
 

 

 
The mission of the Administrative Personnel Association is to offer 
opportunities for professional development and personal growth 
for those called by God to serve as support staff of the PC(USA).  
This mission remains paramount especially during COVID-19.   

Join us for our One Day Seminar to receive certification credits.   

 

Program Schedule 
 

 8:45a Welcome and Devotional 

 9:00a Basics of Project Management 
(Office Administration Core Class for all 

levels or elective = 2.5 credits*) 

10:15a  Stretch Break 

10:30a Class resumes  

11:45a Lunch Break 

 1:30p Webinars/Virtual Meetings 
(Elective class for all levels = 2.5 credits) 

 2:45p Stretch Break 

 3:00p Class resumes 

 4:15p Program concludes 

     

Program Details 
 

• Participants will receive confirmation of receipt of 
registration, along with Zoom log-in instructions by 
April 26. 

• To qualify for certification credit participant must: 
o Notify the certification chair within their region 

of their intent to apply the “Basics” class as core 
or elective credit.  

o Participant must be viewed at all times during 
the virtual class.  Screen shots will be taken of 
participants by the host to validate participation. 

• Host will provide detailed participation records to 
each regional certification chair within one week of 
the event.  

 
How to Registration 

 

Registration is now open through April 19! 

1) Register your participation and pay via 
credit/debit card online. This is the preferred 
method of registration/ payment if at all possible: 
https://newcastlepresbytery.breezechms.com/form/a6
00a0 

2) OR print this registration page and send your 
information and check payable to Administrative 
Personnel Association PCUSA Atlantic Region to: 

Ruth Mikalonis, APA Atlantic Region Treasurer 
3803J N. Sagamore Drive, Milford, DE 19963 

Please allow for USPS mail delays to meet deadline 
 

Name:  ______________________________________ 

Position: ____________________________________ 

Church/Governing Body and Region: 

____________________________________________ 

Street: ______________________________________ 

City/State/ZIP: _____________________________ 

Phone: _______________ (W) _______________ (C) 

Email:  _____________________________________ 

  

I would like to attend:  

 ____ Both Classes ($50.00) 

 ____ Basics of Project Management ($25.00) 

 ____ Webinars/Virtual Meetings ($25.00) 

 

APA Atlantic Region 
One-Day Seminar 

 Registration is open to all members of APA,  
regionally and nationally 

Wednesday, April 28, 2021 Via Zoom 

“…I am with you and will keep you wherever you go …”                              

~Genesis 28:15 

https://newcastlepresbytery.breezechms.com/form/a600a0
https://newcastlepresbytery.breezechms.com/form/a600a0


Course Details and “Meet our Instructors” 
 

Basics of Project Management (2.5 hours) 
 

Overview – Gain the confidence you need to take a project from conception to completion with efficient skills in scheduling, 
budgeting, and planning. 
 

Suggested topics may include:
 

• Defining project management 

• Planning and controlling projects 

• Meeting project objectives 

• Solving project problems 

 

• Managing time and priorities 

• Learning from each project 

• Coordinating work done by others 

• Improving communications skills

INSTRUCTOR: The Rev. Dr. Douglas D. Gerdts, an ordained clergyperson in the Presbyterian 

Church (USA), has served First Presbyterian Church of Haddonfield, NJ since June of 2020. Prior to 

that call, he served First & Central Presbyterian Church in Wilmington, Delaware for 17 years, and 

two churches in Kentucky: Maxwell Street Presbyterian Church in Lexington, and First Presbyterian 

Church in Maysville. Doug is a “second-career” pastor after having spent nearly 20 years in the hotel 

management and development business based in Santa Barbara, CA, after graduating from the 

University of California, Santa Barbara, with a degree in Business Economics. 
 

In addition to service to his congregations, Doug served as the treasurer and a trustee of New Castle 

Presbytery, an advisory board member of Equality Delaware, board member of Market Street Music, 

board member/treasurer of the ACLU-Delaware, former chair and board member of the New Castle 

County Diversity Commission, a member of the Interdenominational Ministerial Action Committee 

(IMAC), a member of the Social Benefit Council of Christiana Care, and chaired the Governor’s 

Council on Faith-based Partnerships for four years. 
 

Since 2018, Doug has also been employed on a part-time basis as an Account Specialist with Breakwater Accounting and Advisory in 

Wilmington specializing in non-profit accounting and holds QuickBooks Online Advanced certification.  

 

Webinars/Virtual Meetings (2.5 hours) 

Overview – This course will provide an outline of various internet opportunities available for the purpose of: 1) 
teaching/discussing/promoting information (webinars); and 2) utilizing software to engage multiple individuals in an 
online meeting experience (virtual meetings).  
 
Suggested topics may include:
Webinars: A virtual lecture or training session live on the Internet. Each session may include a PowerPoint presentation, 
handouts, video, and interactive questions and answers. After attending an online webinar, participants also have access 
to the recorded Webinar for further review and reference.  
 
Virtual Meetings (also referred to as Video Conferencing): A service which allows discussion conducted via Internet 
broadcast and shared with geographically dispersed locations. The service is made possible by internet technologies and 
allows real-time communications. Text-based messaging, voice and video chat are shared simultaneously.  

 
 

 

INSTRUCTOR: The Rev. Casey Carbone serves as a pastor at the First Presbyterian Church of 

Mahopac and as the IT/Communications Facilitator for the Hudson River Presbytery. Possessing a 

passion for communication technologies, Casey implements and promotes the use of web-based 

meetings and virtual gatherings that encourage user participation and engagement.  

 

Understanding that we miss the in-person opportunities to connect, Casey advocates that the cost-

savings, accessibility, and ease of access benefits that webinars and virtual meetings provide will 

mean that they are here to stay. These benefits have presented themselves in the work Casey has 

done at a church and presbytery level. 

 


