
 

 

 

 

 

Care Ministries Coordinator 

Reports to: Senior Pastor 

Status: Part time (10-15 hours/week) 

FLSA:  Non-Exempt 

 

Job Summary 

The Care Ministries Coordinator makes visits to congregants and friends of Christ UMC at 

hospitals, rehab and nursing centers, and homes.  The coordinator maintains a confidential 

record of visits and chart of current visits, so that visits may be coordinated with pastoral staff, 

parish nurses, and other lay volunteers. 

 

Essential Functions 

• Work with senior pastor to ensure that persons in hospitals and rehab facilities receive 

visits in a timely matter.  Make visits to provide care and a listening ear, taking prayer 

booklets or prayer squares as appropriate.  In addition to in-person visits, may check in 

by phone call or text message.  Visits will include scripture and prayer as appropriate to 

the situation. 

 

• Work with parish nurses and lay volunteers to ensure that persons who are shut in 

receive regular visits.  Coordinate information about visits and maintain on Stable List 

chart.  Communicate with Congregational Care Administrator so that names are 

included on prayer chain and spoken prayer concerns in worship, as desired. 

Other Responsibilities 

• May recruit rides or food for congregants as needed. 

• Attend weekly staff meetings, as possible. 

• Other duties as assigned, within the scope of the position. 

 

Minimum Qualifications 

• High School diploma (or equivalent). 

• Successful background check. 



 

 

• Effective oral and written communication skills 

 

Physical Requirements 

• Sufficient physical strength and stamina to perform essential functions. 

• Sufficient sight and hearing to manage communication on the job. 

 

Core Competencies 

Mission Ownership:  Demonstrates understanding and full support of mission, vision, values, 

and beliefs of Christ United Methodist Church.  (Mission Statement, Vision, and Core Values 

provided on the church website). 

Teamwork:  Fosters a climate of “one body” with all church staff, recognizing the diversity of 

responsibilities with all staff persons working hard toward a common goal.  Is reliable and 

able to maintain confidentiality.  Demonstrates the skills of active listening and openly accepts 

criticism.  Holds others accountable in a spirit of love.  Engages people positively, with 

optimism and grace. 

Organizational Skills:  Is organized, motivated, and is able to implement and execute ideas in 

a timely manner.  Creates a climate in which people want to do their best.  Demonstrates 

commitment and flexibility in scheduling tasks with other staff and also with parish nurses in 

a timely manner.  Capable of long-range planning and maintains an organized calendar. 

Conflict Management: Responds openly to conflicts, seeing them as opportunities; reads 

situations quickly; good at focused listening; can hammer out tough agreements and settle 

disputes equitably; can find common ground and get cooperation with minimal disruption. 

Spiritual Maturity: Models and develops humility, teachability, accountability, and servant 

leadership in all relationships. Is comfortable sharing scripture and prayer as resources for 

healing. 

Compassion: Demonstrates ability to extend compassion toward oneself and others through 

authentic presence and communication. This includes self care to enhance the way compassion 

is offered to the congregation and community with joy, confidence and fulfillment by 

integrating mindfulness, contemplative listening and compassion 
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