CLC WORSHIP
MINISTRY MANUAL

CLC Worship
Ministry
We are seeking people who have a desire to be
involved in City Life Church Worship Ministry. It is
our hope that, with the following information, you
will be able to determine if City Life Worship is the
right place for you to serve.

LEADERS

MEET THE LEADERS
WHO’S WHO

WHERE WE MEET

WORSHIP LEADER
Kacee Pate

SUNDAY MORNING SERVICE
7120 GRAND BLVD
HOUSTON, TX 77054

MUSIC DIRECTOR
Emmitt Savannah
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CHAPTER 1

What Is Worship?
The Hebrew word for most commonly translated “worship” in the

has now come when the true worshipers will worship the Father

O.T. is shâchâh which literally means “ to prostrate (oneself), bow

in the Spirit and in truth, for they are the kind of worshippers the

down, fall down flat, to reverence.” It often appears in

Father seeks.

conjunction with diﬀerent words that mean “bow down”, “fall
down” and “serve”. The most commonly used Greek word is
proskuneo which literally means “to kiss the hand” and “to
prostrate oneself.” Both the Old and New Testament terms

Worship expresses a hierarchy or dependence - Our dependence
is on God, and we recognize His sovereignty as we lift up and
celebrate our Lord and King Jesus Christ.

convey a sense of paying homage to and honoring a ruler, since
prostrating oneself before and kissing the hand of another have
both been signs of submission in various cultures throughout
history. This image conveys four things about worship.
Worship has an object - The object of worship is God Himself.
We are called to assemble together to celebrate, praise, rejoice,
and aﬃrm our faith in Jesus Christ.
Worship involves and expression - The expression of our worship
is a response to His revealed truth.
Worship has a context - the context of our worship is a
relationship initiated by God because God seeks His
worshippers out as John 4:23 tells us, “Yet a time is coming and
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CHAPTER 2

Purpose of the Worship Team
Our primary purpose and function as a worship team is to

not be a responsibility taken lightly, nor with mediocrity. We want

Celebrate Christ and give God glory. At City Life Church, the

to bring God the best we have.

responsibility lies with the worship team to: connect people to
God by leading them to the truth of the Gospel with
excellence in an authentic and accessible atmosphere of
worship. We invite people to worship with us as we worship our
God.
We value the fact that God chose to love us and die for us while
we were sinners (Romans 5:8), so we don’t have to come before

purpose

Him with any pretense or perfection. Perfection is only achieved
through Christ, but excellence is our standard in serving God
who loves graciously. We can be authentic before our Father.
We will never say “Follow Me!” as if any one of us has the truth.
We will only say, “Follow me as I follow Christ, because He is the
Truth” (1 Cor. 11:1). This is evident in our genuine love and grace
for one another in becoming all that Christ has made us to be by
the power of His Spirit.
We bring music as well as reinforcement of the spoken message,
scripture message, drama, visual arts, and media. This should
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CHAPTER 3

Ministry Map: How Do I Join The Worship Team?
The ministry map is designed to help you clearly see the City

Connect Class /
Membership

Life Church Worship Involvement process.
• Primarily, City Life Church membership is a pre-requisite to
being an active member on the worship team.

Evaluation/
Audition

• Secondly, an audition for vocals or playing an instrument is
required if you wish to be an active member on the worship
team. Based on your skill set, we can strategize a plan for
Interview

your development, unless this team may not be a good fit.

NO

• A follow up interview and discussion with you will be
conducted to further agree upon a plan, preparation,
process, and finally scheduling you on Sundays if there are
no other issues preventing you from joining.

Band Rotation

Vocal Rotation

NO

• You would not be expected to serve every Sunday as
scheduling is done in a way to prevent burnout, to allow
times for rest and to enable you to enjoy services during the
month without other obligations attached.
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CHAPTER 4

Basis and Qualifications of Involvement in Worship Ministry
Priorities are important. When priorities are out of order,
important relationships normally suﬀer. Your relationship with
God should be the most important thing in your life, followed by
your family. This is why it is a requirement that a team member’s
faith and family are strong.

LOVE GOD LOVE PEOPLE
Our desire is to honor God by always giving 100%. This is what it
means to be excellent; doing the best you can with the resources
you have. An unskilled musician or out of tune vocalist can easily

GIVE EXCELLENCE
ARE YOU CALLED

distract the congregation from concentrating on worshiping
Jesus.

The basis for involvement should begin with a sense of God’s
calling. Do you believe God has called you to lead others into
worship? Once that question is addressed, then your spiritual
giftedness, natural talents, and developed abilities will help
clarify your role in the Worship Ministry.
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CHAPTER 5

DISCOVERING YOUR CALL - Are You Called To Worship Ministry?
The worship ministry is one of the most vital ministries in the
local church and should be viewed as a sacred oﬃce.
Discovering your call begins with a desire to be used by God to
impact the local church and the community around you. To
examine your ministry calling, refer to the following four “voices”
that can help provide a level of guidance.
1. THE VOICE OF THE SPIRIT (inward impression):
• You will know when God is speaking to you because His
prompting will burn within you. Has God gifted you with a
fervent desire to use your gifts in a worship setting? Has He
equipped you with the gifts necessary for worship ministry?
2. THE VOICE OF REASON (common sense):
• We sometimes don’t use common sense when making

3. THE VOICE OF FRIENDS (trusted friends):
• If you surround yourself with believers that have your best
interest at heart, they will provide the necessary guidance
you need. (Proverbs 11:14, “For lack of guidance a nation
falls, but many advisers make victory sure”, Proverbs 12:15,
“The way of a fool seems right to him, but a wise man listens
to advice.”
4. THE VOICE OF OPPORTUNITY (circumstances):
• Be aware of the doors The Lord will open for you. He
specializes in orchestrating circumstances around you so
that you can see His provision. Paul says in Colossians 4:3,
“And pray for us, too, that God may open a door for our
message, so that we may proclaim the mystery of Christ...”

decision. For example, common sense would involve
looking at your skills relative to the area of ministry you’re
interested in.
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CHAPTER 6

The Worship Team Member
YOUR RESPONSIBILITY AS A TEAM
MEMBER
1. Must be a worshiper at heart
2. Have an attitude of service through
exercise of musical gifts
3. Be a team player
4. Have a flexible attitude towards what you
do and willingness to participate even if
you don’t like the music
5. Be consistent in attendance at practices
and services
6. Learn as much of the music as possible
7. Actively support the team leader in the
worship service
8. Practice on your own time. Rehearse with
the team. “Practice is personal, rehearsal is
relational.”
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CHAPTER 7

The Musician Evaluation
6 Key Areas of Evaluation
1. RHYTHM
• The ability to stay on beat with the click is imperative,
especially for drummers
2. KNOWLEDGE OF THE CORRECT PART
• Can you make it sound like the recording?
3. CHORD CHANGE ABILITY
• Musicians must be able to switch from chord to chord
quickly

4. STYLE AND SUBSTANCE
• We want to to see your style while still keeping the integrity
of the song
5. TONE/SOUNDS
• It’s not always about the notes you play, but the way it
sounds. Guitar tones, delay times, keyboard sounds, etc.
are taken into consideration
6. STAGE PRESENCE AND COMMUNICATION
• We are not just playing music. We are modeling and leading
worship. You must be able to model celebratory, spiritempowered, and authentic worship. We strongly encourage
you to let loose during your evaluation.
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CHAPTER 7

The Musician Evaluation
Preparing for Your Evaluation

Day of Evaluation

1. A leader will give you access to tracks, charts, lyrics for a

1. You’ll be given the time and day to show up. You may need to

selected song
2. You will be required to practice on your own
3. If you’re playing an instrument, you will be provided with two
tracks.
• One track will have the instrument mixed loudly so that you
can hear the part and learn it correctly.
• The other track will not have your part mixed in. During your
evaluation, you will play along to the second track which will

bring your instrument. Drums and keyboard are at the church,
so you can play those. It is optional to bring your own
keyboard and have it hooked up to the sound system.
2. The evaluation should take no longer than 10 minutes
3. You’ll be given time to do a sound check and warm up
4. Then, you’ll play along with the track
5. Once you are finished, we’ll provide immediate feedback,
discuss next steps, and then you’ll be free to leave

not have your part mixed in.
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CHAPTER 8

The Vocal Evaluation
Key Areas of Evaluation

Day of Evaluation

1. Breathing

1. You’ll be given the designated day and time to show up

2. Diction

2. Your evaluation should take no longer than 10 minutes

3. Tone

3. You’ll be given time for a sound check and warm up

4. Pitch

4. Start singing!

5. Blend

5. Once you are finished, we’ll provide immediate feedback,

Preparing For Your Evaluation

discuss next steps, and then you’ll be free to leave.

1. A leader will give you access to the vocal tracks, chart/lyrics,
and vocal notes
2. Practice the song on your own
• If you sing more than one part, you will need to sing both
parts. Ex: sing alto on song x, and then sing tenor on song
x.
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CHAPTER 9

The Interview
Why Do We Do An interview?

The Interview is NOT:

We recognize that gifting is not all that is needed to lead people

1. An interrogation to find out if you’re a real Christian

in worship. It is expected that team members have a vibrant
relationship with Jesus and that they live a lifestyle of worship
seven days a week - not just on Sundays!
For this reason, we want every team member to meet with a

2. A confession time where we ask you to talk about every sin in
your life (However, sin issues may be brought up)
3. A job interview

worship leader to talk through and understand the spiritual
importance of worship.
The Interview IS:
1. A chance for us to get to know you
What To Expect
2. An opportunity for you to share your heart for worship
After you are notified that you made it through the evaluation, a
worship leader will contact you within a week to set up a time to
meet

3. An opportunity for you to ask questions about worship, CLC,
anything you need to know
4. A chance for us to lovingly address possible issues that may
aﬀect your involvement (salvation, over commitment, sin)
5. A time for us to suggest possible ways for you to grow in your
gifting and/or in the knowledge of God/Worship.
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CHAPTER 10

Rotation and Scheduling
You are responsible for prioritizing your time with the worship

coverage from another team member, keeping in mind this may

team and so are expected to be on a regular rotation for the

cause that person to play or sing consecutive Sundays.

number of Sundays you have communicated and committed to
be available for.
All scheduling is done through Planning Center Online (PCO).
Charts, MP3s, instrumental tracks, and vocal tracks, are always
posted in PCO in advance.
Service Requests and Blocks
Service requests are emailed out by the 20th of the preceding
month for the entire month scheduling requests are sent out for.
Thus, you should have any and all dates blocked in PCO before
the 20th of the preceding month that you are not available. A
reminder email is automatically sent out again a week prior to the
service date. We will walk you through how to navigate PCO.
PROMPT RESPONSE
You are required to RSVP ASAP to all scheduling requests sent
out. If you are unable to commit to the date(s) you previously
made available to play or sing, you are responsible for seeking
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CHAPTER 11

Living the Life of Worship
True and Proper Worship Is Personal Responsibility
Paul tells us in Romans 12:1, “Therefore, I urge you brothers and
sisters, in view of God’s mercy, to oﬀer your bodies as a living
sacrifice, holy and pleasing to God-this is your true and proper
worship.”
You and I are to think on the mercy of God. Look at the cross,
and think about what that cost Him. Think on that until it
changes you to the very heart.
God wants us to oﬀer ourselves as living sacrifices, daily laying
aside our own desires and follow Him, putting all our energy and
resources at His disposal and trusting Him to guide us.
We do things out of eternal gratitude because our sins were put
on Jesus and His righteousness was put on us.
Jesus is our point of unity, and the reason we come together is
to praise, worship, and celebrate Him. There is nothing greater!
When we purpose our lives to live true and proper worship, how
splendidly will it be displayed in our corporate worship!
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