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Audio/Visual Support Coordinator 
 

FIRST PRESBYTERIAN CHURCH of GRAND JUNCTION, COLORADO 
 

POSITION DESCRIPTION 
 
 

Date: 11/10/2021                                                                     Replaces: None 
                                                                                                                                                                                          
______________________________________________________________________ 
 
GENERAL RESPONSIBILITIES:   
 
 
The Audio/Visual Support Coordinator will ensure that Sunday morning services and 
church-sponsored events across all facilities and ministries are able to utilize technology 
efficiently, effectively, and strategically in order to enhance the experience of those 
attending. Good communication skills are a must. To accomplish this, they will work 
under the supervision of the Director of Music and Worship Arts, and in collaboration 
with the Worship Planning Assistant, Contemporary Worship Leader and the Senior 
Pastor. 
 
The Audio/Visual Support Coordinator is responsible for setting up, installing, operating, 
testing, and troubleshooting audio and video equipment as needed. They will oversee 
the sanctuary and multi-purpose room AV systems, run presentation software, design 
digital graphics/slides as needed, and may assist in recording online worship services.   
 
 
EMPLOYMENT STATUS:  Regular Part-Time, Non-exempt (20-29 hrs. per week) 
 
ESSENTIAL FUNCTIONS: (Employee must fulfill the following essential functions 
with or without reasonable accommodation): 
 

1. Available to work Sunday mornings, 8 am-12:30 pm; Thursday evening Praise 
Band rehearsals; holidays; and special events outside of normal work week 
hours 

 
2. Cross train and be able to share duties performed by Worship Planning Assistant 

to ensure consistency and flexibility in order to meet all technical-related needs 
during worship services and special events  

 
3. Maintain a reliable system for providing technical support. This includes (but not 

limited to): 
a. Audio mixing, monitor mixing, and audio recording (knowledge of current 

equipment) 
b. Lighting production 
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c. Create slides and run ProPresenter 
d. Prepare equipment for rehearsals, worship services and church-related 

special events 
 

4. Set up and prepare equipment such as microphones, sound speakers, video 
screens, projectors, video monitors, recording equipment, connecting wires and 
cables, sound and mixing boards for worship services and church sponsored 
special events 

 
5. Work alongside and collaborate with staff 

 
6. Participate in Worship Planning and staff meetings 

 
7. Recruit, train, equip, schedule and lead a/v volunteers on assignment for events 

and worship services 
 

8. Update and maintain production technologies to ensure that equipment is in 
working order, make suggestions of future purchases and be involved in 
technical installations 
 

9. Post online services to website and update various platforms 
 

10. Provide cross coverage for screen preparation 
 

 
AVAILABILITY/WORK HOURS:  Selected daytime hours, Sundays (8 am -12:30 pm), 
Thursday evening rehearsals, Christmas Concerts, Christmas Eve, Maundy Thursday, 
Good Friday, Easter 
 

 
EDUCATION AND EXPERIENCE REQUIREMENTS (OR DESIRED): 
 

1) High school diploma, GED or equivalent is desirable.  
2) Knowledge or willingness to learn of audio systems, specifically “digital mixers” 

and connected digital boards. 
3) Knowledge or willingness to learn wireless microphone technology and 

maintenance. 
4) Strong computer skills/ Comfortable using MacOS 

5) Familiarity with updating websites 
6) Familiarity with ProPresenter is desirable. 
7) Experience with video editing software is desirable 
8) A history of participation in the life of a local Christian congregation’s ministry is 

desirable. 
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SPECIALIZED QUALIFICATIONS AND SKILLS REQUIRED: 
 

1) Ideal candidate is highly tech-savvy, able to learn and master new technology 
quickly and thoroughly. 

2) Willing to attend training sessions and read/watch other training material for 
improving existing skills 

3) Work independently, showing attention to detail.  
4) Strong relational and communication skills. 
5) Able to work in team settings and take directions 
6) Excellent organization and time management skills; ability to prioritize workload. 
7) Demonstrate resourcefulness, proactively solve problems. 
8) Ability to learn various types of technology that support this role. 
9) Communicate effectively to supervisor and peers. 
10)  Knowledge of Christian worship models and trends. 

                           
 
PHYSICAL REQUIREMENTS: 
 

1) Sitting, standing, walking, stooping, bending in office environment.  
2) Perceive and comprehend by the sense of sight. 
3) Must communicate with others, including hearing, speaking and listening. 
4) Push/pull, such as office and audio/video equipment. 
5) Lifting and carrying of office equipment. 
6)  Mobility between locations (offices, etc.). 
 

 
WORKING CONDITIONS: 
 

1) Works alone and with others, including verbal and face-to-face contact with 
others.  

2) Moderate to high noise levels in musical environment. 
 

ACCOUNTABILITY: 
 
The Audio/Visual Support Coordinator reports to the Director of Music and Worship Arts 
and ultimately to the Senior Pastor as Head of Staff.  
 

DISCLAIMER: 

 

The above statements are intended to describe the general nature and level of work 
being performed by employees assigned to this classification. They are not intended to 
be construed as an exhaustive list of all responsibilities, duties, and/or skills required of 
all personnel so classified. 

 
 


