
 

 

 
Job Description:  Director of Children’s Ministry 

rev. 6-17-20 

 

Hours:  Part-time or full-time, depending upon applicant. 

 

New Horizon’s Mission:  “Leading People in a Growing Relationship with Jesus Christ” 

 

A Vision for this Position 

NH embraces God’s call to provide formative ministry to young people throughout their childhood years.  Our goal is to help 
kids develop personal faith in Jesus Christ, formulate a Bible-centered worldview, and practice a maturing, Kingdom of God 
centered life that prayerfully considers God’s leadership and direction for their life.  NH’s Director of Children’s Ministry will 
work in conjunction with NH staff members, leaders and ministries, to provide a broad and balanced, spiritual and personal 
growth trajectory for children from birth to 5th grade. 

 

Personal Traits 

NH’s Director of Children’s Ministries will be a self-professing and passionate Christ-follower, eager to love, engage, 
encourage and help families raise their children for God’s purposes.  The fruit of God’s Spirit must be evident:  love, joy, 
peace, patience, kindness, goodness, faithfulness, gentleness and self-control.  A strong work ethic must be demonstrated, 
including the ability to go above and beyond the call of duty, stay the course and go the distance.  Those joining NH’s staff 
must be team players who seek the benefit of God’s Kingdom, those we serve, our teammates and our church. 

 

Personal Self-Care 

NH is committed to healthy leaders who care for their own souls as they lead others.  Personal faith in Christ is key and 
faithful personal spiritual disciplines are expected, including weekly worship and group involvement. 

 

Professional Responsibility.  Our Director of Children’s Ministries will: 

• Represent.  Represent Jesus and NH well at work and at home, privately and publicly, 24/7/365. 

• Mission.  Create children’s ministry programming in keeping with NH’s mission (stated above). 

• Team.  Develop a team of parents and volunteers to plan and lead children’s ministry. 

• Safety & Security.  Provide protocol for safe ministry meeting space.  Oversee process of background checks and 
periodic review of volunteer children’s workers. 

• Ministry opportunities.  Provide leadership, volunteer staffing and curriculum for weekly children’s ministry 
gatherings and groups, periodic special events, regular mission and service projects, large-scale summer children’s 
event, etc. 

• Supervision.  Provide leadership and supervision for part-time Childcare Coordinator, including hiring and staffing 
part-time nursery caregivers. 

• Communications.  Develop various means of communicating clearly with families, parents, children, leaders, NH 
staff and our general church.  Maintain children’s page on NH website. 

• Networking.  Build relationships with leaders inside and outside NH to expand children’s ministry opportunities. 

• Administrative.  Responsible for tracking attendance, ministry finances, written materials, communications, etc. 

 

Qualifications—Education and Experience 
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• A personal and growing relationship with Jesus Christ. 

• A record of active church participation in worship, discipleship, serving and leadership. 

• Experience in leading children’s ministry. 

• Strong people and relationship skills, including a willingness to engage and build relationships with families and 
children. 

• Strong verbal and communication skills, including job experience that demonstrates these abilities. 

• A willingness to team with and learn from others. 

• College degree preferred but not required. 

• Computer and social media skills and experience. 

• Musical skills are welcomed. 

• A willingness to become a member of New Horizon Church. 

 

Hours and Working Environment 

• A part-time or full-time position (depending upon applicant), including Sunday morning participation, mid-week 
children’s opportunities, staff meetings, leadership meetings, etc. 

• Freedom to spend time in schools, homes and other churches, developing critical relationships with our community 
and families. 

• NH provides office and meeting space, computer, software, etc. 

 

Other Responsibilities 

NH is a busy place involved in many opportunities.  Staff members are expected to work within their job descriptions, as well 
as giving themselves to other areas of ministry at NH.  NH pastors and leadership will oversee the ongoing adjusting and 
expansion of staff job responsibilities. 

 

Reporting Relationship 

The NH Director of Children’s Ministries reports to the Lead Pastor and is accountable to the NH HR Team. 


