superintendent for incidents involving 3G Companies employees only.   
Trade Partners will be required to provide the same for their employees. 

 
For safety concerns and questions contact: 
 

Emergency Onsite Contact Matrix: 
Project Superintendent: Mark Mathes 
Phone: 515-202-1255 
Email: MMathes@3gcos.com 
Project Engineer: Brittany Larson 
Phone: 515-802-4021 
Email: blarson@3GCos.com 
Project Manager: Justin Fischer 
Phone: 515-360-3964 
Email: jfischer@3gcos.com 
Project Coordinator: Kamisha Wallace 
Phone: 515-204-5404 
Email: KWallace@3gcos.com 
Project Owner on site contact: Brian Clark 
Phone: 515-282-2622 
Email: BMClark@Broadlawns.org 
3G Companies Safety Director: Mike Berry 
Phone: 515-710-9221 
Email: mberry@3gcos.com 
3G Companies Safety Hotline:  
Phone: 515-645-9504 
Email: safety@3gcos.com 
 
 

 

mailto:mberry@3gcos.com
mailto:safety@3gcos.com
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JOBSITE SPECIFIC REQUIREMENTS 
 
 
SCAFFOLD REQUIREMENTS 

a. All scaffolds (fixed, mobile, baker) shall be inspected on a daily basis prior to use; 
Mandatory use of a GREEN tag signed/dated by a competent person prior to use 
each day. 

b. ALL wheels must be locked in place when using a mobile or baker scaffold 

c. No riding on mobile scaffolds from one location to another 

d. STILTS may be utilized on Graham projects only if the floor is free and ALL trash 
and debris 

e. Scaffold systems above 6’ are required to have guard rails (Upper and mid) as 
well as a toe board (Fixed and Mobile) 

f. Never overload a scaffold system; know the capacity of the scaffold system and 
don’t exceed 75% of its rated capacity 

g. If guard rails are removed to receive material, the workers receiving the material 
SHALL have PFAS implemented and an anchorage point of at min 5,000lbs 
horizontal. 

h. ALL scaffold systems shall be erected and dissembled in accordance with the 
manufactures specifications and 29 CFR 1926.L; Any scaffolding not installed 
per specifications shall be the responsibility of the competent person and he/she 
shall be held accountable for the assembly/disassembly. 

i. Scaffolds over 6 feet in height, having a minimum horizontal dimension in either 
direction of less than 45 inches, shall have standard guardrails installed on all 
open sides and ends of the platform.  If standard guardrails are not feasible then 
personal fall arrest systems (harness/lanyard/anchor) shall be provided by the 
Contractor and utilized for fall protection. 

j. Cross-braces will not be accepted as a means of egress or access to elevated 
surfaces 
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CONFINED SPACES 

a. All Confined Space operations shall be in compliance with 29 CFR 1910.146 
regulations. 

b. Confined space entry procedures, training and testing shall be in accordance 
with OSHA 29CFR1910.146 and the owner's requirements. 

c. Confined space is: 

1. Large enough to allow an employee to enter and perform work…and… 

2. Limited means of entry or exit. This means does the worker have to 
contort his/her body to enter the space…and 

3. Not used for continuous or routine work. Meaning that the space is not a 
conditioned space 

If ALL three (3) are YES, then the condition is a confined space 

4. If there are any atmospheric hazards or other severe hazards in the 
Confined Space, the Confined Space is a Permitted Confined Space and 
a Supervisor, Entrant, and Attendant are required. 

5. If entry is required, a Permit To Work must be completed first. 

d. Keep running vehicles 10’ or greater from any confined space operations. 

e. A trench at four (4’) feet is considered a confined space 

f. Don’t enter a confined space until a risk assessment has been carried out by a 
competent person. Assess if the work can be accomplished without entry first. 

g. Check for flammable or toxic gases and O2 content. Using gas monitoring device 
and check top, middle and bottom. 

 

Lock Out/Tag Out Program 
 
Refer to Construction Jobsite Safety Guidelines Binder – TAB 19 
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Jobsite Specific Fall Protection Plan 
Broadlawns Medical Center Parking Lot Expansion 

 

10/19/2026 – 07/07/2027 
 
All workers are to follow, obey, and enforce the OSHA 1926 Requirements.  3G Companies will 
provide a safe working environment and will not tolerate workers in violation of the safety 
requirements. 
 
Site excavations: 
- Orange snow fence shall be installed around open excavations greater than 6 feet in depth. 
- Proper slope or benching of soil must be maintained. 
 
Situations when exposure to falls exceed 6 feet: 
- Employees shall be tied off using a full body harness and lanyard 100% of the time while 

exposed to any falls greater than 6’ during demolition and construction unless a scaffold or 
guardrail system is in place. 

- While working from a snorkel lift or aerial lift, all workers on the lifts will be tied off using a full 
body harness and SRL-P (Class 2) 100% of the time.  Employees shall not enter or exit the 
equipment until the basket is on the ground.  

- Ladders will be used for access and shall be properly secured and extend 36” above the point 
of access. 

- Guardrails on the scaffold shall remain in place throughout the duration of the project while 
erected. Any employee that exits the perimeter of the guardrail and is exposed to a potential 
fall of 6’ or greater shall be tied off using a full body harness and SRL (Class 2) 100% of the 
time.   

 
Any and all other areas with unprotected sides or edges, 6’ above the lower platform or area will 
require guardrails or personal fall arrest systems. 
 
All activities will be performed in compliance with the Jobsite Specific Fall Protection Plan 
procedures stated above and within ALL OSHA regulations.   
 
FALL PROTECTION 

3G Companies will provide and install all fall protection systems required for an employee, 
before that employee begins the work that necessitates the fall protection. 
 

I. Scope:  This written fall protection plan applies to all 3G Companies employees and 
trade partners exposed to fall hazards 6 feet or more on 3G locations or client sites.  
3G Companies will follow client requirements if they are more stringent.   
a. For example, if customer requirements require fall protection at 4 feet.   
The site-specific fall protection plan will be developed by a qualified person 
designated by 3G Companies. 
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Guardrail Systems 
 
Guardrail systems and their use shall comply with the following provisions, as listed in 29 
CFR 1926.502(b): 
 
1. Top edge height of top rails or equivalent guardrail system members shall be 42 

inches plus or minus three inches above the walkway/working level.  When 
conditions warrant, the height of the top edge may exceed 45 inches providing 
the guardrail system meets all other criteria of this paragraph. 

 
2. Midrails, screens, mesh, intermediate vertical members or equivalent 

intermediate structural members shall be installed between the top edge of the 
guardrail system and the walkway/working surface when there is no wall or 
parapet wall at least 21 inches high. 

 
a. Midrails, when used, shall be installed at a height midway between the 

top edge of the guardrail system and the walking/working level. 
b. Screens and mesh, when used, shall extend from the top rail to the 

walking/working level and along the entire opening between top rail 
supports. 

c. Intermediate members, when used between posts, shall be not more than 
19 inches apart. 

d. Other structural members shall be installed such that there are no 
openings in the guardrail system that are more than 19 inches wide. 

 
 

3. Guardrail systems shall be capable of withstanding, without failure, a force of at 
least 200 pounds applied within 2 inches of the top edge, in any outward or 
downward direction, at any point along the top edge. 

 
4. When the 200 pound test load specified in paragraph 3 is applied in a downward 

direction, the top edge of the guardrail shall not deflect to a height less than 39 
inches above the walking/working level. 

 
5. Midrails, screens, mesh intermediate vertical members, solid panels and 

equivalent structural members shall be capable of withstanding, without failure, a 
force of at least 150 pounds applied in any downward or outward direction at any 
point along the midrail or other member. 

 
6. Guardrail systems shall be so surfaced as to prevent injury to an employee from 

punctures or lacerations and to prevent snagging of clothing. 
 

7. The ends of all top rails and midrails shall not overhang the terminal posts, 
except where such overhang does not constitute a projection hazard. 

 
8. Steel banding and plastic bandings shall not be used as top rails or midrails. 

 
9. Top rails and midrails shall be at least a quarter inch nominal diameter of 

thickness to prevent cuts and lacerations.  If wire rope is used for top rails, it shall 
be flagged at not more than 6-foot intervals with high visibility materials. 
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10. When guardrail systems are used at hoisting areas, a chain, gate or removable 
guardrail section shall be placed across the access opening between the 
guardrail sections when hoisting operations are not taking place. 

 
11. When guardrail systems are used at holes, they shall be erected on all 

unprotected sides or edges of the hole. 
 

12. When guardrail systems are used around holes used for the passage of 
materials, the hole shall have not more than two sides provided with removable 
guardrail sections to allow the passage of materials.  When the hole is not in use, 
it shall be closed over with a cover, or a guardrail system shall be provided along 
all unprotected sides and edges. 

 
13. When guardrail systems are used around holes, which are used as points of 

access, they shall be provided with a gate or be so offset that a person cannot 
walk directly into the hole. 

 
14. Guardrail systems used on ramps or runways shall be erected along each 

unprotected side or edge. 
 
 
 

 
 
 

 
 
 
Personal Fall Arrest Systems 
 

Personal fall arrest systems and their use shall comply with the provision set forth.  
BODY BELTS ARE NOT ACCEPTABLE AS PART OF A PERSONAL FALL ARREST 
SYSTEM. Only a full body harness shall be used for personal fall arrest systems.  
Personal fall arrest systems and their use shall comply with the new ANSI Z359 Safety 
Requirements effective August 1, 2023. 
 
Personal fall arrest systems should be inspected before each use and annually by 
a qualified person. 
 
SRL (Class 1) For use with anchors at or above the dorsal D-ring. Maximum 
allowable freefall not to exceed 2 ft. 
SRL LE (Class 2) For use with anchors above or below the dorsal D-ring. 
Maximum allowable freefall not to exceed 6 ft. 
 
1. Connectors shall be drop forged, pressed, or formed steel, or made of equivalent 

materials. 
 
2. Connectors shall have a corrosion resistant finish, and all surfaces and edges 

shall be smooth to prevent damage to interfacing parts of the system. 
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3. D-rings and snap hooks shall have a minimum tensile strength of 5,000 pounds.  
D-rings and snap hooks shall be proof tested to a minimum tensile load of 3,600 
pounds without cracking, breaking or taking permanent deformation. 

 
4. Snap hooks shall be sized to be compatible with the member to which they are 

connected.  Only locking snap hooks shall be used. 
 

5. On suspended scaffolds or similar work platforms with horizontal lifelines, which 
may become vertical lifelines, the devices used to connect to horizontal lifelines 
shall be capable of locking in both directions on the lifeline. 

 

6. SRL-P (Class 2) required for the operation of all Mobile Elevated Work 
Platform’s with manufacture tie off points. 

 
7. Horizontal lifelines shall be designed, installed and used under the supervision of 

a qualified person, as part of a complete personal fall arrest system, which 
maintains a safety factor of at least two. 

 
8. Lanyards and vertical lifelines shall have a minimum breaking strength of 5,000 

pounds. 
 

9. During the construction of elevator shafts, two employees may be attached to the 
same lifeline in the hoist way, provided both employees are working atop a false 
car that is equipped with guardrails, the strength of the lifeline is 10,000 pounds 
and all other criteria specified in the paragraph have been met. 

 
10. Lifelines shall be protected against cuts or abrasion. 

 
11. Self-retracting lifelines and lanyards which automatically limit free fall distance to 

2 feet or less shall be capable of sustaining a minimum tensile load of 3,600 
pounds applied to the device with the lifeline or lanyard in the full extended 
position. Utilize an anchor point directly above the person to prevent a swing fall 
situation. 

 
12. Ropes and straps used in lanyards, lifelines and strength components of body 

harnesses shall be made from synthetic fibers. 
 

13. Anchorages used for attachments of personal fall arrest equipment shall be 
independent of any anchorage being used to support or suspend platforms and 
capable of supporting at least 5,000 pounds per employee attached, or shall be 
designed, installed, and used as follows: 

 
a. As part of a complete personal fall arrest system which maintains a safety 

factor of at least two. 
 
b. Under the supervision of a qualified person. 
c. If an anchor point has been used for material handling, it cannot be used 

for a fall protection anchor point.  
 

14. Personal fall arrest systems, when stopping a fall shall: 
 



10 
 

a. Limit maximum arresting force on an employee to 1,800 pounds when 
used with a body harness. 

 
b. Be rigged such that an employee can neither freefall more than 6 feet nor 

contact any lower level. 
 

c. Bring an employee to a complete stop and limit maximum deceleration 
distance an employee travels to 3.5 feet. 

 
d. Have sufficient strength to withstand twice the potential impact energy of 

an employee free falling from a distance of 6 feet or the free fall distance 
permitted by the system, whichever is less. 

 
 

15. The attachment point of the body harness shall be located in center of the 
wearer’s back near shoulder level or above wearer’s head. When hooking the 
snap hook of the lanyard to the harness d-ring a visual confirmation must be 
done to assure the proper connection between the lanyard and harness.   
 

16. Harnesses and components shall be used only for employee protection and not 
to hoist materials. 

 
17. Personal fall arrest systems and components subjected to impact loading shall 

be immediately removed from service and shall not be used again for employee 
protection until inspected and determined by a competent person to be 
undamaged and suitable for reuse. 

 
18. The employer shall provide for prompt rescue of employees in the event of a fall 

or shall assure that employees are able to rescue themselves. The Safety 
Department shall be notified prior to starting work if a fall rescue cannot be 
accomplished by using the onsite aerial lifts/ladders. This will allow the Safety 
Department to be involved and get a plan in place before the work starts.  

 
19. Personal fall arrest systems shall be inspected prior to each use. 

 
20. Personal fall arrest systems shall not be attached to guardrail systems, nor shall 

they be attached to hoists. 
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Covers 
Covers for holes in floors, roofs, and other walking/working surfaces shall meet the 
following requirements: 
 
1. Covers located in roadways and vehicular aisles shall be capable of supporting 

without failure at least twice the maximum axle load of the largest vehicle 
expected to cross the cover. 

 
2. All other covers shall be capable of supporting, without failure, at least twice the 

weight of employee, equipment and materials that may be imposed on the cover 
at one time. 

 
3. All covers shall be secured when installed to prevent accidental displacement by 

the wind, equipment or employees. 
 

4. All covers shall be marked with the word “HOLE” or “COVER” to provide warning 
of the hazard. 

 
NOTE: This provision does not apply to cast iron manhole covers or steel grates used 
on street or roadways.  

 

 

 

Rescue Plan 

 
ANY task performed on the jobsite that requires fall protection or exposure to a fall 
greater than 6’ requires a rescue plan to be identified by the crew prior to starting work 

a. This shall be identified on the Job Hazard Analysis (JHA). 
 
When utilizing fall protection equipment on the job site, employees shall make other 
employees aware of their location so that if a fall incident occurs, there would be 
someone to summon help. The notified employee needs to be aware that fall protection 
equipment is in use and must check on the individual periodically.  
 
3G Companies will make available safety relief straps (steps) for all company harnesses.  
 
To rescue an individual from a fall incident, we must utilize the onsite aerial lifts or 
ladders.  
 
The onsite 3G Companies Superintendent and Project Manager shall be notified prior to 
starting work if a fall rescue cannot be accomplished by using the onsite aerial 
lifts/ladders. This will allow the 3G Companies Superintendent and Project Manager to 
be involved and get a plan in place before the work starts.  
 
All injuries or near misses resulting from a fall will be investigated to determine the root 
cause.    



WORK RULES – Drug and Alcohol Policy 
 

A. Legal Drugs 

 

1. Prescription Drugs: An employee may bring to work and take a prescription drug during 
work hours only if the drug has been prescribed for the employee by a physician or other 
authorized prescriber and only if the drug is taken in accordance with the prescriber's 
directions. All prescription drugs must be kept in the container in which they were received 
from the pharmacy or other dispenser. 

 
2. Over-the Counter Medications: An employee may bring to work an over-the-counter drug 

during work hours only if the drug is used for its intended purposes and in accordance with 
package directions and any supplemental directions of the employee's physician. All over-the- 
counter drugs must be kept in the original container (including the box which may contain 
the appropriate warnings in which they were received). 

 
3. Notification: An employee must notify the appropriate company official whenever he or she 

is using a prescription or over-the-counter medication which potentially may affect safety or 
work-performance. In making this determination, the employee should rely on the warnings 
or cautions that are received with the particular legal drug. The Company does not seek 
information on all drugs that an individual may be taking, but only those where there is an 
indication that the drug may affect performance, or there is a caution that one should not 
engage in certain activities which are part of the employee's job duties while taking the drug. 
The Company reserves the right to take appropriate action (including relieving employee 
from work) if the use of the drug is negatively impairing or is deemed likely to impair the 
employee's faculties or work performance. 

 

4. Abuse: Abuse of legal drugs will not be tolerated, and will be dealt with in the same manner 
as the illegal use of a controlled substance. 

 

B. Drug and/or Alcohol Possession, Transfer or Use, Other Than Use Detected by a Drug 
and/or Alcohol Test 

 

Except as otherwise provided in Rule A above, an employee bringing or attempting to bring onto 
the Company's premises or property, or to a company worksite, having possession of, using, 
consuming, selling, transferring, or attempting to sell or transfer or being under the influence of 
any alcoholic beverage or any prescription drug or any form of controlled substance, (as defined 
in this policy to include a substance which is not a controlled substance but which by color, 
shape, size, markings, and other aspects of dosage unit appearance, and packaging or other 
factors, appears to be or resembles a controlled substance), while on Company business or at 
any time during the hours between the beginning and ending of the employee's work day, 
whether or not on duty, and whether or not on Company business or property, is guilty of 
misconduct. Such employee is subject to discipline, including termination or suspension without 
pay, even for the first offense. 

 

C. Impairment During Work Hours 
 

1. It is our intent that an employee whose faculties appear to be negatively impaired during 
work hours will not be allowed to work, regardless of the cause. 

 

2. An employee whose faculties are impaired during work hours due to the effects of the use of 
alcohol and/or illegal use of a controlled substance including the abuse of a legal drug is 
subject to discipline up to and including termination, even for the first offense. However, if a 
drug or alcohol test is done, discipline will be imposed only in accordance with the guidelines 
outlined below in (E). 

 
C2. Suspected Impairment or Reasonable Suspicion 
 



3. All employees, trade partners, or clients are welcome and authorized to report any suspected 
employee impairment while on Company business or at any time during the hours between 
the beginning and ending of the employee's work day, whether or not on duty, and whether 
or not on Company business or property. Employees may report these concerns to the safety 
director via phone. If the employee wishes to remain anonymous in their report, they should 
contact Human Resources to share their concerns. No employee will be disciplined or 
retaliated against for raising a good-faith concern. 

 
All employees with leadership responsibilities will be required to take annual alcohol and 
drug suspension training to be able to identify signs of impairment.



D. Prospective Employee Drug Testing 
 

Prospective employees will be required to undergo a drug test. (see “Prospective Employee 
Substance Abuse Screening Program” below).  
 
Prospective employees will be required to undergo a drug test as a condition of continued 
employment or hiring. (see “Prospective Employee Substance Abuse Screening 
Program” below). A negative drug test result is a condition of employment. If a negative drug 
test is not met, the prospective employee may be deemed “not qualified” for the position 
offered. A prospective employee’s positive drug test result may result in a withdrawal of any 
offer of employment. 

 
 

A prospective employee's positive drug test result, or the refusal of the prospective employee to 
provide a testing sample, does not prevent the prospective employee from later initiating 
another inquiry with the Company. 

 

E. Employee Discipline in Connection with a Drug or Alcohol Test 
 

Employees may be required to undergo a drug or alcohol test under certain circumstances (see 
“Employee Substance Abuse Screening Program” below). The following is a list of uniform 
requirements for action the Company will take against the employee upon receipt of a confirmed 
positive drug or alcohol test result, or upon the employee’s refusal to submit to such test. Any 
action taken against the employee is based only on the results of the drug or alcohol test. 

 
1. Refusal to Submit to a Drug or Alcohol Test. An employee's refusal to submit to a drug or 

alcohol test when requested to do so will subject the employee to termination. 
 

2. First Positive Drug or Alcohol Test Result. 
 

a. An employee’s first confirmed positive drug test will result in the employee’s termination. 
The employee may apply for re-employment after 30 days. The company will contest 
any claim for unemployment benefits. 

 

b. An employee’s first confirmed positive alcohol test will result in a one-time rehabilitation. 
Upon the Company's receipt of a confirmed positive alcohol test result, employees are 
required to enroll in an approved rehabilitation treatment, or counseling program. The 
program may include additional alcohol testing. Participation and successful completion 
of the program is a condition of continued employment with the Company. Failure to 
comply with these requirements will result in the employee’s termination. This one-time 
rehabilitation program only applies if all of the following requirements are met: 

 

i. The rehabilitation program is required for positive alcohol tests; 
ii. The employee testing positive for alcohol must have been employed by the 

Company for at least 12 of the previous 18 months, from the date of testing; 
iii. The employee's positive test for alcohol must be at a level of at least .04 grams 

of alcohol per two hundred ten liters of breath, or its equivalent; 
iv. The employee must agree to the treatment; and 
v. The employee must not have previously violated the Company's substance abuse 

policy. 
 

3. Second Offense Provision. If an employee who has previously tested positive under the 
Company's alcohol testing program tests positive under an alcohol test performed on a 
second occasion, the employee will be terminated. 

 

4. Pre-Result Suspension. Prior to the Company receiving the results of the employee's alcohol 
and/or drug test for “reasonable suspicion,” the employee's employment with the Company 
will be suspended without pay, pending the outcome of the test. If the result of the test does 
not violate the terms of this written policy, the employee will be reinstated, with back pay 
and interest, as provided under Iowa law.



 

DRUG AND ALCOHOL TESTING PROGRAMS 

 
A. Prospective Employee (Pre-Employment) Substance Abuse Screening Program 

1. Drug Testing 
 

The Company will send all prospective employees to a third-party clinic to conduct pre-
employment drug tests in a manner consistent with Iowa law. These tests designed to 
prevent hiring individuals who use controlled substances or who abuse legal drugs. The 
clinic will conduct a urine five-panel drug screen.  

 

a. At the time of the collection of the sample, the clinic will have the candidate provide a 
medical history, which may be relevant to the drug test. Such information may include 
identification of prescription or nonprescription drugs currently or recently used or any 
other relevant medical information. The following is a list of drugs for which testing will 
be conducted: 

 
● Marijuana (Including cannabinoids and THC derivatives. The Company has a "zero 

tolerance" for cannabinoids and has instructed its MRO that no explanation for the 
presence of this substance should be accepted); 

● Barbiturates; 

● Cocaine; 

● Opiates (and their derivatives including morphine and codeine); 

● Phencyclidine; 

● Amphetamines (including methamphetamines); 
 

To be considered qualified for employment with the Company, the candidate must 
receive a valid “negative” report on the drug screen. Anything other than a negative 
will be sent for further testing to a laboratory.  
 
A negative drug test result is a condition of employment. 
 
The presence of illicit drugs measured by urine analysis testing at the time of 
application or a conditional offer of employment is grounds for rejection or 
withdrawal of any conditional offer. Applicants who test positive for the presence of 
drugs will be informed via written email of that fact and will be given an opportunity 
to explain the positive result. 
 
 
If a negative drug test result is not provided, the prospective employee will be 
deemed "not qualified," and either the application process will be terminated or any 
conditional offer of employment that has been extended will be withdrawn. 

 

B. Employee (Current Employees) Substance Abuse Screening Program 
 

1. A list of controlled substances to be tested for are listed in paragraph 1A on the previous 
page.   
 

2. An active employee may be requested or required to submit to a drug and/or alcohol test 
under any of the following circumstances: 

 
a. Reasonable Suspicion: A specific active employee may be required to submit to a drug or 

alcohol test if the Company has evidence that an employee is using or has used other 
drugs or alcohol in violation of the company's written policy. This evidence must be 
drawn from specific facts and reasonable inferences drawn from those facts in light of 
experience. Examples that might support such include the following: 



 
● See C2 (Suspected Impairment or Reasonable Suspicion) for more information on 

reporting suspicion.  
 

● observations made at work, such as direct observation of drug or alcohol use or the 
physical symptoms of being impaired by drug or alcohol use, 

 
● abnormal conduct or erratic behavior while at work or a significant deterioration in 

work performance, 
 

● a report, by a reliable and credible source, of drug or alcohol use, 
 

● evidence that an individual has tampered with any drug or alcohol test during the 
individual's employment with the current employer, 

 
● evidence that an employee has manufactured, sold, distributed, solicited, possessed, 

used, or transferred drug while working, or while on the employer's premises, or 
while operating the employer's vehicle, machinery, or equipment. 

 
● After any safety incident.  

 
b. Random Testing of Current Employees: Employees are subject to drug testing which is 

conducted on a periodic basis, without advance notice of the test to employees without 
individualized suspicion. 

 

All employees are subject to unannounced, random testing, unless they are subject to 
“random testing” requirements of federal regulation, i.e. CDL Drivers. 

 

● Selection of employees from the pool: It is our intent that the unannounced testing 
of current employees will be administered such that a percentage of our entire 
employee population scheduled to be at work at the time the testing is to be 
conducted and not excused from work prior to the time the testing is announced 
to employees will be tested quarterly. The pool excludes only those employees who 
are not subject to such testing or who are subject to “random testing” 
requirements of federal regulations i.e. CDL drivers. Employees who are in the 
pool all have an equal chance of selection, regardless of whether the employee has 
been selected or tested previously. We utilize, as required by law, a random 
selection process conducted by an independent third party to select the names of 
employees for random testing. Employees that have been randomly selected will 
be required to take a saliva test administered by a 3G representative. If this test 
comes back as positive or inconclusive, a second saliva test will be administrated. 
If the second saliva test is positive or inconclusive, the employee will be required 
to complete a drug test at 3G Companies’ Occupational Health Clinic of choice by 
the end of the day. A negative drug test result is a condition of employment. 

 

 
 

c. Rehabilitation Testing: The Company may require a current employee to undergo alcohol 
testing during or following completion of alcohol rehabilitation, without any prior notice 
that such a test will be conducted. 



d. Workplace Accident Testing: The Company may require an employee to submit to an 
alcohol and/or drug test in conjunction with its investigation of any accident in the 
workplace which results in damage to property, including equipment, in an amount 
(“reasonably” estimated at the time of the accident) to exceed more than $1,000.00, or 
which results in an injury to any person (regardless of whether the injured person is an 
employee of the Company) unless the injury does not require medical treatment other 
than first aid. For purposes of this standard, where there is a death or where the condition 
of the individual is such that he or she may lose work time other than the day of the 
accident, was unconscious, or may have some restriction in work or motion, the standard 
of “requiring medical treatment” will be deemed to have been met.  It should be 
emphasized that testing in conjunction with the investigation of a workplace accident is 
not limited to the individual who was injured. 

 
e. Federal Laws/Regulations: The Company will conduct drug or alcohol testing as required 

by a federal law or regulation or by law enforcement. 
 

C. Alcohol Testing 
 

The Company has decided to conduct alcohol testing in an attempt to prevent employees from 
abusing alcohol. An alcohol concentration equal to or greater than .04 grams of alcohol per two 
hundred ten liters of breath (or its equivalent) is considered a positive alcohol test result and 
violates this policy. 

 
Testing for violations of the Company’s rules with regard to “alcohol” may be done through a 
“breath test” type standard rather than using other specimens, as is permitted by Iowa Code 
Section 730.5(7)(f)(2). It is the intent of the Company that this policy be construed in such a 
manner as to assure compliance with that statutory provision, including compliance with the 
provision that certain requirements governing alcohol screening devices, evidential breath 
testing devices and the qualifications for personnel administering both initial and confirmatory 
alcohol testing, “be consistent with regulations adopted as of January 1, 1999, by the United 
States Department of Transportation governing alcohol testing required to be conducted 
pursuant to the federal Omnibus Transportation Employee Testing Act of 1991.” Those 
regulations are included in 49 CFR Part 40, Subparts C and D. A copy of the regulations is 
available for inspection during regular business hours at our corporate offices. 
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OSHA INSPECTIONS 

 
• A number of points to consider when dealing with OSHA are listed below. 

 

Harassment 

• Federal or State compliance officers and state inspectors are not to be harassed, intimidated 
or abused. 

 

Responsibilities 

• Among other things, federal law requires employers to: 
 

1. Provide a place of employment free of hazards, which may cause illness, injury or death to 
employees. 

2. Comply with standards, rules, or regulations adopted by the U.S. Department of Labor. 
3. Post notices, which inform employees of their rights and duties as defined by the OSHA Act. 
4. Maintain records regarding injuries, accidents and site inspections. 

5. Provide personal protective equipment as needed and required. 
6. Provide required employee safety training. 
7. Conduct periodic jobsite safety inspections. 

 

Recordkeeping 

• Each site must maintain records and logs of employee job-related injuries and illnesses. 
The required forms are: 

 
A. Log of Occupational Injuries and Illnesses (OSHA Form 300). 

1. Entries must be current within six working days from the time the employer is notified of the 
injury or illness. 

2. The official log need not be maintained on-site but its location must be one that allows 
adherence to the six-day requirement. A copy of the log, updated to within 45 days of the 
current date, must be available for inspection on-site. 

 

B. Supplementary Record of Occupational Injuries or Illnesses (OSHA Form 101). 
1. This form is a detailed record of individual injuries or illnesses, which are job-related and 

must be completed for each entry recorded on OSHA Form 300. 
2. "State First Report of Injury" forms, provided by the Workers Compensation Division of 

some insurance companies may be used if it provides the same information required by 
OSHA Form 101. 

 

WHAT TO DO IF OSHA INSPECTS 

 
• It is a company's right to require a search warrant from OSHA prior to an inspection. 

• Keep complete and accurate records.  Use the form in Appendix 1 for documentation. 

 
First 

• Notify the main office as soon as any inspecting officer arrives on the jobsite. 

• Invite the inspector into a private office removed from the jobsite if possible, 
perhaps inside the jobsite trailer. 

 
Second 

• Review the Inspector’s credentials. Do they work for the Department of Labor? 
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• Ask for their business card.  Is the Inspector a health or safety officer? 

• Determine the reason for, and scope of, the visit. One of the following three 
reasons should be identified by the inspector: General Safety Inspection, 
Employee Complaint Inspection, or Accident Investigation Inspection. Ask for a 
copy of the complaint if given as a reason for the inspection. 

 
Third 

• Call the main office (they will determine on a case by case basis whether to 
request a warrant or allow the inspection). Whatever you do and whatever is 
decided be gracious and polite to the inspector at all times. There is 
nothing to gain from “hostility.”  Do not volunteer any information at all with 
regard to safety concerns or issues prior to receiving instructions from the main 
office.  This includes answering direct questions regarding specific safety issues. 

 
If the inspector arrives at a time that is before or after business hours and the 
main office cannot be reached, the policy is to require a warrant before allowing 
entry.  If they do not have a warrant they cannot enter. 

If they have what appears to be a valid warrant the main office must review the 
warrant before they are allowed to enter. An Inspector with a warrant cannot be 
unreasonably prevented from entering the jobsite. Having the apparent warrant 
reviewed by main office is not unreasonable. 

If an inspection is allowed, observe the following guidelines. 

Opening Conference 

A. Review the scope of the inspection. What is the reason for the inspection? 
What areas of the jobsite will be inspected? What amount of time does the 
inspector expect to spend at the jobsite? If the inspection is expected to take 
more than 1 day, ask for a morning and end of the day conference with the 
inspector in order to coordinate the day’s activities. 

B. Explain the company’s safety rules to the inspector as you would for any 
visitor. Make sure the Inspector has, or is provided with, all of the personal 
protective equipment that is required. 

C. Explain that a member of management must accompany the Inspector when 
on the jobsite. 

 
Documents 

A. Do not release any documents without prior approval from main office. 

B. Whatever the Inspector requests, make two (2) copies, one for them, one for 
us. 

C. If they request information that is not readily available, for example OSHA 300 
Logs for the past three years, ask for some time to gather the information and 
an address you can send it to. 

D. You do not have to create anything an OSHA Inspector asks for, if you don’t 

already have it. 
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During The Inspection… 

 

Picture Taking by the Inspector 
A. Request the Inspector to mark the photos and negatives as “confidential, trade 

secrets.” 
B. Take a picture of the same items that the Inspector takes a picture of and 

from the same angle. 
C. Make a written record of photographs taken by the Inspector, and by you. 

 

Samples 

A. Whatever samples the Inspector takes; the company will require a split of this 
sample. 

B. The company’s sample will be stored at the Main Office. 

C. Document the sample, what it is, when and where taken, and by whom. 
D. Discuss with Legal Counsel regarding any testing that should be done on the 

sample. 
 

Interviews 

A. Hourly Employees: you cannot sit in on the interview, unless the employee specifically asks 
that there be a management witness. Confirm with the Inspector that they will inform the 
employees that they have the right to refuse to be interviewed. 

B. Management testimony is binding; therefore, a second management person must sit in on 
interviews of management or be present via telephone conference call. 

C. Do not volunteer theories or speculate about how an incident may have happened. Stick to 
the facts as known. Management has the right to confer with Legal Council before 
answering any question. All safety concerns shall be addressed and resolved on a daily 
basis. 

D. Do not offer the comment that “we have a request in to fix it” or “we have it on the list to 
be fixed.” Although this would seem to show a concern, it can be held against the company 
as a willful violation.  If you knew it was a problem you could be accused of willfully 
choosing not to fix it until now. 

E. Do not ask the inspector for his interpretation of a particular regulation. If he thinks we are 
in violation, he will cite us. If you have a question as to the regulation, ask for guidance 
from Legal Council or our Safety Representative. 

 
Jobsite Inspections 

A. A management person and the Superintendent must accompany the Inspector. 

B. A managerial person must be assigned to take notes of the inspection. The use of a tape 
recorder may be desirable. 

 
Closing/Exit Conference 

A. This should be set up to include Legal Counsel through a conference call or in person. 
B. Do not argue the validity of any proposed citations. 

C. If you are asked to give or to agree to an abatement date, i.e. Asked to answer the 
question “when will you have the item corrected”, do not commit yourself to a date. State 
you will need time to study the situation, to resolve in the best possible manner. 

D. Make sure the Inspector knows who should be contacted in the company for any further 
correspondences. Be sure to immediately send a copy of any correspondence that is 
received to the Legal Department. 

E. The Legal Department will handle all written responses to OSHA. 



Appendix A - 4  

Citations 

• As a result of an inspection, citations and notice of monetary penalty may be issued. 
Should a citation/penalty notice be received, the following must be done: 

 

A. Post copies of citations near the area cited. Postings must remain for three working days or 
until corrections have been made. 

B. The company has fifteen working days from receipt of a citation to contest the citation or to 
accept it. Failure to take action within those fifteen days means the company has accepted 
the citation and is judged in violation. An employer has the right to an informal conference 
with the OSHA area director in an attempt to resolve any problems. If this does not yield a 
satisfactory result, it is the employer's right to have a hearing before an Administrative Law 
Judge. It is strongly recommended, though not necessary, that you have an attorney to 
represent your interests. If the Administrative Law Judge rules against you it is your right to 
appeal to the Occupational Safety and Health Review Commission. 
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OSHA Inspection Worksheet 

 
DATE OF INSPECTION___________________________________________________________ 

 
COMPANY NAME_______________________________________________________________ 

 
PROJECT NAME_________________________________________________________________ 
 
Note:  Your Field Operations Leader and Project Leader should be notified that an OSHA 
Inspection is underway prior to starting the opening conference.   
 

Pre-Inspection 

 
Time Inspector arrived: ___________________________________ 
 
Who is assigned to go with the OSHA Inspector? 
 
Name:_________________________ Position:_________________ 
 
Who did the Inspector first contact at the job site? 
 
Name:_________________________ Position:_________________ 
 
Did the Inspector show his credentials? _______Yes  ________ No 
 
Inspector’s name_________________________________________________ 
 
Federal:___________________ State:________________________ 
 

Opening Conference 

 
 1.  Time opening conference began ____________________________ 
 2.  Who was present? _______________________________________ 
       ______________________________________________________ 
       ______________________________________________________ 
 3.  What was the purpose of the visit as explained by the Inspector? 
       ______________________________________________________ 
       ______________________________________________________ 
       ______________________________________________________ 
 4.  Was there a complaint? ________ Yes  _________ No 
      If so, was it explained?____________________________________ 
       ______________________________________________________ 
       ______________________________________________________ 
      If so, were you given a copy of the complaint?_____Yes______No 
 5.  Did the Inspector review record-keeping under OSHA?___Yes___No 
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6.  Did the Inspector review on-site documents?___Yes___No 
     If so, which documents were reviewed? ______________________ 
     _______________________________________________________ 
 
7.  Did the Inspector Request additional documents?___Yes___No  
     If so, which documents were requested? _______________________ 
     ________________________________________________________ 
     Who will be sending these documents?_________________________ 
     When do these documents need to be sent?_____________________  
8.  Did the Inspector interview employee representatives?  How were they 

      selected?_______________________________________________ 
      ______________________________________________________ 
      What trades did the employees represent?_____________________ 
      ______________________________________________________ 
 9.  Time opening conference ended:____________________________ 
 

The Inspection 

 
 1.  Time inspection began_____________________________________ 
 2.  Who accompanied the Inspector during the walkaround?__________ 
       _______________________________________________________ 
 3.  What were the weather conditions? (temperature, wind, moisture?)__ 
       _______________________________________________________ 
  
 4.  Briefly list any Inspector comments:___________________________ 
      ________________________________________________________ 
      ________________________________________________________ 
 5.  Were pictures taken?  _______Yes  ________No   

     Write down exact location and of what (take identical pictures if  
     possible & make sure pictures are saved to the k:drive) 

      ________________________________________________________ 
      ________________________________________________________ 
 6. Was there an imminently dangerous situation? _____Yes  _____No 
 7.  If “yes”, was it immediately abated? __________________________ 
      ________________________________________________________ 

8.  Was any portion of the job shut down? ______Yes  ______No 
          9.  If “yes”, for how long?_____________________________________ 
          10.  Comments:  _____________________________________________ 
      _______________________________________________________ 
      _______________________________________________________ 
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Closing Conference 
 
  1.  Who was present? ________________________________________ 
        ________________________________________________________ 
        ________________________________________________________ 
  2.  Were alleged violations of standards discussed? _____Yes _____No 
  3.  List alleged violation: 
  Serious ____________________________________________________ 
  __________________________________________________________ 
  __________________________________________________________ 
     Non-Serious _______________________________________________ 
  __________________________________________________________ 
  __________________________________________________________ 
  4.  Were any trade partners cited for violations? ______Yes _______No 
  If so, which trade partner and for what alleged violation? ___________ 
  __________________________________________________________ 
  __________________________________________________________ 

5.  Comments:______________________________________________ 
  __________________________________________________________ 
  __________________________________________________________ 
  6.  Were there action items that came from this meeting?___Yes ____No 
  If so, please list them here along with who is responsible and timeline  

for each: ___________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 

 
Time Schedule 

Time Inspector arrived ________________________________________ 
Time opening conference began _________________________________ 
Time opening conference ended _________________________________ 
Time Inspection began ____________________________ _______  
Time Inspection ended ________________________________________ 
Time closing conference began __________________________________ 
Time closing conference ended __________________________________ 
 
Company Name: ____________________________  
Site Location: _________________ 
Signed: ________________________________ 

 
I have sent a copy of the written citation to: ________________________ 

 

 
 
Note: This complete document should be sent to the Field Operations Leader and Project 
Leader promptly after the closing conference has concluded.  This document, along with any 
pictures taken should be saved on the k:drive in the project folder.   
 
  



 
 



 
 



 



 
 



 

 

 

 
 

 

 

 



 

 
 

 

 

 



HOT WORK PERMIT
CAN THIS JOB BE DONE WITHOUT HOT WORK, OR IN THE SHOP?

IF NOT, ENSURE PRECAUTIONS ARE IN PLACE!
MAKE SURE SPRINKLERS ARE IN SERVICE AND FIRE EXTINGUISHERS ARE READILY AVAILABLE!

This Hot Work Permit is required for any operation involving open flames or producing heat and/or sparks.
This includes, but is not limited to, Brazing, Cutting, Grinding, Soldering, Thawing Pipe, Torch-Applied Roofing and Welding.
Note:  The Required Precautions are not optional.  they are required for fire-safe hot work.  Please explain all “No” responses below.

Required Precautions Checklist
       Available Sprinklers in Normal Automatic mode and valve open.
       Hot Work equipment in good repair.

Assess 35 ft radial “sphere” or work for potential fire hazards:
       Floors, work level and Below, cleaned or protected.
       All other compustibles removed or shielded from sparks. 

• Clean horizontal surfaces (e.g. building structures, equpment, ducts, cable
     trays, etc.) above and below where possible.
• Remove flammable liquids, dust, lint, combustible waste, oil deposits, etc.,

where possible.
• If removal/cleaning is impractical, protect with fire-retardant covers or shield

with fire-retardant guards and/or curtains.
       Transmission or conveying of sparks to adjacent areas eliminated or protected.

• Tightly cover wall/floor openings with fire-retardant material.
• Where openings cannot be sealed, suspend fire-retardant tarpaulins to help
     protect areas beneath.
• Isolate or shut down fans and conveyors to prevent the capturing and

conveying sparks to other areas.
       Explosive atmosphere eliminated or potential not present.

Work on walls, ceilings or enclosed equipment:
       Construction materials verified as noncombustible and without combustible
       covering or insulation.
       Combustibles on other side of walls relocated or protected.
       Enclosed equipment cleaned and protected from all combustibles.
       Containers purged of flammable liquids/vapors.

Fire watch/hot work area monitoring requirements:
       Fire watch provided for at least 60 minutes after hot work, including all breaks.
       Fire watch  supplied with suitable extinguishers/hoses.
       Fire watch trained in the use of fire equipment and sounding alarm.

Other precautions that may be required.
      Fire watch provided for adjoining areas, above or below.
      Confined Space or Lock-Out-Tag-Out required/used.
      Area smoke or heat detection disabled to eliminate false trip.

Other: 

Comments:

Instructions
The Permit-Authorizing Individual must:
a) Verify precautions listed at right (or do
not proceed with the work)
b) Complete and retain this page
c) Give the second page to the person
doing the work.

Who, When and Where?
Hot Work Being Done By
       Employee
       Contractor

Date Job/Work Order No.

Location/Building and Floor

Nature of Job/Object

Name of Person(s) Doing Hot Work

I verify the above location has been examined, the 

precautions checked on the Required Precautions 

Checklist have been taken to prevent fire and 

permission is authorized for work.

Signature of Permit-Authorizing 
Individual

Permit Expiration
Expiration Date     Expiration Time  AM

PM

Name of Assigned Fire Watcher



IN CASE OF EMERGENCY:

CALL: 

AT:

WARNING!WARNING!
HOT WORK 

IN PROGRESS
WATCH FOR FIRE!

WARNING!WARNING!



 

 
 

 

 



 

 
 



Weekly Safety Inspection Checklist 

 
 



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

  



Weekly Safety Inspection Checklist 

 

 



 

 

 

JOBSITE SAFETY INSTRUCTIONS/ ORIENTATION 

I have been made aware of and will adhere to the following jobsite safety rules: 

1. NO ONE IGNORES AN UNSAFE ACT.  I will speak up if I see something unsafe. 

2. PPE required at all times – hard hat, safety glasses, hi-viz clothing, work boots.  Other PPE as required by task 

and JHA. 

3. Jobsite safety board with all postings, emergency procedures, contact information, etc. 

4. JHA’s are required for all tasks. 

5. Daily Dig Permits required for ALL excavation and work creating ground disturbance (concrete demo). 

6. Hot work permits, shutdown requests, equipment inspection checklists, LOTO, etc will be established prior to 

starting work. 

7. 100% Tie-Off required above 6 feet.  Zero tolerance for not being tied off. Tie-off on ladders not required if used 

correctly and maintaining 3 points of contact. Tie-Off on lifts as required by manufacturer.  

8. Long term material storage on baker’s scaffold is not allowed. Only material used that shift allowed on scaffolds. 

9. Daily cleanup will be required by ALL trades. 

10. Daily inspection of extension cords and tools will be performed. 

11. If I’m injured on site, I will notify my supervisor and the 3G Companies Field Leader immediately. 

12. I’m certified and trained in all tools, equipment, and lifts I will be using. 

13. This is a tobacco free jobsite. 

14. Firearms are not permitted on the jobsite. 

15. Unless authorized, I am not to be in areas occupied by the Owner. 

16. I will adhere to all OSHA regulations, including the silica requirements. 

17. I will attend weekly safety meetings (toolbox talks). 

18. I understand that I am to park only in the area(s) designated by 3G Companies and the Owner. 

19. I have been made aware of work time restrictions and times when there can be no noise or vibration outside of 

construction space. 

20. I am aware of the infection control environment, that all construction areas are to maintain negative pressure, all 

penetrations must be sealed and HEPA air machines are running. 

21. I understand the Jobsite Disciplinary Procedures and Zero Tolerance Items outlined below. 

a. 1st offense = Verbal Warning   2nd offense = written warning sent to office    3rd offense = removal from 

project. 

22. Zero Tolerance Items - The following items are zero tolerance and will result in immediate removal of the 

individual who committed the act and may include their foreman/supervisor. 

a. If an individual is caught committing workplace violence or threatening workplace violence including but 

not limited to: 

i. Fighting 

ii. Harassment 

b. If an individual is caught riding in the back of a truck, bucket or forks of a skid loader, forklift or other 

piece of equipment not intended for the transportation of individuals. 

c. Intentional use of a tool/equipment without a guard 

d.  If an individual is not tied off above 6’ and willfully exposes themselves to a fall hazard. For example, 

not tied off on a roof or other area deemed mandatory tie off area. 

e. If an individual posts ANYTHING to social media to the job without permission from 3G Companies. 

23. Willful violations will result in immediate removal from project based on Field Leader’s discretion. 

Employee Name _______________________      Employee Signature __________________________ 

Company Name _______________________      Hard Hat Sticker #  __________________________ 

Broadlawns Medical Center
Parking Lot Expansion
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NOTHING HITS THE FLOOR POLICY



 
  

 

 



 
  

 

 



 
  

 

 
 

 

 

 

 



 
  

 Revised March 17, 2025 
 

Appendix G – JHA 

 
 

PROCEDURE: Job Hazard Analysis (JHA) 
Job Hazard Analysis helps drive Graham’s safety culture and our Core Value that We are ALL Committed 
to Safety. Conducting a JHA helps identify potential hazards, determines preventative measures and 
engineering controls, aids workers in selecting PPE required, and serves as a reminder on emergency 
action procedures in the event of an incident prior to starting a task. 
 
Who: 
JHA’s are to be performed by all Graham staff and trade partners, including subsequent tier trade 
partners.  It is encouraged that anyone performing work on a project perform a job hazard analysis (for 
example owner vendors). 
 
What:  
Graham employees are required to use the standard JHA form. An example of this form can be found by 
following the link at the bottom of this SOP.  If a trade partner has a JHA/JSA/TSA form and policy in 
place, it is acceptable and encouraged to have them use these forms, as are they are sometimes more 
specific to the hazards they face in their trade.  If a trade partner does not have a JHA policy, have them 
use Graham’s standard form.  Be sure to have plenty of booklets on the jobsite for trade partner usage.  
 
When: 
JHA’s are to be completed at the start of a new task by the crew and the crew’s leader or foreman prior 
to beginning work.  If the scope of the work changes, the crew changes, or previously unknown risks are 
discovered, a new JHA shall be completed. If the same tasks are being repeated daily, the JHAs for those 
tasks should be reviewed daily and updated on a weekly basis. A JHA should be required for every minor 
and major operation.  
 
Record Retention: 
JHA’s should be retained for a minimum of 30 days. In the event of an injury or near miss, the JHA 
related to that incident must be uploaded as part of that form and procedure.  Please see the 
instructions in the Construction Safety Guidelines Binder for more information. 
 

 

An Example of the JHA form can be found on the next page or by following. 
K:\Safety\Construction Jobsite Safety Guidelines Binder\TAB 10 - Job Hazard Analysis (JHA) 
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        Incident/Injury Report                                                                                               

 

 
Completed By:  Date:    

 

Job/Property Name:    

 
 

Incident Type: Near-Miss Bodily Injury Equipment Property     Illness        Subcontractor

Time of Incident: : Date: 

 

Where Incident Occurred:    

 
 

Medical Response: Emergency Clinic Visit First Aid  

Injured Name:  Company Name:    
 

Injury Type: Strain Puncture Laceration Fracture Bruise              Other: 

Body Part:   Check One: Right Left Both N/A  

Description of Incident:  

     

 

 

 

  

 

   Please provide any statements of the incident:  

     

 

 

   

 

 

     Is the First Report of Injury Form filled out and attached:   YES              NO   

 

     Was a JHA filled out: YES            NO            If yes please attach to document before sending. If No State Why  

  

 

 

Include photos to this document before sending (Photos need to include: Injury, Site Conditions, Material and 

Equipment involved in the accident)  

Complete all sections of this report that pertain 

& include any/all additional related paperwork 

1.    INCIDENT INFORMATION 

2.    INJURY INFORMATION 

Was another work permit filled out (Daily Dig, Hot Work, etc):  YES            NO          

 YES              NO   Trade Partner Injury Report Received (if applicable):

          

                   



 

Time Employee was at the treating facility:  Time in          :              Time Out :                     :   

Treatment Received:  

Name and Address of Treating Physician or Facility:  

Post-Accident drug test:   YES        NO    If not state the reason why:  

Work Status:   Full Duty        Modified Duty     Off Work       

Date when employee can return to work:   

If Modified Duty state, the work activities the employee can do:  

Follow up Appointment needed?   YES              NO         

            If yes when is the appointment?  Date:                                                           Time:            

Who took the injured person to treating physician? Name: 
 

 

 

Company Involved:    
 

Objects/Materials Involved:    
 

Companies Involved in The Incident:    
 

Description: 

 

 

 

 

 

 

 

 

   
 

   Please provide any statements of the Near Miss :  

     

 

 

   

 

 Was a JHA filled out:  YES            NO                  If yes please attached to document before sending. If No State Why  

 

 

 

 

 

 

Include photos to this document before sending (Photos need to include: The Near Miss, Site Conditions, Material and                                

Equipment involved in the Near Miss)                                                                                                                 

 

3.   TREATMENT 

4.    NEAR MISS DESCRIPTION (NOT REQUIRED IF SECTION 2 IS FILLED OUT) 

:  

 

Was another work permit filled out (Daily Dig, Hot Work, etc):  YES            NO          

                  

           

              



 
 

 

 

 

 

 

 

 

 

 

      

 

 

 

          Print Name:         

 

 

          Sign Name:        Date: 

 

    

 

 

Turn into safety director within 24hrs of the incident 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.    CORRECTIVE ACTIONS 

Turn into Safety@3GCos.com within 24hrs of the incident



Parking Lot Expansion 
Broadlawns Medical Center 
Bishop Engineering #240308-1 

 01 60 00 
PRODUCT REQUIREMENTS 

Page 1 of 5  

SECTION 01 60 00 

PRODUCT REQUIREMENTS 

PART 1 GENERAL 

1.01 SECTION INCLUDES 

A. General product requirements. 

B. Re-use of existing products. 

C. Transportation, handling, storage and protection. 

D. Product option requirements. 

E. Substitution limitations. 

F. Procedures for Owner-supplied products. 

G. Maintenance materials, including extra materials, spare parts, tools, and software. 

1.02 REFERENCE STANDARDS 

A. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having 
Jurisdiction, Including All Applicable Amendments and Supplements. 

1.03 SUBMITTALS 

A. Product Data Submittals: Submit manufacturer's standard published data. Mark each copy to 
identify applicable products, models, options, and other data. Supplement manufacturers' 
standard data to provide information specific to this Project. 

B. Shop Drawing Submittals: Prepared specifically for this Project; indicate utility and electrical 
characteristics, utility connection requirements, and location of utility outlets for service for 
functional equipment and appliances. 

C. Sample Submittals: Illustrate functional and aesthetic characteristics of the product, with 
integral parts and attachment devices. Coordinate sample submittals for interfacing work. 

1. For selection from standard finishes, submit samples of the full range of the 
manufacturer's standard colors, textures, and patterns. 

PART 2 PRODUCTS 

2.01 EXISTING PRODUCTS 

A. Do not use materials and equipment removed from existing premises unless specifically 
required or permitted by Contract Documents. 

B. Unforeseen historic items encountered remain the property of the Owner; notify Owner 
promptly upon discovery; protect, remove, handle, and store as directed by Owner. 

C. Existing materials and equipment indicated to be removed, but not to be re-used, relocated, 
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the 
Owner, become the property of the Contractor; remove from site. 
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D. Specific Products to be Reused: The reuse of certain materials and equipment already existing on 
the project site is required. 

1. See Section 01 10 00 for list of items required to be salvaged for reuse and relocation. 

2.02 NEW PRODUCTS 

A. Provide new products unless specifically required or permitted by Contract Documents. 

B. Where other criteria are met, Contractor shall give preference to products that: 

1. Are extracted, harvested, and/or manufactured closer to the location of the project. 

2. Have longer documented life span under normal use. 

3. Result in less construction waste. 

2.03 PRODUCT OPTIONS 

A. Products Specified by Reference Standards or by Description Only: Use any product meeting 
those standards or description. 

B. Products Specified by Naming One or More Manufacturers: Use a product of one of the 
manufacturers named and meeting specifications, no options or substitutions allowed. 

C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions: 
Submit a request for substitution for any manufacturer not named. 

D. "Similar and equivalent to" indicates an example product that meets specifications. This 
example is not considered a 'named' product. 

E. "Basis of Design" indicates applicable characteristics of named product were used to design 
systems. "Similar and equal to" is implied unless otherwise indicated. When provision for 
substitution is stated, submit a request for any manufacturer or product not named. 

F. "Approved Equal" with a provision for substitutions: Contractor may submit a request for 
substitution for any manufacturer not named. The example is considered a 'named' product. 
The allowance for substitutions does not warrant that a substitution is known or exists. 

2.04 MAINTENANCE MATERIALS 

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in 
individual specification sections. 

B. Deliver to Project site; obtain receipt prior to final payment. 

C. Record delivery date and time in Contractor As-Built Document Set. 

PART 3 EXECUTION 

3.01 SUBSTITUTION PROCEDURES 

A. Instructions to Bidders specify time restrictions for submitting requests for substitutions during 
the bidding period. Comply with requirements specified in this section. 

B. Substitutions of products, materials, equipment, or methods of construction will not be 
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considered except in the following instances: 

1. The specified item cannot be provided within the Contract time (substitutions will not be 
considered if this is the result of the Contractor's failure to pursue the work in a timely 
manner). 

2. The requested substitution offers the Owner a substantial savings in cost, time, or energy 
conservation. 

3. The specified item cannot be installed due to incompatibility with other materials, failure to 
comply with applicable codes, etc 

C. Document each request with complete data substantiating compliance of proposed substitution 
with Contract Documents. 

D. A request for substitution constitutes a representation that the submitter: 

1. Has investigated proposed product and determined that it meets or exceeds the quality 
level of the specified product. 

2. Will provide the same warranty for the substitution as for the specified product. 

3. Will coordinate installation and make changes to other Work which may be required for the 
Work to be complete with no additional cost to Owner. 

4. Waives claims for additional costs or time extension which may subsequently become 
apparent. 

5. Will reimburse the Owner and Architect/Engineer for review or redesign services 
associated with re-approval by authorities. 

E. Substitutions will not be considered when they are indicated or implied on shop drawing or 
product data submittals, without separate written request, or when acceptance will require 
revision to the Contract Documents. Substitution Submittal Procedure: 

1. Submit six copies of request for substitution for consideration. Limit each request to one 
proposed substitution. 

2. Submit shop drawings, product data, and certified test results attesting to the proposed 
product equivalence. Burden of proof is on proposer. 

3. The Architect/Engineer will notify Trade Contractor in writing of decision to accept or reject 
request. 

4. Identify product by Contractor Specification Section and article numbers. Provide 
manufacturer's name and address, trade name of product, and model or catalog number. List 
fabricators and suppliers as appropriate. 

5. List similar projects using product, dates of installation, and names and phone numbers of 
Architect and Owner. 

6. Give itemized comparison of proposed substitution with specified product, listing quality and 
performance variations, and reference to Specification Section and article number. 

7. Give cost data comparing proposed substitution with specified product, and amount of net 
change to Contract price. 
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8. List nearest availability of maintenance services and replacement materials. 

9. State effect of substitution on construction schedule, and changes required in other work or 
products. 

F. Acceptance of a substitute manufacturer does not waive or alter any specified product 
requirement. 

3.02 OWNER-SUPPLIED PRODUCTS 

A. See Section 01 10 00 - Summary for identification of Owner-supplied products. 

3.03 TRANSPORTATION AND HANDLING 

A. Package products for shipment in manner to prevent damage; for equipment, package to avoid 
loss of factory calibration. 

B. If special precautions are required, attach instructions prominently and legibly on outside of 
packaging. 

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site 
storage time and potential damage to stored materials. 

D. Transport and handle products in accordance with manufacturer's instructions. 

E. Transport materials in covered trucks to prevent contamination of product and littering of 
surrounding areas. 

F. Promptly inspect shipments to ensure that products comply with requirements, quantities are 
correct, and products are undamaged. 

G. Provide equipment and personnel to handle products by methods to prevent soiling, 
disfigurement, or damage, and to minimize handling. 

H. Arrange for the return of packing materials, such as wood pallets, where economically feasible. 

3.04 STORAGE AND PROTECTION 

A. Designate receiving/storage areas for incoming products so that they are delivered according to 
installation schedule and placed convenient to work area in order to minimize waste due to 
excessive materials handling and misapplication. 

B. Store and protect products in accordance with manufacturers' instructions. 

C. Store with seals and labels intact and legible. 

D. Store sensitive products in weathertight, climate-controlled enclosures in an environment 
favorable to product. 

E. For exterior storage of fabricated products, place on sloped supports above ground. 

F. Protect products from damage or deterioration due to construction operations, weather, 
precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other 
contaminants. 

G. Comply with manufacturer's warranty conditions, if any. 
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H. Cover products subject to deterioration with impervious sheet covering. Provide ventilation to 
prevent condensation and degradation of products. 

I. Prevent contact with material that may cause corrosion, discoloration, or staining. 

J. Provide equipment and personnel to store products by methods to prevent soiling, 
disfigurement, or damage. 

K. Arrange storage of products to permit access for inspection. Periodically inspect to verify 
products are undamaged and are maintained in acceptable condition. 

 

 

 

 

END OF SECTION 01 60 00 
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SECTION 01 78 00 

CLOSEOUT SUBMITTALS 

PART 1 GENERAL 

1.01 SECTION INCLUDES 

A. Project record documents. 

B. Operation and maintenance data. 

C. Warranties and bonds. 

1.02 RELATED REQUIREMENTS 

A. Section 00 60 00 - General Conditions: Performance bond and labor and material payment 
bonds, warranty, and correction of work. 

B. Section 01 70 00 - Execution and Closeout Requirements: Contract closeout procedures. 

C. Individual Product Sections: Specific requirements for operation and maintenance data. 

D. Individual Product Sections: Warranties required for specific products or Work. 

1.03 SUBMITTALS 

A. Project Record Documents: Submit documents to Design Professional with claim for final 
Application for Payment. 

B. Operation and Maintenance Data: 

1. Submit two copies of preliminary draft or proposed formats and outlines of contents before 
start of Work. Design Professional will review draft and return one copy with comments. 

2. For equipment, or component parts of equipment put into service during construction and 
operated by Owner, submit completed documents within ten days after acceptance. 

3. Submit one copy of completed documents 30 days prior to final inspection. This copy will 
be reviewed and returned after final inspection, with Design Professional comments. 
Revise content of all documents sets as required prior to final submission. 

4. Submit two sets of revised final documents in final form prior to final inspection. 

C. Warranties and Bonds: 

1. For equipment or component parts of equipment put into service during construction with 
Owner's permission, submit documents within 10 days after acceptance. 

2. Make other submittals within 10 days after Date of Substantial Completion, prior to final 
Application for Payment. 

3. For items of Work for which acceptance is delayed beyond Date of Substantial 
Completion, submit within 10 days after acceptance, listing the date of acceptance as the 
beginning of the warranty period. 
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PART 2 PRODUCTS - NOT USED 

PART 3 EXECUTION 

3.01 PROJECT RECORD DOCUMENTS 

A. Maintain on site one set of the following record documents; record actual revisions to the Work: 

1. Drawings. 

2. Specifications. 

3. Addenda. 

4. Change Orders and other modifications to the Contract. 

5. Reviewed shop drawings, product data, and samples. 

6. Manufacturer's instruction for assembly, installation, and adjusting. 

B. Ensure entries are complete and accurate, enabling future reference by Owner. Store record 
documents separate from documents used for construction. 

C. Record information concurrent with construction progress. 

D. Specifications: Legibly mark and record at each product section description of actual products 
installed, including the following: 

1. Manufacturer's name and product model and number. 

2. Product substitutions or alternates utilized. 

3. Changes made by Addenda and modifications. 

E. Record Drawings and Shop Drawings: Legibly mark each item to record actual construction 
including: 

1. Measured locations of internal utilities and appurtenances concealed in construction, 
referenced to visible and accessible features of the Work. 

2. Field changes of dimension and detail. 

3. Details not on original Contract drawings. 

3.02 OPERATION AND MAINTENANCE DATA 

A. Source Data: For each product or system, list names, addresses and telephone numbers of 
Subcontractors and suppliers, including local source of supplies and replacement parts. 

B. Product Data: Mark each sheet to clearly identify specific products and component parts, and 
data applicable to installation. Delete inapplicable information. 

C. Drawings: Supplement product data to illustrate relations of component parts of equipment and 
systems, to show control and flow diagrams. Do not use Project Record Documents as 
maintenance drawings. 
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D. Typed Text: As required to supplement product data. Provide logical sequence of instructions 
for each procedure, incorporating manufacturer's instructions. 

3.03 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES 

A. For Each Product, Applied Material, and Finish: 

1. Product data, with catalog number, size, composition, and color and texture designations. 

2. Information for re-ordering custom manufactured products. 

B. Instructions for Care and Maintenance: Manufacturer's recommendations for cleaning agents 
and methods, precautions against detrimental cleaning agents and methods, and 
recommended schedule for cleaning and maintenance. 

C. Moisture protection and weather-exposed products: Include product data listing applicable 
reference standards, chemical composition, and details of installation. Provide 
recommendations for inspections, maintenance, and repair. 

D. Additional information as specified in individual product specification sections. 

E. Where additional instructions are required, beyond the manufacturer's standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specific products. 

3.04 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS 

A. For Each Item of Equipment and Each System: 

1. Description of unit or system, and component parts. 

2. Identify function, normal operating characteristics, and limiting conditions. 

3. Include performance curves, with engineering data and tests. 

4. Complete nomenclature and model number of replaceable parts. 

B. Where additional instructions are required, beyond the manufacturer's standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specific products. 

C. Panelboard Circuit Directories: Provide electrical service characteristics, controls, and 
communications; typed. Include color coded wiring diagrams as installed. 

D. Operating Procedures: Include start-up, break-in, and routine normal operating instructions 
and sequences. Include regulation, control, stopping, shutdown, and emergency instructions. 
Include summer, winter, and any special operating instructions. 

E. Maintenance Requirements: Include routine procedures and guide for preventative 
maintenance and troubleshooting; disassembly, repair, and reassembly instructions; and 
alignment, adjusting, balancing, and checking instructions. 

F. Provide servicing and lubrication schedule, and list of lubricants required. 

G. Include manufacturer's printed operation and maintenance instructions. 
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H. Include sequence of operation by controls manufacturer. 

I. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams 
required for maintenance. 

J. Provide control diagrams by controls manufacturer as installed. 

K. Provide charts of valve tag numbers, with location and function of each valve, keyed to flow and 
control diagrams. 

L. Include test and balancing reports. 

M. Additional Requirements: As specified in individual product specification sections. 

3.05 ASSEMBLY OF OPERATION AND MAINTENANCE MANUALS 

A. Assemble operation and maintenance data into durable manuals for Owner's personnel use, 
with data arranged in the same sequence as, and identified by, the specification sections. 

B. Where systems involve more than one specification section, provide separate tabbed divider for 
each system. 

C. Binders: Commercial quality, 8-1/2 by 11-inch three D side ring binders with durable plastic 
covers; 2-inch maximum ring size. When multiple binders are used, correlate data into related 
consistent groupings. 

D. Cover: Identify each binder with typed or printed title OPERATION AND MAINTENANCE 
INSTRUCTIONS; identify title of Project; identify subject matter of contents. 

E. Project Directory: Title and address of Project; names, addresses, and telephone numbers of 
Design Professional, Consultants, Contractor and subcontractors, with names of responsible 
parties. 

F. Tables of Contents: List every item separated by a divider, using the same identification as on 
the divider tab; where multiple volumes are required, include all volumes Tables of Contents in 
each volume, with the current volume clearly identified. 

G. Dividers: Provide tabbed dividers for each separate product and system; identify the contents 
on the divider tab; immediately following the divider tab include a description of product and 
major component parts of equipment. 

H. Text: Manufacturer's printed data, or typewritten data on 20-pound paper. 

I. Drawings: Provide with reinforced punched binder tab. Bind in with text; fold larger drawings to 
size of text pages. 

J. Arrangement of Contents: Organize each volume in parts as follows: 

1. Project Directory. 

2. Table of Contents, of all volumes, and of this volume. 

3. Operation and Maintenance Data: Arranged by system, then by product category. 

a. Source data. 
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b. Product data, shop drawings, and other submittals. 

c. Operation and maintenance data. 

d. Field quality control data. 

e. Original warranties and bonds. 

3.06 WARRANTIES AND BONDS 

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers, 
and manufacturers, within 10 days after completion of the applicable item of work. Except for 
items put into use with Owner's permission, leave date of beginning of time of warranty until 
Date of Substantial completion is determined. 

B. Verify that documents are in proper form, contain full information, and are notarized. 

C. Co-execute submittals when required. 

D. Retain warranties and bonds until time specified for submittal. 

E. Include originals of each in operation and maintenance manuals, indexed separately on Table 
of Contents. 

 
 
 
 
 

END OF SECTION 01 78 00 
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Broadlawns Medical Center  
Parking Lot Expansion Pre-Bid Questions 

Date: 9/16/2026 

 

1. Clarification was requested in regard to the Alternate. 

a. Alternate 01 is dependent on signatures from the neighbors that the West side 
of the alleyway is not needed. In the event that signatures are received and it is 
approved, the West side of the alleyway will not need the extent of grading or 
gravel as shown in the base bid plans. There would also be a reduction in the 
retaining wall height, and approximately fifty feet (50’) less length.  

2. Clarification was requested in regard to Mid-Am’s scope and project scope. 

a. Mid-Am’s scope will include removing the wooden poles once all vendors have 
taken their overhead cables underground. As part of this project, Contractor’s 
will need to coordinate their work with Mid-Am’s work as they may happen 
concurrently. Mid-Am is direct to the hospital. 

3. Clarification was requested in regard to the median shown on the plans. 

a. The City of Des Moines will resurface the top 2” of Hickman Rd and restripe the 
lanes. This work is expected to take place this Fall 2026. The median shown on 
the plans on Hickman Rd will be installed as part of this project and placed with 
other concrete work in the Spring of 2027. Additional information regarding the 
median and the City Improvement project will be made available in a future 
addendum. 

4. An issue was raised that there is a circuit shown for the flashing lights in the median, 
but there is no power shown being pulled to those locations. 

a. This can be addressed in a future addendum. 

5. The existing gravel pad in the lot is intended to be kept as long as possible in order to 
provide contractor parking.  

a. Contractors are not to park on the street or in adjacent neighborhoods.  
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