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“Education as preparation for life.” 
-Barbara Beasley, Founder of Galilee Montessori 

 

Telephone: 757-428-1034 
Email: office@galileemontessori.com 
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The purpose of this handbook is to act as a resource and guide to the newly 
implemented guidelines during the COVID-19 pandemic. The information 
provided in the COVID-19 handbook will supersede the any conflicting infor-
mation            provided in our standard school handbooks until further notice. This 
handbook     is subject to change as we receive updated policies and protocols 
from our governing agencies (VDOE, VDH, CDC, Episcopal Diocese of 
Southern Virginia, and the Governor of Virginia). In the case that updates to 
this handbook need to occur, the addendums will be provided via email as 
well as updated to this handbook which can be viewed on our website. 
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Health Related Protocols, Sick Policy, and Facility Upgrades 

The new protocols implemented are from the guidelines and recommenda-
tions  issued by the Virginia Department of Education (VDOE), Virginia De-
partment of Health (VDH), the Centers for Disease Control and Prevention 
(CDC), and the American Academy of Pediatrics (AAP). The intent for these 
new guidelines is to provide a safe and healthy environment for our children 
and staff as well as to limit the exposure and transmission of illnesses. 

 

Daily Health Screening: All staff has been educated on how to perform daily 
health screening on all students.  The screenings include; observations of the 
following but not limited to the symptoms listed in our Toddler, Primary, and Ele-
mentary handbooks under the section labeled: “Sick Policy”.   If a child exhibits 
any of the symptoms listed in the sick policy while in the care of the school, we 
will notify the parents/caregivers immediately.  The child will then remain in the 
main school office until they are picked up by an authorized adult listed on their 
emergency contact form.   
 
Physical Distancing: Our classrooms have limited group sizes to enable so-
cial distancing to the maximum extent while still allowing for the care and   de-
velopmental needs of the child. Six feet distance between students and adults 
will be practiced as much as possible.  
 
Masks:  We are currently abiding with the Virginia State Law SB739.  This law 
allows parents the option to opt-out of masking while at school.  This approach 
allows families to make choices about masking that best meet the needs of 
their children.   In the case that you wish to have your child wear a mask while 
indoors at school, please email the office stating your decision. Any individual 
who wishes to continue to mask, including those who face higher risk from 
COVID-19, may do so as an option. Masking is never recommended in these 
settings while the individual is eating, drinking, sleeping, or for children under 
the age of 2.  Our Staff is following the same guidelines as students with the 
option to opt-out.  
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Exposure, Isolation, and Quarantine Guidance:   
 
Exposure:  Exposure is defined as being within 6 feet of a person who has 
COVID-19 for a total of 15 minutes or more over a 24-hour period, or having di-
rect contact with respiratory secretions from an infected person. 
 

For exposed but asymptomatic persons (regardless of vaccination 
status), quarantine is no longer recommended for the above settings. 
These individuals may continue to attend programming as long as they 
remain asymptomatic.  

 
In Household Exposure:  If a student or staff member in this group has 
ongoing household exposure to a person with COVID-19, VDH strongly 
recommends students, families, and staff perform frequent testing.  

Masks: Students/staff that attend programming during this time may con-
sider wearing a mask around others indoors until Day 10.  

Symptomatic Individual:  Symptomatic children (regardless of vaccina-
tion status) should begin isolation at home and undergo testing as rec-
ommended by their healthcare providers. The day symptoms began 
should be counted as day 0.  

Positive Test Result:  Children who test positive (regardless of vaccination sta-
tus) must quarantine themselves at home for at least 5 days. Below are the four 
options for returning to school after completing a 5 day quarantine: 

1. If the child is asymptomatic or symptoms are resolving and they have 
been fever-free for 24 hours, they may return to school after Day 5 
and must be masked while at school through Day 10. 

2. If the parents choose to not return masked, proof of a negative test 
result on for after Day 6 must be submitted to the office before return-
ing.   Along with the negative test result, the child also must have 
been fever-free for 24 hours and symptoms resolving.   

3. If the parent does not wish to mask or test, the child must remain at 
home through Day 10 and may return to school on Day 11.   

4. Children under age 2 are unable to mask and therefore must either 
show proof of a negative test from Day 6 or later or must remain at 
home through day 10 and may return to school on Day 11. 
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If the school is experiencing an outbreak of COVID-19 that has been difficult to 
control or is unusual in size or scope, regional and local epidemiologists will be 
notified and the school will implement the guidance received until the situation is 
stabilized.  

 

General Sick Policy: When your child is absent from school due to illness or 
other reasons, please call or email the school office. Galilee Montessori follows 
the exclusion guidelines set forth by the Virginia Department of Education. In 
order to support our learning environment and keep our school community in 
good health, keep your child home if they exhibit any of the following               symp-
toms: 

 Fever of 100  ̊or higher in the past 24 hours 

 Shortness of breath  

 Severe cough or cold 

 Loss of taste or smell 

 Received fever reducing medicine within the last 24 hours. 

 Vomiting within the past 24 hours 

 Diarrhea within the past 24 hours 

 Draining rash 

 Eye discharge or pink eye 

 Fatigue or irritability that prevents participation in regular activities 

 Sore throat 

 Communicable diseases such as head lice, scabies, etc., which re-
quire treatment 
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Sanitation Practices:  Frequent hand washing of both children and adults will 
be implemented throughout the day to limit the transmission of germs. 

In the case that soap and water is not accessible, hand sanitizer will be ap-
plied by the staff member to the child. Children will be guided to wash hands 
upon entering the classroom each day, as well as throughout the morning, 
and before snack/lunch. Before entering the playground at morning drop off, 
hand sanitizer will be applied by a staff member onto the child’s hands. EPA 
registered cleaning supplies will be used on the materials throughout the day. 
At the end of each day, the school will be professionally cleaned with an extra 
focus on frequently touched surfaces (door knobs, light switches, bathrooms, 
and handrails). 

 

Building Upgrades: While inside (and when able) our windows will be open 
to allow for fresh airflow. Our HVAC system has been recently up- graded with 
MERV-13 air filters. These high quality air filters will trap the majority of air-
borne particles on the first pass. Plexi-glass dividers are affixed to our longer 
tables to allow for two children to safely work simultaneously.  

Changes to Our Daily School Routine 

 
Drop off:  To reduce the risk of exposure, parental and non-employee per-
sonal have limited access to the building. Drop off and pick up will be con-
ducted outside by means of carpool or park and walk up. Before the child 
exits the car or is dropped off at the assigned playground, the following pro-
tocol will be adhered to: 

 Toddler Drop Off:  Drop off will take place each morning at the Toddler 
playground between 8:45-9:00 am. Please park in the church parking 
lot that can be accessed from Holly Rd. Once parked, walk your child 
to the Toddler playground by holding his or her hand. Before entering 
the playground, the child will be greeted by the lead teacher with a 
“good morning” and wave. Hand sanitizer will be applied to the child 
by the teacher and the child will proceed into the playground. 

 Primary and Elementary Carpool: Carpool off will take place each 
morning between 8:45-9:00am.  Once the child exits the car, he/she 
will wait at their classrooms designated area until an assistant teacher 
escorts them to their assigned playground. Our Elementary students 
will proceed to their designated waiting area where they will be greeted 
by their teacher. Before entering the playground, the child will be greet-
ed by the lead teacher with a “good morning” and wave. 
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Hand sanitizer will be applied to the child by the teacher and the child 
will proceed into the playground or classroom (Elementary students). 
For more details, please refer to the handbook of the program your 
child is enrolled in. 

 Park and walk up for Primary and Elementary: Drop off will take place 
each morning between 8:45-9:00am.  The parent will stand with the 
child outside of the assigned playground or drop off area until motioned 
to the entrance by the teacher. Before entering the playground, the 
child will be greeted by the lead teacher with a “good morning” and 
wave. Hand sanitizer will be applied to the child by the       teacher and the 
child will proceed into the playground or classroom (Elementary stu-
dents). 

Drop off Locations: Parents will drop off children at their designated loca-
tion listed below. 

 Toddler:  Parents will park and walk their child to the Toddler play-
ground.  Carpool is not an option for the Toddler Program. 

 Primary: Carpool held in lower parking lot. Parents enter and exit via 
Holly Road. Once child exits their car, he/she will sit in designated space 
on the grassy pathway until their assistant teacher escorts him/her to 
their playground. 

 Elementary: Carpool held outside of main church building. Parents enter 
via Holly Rd and exit towards Pacific Ave. Once the student exits the car 
he/she will proceed up the stairs to their classroom.   

 

Inclement Weather Drop Off: 

 
 Toddler:  Parents will park and walk their child to the main church en-

trance.  They will be greeted by the Toddler teaching staff and welcomed 
into the foyer.  The children will convene in the foyer until all have arrived.  
At 9:05am, the Toddler teaching staff will escort the children downstairs 
to their classroom. 

 Primary: Enter via Holly Road and proceed up the hill towards Pacific 
Ave.  Once the child exits, he/she will be escorted to their classroom’s 
assigned area of Jordan Hall. At 9:05am, the children will proceed 
downstairs to their classroom with the lead and assistant teachers. 

 Elementary: Carpool held outside of main church building. Parents en-
ter via Holly Rd and exit towards Pacific Ave. Once the student exits 
the car he/she will proceed up the stairs to their classroom.   
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Tardy Drop Off Procedure for All Students:  Park and walk to the school 
entrance. Ring the bell and wait for an administrative staff member to open 
the door. The child will be greeted by the staff member and escorted to their 
classroom. 

 

Dismissal:  All pick-ups will take place outside at the program’s designated lo-
cation. In the case of inclement weather, please see below for details. 

 
 

 Toddler:  Pick-up will be at the Toddler playground. Enter the church 
parking lot from Holly Rd to park your vehicle in the lower parking lot. 
Your child will be dismissed to you by your child’s teacher at the play-
ground gate. Once your child has been dismissed to you, you as the par-
ent or the child’s caretaker assume responsibility of the child. 

 Primary and Elementary: Carpool service is offered for our Primary 
and Elementary children. Enter and exit the parking lot via Holly Road. 
Wait in the carpool lane until signaled forward. Once the car has 
stopped, your child will be placed into the car by their teacher, and at 
this point the responsible adult now assumes care for the child. 

 

Inclement Weather Dismissal: 

 
 Toddler:  Please enter the grounds from Holly Rd. Park your vehicle 

and proceed towards the main church entrance.  Wait under the cov-
ered overhang and your child will be dismissed to you by the Toddler 
teaching staff.  

 Primary and Elementary: Carpool service it utilized for inclement 
weather pick up.  Enter via Holly Road and proceed to the courtyard 
adjacent to the columbarium. Wait in line until signaled forward. Your 
child will be placed in your car by his/her teacher. Proceed towards Pa-
cific Avenue to exit. Once the child is dismissed to the responsible 
adult, they now assume care for the child. All children who are not 
picked up by the completion of carpool will return to their classroom. In 
the    case that you have missed carpool, park and ring the bell at the 
school en trance. A staff member will escort your child to the school en-
trance and dismiss them to you. 
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Staggered Entrances and Exits of the Building 

 
In order to minimize cross-class movement within the building, we have des-
ignated different points of entry and exit into and out of the building. Each 
class  will move as a unit throughout the day through their designated route 
and times. 

 

Hydration, Snack, and Lunch 
 

Snack: At this time, we will serve snack that is portioned and packaged 
by our staff into individual serving sizes.  Please refer to the snack 
schedule for your assigned snack week.   
 

**We are a nut-free school for snack. Do not send in any food 
products containing nuts, nor any foods that were processed in 
a plant that also processes nuts.** 

 
Hydration: Water stations will not be available in the classroom at this 
time. Each child will bring in their own clearly labeled water bottle each 
day. The water bottles will be kept in the classrooms and accessible to 
the children throughout their school day. In the case that a child forgets 
his/her water bottle, a small disposable water bottle will be provided to 
them. 
 
Lunch: All children staying for lunch will eat in their classroom or in out- 
door spaces weather permitting. Lunch should consist of nourishing 
food.  Avoid sending foods with processed sugar, high-fructose corn syr-
up and artificial food coloring. Do not send candy, cookies, cakes, cup-
cakes, juice boxes or chocolate milk. We are working to reduce our foot-
print as a school. We ask you to make every effort to send your child’s 
lunch in reusable containers with reusable utensils, and a cloth napkin. 
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Nap, Before/Aftercare, and Extracurriculars: 
 

Nap: Nap is offered to all of our three-year-old children staying beyond 
12:05pm. Nap will be held after lunch in the designated nap room. An 
assigned cot  with a fitted sheet will be provided to each child. If you wish 
to provide a blanket for your child, please bring it in on Mondays and it 
will be sent home on Fridays. During the day the blanket will be stored in 
an assigned individual  bin and distributed during nap. 

 
Before/Aftercare: Before/Aftercare is only available to our Primary and 
Elementary children. Please refer to the updated Before/Aftercare Hand-
book for specific details regarding this program. The new adjusted drop 
off times for Before Care is 8:15-8:30am. The new adjusted pickup times 
for Aftercare are 2:30pm, 3:30pm, and 4:15pm. 

 
Extracurriculars: Extracurriculars are available to our Primary and Ele-
mentary students.  More information regarding programs/days/times will 
be published before the start of school and again in November (for the 
Spring courses). 
 

Access to the Building 
To reduce the risk of exposure and maintain safety protocols, parental and 
non-employee personal have limited access to the building. At this time class
- room observations and tours are limited. Please contact the office for more 
details and available dates.   
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Distance Learning 

We pride ourselves with providing our students with the intimate hands on ex-
perience that the Montessori Curriculum offers. However, we do know that in 
our current situation there is a possibility of having to switch to and implement 
a distance learning approach. Although, a distance learning approach does 
not match up to an in person method, we are committed to providing our chil-
dren with the ability to continue learning from a distance. This year we are im-
plementing the following approaches and opportunities. 

 

Galilee Montessori Website: Our website will be a hub for accessing 
curriculum. On our distance learning tab, you will be able to navigate to 
your child’s classroom where you can view the daily curriculum videos, 
download any applicable materials that are needed, and view videos 
demonstrating lesson presentations. In addition to these resources, you 
will also find at home resources and subscriptions you may utilize as well. 

Packet Distributions: Once every two weeks, you will have the oppor-
tunity to pick up an individualized learning packet created for your child by 
his/her teacher. The Montessori Curriculum allows for the teacher to 
guide each child individually through the curriculum. Therefore, each 
packet is specific to that child. 

Zoom: A Zoom meeting schedule will be created by each teacher to offer 
small group/individual teaching for each program. Our Kindergarten and 
Elementary students will meet more frequently. A schedule will be provid-
ed once created by the teacher. The teachers will also have Zoom office 
hours throughout the week. This allows for the parent and or child to login 
and receive video chat to answer questions, troubleshoot work, and/or 
assist in completing a lesson. 

 
Google Classrooms: Our Elementary students will utilize Google Class- 
rooms as a platform in addition to the options listed above. 
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3928 Pacific Avenue, Virginia Beach, VA  23451 
office@galileemontessori.com 

757-428-1034 


