
Workflow Tutorial ----Rocklane Christian Church Account Directory Log-in 
 

Please use this as a guide as you actually go through the steps.  

The images are small but can give you a general feel for where things are located. 

  
  

 
 

  

  
  

  

To start from the beginning, access Rocklanechristian.org 

website and click the ‘MORE’ drop down.   

 Click on Account/Directory Log-In 

 

Now click on the button ‘Online Access’ 

 

This is your Account log in page.  You have created a private 

password in order to create your account.  Enter your family 

email and your private password on this page.  Forgot your 

password?  Click the link to give you option to create a new 

one 

 

This page is your Portal page.  The options are in the red bar 

across the top: Portal, Profiles, Giving, Involvement.   

Click on the Profiles tab and we will go through your options 
 

Click account/directory log-in 

On the Profiles page you have the highlighted Blue sections for 

Family and each family member.  Highlight and edit any profile to 

update information.  You have the option to upload a new family 

photo on the family page. 

 

This next tab displays your Giving Information.  Note there is this 

summary page and then a Details page.  The Details page is where you 

can filter your years’ giving and print you giving statement. 

 

The final tab in your Account is called Involvement.  This is primarily used 

by our Kidslane Ministry.  If your child has allergies, please select their 

name, then click Involvement and select those that apply. This example 

only show peanuts but all the common allergies are available. This 

information goes directly to Kidslane database and will print on their 
Sunday School nametag as well as alert teachers and staff. 
 

Now let’s return to the Portal tab and find the button at 

the bottom Visit Rocklane Christian Church Directory.   

 



Directory Log In 
  

 
  

  
  

  
 

 

I hope this has been helpful and as always, if you have further questions, please feel free to text/call:  317-

501-5424 or email:  database@rocklanechristian.org.     

 

Perhaps you don’t know your family email on file, or just get confused at some point.   

 

I am here to help you however I can.     

Thank you, 

Bonnie Lohrman 

Rocklane Christian Church Database & Online Account Administrator 

The Online Directory will open to sets of photos with 

names in alphabetical order. 

They are Icons for that family. 

Click on the Icon and you will have detailed 

information.  If you want to look for someone 

specific, enter their first or last name in the white 

search bar right below “list of families directory’. 

 

I entered ‘lohrman’ in the search bar.  

Bill and Bonnie are the only Lohrmans 

in the Directory. If I had searched for 

‘bill’ or a ‘john’ for example I would 

get any letter combinations, first or 

last name that are in the directory.    
 

I have now 

clicked on the 

Lohrman’s 

Icon and this 

leads to their 

information.   

 

Each family 

member has a 

grey box 

displayed.  In 

this example I 

have clicked on 

William and his 

information 

drops down.  

You can click on 

his email and 

send an email 

right from here.   

 

If you click 

on Bonnie, 

this same 

specific 

information 

is 

displayed.  

When you 

are done, 

click the 

close 

button 

You will see 

the word 

Directory with 

an icon at the 

top left of the 

page.  Clicking 

this will return 

you to the 

beginning of 

the directory. 

 

You can  

also start a 

new search 

from the 

search bar 

right from 

here 

mailto:database@rocklanechristian.org

