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Position Announcement: Director of Children’s and Family Formation 
St. Bartholomew’s Episcopal Church 
4800 Belmont Park Terrace 
Nashville, TN 37215 
www.stbs.net 
The Rev. Sammy L. Wood, Rector 

STATUS: Full-time. 
HOURS: Typically a 40-hour work week, with seasonal exceptions. 
FULL-TIME SALARY & BENEFITS:  $45,000-60,000, commensurate with experience and 
accreditation, plus excellent benefits including, but not limited to: 

• Vacation/sick leave
• Health, dental, and vision insurance
• Health Savings Account with high-deductible plan
• Retirement plan

Parish Description:  
St. Bartholomew’s Episcopal Church is a suburban parish with average (pre-COVID) Sunday 
attendance of around 450 in the Green Hills neighborhood of Nashville. Our life together 
includes excellent worship and music, deep ties among parish family members, and a deliberate 
commitment to mission and service. The liturgical style is broadly evangelical, a mixture of the 
best of historical Anglicanism and contemporary resources, and our parish family is markedly 
diverse in theology and politics. The rector is in his third year here; and there is a small, 
experienced staff with whom the Director of Children’s and Family Formation (“DCFF”) will 
work. There are roughly 130 children involved in our parish. A good overview of our life 
together may be gleaned from our website and Facebook page.  
St. Bartholomew’s is an Equal Opportunity Employer. 

General Purpose of Position: 
To grow and lead disciples of Christ by developing and implementing a vision for families at St. 
Bartholomew’s and a pathway of learning for our children birth to sixth grade, while serving as a 
spiritual leader and role model. The DCFF will accompany children and families as they become 
mature followers of Christ, full participants in the church, and witnesses of Christ in the world. 

Organizational Relationship and Supervision: 
The DCFF is appointed by and accountable to the rector, extending his ministry and working as a 
team with other staff for spiritual and ministry guidance. The rector provides annual evaluation 
of the DCFF’s performance. The DCFF will be subject to Episcopal Church policies and 
doctrine, as well as local parish policies as determined by the rector. Attendance at the following 
is expected:  

• Weekly staff meetings
• Mentor meetings with rector
• Corporate worship and other events
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Responsibilities: 
1. Envision: Work closely with other staff and the Rector to create a vision for families at 

St. Bartholomew’s and a pathway of learning for our children birth through age 18. 
2. Execute: Plan, develop, communicate, and implement all aspects of the children’s and 

family ministry from birth through sixth grade, including Sunday mornings, midweek 
offerings, summer programming, and special events.  

3. Educate: Choose and/or develop curricula for children (Pre-K through sixth grade). 
Coordinate with other Christian formation offerings, including assisting the Director of 
Youth Formation with the transition of 5th-6th graders. 

4. Equip: Recruit, develop, train, support, and nurture paid support staff and youth and 
adult volunteers to assist in every aspect of the children’s and family ministry, and ensure 
adequate volunteer support and adult-to-child ratios.  

5. Evaluate: Support and guide the work of the rector in an annual process of evaluating the 
vision and goals of the children’s and family ministry. 

6. Other duties: 
• Love the children and their families and desire to help develop their personal 

character, virtues, and faith. 
• Support, nurture, and harmonize Catechesis of the Good Shepherd offerings alongside 

more traditional Sunday School offerings. 
• Be aware of resources for developing the children’s and family program, and 

participate in continuing education and training opportunities, including for the 
DCFF’s own spiritual growth. 

• Act as liaison between the church and diocese with regard to the children, as well as 
other community organizations, people, and resources that relate to children and 
children’s ministries. 

• Coordinate First Communion classes in partnership with the rector and others. 
• Prepare and oversee children’s and family ministry budget. 
• Work in concert with other staff members and maintain a teamwork mentality. 
• Ensure compliance with Safeguarding God’s Children policies in all children’s 

ministry settings. 

Qualifications and Aptitudes: 
• Education and experience: 

o Bachelor’s Degree. A degree in Pastoral Ministry, Theology or related field is 
preferred.  

o Minimum of 5 years leadership experience in Children’s and/or Family Ministry 
(to include staff and volunteer coordination), with a track record of growing 
disciples. 

• Must complete a successful background check. 
• Must possess adequate knowledge of Holy Scripture and Christian doctrine; a solid 

practice of personal prayer. 
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• Must have vision and a demonstrated ability to plan, develop, coordinate, and implement
children’s ministry.

• Must be open to and willing to embrace the context of the Episcopal Church and its
liturgical foundations. Confirmed Anglican/Episcopalian in good standing is preferred.

• Must have excellent written and verbal communication skills, interpersonal skills,
conflict management skills, and computer skills.

• Must possess a proven ability to work effectively with children, diverse individuals, and
teams of volunteers.

Please submit via email or hard copy: 
• Letter of interest
• Resume
• Office for Transition Ministry portfolio (if applicable)
• 3 references
• Other supporting material (curriculum samples, projects, links to blog or other website,

etc.) welcome but not required

Materials to be submitted to: 
Elizabeth Mullins
Administrative Assistant 
St. Bartholomew’s Episcopal Church 
4800 Belmont Park Terrace 
Nashville, TN 37215 
churchoffice@stbs.net 

Application Deadline: December 1, 2020 


