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discuss an evaluation must be made at least four weeks prior to the evaluation’s 
due date.  
 

Notes 
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child is able to return to work calmly, he or she may do so. 
 
Our discipline policies are based on mutual respect. Should a child find it  
difficult to meet the school’s expectations, every effort will be made to bring the 
child, teacher, director and parents together to work towards a solution. Should        
behavioral problems continue or if the parents choose to not follow through on a 
recommended course of action, the child may be dismissed from the school. If a 
child is intentionally physical (biting, punching, pushing or hitting) with another 
child or adult, the first offense will result in a phone call to the child’s parents. 
The second offense will result in the child being sent home. The third offense 
will result in dismissal from our program. 
 

All new enrollments are provisional, subject to the student’s response to the       
program during the first six weeks. In extraordinary circumstances, parents may 
be asked to withdraw a child. Such a request will be made only after the fullest   
opportunity for consultation and after every effort is made to work out the      
concern.  
 

Abuse 
The staff at Galilee Montessori are mandatory reporters of suspected child 
abuse and neglect. Any suspected abuse will be reported to Child Protective 
Services for investigation. 
 

Emergency Preparedness Plan 
Galilee Montessori has an Emergency Preparedness Plan, which is reviewed 
annually. This plan includes emergency evacuation procedures, emergency 
shelter-in-place procedures and facility containment procedures.  
 
Smoke detectors are located in each area of the school. These detectors are 
checked regularly. Fire drills are practiced monthly. Emergency preparedness or 
shelter-in-place drills are practiced twice a year. 
 

School Records 
The school keeps attendance, health and academic records for all students. For 
records requests and student evaluations, please allow seven to ten business 
days. All records requests and student evaluations will be mailed or faxed      
directly to the school making the request. Parents may schedule a meeting with 
their child’s teacher if they would like to discuss the evaluation. Meetings to    
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Urgent Medical Attention 
In case of an emergency, per your instructions on the emergency form,       
Emergency Medical Services will be called and the child taken to the nearest 
hospital emergency room. You will be called immediately. 
 
Medications 
Parents must medicate their child prior to leaving home. If additional doses are 
required, teachers and staff cannot administer prescription medications. There 
will be no exceptions. In the case of an emergency, we are trained to          
administer EpiPens with proper documentation. If needed, all sunscreen or bug       
repellent must be applied at home. Chapstick may come to school in a bag 
clearly labeled with the child’s name and must be kept in the office. 
 

Discipline Policies 
Our entire community, including the director, teachers, assistants, students and 
parents are responsible for modeling appropriate behavior, helping to maintain 
the order of the school environment, and reporting any violations to the Head of 
School. “Freedom within limits” is the heart of Montessori philosophy regarding            
discipline. Children are given the freedom to move about the classroom and 
choose their work. This considerable freedom of movement and choice is 
earned and exists within carefully defined parameters. Each classroom          
discusses and agrees upon a set of ground rules.  
Broadly stated, these ground rules are: 
 Respect for self 
 Respect for others 
 Respect for the classroom and the property of others 
 
Ground rules are a vital component of successful discipline. Should a child    
disrupt another child or endanger themselves or another, they will be promptly 
and firmly redirected. When a child breaks a ground rule and redirection is     
unsuccessful, the teacher will have a serious discussion with the child. If the   
behavior continues, an age appropriate consequence directly related to the    
situation is determined. In most cases, children lose their freedom to choose a 
particular activity.    
 
If the child is unable to control his or her body, does not respond to redirection, 
discussion or consequences, the teacher may choose to have the child sit    
quietly in a peaceful space in the classroom to regain self-control. When the   
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Our Mission 
Galilee Montessori School is a non-profit Montessori school owned and  
operated by Galilee Episcopal Church. Our mission is to guide each child to 
take joyful responsibility for his or her own education, empowering the child to 
become an independent thinker, a creative problem solver, a risk taker and an 
active member of his or her own community. As a ministry of Galilee Episcopal 
Church, we seek to guide each child to live their life with integrity and  
compassion, in love and service. 
 
About Us 
Barbara Beasley, M.S., founder of Galilee Montessori, dreamed of creating a 
small Montessori school by the sea. In 1986 plans and preparations began 
and in 1988, Children’s House of Galilee first opened its doors and welcomed 
children ages 3-6. Nearly thirty years later, Galilee Montessori serves children 
ages 18 months to ten years old. Our strong roots in the Virginia Beach     
community and steadfast commitment to creating an authentic Montessori   
experience have positioned our school as one of the most reputable           
Montessori schools in the area. Galilee Montessori is an affiliate of the     
American Montessori Society and a member of the International Montessori 
Council. All of our lead teachers are certified through the American Montessori 
Society. Our teaching assistants are certified within their first year as         
Montessori Teaching Assistants through the Center for Guided Montessori 
Studies. What makes our school truly exceptional are the people that comprise 
our community. Our families, staff and students form lifelong relationships as 
we work together to grow and support our students and lay the foundation for 
years of growth and learning to come. 

 
Why Montessori 
Dr. Maria Montessori believed education is preparation for life. She once 
wrote, “Never give more to the eye than to the hand.” From this theory,  
Dr. Montessori created an environment rich in sensorial materials that allows 
the child to experience the world around them through multiple sensory  
systems.  Each classroom offers an abundance of beautifully crafted materials 
for the active exploration of math, language, science, geography, cultural  
studies, art and music. The materials teach through hands-on learning,  
spontaneous engagement, active involvement and self-directed activity. All 
Montessori materials have a control of error that is intrinsic to their design. 
This characteristic encourages the child to work independently, unafraid to  
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make mistakes, allowing him or her to recognize that errors are an essential 
part of the learning process. Through an innate motivation to learn, the child 
becomes an independent and confident individual.   
 
Teachers present lessons, promote individualized learning and  foster each 
child’s independent growth and development. In this setting, children do not 
work for grades or external rewards, but learn because they are naturally     
curious and are interested in gaining a better understanding of the world 
around them. In the classroom, the learning process is comprised of three 
stages: 

 

 Introduction to a concept. This usually occurs through exploration of  
classroom materials and resources, through observation and/or through        
conversation. 

 Processing and developing an understanding of the concept. Working with 
the materials affords the child the opportunity to repeatedly experiment and 
explore, leading to a better understanding of the concept.  

 Mastering the concept. The child is able to clearly and confidently explain 
the concept and teach the concept to another. 

  

General School Information 
School Hours & Attendance 
 2 Day Program: 8:45 am - 12:00 pm (Monday & Tuesday) 
 3 Day Program: 8:45am - 12:00 pm (Wednesday, Thursday, Friday) 
 Office Hours:  8:00 am - 3:30 pm (Monday - Friday) 
 
In a Montessori environment, attendance is extremely important. Absences 
are discouraged, except in the case of illness. In our experience, children with 
regular attendance benefit the most from our program. Children who are  
frequently absent often struggle with finding their rhythm both academically 
and socially. Please make every effort to help your child develop good  
attendance habits.  
  
In addition, it is important to have your child to school on time. Late arrivals 
can be embarrassing for the child and potentially disruptive for the class.    
Children often seem unsettled when they arrive after morning activities have      
begun. Parents are urged to schedule all appointments for their child at times 
outside of the school day. Again, this will reinforce the importance of school  
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In order to support our learning environment and keep our school community in 
good health, keep your child home if they exhibit any of the following symptoms: 
 
 Vomiting within the past 24 hours 
 Fever of 99˚ or higher in the past 24 hours 
 Diarrhea within the past 24 hours 
 Draining rash 
 Eye discharge or pink eye 
 Fatigue or irritability that prevents participation in regular activities 
 Sore throat 
 Communicable diseases such as head lice, scabies, etc., which require 

treatment 
 Severe cough or cold 
 Open or oozing cold sore  
 
Keep your child at home for 24-hours after a fever or starting an antibiotic.   
Concerning lice, we have a very strict “No Nit” policy. Make sure your child is 
completely nit-free before sending him or her back to school. 
 
Minor accidents that occur during school hours will receive prompt and careful 
attention from our staff. Our school has a nurse on staff, and all of our teachers 
and assistants have First Aid and CPR training. Should Emergency Medical  
Services need to be contacted, you will be notified immediately.  
 
Parents will be notified promptly of any reportable contagious diseases in the 
school.  Please notify the school as soon as you determine your child has a   
reportable contagious disease. 
 

Severe Illness at School 
Should your child become sick at school, we will make him or her as            
comfortable as possible, and will call you to come and pick-up your child. If we 
are unable to reach you, we will call the next person on your emergency contact 
list. Please notify us of any changes in telephone numbers and authorized     
persons. Children with a temperature over 99˚ will be sent home. All children 
sent home with an illness must be picked-up within 30 minutes of receiving a 
phone call and may not return to school for 24 hours.   
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regarding “appropriate dress.”  
 
Soiled clothing will be sent home daily. Please return the same number of    
clothing changes the next school day. Your child’s teachers will be keeping a 
daily record of your child’s toileting. This record will be sent home at the end of 
each month. 
 

Toys 
To reduce the risk of loss or breakage, your child’s toys, pacifiers, and other  
belongings need to remain at home. We recognize that a toddler may             
occasionally need a familiar item from home to feel more secure in the transition 
between home and school. Suggest to your child that he or she may leave items 
at home or in the car at the beginning of the day. 
 
If your child is bringing an attachment toy like a pacifier, blanket or lovey, we will 
help him or her to put it away after they say good-bye to you and settle into our 
environment.  
 

If you find that your child has borrowed something from the classroom, please 
have your child return it to the school. We understand that children love to put 
small treasures in their pockets and our beautiful materials invite curiosity. Each 
item is an essential part of the classroom and it’s very important for each       
material to have all of its pieces. 
 

Health 
Health and emergency forms are required to be on file by August 15

th
.  All 

students will need a new Emergency Form, and all new and Extended Day     
students will require a health form. You may download these forms from our 
website at www.galileemontessorischool.net. 
 
When your child is absent from school due to illness or other reasons, please 
call or email the school office. Galilee Montessori follows the exclusion      
guidelines set forth by the Virginia Department of Education.  
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and respect the child’s learning process. Eight tardies will be considered one 
absence. Excessive absences may result in dismissal from the school.   
Children that arrive prior to the start of school cannot be the responsibility of 
the staff. The staff needs this time to prepare the classroom for the children. 
Please be respectful of our teacher’s time and do not bring your child to his or 
her classroom/playground before 8:45 am. Should you arrive after 9:00 am, 
please bring your child to the school office, so that office personnel may mark 
your child as “present” and escort your child to class. 
 

Arrival & Dismissal 
Arrival:  
Each morning, the Toddler class will meet on the Toddler playground between 
8:45-9:00 am. Please park in the lower church parking lot that can be           
accessed from Holly Rd. Once parked, walk your child to the Toddler         
playground by holding his or her hand. Do not carry your child into the       
playground. Having your child walk will make the separation transition        
easier. It also allows the child to feel like an individual rather than an extension 
of the parent. Parents are responsible for their child until the teacher or        
assistant has greeted the child and welcomed him or her onto the playground.   
 
In the case of inclement weather, children should be brought to the Toddler  
classroom. Assist your child in changing from street shoes into slippers. 
Please hang your child’s coat on his or her hook. The teacher will greet your 
child at the door and welcome him or her into the classroom. Parents should 
not enter the classroom.  
 
If your child is toilet trained, we ask that you allow enough time in your      
morning to take your child to the restroom before coming onto the playground. 

 
Dismissal:  
Pick-up will be at the Toddler playground. Enter the church parking lot from 
Holly Rd to park your vehicle in the lower parking lot. Your child will be        
dismissed to you by your child’s teacher at the playground gate. Parents 
should refrain from entering the playground. Identification will be requested by 
a staff member any time an unfamiliar adult is picking-up a child. It is very    
important that any adult picking-up your child is listed on your child’s        
Emergency Form, or that a written note or email has been sent to the office 
identifying the person that will be picking-up your child. Your child will not be  
 
 

http://www.galileemontessorischool.net/
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released to an adult that has not been identified through the documentation 
noted above. Once your child has been dismissed to you, you as the parent or  
the child’s caretaker assume responsibility of the child.  Any parent that is    
tardy for dismissal will need to go down to their child’s classroom to pick-up 
their child. 
 
In the case of inclement weather, please enter the grounds from Holly Rd. 
Park your vehicle and come in through the school entrance to pick-up your 
child in the Toddler classroom. Remain from opening the classroom door, the 
teacher will dismiss your child to you.  
 

Calendar 
Prior to the start of the school year, you will receive a school calendar for the 
upcoming academic year. The calendar will provide important dates pertaining 
to school events and closings. Please become familiar with the school         
calendar and plan accordingly. Unforeseen circumstances may cause dates to 
change, but we do our best to adhere to the school calendar. 

 
Home Visit & Open House 
In order to ease the transition from home to school, your child’s teacher will 
extend an invitation for a home visit. A home visit is a scheduled 30-45 minute 
casual visit in your home to provide you and your child the opportunity to 
spend time with your child’s teacher. It is often a chance to get to know more 
about each other, a chance to ask and answer questions that are more       
personal to your family, and most importantly, an opportunity for your toddler 
and his or her teacher to meet for the first time. The goal of the home visit is to 
show your toddler that his or her teacher is a person within your family’s circle 
of trusted adults. Home visits are a wonderful opportunity for all families, but 
may also help families and toddlers who are more anxious about the home to 
school transition.   
 
The week prior to the start of school, you and your child will be invited to visit 
the Toddler classroom for an Open House. This will provide your child with the 
opportunity to explore and familiarize themselves with the environment. It also 
gives parents a chance to meet other parents, to ask any last minute        
questions, and to see their child’s learning environment. 
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promotes independence when the child is able to complete the task of putting 
on their shoes by themselves.   
 
Children are asked to refrain from wearing jewelry, hairclips and headbands. 
Typically, these accessories are very distracting and are often misplaced in the 
course of the school day. Anything that is too distracting will be taken away and 
placed in the child’s folder to go home at the end of the week. 
 
We recognize the importance of having the children outside everyday to breathe 
fresh air, get some exercise and benefit from unstructured play.  Therefore, 
weather-permitting, the children will be outside everyday. Please check the 
weather and help your child to dress accordingly.  Make sure to layer your child 
on cold days. Our playground can be very windy. 
 
Prior to the start of school, please bring (2) sets of clothing (shirt, shorts, 
socks; climate appropriate).  If your child is diapered, please send in (1) small 
package of diapers (no pull-ups) and (1) small package of wipes.  If your 
child is toilet trained, send in (3) pairs of underwear, (3) bottoms (shorts, 
pants, skirts. This is in addition to the 2 sets of clothing mentioned above). 
 

Diapering and Toileting 
A calm, positive attitude is of utmost importance in diapering and toileting.  
Much of what is done in diapering is out of respect for the child’s growing need 
for independence. The child stands as the teacher changes the diaper because 
this encourages greater participation in manipulating his or her clothing. At each 
diaper change, the teacher invites the child to sit on the toilet. This gives the 
child an opportunity to practice all of the skills involved in toileting. Often the 
children are very interested in using the toilet when they see other children     
using it, but sometimes they are not at all interested. This invitation is simply an 
early introduction and is never forced. 
 
Through observation and record keeping, when your child is showing these 
signs of readiness, the teachers will consult with you about changing to          
underpants. Keep in mind that this is a transition and that your child may         
request to wear a diaper during a nap, at night, or at other times. Please do not 
bring in pull-ups. They are too similar to diapers and can be confusing for the 
child, which may delay the toileting process. Appropriate dress is critical in the 
process of successful toileting. Refer back to the clothing section for questions 
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Lastly, families are also responsible for bringing in a bouquet of flowers for 
their snack week to supply our flower arranging lesson.  
 
The snack schedule and the detailed guidelines of your snack week             
requirements will be provided at the “Back to School Night.”  
 
Please make us aware of any food allergies your child has as soon as 
possible so that we may work to provide a safe environment for the child 
and plan accordingly. 

Birthdays 
Birthdays are a very special time for everyone and are especially important to 
your child. During the work cycle on your child’s birthday, the class will work         
together to create a birthday card and bake a special birthday bread to share 
during snack time. An additional loaf will be sent home to share with the child’s 
family. If you wish, you may create a poster board of photographs that        
document your child’s life from birth to his or her current birthday. This will be 
displayed in the classroom throughout the week. The children love to look at 
the pictures of their friends and the birthday child loves to talk about their     
favorite photos. If your child’s birthday falls on a day he or she is not at school, 
you may work with your child’s teacher to choose a suitable date to celebrate. 
 

Photographs 
Each spring, a photographer is contacted to take a school photo. Advance 
information on dates and cost will be sent via email from the school office. 
 

Clothing 
When helping your child to choose clothing for school, please work with him or 
her to choose something that will allow for full participation in activities            
including gardening, painting, playground activities and food preparation. It is 
very important to have your child wear clothing that allows him or her to use 
the  bathroom independently and successfully. Buttons, belts and zippers can 
be tricky for little fingers. Appropriate clothing can be a wonderful tool to help      
encourage your child’s independence, resulting in higher self-esteem.   
 

Do not send your child to school in an outfit that would be ruined if stained by 
paint or dirt. Flip flops and Crocs are not appropriate footwear for school. 
In our experience, these shoes do not provide the stability needed for active 
play. Shoes with Velcro clasps are a wonderful aid to the young child. It  
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Fees 
Parents may pay tuition for the school year through one of four methods:   

 Full payment (minus the deposit) due on August 15
th

 
 Twice yearly payments (minus the deposit) due August 15

th
 and                      

 January 15
th

 
    Monthly payments via enrollment in our vendor’s program 
 Bi-monthly payments via enrollment in our vendor’s program 

  
All families must set-up an account with FACTS. FACTS is a third party 
vendor that collects all tuition payments and fees. Activity fees will be 
charged through FACTS by August 15

th
. Activity fees cover in- and out-of-

school field trips and materials. 
 
Calling the School 
If you need to contact the school office, the main phone number is 757-428-
1034.  If no one is available to take your call, please leave a message and 
someone will return your call in a timely manner. In the case of an emergency, 
you may call the church office at 757-428-3573. Generally, teachers and     
assistants are not available to take calls until after 2:30 pm. You may also   
contact the school via email at office@galileemontessori.com 
 

Parent/Teacher Correspondence 
Our teacher’s primary means of contact will be through email.  From time-to-
time the school will send home written communication and reminders. Please 
take time to read through all information sent home.   
 
Toddler Program: 
 Jessica Langley:   jessica.langley@galileemontessori.com 
 Monique Plonka:  ms.monique@galileemontessori.com 
 Cheryl Ivey:          ms.cheryl@galileemontessori.com 
 
Parent/Teacher conferences will be scheduled twice during the school year. 
Conferences will not be rescheduled unless there is a family emergency.     
Parents may request a meeting with their child’s teacher at any time. If you 
need to speak with teachers or staff, please do not try to relay verbal         
messages during drop-off or pick-up. This is a very busy time and our primary 
focus is the children’s well-being. The best means of communication are     
email or call the school office at 757-428-1034.  
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Channels of Communication 
Concerns regarding your child   Teacher, then Head of School 
Concerns or questions about the classroom      Teacher 
Appointments for meetings/observations  Teacher/School Office 
Snack       Classroom Assistants 
School Policies & Operations   Head of School 
Finances      School Office   
 

Communication from Home 
It is helpful to inform the school of any significant changes occurring in your 
home. The following are possible scenarios which could cause distress for 
your child: parents traveling for an extended period of time, new persons living 
in the home, illness of a family member, accident or death in  the family,    
moving, or the death of a family pet. 

 
School Closings 
In regard to inclement weather closings, Galilee Montessori follows the         
Virginia Beach Public School System. Based on the conditions at Galilee 
Church, the school may deviate from public school policy and you will be  
notified. If the public school system has a two-hour delay, our Toddler        
Program will be closed. If while school is in session, you feel the roads are   
becoming unsafe, please contact the school and feel free to come pick-up 
your child at your discretion. Snow/Storm days will not be made-up unless 
more than 5 days of school are missed. School closure notifications will be 
sent via email and through our text alert system no later than 7:00 am. 

 
Children’s Work & Schedule 
All work from the week will be sent home in a folder that the school will provide 
for your child.  The folder is sent home on Tuesday/Friday and is expected to 
be returned with your child at the beginning (Monday/Wednesday) of their   
following school week.  Please keep in mind that we focus on process, not 
product. Some weeks your child’s folder will overflow with completed work. 
Other weeks you may find only one or two items. Much of the learning that 
takes place in the classroom occurs without a pencil and paper.   
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Sample Daily Schedule 
Toddler 
 8:45 am:    Arrival 
 9:15-10:50 am:   Morning Work Cycle 
 10:50-11:10 am:   Snack 
 11:10-11:30 am:   Circle Time 
 11:30am-12:00 pm:  Outdoor Play 
 12:00 pm:    Dismissal 

 
Parent Education Programs 
As parents, you play an important role in your child’s success. The Montessori 
Method can benefit your child best when you understand the roles played by 
the parent, teacher and child. Mandatory Parent Education meetings will be 
held throughout the year. It is vital that one or both parents make every effort 
to attend these meetings. Montessori philosophy, curriculum and materials will 
be discussed. Suggestions for implementing Montessori principles in the home 
may also be covered. The more familiar you are with your child’s school      
environment, the more your child stands to gain from our program. Parent    
Education meetings are also a great way to meet new families in our school.  

  
Nutrition - Snack & Food Prep 
We promote healthy living by promoting healthy eating habits. We hope to  
create an understanding and appreciation of good nutrition. Snack is a part of 
our Practical Life curriculum. Children learn about nutrition, food preparation, 
table manners and clean-up. Each child will have at least one week to provide 
nourishing snacks for the entire class during the school year. We are  
continually reviewing our snack policies and will update you accordingly. A 
snack schedule and snack menus will be sent home at the beginning of the 
school year.    
 
We are a nut-free school for snack. Do not send in any food products 
containing nuts, nor any foods that were processed in a plant that also 
processes nuts.  
  
In addition to snack, food prep items are a part of your snack week                  
responsibilities. These items are used to supply our food prep lesson in our 
Practical Life curriculum, which entails peeling, cutting, spreading and juicing. 


