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COVID-19 Preparedness Plan 
Salem Lutheran Preschool has adopted this plan, which utilizes information 
from CDC, Minnesota DHS, Minnesota Department of Health to protect staff, 
children, and their families from the spread of COVID-19.  
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SUMMARY We will continue to...  

 Follow CDC, Minnesota DHS, and Department of Health guidance for child care 
centers.  

 Take precautions to protect students and children, faculty and staff from the spread 
of respiratory illnesses (please read about all of the precautions in detail on the 
following pages).  

o Diligent handwashing  
o Social distancing between classrooms – limit inter-class interactions  
o Intensified cleaning and disinfecting in school  
o Health screening & social distancing protocols at drop off  

 Encourage both students and staff to stay home if they are sick.  
 Evaluate the use of volunteers in the classrooms. At this time, we will not be 

using parent volunteers. 
 Maintain a relationship with the Minnesota Department of Health and our health 

nurse and communicate with them if we have any questions or concerns about 
COVID-19.  

 Make sure we are getting reliable information. We look for up-to-date information 
about COVID-19 directly from reliable sources like CDC, Minnesota DHS, and 
Department of Health. 

 

 

Symptoms of COVID-19 

• fever*  
• cough  
• shortness of breath or difficulty breathing  

Additional symptoms include chills, new loss of taste or smell, and vomiting/diarrhea 
(children only). While symptoms in children are similar to adults, children may have 
milder symptoms.  

*Fever is determined by a thermometer reading 100.4 or higher OR by any temperature over 
98.6 along with subjective signs such as flushed cheeks, fatigue, extreme fussiness, chills, 
shivering, sweating, achiness, headache, not eating or drinking.  
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Precautions to Protect and Prevent the Spread of COVID-19  
 
Frequent Handwashing 

 Wash hands often with soap and water for at least 20 seconds.  
 All children, preschool staff, and parents should wash hands at the following times 

among others:  
o Arrival to the facility and before leaving the facility  
o Before and after preparing food or drink 
o Before and after eating or handling food  
o Before and after administering medication  
o After using the bathroom or helping a child use the bathroom  
o After coming in contact with bodily fluid  
o After playing outdoors or in sensory table  
o After handling garbage  

 Assist children with handwashing 
o After assisting children with handwashing, staff should also wash their 

hands.  
 Avoid touching eyes, nose, and mouth.  
 Cover coughs and sneezes with a tissue or an elbow. 

 
Cleaning and Disinfecting 
We have always followed Minnesota state licensing standards for cleaning and 
disinfecting, and we will continue to follow all guidelines for cleaning. Many of the steps 
listed below for prevention of COVID-19 are not new protocols, but their importance is 
being reiterated.  

 Ensure ventilation systems are operating properly and increase circulation of 
outdoor air as much as possible by opening windows and doors. Do not open 
windows if it poses a safety or health risk to people using the facility.  

 As always, toys that can be put in the mouth should be cleaned and sanitized 
(see below).  

 Other hard surfaces, including tables, door knobs, and floors are sanitized.  

 We have a schedule for cleaning and disinfecting throughout the day. 

 Routinely clean, sanitize, and disinfect surfaces and objects that are frequently 
touched, especially toys and games. This may also include cleaning 
objects/surfaces not ordinarily cleaned daily such as doorknobs, light switches, 
classroom sink handles, countertops, tables, chairs, cubbies, and playground 
structures.  
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 Use all cleaning products according to the directions on the label. For 
disinfection, we use a bleach/water solution, according to DHS guidelines. If 
surfaces are dirty, they should be cleaned using a detergent or soap and water 
prior to disinfection. Follow the manufacturer’s instructions for concentration, 
application method, and contact time for all cleaning and disinfection products.  

 All cleaning products are be kept secure and out of reach of children.  

 Cleaning products should not be used near children, and staff should ensure that 
there is adequate ventilation when using these products to prevent children from 
inhaling toxic fumes.  

 
 
 Cleaning and Sanitizing Toys  

 Toys that cannot be cleaned and sanitized will not be used.  

 Toys that children have placed in their mouths or that are otherwise 
contaminated by body secretions or excretions will be set aside until they are 
cleaned by hand by a person wearing gloves. Clean with water and detergent, 
rinse, sanitize with bleach/water solution, and air-dry. You may also clean in a 
mechanical dishwasher. Be mindful of items more likely to be placed in a child’s 
mouth, like play food, dishes, and utensils.  

 Machine washable cloth toys will not be used for the duration of the pandemic.  

 Do not share toys with other groups of preschoolers, unless they are washed and 
sanitized before being moved from one group to the other.  

 As always, set aside toys that need to be cleaned. Place in a dish pan with soapy 
water or put in a separate container marked for “soiled toys.” Keep dish pan and 
water out of reach from children to prevent risk of drowning. Washing with soapy 
water is the ideal method for cleaning. Try to have enough toys so that the toys 
can be rotated through cleanings.  

 Children’s books, like other paper-based materials such as mail or envelopes, 
are not considered a high risk for transmission and do not need additional 
cleaning or disinfection procedures.  

 Shared supplies will be used at a minimum.  Children will have their own art 
supplies in a designated bin with their name on it.  
 

 Cleaning and Sanitizing Bedding  
 Keep each child’s bedding separate. Parents, please bring only one blanket or 

lovey. Everything must fit in your child’s cubby without spilling out.  

 Cots cleaned and sanitized after each use.  

 Bedding that touches a child’s skin should be cleaned weekly, when soiled, or 
before use by another child.  
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Arrival and Departure 

 Before arrival: Parents, please be on the alert for any symptoms of COVID-19 
and keep child(ren) home if showing any signs of illness.  

 Parents/caregivers may not enter the classroom and should not enter the 
building. A preschool staff member will greet children and parents at the outside 
door as they arrive.  

o A preschool staff member will take your child’s temperature upon entering 
the building and then escort the child to the classroom.  

o In the case that a preschool staff member is not available to greet you at 
the outside door, either wait outside for the staff member to return (feel 
free to call the school phone at 651-458-9861) or use the hand sanitizer 
and wait in the entryway to receive a temperature check. You may not 
enter into the school hallway without a temperature check.  

o Please bring only necessary items to school from home. Items must fit in 
your child’s backpack without spilling out. 

o If you have to wait at drop off or pick up, please maintain social distancing 
(6 ft of space) and wear a mask if you have one. Thank you!  

 Children need to have an extra pair of shoes at school.  When the child enters 
the hallway, school shoes will be put on to use throughout the school day.  
School shoes will be removed at the end of the day, and left at school. 

 Preschool staff will sign children in and out of preschool, and/or before and after 
care. 

 If possible, the same parent or designated person should drop off and pick up 
the child every day.  

 The door to the hallway and classrooms will be kept open, so that preschool staff 
and children can clean their hands in the classrooms immediately upon entering 
the building.  

o Hand sanitizer will also be kept in the school entryway. This is for parent 
use, if you need to enter the building.  
 

Temperature Taking Protocol:  
 Individuals waiting to be screened should stand six feet apart from each other. 
 We use a touchless thermometer. If not available for any reason, we use a 

Thermoscan (ear) thermometer with removable covers.  
 

When using the thermometer (preschool staff taking own temperature or child’s 
temperature):  
 Wash hands or use hand sanitizer before touching the thermometer.  

 Wear gloves if available and change between direct contact with individuals.  

 Use disposable thermometer covers that are changed between individuals when 
using the Thermoscan (ear) thermometer.  
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 Wash hands or use hand sanitizer after removing gloves and between direct 
contact with individuals.  

 
Plans for Sick Children, Staff, and Volunteers   
 
Daily Health Screening  
Below is the enhanced screening criteria for use during the COVID-19 outbreak which 
differs from standard exclusion criteria. However, standard exclusion criteria must still 
be followed as applicable.  

Salem Lutheran Preschool will screen children and preschool staff by:  

 Making a visual inspection of the person for signs of infection such as flushed 
cheeks, fatigue, or extreme fussiness.  

 Conducting temperature screening using the protocol above.  
Health screenings should be repeated periodically throughout the day on preschool 
staff and children to check for new symptoms developing.  

 
If a Student or Staff Member Becomes Sick 
Children and preschool staff should remain home if sick. If a child or preschool staff 
member develops the following symptoms (or any other symptoms of sickness as 
outlined in our handbook), send them home as soon as possible:  

 Fever  

 Cough  

 Shortness of breath  
While waiting for a sick child to be picked up, preschool staff should stay with the child 
in a room isolated from others. If the child has symptoms of COVID-19, the preschool 
staff should remain as far away as safely possible from the child (preferably 6 feet) and 
wear a mask.  
 

Salem Lutheran Preschool is able to fill staff positions, with subs that have been trained 
on our policies, for sick staff, so we do not encourage preschool staff to come in to work 
while sick.  

  
Returning to Salem Lutheran Preschool After Illness  
People who are sick with COVID-19 or believe they might have COVID-19 should stay 
home and separate themselves from other people in the home as much as possible.  
They can go back to their normal activities when they can answer YES to ALL the 
following questions:  

 Has it been at least 10 days since you first had symptoms?  
 Have you been without fever for 24 hours without any medicine for fever?  
 Are your other symptoms improved?  
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Household members and people who have been in close contact with someone who 
has had symptoms of COVID-19 should stay home as much as possible for 14 days 
and monitor themselves for symptoms. Close contact means within six feet for at least 
15 minutes. If they start having symptoms of COVID-19, they should take the same 
steps as above to prevent spreading it.  

 
Procedures for a Confirmed Case of COVID-19 in our School  
If Salem is made aware of a confirmed case of COVID-19, in either staff or students, the 
CDC will be contacted.  We will follow the direction of the CDC as to procedures to 
follow.   

 If COVID-19 is confirmed in a child or staff member, Salem will:  
o Open outside doors and windows to increase air circulation in the areas. 
o Wait up to 24 hours or as long as possible before you clean or disinfect to 

allow respiratory droplets to settle before cleaning and disinfecting. 
o Clean and disinfect all areas used by the person who is sick, such as 

offices, bathrooms, and common areas. 
o If more than 7 days have passed since the person who is sick visited or 

used the facility, additional cleaning and disinfection is not necessary.  
 Continue routine cleaning and disinfection. 

 Communicate with staff, parents, and students. Coordinate with local health 
officials and CDC to communicate if dismissal decisions need to be made due to 
the possibility COVID-19 exposure.  

o We will let parents know if a COVID-19 positive case has been inside our 
building. 

o We will plan to include messages to counter potential stigma and 
discrimination.  

o In such a circumstance, it is critical to maintain confidentiality of the 
student or staff member as required by the Americans with Disabilities Act 
and the Family Education Rights and Privacy Act.  
 

 Clean and disinfect thoroughly  
o Wait as long as practical before beginning cleaning and disinfection areas 

that may have been effected by COVID-19 to minimize potential for 
exposure to respiratory droplets. Open outside doors and windows to 
increase air circulation in the area. If possible, wait up to 24 hours before 
beginning cleaning and disinfection.  

o Staff should clean and disinfect all areas (e.g., office, bathrooms, and 
common areas) used by the ill persons, focusing especially on frequently 
touched surfaces.  

o If surfaces are dirty, they should be cleaned using a detergent or soap and 
water prior to disinfection.  
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o For disinfection most common a bleach/water solution will be used. 

 
Social Distancing Strategies  
Classes should include the same group of children and preschool staff each day, when 
possible. 

We will also alter daily group activities that may promote transmission by limiting the 
mixing of children, such as...  

 Staggering playground times  
 Staggering bathroom times 
 Shared spaces such as the playground handrails, hallway bench, etc. will be 

sanitized after group use. 
 At nap time, ensure that children’s naptime mats are spaced out as much as 

possible, 3 feet or more apart. We will be conscious to keep children’s faces 
away from one another 

 Parents are not allowed in the classroom at this time and must drop off and pick 
up their child at the entrance to the school.  

 Only one parent per classroom will be admitted into the building at a time, when 
necessary.  If a parent enters the building, they must get their temperature taken 
and use hand sanitizer upon entering. 

 Circle mats will be used for children when sitting on the floor to properly distance 
the children in a group setting.   

 When in the classroom, children will work in groups of 10 or less. 
 

Face Coverings 
Face coverings are an important piece for mitigating the spread of the virus but are 
most effective if it can stay in place without being pulled on or touched by the person 
wearing it or others.   
Also, to help with developmental needs of children in the care of Salem Preschool, it is 
important for children to be able to see facial expressions and watch the formation of 
lips as words are being spoken. 

Staff 
 For the reasons stated above, Salem Preschool staff will not be asked to wear 

masks during the work day while in the classroom or outside.  If a staff member 
chooses to wear a mask, that decision will be respected by Salem Lutheran 
Preschool. 

 Staff will be asked to wear masks when in the hallway and other communal 
areas. 
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Children 

 Children ages 0-5 should not wear face coverings unless they can reliably wear, 
remove, and handle face coverings throughout the day.  With this being said, I 
am asking that children do not wear masks at school. 

Parents 

 Parents are asked to wear masks if they need to enter the building. (At this 
time parents are asked to drop off and pick up their child at the school 
entrance.) 

 Parents are asked to wear masks outside while waiting to drop off your 
child for school, if 6 ft. distancing cannot be practiced. 

 

Playground Use 
 As stated above, playground times will be staggered between classroom groups. 
 Children’s hands will be washed before going outside and after returning inside 

from the playground. 
 Playground structure handrails will be sanitized after use. 

 
Food Preparation and Meal Service  

 Food preparation is completed in the classroom on a clean/sanitized surface. 
Child care providers must utilize gloves while preparing food.  

 Preschool staff who dish food onto placemats must wear gloves to do so.  

 Sinks used for food preparation should not be used for any other purposes.  

 Preschool staff should ensure children wash hands prior to and immediately after 
eating.  

 Preschool staff should wash their hands before preparing food and after helping 
children to eat.  

 Lunches will be brought from home.  No meal preparations will take place at 
Salem Lutheran Preschool. 

 

Field Trips and Events 
 No events or field trips will be planned during the pandemic at Salem Lutheran 

Preschool.   
 

Communications and Training 
 A Welcome Night will be held on 2 separate nights in August.  This will enable 

social distancing.  During this Welcome Nights, parents will be informed on the 
new protocols that have been put into place regarding our COVID-19 
Preparedness Plan.   

 The COVID-19 Preparedness Plan will be posted on our Salem’s website, as well 
as be available as a hard copy for all parents, staff, substitutes, and volunteers.  
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 All staff (teachers, aides, substitutes, and volunteers) will be trained on the 
COVID-19 Preparedness Plan.  If any changes are made to the plan all staff will 
be informed and trained on the changes, as needed. 

 If any staff has concerns about the COVID-19 Preparedness Plan, they can talk 
to the director.  If there is still concern after speaking to the director, they can 
contact MNOSHA compliance at osha.compliance@state.mn.us. 

  


