
Covenant Life Church 

Ministry Position Description 

 

TITLE:  Early Childhood Faith Formation Coordinator 

MINISTRY AREA:  Children’s Ministry 

ACCOUNTABILITY:  Director of Family Ministries 

TIME REQUIREMENT:  Part-Time, Hourly (up to 12 hours a week) 

MISSION: To equip infants through age three and those who care for them to take the next 

step in their faith following the mission and vision of Covenant Life Church. 

 

OUTCOMES: 

1. A culture of excitement and learning will develop within ministry to infants through 

age three as we partner with parents in growing the faith of the children we serve. 

 

2. Volunteers will be encouraged to take the next step in their relationship with Jesus 

Christ while they serve the children of our church family and support the clear 

communication of the Gospel. 

 

3. Parents will feel comfortable leaving their child in UpStreet knowing their child will 

be safe, nurtured, and well cared for by trained caregivers. 

 

4. The Coordinator will work closely with the family ministries team to enhance our 

effectiveness in teaching children about God’s love and the Bible. 

 

5. Volunteers will be encouraged and trained in leading children based on each child’s 

developmental level.   

 

6. Edited curriculum will be shared with volunteer leaders in a way that presents 

engaging lessons with age-appropriate activities to be used in the small group 

session. 

 

7. UpStreet will be a clean, organized, and welcoming environment. 

 



8. The Early Childhood Faith Formation Coordinator will assist with CLC programs to 

share the love of Jesus.  

 

QUALIFICATIONS: 

1. FAITH: Exhibits a personal lifestyle and confession that demonstrates that Jesus is 

Lord of his / her life.  Demonstrates a heart for worship, values the role of 

congregational worship, and can tell his / her faith story. 

 

2. RELATIONSHIPS: Exhibits a personality that engages the church family.  Values 

people and creatively equips and shows appreciate for volunteers. 

 

3. ENTHUSIASM:  Exhibits passion and excitement about his/her role.  Has a pro-active, 

“can-do” attitude. 

 

4. TEAMWORK: Demonstrates the ability to work effectively within the organizational 

structure of Covenant Life Church. Sees him/herself as part of the team, not a silo or 

individual player.  

 

5. ABILITY TO RECRUIT AND EQUIP: Excels in interpersonal communication, with an 

ability to teach and develop willing volunteers of various skill levels. It is essential 

that this person see him/herself as an equipper and developer of people. 

 

6. STRATEGIC THINKING / VISION: Able to see and communicate the big picture in an 

inspiring way.  Evaluates and analyzes trends so that new and creative solutions are 

applied to various challenges. 

 

7. FLEXIBILITY AND ADAPTABILITY:  A problem-solver who adjusts quickly to 

changing priorities and conditions. 

 

 

 

 

COMPETENCIES: 

 



1. EXPERTISE: Exhibits expertise in helping young children be cared for well and learn 

to respond to God’s Word. Understands a child’s spiritual needs and faith 

development. 

 

2. ABILITY TO RECRUIT AND EQUIP: Excels in interpersonal communication, with an 

ability to teach and develop willing volunteers of various skill levels. It is essential 

that this person be an equipper and developer of people. Has experience working 

with children and leading volunteers in making sure each child is known and 

connected to God and the church. 

 

3. STRATEGIC THINKING / VISION: Able to see and communicate the big picture in an 

inspiring way.  Evaluates and analyzes trends so that new and creative solutions are 

applied to various challenges. 

 

4. COMMUNICATION SKILLS: Can communicate well in spoken and written media, 

with an understanding of how to use social media responsibly. Interacts with parents 

regularly. Partners with and provides resources to parents so they can lead their 

children spiritually.  

 

5. ORGANIZATIONAL SKILLS: Can take vision and work it down to a flow of people 

and programs toward an end. Creates a system that ensures coverage is in place 

when a volunteer is unable to serve. Assists with Family Ministries activities.  

 

6. THE CHURCH FAMILY: Is an active member, or willing to become one of the 

Covenant Life Church family. 

 

CULTURE: 

It is important that a person filling this position fits in with the culture of Covenant Life.  In 

a discussion with staff, the following words were used to describe what this culture is like:  

 

1. FREEDOM:  We trust the employee will do their job.  This means that this person will 

need to be a self-starter and responsible.  

 



2. HIGH STANDARDS:  We are looking for excellence—not perfection.  We expect the 

person to be a high performer, running his/her ministry well.  

 

3. RELATIONAL:  The person filling this position must engage people well and relate to 

other staff well.  

 

4. PRO-ACTIVE:  We value greatly the person who is anticipating new things that need 

to be added to ministry and developing them, rather than just reacting to crises.  

 

5. POSITIVE:  People report that this is a wonderful place to serve in collaboration with 

colleagues.  We pray together, care for one another, and laugh with each other often 

and well.  

 

6. CASUAL:  We relate to each other as peers within a functional structure.  Dress is 

appropriate to our roles, but overall casual as well.  

 

7. CARING:  We care for each other, those we serve, and those in our community. 

 

8. REALISTIC: We don’t pretend that problems don’t exist.  Rather, we can critique 

ministry honestly without focusing on blame, but solutions.  

 

9. ENGAGED:  We expect the people who work here to be fully engaged.  We 

encourage each other to take appropriate time for family and personal needs, but 

people who work here should be comfortable with an expectation of high activity.  

 

 

 

COMPENSATION: 

Compensation scale is based on level of education, experience, and qualification. 

 

 

. 


