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Parent Handbook 
 

 
Morningside Lutheran Preschool serves children ages 3-5, 

providing a nurturing, high quality preschool education in a caring, Christian environment. 
 

We support the ideal that Christian-based education is best realized 
by creating opportunities for students to explore, play, learn and socialize in a Christian atmosphere, 

with teachers who motivate them to grow and develop not only socially and academically, but also spiritually.   
We accept students regardless of race, religion, gender, ethnicity, or physical ability. 
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ACCESS POLICY 
Morningside Lutheran Preschool is responsible for ensuring the safety of children at the preschool and 
preventing harm by being proactive and diligent in supervising not only the children, but other people 
at the facility.  Therefore: 

• Any person in the preschool who is not an staff member, substitute, subcontracted staff or 
volunteer who has had a background check and approval to be involved with child care, shall 
not have “unrestricted access” to children for whom that person is not the parent, guardian, or 
custodian, nor be counted in the staff to child ratio. 
a) Unrestricted access means that a person has contact with a child alone or is directly 

responsible for child care. 
b) It is imperative that the preschool not allow people who have not had a background check 

assume child care responsibilities or be alone with children.  This relates both to child safety 
and liability to our preschool.  

• Persons who may not have unrestricted access will be under the direct “supervision” and 
“monitoring” by a paid staff member at all times and will not be allowed to assume any child 
care responsibilities.  The primary responsibility of supervision and monitoring will be assumed 
by the teacher unless he/she delegates it to a teacher assistant or director. 
a) Supervision means to be in charge of an individual engaged with children in an activity or 

task and ensure that they perform it correctly. 
b) Monitoring means to be in charge of ensuring proper conduct of others. 

• Preschool staff will approach anyone who is on the property of the center without approval, to 
ask what their purpose is.  If it becomes a dangerous situation, staff will follow the “Intruder in 
the Center” procedures.  Non-agency persons who are on the property for other reasons such 
as: maintenance, repairs, etc. will be monitored by paid preschool staff and will not be allowed 
to interact with the children on the premises. 

• A sex offender who has not been convicted of a sex offense against a minor (even if the 
offender is the parent, guardian or custodian) who is required to register with the Iowa Sex 
Offender Registry (Iowa Code 692A):  

a)  Shall not operate, manage, be employed by or act as a contractor or volunteer at 
Morningside Lutheran Preschool 

                          b)    Shall not be on preschool property without the written permission of the preschool 
director, except for the time reasonably necessary to transport the offender’s own child to and from 
the preschool. 

i. The center director is not obligated to provide written permission and must consult 
with their DHS licensing consultant first. 

ii. If written permission is granted it shall include the condition under which the sex 
offender may be present, including: 

1. The precise location in the preschool/church where the sex offender may be 
present. 

2. The reason for the sex offender’s presence at the facility. 
3. The duration of the sex offender’s presence 
4. Description of how the preschool staff will supervise the sex offender to 

ensure that the sex offender is not left alone with a child. 
5. The written permission shall be signed and dated by the director and sex 

offender and kept on file for review by the DHS licensing consultant. 
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ASSESSMENTS 
Morningside Lutheran Preschool uses the GOLD assessment from Creative Curriculum to document 
anecdotal notes and observations to record children’s accomplishments as well as implementing the 
Early Literacy Individual Growth and Development Indicators (IGDIs) assessment three times per 
preschool year (fall, winter and spring) to monitor the growth of early literacy skills as required by the 
State of Iowa.  In addition, vision and hearing screenings are conducted yearly by outside professionals.  
Staff will refer parents to appropriate agencies (i.e. Northwest AEA, primary care physician, etc.) if a 
child is determined to need additional academic or medical services.   
 
ATTENDANCE POLICY 
Good attendance is important.  Preschool helps lay the foundation for future school success. Preschool students 
are exposed to literacy, math, science, and social studies every day.  If your child is not at preschool, he/she 
misses important learning opportunities.  When students miss 10% or more of school (approximately 1 day a 
month for MLP students), they fall behind the other students and they often do not catch up. Supporting a 
child’s daily attendance allows parents to convey a message to their child that they value education and that 
school is an important priority. 
 
Students enrolled in classes at Morningside Lutheran Preschool are expected to be in attendance for each full 
class session and are expected to be punctual in their arrival and departure.  While we know it isn't always 
possible, we encourage all MLP families to do their best to schedule medical and dental appointments as well as 
family vacations outside of preschool hours/days.   MLP is required to report attendance to Sioux City 
Community Schools, including which students are absent and the reason for the absence. 
 
If your child will be absent: 

• Contact Morningside Lutheran Preschool at 712-276-2511 Ext. 21 to leave a detailed message regarding 
the absence.  Please leave your name, phone number, child's name, the reason for the absence and 
length of absence if known. 

• If a child is absent or tardy and MLP has not received a message regarding the absence, an attempt will 
be made to contact parent/guardians to verify the reason for the absence.   

 
Any class sessions missed due to short-term absences (such as due to illness, family vacation, etc.) are not able 
to be made up and are not eligible for a future reduction in tuition.  
 
 
Tips to Promote Good Attendance 

• Set a regular bed time and morning routine. 
• Know your student’s teachers and have regular communication. 

o Learn about your school attendance policy and what you need to do when your student will be 
absent. 

o Schedule appointments and vacations during school breaks or after the school day. 
• Allow your student to stay home from school only when truly sick. 
• Develop a back-up plan for getting your child to school if something comes up such as car trouble. 
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BITING POLICY 
Biting is part of a normal developmental stage for young children who are teething and/or are still developing 
their language skills. It is usually a temporary condition which is most common between 13 and 24 months of 
age, but can be an issue with preschoolers as well. The safety of the children at Morningside Lutheran Preschool 
is our primary concern. 

The center will encourage the children to "use their words" if they become angry or frustrated. The staff 
members will maintain a close and constant supervision of the children at all times.  

The following steps will be taken if a biting incident occurs at our center:   

• The biting will be interrupted with a firm "No…we don't bite people!" 
• The biter will be removed from the area and calmly told to use their words and not hurt their friends.  
• Staff will stay calm and will not overreact. 
• The bitten child will be comforted.  
• Staff will remove the biter from the situation. The biter will be given something to do that is satisfying. 
• The wound of the bitten child shall be assessed and cleansed with soap and water.  If it is determined 

that there was a blood exposure further first aid steps will be taken following our exposure control plan. 
• The parents of both children will be notified of the biting incident.  
• A meeting with the parent of the biter will include questions about incidents at home, changes in the 

home situation, good use of words and discussion of feelings etc. 
• A plan will be written to include staff being extra diligent about watching the biter so they can continue 

in the program. The child will be positively rewarded when they use their words. 
• Confidentiality of all children involved will be maintained. 
• The bitten area should continue to be observed by parents and staff for signs of infection.   

 
CANCELLATIONS/LATE STARTS 
 Morningside Lutheran Preschool follows the Sioux City Community School District schedule for 
weather and cancellations.  

• If the Sioux City Community School District has a late start, the M/W/F session will also have a 2 
hour late start and begin at 10:30a.m.  If the Sioux City Community School District has a late 
start on Tuesday  or Thursday, the Tu/Th class will not meet at all.  

• If the Sioux City Community School District has an early dismissal, the M/W/F students will eat 
lunch and dismiss at 1:00pm.  Tu/Th classes are not affected by early dismissals. 

• If the Sioux City Community School District cancels classes in their entirety for the day due to 
weather, Morningside Lutheran Preschool will also cancel classes. 

• In the event that Morningside Lutheran Preschool classes need to be cancelled for any reason, 
parents will be notified by the Director as soon as possible via KTIV, and Facebook.  Any 
sessions missed due to cancellation will not be made up or prorated. 
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CLASSES 
Morningside Lutheran Preschool offers two class sessions -- one for three year olds and one for four 
year olds (based on age as of September 15th of the current school year). 
 
The four year old class is for children who are intending to attend TK or Kindergarten the following 
year.  Sessions are held on Monday, Wednesday and Friday from 8:30am-2:45pm each week.  
Morningside Lutheran Preschool does NOT follow the early out schedule of Sioux City Public Schools 
(we always end at 2:45pm.)  Children must be four years old by September 15 of the current school 
year to enroll in this class.  The staff to student ratio is 1:10 as required by the Iowa Department of 
Human Services, with a maximum class size of 20 students. 
 
The three year old class is an introductory preschool year for children who will not be entering TK or 
Kindergarten the following year.  The three year old class is held on Tuesday and Thursday mornings 
from 9:00-11:30am.  Children must be three years old by September 15 of the current school year to 
enroll in this class. The staff to student ratio is 1:8 as required by the Iowa Department of Human 
Services, with a maximum class size of 16 students. 
 
CLOTHING 
We urge parents to dress their child in comfortable play clothes that are washable.  We often work 
with playdough, paints, work with water or other materials in the sensory table or play outside where 
clothing will likely get wet or dirty.  Serious play can be messy business!  Please mark any clothing that 
can be removed, such as jackets, hats, mittens or boots with your child's name.  Sandals, flip flops, 
open backed shoes and cowboy boots are very cute -- but difficult to run in on the playground or in the 
gym.  Please consider tie or good slip on shoes.  We also ask that children be dressed in clothing that 
they can zip, button and snap on their own.  This helps children build self-confidence and 
independence, especially when using the bathroom or getting ready to go home. 
 
Almost every preschooler at some point during the school year has a toileting accident, lunch or snack 
spill or water/sensory table play experience that soils or soaks their clothing and requires your child to 
change part or all of their clothes.  All students should keep a gallon sized zip lock bag in their backpack 
at all times that contains a set of "emergency clothes".  Please be sure to label each item with your 
child's name and update the "emergency clothing" selections in the bag throughout the year as the 
seasons change and your child grows bigger. 
 
 
COMMUNICATION 
Communication with families is an important part of our home/school partnership.  Morningside 
Lutheran Preschool will communicate via: 

Daily Notes:  
A daily note will go home each day in a child's folder describing activities, stories, curriculum, 
special events and snacks.  The daily note will include an individualized note at the bottom, 
indicating how the day went for each child. 
Monthly Newsletter/Calendar:  
A newsletter and calendar will be sent home at the beginning of each month, describing the 
events for the month, reminders, and special needs. 
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Email: 
The Morningside Lutheran Preschool lead teacher will occasionally email families or individuals 
with specific reminders, needs, concerns or praise reports.   
Face to Face Conversation: 
 Parents and preschool staff have the opportunity to talk in person at the end of each day 
during child pick up, at pre-school year required home visits, at fall and spring parent/teacher 
conferences as well as any time via appointment. 
Facebook: 
Morningside Lutheran Preschool manages a closed Facebook group page to communicate with 
families and share photos from our days.  Members of the Facebook group must be parents or 
background checked volunteers to be approved as part of the group. 

 
CONFERENCES 
Parent-teacher conferences are conducted in the fall for M/W/F 4 year old students and in the spring 
for both classes.  If you have specific concerns at other times of the year, you are welcome to contact 
the lead teacher and set up a time to meet with the teacher. 
 
CURRICULUM 
Morningside Lutheran Preschool utilizes Creative Curriculum as its basis for learning in our classroom.  
Creative Curriculum is used as a guide to plan academically appropriate lessons and activities for all 
students. The Creative Curriculum framework provides a coherent focus for planning children’s 
experiences. Within the Creative Curriculum, adaptations and modifications will be made to ensure the 
access of the curriculum for all students.  Classroom staff use the curriculum as a guide to incorporate 
content, concepts and activities that foster social, emotional, physical, language and cognitive 
development that is integrated into areas of literacy, mathematics, science, technology, creative 
expression and the arts, health and safety, and social studies. The curriculum also guides teachers to 
plan for children’s engagement and play.  
 
The classroom staff uses Creative Curriculum as a guide when developing a daily schedule that is 
predictable yet responsive to the individual needs of children. The schedule provides time and support 
for transitions, includes indoor and outdoor experiences, and provides opportunities for children to 
rest and be active. The daily schedule also provides children learning opportunities that incorporate 
child initiated centers, large group, and small group activities. 
 
 
DAILY PROGRAM 
Morningside Lutheran Preschool aims to provide your child with a happy, social, and group play 
learning experience.  It does not simulate kindergarten nor is it intended it should.  Sessions include 
small group and large group learning, free play, story time, large motor development in the gymnasium 
or on the playground, art, music, science and social studies activities, and snack time.  Literacy and 
math concepts such as letters, name recognition, shapes, colors, counting and numbers are also 
included, as well as field trips and special visitors.  These play based experiences are important in 
laying a firm foundation for future learning.  The three year old class focuses on the social aspects of 
learning whereas the four year old class places an emphasis on academic as well as social skills.   
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DISCIPLINE 
Discipline is the sum of the total interactive experience staff and children share.  Children learn self-
control, cooperation and consideration of others in a gentle and supportive relationship with adults.  
Adults will share logical reasoning for a request with the child, encourage empathy so the children 
realize the consequences of their actions, practice problem solving techniques, emphasize cooperation 
versus competition, use positive reinforcement in the form of positive phrasing, encouragement and 
praise, and develop rules that are brief, clear and consistently enforced.   
 
Morningside Lutheran Preschool staff are expected to use positive guidance techniques.  Positive 
guidance and discipline are crucial because they promote children's self-control, teach children 
responsibility and help children make thoughtful choices.   
  
Possible Guidance Strategies: 

• Redirection 
This strategy is used most frequently when working with young children. If a child is not 
following the rules or is being uncooperative, a staff member will quickly get the child's 
attention and introduce another activity.  
• Logical consequences 
These are structured consequences that follow specific misbehaviors. The child should be able 
to see how the behavior and the consequence are directly related. For example, Andrew is 
standing on his chair at lunch. His teacher should remind him that if he stands on his chair, he 
could fall and get hurt; this will make him sad. 
If a child damages something, he/she needs to help in fixing it or in cleaning up. If a child causes 
someone distress, he/she should help in relieving that. For example, "It made Brandon very sad 
when you told him he wasn’t your friend anymore. What could you do to make him feel 
better?" 
• “Take a break” or “Calm down area” 
In some instances, a child may need to be removed from a particular situation in which he/she 
has become overwhelmed or violent. The child should be directed to “take a break” or sit in the 
“calm down area.” This strategy gives the child a chance to calm down, regain control, and 
reflect quietly on her or his behavior away from others. Once the child has calmed down, staff 
talk with the child about the actions that led up to and resulted in needing a break, before 
he/she is able to rejoin the group. 
 
As a last resort, if a child’s behavior becomes threatening or dangerous to themselves, other 
children, staff or teachers, the child will be removed from the classroom and remain under 
supervision until the child demonstrates self-control and is able to rejoin the group.  Parents of 
the child would be informed of the situation in person at pick up or through a telephone 
conversation. 
 

 
DROP OFF/PICK UP 

Morning Drop Off: 
Please pull your car up close to the preschool playground fence, forming a line with other family 
cars.  Please wait with your child inside your car.  When it is time for preschool to begin, one of 
the teachers will walk out to your car to have you sign your child in and the teacher will walk 
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with your child to the door.  When waiting in line, as the car in front of you pulls away, please 
move ahead in the line. 
 
If you must enter the classroom with your child, please drive up the hill beyond the entry line, 
park your car and walk into the classroom together.   
 
Afternoon Pick Up: 
Just like the morning, please pull your car up close to the preschool playground fence, forming a 
line with other family cars.  Please wait inside your car in the line.  One of the teachers will walk 
your child out to your car and have you sign your child out, as the teacher helps your child into 
your car.  When waiting in line, as the car in front of you pulls away, please move ahead in the 
line. 
 
Classroom Entrance: 
If you arrive late or need to pick up your child early or drop in mid day, you will find that our 
preschool doors are locked.  Please knock at our door to let us know you are at the there.   
Parents and caregivers that we know/recognize will be able to come in the preschool main 
doors.  All other visitors will be required to present ID before entering the preschool room or 
check in at the church main office for authorization.  Parents are always welcome at 
Morningside Lutheran Preschool! 

 
EMERGENCY PROCEDURES 

Fire: 
In the event of a fire, staff and students will exit the preschool room and meet in the east 
church parking lot.  Fire evacuation procedures are posted by each emergency exit. 
Severe Weather/Tornado: 
In the event of a severe weather or tornado, staff and students will exit the preschool room and 
go to the severe weather shelter room (room 111, accessed in the back corner of the preschool 
room).  The severe weather shelter room closet will be equipped with emergency supplies, 
flashlights and food.  Severe weather/tornado procedures are posted by each emergency exit. 
Intruder within the Center:  
In case of an intruder, preschool staff will take the children to the safe area upstairs in the 
church.  Staff will immediately utilize emergency beeper if possible. The beeper rings to a 
security service and the police are notified immediately upon receipt of a signal. On the way to 
the safe area, staff will notify Morningside Lutheran Church staff to call the police and inform 
them of the situation. 
Intoxicated Parent:  
In the event of the presence of an intoxicated parent during school hours or upon child pick up, 
preschool staff will encourage the intoxicated parent to leave their child at preschool and staff 
will contact another person from their Authorized Pick Up form to pick up the child.  If the 
parent still leaves with their child, staff will notify 911. Staff will document as much information 
as possible about the car and driver. 
Lost/Abducted Child: 
In the event of a lost or missing child, parents will be contacted immediately, and then 
preschool staff will call 911. 
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Blizzards:  
In the event of a blizzard, Morningside Lutheran Preschool will follow Sioux City Community 
Schools cancellation policy.  Any child not able to leave the facility due to a mid-day blizzard 
school cancellation will be supervised in the severe weather shelter until he/she is able to be 
picked up. 
Flood:  
In the event of a flood, preschool staff will evacuate children to the hill east of the church. 
Power Failures:  
In the event of a power failure, flashlights are kept in the preschool first aid kit, in the toy closet 
and in the emergency bins in the severe weather shelter room closet.  Preschool will continue 
as usual until it is determined the power failure is not temporary.  Parents will be contacted to 
pick up their children as needed. 
Bomb Threats:  
In the event of a bomb threat, preschool staff will utilize an emergency beeper to contact 911 
as they evacuate children to the hill to the east of the church.  Parents will be contacted to pick 
up their children. 
Chemical Spills:  
In the event of a chemical spill, preschool staff will call the police and notify church authorities. 
Earthquake:  
In the event of an earthquake, preschool staff will move children to inner room doorways.   
 

FIELD TRIPS 
Occasionally, educational and developmentally appropriate field trips may be scheduled.  Additional 
costs may be assessed for some of these field trips.  Parents will be notified of specific field trip 
information in advance prior to each activity.  If a parent chooses to not have their child participate in a 
field trip, it is the responsibility of the parent to provide alternative arrangements or keep their child 
home for the day.  
All field trip volunteer chaperones, including drivers, must submit to a criminal background check.   
Morningside Lutheran Preschool often asks for parent volunteers to drive students to field trip 
locations.  Drivers must be fully insured, licensed drivers, and must have and use one car seat for each 
child.  Parents are required to supply a car seat/booster seat for their child. 
 
 
HAND WASHING 
Morningside Lutheran Preschool will ensure that staff and children use good personal hygiene to 
prevent or minimize the transmission of illness or disease.  
 
Children’s hands shall be washed at the following times: 
 a) Upon arrival at preschool 
 b) Immediately before eating or participating in any food service activity 
 c) After using the rest room. 
 d) After handling animals 
 
Staff Members shall wash hands: 

a) Upon arrival at the center.  
b) Immediately before eating or participating in any food service activity.  
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c) Before leaving the rest room either with a child or by themselves.  
d) Before and after administering nonemergency first aid to a child. 
e) After handling animals and cleaning cages. 
 

 
HOLIDAYS 
Sioux City Community School holidays are observed by Morningside Lutheran Preschool.  
 
HOURS 
Monday/Wednesday/Friday session hours for the four-year-old class are 8:30am - 2:45pm. The 
Tuesday/Thursday three-year-old class session hours are from 9:00 - 11:30 am. 
 
INCIDENT AND INJURY 
Incidents involving a child including minor injuries, minor changes in health status, or behavioral 
concerns, will be reported to the parent on the day of the incident either via telephone or during end 
of the day pick up.  Incidents resulting in a serious injury to a child or significant change in health status 
shall be reported immediately to the parent via telephone.  A written report will be provided to the 
parent or person authorized to remove the child from the center.  The staff member who observed the 
incident or injury will fill out an Incident/Accident Report Form and a copy will be retained in the child's 
file. 
 . 
INSURANCE 
Morningside Lutheran Preschool carries secondary accident coverage through Morningside Lutheran 
Church. 
 
LICENSING 
Morningside Lutheran Preschool is licensed through the Iowa Department of Human Services.  The 
proper ratio of adults to children in attendance is maintained to give maximum attention and 
supervision.  The director of Morningside Lutheran Preschool holds a minimum of a bachelor’s degree 
in Education. The lead teacher holds a minimum of a bachelor’s degree in Education with Early 
Childhood endorsement and a valid teaching license as defined by the Iowa Department of Education. 
The teacher assistant must have a minimum of an associate degree, 2 years of college, a Child 
Development Associate or Para-educator Certificate with Early Childhood emphasis. All Morningside 
Lutheran Staff are trained in first aid, CPR, and universal precautions.  Morningside Lutheran Preschool 
follows the State of Iowa guidelines regarding tornado drills, fire drills, and reporting incidents of child 
abuse. 
 
MEDICATIONS 
The Morningside Lutheran Staff is responsible for the storage and administration of all medications 
during the preschool day.  All medication will be stored in a locked cabinet, inaccessible to children and 
the public, away from food and at the proper temperature.  Any perishable medication will be stored in 
the refrigerator, while locked in its closet.   
All prescription medications must be stored in their original containers, accompanied by an 
Authorization for Medication Form, health care provider's instructions, and intact label with child’s first 
and last name. 
Non-prescription medications may be allowed on a child-by-child basis per the recommendation of the 
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child’s health care provider and when accompanied by an Authorization for Medication form.  Non-
prescription medications must be kept in the original container as sold by the manufacturer, labeled 
with the child’s first and last name by the parent, and specific instructions given by the child’s health 
care professional or parent for administration. 
Each day an Authorization for Medication is in effect and the child is in attendance, there must be a 
record of administration including the name of the medicine, date, time, dosage given or applied, and 
the initials of the person administering the medication or the reason the medication was not given.  In 
the case of medications that are administered on an on-going, long-term basis, authorization shall be 
obtained for a period not to exceed the duration of the prescription.  
It is strongly recommended that parents not send medication with their child whenever possible.  
Every attempt should be made to put a child on a medication schedule where medication 
administration does not need to occur during class time. 
 
NUTRITION POLICY 
Morningside Lutheran Preschool follows the requirements of the Child and Adult Care Food Program 
(CACFP).  All snacks will be provided by MLP according to CACFP requirements.  MLP contracts with an 
outside food service provider to provide M/W/F 4-year-old students with a hot lunch that also follows 
CACFP requirements. Snacks and lunch are provided as part of monthly tuition fees.   
Children with allergies, medical conditions, etc. are allowed to substitute their own snacks with doctor 
approval and appropriate documentation on file.  A monthly lunch menu is sent home with M/W/F 4-
year-old students around the first of the month. The daily preschool note includes information about 
snacks consumed each day.   
 
OPEN HOUSE/INFORMATION NIGHT 
An Open House or parent information night is held for families in August.  Open House/Information 
Night provides an opportunity for students and families to get acquainted with the classroom and to 
meet the preschool staff.   Open House/Information Night also allows parents to become acquainted 
with policies and procedures as well as have an opportunity to ask questions.   
 
PARENTAL PARTICIPATION  
Parents have unlimited access to their child and to the provider caring for their child during the 
center's hours of operation or whenever their child is in the care of a provider, unless parental contact 
is prohibited by court order.  Parents may call, email, stop in, or arrange an appointment to meet with 
the Morningside Lutheran Preschool staff.  
 
Parents who wish to volunteer and/or substitute in the classroom must: 

• Be at least 18 years of age 

• Consent to a criminal background check, as well as submit fingerprints if considered part of the 
staff-to-child ratio 

• Sign a statement indicating whether they have a conviction of any law in any state or any 
record of founded child abuse or dependent abuse in any state, have a communicable disease 
or other health concern that could pose a threat to the health and safety or well-being of the 
children, and have been informed of his/her responsibilities as a mandatory report. 

REGISTRATION FEE 
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A $25 non-refundable registration fee is required to reserve a child's place at Morningside Lutheran 
Preschool each school year. 
 
 
 
REGISTRATION NIGHT 
Spring Registration Night provides an opportunity for parents to enroll their students.  Registration 
night is a paperwork night and best suited to parents only.  No activities will be provided for children.  
Parents should bring completed registration materials (noted in the "Student Files" section) and copies 
of their child's birth certificate (or an original that we can photocopy that evening) to Registration 
Night. 
 
SCHOOL YEAR TERM 
Morningside Lutheran Preschool operates during the months of September through May.  Classes 
begin the Tuesday following Labor Day in September and conclude the week before Memorial Day in 
May. 
 
SPECIAL NEEDS 
If a parent desires accommodations due to medical or academic needs, a medical diagnosis and 
appropriate care plan are required.  Diagnosis and accommodations must be completed by a licensed 
medical provider and need to be on file before the child starts school or within 30 days of a new 
diagnosis.  Morningside Lutheran Preschool works closely with Northwest AEA to provide services for 
children with special needs. 
 
STUDENT FILES 
Required records are kept on file for each student.  All required records or forms are due no later than 
the first day of preschool.   
Information that must be provided and kept on file for ALL preschoolers include: 

• Child’s general enrollment information  

• Copy of child's birth certificate 

• Emergency Card including medical information and authorization for emergency medical and 
dental care 

• Proof of yearly physical.  As required by the Iowa Department of Human Services, each 
preschool student must submit a physical examination report within 30 days from the date of 
admission, signed by a licensed medical doctor, doctor of osteopathy, physician's assistant, or 
advanced registered nurse practitioner.  The physical examination shall be no more than 12 
months old prior to the first day of attendance in preschool.  The physical report shall include 
past health history, status of present health including allergies, medications, acute or chronic 
conditions and recommendations for continued care when necessary.   

• Proof of immunizations. As required by the Iowa Department of Human Services, each 
preschool student must submit a signed and dated Iowa immunization certificate. 

• Transportation Authorization.  Written permission for all persons allowed to pick up the child 
from preschool, including parents/guardians and permission to be transported by background 
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checked parent volunteers to sites of Morningside Lutheran Preschool field trips. 

• Permission form including Photo Authorization, Social Media Authorization, Change of Clothing 
Authorization, and Sunscreen/Insect Repellant Authorization. 

• Additional admittance records M/W/F 4-year-old class students: 

• Sioux City Schools permission to share information form 

• Sioux City Schools home language survey 
 
 
STUDENT ILLNESS 
Staff members will conduct a simple daily health check on all students at the beginning of the day and 
throughout the day.  Parents of children who appear to be ill may be contacted, at the discretion of the 
Director, to pick up their children. 
 
Children should not be sent to preschool or will be sent home during the preschool day if one or more 
of the following exists: 

a) Illness that prevents the child from participating comfortably in activities 
b) Illness that results in greater need for care than preschool staff can provide without 

compromising the health and safety of the other children 
c) Fever, accompanied by behavior changes or other signs or symptoms of illness until an 

evaluation by medical professional determines the child may be included 
d) Signs or symptoms of possible severe illness including: 

1) lethargy that is more than expected tiredness 
2) uncontrollable coughing 
3) unexplainable irritability or persistent crying 
4) difficulty breathing 
5) wheezing  
6) any other sign or symptom not typical for that child 

e) Diarrhea, defined by an increase in watery stools, decreased form of stool that is not associated 
with changes of diet and increased frequency of passing stool 

f) Vomiting (two or more episodes of vomiting in the previous 24 hours) until it has resolved or a 
medical professional determines that the cause of the vomiting is not contagious and the child 
is not in danger of dehydration 

g) Persistent abdominal pain (continuing for 2 or more hours) or intermittent pain associated with 
fever or other signs or symptoms 

h) Rash with fever or behavior changes, until a medical professional determines that the these 
symptoms do not indicates a communicable disease 

i) Conjunctivitis (pink eye with white or yellow eye discharge) or Impetigo, until after treatment 
has been started 

j) Head lice or Scabies, until after the first treatment 
k) Tuberculosis, until a medical professional or health official states that the child is on 

appropriate therapy and can attend 
l) Strep throat or other streptococcal infection, until 24 hours after the initial dose of antibiotic  
m) Chickenpox, until all sores have dried and crusted (usually about 6 days) 
n) Pertussis, until 5 days of appropriate antibiotic treatment has been completed 
o) Mumps, until 9 days after onset of parotid gland swelling 
p) Hepatitis A virus, until 1 week after onset of illness, jaundice , or as directed by health 
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department  
q) Measles, until 4 days after onset of rash 
r) Rubella, until 6 days after onset of rash 
s) Unspecified respiratory tract illness 
t) Herpes Zoster (Shingles) or Herpes Simplex 

 
In addition, as required by the health department, parents must notify Morningside Lutheran 
Preschool within 24 hours after their child has contracted any communicable disease. 
 
SUSPENSION/EXPULSION POLICY 
Suspension/Expulsion is defined as exclusion of a student from school for disciplinary reasons, whether 
for a partial day, entire single day or series of days.  Suspensions and expulsions remove a student from 
access to educational opportunities including opportunities to learn greater self control and 
appropriate behavior.  They create a barrier to learning, a barrier for children who presumably stand 
the most to benefit from remaining in a preschool learning environment. 

 
Morningside Lutheran Preschool believes that all children have a right to equal access to quality 
education and therefore does not support preschool student suspension or expulsion.  

1. If a student develops a pattern of behavior where he/she does not respond to positive 
discipline techniques, exhibits challenging or violent behavior and/or becomes a danger 
to himself, his/her classmates and/ MLP staff members, parents will be contacted and 
staff will request a parent/teacher meeting to develop a plan of action to help the 
student succeed.   

2. With parent permission, Morningside Lutheran Preschool will consult with AEA or ask 
AEA staff to observe the student and offer support or ideas that can help the child 
succeed in preschool.   

• Morningside Lutheran Preschool consults with and works closely with Northwest 
AEA to provide both assistance and ideas for our preschool staff, as well as 
services for children with challenging behaviors or special needs.   

• Staff notifies the Preschool Initiative administrator, so that alternative placement 
can be arranged if necessary. 

3.   As a last resort, after consultation with parents and with the AEA, as well as following  
the implementation of documented interventions, a student continues to struggle as a 
member of Morningside Lutheran Preschool, MLP teachers will consult with 
administrators of Sioux City Public Schools/Preschool Initiative to determine if a new 
preschool placement would be best to help the student succeed. 

 
 

TRANSPORTATION 
Morningside Lutheran Preschool does not provide transportation to or from school.   
 
All authorized pick up cars (whether family member or other authorized care giver) must display an 
authorized pick up car rearview mirror placard.  We want to ensure that preschoolers are only released 
to those who you authorize.  If this rearview mirror placard is not displayed and we don’t recognize the 
driver, the driver will be required to show a photo ID and will be cross referenced with your Authorized 
Pick Up Form on file.   
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During field trips, background checked parent volunteers serve as drivers, supplying transportation.  
Smoking is not permitted in any vehicle when transporting children to a preschool sponsored event.  If 
emergency transportation is needed, 911 will be utilized. 
 
TUITION 
Tuition rates for Morningside Lutheran Preschool sessions: 

• Three-year-old, Tuesday/Thursday class -- 2 sessions per week, 9:00-11:30am -- $90 per month 
Tuition fees include a morning snack. 

• Four-year-old Monday/Wednesday/Friday class -- 3 sessions per week, 8:30am-2:45pm -- $150 
per month 

• MWF students who do not meet the PI requirements (Iowa resident and turns 5 after Sept. 15 
of the current school year) will be charged an additional $20 per month 

• Tuition fees include a morning snack (both classes) and hot lunch (MWF class) 
 

There will be a 5% discount off the tuition of the second child concurrently enrolled from the same 
family. 
Early Payment Option:  There will be a 5% discount off September-May tuition when paid in full by 
September 1st.  

 
Tuition is due by the 1st of each month.  Returned Checks will be subject to applicable fees as charged 
to us by the bank.   
 
 
 


