ongratulations to both of you on having made one of the most
significant decisions of your lives! While we believe making Jesus Christ
your Lord and Savior is the most important life-changing decision you can
make, choosing the one with whom you will spend the rest of your life in
the sacred covenant of marriage is incredibly significant. Now that you
have chosen to commit yourselves to one another, we encourage you to
align your engagement, your marriage and your home with the biblical
standards God has created for us.

e believe a marriage ceremony is ALWAYS A SERVICE OF
WORSHIP in which a man & a woman, in the company of their loved
ones and friends, are united by God in holy marriage. A Christian wedding
is much more than a social event. The ministers and staff of First Baptist
Church desire to make every wedding a worship service and a memorable
event. We want to extend our assistance and every possible courtesy to
wedding parties in achieving these goals. We will strive to help you make
your church wedding a worshipful, pleasurable and meaningful experience.
Please make sure you read this manual carefully and completely so that we
are all working from the same foundation.

Minister
It is not required that a minister of First Baptist Church officiate at your wedding for you to be able to secure your wedding in
our facilities. However, if a minister from another church should officiate at your wedding, the pastor at First Baptist Church
must approve him. Once approved, it will be your responsibility to acquaint him with the procedures in this book.

Counseling
We strongly encourage pre-marital counseling with your minister. Our pastors will require pre-marital counseling if one of
them is performing the ceremony. Couples are urged call the church office, to make an appointment for a conference with the
pastor as soon as their wedding is scheduled.

Reservations
No wedding will be scheduled more than 9 months in advance. In cases of conflicting dates, members will be given priority.
Non-church member weddings will not be scheduled in December. Weddings will only be scheduled on holiday weekends
(New Year’s, Easter, Memorial Day, July 4, Labor Day, Thanksgiving) Sundays, Wednesday nights, or other special services
if proper staff – wedding coordinator, custodian, sound tech – are available.
Weddings will not be confirmed and put on the calendar until all fees and deposits are paid. Please refer to the fee sheet at the
end of this book for fees to be paid.

Wedding Times
Friday evening weddings/receptions should end no later than 9:00 p.m. Saturday weddings should be scheduled to start no
later than 4:00 p.m. if a reception is held at the church and 5:00 p.m. if the reception will be held somewhere other than the
church. Receptions held at the church should end no later than 7:00 p.m.

Music
As in any worship service, a marriage ceremony should contain music that will honor and glorify God. The minister of
music must approve all music. You are encouraged to contact him early in your planning for guidance and suggestions.
Music must be turned in at least one month prior to your wedding date. Our minister of music will be happy to meet with
you to help you choose appropriate music for your wedding. Non–Christian or secular vocal music will not be approved.
Please see the music form to be signed at the end of this book. If organ music is used, it is desired that one of the church’s
staff organists be used (This fee will be set by the organist). If you prefer to use another organist, the minister of music must
approve the organist.

Wedding Coordinator
The church wedding coordinator will be available for all weddings in the church. The wedding coordinator will be available
to be in charge of the rehearsal, direct the wedding, coordinate use of all church facilities, and any other duties relating to the
wedding. If you would like for her to direct your wedding, you must let her know one month before the wedding. All
questions, information and scheduling should go through the wedding coordinator. A meeting with the wedding coordinator
should be scheduled no less than one month prior to the wedding.

Duties of the Wedding Coordinator
1.

Meet with the bride or couple to explain policies. This meeting should take place as soon as possible after the
wedding date has been decided.

2.

Administer all wedding policies of FBC and ensure that everyone understands his/her responsibilities and knows
exactly what to do.

3.

Conduct the rehearsal (in coordination with the Minister)

4.

Ensure that all participants, musicians, and ministers have a correct order of ceremony.

5.

Arrive at the church at least one hour prior to the wedding to ensure all is going according to plan.

Wedding Fees & Deposit
No wedding is put on the church calendar until all fees are paid. See the wedding fees page in this booklet for the correct
amount. A separate damage deposit check for $250 must accompany all wedding fees. This check is to ensure all
wedding guidelines are followed and that there is no damage to church property. This check will be returned on the Monday
following the wedding if no damage and all wedding policies are followed.

Responsibilities of the Wedding Party
It is expected that members of the wedding party recognize the fact that the church building is the House of God and will
conduct themselves in a manner befitting the atmosphere of a place of worship. No wedding rehearsal or wedding will be
performed if any member of the wedding party is under the influence of alcoholic beverages. No alcohol or appearance of
alcohol may be served on the church premises at any time. Smoking is not permitted anywhere in the building or on the
building grounds at any time.

It is the obligation of the bride and groom to make these policies
known to the members of the wedding party & guests.

The rehearsal is for the Bridal Party only to run through the Processional and Recessional & should begin promptly at the
time scheduled. There will be no provisions made for music run-throughs, musicians or vocalists at this time. Rehearsals are
to start on time and end on time and will be limited to one hour.
All musicians and vocalists are required to be at the sound check 1 ½ hours prior to the ceremony. They will have one hour to
complete the sound check before the doors are opened to start seating guests.
The pastor or the church wedding coordinator is always in complete charge. Wedding service companies, bridal secretaries
and other persons of similar position must confer with the coordinator regarding all plans.
The following suggestions will guide you as you prepare for your wedding rehearsal:
1.

You will have one hour for rehearsal. Please make sure all of your wedding party is on time. Everyone should be
out of the building by 7:00 p.m.

2.

All members of your wedding party are requested to be present at the rehearsal.

3.

In the back of this booklet is a form to complete that includes the names of all people participating in your
wedding. Please complete the form and submit it to the wedding coordinator no later than two weeks before the
rehearsal.

4.

The marriage license should be delivered to the wedding coordinator or the minister in charge at the rehearsal.

5.

If a child is to a part of the wedding, the child should be mature enough to respond to directions. Since a wedding
is a worship service, every member of your wedding party, including children, should be able to participate in
making your wedding worshipful and create no distractions. It is recommended that children under the age of 5 not
be included in your wedding party.

Flowers and Decorations
In the Sanctuary of the church, there exists a setting for a sacred service, which is dignified and beautiful. A minimum of
decorations is needed and these should be carefully planned.

Out-of- town florists or companies who decorate for your wedding will be required to post a $250 check as a deposit against
damages of any kind caused either by their employees or their equipment. This deposit check will be returned to the florist on
the Monday following the ceremony if no damage is done.
Florists or other wedding companies that decorate are to make arrangements with the wedding coordinator to enter the
building and decorate. The bride & groom are responsible for communicating our policies to the florist or wedding planner.
See the instructions for florist’s page at the end of this booklet.

Building Use
The church cannot be responsible for personal items brought to the church for use at the wedding or reception; nor can the
church be liable if it is lost, stolen, or damaged. However, every reasonable effort will be made to assist the wedding party in
the protection of such property. The following is a list of detailed regulations, which the church feels it must suggest, with the
expectation of receiving full cooperation:
A. Nails, tacks, staples, pins, or anything, which can mar the woodwork, floors or walls, must not be used.
B. Furnishings and decorations in the church should not be used or moved without permission. No decorations, candles,
or flowers are permitted on the organ or piano.
C. Candles shall not be used on pew ends unless they are in hurricane lamps. Candles used by the florist must be the
dripless mechanical type. There must be ample plastic material under the candelabra to protect the carpet and
furniture.
D. All candles used in the sanctuary must be in an enclosed container.
E. Artificial petals, not fresh flowers, must be used for the flower girls.
F.

All decorations and equipment are to be removed from the sanctuary immediately following the ceremony.
If the bride desires to leave the flowers for Sunday worship, the church office should be notified by noon on
Wednesday.

G. The church property must be left in the condition, which it is found.
H. No food or drinks, with the exception of water, shall be brought into the Sanctuary at any time.
I.

FBC is not responsible for items not picked up the day of the wedding

Custodian
The church employed custodian will be assigned to your wedding at an off duty hour. He is not paid to assist in your
wedding, though required to be there. You are responsible for paying his fee at the time your wedding is scheduled. This
applies to members as well as non-members. Please make sure all personal belongings and all wedding items are removed as
soon as the wedding is over, so he can get the building ready for Sunday.

Duties of the Custodian
1.

The Custodian will open the church one hour before the rehearsal & four hours prior to the wedding.
If an earlier time is required please coordinate with the wedding coordinator.

2.

The Custodian will move the pulpit furniture except the choir chairs & instruments.

3.

The Custodian is responsible for cleaning before and after the wedding.

4.

The Custodian empties all trash.

5.

The Custodian will properly arrange the Mitchell Hall if a reception is held at the church.

6.

The Custodian will see that the rooms are cleaned and rearranged for regular church activities following
all rehearsals, weddings, and receptions.

7.

The Custodian will lock the church doors after the rehearsal, wedding, and reception.

Photographs
From the time the bride enters the sanctuary, until the beginning of the recessional, pictures shall not be made from the floor
of the Sanctuary. Photographs may be made in the Sanctuary before or after the ceremony and from the balcony during the
ceremony. All pre-ceremony pictures should end no later than one hour before the ceremony begins. Photographers are
responsible for damage to church property.
Video taping of the ceremony should involve as few cameras and operators as possible. They should be stationed as
unobtrusively as possible and be as little a distraction as possible. Video camera operators will not be allowed on the
platform or the front of the church during the ceremony. Stationary cameras may be set up.
Please inform family members and friends that no flash picture or any other pictures shall be taken during the
ceremony.
See the photographer/video information guide at the back of this booklet. The bride and groom are responsible for getting this
information to the photographer/ videographer. Failure to abide by these guidelines will result in the loss of the damage
deposit. All photographers & videographers must meet with the Wedding Coordinator prior to the ceremony.

Scheduling your Reception
If you are to have a wedding reception in the facilities of First Baptist Church, the reception should be scheduled at the same
time as the wedding. Wedding receptions are held in Mitchell Hall. The church wedding coordinator will be available for
suggestions concerning your reception. Private arrangements must be made for kitchen clean up.
If your reception is to be in Mitchell Hall, the bride and groom are responsible for informing the caterer & decorator of the
policies for its use. Receptions cannot be set up until the afternoon before the wedding.
Mitchell Hall can comfortably accommodate 250 - 300 people. The chairs and tables are available for use. The kitchen space,
stove and the ice maker can be used. If there is room, the refrigerator or freezer can be used. Kitchen utensils, coffee makers,
dishwasher, dishes, silverware, cups and glasses are not available to non-church members. Caterers are to bring their own
dishes, cups, tableware and cloths, etc.
Custodial services to clean and mop floors are charged for with the use of Mitchell Hall. The custodian is not responsible for
dishwashing, cleaning kitchen cabinets, service areas, chairs, or table tops.

Rice, Confetti and Bird Seed
Throwing of rice, confetti or birdseed is not allowed inside the church building. Only birdseed may be thrown on the church
property as the bride and groom leave. However, there are other alternatives available such as bubbles, balloons, etc. that we
prefer you use.

Alcoholic Beverages
Alcoholic beverages shall not be served or consumed on the church property, including the parking lot.
ANY PERSON UNDER THE INFLUENCE OF ALCOHOL will not participate in the wedding.

Smoking/Tobacco use
Smoking or tobacco use is not allowed in any building or anywhere on the church property.

Any violation of the policies in this book or loss/damage to any church property will
result in the loss of your deposit.

e desire, as you do, for your wedding to be a beautiful experience and that, which would
bring honor and glory to Christ. Remember that the church is the House of God and must be
respected as such. Please make these regulations available to your wedding party and ask that
they abide by them. If you have any questions that are not covered in this booklet,
please contact the Wedding Coordinator.

Douglas Falknor
442-2387, Ex. 6212

Mike Paslay
442-2387, Ex. 6219
mpaslay@fbfayetteville.org

Lisa Wheat
442-2387, Ex.6220
lwheat@fbcfayetteville.org

20 E. Dickson St.
Fayetteville, AR. 72701
www.fbcfayetteville.org

The wedding pictures are an important part of this occasion, and this church and its staff wishes to
cooperate with you in every way. We trust you will follow our policies regarding wedding
photography so that the ceremony will not be interrupted or the people distracted.



The photographer and video operator should meet with the FBC Wedding Coordinator before the
ceremony.



No flash photo or video lights may be used during the wedding after the bride has entered and
the sanctuary.



During the wedding video tape equipment is confined to the rear of the Sanctuary or the balcony
of the Sanctuary. Video equipment must have its own power source. Unmanned stationary
cameras will be allowed on the stage area.



Pictures may not be taken in the aisle after the bride has passed the halfway point of the
sanctuary. Pictures of the bride & her father can be made from the floor.



Pictures, flash or otherwise, may be taken in the recessional aisle once the recessional begins.



Pictures without flash may be taken during the ceremony from the rear door of the Sanctuary
and from the balcony of the Sanctuary.



Under no conditions will photographs from the floor of the Sanctuary be made while the
ceremony is in progress.



The wedding party may return to the Sanctuary area after the ceremony for any pictures desired.
Pictures taken after the ceremony should be limited to 30 minutes.



The photographer and video operator will have to work together for common areas of operation.

Any violation of the policies in this book or loss/damage to
any church property will result in the loss of the
wedding party’s deposit.

Decorations are an important part of the wedding. This church and its staff wish to cooperate with you in
every way. We trust you will follow our policies regarding wedding decorations so that the maintenance
of our building will continue in a uniform manner.


Nails, tacks, staples, pins, or anything, which can mar the woodwork or walls, must not
be used.



Banners, plants, choir loft chairs must remain where they are.



Should a church member wedding occur during the seasons of Advent or Christmas
(from Thanksgiving Sunday to the Sunday after January 1st.) the seasonal decoration
must remain as they are. Decorations may be added, but those in place must not be
removed or altered in any way.



All candles must be dripless or in an enclosed container. Tealight candles must be in a
completely enclosed container.



Flowers and other decorations will be placed in the church no earlier than the afternoon
before the wedding. Specific time to decorate must be arranged with the wedding
coordinator.



Florist will be held responsible for cleaning of candle wax from floors, carpets and
furniture and for any other decoration damage occurring to church property.



Florist should pick up all decorations and equipment from the church immediately
following the wedding.



Out-of- town florists or companies who decorate for your wedding will be required to
post a $250 check as a deposit against damages of any kind caused either by their
employees or their equipment. This deposit check will be returned to the florist on the
Monday following the ceremony if no damage is done.

Any violation of the policies in this book or loss/damage to
any church property will result in the loss of the
wedding party’s deposit.

Wedding without reception…………………………….…………………………….……..$850.00
This fee includes use of Sanctuary, lower auditorium, custodian, wedding coordinator, light and
sound operator.

Wedding with reception – Mitchell Hall (250-300) ……….………………………….…. $1150.00
This fee includes use of Sanctuary, Mitchell Hall, kitchen, lower auditorium, custodian, wedding coordinator,
light and sound operator.

Wedding with reception – Great Hall (150-200)……………………………………….…. $1050.00
This fee includes use of Sanctuary, Great Hall, kitchen, lower auditorium, custodian, wedding coordinator, light
and sound operator.

Pastor Fee (this fee is separate from above fees)……………………………….….……….$250.00
Damage Deposit…………………………………………………………....…………….……. $250.00
Please submit a separate check for the deposit. This deposit is for possible damage. This check
will be returned on the Monday after the wedding, if there is no damage.

15 branch candelabra……………………………………………………………………………$20.00
15 branch spiral candelabra (pair)……………………………………………………………….$25.00
7 branch candelabra (pair)…….…..………….………………………………….……………....$20.00
Unity candle………………………………………………………………………………..….....$10.00
3 ft columns (each)..………………………………………………………………………….…...$5.00
Short Tablecloths……………..………………………………………………………………….$10.00
Long to the Floor Tablecloths……………………………………………………………………$15.00

Private arrangements for organist, pianist, and reception clean-up
must be made. Custodian is responsible for taking down tables & chairs,
sweeping/mopping/vacuuming floors, & taking out trash.
Weddings will be calendared after all fees are paid.

Bride: ________________________ Phone:_________________ Bride’s E-mail:___________________
Address:___________________________________________________ City:____________________
Groom: ________________________ Phone:_______________ Groom’s E-mail:__________________
Address: ___________________________________________________ City:______________________
Couple’s Address After the Wedding:________________________________________________________
Wedding Date:____________________________________ Time:______________________
Rehearsal Date:___________________________________ Time: _____________________

Is either bride or groom (circle one or both) a member of First Baptist Church? ____Y_____N
Has either bride or groom a parent who is a member of First Baptist Church? ____Y_____N
If neither bride nor groom is a member of First Baptist Church, please indicate the name and address of
the church you attend or belong:
Bride’s church:________________________________________________________
Groom’s Church: ___________________________________________________________
Minister Officiating:_____________________________Phone:______________________
Minister’s Church: __________________________________________________________

Sanctuary_____ Mitchell Hall______ Other (Please Specify)________________________
I have read the Wedding Policies of First Baptist Church governing the use of its facilities and agree to
abide by these policies. I understand that First Baptist Church is a house of worship and the wedding
party and myself will regard it as such. I understand that I am responsible for any damages that might
occur during the use of these facilities.
I understand that the deposit of $250 will be held in good trust and that this fee will be returned to me
after the wedding provided that all policies are followed and there are no damages or misuse to the
properties that would require the expending of the funds.
Bride: ____________________________________________ Date:________________________
Groom: __________________________________________ Date: ________________________
Staff Approval Date:_________________________ Minister:_____________________________

It is our hope that every aspect of your wedding ceremony will be a great worship celebration of God’s love for
you, your love for Him, and your love for each other. Selecting music that reflects a Biblical understanding of
love and marriage can help make your wedding ceremony a true worship experience.
As the guide for all aspects of Christian living, the Bible provides help in planning your wedding music:


In 1 John 4:10 the Bible tells us that God is the source of all true love. Music that focuses primarily on God
is a worthy goal for your wedding ceremony.



The Bible compares marriage between a man and a woman to Jesus’ love relationship with His Bride, the
Church (believers). Selecting music that exalts Jesus as our Savior and the foundation of our marriage
and home is also a worthy goal.



Old and the New Testament scriptures place God’s clear stamp of approval on romantic love in marriage,
within His divine standards. Selecting music that speaks of your love for each other consistent with Biblical
standards is an equally worthy goal.

There are many sacred lyrics that speak of God’s love and Jesus as the source and foundation for Christian love
and marriage. These can be found online and at area Christian bookstores. Additionally, a selected list of
wedding songs in this genre is included on the following page of this booklet. This list is not exhaustive, but
simply provided as examples of excellent lyrics in these two areas.
While there are both secular and Christian/sacred song lyrics that speak of romantic love Biblically, there is an
even greater abundance of secular music/lyrics that do not!
Through your choices of wedding attire, sanctuary decorations, and musical style, you will have opportunity to
make your ceremony uniquely yours. However, the words used during the ceremony – whether spoken, sung,
read, printed, or projected – must communicate the Christian nature of the wedding as a worship service.
If you plan to use songs that focus on the love you have for each other, know that all such songs must reflect a
Godly and Biblical standard of love and be appropriate for a Christian wedding.
The guidelines that follow are provided to help insure that the lyrics used in your ceremony convey clearly a
Biblical understanding of love and marriage as discussed above:
1. Once your wedding has been officially calendared, the bride and groom will make an appointment to meet
with the minister of music for approval of their musical selections AT LEAST ONE MONTH PRIOR TO
THE CEREMONY (479-442-2387, Ex. 19). The minister of music will be happy to provide assistance prior
to the “month out” meeting. Please feel free to call if you need further explanations or suggestions.
2. The couple will bring a list of ALL music to be used during the ceremony, including a printed copy of any
words to be sung, read, printed, or projected, to that meeting. If your wedding ceremony includes printed
programs, they should be printed AFTER this meeting, once ceremony music has been approved.
It is our hope these guidelines will make your wedding ceremony pleasing to God and a memory you will cherish
for the rest of your lives!
WE HAVE READ THE INFORMATION PROVIDED ABOVE AND AGREE TO FOLLOW THE
GUIDELINES PROVIDED BY FIRST BAPTIST CHURCH, FAYETTEVILLE.

Bride: __________________________________________________

Date: _____/_____/_____

Groom: _________________________________________________

Date: _____/_____/_____

Traditional Hymns (as solos or sung by the congregation) found in our pew hymnals:
Beneath the Cross of Jesus
Be Thou My Vision
Fairest Lord Jesus
Guide Me, O Thou Great Jehovah
Joyful, Joyful, We Adore Thee
My Shepherd Will Supply My Need
O Love That Will Not Let Me Go
O Master Let Me Walk with Thee
O Perfect Love
Purer in Heart, O God
Savior, Like a Shepherd Lead Us
Now Thank We All Our God
Though I May Speak with Bravest Fire
Contemporary Hymns:
How Deep the Father’s Love for Us
In Christ Alone
On Eagles Wings
Speak, O Lord
The Wonderful Cross
When Love Is Found
Classic Worship Songs:
As the Deer
Breathe
Center
Household of Faith
How Beautiful
In This Very Room
I Will Be Here
Lifesong
Love Will Be Our Home
May We Be One
One Love
Only God Could Love You More
Seekers of Your Heart
Shine On Us
The Gift of Love
When God Made You
Classic Wedding Solos/Duets:
Bless This House
Eternal Life
Panis Angelicus (O Lord, Most Holy)
The Lord’s Prayer
The Wedding Song (There Is Love)

Bride_________________________________________ Phone______________________________
Groom________________________________________ Phone______________________________
Wedding Date/Time_______________________ Rehearsal Date/Time_______________________
Minister____________________________________Phone_________________________________
Parents- Bride_____________________________________________________________________
Groom-____________________________________________________________________
Grandparents- Bride-_______________________________________________________________
Groom-_______________________________________________________________
Flower girl/Ringbearer______________________________________________________________
Bridesmaids
Please list in order
Maid/Matron of Honor_______________________

Groomsmen
Please list in order
Best Man___________________________

__________________________

____________________________

__________________________

____________________________

__________________________

____________________________

__________________________

___________________________

__________________________

___________________________

Ushers-_____________________________________________________________________________
Candlelighters:_______________________________________________________________________
Wedding Director__________________________________ Phone______________________________
Photographer_____________________________________ Phone______________________________
Florist___________________________________________ Phone______________________________

Bride & Groom ______________________________________________________________________
Contact Phone_______________________________________________________________________
Wedding Date/Time_______________________ Rehearsal Date/Time__________________________
Will a video presentation be used? ___yes ___no

Wedding Music ~ Please list all song titles for the following:
Pre-wedding Music:___________________________________________________________________
Lighting of the Candles:________________________________________________________________
Seating of Grandparents:________________________________________________________________
Seating of Mothers:____________________________________________________________________
Processional:_________________________________________________________________________
Entrance of Bride:_____________________________________________________________________
Unity Candle:________________________________________________________________________
Recessional:_________________________________________________________________________
Additional music:
Solos/Soloist:________________________________________________________________________
_________________________________________________________________________
Pianist:_____________________________________________________________________________
Organist:____________________________________________________________________________
Other instrumentalist:__________________________________________________________________
# mic’s needed ______

# music stands needed________

# mic stands needed _______

Video/Power Point presentations need to be turned in on the
Wednesday before the wedding.
Please submit this form for approval at least 1 month
prior to the wedding date.

