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GASSAWAY BAPTIST CHURCH 

 

LIFE SUNSET RESOURCE GUIDE 
(Information on Probate, Funeral Home services, and Estate planning) 

 
Disclaimer: This resource guide is provided by the Gassaway Baptist Church free of charge for 
the sole purpose of providing information designed to assist those in our communities with estate 
planning and leading up to and after the passing of a dear loved one. This information is not a 
substitute for consulting with an attorney. We do not guarantee any of the services included in 
this resource guide and are not responsible or liable for the use of the information contained 
herein. 
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    Mark Stump 

                                                                                                                Senior Pastor 
Gassaway Baptist Church 

 
My Dear Friends, 

We at Gassaway Baptist Church are pleased to provide this Life Sunset Resource Guide as a way 
of assisting those in our communities with estate planning and leading up to and after the passing 
of a dear loved one. 

We understand the challenges of estate planning and what a stressful and emotional time it can 
be, and it is for this reason that we are offering this information in hope that it will aid you in 
estate planning, and in navigating through some of the challenges during a time of grief and 
sorrow. 

If you have experienced the loss of a loved one, we invite you to participate in our Healing 
Hearts Griefshare; a grief recovery support group where you can find help and healing. Please 
contact us at (304) 364-8843 for times and locations. 

In closing, we at Gassaway Baptist Church invite you to join us in worshipping the Lord. Our 
worship services are every Sunday at 9:30am with Sunday School “Kingdom Outfitters” 
following at 11:00am. We offer a wide variety of classes to enhance your life and spiritual 
growth. We invite you to come and see. 

For God’s Glory, 

Mark Stump 
 
 
PS: We would like to express our sincere appreciation to the following contributors to this Life 
Sunset Resource Guide: 
 

x Sue Ann Rutherford, Braxton County Clerk 
x Legal Aid of West Virginia 
x Ryan & Heather Roach of Roach Funeral Home 
x Daniel K. Armstrong, Esq. of Haslam Law Offices 
x James L. Dolan Jr. & Gregory F. Bumgarner of Ameriprise Financial 

 

https://people.planningcenteronline.com/people/AC46098101
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Braxton County Clerk’s Office 
Sue Ann Rutherford, Clerk 

PO Box 486 
Sutton, WV  26601 

(304)765-2833 
 

STEPS TO TAKE WHEN A LOVED ONE PASSES AWAY 

 After someone passes away, if they have anything in their name, such as real estate, 
personal property, bank accounts, vehicles, etc., a family member or the person being appointed 
over the estate must go to the County Clerk’s Office in the County the decedent resided to file for 
probate.  There are two main types of probate.  Intestate means the decedent passed away without 
a will.  Testate means the decedent has a valid Will. 

 Below is a list of things the Clerk’s Office will ask you: 

1. Do you have a Death Certificate? (Nothing can be done until the Clerk’s Office sees the 
Death    Certificate).  It must list Braxton County as the residence address or the probate cannot be 
started in Braxton County. 

2. Does the decedent have a valid Will?  If you are not sure if the Will is valid, you can call 
the Clerk’s Office and speak to Sue Ann Rutherford, County Clerk, for clarification on what makes 
a will valid. 

  Question: What are the criteria in WV for a will to be valid? 

Answer:  The Will must be signed by the deceased and two witnesses all in 
the presence of each other all at the same time and then it should 
also have a notary. 

3. Does the decedent have a spouse and are they still living? 

4. Does the decedent have children by a current spouse or by a previous marriage or 
relationship? (You will need names and complete addresses). 

  Question:  Are step-children included? 

Answer: Step-children are not included unless they are named in the Will to 
receive something. 
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5. If the decedent does not have a Will, the person getting appointed over the estate may need 
a bond.  (Call the County Clerk’s Office for clarification on this). 

  Question 1:  What would constitute the need to have a bond? 

Answer 1: If there is no Will and there is more than 1 heir, the person getting 
appointed has to post a bond to handle the estate. 

Question 2:  Is the bond for a set amount or does it vary depending on the estate? 

Answer 2: The bond must cover the decedent's personal assets such as 
checking, savings, vehicles, 4-wheelers, equipment, etc.  Basically, 
anything that is in the deceased person's name only.  Real Estate 
does not have to be included in the bond. 

Question 3:  Where do/can you obtain the bond? 

Answer 3: You can obtain an estate bond from most any insurance agency.   

Question 4:  How much does the bond cost? Or does it vary? 

Answer 4: The cost of the bond does vary according to the amount of assets I 
believe.  The cheapest one they sell is $100.00, I believe it covers 
up to $10,000 worth of assets but you would need to call the 
insurance agencies to make sure.  Also, I believe the insurance 
agency may run a credit check on the individual applying for the 
bond to make sure they can cover the amount if something goes 
wrong. 

 Every estate has different circumstances, so it is best to call your County Clerk’s Office 
directly to get any information or questions answered.  Probates are done by appointment, so you 
must call the County Clerk’s office to schedule a date and time before going in.  There will be fees 
involved in probating an estate.  We try to make this process as easy as possible for you.  

  Question 1:  What type of fees? 

  Answer 1: Estate fees.   

Question 2:  Are the fees standard or do they vary depending on the estate? 

Answer 2: The day of probate, there will be a $46.00 fee in the Clerk's Office.  
Tamera Facemire, our Fiduciary Supervisor, will help them fill out 
an appraisement book.  The fee depends on the total of probate assets 
(anything in the deceased person's name only).  $0 to $10,000 will 
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cost $25.00; $10,000 to $50,000 will cost $100.00; anything over 
$50,000 will cost $175.00.  This amount can be billed to them if they 
don't have funds available that day, however, the $46.00 probate fee 
must be paid on the day of probate. 

Question 3:  Regarding Probates being done by appointment – Can they come in 
and speak with you initially for questions and answers prior to 
making an appointment? 

Answer 3: Yes they can come in and speak to me in advance with any questions 
they have.  If they have all of the info we need, we will schedule 
them to come back on a certain day and time.  We do probates on 
Tuesday afternoons and Thursday mornings. 

 If you have questions, please call Sue Ann Rutherford, County Clerk, at (304)765-2833 
Monday – Friday for 8:00 am to 4:00 pm. 

        Sincerely, 

        Sue Ann Rutherford,  
        Braxton County Clerk 
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Note: The following article was obtained from the Legal Aid of West Virginia website. The article 

content is not a substitute for talking to a lawyer and is designed to primarily help people get an idea 

of the conversation they need to have with an attorney. 

 

Note: Any items in blue and underlined are links provided on the website. When you visit the website 

address for this article, clicking on a link will take you to the referenced material. 

 

The website address for this article is: 

 http://www.lawv.net/Resources/Self-Help-Library/Individual-Rights/Probate-The-process-for-Dealing-

with-Property-and-Debts-after-Death#5  

 

Probate: The Process for Dealing with 
Property and Debts after Death  
Last Updated On: 2/9/2018 7:18:45 PM 
 

The information in this article is very general. For specific questions about your situation, you should talk 
to a lawyer. 

What is probate?  

Probate is a legal process that transfers a person’s property after they die. This process also makes sure 
that the person’s debts and taxes are paid and any expenses involved in the funeral are paid. 

During the probate process, all of the person’s property goes into their estate. An estate is all of a 
person’s property after their death. Any debts are paid from the person’s estate and any gifts are made 
from the person’s estate. The probate process ends when the estate is closed. 

Where do I start the probate process?  

It is important to start the process in the right county. W. Va. Code § 41-5-4. For most situations, 
probate will occur in the county where the person who died was living at the time of death or the 
county where that person had property. If you have questions about where to file, you might want to 
contact the County Clerk’s office or talk to a lawyer.   

 

http://www.lawv.net/Resources/Self-Help-Library/Individual-Rights/Probate-The-process-for-Dealing-with-Property-and-Debts-after-Death%235
http://www.lawv.net/Resources/Self-Help-Library/Individual-Rights/Probate-The-process-for-Dealing-with-Property-and-Debts-after-Death%235
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=41&art=5&section=4%2305
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How do I start the probate process?  

To begin the probate process, you must get a certified copy of the deceased person’s death certificate 
and present this to the county clerk. If you have possession of the deceased person’s will, then you must 
bring this and present it to the county clerk as well. Failure to deliver the deceased person’s will to the 
county clerk’s office within 30 days is a misdemeanor offense. W. Va. Code § 41-5-1. 

What are the steps in probate?  

Note: This Information is Very General. The probate process may vary from county to county. The 
Process may be different from the process described below. 

Step Explanation 

1. Contact the County Clerk’s 
Office to Start Probate 
Process 

Take the will (if there is one) to the county commissioner’s office and 
present it to the county clerk. If there is not a will, you should take the 
death certificate. 

2. Appoint an 
Administrator/Executor 

If an executor is appointed in the will, then that person is sworn in 
before the county clerk. 

If no executor is appointed in the will, then the person’s heirs and 
anyone receiving gifts from the person’s estate can apply at the county 
commissioner’s office to be appointed as executor. Whoever is 
appointed is sworn in before the county clerk. 

If there is no will, then the person’s heirs apply at the county 
commissioner’s office to be appointed as administrator. The law gives 
the surviving spouse preference in this process, but any heir can apply. 
Whoever is appointed is sworn in before the county clerk. 

Form is filed, listing all of the person’s heirs and anyone receiving a gift 
under the person’s will. 

3. Appraise the Person’s 
Estate 

The administrator/executor files an Appraisement of the Estate, listing 
all of the person’s probate property and its value. The 
administrator/executor also files a Nonprobate Inventory, which lists all 
of the nonprobate property and its value. 

The requirements for the Appraisement are listed at W. Va. Code § 44-1-
14. The requirements for the Nonprobate Inventory are listed at W. Va. 
Code § 11-11-7.  

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=41&art=5&section=1%2305
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4. Settle any Claims Against 
the Estate from Creditors 

After the administrator/executor files an Appraisement and a 
Nonprobate Inventory, the county clerk publishes a Notice of 
Administration of the Estate. The person’s creditors have 60 days to file a 
claim against the person’s estate, alleging that the person owes them 
money. The administrator or executor can challenge any claims. The 
administrator/executor pays any and all claims against the person’s 
estate for debts and pays any taxes due. This includes any funeral 
expenses. 

The administrator/executor must sell off the person’s property if the 
person does not have enough money on hand to pay all of the debts and 
taxes. This is often done by an estate sale. In addition, the 
administrator/executor must use the money raised by the sale of the 
person’s property to pay debts and taxes in the order listed in W. Va. 
Code § 44-2-21. 

This is very important. The probate process cannot go any further until 
all of the claims and taxes are paid. 

5. Close the Estate 

Once all of the person’s debts and taxes are paid, then the 
administrator/executor can finish the probate process. This can be done 
in two ways. 

The first way is filing a Final Settlement. This lists all of the person’s 
property, the payments made for debts and taxes, any gifts made from 
the person’s property according to a will, any gifts made from the 
person’s property to the person’s heirs. It includes the receipts from any 
costs incurred in the probate process. 

The second way to close the estate is to file a Waiver of Final Settlement, 
which states that no unpaid debts or taxes remain and everyone who is 
owed a gift from the person’s property has been told what they are 
getting. 

The fiduciary commissioner or fiduciary supervisor will sign off on the 
Final Settlement or Waiver of Final Settlement and issue an order closing 
the estate. From this point on, no one can contest the will or the probate 
process. 

6. Distribute the Remaining 
Property 

Once the estate is closed, the administrator/executor gives away the 
person’s remaining property to the people mentioned in the will or the 
person’s heirs, if there is no will. 
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Who is the administrator? Who is the executor?  

Person dies with a Will: If you are an executor named in the will, then you must take an oath before the 
county clerk. W. Va. Code §§ 44-1-1; 44-1-3. If someone else is named as an executor in the will, they 
must do the same. 

If there is no executor named in the will, then any heir or beneficiary under the will can apply to be 
appointed as administrator. W. Va. Code §§ 44-1-2; 44-1-4. 

Person dies without a Will: The person who is in charge of settling the estate and managing the probate 
process in a situation where the deceased person dies without a will is called the “administrator.” Any 
heir of the deceased person can apply to be appointed as the administrator of the deceased person’s 
estate. W. Va. Code § 44-1-4. There is a mandatory preference for the surviving spouse of the deceased 
person. W. Va. Code § 44-1-4. 

I’ve been appointed the administrator/executor of someone’s estate. Now what?  

After taking the oath to become executor or administrator of a person’s estate, you must file a form that 
lists the names and addresses of (1) all of the person’s heirs; and (2) all of the people who receive 
something from the will. W. Va. Code § 44-1-13. This form is used to let all of these people know that 
the probate process is starting. The county clerk’s office should provide you with this form. 

While you don’t have to list addresses for the people whose addresses you don’t know, you should try 
to find out their addresses if you think that you can find them out. W. Va. Code § 44-1-13. It is important 
that everyone get notice that the probate process is starting, if at all possible. 

My family member died without a will. What do I do?  

If your family member died without a will, you still need to go through the probate process. 

The probate process is similar to that if there is a will, but it is not the same. The administrator goes 
through the probate process just like an executor. Instead of giving away the person’s property 
according to a will, the administrator gives away the person’s property to the person’s heirs, according 
to the law. 

Depending on whether the person has children and whether the person’s surviving spouse has any 
children that are not also the person’s children, the person’s spouse takes between 50% and 100% of 
the person’s property. W. Va. Code § 42-1-3. Any remainder of the person’s property, or all of the 
person’s property (if they are not married), passes to the person’s heirs, in the following order: 

1. To children. 

2. If no children living, then to grandchildren. 

3. If no grandchildren living, then to great grandchildren. 

4. If no great-grandchildren, then to parents. 

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=1%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=3%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=2%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=4%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=4%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=4%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=13%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=13%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=42&art=1&section=3%2301
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5. If no living parents, then to siblings. 

6. If no living siblings, then to nephews and/or nieces. 

7. If no nephews and/or nieces living, then to aunts and uncles. At this point, the property is 
divided between maternal and paternal aunts and uncles: ½ to maternal aunts and uncles, ½ to 
paternal aunts and uncles. 

8. If no living aunts or uncles, then to cousins. 

9. If no living cousins, then to cousins’ children. 

10. If no living family members, then property passes to the State. 

W. Va. Code § 42-1-3a. 

Who is an heir?  

Put simply, a person’s heir is anyone related to the person by blood. The definition of an heir is given in 
W. Va. Code § 42-1-1(16) and the order of heirs is listed out in W. Va. Code § 42-1-3a. An heir is the 
person’s: 

1. Children 

2. Grandchildren 

3. Great-grandchildren 

4. Parents 

5. Siblings 

6. Nephews and nieces 

7. Great-nephews and great-nieces 

8. Grandparents 

9. Aunts and uncles 

10. Cousins 

11. Cousins’ children 

12. Cousins’ grandchildren 

13. Great-grandparents 

14. Great aunts and great uncles 

15. Second cousins 

16. Children of second cousins 

If there are no living family members, then the State is the heir. 

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=42&art=1&section=3A%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=42&art=1&section=1%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=42&art=1&section=1%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=42&art=1&section=3A%2301
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How do I know if I need to post bond?  

You may have to post bond if you are an executor. The amount of bond required is equal to the amount 
of probate property in the estate. W. Va. Code § 44-1-7. The bond requirement can be skipped if the will 
states that the bond requirement is waived. W. Va. Code § 44-1-8. 

The county clerk should tell you how much of a bond you need to post. Many insurance companies or 
bonding companies will issue bond for you. The county clerk may be able to refer you to an insurance 
company or bonding company that can work with you to post bond. 

What’s an Appraisement? What’s a Nonprobate Inventory?  

After you take an oath as an administrator or executor, you must fill out two forms: an “Appraisement 
of the Estate” and a “Nonprobate Inventory.” In these two forms, you must list all of the probate 
property and nonprobate property of the deceased person and its value. These are tax forms and you 
can get them either from the county clerk or the WV State Tax Department website. 

What is probate property and what is nonprobate property?  

Probate (see W. Va. Code § 44-1-14) Nonprobate (see W. Va. Code § 11-11-7(a)) 

Real estate that the person owns by themselves 
(only their name is on the deed/title) (e.g., tract 
of land owned only by the person, with only the 
person’s name on the deed) 

Real estate of which the person owns a part (e.g., 
family home owned by joint tenancy with right of 
survivorship with surviving spouse) 

Any personal property deeded or titled solely in 
the person’s name (e.g., automobile titled 
solely in the person’s name) 

Payable on death accounts that pay out to anybody 
else (e.g., P.O.D. account payable to the person’s 
children) 

Any of the person’s personal bank accounts 

Property in which the person has a life interest (e.g., 
home that is to go to person’s child upon the 
deceased person’s death, but which person has right 
to live in until their death) 

Any pets that the person owned and took care 
of 

Life insurance policy that pays out to someone other 
than the executor or administrator 

Personal effects of the person (e.g., diary, 
comb, etc.) 

Gifts made while the person was living, to be 
completed upon the death of the person. (e.g., gift of 
a family keepsake ring, given while the person was in 
hospice, expecting to die within 3 months) 

  

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=7%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=8%2301
http://tax.wv.gov/Documents/TaxForms/et601602.pdf
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What’s a fiduciary commissioner?  

A fiduciary commissioner is sort of like a judge: they review everything filed in the probate process, 
resolve disputes between parties, and, ultimately, issue an order to finish the probate process. 

Once you have filed the Appraisement and the Nonprobate Inventory, the estate will be referred to a 
fiduciary commissioner, a person who will oversee the rest of the probate process. In most counties, a 
fiduciary commissioner is appointed by the county commission to oversee the probate process. In the 
other counties, a fiduciary supervisor is appointed by the county commission to oversee the probate 
process. W. Va. Code §§ 44-3-1; 44-3A-3. 

I’m an executor/administrator. How do I know who to pay what?  

After you have filed the Appraisement and Nonprobate Inventory forms, the county clerk will publish 
what is called a Notice of Administration of the Estate. W. Va. Code § 44-1-14a. This notifies the public 
that the person’s estate is going through the probate process. You will have to pay a fee to the county 
clerk to get the Notice published. The county clerk’s office will have their fees posted in their office or on 
their website, if they have one. 

The Notice tells anyone to whom the person owed money that they have 60 days to file a claim against 
the person’s estate to get paid. W. Va. Code § 44-1-14a. No claims against the estate may be filed after 
the 60 days have expired. 

Anyone making a claim against the person’s estate must file with the county clerk an itemized statement 
of what they are owed. W. Va. Code § 44-2-5. This statement must be signed and notarized and include 
some proof that they are owed that amount of money. W. Va. Code § 44-2-5. Examples of proof might 
be a copy of a court judgment, a copy of a promissory note, or a copy of a utilities account statement 
listing the outstanding balance. These claims, with their accompanying proof, will be filed with the 
county clerk and a copy sent to you, so you know who to pay and how much to pay them. 

You can challenge any claims by filing a “counteraffidavit,” a written statement explaining why you don’t 
agree with the claim. W. Va. Code § 44-2-6. You should include any proof that supports your challenge 
to the claim. 

The fiduciary commissioner will schedule a hearing for each of you to present your arguments and 
proof, for or against the claim. You may want to have the advice and representation of an attorney at 
this hearing. 

What do I do if I can’t afford to pay all of my family member’s creditors from the estate?  

If you can’t pay all of your family member’s creditors from the person’s available money, you must sell 
off the family member’s property and pay the creditors in the order listed in W. Va. Code § 44-2-21; W. 
Va. Code §§ 44-1-18 to -20. You may have to sell the family member’s land or home in order to pay 
creditors. W. Va. Code § 44-8-7. 

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=3&section=1%2303
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=3A&section=3%2303A
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=14A%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=1&section=14A%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=2&section=5%2302
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=2&section=5%2302
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=2&section=6%2302
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=2&section=21%2302
http://www.legis.state.wv.us/wvcode/Code.cfm?chap=44&art=1%2301
http://www.legis.state.wv.us/wvcode/Code.cfm?chap=44&art=1%2301
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=8&section=7%2308
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How do I close the estate?  

There two ways to close the estate: (1) final settlement; or (2) waiver of final settlement. Generally, you 
must close the estate within 5 years of starting the probate process. W. Va. Code § 44-4-14a. 

In a Final Settlement, the executor or administrator files a form that summarizes what the executor or 
administrator has done and asks for the fiduciary commissioner to approve of it. 

In a nutshell, the Final Settlement lists all of the person’s property and what has been or will be done 
with it. The Final Settlement lists all of the claims against the estate that have been paid, the receipts of 
any property that was sold to pay the claims against the estate, all of the expenses incurred during the 
probate process. It also lists all of the gifts of the person’s property to be made according to a will, if 
there is a will, or all of the gifts to be made to the person’s heirs, if there is not a will. 

The fiduciary commissioner reviews the Final Settlement and, if they approve of it, issues a Final Report. 
This Final Report is sent to everyone who receives a gift from the person’s will, if there is a will, or to the 
person’s heirs. 

In a Waiver of Final Settlement, the executor or administrator, along with all of the heirs and all of the 
people who receive a gift from the will, sign a Waiver of Final Settlement form. This form states that: 

1. No unpaid claims against the person’s property remain; 

2. The 60-day time limit for making claims against the person’s estate has passed; and 

3. Everyone who is receiving something from the person’s will has been told what they are getting. 

After a Final Settlement or Waiver of Final Settlement is filed, the fiduciary commissioner signs and 
approves of how the executor or administrator has carried out the probate process. 

The executor or administrator is paid a commission and paid back any money that they spent out of 
their own pocket to complete the probate process. The person’s estate is now closed. Gifts are made to 
everyone who is listed as getting a gift in the person’s will. The probate process is completed. 

What are some further resources for more information?  

� Kanawha County Probate Office – Frequently Asked Questions article from the Kanawha County 
Probate Office about the probate process. Be aware, however, that this article is specifically 
about the probate process in Kanawha County. The process may be different in other counties. 

� Senior Legal Aid of WV: Wills/Estate Planning FAQs – Frequently Asked Questions page from 
Senior Legal Aid, a non-profit organization serving elderly residents of West Virginia. 

Where can I find out more about my county’s probate process?  

� List of Links to County Government Websites – All 55 Counties – Use this link to find your local 
county clerk’s address and phone number. 

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=44&art=4&section=14A%2304
http://kanawha.us/wp-content/uploads/2014/03/201409091128-2.pdf
http://www.seniorlegalaid.com/
http://www.sos.wv.gov/public-services/contacts/Pages/CountiesontheWeb.aspx
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� West Virginia Code – Use this link to read the West Virginia statutes on the probate process (W. 
Va. Code §§ 44-1-1 et seq.), wills (W. Va. Code §§ 41-1-1 et seq.), and how property passes to 
heirs when there is no will (W. Va. Code §§ 42-1-1 et seq.). 

Where can I get an attorney?  

� WV Lawyer Referral Service – Go to this website to find private attorneys in your area. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.legis.state.wv.us/wvcode/code.cfm
http://www.wvlawyerreferral.org/
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WHAT CAN I EXPECT FROM THE FUNERAL HOME? 

The death of a loved one is an emotional time of loss, mourning and grief. The stress of this difficult time 
is compounded by the necessity of dealing with the requirements of various financial institutions, 
insurance companies, and governmental agencies, not to mention planning the funeral arrangements of 
your dearly departed loved one. 

The funeral home in many ways can help reduce some of this stress by assisting and guiding you through 
the process of planning the funeral arrangements, and by acting as a liaison on your behalf by filling out 
or assisting you in filling out necessary forms and submitting them to various institutions or 
governmental agencies. 

So, what do you need to know and what can the funeral home do for you? 

Most funeral homes will likely provide the basic services listed below. 

The funeral home will make all the arrangements for the transportation of your loved one to the funeral 
home. It doesn’t matter whether your loved one is local, national, or international – the funeral home 
will take care of this. 

FUNERAL ARRANGEMENTS 

When you meet with the funeral home to make the arrangements for the funeral service, it is 
recommended that you bring the following with you: 

� Your loved one’s Social Security Card or number. 
� Your loved one’s Military Discharge papers (DD-214), if applicable. 
� Any written desires of your loved one regarding funeral arrangements. 
� Your loved one's parents name including mother's maiden name. 
� Your loved one's birthdate, city and state of birth. 
� Marital status of your loved one. 
� For the purposes of the obituary: 

 
o The photo you would like to appear with the obituary, if applicable. 
o List of relatives – name and relationship to your loved one that you would like to be 

included in the obituary. 

In addition, for Viewing Services it is recommended that you bring the following: 

� Final resting clothing for your loved one. 
� Any photographs or memorabilia to be displayed. 

Contact your clergy.  Decide on a time and place for the funeral or memorial service (the services may 
be held at the funeral home). 

 



17 
 

The funeral home will make the necessary arrangements for preparing the plot for burial and restoring 
the plot after burial; or if cremation, the transportation of the loved one to the crematorium. 

If there is no existing burial plot, the funeral home will provide the contact information for the 
requested cemetery so a plot can be obtained. 

The funeral home will provide a temporary marker at the grave site. 

ADDITIONAL ASSISTANCE FROM THE FUNERAL HOME 

In addition to assisting and guiding you through the process of making funeral arrangements, the funeral 
home can also assist you by: 

¾ Obtaining copies of the Certified Death Certificate. The funeral home will fill out the necessary 
forms and submit them to the Office of Vital Registration to obtain the copies. The amount of 
copies needed varies from person to person (Note: It may take 3 to 4 weeks to obtain these 
copies). The following is a list of organizations which may require a Certified Death Certificate: 
 

x Probate court (County Clerk’s office) to probate a will. 
x Insurance companies to claim or modify life, property, or auto policies; and/or mortgage 

contracts or annuities. 
x County Clerk’s office to transfer real estate. 
x Department of Motor Vehicles to transfer vehicles, RVs, boats, etc. 
x Brokerage offices to transfer, redeem, or liquidate accounts, bonds, safe deposit boxes, 

etc. 
x Financial institutions to transfer or liquidate accounts, bonds, safe deposit boxes, etc. 
x Credit card companies to cancel credit cards and claim benefits. 
x Credit bureaus to file notice of death. 
x IRS to file terminal tax returns. 
x Estate & trustee offices to complete estate settlement procedures. 
x Deceased’s employer to claim benefits and financial entitlements. 
x Pension to claim final benefits. 
x Membership, subscription, or service providers to cancel services. 
x Professional offices to close files and cancel future appointments. 
x Health Insurance provider to cancel coverage. 
x Passport office to cancel and return passport. 
x US Post Office to forward mail. 
x Department of Veterans Affairs to issue benefits. 

 
¾ Complete the Statement of Death form and submit it to the Social Security Administration. 
¾ Assist in applying for VA benefits. 
¾ If a military funeral is desired, the funeral home will make the arrangements with the VA and 

the local American Legion. 
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¾ Assist in filing claim forms for Life Insurance. If you desire, they will also make themselves 
available to sit in on phone calls to insurance companies to assist you. If you desire, the funeral 
home will also assist in submitting “Assignment Forms” which automatically deduct funeral 
expenses from the life insurance payout and pay the funeral home directly. 

¾ The funeral home will assist the family in writing the obituary, and the funeral home will take 
care of placing the obituary in the appropriate newspapers. 

¾ The funeral home will Fax documents or Scan and Email documents for clients. 
¾ If the family is indigent and unable to afford funeral services, the funeral home will assist the 

family in filling out the Indigent Funeral application and guide the family in submitting this form 
to the Department of Health and Human Resources (DHHR). Of note – this option only allows for 
“Direct Burial” or “Direct Cremation,” meaning there is no embalming process. 

PRE-NEED ARRANGEMENTS 

The funeral home also offers Pre-Need Arrangements which include: 

x Funeral arrangements may be noted in advance and maintained at the funeral home. 
x Funeral Arrangements may be paid for in advance through a Pre-Need Life Insurance Policy. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The Probate Process and Dealing with the Estate of a Person After Death. 
 
Probate is a legal process that transfers a person’s property and debts after their 
death. An estate includes all a person’s property, taxes, debts, and funeral expenses. 
Probate begins in the county where the person who died was residing at the time of 
their death.  
 

(1) To begin this process, you must obtain a certified copy of the death certificate 
and the Will to present to the County Clerk in the county where the deceased 
was living within 30 days of the death. If the deceased did not have a Will or 
you are unaware that there is an existing Will, you should just take the death 
certificate.  

 
(2) Generally, If there is a will, an executor or administrator of the estate has 

already been appointed. However, if no executor has been appointed, one 
must be chosen and sworn in before the County Clerk.   
If there is no will, an heir of the deceased person can apply at the county 
commissioner’s office to be the administrator of the estate. 
A complete list of the deceased person’s heirs accompanied by their addresses 
and everything they are receiving as gifts under the persons will, should be 
created and filed with the County Clerk. This form allows the heirs to know 
that the probate process is beginning. 
 

(3) The executor of the estate needs to file an appraisement of the estate. This is 
a list of the deceased’s probate property and its value. The executor also must 
file a list of the nonprobative property of the deceased and its value.  
Probate Property VS Non-Probate Property  
Probate Property of the Deceased: Real estate owned by themselves, any 
personal property deeded solely owned by them, personal bank accounts, 
pets, personal effects. Things that pass inside of the will. 
Non-probate Property of the Deceased: Real estate where the ownership is 
shared, Payable on death accounts, property with life interest, life insurance 
policy, gifts that the deceased directed to go to a specific person. These are 
things that pass outside of the will. 
 

(4) After the appraisal and nonprobative inventory, the county clerk will 
distribute a Notice of Administration of the Estate. This gives others 60 days 
to challenge the Notice alleging that the person owed them money. The 
administrator or executor pays any claims made against the deceased’s estate 
for any debts or taxes due, including funeral expenses.  
If the executor does not have enough money to pay off the deceased’s taxes 
and debts, they must begin to sell off the deceased’s property. The probate 
process cannot go any further until all debts and taxes are fully paid.  
 



(5) Once all debts and taxes are paid, it is time to close the estate. An executor 
can finish the probate process in one of two ways. The first option is to file a 
Final Settlement. This is a document that lists all of the deceased’s property, 
debts, taxes, any gifts outlined in the will, and a list of the heirs. This 
document will also include receipts from any costs made during the probate 
process. The second option to close the estate is to file a Waiver of Final 
Settlement. The wavier states that no taxes or debts remain and everyone 
who is owed a gift from the deceased’s property has been informed about 
what they are getting. The executor chooses one of the options above and files 
this with the fiduciary commissioner. Once the Commissioner signs off on 
this document, no changes can be made to the probate process.  
 

(6)  Once the estate is closed, the executor can begin to distribute the deceased’s 
remaining property to the people mentioned in the Will or in cases where 
there is no will, to the deceased’s heirs by the discretion of the Executor.  

 
(7) While not necessarily required, it is a good idea to obtain an EIN from the 

Internal Revenue Service in the name of the estate and then to open a bank 
account with that EIN also in the name of the estate.  For example, In the 
matter of the estate of John Brown, Lewis Stout executor would be a good 
name for the estate account and EIN as it fully lays out what is happening 
and can prevent confusion with tax issues in the future.   
 

(8) If you have any estate issues, feel free to contact Daniel K. Armstrong, Esq. 
or Tyler Haslam, Esq. for your probate matters.   
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You've worked hard over the years to accumulate
wealth, and you probably find it comforting to know
that after your death the assets you leave behind will
continue to be a source of support for your family,
friends, and the causes that are important to you. But
to ensure that your legacy reaches your heirs as you
intend, you must make the proper arrangements now.
There are four basic ways to leave a legacy: (1) by
will, (2) by trust, (3) by beneficiary designation, and
(4) by joint ownership arrangements.
Wills
A will is the cornerstone of any estate plan. You
should have a will no matter how much your estate is
worth, and even if you've implemented other estate
planning strategies.
You can leave property by will in two ways: making
specific bequests and making general bequests. A
specific bequest directs a particular piece of property
to a particular person ("I leave Aunt Martha's diamond
broach to my niece, Jen"). A general bequest is
typically a percentage of property or property that is
left over after all specific bequests have been made.
Typically, principal heirs receive general bequests ("I
leave all the rest of my property to my wife, Jane").
With a will, you can generally leave any type of
property to whomever you wish, with some
exceptions, including:
• Property will pass according to a beneficiary

designation even if you name a different
beneficiary for the same property in your will

• Property owned jointly with rights of survivorship
passes directly to the joint owner

• Property in a trust passes according to the terms
of the trust

• Your surviving spouse has a right to a statutory
share (e.g., 50%) of your property, regardless of
what you leave him or her in your will

• Children may have inheritance rights in certain
states

Caution: Leaving property outright to minor children
is problematic. You should name a custodian or
property guardian, or use a trust.
Trusts
You can also leave property to your heirs using a
trust. Trust property passes directly to the trust
beneficiaries according to the trust terms. There are
two basic types of trusts: (1) living or revocable, and
(2) irrevocable.
Living trusts are very flexible because you can
change the terms of the trust (e.g., rename
beneficiaries) and the property in the trust at any time.
You can even change your mind by taking your
property back and ending the trust.
An irrevocable trust, on the other hand, can't be
changed or ended except by its terms, but can be
useful if you want to minimize estate taxes or protect
your property from potential creditors.
You create a trust by executing a document called a
trust agreement (you should have an attorney draft
any type of trust to be sure it accomplishes what you
want).
A trust can't distribute property it does not own, so
you must also transfer ownership of your property to
the name of the trust. Property without ownership
documentation (e.g., jewelry, tools, furniture) are
transferred to a trust by listing the items on a trust
schedule. Property with ownership documents must
be re-titled or re-registered.
You must also name a trustee to administer the trust
and manage the trust property. With a living trust, you
can name yourself trustee, but you'll need to name a
successor trustee who'll transfer the property to your
heirs after your death.
Tip: A living trust is also a good way to protect your
property in case you become incapacitated.

Benefits of a will:
• Distributes property

according to your
wishes

• Names an executor to
settle your estate

• Names a guardian for
minor children

• Can create a trust
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Beneficiary designations
Property that is contractual in nature, such as life
insurance, annuities, and retirement accounts, passes
to heirs by beneficiary designation. Typically, all you
have to do is fill out a form and sign it. Beneficiaries
can be persons or entities, such as a charity or a
trust, and you can name multiple beneficiaries to
share the proceeds. You should name primary and
contingent beneficiaries.
Caution: You shouldn't name minor children as
beneficiaries. You can, however, name a guardian to
receive the proceeds for the benefit of the minor child.
You should consider the income and estate tax
ramifications for your heirs and your estate when
naming a beneficiary. For example, proceeds your
beneficiaries receive from life insurance are generally
not subject to income tax, while your beneficiaries will
have to pay income tax on proceeds received from
tax-deferred retirement plans (e.g., traditional IRAs).
Check with your financial planning professional to
determine whether your beneficiary designations will
have the desired results.
Be sure to re-evaluate your beneficiary designations
when your circumstances change (e.g., marriage,
divorce, death of beneficiary). You can't change the
beneficiary with your will or a trust. You must fill out
and sign a new beneficiary designation form.
Caution: Some beneficiaries can't be changed. For
example, a divorce decree may stipulate that an
ex-spouse will receive the proceeds.
Tip: Certain bank accounts and investments also
allow you to name someone to receive the asset at
your death.
Joint ownership arrangements
Two (or more) persons can own property equally, and
at the death of one, the other becomes the sole
owner. This type of ownership is called joint tenancy
with rights of survivorship (JTWRS). A JTWRS
arrangement between spouses is known as tenancy
by the entirety in certain states, and a handful of
states have a form of joint ownership known as
community property.

Caution: There is another type of joint ownership
called tenancy in common where there is no right of
survivorship. Property held as tenancy in common will
not pass to a joint owner automatically, although you
can leave your interest in the property to your heirs in
your will.
You may find joint ownership arrangements are useful
and convenient with some types of property, but may
not be desirable with all of your property. For
example, having a joint checking account ensures
that, upon your death, an heir will have immediate
access to needed cash. And owning an out-of state
residence jointly (e.g., a vacation home) can avoid an
ancillary probate process in that state. But it may not
be practical to own property jointly where frequent
transactions are involved (e.g., your investment
portfolio or business assets) because you may need
the joint owner's approval and signature for each
transaction.
There are some other disadvantages to joint
ownership arrangements, including: (1) your co-owner
has immediate access to your property, (2) naming
someone who is not your spouse as co-owner may
trigger gift tax consequences, and (3) if the co-owner
has debt problems, creditors may go after the
co-owner's share.
Caution: Unlike with most other types of property, a
co-owner of your checking or savings account can
withdraw the entire balance without your knowledge
or consent.

While property that
passes by will is subject
to probate, property that
passes by a trust,
beneficiary designation,
or joint ownership
arrangement bypasses
probate.

Page 2 of 2



Ameriprise Financial
Gregory F. Bumgarner
Financial Advisor
712 Elk St.
Gassaway, WV 26624
304-364-6200
gregory.f.bumgarner@ampf.com
ameripriseadvisors.com/gregory.f.bumgarner

Key Estate Planning
Documents You Need

Prepared for: Gassaway Baptist Church
January 13, 2020

There are five estate planning documents you may
need, regardless of your age, health, or wealth:
1. Durable power of attorney
2. Advance medical directives
3. Will
4. Letter of instruction
5. Living trust
The last document, a living trust, isn't always
necessary, but it's included here because it's a vital
component of many estate plans.
Durable power of attorney
A durable power of attorney (DPOA) can help protect
your property in the event you become physically
unable or mentally incompetent to handle financial
matters. If no one is ready to look after your financial
affairs when you can't, your property may be wasted,
abused, or lost.
A DPOA allows you to authorize someone else to act
on your behalf, so he or she can do things like pay
everyday expenses, collect benefits, watch over your
investments, and file taxes.
There are two types of DPOAs: (1) an immediate
DPOA, which is effective immediately (this may be
appropriate, for example, if you face a serious
operation or illness), and (2) a springing DPOA, which
is not effective unless you have become
incapacitated.
Caution: A springing DPOA is not permitted in some
states, so you'll want to check with an attorney.
Advance medical directives
Advance medical directives let others know what
medical treatment you would want, or allows
someone to make medical decisions for you, in the
event you can't express your wishes yourself. If you
don't have an advance medical directive, medical
care providers must prolong your life using artificial
means, if necessary. With today's technology,
physicians can sustain you for days and weeks (if not

months or even years).
There are three types of advance medical directives.
Each state allows only a certain type (or types). You
may find that one, two, or all three types are
necessary to carry out all of your wishes for medical
treatment. (Just make sure all documents are
consistent.)
First, a living will allows you to approve or decline
certain types of medical care, even if you will die as a
result of that choice. In most states, living wills take
effect only under certain circumstances, such as
terminal injury or illness. Generally, one can be used
only to decline medical treatment that "serves only to
postpone the moment of death." In those states that
do not allow living wills, you may still want to have
one to serve as evidence of your wishes.
Second, a durable power of attorney for health care
(known as a health-care proxy in some states) allows
you to appoint a representative to make medical
decisions for you. You decide how much power your
representative will or won't have.
Finally, a Do Not Resuscitate order (DNR) is a
doctor's order that tells medical personnel not to
perform CPR if you go into cardiac arrest. There are
two types of DNRs. One is effective only while you
are hospitalized. The other is used while you are
outside the hospital.
Will
A will is often said to be the cornerstone of any estate
plan. The main purpose of a will is to disburse
property to heirs after your death. If you don't leave a
will, disbursements will be made according to state
law, which might not be what you would want.
There are two other equally important aspects of a
will:
1. You can name the person (executor) who will

manage and settle your estate. If you do not
name someone, the court will appoint an
administrator, who might not be someone you
would choose.

Benefits of a will:
• Distributes property

according to your
wishes

• Names an executor to
settle your estate

• Names a guardian for
minor children
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2. You can name a legal guardian for minor children
or dependents with special needs. If you don't
appoint a guardian, the state will appoint one for
you.

Keep in mind that a will is a legal document, and the
courts are very reluctant to overturn any provisions
within it. Therefore, it's crucial that your will be well
written and articulated, and properly executed under
your state's laws. It's also important to keep your will
up-to-date.
Letter of instruction
A letter of instruction (also called a testamentary letter
or side letter) is an informal, nonlegal document that
generally accompanies your will and is used to
express your personal thoughts and directions
regarding what is in the will (or about other things,
such as your burial wishes or where to locate other
documents). This can be the most helpful document
you leave for your family members and your executor.
Unlike your will, a letter of instruction remains private.
Therefore, it is an opportunity to say the things you
would rather not make public.
A letter of instruction is not a substitute for a will. Any
directions you include in the letter are only
suggestions and are not binding. The people to whom
you address the letter may follow or disregard any
instructions.
Living trust
A living trust (also known as a revocable or inter vivos
trust) is a separate legal entity you create to own
property, such as your home or investments. The
trust is called a living trust because it's meant to
function while you're alive. You control the property in
the trust, and, whenever you wish, you can change
the trust terms, transfer property in and out of the
trust, or end the trust altogether.
Not everyone needs a living trust, but it can be used
to accomplish various purposes. The primary function
is typically to avoid probate. This is possible because
property in a living trust is not included in the probate
estate.

Depending on your situation and your state's laws,
the probate process can be simple, easy, and
inexpensive, or it can be relatively complex, resulting
in delay and expense. This may be the case, for
instance, if you own property in more than one state
or in a foreign country, or have heirs that live
overseas.
Further, probate takes time, and your property
generally won't be distributed until the process is
completed. A small family allowance is sometimes
paid, but it may be insufficient to provide for a family's
ongoing needs. Transferring property through a living
trust provides for a quicker, almost immediate transfer
of property to those who need it.
Probate can also interfere with the management of
property like a closely held business or stock portfolio.
Although your executor is responsible for managing
the property until probate is completed, he or she may
not have the expertise or authority to make significant
management decisions, and the property may lose
value. Transferring the property with a living trust can
result in a smoother transition in management.
Finally, avoiding probate may be desirable if you're
concerned about privacy. Probated documents (e.g.,
will, inventory) become a matter of public record.
Generally, a trust document does not.
Caution: Although a living trust transfers property like
a will, you should still also have a will because the
trust will be unable to accomplish certain things that
only a will can, such as naming an executor or a
guardian for minor children.
Tip: There are other ways to avoid the probate
process besides creating a living trust, such as titling
property jointly.
Caution: Living trusts do not generally minimize
estate taxes or protect property from future creditors
or ex-spouses.

Other benefits of a living
trust:
• Gives someone the

power to manage your
property if you should
become incapacitated

• Lets a professional
manage your property
for you

• May circumvent state
laws that limit your
ability to give to charity,
or force you to leave a
certain percentage of
your property to your
spouse
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Whether you're seeking to manage your own assets,
control how your assets are distributed after your
death, or plan for incapacity, trusts can help you
accomplish your estate planning goals. Their power is
in their versatility--many types of trusts exist, each
designed for a specific purpose. Although trust law is
complex and establishing a trust requires the services
of an experienced attorney, mastering the basics isn't
hard.
What is a trust?
A trust is a legal entity that holds assets for the
benefit of another. Basically, it's like a container that
holds money or property for somebody else. There
are three parties in a trust arrangement:
• The grantor (also called a settlor or trustor): The

person(s) who creates and funds the trust
• The beneficiary: The person(s) who receives

benefits from the trust, such as income or the right
to use a home, and has what is called equitable
title to trust property

• The trustee: The person(s) who holds legal title to
trust property, administers the trust, and has a duty
to act in the best interest of the beneficiary

You create a trust by executing a legal document
called a trust agreement. The trust agreement names
the beneficiary and trustee, and contains instructions
about what benefits the beneficiary will receive, what
the trustee's duties are, and when the trust will end,
among other things.
Funding a trust
You can put almost any kind of asset in a trust,
including cash, stocks, bonds, insurance policies, real
estate, and artwork. The assets you choose to put in
a trust will depend largely on your goals. For
example, if you want the trust to generate income,
you should put income-producing assets, such as
bonds, in your trust. Or, if you want your trust to
create a fund that can be used to pay estate taxes or
provide for your family at your death, you might fund
the trust with a life insurance policy.

Potential trust advantages:
• Minimize estate taxes
• Shield assets from potential creditors
• Avoid the expense and delay of probate
• Preserve assets for your children until they are

grown (in case you should die while they are still
minors)

• Create a pool of investments that can be managed
by professional money managers

• Set up a fund for your own support in the event of
incapacity

• Shift part of your income tax burden to
beneficiaries in lower tax brackets

• Provide benefits for charity
Potential trust disadvantages
• There are costs associated with setting up and

maintaining a trust, which may include trustee
fees, professional fees, and filing fees

• Depending on the type of trust you choose, you
may give up some control over the assets in the
trust

• Maintaining the trust and complying with recording
and notice requirements can take considerable
time

• Income generated by trust assets and not
distributed to trust beneficiaries may be taxed at a
higher income tax rate than your individual rate
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Types of trusts
There are many types of trusts, the most basic being
revocable and irrevocable. The type of trust you
should use will depend on what you're trying to
accomplish.
Living (revocable) trust
A living trust is a trust that you create while you're
alive.
A living trust:
• Avoids probate: Unlike property that passes to

heirs by your will, property that passes by a living
trust is not subject to probate, avoiding the delay of
property transfers to your heirs and keeping
matters private

• Maintains control: You can change the beneficiary,
the trustee, any of the trust terms, move property
in or out of the trust, or even end the trust and get
your property back at any time

• Protects against incapacity: If because of an
illness or injury you can no longer handle your
financial affairs, a successor trustee can step in
and manage the trust property for you while you
get better. In the absence of a living trust or other
arrangement, your family may have to ask the
court to appoint a guardian to manage your
property

A living trust can also continue after your death--you
can direct the trustee to hold trust property until the
beneficiary reaches a certain age or gets married, for
instance.
Caution: Despite the benefits, living trusts have some
drawbacks. Property in a living trust is generally not
protected from creditors, and you cannot avoid estate
taxes using a living trust.

Irrevocable trusts
Unlike a revocable trust, you can't easily change or
revoke an irrevocable trust. You usually cannot
change beneficiaries or change the terms of the trust.
Irrevocable trusts are frequently used to minimize
potential estate taxes. The transfer may be subject to
gift tax at the time property is transferred into the
trust, but the property, plus any future appreciation, is
usually removed from your gross estate.
Additionally, property transferred through an
irrevocable trust will avoid probate, and may be
protected from future creditors.

Whether you're seeking
to manage your own
assets, control how your
assets are distributed
after your death, or plan
for incapacity, trusts can
help you accomplish
your estate planning
goals. For more
information, consult an
experienced attorney.
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When it comes to estate planning, women have
unique concerns. The fact is that women live an
average of 5.0 years longer than men.* That's
important because it means that there's a greater
chance that you'll need your assets to last for a longer
period of time and a greater need to plan for
incapacity. It also means that you'll need to take
responsibility for your own estate plan.
What is an estate plan?
An estate plan is a map that reflects the way you want
your personal and financial affairs to be handled in
case of your incapacity or death. It allows you to
control what happens to your property if you die or
become incapacitated.
If you're married, the odds are that you're going to
outlive your husband. That's significant for a couple of
reasons. First, it means that if your husband dies
before you, you'll likely inherit his estate. More
importantly, though, it means that to a large extent,
you'll probably have the last word about the final
disposition of all of the assets you've accumulated
during your marriage.
Estate planning may be especially needed if you have
minor children; your net worth exceeds the federal
transfer tax basic exclusion/exemption amount
($11,580,000 in 2020, $11,400,000 in 2019) or, if
less, your state's exemption amount; you own
property in more than one state; financial privacy is a
concern; or you own a business.
Planning for incapacity
Incapacity can happen to anyone at any time, but
your risk generally increases as you grow older. You
have to consider what would happen if, for example,
you were unable to make decisions or conduct your
own affairs. Failing to plan may mean a court would
have to appoint a guardian, and the guardian might
make decisions that would be different from what you
would have wanted.
Health-care directives can help others make sound
decisions about your health when you are unable to.

These might include:
• Living will — a document that lists the types of

medical treatment you would want, or not want,
under particular circumstances.

• Durable power of attorney for health care
(health-care proxy) — lets one or more family
members or other trusted individuals make
medical decisions for you.

• Do not resuscitate (DNR) order — a legal form,
signed by both you and your doctor, that gives
hospital staff permission to carry out your wishes.

There are also tools that help others manage your
property when you are unable to, including:
• Joint ownership — allows another person to have

the same access to the property as you do. For
example, if you and your spouse have a joint
checking account and you become incapacitated,
your spouse would still be able to make mortgage
payments on time.

• Durable power of attorney — lets you name family
members or other trusted individuals to make
financial decisions or transact business on your
behalf, even if you are disabled, or perhaps
because you are disabled.

• Living trust — a successor trustee can step into
your shoes to manage property in the trust if
something should happen to you.

Wills and probate
A will is quite often the cornerstone of an estate plan.
It is a legal document that directs how your property is
to be distributed when you die. It also allows you to
name an executor to carry out your wishes as
specified in the will and a guardian for your minor
children. You can also create a trust in your will. The
will should be written, signed by you, and witnessed.
Most wills have to be probated. The will is filed with
the probate court. The executor collects assets, pays
debts and taxes owed, and distributes any remaining
property to the rightful heirs. The rules vary from state

An estate plan is a map
that reflects the way you
want your personal and
financial affairs to be
handled in case of
incapacity or death.
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to state, but in some states, smaller estates are
exempt from probate or qualify for an expedited
process.
For most estates, there's little reason for avoiding
probate, as the actual time and costs involved are
modest. And, there are actually a couple of benefits to
probate. Because the court supervises the process,
you have some assurance that your wishes will be
abided by. And probate offers some protection
against creditors, since creditors are generally
required to make their claims against the estate in a
timely manner.
However, there are a number of reasons for avoiding
probate as well. For some complex estates, probate
can take up to two or more years to complete and tie
up property that your family may need, while running
up executor fees, attorney fees, and insurance costs.
And, if you have real estate in more than one state,
probate may be required in each state. Also, wills and
other documents submitted for probate become part
of the public record, which may be undesirable if you
or your family members have privacy concerns.
There are ways for you to avoid probate, if that is your
wish. Probate may be avoided by owning property
jointly with rights of survivorship; by completing
beneficiary designations for property such as IRAs,
retirement plans, and life insurance; by putting
property in an inter vivos trust; and by making lifetime
gifts.
What happens if you die without a will or an
estate plan?
Whether or not you have a will, some property passes
automatically to a joint owner or to a designated
beneficiary. For example, you can transfer property
such as IRAs, retirement plan benefits, and life
insurance by naming a beneficiary. Property that you
own jointly with right of survivorship will automatically
pass to the surviving owners at your death. Property
held in trust will pass according to the terms you set
out in the trust.
Property that does not pass by beneficiary
designation, joint ownership, will, or trust passes
according to state intestacy laws. These laws vary
from state to state. The state laws for intestate
succession specify how property will pass, generally
in certain proportions to various related persons. For
example, a typical state law might specify that
property pass one-half to a surviving spouse, with the
remainder passing equally to all children.

Trust basics
A trust is a versatile estate planning tool that can
protect against incapacity; avoid probate; minimize
taxes; allow professional management of assets;
provide safeguards for minor children, elderly parents,
and other beneficiaries; and protect assets from
future creditors. Most importantly, trusts can provide a
means to administer property on an ongoing basis
according to your wishes, even after your death.
A trust is a legal entity where someone, known as the
grantor, arranges with another person, known as the
trustee, to hold property for the benefit of a third party,
known as the beneficiary. The grantor names the
beneficiary and trustee, and establishes the rules the
trustee must follow in a document called a trust
agreement. With a trust, you can provide various
interests to different beneficiaries. For example, you
might provide income to your children for life, with the
remainder going to your grandchildren.
You can create a trust while you are alive (a living or
inter vivos trust) or at your death (a testamentary
trust). A trust you create during your life can be either
revocable or irrevocable. You retain the right to
change or revoke a revocable trust. An irrevocable
trust cannot be changed or revoked. A trust you
create at death is irrevocable.
Transfer taxes
When you dispose of your property during your
lifetime or at your death, your transfers may be
subject to federal gift tax, federal estate tax, and
federal generation-skipping transfer (GST) tax. Your
transfers may also be subject to state taxes.
Lifetime giving
Making gifts during one's life is a common estate
planning strategy that can serve to avoid probate and
minimize transfer taxes. One way to do this is to take
advantage of the annual gift tax exclusion, which lets
you give up to $15,000 (in 2019 and 2020) to as
many individuals as you want gift tax free. In addition,
there are several other gift tax exclusions and
deductions available to help you minimize transfer
taxes. Making a gift can also let you see the recipient
enjoying the benefit of your gift while you are still
alive.
*NCHS Data Brief, No. 328, November 2018.

Use beneficiary
designations, joint
ownership, and wills and
trusts to control the
disposition of your
property, so that you,
rather than the state,
determine who receives
the benefit of your
property.
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Charitable giving can play an important role in many
estate plans. Philanthropy cannot only give you great
personal satisfaction, it can also give you a current
income tax deduction, let you avoid capital gains tax,
and reduce the amount of taxes your estate may owe
when you die.
There are many ways to give to charity. You can
make gifts during your lifetime or at your death. You
can make gifts outright or use a trust. You can name
a charity as a beneficiary in your will, or designate a
charity as a beneficiary of your retirement plan or life
insurance policy. Or, if your gift is substantial, you can
establish a private foundation, community foundation,
or donor-advised fund.
Making outright gifts
An outright gift is one that benefits the charity
immediately and exclusively. With an outright gift you
get an immediate income and gift tax deduction.
Tip: Make sure the charity is a qualified charity
according to the IRS. Get a written receipt or keep a
bank record for any cash donations, and get a written
receipt for any property other than money.
Will or trust bequests and beneficiary
designations
These gifts are made by including a provision in your
will or trust document, or by using a beneficiary
designation form. The charity receives the gift at your
death, at which time your estate can take the income
and estate tax deductions.
Charitable trusts
Another way for you to make charitable gifts is to
create a charitable trust. You can name the charity as
the sole beneficiary, or you can name a
non-charitable beneficiary as well, splitting the
beneficial interest (this is referred to as making a
partial charitable gift). The most common types of
trusts used to make partial gifts to charity are the
charitable lead trust and the charitable remainder
trust.

Note: There are expenses and fees associated with
the creation of a trust.
Charitable lead trust
A charitable lead trust pays income to a charity for a
certain period of years, and then the trust principal
passes back to you, your family members, or other
heirs. The trust is known as a charitable lead trust
because the charity gets the first, or lead, interest.
A charitable lead trust can be an excellent estate
planning vehicle if you own assets that you expect will
substantially appreciate in value. If created properly, a
charitable lead trust allows you to keep an asset in
the family and still enjoy some tax benefits.
How a Charitable Lead Trust Works

Example: John, who often donates to charity, creates
and funds a $2 million charitable lead trust. The trust
provides for fixed annual payments of $100,000 (or
5% of the initial $2 million value) to ABC Charity for
20 years. At the end of the 20-year period, the entire
trust principal will go outright to John's children. Using
IRS tables and assuming a 2.0% Section 7520 rate,
the charity's lead interest is valued at $1,635,140, and
the remainder interest is valued at $364,860.
Assuming the trust assets appreciate in value, John's
children will receive any amount in excess of the
remainder interest ($364,860) unreduced by estate
taxes.
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Charitable remainder trust
A charitable remainder trust is the mirror image of the
charitable lead trust. Trust income is payable to you,
your family members, or other heirs for a period of
years, then the principal goes to your favorite charity.
A charitable remainder trust can be beneficial
because it provides you with a stream of current
income — a desirable feature if there won't be enough
income from other sources.
How a Charitable Remainder Trust Works

Example: Jane, an 80-year-old widow, creates and
funds a charitable remainder trust with real estate
currently valued at $1 million, and with a cost basis of
$250,000. The trust provides that fixed quarterly
payments be paid to her for 20 years. At the end of
that period, the entire trust principal will go outright to
her husband's alma mater. Using IRS tables and
assuming a 2.0% Section 7520 rate, Jane receives
$50,000 each year, avoids capital gains tax on
$750,000, and receives an immediate income tax
charitable deduction of $176,298, which can be
carried forward for five years. Further, Jane has
removed $1 million, plus any future appreciation, from
her gross estate.
Private family foundation
A private family foundation is a separate legal entity
that can endure for many generations after your
death. You create the foundation, then transfer assets
to the foundation, which in turn makes grants to public
charities. You and your descendants have complete
control over which charities receive grants. But,
unless you can contribute enough capital to generate
funds for grants, the costs and complexities of a
private foundation may not be worth it.
Tip: A general guideline is that you should be able to
donate enough assets to generate at least $25,000 a
year for grants.

Community foundation
If you want your dollars to be spent on improving the
quality of life in a particular community, consider
giving to a community foundation. Similar to a private
foundation, a community foundation accepts
donations from many sources, and is overseen by
individuals familiar with the community's particular
needs, and professionals skilled at running a
charitable organization.
Donor-advised fund
Similar in some respects to a private foundation, a
donor-advised fund offers an easier way for you to
make a significant gift to charity over a long period of
time. A donor-advised fund actually refers to an
account that is held within a charitable organization.
The charitable organization is a separate legal entity,
but your account is not — it is merely a component of
the charitable organization that holds the account.
Once you transfer assets to the account, the
charitable organization becomes the legal owner of
the assets and has ultimate control over them. You
can only advise — not direct — the charitable
organization on how your contributions will be
distributed to other charities.
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What would happen if you were mentally or physically
unable to take care of yourself or your day-to-day
affairs? You might not be able to make sound
decisions about your health or finances. You could
lose the ability to pay bills, write checks, make
deposits, sell assets, or otherwise conduct your
affairs. Unless you're prepared, incapacity could
devastate your family, exhaust your savings, and
undermine your financial, tax, and estate planning
strategies. Planning ahead can ensure that your
health-care wishes will be carried out, and that your
finances will continue to be competently managed.
It could happen to you
Incapacity can strike anyone at any time. Advancing
age can bring senility, Alzheimer's disease, or other
ailments, and a serious illness or accident can
happen suddenly at any age. Even with today's
medical miracles, it's a real possibility that you or your
spouse could become incapable of handling your own
medical or financial affairs.
What if you're not prepared?
Should you become incapacitated without the proper
plans and documentation in place, a relative or friend
will have to ask the court to appoint a guardian for
you. Petitioning the court for guardianship is a public
procedure that can be emotionally draining, time
consuming, and expensive. More importantly, without
instructions from you, a guardian might not make the
decisions you would have made.
Advance medical directives
Without legal documents that express your wishes,
medical care providers must prolong your life using
artificial means, if necessary. With today's modern
technology, physicians can sustain you for days and
weeks (if not months or even years). To avoid the
possibility of this happening to you, you must have an
advance medical directive.

There are three types of advance medical directives:
a living will, a durable power of attorney for health
care (or health-care proxy), and a Do Not Resuscitate
order (DNR). Each type has its own purpose,
benefits, and drawbacks, and may not be effective in
some states. You may find that one, two, or all three
types of advance medical directives are necessary to
carry out all of your wishes for medical treatment. Be
sure to have an attorney prepare your medical
directives to make sure that you have the ones you'll
need and that all documents are consistent.
Living will
A living will allows you to approve or decline certain
types of medical care, even if you will die as a result
of the choice. However, in most states, living wills
take effect only under certain circumstances, such as
terminal injury or illness. Generally, a living will can be
used only to decline medical treatment that "serves
only to postpone the moment of death." Even if your
state does not allow living wills, you may still want to
have one to serve as an expression of your wishes.
Durable power of attorney for health care
A durable power of attorney for health care (known as
a health-care proxy in some states) allows you to
appoint a representative to make medical decisions
for you. You decide how much power your
representative will have.
Do Not Resuscitate order (DNR)
A DNR is a doctor's order that tells all other medical
personnel not to perform CPR if you go into cardiac
arrest. There are two types of DNRs. One is effective
only while you are hospitalized. The other is used
while you are outside the hospital.

Should you become
incapacitated without the
proper plans and
documentation in place,
a relative or friend will
have to ask the court to
appoint a guardian for
you.
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Protecting your property
Without someone to look after your financial affairs
when you can't, your property could be wasted,
abused, or lost. To protect against these possibilities,
consider putting in place a revocable living trust,
durable power of attorney (DPOA), or joint ownership
arrangement (or a combination of any or all options).
Revocable living trust
You can transfer ownership of your property to a
revocable living trust. You name yourself as trustee
and retain complete control over your affairs. If you
become incapacitated, your successor trustee (the
person you named to run the trust if you can't)
automatically steps in and takes over the
management of your property. A living trust can
survive your death. There are, of course, costs
associated with creating and maintaining a trust.
Durable power of attorney (DPOA)
A DPOA allows you to authorize someone else to act
on your behalf. There are two types of DPOA: an
immediate DPOA, which is effective immediately, and
a springing DPOA, which is not effective until you
have become incapacitated. Both types of DPOA end
at your death.
A DPOA should be fairly simple and inexpensive to
implement. However, a springing DPOA is not
permitted in some states, so you'll want to check with
an attorney.
Joint ownership
A joint ownership arrangement allows someone else
to have immediate access to property and to use it to
meet your needs. Joint ownership is simple and
inexpensive to implement. However, there are some
disadvantages to the joint ownership arrangement.
Some examples include: (1) your co-owner has
immediate access to your property regardless of
incapacity, (2) you lack the ability to direct the
co-owner to use the property for your benefit, (3)
naming someone who is not your spouse as co-owner
may trigger gift tax consequences, and (4) if you die
before the other joint owner, your property interests
will pass to the other owner without regard to your
own intentions, which may be different.

How is incapacity determined?
Incapacity can be determined in one of two ways:
• Physician certification --You can include a

provision in a durable power of attorney
designating one or more physicians who will
make the determination. Or, you can state that
your incapacity will be determined by your
attending physician at the relevant time,
whomever that might be.

• Judicial finding --The court may be petitioned
to determine incapacity. After a proceeding
where medical and other testimony will be
heard, a judge will decide whether you are
incapacitated according to the legal standards
in your state.

Without someone to look
after your financial affairs
when you can't, your
property could be
wasted, abused, or lost.
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Losing a loved one can be a difficult experience. Yet,
during this time, you must complete a variety of tasks
and make important financial decisions. You may
need to make final arrangements, notify various
businesses and government agencies, settle the
individual's estate, and provide for your own financial
security. The following checklist may help guide you
through the matters that must be attended to upon the
death of a family member.
Note: Some of the following tasks may have to be
completed by the estate's executor.
Initial tasks
• Upon the death of your loved one, call close family

members, friends, and clergy first because you'll
need their emotional support.

• Arrange the funeral, burial or cremation, and
memorial service. Hopefully, your loved one will
have made arrangements ahead of time. Look
among his or her papers for a letter of instruction
containing final wishes. Such instructions may also
be stated in his or her will or other estate planning
documents. Arrange any cultural rituals, and make
any anatomical gifts.

• Notify family and friends of the final arrangements.
• Alert your loved one's place of work, union, and

professional organizations, and any organizations
where he or she may have volunteered.

• Contact your own employer and arrange for
bereavement leave.

• Place an obituary in the local paper.
• Obtain certified copies of the death certificate. The

family doctor or medical examiner should provide
you with the death certificate within 24 hours of the
death. The funeral home should complete the form
and file it with the state. Get several certified
copies (photocopies may not be accepted); you
will need them when applying for benefits and
settling the estate.

• Review your family member's financial affairs, and
look for estate planning documents, such as a will

and trusts, and other relevant documents, such as
deeds and titles. Also locate any marriage
certificate, birth or adoption certificates of children,
and military discharge papers, which you may
need to apply for benefits. These documents may
be found in a safe-deposit box, or your loved one's
attorney may have copies.

• Report the death to Social Security by calling
1-800-772-1213. If your loved one was receiving
benefits via direct deposit, request that the bank
return funds received for the month of death and
thereafter to Social Security. Do not cash any
Social Security checks received by mail. Return all
checks to Social Security as soon as possible.
Surviving spouses and other family members may
be eligible for a $255 lump-sum death benefit
and/or survivor benefits. Go to ssa.gov for more
information.

• Make a list of assets. Put safeguards in place to
protect any property. Make sure mortgage and
insurance payments continue to be made while the
estate is being settled.

• Arrange to retrieve your loved one's belongings
from his or her workplace. Collect any salary,
vacation, or sick pay owed to your loved one, and
be sure to ask about continuing health insurance
coverage and potential survivor's benefits for a
spouse or children. Unions and professional
organizations may also offer death benefits. If the
death was work-related, the estate or beneficiaries
may be entitled to worker's compensation benefits.

• Contact past employers regarding pension plans,
and contact any IRA custodians or trustees.
Review designated beneficiaries and post-death
distribution options.

• Locate insurance policies. The policies could
include individual and group life insurance,
mortgage insurance, auto credit life insurance,
accidental death and dismemberment, credit card
insurance, and annuities. Contact all insurance
companies to file claims.

If your loved one was a
veteran, you may be
eligible for burial and
memorial benefits. Call
1-800-827-1000 to find the
nearest VA regional
office.

Duplicate copies of
marriage and birth
certificates are available
at the county clerk's
office where the marriage
and births occurred.
Veterans and the next of
kin of deceased veterans
can submit an online
request for separation
documents and other
service personnel
records via eVetRecs, a
service available through
the National Archives at
archives.gov.

If there is no one
authorized to open your
loved one's safe-deposit
box, petition the probate
court for an order to
open.
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• Contact all credit card companies and let them
know of the death. Cancel all cards unless you're
named on the account and wish to retain the card.

• Retitle jointly held assets, such as bank accounts,
automobiles, stocks and bonds, and real estate.

• If your loved one owned, controlled, or was a
principal in a business, check to see if there are
any buy-sell agreements under which his or her
interest must be sold.

Within 3 to 9 months after death
• File the will with the appropriate probate court. If

real estate was owned out of state, file ancillary
probate in that state also. If there is no will, contact
the probate court for instructions, or contact a
probate attorney for assistance.

• Notify creditors by mail and by placing a notice in
the newspaper. Claims must be made within the
statute of limitations, which varies from state to
state (30 days from actual notice is common).
Insist upon proof of all claims.

• A federal estate tax return may need to be filed
within 9 months of death. State laws vary, but state
estate tax and/or inheritance tax returns may also
need to be filed. Federal and state income taxes
are due for the year of death on the normal filing
date, unless an extension is requested. If there are
trusts, separate income tax returns may need to be
filed. You may want to seek the advice of a tax
professional.

Within 9 to 12 months after death
• Update your own estate plan if your loved one was

a beneficiary or appointed as an agent, trustee, or
guardian.

• Update beneficiary designations on your
retirement plans, including IRAs, and
transfer-on-death accounts on which the your
loved one was named beneficiary.

• Reevaluate your budget, and short-term and
long-term finances.

• Reevaluate your insurance needs, and update
beneficiary designations on insurance policies on
which your loved one was the named beneficiary.

• Reevaluate investment options.

Do not be hasty when
settling your loved one's
estate. Important
decisions need to be
made regarding
distributions, which must
be made in compliance
with the will and
applicable laws. Seek an
experienced estate
planning attorney for
advice.

If your family member
didn't already make final
arrangements or leave
final instructions, go to
www.funerals.org for
some helpful information
about funerals, burials,
and memorial services.
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Loss of a Spouse/Family Member
When your spouse or a family member dies,
you'll need to handle numerous financial and
legal matters. Even if you've always handled
your family's finances, you may be
overwhelmed by the number of matters you
have to settle in the weeks and months
following your loved one's death. While you
can put off some of these tasks, others require
immediate attention. After planning the
funeral, you'll need to get organized,
determine what procedures to follow to settle
the estate and claim survivor's and death
benefits, and find competent advice to help
you through this difficult time.

Planning a funeral

A funeral allows the family and friends of the
deceased to both celebrate that person's life
and mourn their death. Funerals often take
into account religious and social traditions.
According to Christian tradition, funerals often
include a visitation of the body (also called a
viewing or a wake) and a ceremony performed
by a clergy member, family member, or friend.
There may be readings, music, and words
spoken about the deceased person's life.
However, they are personal--not legal--events
and should reflect your own preferences, as
well as those of the deceased and other family
members. Although you aren't required to do
so, you may wish to hire a funeral director to
help you, particularly if you are planning a
funeral on short notice. He or she can help
you coordinate the details and help you apply
for death certificates and certain survivor's
benefits.

Getting organized

To settle your loved one's estate or apply for
insurance proceeds or survivor's benefits,
you'll need to have a number of documents.
Locating these documents (and applying for
certified copies of some of them) should be
your first step in getting your finances
organized. You'll also need to set up files to
keep track of important documents and
paperwork, keep a phone and mail list to
record important calls and correspondence,
and evaluate your short-term and long-term
finances.

Settling an estate

Your spouse or family member may have
named you executor of his or her estate. If so,
you'll need to find out what procedures to
follow. Settling an estate means following
legal and administrative procedures to make

sure that all debts of the estate are paid and
that all assets are distributed to the rightful
persons. If you are named executor in a will or
if you are appointed as the personal
representative or administrator of an estate,
you will be responsible for carrying out the
terms of the will and settling the estate directly
or with the help of an attorney.

Paying income and estate taxes

You may have to file city, state, and federal
tax returns, including Form 1040 (U.S.
Individual Tax Return), Form 1041 (Fiduciary
Income Tax Return), and, if the gross estate is
large enough, Form 706 (U.S. Estate Tax
Return). In addition, your state may impose a
state death tax or an inheritance tax.

Filing a claim for insurance and/or
survivor's and death benefits

Life insurance benefits are not automatic; you
have to file a claim for them. Ask your
insurance agent to begin filing a life insurance
claim. If you don't have an agent, contact the
company directly. Although most claims take
only a few days to process, contacting an
insurance agent should be one of the first
things you do if you are the beneficiary of your
spouse's or family member's policy. You
should also contact your spouse or
ex-spouse's employer as well as the Social
Security Administration (SSA) to see if you are
eligible to file a claim for survivor's or death
benefits.

Tip: If your spouse was a federal, state, or
local employee, then you are likely eligible for
government-sponsored survivor's benefits. In
addition, children under age 18 or parents who
are dependent upon their children for financial
support are sometimes eligible for Social
Security survivor's benefits.

Tip: Dependent children or dependent parents
are sometimes eligible for benefits from
employer-sponsored plans or Social Security.

Finding competent advice

Getting expert advice is essential if you want
to make good financial decisions. After all, you
are probably doing many things for the first
time, such as filing a life insurance claim or
settling an estate. In fact, an attorney is one of
the first people you might contact after your
spouse or family member dies because this
person can help you go over the will and start
estate settlement procedures. Your funeral

You'll need to find
competent advice to help
you through this difficult
time.
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director can also be an excellent source of
information and may help you get death
certificate copies and apply for Social Security
and veterans benefits, among other things.
You may also wish to contact a financial
professional, accountant, or tax advisor for

help with your finances. And don't overlook the
help of other widows and widowers; having
been through it before, they may be able to
provide you with valuable information and
support.

Organizing Your Finances When Your Spouse Has
Died
Losing a spouse is a stressful transition. And
the added pressure of having to settle the
estate and organize finances can be
overwhelming. Fortunately, there are steps
you can take to make dealing with these
matters less difficult.

Notify others

When your spouse dies, your first step should
be to contact anyone who is close to you and
your spouse, and anyone who may help you
with funeral preparations. Next, you should
contact your attorney and other financial
professionals. You'll also want to contact life
insurance companies, government agencies,
and your spouse's employer for information on
how you can file for benefits.

Get advice

Getting expert advice when you need it is
essential. An attorney can help you go over
your spouse's will and start estate settlement
procedures. Your funeral director can also be
an excellent source of information and may
help you obtain copies of the death certificate
and applications for Social Security and
veterans benefits. Your life insurance agent
can assist you with the claims process, or you
can contact the company's policyholder
service department directly. You may also
wish to consult with a financial professional,
accountant, or tax advisor to help you
organize your finances.

Locate important documents and
financial records

Before you can begin to settle your spouse's
estate or apply for insurance proceeds or
government benefits, you'll need to locate
important documents and financial records
(e.g., birth certificates, marriage certificates,
life insurance policies). Keep in mind that you
may need to obtain certified copies of certain
documents. For example, you'll need a
certified copy of your spouse's death
certificate to apply for life insurance proceeds.
And to apply for Social Security benefits, you'll
need to provide birth, marriage, and death
certificates.

Set up a filing system

If you've ever felt frustrated because you
couldn't find an important document, you
already know the importance of setting up a
filing system. Start by reviewing all important
documents and organizing them by topic area.
Next, set up a file for each topic area. For
example, you may want to set up separate
files for estate records, insurance, government
benefits, tax information, and so on. Finally,
be sure to store your files in a safe but readily
accessible place. That way, you'll be able to
locate the information when you need it.

Set up a phone and mail system

During this stressful time, you probably have a
lot on your mind. To help you keep track of
certain tasks and details, set up a phone and
mail system to record incoming and outgoing
calls and mail. For phone calls, keep a sheet
of paper or notebook by the phone and write
down the date of the call, the caller's name,
and a description of what you talked about.
For mail, write down whom the mail came
from, the date you received it, and, if you sent
a response, the date it was sent.

Also, if you don't already have one, make a list
of the names and phone numbers of
organizations and people you might need to
contact, and post it near your phone. For
example, the list may include the phone
numbers of your attorney, insurance agent,
financial professionals, and friends--all of
whom you can contact for advice.

Evaluate short-term income and
expenses

When your spouse dies, you may have some
immediate expenses to take care of, such as
funeral costs and any outstanding debts that
your spouse may have incurred (e.g., credit
cards, car loan).

Even if you are expecting money from an
insurance or estate settlement, you may lack
the funds to pay for those expenses right
away. If that is the case, don't panic--you have
several options. If your spouse had a life
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insurance policy that named you as the
beneficiary, you may be able to get the life
insurance proceeds within a few days after
you file. And you can always ask the
insurance company if they'll give you an
advance. In the meantime, you can use credit
cards for certain expenses.

Or, if you need the cash, you can take out a
cash advance against a credit card. Also, you
can try to negotiate with creditors to allow you
to postpone payment of certain debts for 30
days or more, if necessary.

Avoid hasty decisions

• Don't think about moving from your current
home until you can make a decision based
on reason rather than emotion.

• Don't spend money impulsively. When
you're grieving, you may be especially
vulnerable to pressure from salespeople.

• Don't cave in to pressure to sell or give
away your spouse's possessions. Wait until
you can make clear-headed decisions.

• Don't give or loan money to others without
reviewing your finances first, taking into
account your present and future needs and
obligations.

Understanding Probate
When you die, you leave behind your estate.
Your estate consists of your assets--all of your
money, real estate, and worldly belongings.
Your estate also includes your debts,
expenses, and unpaid taxes. After you die,
somebody must take charge of your estate
and settle your affairs. This person will take
your estate through probate, a
court-supervised process that winds up your
financial affairs after your death. The
proceedings take place in the state where you
were living at the time of your death. Owning
property in more than one state can result in
multiple probate proceedings. This is known
as ancillary probate.

How does probate start?

If your estate is subject to probate, someone
(usually a family member) begins the process
by filing an application for the probate of your
will. The application is known as a petition.
The petitioner brings it to the probate court
along with your will. Usually, the petitioner will
file an application for the appointment of an
executor at the same time. The court first rules
on the validity of the will. Assuming that the
will meets all of your state's legal
requirements, the court will then rule on the
application for an executor. If the executor
meets your state's requirements and is
otherwise fit to serve, the court generally
approves the application.

What's an executor?

The executor is the person whom you choose
to handle the settlement of your estate.
Typically, the executor is a spouse or a close

wishes as stated in the will. The executor has
a fiduciary duty--that is, a heightened
responsibility to be honest, impartial, and
financially responsible. Now, this doesn't
mean that your executor has to be an attorney
or tax wizard, but merely has the common
sense to know when to ask for specialized
advice.

Your executor's duties may include:

• Finding and collecting your assets,
including outstanding debts owed to you

• Inventorying and appraising your assets
• Giving notice to your creditors (e.g., credit

card companies, banks, retail stores)
• Filing an estate tax return and paying

estate taxes, if any
• Paying any debts or other taxes
• Distributing your assets according to your

will and the law
• Providing a detailed report of how the

estate was settled to the court and all
interested parties

The probate court supervises and oversees
the entire process. Some states allow a less
formal process if the estate is small and there
are no complicated issues to resolve. In those
states allowing informal probate, the court
may be involved only indirectly. This may
speed up the probate process, which can take
years.

family member, but you may want to name a
professional executor, such as a bank or
attorney. You'll want to choose someone
whom you trust will be able to carry out your

Typically, the executor is a
spouse or a close family
member, but you may want
to name a professional
executor, such as a bank or
attorney.
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What if you don't name an executor?

If you don't name an executor in your will, or if
the executor can't serve for some reason, the
court will appoint an administrator to settle
your estate according to the terms of your will.
If you die without a will, the court will also
appoint an administrator to settle your estate.
This administrator will follow a special set of
laws, known as intestacy laws, that are made
for such situations.

Is all of your property subject to
probate?

Although most assets in your estate may pass
through the probate process, other assets
may not. It often depends on the type of asset
or how an asset is titled. For example, many

• Investments and bank accounts set up to
pass automatically to a named person at
death (payable on death)

• Life insurance policies with a named
beneficiary (someone other than the
estate)

• Retirement plans with a named beneficiary
• Other property owned jointly with rights of

survivorship

married couples own their residence jointly
with rights of survivorship. Property owned in
this manner bypasses probate entirely and
passes by "operation of law." That is, at death,
the property passes directly to the joint owner
regardless of the terms of the will and without
going through probate. Other assets that may
bypass probate include:
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The Probate Process

1. In the event the decedent made no provision for anatomical gifts, many states allow you to
make that decision. In most jurisdictions, the funeral director can obtain certified copies of
the death certificate for you (you will need several copies).

2. Word of mouth may not travel in time for the funeral.
3. Locate the will, birth certificate, marriage certificate, Social Security card, and any other

relevant documents.
4. Note the location and value (you may need to retain an appraiser) of all real estate,

insurance policies, jewelry, and other assets. Make sure assets are adequately insured.
5. Inform the Social Security Administration to stop payments that were being made to the

decedent. Inquire about survivor's benefits.
6. Investigate the existence of any veteran's benefits, private pensions, or life insurance and

make claims at this time.
7. Contact an attorney to assist you. He or she can help you determine whether probate is

needed.
8. Petition the appropriate court for probate.
9. Place a legal notice in the paper to notify unidentified heirs and creditors. Contact named

beneficiaries and known creditors directly.
10. For example, if the decedant owned investment property, rents will need to be collected.
11. This includes expenses, debts, and bequests (paid out in that order). Court permission may

be required before writing checks through the estate account--keep meticulous records.
12. The federal estate tax return is due nine months after the date of death. State filing deadlines

vary, so check with the appropriate state agency.
13. This is necessary to close the probate proceedings and relinquish the executor's duties.
14. Set up any trusts as outlined in the will.
15. Distribute remaining assets to all beneficiaries.
16. The federal income tax return is due on tax day (typically April 15) of the year following

death. State filing deadlines vary, so check with your local tax office.
17. Notify the bank to close the estate checking account.
18. Review and update your own estate plan.
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Surviving Spouse's Elective Share
Definition

The elective share (sometimes called the
widow's election, forced election, or "taking
against the will") is a statutory right of a
surviving spouse to receive a specified share
of the decedent's estate instead of accepting
the provisions made for the spouse in the
decedent's will. The surviving spouse may
either claim or waive the elective share. If
waived, the surviving spouse can keep
whatever he or she received under the will or
other arrangements. The rationale behind the
elective share is that it is in the public's best
interest to protect surviving spouses. The
elective share is determined under state law
and varies from state to state.

Key strengths

• Protects a spouse from becoming
impoverished by an inadequate inheritance

• May reduce estate or income taxes

Key tradeoffs

• Receipt or waiver of the elective share may
make an institutionalized spouse ineligible
for Medicaid

How to do it

• Election must be made in a timely fashion
(varies from state to state)

• The surviving spouse must initiate legal
proceedings

• The election is made in writing (or by
petition), filed with the appropriate court,
and served on the estate's personal
representative

• After notice and hearing, the court orders
the beneficiaries and/or the estate's
personal representative to contribute a pro
rata share of the estate's assets to satisfy
the surviving spouse's elective share

Tax consequences

• In separate property states, amounts
received by the surviving spouse pursuant
to a spousal election qualify for the
unlimited marital deduction

• In community property states (Arizona,
California, Idaho, Louisiana, Nevada, New
Mexico, Texas, Washington, and
Wisconsin) and Puerto Rico (Alaska has an
optional system), the surviving spouse
generally has no right to an elective share
because the surviving spouse already
owns half of all community property

Family Settlements: Estate Planning
What is a family settlement?

Legally binding agreement

A family settlement is a legally binding
agreement (or contract) made among your
heirs and/or beneficiaries regarding the
distribution of your estate.

Since they are legal documents, family
settlement agreements are subject to several
restrictions. For example, they are generally
not enforceable against a party if that party
does not have the legal capacity to contract. If
the family settlement affects the rights of
minors or incompetent persons, a legal
guardian generally must be appointed to
represent the interests of such persons. It may
be necessary to appoint a guardian to
represent the interests of unborn or
unascertained beneficiaries as well. In
addition, these agreements bind only the
contractual parties (e.g., the parties whose
signatures appear on the settlement
agreement). An heir or beneficiary who does

not enter into the agreement may challenge
any subsequent distribution unless the
settlement is made for his or her express
benefit. Finally, family settlements are usually
subject to the Statute of Frauds. This means
that the agreement must be in writing, or it will
not be enforceable.

Example: You die leaving all of your property
to your three children in equal shares under
your will. Your property includes
income-producing property. Your children are
in different income tax brackets. Your children
present your will to probate along with a
written settlement agreement that redistributes
the property in unequal shares in order to take
advantage of the lower income tax bracket of
one of your children.

Caution: Settlement agreements (as with all
contracts) are governed by state law. Rules
relating to family settlements vary from state
to state. Be sure to check whether such
settlements are valid and how they should be
executed in your state.

The elective share
(sometimes called the
widow's election, forced
election, or "taking against
the will") is a statutory right
of a surviving spouse to
receive a specified share of
the decedent's estate
instead of accepting the
provisions made for the
spouse in the decedent's
will.

A family settlement is a
legally binding agreement
(or contract) made among
your heirs and/or
beneficiaries regarding the
distribution of your estate.
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Resolution of will disputes

A family settlement is one way of resolving a
dispute over the provisions of your will. The
probate court has the power to reject the
settlement, but the court probably will accept it
if all parties have agreed to the settlement and
there is no evidence of coercion. Courts
usually give great deference to family
members' attempts to resolve disputes among
themselves.

May help avoid probate

A family settlement can actually be used to
avoid probate (the court-supervised process of
administering your estate). In this case, the
family distributes property pursuant to the
agreement without probating the estate.

Caution: Using a family settlement to avoid
probate is probably not advisable, or even
possible, when real estate is involved. In
addition, when minor or incompetent
beneficiaries are involved, family settlement
may not be available.

Types of Post-Mortem Elections
Transfer-tax-related elections

Disclaimers*

A disclaimer is a refusal to accept a gift,
bequest, or other form of property transfer.
This allows the beneficiaries to redistribute
estate property without incurring transfer taxes
on the redistribution.

The alternative valuation date

Assets in an estate are generally valued on
the date of death. By electing the alternative
valuation date, the assets in an estate that
qualifies are valued either (1) six months after
the date of death or (2) as of the date the
asset is disposed of. This is advantageous if
assets depreciate after death.

QTIP election

With a QTIP election, all or a portion of the

Income-tax-related election

Selection of fiscal year

The election of the tax year (either fiscal or
calendar) for an estate allows the personal
representative to divide income into as many
taxable years as possible, prevent bunching of
income in the first taxable year, or otherwise
adopt the taxable year that results in
minimizing the tax costs as much as possible.

Note: Business owners have additional
post-mortem elections available to them.

*Though not technically an election,
disclaimers are an important post-mortem
planning tool.

assets that qualify for treatment as qualified
terminable interest property (QTIP) pass free
from estate tax under the unlimited marital
deduction.

Types of Post-Mortem Elections for Business
Owners
Business owners have these techniques
available to them, in addition to other available
post-mortem elections.

Transfer-tax-related elections

Special use valuation

The special use valuation election values real
property (e.g., real estate) used for farming, or
in a closely held or family-owned business,
based on its actual use rather than its highest
and best use (i.e., fair market value).

Deferring payment of estate taxes

This election postpones the payment of estate
taxes due on a closely held business owner's
estate. Only payments of interest are made for
4 years, and then payments of interest and
principal are made over a period of up to 10
years.

Valuation discounts for interest in closely
held businesses

If the decedent was an owner of a closely held
business interest at the time of death, the
estate's personal representative may elect to
use certain valuation discounts (e.g., minority
interest discount, lack of marketability
discount) if the business interest qualifies.

What is a post-mortem
election?
A post-mortem ("after death")
election is an estate planning
technique that can help
minimize federal transfer tax or
income tax liabilities.
Post-mortem elections are
usually made by an estate's
personal representative. Each
election must be timely made
in the required fashion.
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Income-tax-related elections

Section 303 stock redemption

If the decedent owned stock in a C corporation
at the time of death, a Section 303 stock
redemption election treats certain redemptions
as capital transactions instead of as dividends
(as they would normally be treated) as long as
the redemptions are used to pay estate taxes,

Partnership asset basis election

This election can be made after the death of
one business partner to step up the income
tax basis of the deceased partner's share of
the partnership assets from adjusted basis
value to fair market value (or estate tax value).

funeral expenses, or certain administrative
expenses.

Page 9 of 10, see disclaimer on final page



Ameriprise Financial
Gregory F. Bumgarner

Financial Advisor
712 Elk St.

Gassaway, WV 26624
304-364-6200

gregory.f.bumgarner@ampf.com
ameripriseadvisors.com/gregory.f.bumgarner

January 13, 2020
Prepared by Broadridge Investor Communication Solutions, Inc. Copyright 2020

The information contained in this material is being provided for general education purposes and with the
understanding that it is not intended to be used or interpreted as specific legal, tax or investment advice. It
does not address or account for your individual investor circumstances. Investment decisions should always
be made based on your specific financial needs and objectives, goals, time horizon and risk tolerance.

The information contained in this communication, including attachments, may be provided to support the
marketing of a particular product or service. You cannot rely on this to avoid tax penalties that may be
imposed under the Internal Revenue Code. Consult your tax advisor or attorney regarding tax issues
specific to your circumstances.

Neither Ameriprise Financial Services, Inc. nor any of its employees or representatives are authorized to
give legal or tax advice. You are encouraged to seek the guidance of your own personal legal or tax
counsel. Ameriprise Financial Services, Inc. Member FINRA and SIPC.

The information in this document is provided by a third party and has been obtained from sources believed
to be reliable, but accuracy and completeness cannot be guaranteed by Ameriprise Financial Services, Inc.
While the publisher has been diligent in attempting to provide accurate information, the accuracy of the
information cannot be guaranteed. Laws and regulations change frequently, and are subject to differing legal
interpretations. Accordingly, neither the publisher nor any of its licensees or their distributees shall be liable
for any loss or damage caused, or alleged to have been caused, by the use or reliance upon this service.

Page 10 of 10



Ameriprise Financial
Gregory F. Bumgarner
Financial Advisor
712 Elk St.
Gassaway, WV 26624
304-364-6200
gregory.f.bumgarner@ampf.com
ameripriseadvisors.com/gregory.f.bumgarner

Women: Moving Forward
Financially after the Loss of a Spouse

Prepared for: Gassaway Baptist Church
January 13, 2020

The loss of a spouse can be a devastating,
life-changing event. Due to longer life expectancies,
women are more likely to face this situation.
Becoming a widow at any age can be one of the most
difficult challenges a woman must face. Not only is
there the emotional loss of a spouse, but also the task
of handling everything — including all the finances —
without the help of a spouse. Even if you've always
handled your family's finances, the number of
financial and legal matters that have to be settled in
the weeks and months following your loved one's
death can be overwhelming.
Sadly, for many women, becoming a widow is a first
step toward economic hardship. That's why it's critical
for you to organize your finances after your spouse's
death and take ongoing steps to secure your financial
future and that of your family.
First, take a deep breath
Before you start handling the financial end of things,
though, make sure to consider your own needs. The
period following the death of a spouse can be a blur
of emotions, including shock, sadness, despair,
anger, denial. It's important to allow yourself the
freedom to feel however you want to feel. You don't
owe it to anyone to feel or act in a certain way.
Facing your loss can ultimately help you as you work
to adapt to the new conditions of your life, so that in
time you can create something new. This period of
adjustment, which can last for several years, is often
a time of profound self-discovery for women, who
may find themselves examining issues of identity, life
meaning, and aging. During this time, it's important to
surround yourself with people you trust — family,
friends, support groups, professionals — who can offer
support and advice that's in your best interest.
The short term: steps to take
There are several financial tasks that must be done in
the weeks and months after a spouse's death. If some
matters are too overwhelming to tackle alone, don't
hesitate to ask family or friends for help.

Locate important documents and financial
records. In order to settle your spouse's estate, you'll
need to locate a number of important documents.
These include your spouse's will and other estate
planning documents (e.g., trust), insurance policies,
bank and brokerage statements, stock and bond
certificates, deeds, Social Security number, birth and
marriage certificates, and certified copies of the death
certificate.
Set up a communications tracking and filing
system. To help keep track of all the details, set up a
system to record incoming and outgoing calls and
mail. For phone calls, keep a notebook handy where
you can write down the caller's name, date, and
subject of the call. For mail, keep track of what you
receive and whether a response is required by a
certain date. Make a list of the names and phone
numbers of the people and organizations you're
dealing with and post it in a central location. Finally,
create a filing system for important documents and
correspondence with separate folders for different
topics — i.e., insurance, government benefits, tax
information, bank records, estate records, and so on.
Seek professional advice to settle the estate and
file tax returns. Getting expert help from an attorney,
accountant, and/or financial and tax professional can
be invaluable during this stressful time. Consider
bringing a family member or friend with you to
meetings so you will have an extra pair of eyes and
ears to process information.
An attorney can help you review your spouse's will
and other estate planning documents and start estate
settlement procedures. If you are named executor in
the will (or if you are appointed as the personal
representative), you will be responsible for carrying
out the terms of the will and settling the estate.
Settling the estate means following certain legal and
administrative procedures to make sure that all debts
of the estate are paid and that all assets are
distributed to the rightful persons. An attorney can tell
you what procedures to follow. A tax professional can
help you file certain federal and state tax returns that

Becoming a widow at
any age can be one of
the most difficult
challenges a woman
must face. Not only is
there the emotional loss
of a spouse, but also the
task of handling
everything — including all
the finances — without the
help of a spouse.
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may be due. A financial professional can help you by
conducting a comprehensive review of your financial
situation and identifying any retirement and survivor's
benefits that may be available to you.
Apply for benefits. You'll need to contact several
institutions for information on how you can file for
benefits.
• Life insurance: Life insurance benefits are not

automatic; you have to file a claim for them. This
should be one of the first things you do. Ask your
insurance agent to begin filing a claim (if you don't
have an agent, contact the company directly).
Most claims take only a few days to process.

• Social Security Administration (SSA): Contact the
SSA to see if you and/or your dependent children
are eligible to file a claim for retirement, survivor,
or death benefits.

• Employers: Contact your spouse's most recent and
past employers to find out if you are eligible for any
company benefits. If your spouse was a federal,
state, or local employee or in the military, you may
be eligible for government-sponsored survivor's
benefits.

Update account names. You may need to contact
financial institutions to change account names and/or
update contact information.
Evaluate short-term expenses. You may have
immediate expenses to take care of, such as funeral
costs or outstanding debts your spouse may have
incurred. If you're waiting for insurance proceeds or
estate settlement money, you can use credit cards for
certain expenses or you can try to negotiate with
creditors to allow you to postpone payment for 30
days or more, if necessary. Make sure you have one
or more credit cards in your name, and when you can,
order a free copy of your credit report and review it for
accuracy.
Avoid hasty decisions. For discretionary financial
decisions, go at your own pace, not someone else's.
For example, don't commit to move from your current
home until you can make a decision based on reason
instead of emotion. Don't spend money impulsively.
Don't cave in to pressure to sell or give away your
spouse's possessions. Find out where you stand
financially before you make any large purchases, sell
property, or loan money to others.

Moving ahead: the big picture
After the initial legal and financial matters related to
your spouse's death are taken care of, you'll enter a
transition phase when you'll be adjusting to your new
financial circumstances. As you navigate this terrain,
you might find it helpful to work with a financial
professional who can help you by:
• Suggesting ways to invest any life insurance

proceeds or estate settlement money you receive
• Calculating your net worth by identifying your

assets and liabilities, giving you an understanding
of how you'll meet your short- and long-term
spending needs

• Establishing a budget by looking at your monthly
income and routine living expenses, and making
adjustments as needed

• Helping you update beneficiary designations on
your life insurance, retirement plan, IRA, employee
benefits, annuity, and so on

• Reviewing your investment portfolio at least
annually

• Updating your estate planning documents (e.g.,
will, trust, health-care directives, power of attorney)
to reflect your circumstances and your wishes for
disposition of the marital estate (e.g., gifts to
children, grandchildren, charities)

• Updating your insurance coverage to reflect your
new circumstances

Generally speaking, women may have a different set
of expectations and requirements from their financial
professional than men. As you work with a financial
professional, make sure he or she is responsive to
what you say you need, not what your advisor thinks
you want. Don't be afraid to ask questions, and make
sure you understand all your options before making
important decisions.
As you move forward with your life, remember that at
times it may be two steps forward and one step back.
Take comfort in the fact that you are doing the best
you can to make the best decisions — financial and
otherwise — for yourself and your family.

Women may have a
different set of
expectations and
requirements from their
financial professional
than men. As you work
with a financial
professional, make sure
he or she is responsive
to what you say you
need.
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The following two pages are for recording important information on retirement accounts, insurance policies (life, home, auto, heart, cancer, etc.), financial 
accounts, credit cards and credit card benefits, etc. This information will assist your loved one in identifying all the benefits you have arranged for. It is highly 
recommended that you store this information in a safe and secure location. Below is provided as an example: 

RETIREMENT/INSURANCE/FINANCIAL INFORMATION 
(Recommend storing in a safe and secure location) 

TYPE NAME ACCOUNT/POLICY 
# 

BENEFIT 
AMOUNT 

CONTACT INFO NOTES 

 
Retirement 

 
 
 

Name of 
Retirement 
Company 

Policy/Certificate: 
123456789 

$2,000 per 
month 

Somewhere, USA 
Phone: ###-###-#### 

Website: 

This is a pension; I have selected 100% survivor. If I die, you will 
continue to receive the same amount for the rest of your life. 

_________ is the beneficiary. 

Life 
Insurance 

 
 
 
 
 

Name of 
Insurance 
Company 

Policy/Certificate: 
123456789 

$50,000. Somewhere, USA 
Phone: ###-###-#### 

Website: 

________________ is the beneficiary. 

 
Cancer 

Insurance 
 

Name of 
Insurance 
Company 

Policy/Certificate: 
123456789 

$30,000 Somewhere, USA 
Phone: ###-###-#### 

Website: 

This policy only covers the first diagnosis of internal cancer or 
malignant melanoma.  

Primary 
Bank Acct. 

Name of 
Bank 

Account/#######  Somewhere, USA 
Phone: ###-###-#### 

Website: 

 

Savings 
Acct. 

Name of 
Bank 

Account/#######  Somewhere, USA 
Phone: ###-###-#### 

Website: 

 

Exterior 
Electric 
Insurance 
for Home 

Name of 
Insurance 
Company 

Service 
Agreement/ 

############ 

Pay up to 
$3,000. per 

year & $100. 
reimbursement 

for fixture 
installation 

Repair Hotline: ###-
###-#### (24 hours a 

day) Customer 
Service: ###-###-#### 

Monday thru Friday 
8am to 8 pm & 

Saturday 10am to 
4pm 

$5.99 added to electric bill every month for this policy. 

  



RETIREMENT/INSURANCE/FINANCIAL INFORMATION 
(Recommend storing in a safe and secure location) 

TYPE NAME ACCOUNT/POLICY # BENEFIT AMOUNT CONTACT INFO NOTES 
 
 
 
 
 

     

 
 
 
 
 
 

     

 
 
 
 
 
 

     

 
 
 
 
 
 

     

 
 
 
 
 
 

     

 
 
 
 
 
 

     

 



RETIREMENT/INSURANCE/FINANCIAL INFORMATION 
(Recommend storing in a safe and secure location) 

TYPE NAME ACCOUNT/POLICY # BENEFIT AMOUNT CONTACT INFO NOTES 
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