
   

 

Galilee Montessori School 
Parent Handbook  

Elementary 

“Education as preparation for life.” 
-Barbara Beasley, Founder of Galilee Montessori 

 

Telephone: 757-428-1034 
Email: office@galileemontessori.com 
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Our Mission 
Galilee Montessori School is a non-profit Montessori school owned and  
operated by Galilee Episcopal Church. Our mission is to guide each child to 
take joyful responsibility for his or her own education, empowering the child to 
become an independent thinker, a creative problem solver, a risk taker and an 
active member of his or her own community. As a ministry of Galilee Episco-
pal Church, we seek to guide each child to live their life with integrity and  
compassion, in love and service. 

 
About Us 
Barbara Beasley, M.S., founder of Galilee Montessori, dreamed of creating a 
small Montessori school by the sea. In 1986 plans and preparations began 
and in 1988, Children’s House of Galilee first opened its doors and welcomed 
children ages 3-6. Over thirty years later, Galilee Montessori serves children 
ages 18 months to ten years old. Our strong roots in the Virginia Beach     
community and steadfast commitment to creating an authentic Montessori   
experience has positioned our school as one of the most reputable Montessori 
schools in the area. Galilee Montessori is an affiliate of the American         
Montessori Society and a member of the International Montessori Council. All 
of our lead teachers are certified through the American Montessori Society. 
Our teaching assistants are certified within their first year as Montessori 
Teaching Assistants through the Center for Guided Montessori Studies. What 
makes our school truly exceptional are the people that comprise our           
community. Our families, staff and students form lifelong relationships as we 
work together to grow and support our students and lay the foundation for 
years of growth and learning to come. 
 

Why Montessori 
Dr. Maria Montessori believed education is preparation for life. She once 
wrote, “Never give more to the eye than to the hand.” From this theory,  
Dr. Montessori created an environment rich in sensorial materials that allows 
the child to experience the world around them through multiple sensory  
systems. Each classroom offers an abundance of beautifully crafted materials 
for the active exploration of math, language, science, geography, cultural  
studies, art and music. The materials teach through hands-on learning,  
spontaneous engagement, active involvement and self-directed activity. All 
Montessori materials have a control of error that is intrinsic to their design. 
This characteristic encourages the child to work independently, unafraid to 
make mistakes, allowing him or her to recognize that errors are an essential 
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part of the learning process. Through an innate motivation to learn, the child 
becomes an independent and confident individual.   
 
Teachers present lessons, promote individualized learning and  foster each 
child’s independent growth and development. In this setting, children do not 
work for grades or external rewards, but learn because they are naturally curi-
ous and are interested in gaining a better understanding of the world around 
them. In the classroom, the learning process is comprised of three stages: 
 Introduction to a concept. This usually occurs through exploration of  

classroom materials and resources, through observation and/or through        
conversation. 

 Processing and developing an understanding of the concept. Working with 
the materials affords the child the opportunity to repeatedly experiment and 
explore, leading to a better understanding of the concept.  

 Mastering the concept. The child is able to clearly and confidently explain 
the concept and teach the concept to another. 

  

General School Information 
School Hours & Attendance 
 Toddler:                  8:45 am - 12:05 pm (Monday - Friday) 
 Primary:         8:45 am - 12:10 pm (Monday - Friday) 
 Kindergarten:       8:45 am - 2:25 pm (Monday - Friday) 
 Elementary:         8:45 am - 3:30 pm (Monday - Friday) 
 After Care:                12:05 - 3:30 pm (Monday - Friday) 
 
In a Montessori environment, attendance is extremely important. Absences 
are discouraged, except in the case of illness. In our experience, children with 
regular attendance benefit the most from our program. Children who are  
frequently absent often struggle with finding their rhythm both academically 
and socially. Please make every effort to help your child develop good  
attendance habits.  
  
In addition, it is important to have your child to school on time. Late arrivals 
can be embarrassing for the child and potentially disruptive for the class.    
Children often seem unsettled when they arrive after morning activities have      
begun. Parents are urged to schedule all appointments for their child at times 
outside of the school day. Again, this will reinforce the importance of school 
and respect the child’s learning process. Eight tardies will be considered one 
absence. Excessive absences may result in dismissal from the school.   
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Children that arrive prior to the start of school cannot be the responsibility of 
the staff. The staff needs this time to prepare the classroom for the children. 
Please be respectful of our teacher’s time and do not bring your child to his or 
her classroom before 8:30 am, unless he or she is enrolled in our Before Care 
Program. Before Care is available for drop-off from 8:00 - 8:30 am. Should you 
arrive after 8:45 am, please bring your child to the school office, so that office 
personnel may mark your child as “present” and escort your child to class. 
 

Arrival & Dismissal 
Arrival: : Families may use our carpool line or park and walk their child to their 
assigned school entrance location for morning drop-off. Our morning drop-off 
carpool is available Monday through Friday beginning at 8:45 am and ending 
with the last car in line at  8:55 am. While waiting in line, your child MUST 
remain in their seat until the teacher assists your child out of the car. All 
parents should remain in the car. If your child is having difficulty exiting the ve-
hicle, parents may be asked to park and walk their child to his/her classroom. 
If you enter carpool line after 8:55 am, you will be asked to park and walk your 
child to his/her classroom as our staff and students need to be in their respec-
tive classrooms on time. 
 
If you are walking your child to the designated drop off location, park in a des-
ignated parking space, and walk your child to the assigned entrance.  Your 
child will be met at the door of the stairwell by the teacher or assistant. Parents 
are responsible for their child until the teacher or assistant has greeted the 
child and welcomed him or her into the building. 
 
Dismissal: Please enter the grounds from Holly Rd. Pull into the carpool pick-
up line and stay in your car. Proceed forward when signaled by the teaching 
staff. Once the car has stopped, a teaching staff member will escort and assist 
your child into the car. If someone other than your child’s regular driver is driv-
ing your child, a written note or email must be sent to school. Please be sure 
to advise anyone who will be picking-up your child of the arrival and dismissal 
procedures and remind him or her to have proper identification (Driver’s Li-
cense, Military I.D.).  
 
The law states that all children under 8 require a car seat. Under no             
circumstance will a child be turned over to a parent or caretaker if a car seat is 
not present.  
 
Please note, any child that is not picked-up on time will be taken to After Care 
and parents will be charged accordingly. 
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Calendar 
Prior to the start of the school year, you will receive a school calendar for the 
upcoming academic year. The calendar will provide important dates pertaining 
to school events and closings. Please become familiar with the school         
calendar and plan accordingly. Unforeseen circumstances may cause dates to 
change, but we do our best to adhere to the school calendar. 

 
New Student Orientation 
Our goal is for each child to begin school with a level of self-confidence and 
familiarity that will help him or her to make the smoothest transition possible 
from home to school. All new students will attend “New Student Orientation” 
on the Friday before the start of school from 9:00 to 11:00 am. Drop-off service 
will not be offered and all children must be brought to their new classroom. 
This will provide new students with the opportunity to meet other new students 
and to familiarize themselves with their new classroom and teachers.  
 

After Care 
The After Care program was added in 2010 to better serve our families and to 
foster a nurturing and stimulating learning environment for our students be-
yond the standard school day. Children in After Care will have recess and a 
planned afternoon activity. For further details regarding the  After Care pro-
gram, please refer to the After Care Handbook.  
 

Fees 
Parents may pay tuition for the school year through one of four methods:   

 Full payment (minus the deposit) due on August 15
th

 
 Twice yearly payments (minus the deposit) due August 15

th
 and                      

 January 15
th

 
    Monthly payments via enrollment in our vendor’s program 
 Bi-monthly payments via enrollment in our vendor’s program 

  
All families must set-up an account with FACTS. FACTS is a third party 
vendor that collects all tuition payments and fees. Activity fees will be 
charged through FACTS by August 15

th
. Activity fees cover onsite and offsite 

school field trips and materials. 
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Calling the School 
If you need to contact the school office, the main phone number is 757-428-
1034.  If no one is available to take your call, please leave a message and 
someone will return your call in a timely manner. In the case of an emergency, 
you may call the church office at 757-428-3573. Generally, teachers and     
assistants are not available to take calls until after 3:30 pm. You may also   
contact the school via email at office@galileemontessori.com 
 

Parent/Teacher Correspondence 
Our teacher’s primary means of contact will be through email. From time-to-
time the school will send home written communication and reminders. Please 
take time to read through all information sent home.   
  
Parent/Teacher conferences will be scheduled twice during the school year. 
Conferences will not be rescheduled unless there is a family emergency.     
Parents may request a meeting with their child’s teacher at any time. If you 
need to speak with teachers or staff, please do not try to relay verbal         
messages during drop-off or pick-up. This is a very busy time and our primary 
focus is the children’s well-being. The best means of communication are email     
or a telephone call. To schedule all appointments or a classroom observation, 
please contact the school office at 757-428-1034. 

 
Channels of Communication 
Concerns regarding your child   Teacher, then Head of School 
Concerns or questions about the classroom      Teacher 
Appointments for meetings/observations  Teacher/School Office 
Snack       Classroom Assistants 
School Policies & Operations   Head of School 
Finances      School Office    
 

Communication from Home 
It is helpful to inform the school of any significant changes occurring in your 
home. The following are possible scenarios which could cause distress for 
your child: parents traveling for an extended period of time, new persons living 
in the home, illness of a family member, accident or death in  the family,    
moving, or the death of a family pet. 
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School Closings 
In regard to inclement weather closings, Galilee Montessori follows the         
Virginia Beach Public School System. Based on the conditions at Galilee 
Church, the school may deviate from public school policy and you will be  
notified. If the public school system has a two-hour delay, we will begin our 
day at 10:45am.  After Care will open at 12:15 pm. After Care will only be 
available to those children that are pre-registered for that particular day. If 
while school is in session, you feel the roads are becoming unsafe, please feel 
free to come pick-up your child at your discretion. Snow/Storm days will not be 
made-up unless more than five days of school are missed. School closure no-
tifications will be sent via email and through our text alert system no later than 
7:00 am. 
 

Children’s Work & Schedule 
Morning Work Cycle 
In the elementary environment, it is our goal to adhere to a three hour work 
cycle every morning. During this time, it is the children’s responsibility to 
choose and complete work in language, math, and cultural curriculum areas. 
Students are expected to record the lessons they have received and practiced. 
Their records are then used to guide the students to choose appropriate les-
sons during the work cycle. 
 
Homework 
Children in elementary will have homework to complete each evening, Monday 
through Thursday. Activities in spelling and reading will be assigned each 
week. In addition to the required assignments, it is strongly encouraged that 
elementary students spend time at home practicing their math facts and read-
ing skills daily. Homework should only take about thirty minutes each evening.  
 
Sample Daily Schedule 
 Elementary 
 8:45 am: Arrival 
 8:45-Noon: Morning Work Cycle 
 Noon-12:40 pm: Lunch 
 12:40-1:00 pm: Practical Life/Chores 
 1:00-1:45 pm: M/T/Th/F - Reading Groups and Silent Reading 
 1:00-2:30 pm: Wed - Spanish 
 1:45-2:45 pm: Art, PE, Music, or Recess 
 2:45-3:15 pm: Community Meeting 
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Parent Observations 
Parents and other adult family members interested in observing their child’s   
classroom may schedule an observation by signing up on the calendar outside 
of the classroom. Parent observations are available beginning mid-October 
through April. Observations are limited to one per semester per family and on-
ly one adult per visit. There are guidelines for your visit that we kindly ask you 
to adhere to. These will be made available to you prior to your visit and must 
be read, initialed, and returned to the office. 

 
Parent Education Programs 
As parents, you play an important role in your child’s success. The Montessori 
Method can benefit your child best when you understand the roles played by 
the parent, teacher and child. Mandatory Parent Education meetings will be 
held twice during the school year. It is vital that one or both parents make eve-
ry effort to attend these meetings. Montessori philosophy, curriculum and ma-
terials will be discussed. Suggestions for implementing Montessori principles 
in the home may also be covered. The more familiar you are with your child’s 
school environment, the more your child stands to gain from our program.  
Parent Education meetings are also a great way to meet new families in our 
school.    

 
Nutrition - Lunches & Snack 
We promote healthy living by promoting healthy eating habits. We hope to  
create an understanding and appreciation of good nutrition. Snack is a part of 
our Practical Life curriculum. Children learn about nutrition, food preparation, 
table manners and clean-up. In elementary, children are encouraged to bring 
in their own snacks if they so choose. All snacks should be healthful and ready 
to eat. Snacks are to be kept in lunchboxes until the child is ready to eat. In 
addition, the classroom refrigerator will be stocked with some snack staples 
should a child feel hungry during the morning work cycle.   
 
We are a nut-free school for snack. Do not send in any food products 
containing nuts, nor any foods that were processed in a plant that also 
processes nuts.  
 
Please make us aware of any food allergies your child has as soon as possi-
ble so that we may work to provide a safe environment for the child and plan 
accordingly. Lunch should consist of nourishing food. Avoid sending foods with 
processed sugar, high-fructose corn syrup and artificial food coloring. Do not 
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send candy, cookies, cakes, cupcakes, juice boxes or chocolate milk, as these 
items will be repackaged and returned home at the end of the day. Children 
need to bring a water bottle and may fill their water bottle with water from our 
water coolers as needed. We are working to reduce our footprint as a school. 
We ask you to make every effort to send your child’s lunch in reusable con-
tainers with reusable utensils, a water bottle and a cloth napkin.  

 
Birthdays 
Birthdays are a very special time for everyone and are especially important to 
your child. Please schedule a day with your child’s teacher, at least one week 
in advance, to celebrate your child’s birthday at school. In the Elementary      
classroom, we will celebrate your child’s birthday with a “Walk Around the 
Sun.” This tradition helps your child to understand his or her place in history. 
On the day of your child’s birthday celebration, we ask that parents provide the 
birthday child with one picture from each year of their life. These pictures will 
be used to create a simple pictorial timeline that is shared with their class-
mates during the celebration. The birthday child may bring in a “birthday” 
snack to share with the classroom; however, the snack must adhere to our 
snack policy. 
 

Photographs 
Each spring, a photographer is contacted to take a school photo. Advance 
information on dates and cost will be sent via email from the school office. 

 
Clothing 
When helping your child to choose clothing for school, please work with him or 
her to choose something that will allow for full participation in activities            
including gardening, painting, playground activities and food preparation. 
Please do not send your child to school in an outfit that would be ruined if 
stained by paint or dirt. Flip flops and Crocs are not appropriate footwear 
for school. In our experience, these shoes do not provide the stability needed 
for active play. Children are asked to refrain from wearing perfume, jewelry, 
hairclips and ornate headbands. Typically, these accessories are very distract-
ing and are often misplaced in the course of the school day. Anything that is 
too distracting will be taken away and placed in the child’s bag to go home at 
the end of the day. 
We recognize the importance of having the children outside everyday to 
breathe fresh air, get some exercise and benefit from unstructured play.  
Therefore, weather-permitting, the children will be outside everyday.  
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Make sure to check the weather and help your child to dress accordingly.  
Please layer your child on cold days as our playground can be very windy. On 
the first day of school, send in a change of underwear and weather-
appropriate clothing in a plastic Ziploc bag clearly labeled with your 
child’s name.  This applies only to our first year students. 
 

Personal Belongings 
Children are encouraged to bring items from home that have cultural  
significance (historical, scientific and geographic) to share with the class. Please 
keep in mind that things do occasionally get broken, so don’t send in  anything 
of great value. Label all items clearly with your child’s name. Toys and similar 
“play” items should be left at home.  If you find that your child has borrowed 
something from the classroom, please have your child  return it to the school. 
We understand that children love to put small treasures in their pockets and our 
beautiful materials invite curiosity.  Each item is an essential part of the class-
room and it’s very important for each material to have all of its pieces. 

  
Health 
Health and emergency forms are required to be on file by August 17

th
.  All 

students will need a new Emergency Form, and all new students will require a 
health form. You may download these forms from our website at 
www.galileemontessorischool.net. 
 
When your child is absent from school due to illness or other reasons, please 
call or email the school office. Galilee Montessori follows the exclusion guide-
lines set forth by the Virginia Department of Education. In order to support our 
learning environment and keep our school community in good health, please 
keep your child home if they exhibit any of the following symptoms: 
 
 Vomiting within the past 24 hours 
 Fever of 99˚ or higher in the past 24 hours 
 Diarrhea within the past 24 hours 
 Draining rash 
 Eye discharge or pink eye 
 Fatigue or irritability that prevents participation in regular activities 
 Sore throat 
 Communicable diseases such as head lice, scabies, etc., which require 

treatment 
 Severe cough or cold 

http://www.galileemontessorischool.net/
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Keep your child at home for 24-hours after a fever has subsided, or starting an 
antibiotic.    Concerning lice, we have a very strict “No Nit” policy. Make sure 
your child is completely nit-free before sending him or her back to school. 
 
Minor accidents that occur during school hours will receive prompt and careful 
attention from our staff. Our school has a nurse on staff, and our teaching staff  
has completed First Aid and CPR training. Should Emergency Medical  Ser-
vices need to be contacted, you will be notified immediately.  

 
Parents will be notified promptly of any reportable contagious illness in the 
school.  Please notify the school as soon as you determine your child has a re-
portable contagious illness. 

 
Illness at School 
Should your child become sick at school, we will make him or her as            
comfortable as possible, and will call you to come and pick-up your child. If we 
are unable to reach you, we will call the next person on your emergency contact 
list. Please   notify us of any changes in telephone numbers and authorized  
persons. Children with a temperature over 99˚, vomiting, diarrhea, or any of the 
symptoms listed in the health section of the handbook will be sent home.  All 
children sent home with an illness must be picked-up within 30 minutes of re-
ceiving a phone call and may not return to school for 24 hours.   

 
Urgent Medical Attention 
In case of an emergency, per your instructions on the emergency form,       
Emergency Medical Services will be called and the child taken to the nearest 
hospital emergency room. You will be called immediately.  
 

Medications 
Parents must medicate their child prior to leaving home. If additional doses are 
required, teachers and staff cannot administer prescription medications. There 
will be no exceptions. In the case of an emergency, we are trained to          
administer EpiPens with proper documentation. If needed, all sunscreen or bug       
repellent must be applied at home. Chapstick may come to school in a bag 
clearly labeled with the child’s name and must be kept in the office. 



13  

 

Discipline Policies 
Our entire community, including the director, teachers, assistants, students and 
parents are responsible for modeling appropriate behavior, helping to maintain 
the order of the school environment, and reporting any violations to the Head of 
School. “Freedom within limits” is the heart of Montessori philosophy regarding            
discipline. Children are given the freedom to move about the classroom and 
choose their work. This considerable freedom of movement and choice is 
earned and exists within carefully defined parameters. Each classroom          
discusses and agrees upon a set of ground rules.  
 
Broadly stated, these ground rules are: 
 Respect for self 
 Respect for others 
 Respect for the classroom and the property of others 
 
Ground rules are a vital component of successful discipline. Should a child    
disrupt another child or endanger themselves or another, they will be promptly 
and firmly redirected. When a child breaks a ground rule and redirection is     
unsuccessful, the teacher will have a serious discussion with the child. If the   
behavior continues, an age appropriate consequence directly related to the    
situation is determined. In most cases, children lose their freedom to choose a 
particular activity.    
 

If the child is unable to control his or her body, does not respond to redirection, 
discussion or consequences, the teacher may choose to have the child sit      
quietly in a peaceful space in the  classroom to regain self-control. When the 
child is able to return to work calmly, he or she may do so. 
  
Our discipline policies are based on mutual respect. Should a child find it  
difficult to meet the school’s expectations, every effort will be made to bring the 
child, teacher, director and parents together to work towards a solution. Should       
behavioral problems continue or if the parents choose to not follow through on a 
recommended course of action, the child may be dismissed from the school. If a 
child is intentionally physical (biting, punching, pushing or hitting) with another 
child or adult, the parents will be notified in person or via telephone on the day 
of the incident. The conversation will include details of the incident and a plan to 
work towards resolution.  If the child’s behavior continues after the parents and 
staff have worked towards a resolution,  the parents will meet with the Head of 
School to discuss the behavior and safety.  This meeting  may result in the stu-
dent’s dismissal from the school. 
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All new enrollments are provisional, subject to the student’s response to the  
program during the first six weeks.  In extraordinary circumstances, parents may 
be asked to withdraw a child. Such a request will be made only after the fullest   
opportunity for consultation and after every effort is made to work out the      
concern.  
 

Abuse 
The staff at Galilee Montessori are mandatory reporters of suspected child 
abuse and neglect. Any suspected abuse will be reported to Child Protective 
Services for investigation. 

 
Emergency Preparedness Plan 
Galilee Montessori has an Emergency Preparedness Plan, which is reviewed 
annually. This plan includes emergency evacuation procedures, emergency 
shelter-in-place procedures and facility containment procedures.  
 
Smoke detectors are located in each area of the school. These detectors are 
checked regularly. Fire drills are practiced monthly. Emergency Preparedness/
Intruder drills are practiced twice a year.   
 

School Records 
The school keeps attendance, health and academic records for all students. All 
health and academic records are confidential.  For records requests and student 
evaluations, please allow seven to ten business days. All records requests and 
student evaluations will only be mailed or faxed directly to the school making the 
request. Only health records will be released to parents when requested.  Aca-
demic records are confidential, and may not be released.  Parents may sched-
ule a meeting with their child’s teacher if they would like to discuss the evalua-
tion. Meetings to discuss an evaluation must be made at least four weeks prior 
to the evaluation’s due date. 
 

Social Media 
We are a social media free school.  To respect the privacy of our school and the 
children who attend, you may not post pictures/videos on social media with the 
name of the school or any children other than your own.  If it is brought to our 
attention that pictures/videos are posted on social media referencing our school, 
it may result in dismissal from our school.  This is a topic that we take very seri-
ously, please respect our policy regarding this matter.    
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3928 Pacific Avenue, Virginia Beach, VA  23451 
office@galileemontessori.com 

757-428-1034 


