
Protecting God's Children
at Grace Anglican Church

We are grateful to God for the privilege of  welcoming and including children into the life and ministry of  Winchester
Anglican Church. Providing care and Biblical instruction to youngsters is a holy calling, and our church community is
committed to doing all that it can to ensure a safe, positive and rewarding experience for children participating in church
activities. The joy of  ministering to children includes the responsibility of  protecting them from harm. Protecting the
children in our care, the reputation of  the adults who serve those children, and the ministry of  our church as a whole
requires some specific precautions and processes. The policies and procedures here are reflected in all activities with minors.
All other programs serving minors at the church must be in compliance with these guidelines.

*It is understood that this document is merely a summary of  our complete safety policy.  The complete Diocese of  the Mid-Atlantic
Policy Manual for the Protection of  Children can be found on our church website and takes precedence to this document.

Addressing Problems
If  a Children’s Teacher (paid or volunteer) get into a situation which could be misinterpreted, it should be reported to the
Children’s Ministry Directory, Youth Ministry Director, or Rector immediately. Any observation of  misconduct by a
Children’s Teacher (paid or volunteer) or member of  the staff  should be reported to the Rector.  If  the incident involves the
Rector it should be reported to the Senior or Junior Warden. No allegation or complaint will be ignored.

Affection
Children’s Teachers (paid or volunteer) should not ask children for hugs or any physical affection, but should receive it
joyfully when it is given in ways deemed appropriate by the complete DOMA policy.  Some displays of  appropriate physical
affection are included but not limited to hand shakes, high fives, fist bumps, side to side hugs, and pats on shoulder or back.

Bathroom Use
Teachers and volunteers (paid or volunteer) should encourage children to do as much as they can for themselves. It is best
for adults to take several children, or even the entire class, to the bathroom at the same time. The responsible adult (paid or
volunteer) should stand in the hall and monitor the activity of  the children in the bathroom. Children who are second
through fifth grade and up (or who are in the Bigs Class) can go to the bathroom in pairs without an adult accompanying
them.  Students of  youth age (6th-12th) are permitted to use the restroom unaccompanied.  If  children from Bigs class or
Youth are gone for an extended amount of  time they will be checked on by an adult of  the same gender.

Diaper Changes Diaper changes should only be performed by the parents of  the child or a paid employee of  WAC.
Parents will be texted if  they are needed in assisting with diaper changes.

Discipline
The best method for handling discipline is prevention of  problems. Adults supervising children should always have a plan
for activities that will keep the children positively occupied. If  a child is not able to interact with other children in a positive
way, the adult should first remind and encourage correct behavior. If  problems persist, the child can be removed from the
activity or group. Younger children can often be redirected into another activity. Adults should also communicate
expectations clearly. When children need to be participating in a group activity and a child is disruptive, these steps are often
helpful:



● Continue the lesson, but look directly at the child.
● Continue the lesson, but move near the child.
● Continue the lesson, but gently place a hand on the child’s shoulder.
● Pause the lesson, and look directly at the child, use name.
● Move the child to another place in the group.
● Talk one-on-one or have a helper talk specifically with the child.
● Take the child from the room to the supervisor.

All adults should treat children kindly and respectfully. They should not hit or spank in any way or verbally denigrate a child.
However, children’s misbehavior should not be ignored. If  a child’s actions are “out of  control” the parent should be called
immediately. Parents should be regularly informed of  behavior problems and any actions taken by an adult to correct these
problems.  Any problems in which the parents are informed should also be reported to either the Children’s or Youth
Director of  that ministry.  Some problems or incidents may be deemed necessary by the director to write out an incident
report.  All incident reports will also be shared with the rector.

Environmental Precautions
Classes are organized in specific ways to ensure child safety:

● No classes or meetings with children may be held behind closed doors.
● All classrooms have windows in the doors or half  doors.  Classrooms that only have  half  doors should leave the top

half  open at all times. If  there are only solid doors, the door should be left partially open at all times.
● The outer doors of  bathrooms that children regularly use should be propped open when not in use or in use by a

child who is potty training (approximately age 4 and under).
● An adult should never be alone in an isolated area with a single child.
● If  an adult needs to talk one-on-one with a child, it should be done in an open area, such as a hallway.
● Classrooms should always have two or more adults in the room.
● Parents are always welcome in a class or program. No activity is closed or private.

Injury/ Incident Reporting: Staff  or volunteers will fill out an incident report and advise the Children’s
Ministry Director and/or Youth Ministry Director when a child is injured or hurt in any way.  Incidents of  any other kind
should also be reported in the same manner.  All incident reports will be shared with the rector.  All concerns of  any kind
should also be reported to the Children’s and/or Youth Ministry Directors.

Personnel Precautions
All adults wishing to work regularly with minors must have attended Winchester Anglican for six months.  All volunteers
and employees working regularly with minors must first go through our careful screening and training process.  Adults must
fill out and sign an application, providing history and references, along with a signed background check release form.  These
will be carefully reviewed by a staff  member.  A face to face interview will also be conducted by the appropriate director of
ministry.  Secondly, all adults working regularly with minors are required to attend a DOMA approved workshop or take the
online Sexual Abuse Prevention Course with the follow-up test provided by Ministry Safe.  Background checks and Sexual
Abuse training must be renewed every two years.

Sunday Morning Pick-Up And Drop-Off
All children fifth grade and under must be signed in and out by a parent or authorized adult.  Parents or authorized adults
dropping off  a child into the Littles Room must also fill out a sticker and place it on their child’s back.  Children in the
Littles Room will only be released to whomever has the sticker paper matching the sticker on that child. Students ages 6th
grade and up are NOT required to be signed in and out, but expected to be responsible for themselves.


