
Newsletter Article Submission Form 

 

Date:_____________  Name / email address:_______________________________________________________ 

Who 

Ministry/Mission Name: ____________________________________________ 

When 

Date of Event: _________________________________ Time of Event: ____________________________ 

Where 

Have you spoken with Tammy to check availability for meeting time & space?  Yes or No: _________ 

If not, please contact her first, before proceeding.  (336) 454-2717 or Tammy@jumc.org 

Requested Location / Room for Event: _________________________________ 

What 

Topic / Event Name: ___________________________________________________________________________ 

Is there a price for this event?  If so how much? $______________/per____________  

Contact for event information: _______________________________________________________________ 

                                                         (Please include email & phone number)  

Why 

Please submit the verbiage you would like to have used to promote this event or information. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 



How 

How do you want this communicated:  

Monthly Newsletter ____   Weekly Bulletin ____   Social Media ____   Website ____   Mobile App ____   

 

 

Please note that our deadlines are as follows: 

• Monthly newsletter deadline is the 28th of each month.  This item is printed on the  

1st Monday of each month (except for September and January) 

 

• Weekly bulletin announcements deadline is Tuesday mornings.  This item is printed on 

Wednesday mornings. 

 

 

Any additional information you’d like us to know or share:  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

Please save this document then email the saved file to Dana Bird as soon as possible prior to the 

noted deadlines.  If you have any questions, please contact Dana at dana@jumc.org or by calling 

the church office at (336) 454-2717. 

mailto:dana@jumc.org
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