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General Instructions 

Please remember that the purpose of the worship leader role is to lead others in 

worship, guiding the congregation through the service.  This is a spiritual call. 

 

Preparation is important.  Allow time for the Holy Spirit to work in your life. 

 

Words and silence are both important.  Speak at a slow to moderate pace, breathe, and 

let the Spirit guide you.  Thoughtful pauses have an impact; let such moments happen 

as they will. 

 

Pray for God’s guidance and let Him use you to communicate His word to your church 

family. 

 

 

Procedure/Preparation prior to service 

 

A Worship Team member maintains a Sign-Up Genius program and sends a link to the 

list of available worship leaders to sign up for dates and times they are available to lead 

worship.  In general, the link leads to a list of dates covering several months in time.  

Once a person signs up, they can re-enter the link and edit their chosen dates/times if 

something changes in their schedule and they will be unavailable for a future service 

they signed up to lead.  Sign-Up Genius will send a reminder to those who are leading 

worship in a coming week.  A person can re-enter the link to add additional services 

they are available to lead if there are slots available. 

 

The bulletin is prepared during the week prior to Sunday services.  The office staff will 

email a copy of the bulletin to the designated worship leader for both the 8:30 and 11:00 

AM services.  The bulletin will also be listed on the St. Andrew website and St. Andrew 

App, available for download to phones or personal computers.  You may want to print 

out your section of the bulletin to add your own notes and transition phrases to use 

during the service.  A notated bulletin with specific instructions is included later in this 

document.  To see the lectionary scripture readings prior to receiving the bulletin, go to: 

https://www.presbyterianmission.org/devotion/revised-common-lectionary/ 

Keep in mind that you may not be assigned all of the readings listed in the lectionary.   

 

Worship leaders should plan to arrive at least 15-20 minutes prior to a service.  Ask any 

questions of the pastors or music director if needed.  Check in with the sound booth for 

a sound check with the pulpit microphone. You will use the pulpit microphone for 

worship leading.  The sound booth volunteer will take care of sound volume and quality 



 

 

as you read.  If there are any special sound needs for a given service, such as use of a 

handheld microphone, mention this to the sound booth volunteer in this time prior to the 

service.  On occasion it is necessary for the worship leader to lead portions of the 

service from other areas of the chancel than behind the pulpit or from other locations 

within the sanctuary, and a handheld microphone will be needed in those instances.  

The sound booth volunteer will again activate the microphone at the appropriate times 

during the service and monitor volume and sound quality. 

 

Take your materials to the chancel area where the leader will be seated in one of the 

two chairs present.  Materials may be placed on the pulpit or the table between the 

chairs.  A water glass or beverage container may be placed there for use if needed.  

You should have a seat in one of the chairs 5 minutes prior to the service and be visible 

to the congregation as the Worship Leader. 

 

During the service, be conscientious of timing in moving between the elements of the 

service.  The worship leader will lead the following elements: 

• The Call to Worship 

• The Prayer of Confession 

• The Assurance of Pardon/Forgiveness 

• The Passing of the Peace 

• The Old Testament reading, Psalm, and sometimes the New Testament 
reading/Epistle reading. 

 

Be prepared and anticipate the next section, standing at the microphone ready to lead 

into the next element of the service.  Though pauses are important, being respectful of 

the timing of the service overall is also necessary. 

 

 

Biblical Scripture 

 

When the upcoming worship leaders receive their copy of the bulletin via email, they 

also receive a copy of their assigned scripture readings, taken from the NRSV version 

of the Holy Bible.  The New Revised Standard Version is the preferred version used by 

St. Andrew and should be used unless other instructions have been given by the 

pastors.  If you feel strongly called to share a different version than NRSV, discuss this 

well in advance of the service with the pastors to get approval. 

 

Look up any words you are unfamiliar with and study proper pronunciation.  You can 

use “Google" to obtain audible pronunciation, you can ask the pastors, or you can use a 

study or reference Bible.  It is sometimes helpful to read various Bible commentaries 

regarding the historical context of a given scripture passage, or to learn who is speaking 

or who the original audience was.  Remember that the Old Testament is based on an 

oral tradition; words were written long after these stories had been shared as an oral 



 

 

historical tradition.  The New Testament Gospel Books of Matthew, Mark, Luke, John,  

and The Acts of the Apostles were also written some years after the events of Jesus’ life 

and ministry took place, but probably within 100 years of His crucifixion.  The Epistles 

are actual letters written for different people or churches in the early days of Christianity. 

 

Practice reading the assigned scripture passages aloud; this will help you with pacing 

and pronunciations.  When you read, think of your role as sharing a story or reading a 

portion of a letter.  Don't rush, speak clearly, and remember that pauses are acceptable. 

 

 

In Between Words/Transitions 

 

It is possible to learn the skill of formulating in-between words or transition phrases 

which aid the flow of a worship service.  This is a skill that may take time and practice, 

but soon becomes part of your worship leader preparation and takes little time once 

developed. 

 

Make it a habit to look at the scripture passages, the hymns and music being used in 

the upcoming service, and the words selected for the various elements of the service 

itself to find short phrases, sentences, or themes you could use to transition from one 

element to another smoothly & quickly.  Think about what the service means to you, as 

this may provide you with ideas, too.   

 

The idea is to develop your own style, not copy someone else; however, it can be 

helpful to observe mentors who use this skill to help you to develop your own style. 

 

Think about what you would need to know, or like to know, if you were seated in the 

congregation and were listening to the worship leader that morning.  Remember also 

that there are often visitors in the congregation who are unfamiliar with St Andrew’s 

typical worship service and may need a few guiding comments to be able to understand 

aspects of the service. 

 

 

Conclusion 

 

Once the worship leader role is completed for a given service, the leader may return to 

a seat in the congregation, other area within the sanctuary (for example, the choir or a 

music ensemble area), or depart quietly from the sanctuary. 

 

Remember you are sharing an important gift with the congregation by serving as a 

member of the worship leader ministry.  God has blessed our congregation with many 

gifts that He wants us to share with one another.  Bless you for sharing some of yours! 

 



 

 

Sample Worship Service Bulletin 
For Worship Leader 

 
 

About 5 minutes prior to the start of the service, move to the platform and take a 
seat in one of the two chancel chairs and be visible as the Worship Leader.  A 
hymnal will be available to you on the table between the chairs.  Say a silent 
prayer that God will lead you and the congregation to worship Him in spirit and in 
truth. 
 

 
 

(Pastor or Associate Pastor does these.) 
 

 
At the end of the Prelude, immediately move to the pulpit.  If so moved, you may 
want to say “Amen” or something similar right after the Prelude. 
 
“Please rise in body or in spirit for the Call to Worship”, or something similar.  
Allow time for people to rise and get their bulletins ready.  You may choose to 
add a simple transition phrase to introduce the Call to Worship BEFORE asking 
them to rise.  The Call to Worship should be spoken with confidence and in the 
spirit of the written words. 
 

 
 

Always read along with the congregation to 
help keep them together. 
 
 
 
 
 
 
 

Immediately move back to your chair to sing the hymn alongside the Pastor.  Do 
not introduce the hymn. 
 

 
 
Move back to the pulpit during the last line of the hymn. 
 
You may add a simple transition phrase to prepare the congregation for 
confessing their sins. 



 

 

 
“Let us take a moment to silently confess our sins” or something similar. 

 

(Allow 60 seconds for this silence.) 
 

“And now let us pray together…”   Read with them. 
 
 
 
 
 
 
 
 
 
 
 
 

 
Do not introduce or read the scripture reference.  Go immediately to the words of 
pardon.  Read with confidence and assurance.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Move immediately into the Sharing of the Peace words. 
 
 
 
 
 

“Please pass the peace to your neighbor.”  



 

 

You may pass the peace to the pastor and others near you.  If music follows this, 
move back to your chair.  If not, move to the pulpit as the congregation begins 
being seated so you’re prepared for the scripture lessons. 
 

 
 

Move to the pulpit immediately after.  Depending upon the moment, an Amen or 
other response may be appropriate before moving on. 
 
Scripture lessons:  Introduce each lesson as it’s described in the bulletin.  You 
may want to add a transition statement after announcing the passage...but it’s not 
necessary every time.  Stay away from any theological context/direction, since it 
may not be where the pastor is taking this passage today, unless you check with 
him/her ahead of time.  
 
“Our Old Testament lesson today is from Exodus, chapter 24, verses 12 through 
18.  You’ll find it on page 62 in your pew Bible if you want to follow along.”   (It 
can be helpful to write “The Word of the Lord” on your copy of the scripture so 
you don’t forget it at the end of each passage.) 

 
  
 
 

 

(Introduce and end, as above.) 

 
 

Do not introduce the Time for Young Disciples if it comes next.  In some services, 
you’ll be finished at this point and may depart from the center chancel area.    

 
In some services, you may be asked to also read the New Testament or Epistle 
lesson, which usually follows the Time for Young Disciples and sometimes a 
hymn or choir anthem.  If it’s included in the scriptures you’re sent to read, you’ll 
go back to your chancel chair after the Psalm reading.  At the appropriate time, 
move to the pulpit, follow the same scripture introduction guidelines as above, 
and then depart the center chancel area.  You’re finished! 
   
Epistle Lesson or New Testament Lesson 


