
CCB COVID-19 Action Plan 

This Action Plan is a dynamic document and is expected to be updated regularly as the COVID-19 

outbreak progresses, more information becomes available, and governmental policies develop. Please 

check back daily for future revisions.  

Priorities 

1. We honor God in our actions, words and response to this crisis.  
2. We care for the health, safety, and well-being of everyone in the CCB community and all who 

visit the CCB facility.  
3. We continue the mission and vision of CCB throughout the crisis.   

Goals of this Action Plan 

1. Create a safe environment so that, while it is still deemed appropriate, people will feel 
comfortable attending church knowing that we are taking every possible precaution to ensure 
that our facility is not conducive to the transmission of the virus. 

2. Educate our congregation and staff regarding the habits and actions that can reduce the 
likelihood of virus spread. 

3. Communicate our course of action if any visitor to the CCB facility tests positive for COVID-19.  
4. Communicate our course of action if the COVID-19 Alert Level is increased at the National, 

State, or Local level mandating certain actions related to public gatherings, as well as 
employers.   

Transmission Reduction Plan 

The COVID-19 is transmitted three ways:  

1. Direct physical contact between persons, such as handshakes, kisses, high-fives, hugs, etc. 
2. Indirect transmission through surface contamination when an infected person touches a surface 

or object and then another person becomes infected by touching that same surface and then 
touching their face (mouth, nose, eyes).  

3. Spreading through the air when an infected person coughs or sneezes and another person 
inhales the virus.  

CCB Action Plan for all Gatherings (effective immediately) 

1. Direct Physical Contact 

A. A policy has been implemented immediately to prohibit direct physical contact between 
persons. In our church environment, this involves eliminating handshakes, and any 
other physical contact such as high-fives, fist bumps or hugs.  

B. Signs will be posted at each entrance to the facility stating that CCB is a no-contact 
gathering space. For everyone’s protection, we will not be shaking hands or having any 
other bodily contact. Please help us honor this policy. 



2. Indirect Transmission 

A. This is the hardest transmission path to eliminate because there are so many surfaces 
that multiple people will touch throughout the building. People must be creative and 
vigilant to find ways to eliminate contact of a surface or object by multiple persons. The 
following is a list of tactics that we will pursue. This list will be continually updated. 

B. The water fountain within CCB will be marked ‘Do Not Use’ at this time. 
C. As much as possible, we will keep doors propped open so that doorknobs do not need 

to be repeatedly touched.  
D. CCB Staff will not use fellow employees’ computers or phones. If it is necessary to use 

another’s computer and/or phone, they will wipe it down with a disinfectant wipe 
before and after using it.  

E. For Sundays, we have a limited supply of disinfectant wipes throughout the facility 
which we will use to wipe down shared surfaces before and after use.  

F. All outside groups will be asked to provide their own disinfecting materials and sanitize 
before and after their meetings. 

3. Spreading Through the Air 

A. This is thought to be the most common and potent way that the virus is spread. 
B. We will post a sign at each entrance to the facility and throughout the facility stating 

that if you do not feel well or have been sick lately or suspect you might be coming 
down with an illness, please DO NOT ENTER this facility. If you are coughing or sneezing, 
please DO NOT ENTER this facility. 

C. Leadership has made it clear that sick employees must not come to work.  

4. Sunday Morning Service Specifics 

A. Greeters will open doors so incoming people do not need to open them.  
B. Greeters will not shake hands.  
C. An offering box will be set on a table in the back of the sanctuary so offering plates do 

not have to be passed. Online giving is encouraged.  
D. Communion will be prepared and distributed in a manner that ensures the elements 

only come in contact with the person taking communion. We will not pass communion 
but will come to the front and back to receive the elements.   

E. Only coffee will be served during Crossover time. 

5. Recurring mid-week Groups (Bible studies, Prime Timers, Life Groups, etc) 

A. Policies outlined above should be followed. 
B. Leadership will be in regular contact with group leaders to assess meeting schedule. 

http://ccbroomfield.org/give


 

Education on Reducing Transmission and Resisting Disease 

1. Do not come to church if you feel ill or have been ill recently. 
2. Do not come to church if you have travelled internationally in the past 3 weeks. 
3. Do not come to church if you have someone at your home with a weakened or compromised 

immune system or underlying health issues (heart disease, lung disease, diabetes). 
4. Report any concerns regarding your health to CCB staff or leadership.  
5. When possible, allow as much distance between yourself and other people.  
6. Do not touch your mouth, eyes, nose, and face in general. If you must touch your face, go into 

the bathroom and wash your hands before and after touching your face.  
7. Wash your hands frequently. 
8. Sanitize surfaces that are touched by multiple people. 
9. Use a tissue or other item as a barrier when touching surfaces that many people are touching 

such as door handles and microwave buttons.  
10. Keep your immunity strong. Among the practices you should consider are: 

A. Get adequate sleep.  
B. Eat healthy – lots of fruits and veggies – less junk food. 
C. Reduce stress. 
D. Regular exercise (if your doctor has cleared you for exercise). 
E. Stay hydrated.  

Note: The above items do not constitute medical advice. Please check with your doctor or a 
medical source that you trust. 

11. The CDC has advised “Older Adults” and persons with health concerns to take extra precautions. 
Please see the CDC Advisories for more information.  

Action Plan if an Attendee at CCB Tests Positive for COVID-19 

As the epidemic progresses, the recommendations for action in this case will evolve and likely be 
dictated by the authorities. At this time, the minimum would be the following actions: 

1. Notify everyone accessible through e-mail of the positive test.  
2. Evaluate the extent that the person who tested positive had contact with other persons. If the 

person who tested positive can identify everyone he had closer contact with, those persons 
should be specifically contacted when possible.  

3. Sanitize the entire facility.  
4. If anyone senses that they might not feel well, they should contact their medical provider 

immediately. Older and at-risk individuals need to be carefully monitored.  
5. It is highly likely that the authorities would require everyone who had contact with the infected 

individual to be quarantined for 14 days.  

  

https://www.cdc.gov/coronavirus/2019-ncov/index.html


Action Plan if the COVID-19 Alert Level Prohibits Gatherings  

1. It is difficult to anticipate everything that might be involved and what the authorities might 
invoke, so this section will be highly subject to change.  

2. Sunday morning services will be streamed live so that people can participate. 

 

Pre-emptive Actions we are taking to Prepare 

1. Preparations are being taken in advance to equip the staff to work from home.  
2. Critical tasks have been assigned to key employees, including, but not limited to:  

A. Ensuring that certain invoices are paid such as: medical insurance, loan payments, 
utilities, and rent 

B. Processing payroll 
C. Ensuring that the facility is secure and ready to resume operations at a moment’s notice 
D. Communicating our status with congregants and the community 


