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Dear Parents and Students,  

 
Welcome to the 2016-2017 School Year! It is an honor to be the principal of Saint Bridget School and a privilege to 
be part of a community that provides an exceptional Catholic education. On behalf of Father Marcin, the Saint 
Bridget Parish Community and the entire school community, we invite you to partner with us as we begin another 
school year. 
Our religious focus will be Signs and Symbols of Our Faith.  Together we will develop a better understanding 
and then implement moral actions that will enable us to make a positive difference in our school and local 
community and subsequently in society as a whole. 

 
In order for you to successfully partner with us, some clear expectations have been listed below. 
As parents in the educational process we ask you: 

 
 

• To support the religious and educational goals. 
• To set rules and limits so that your child is: rested, on time, dressed according to the dress code and completes assignments 

on time. 
• To notify the office of any changes of address or important phone numbers. 
• To inform the school of any special situation regarding the student’s well-being, safety and health. 

• To meet all financial obligations to the school. 
• To see that the student pays for any damage to school books or property due to carelessness or neglect. 
• To read school notes and letters. 
• To actively participate in school activities. 
• To support and cooperate with the discipline policy of the school. 
• To treat teachers and staff with respect and courtesy when discussing students. 

Together let us pray that God will bless the works of our hands.   

  

Respectfully yours, 
Mrs. Mary Alice Nadaskay 

 

 
The rules and policies for Saint Bridget School outlined in this handbook are material condition of the contractual agreement between the 
school, the student and the student’s parents/guardians. Although efforts were made to make this handbook as explicit as possible, new and 
unusual circumstances may arise during the academic year. Because of this, the principal has the authority to use her discretion. Changes in 
policy, dates or times will be conveyed to families in the principal’s letter. The signature page is to be signed by September 16, 2016.



STUDENT HANDBOOK
 

SCHOOL MISSION STATEMENT 
St. Bridget School is a pastoral ministry of St. Bridget Parish – that is 

guided by the teachings of Jesus Christ and the Catholic Church. We are a 
faith community that recognizes the uniqueness of each individual and 
provides an education that enables the children to grow - spiritually, 

academically and socially. As one family, we work together to serve one 
another and the greater community by connecting faith to life. 

                          PRAYER AND LITURGY 
Prayer and liturgy play a vital role in the life of each student at St. Bridget School. 

Liturgical services in school (e.g. school Masses, class Masses) and paraliturgical 
services (e.g. Scripture and prayer services) provide a setting for the development of a 
fully Christian life. This development, perhaps more than others, needs to have its 
roots in the home. This important element of Catholic education relies primarily upon 
the atmosphere of faith and prayer in the family. We, therefore, expect that the 
children are experiencing prayer at home, and that they are worshipping with a faith 
community regularly. 

St. Bridget School recognizes that preparation for the celebration of the sacraments 
is primarily the responsibility of the parents/guardians. To assist them in this endeavor, 
the staff in concert with the parish Religious Education Program provides instruction 
for the sacraments of Eucharist and Reconciliation.  *There are two required parent 
meetings for each sacrament. 

 
Curriculum 

State requirements and the Hartford Archdiocesan policies regulate the  basic 
curriculum of St. Bridget School. A core curriculum with emphasis in Language Arts 
(Reading, English, Writing, Spelling) and Math is provided for the students in grades 
Kindergarten to Grade 5. Religion, Science, Social Studies and Spanish instruction 
beginning in Grade 3 complete the program. The children move from a self-contained 
environment for Gym, Art, Music, Library and Computer instructions. 

A middle school atmosphere is provided in Grades 6-8 as the children change 
classrooms for all subject areas. In addition, students in Grades 7-8 begin a Literature 
based Reading Program, as well as Spanish, as part of their core curriculum. Students 
in Grades 7-8, who have demonstrated superior Math abilities in their Iowa test scores 
and daily work, may participate in Pre-Algebra and Algebra classes. 

Across the curriculum, emphasis is placed on flexibility, sensitive to and focusing on 
the individual needs of each child. Flexible grouping and ability grouping are used in 
Mathematics and Reading where achievement  and aptitude are assessed, allowing 
students to move along a continuum as the mastery of skills and concepts dictates. 

 
Admission Policy K-8 

Saint Bridget School welcomes all children who desire to obtain a Catholic school 
education and whose needs the school can meet. To determine if the child and the 
school are a “good match”, the following procedures are helpful: a visit to the school; 
an appointment   with the principal, and undertaking a screening process.  All 
admissions are on a ninety day probation period. 
 
Kindergarten Screening 

Prior to acceptance into the St. Bridget Kindergarten program, each child is 
screened. This screening evaluates a child’s basic readiness for kindergarten, his/her 
speech and language patterns, and basic health. The screening process is a tool used for 
parents/guardians and the school to determine the child’s readiness for kindergarten. 
 
Transfer Students 

If space permits, new students are welcome. In order to transfer, a parent must set 
up an appointment with the principal. A visit to the school is strongly suggested for 
older children considering transfer. 
 
Practicing Parishioners of St. Bridget - Definition 

A practicing parishioner of St. Bridget Parish is: 
 

1)   Registered as a member of the Parish, by means of a parish census form on file 
in the parish office. 
 

2)   An active member of the Parish sharing regularly in its worship, ministry and 
community life. 
 

3)   Participating in the financial support of the Parish by regular use of the 
envelope system. Financial support is verified only by the use of the envelope system. 
 

We would like to make Catholic education available to all students who desire a 
Catholic education. Admissions to available spaces will be determined on the following 
criteria. 

1.    Children of practicing parishioners have first priority to available spaces. 
2.    If space permits, we welcome children who are practicing parishioners at other 

Catholic parishes (referred to as “Affiliated”). 
3.    If space permits, we welcome children whose families are not affiliated with any 

Catholic parish. 
4.    Final determination of admissions is at the Principal’s discretion. 

 
Accreditation 

The  New  England  Association  of  Schools  and  Colleges  and  the  State  of 
Connecticut have accredited Saint Bridget School.

s fo11r each Sacrament.       1



Preschool 
St. Bridget Preschool is open to children three years old through five years old. 

The Preschool is housed in the Church basement, and operates on a calendar 
similar to the main school. Preschool families are welcome at all school activities. 

Parents of the Preschoolers will receive a handbook which outlines all 
regulations governing the operation of the Preschool. This handbook includes 
curriculum, times of operation and cost. 

 
Preschool Admission Policy 

Admission to available spaces in the Preschool at St.  Bridget School will be 
determined by the order of application and, if necessary, based on the following criteria: 

1.    Children of practicing parishioners will be given first consideration and 
candidates with siblings attending Saint Bridget School will be given first 
priority. 

2.    Families who are practicing parishioners at other Catholic parishes (referred 
to as “Affiliated”) with siblings currently attending St. Bridget School. 

3.    Families are not affiliated with any Catholic Parish with siblings currently 
attending St. Bridget School. 

4.    Final determination of admissions is up to the Principal’s discretion. 
 

ARRIVAL AND  DISMISSAL 
Morning Supervision 

Schoolyard supervision by staff is provided from 7:25 a.m. to 7:45 a.m. Parents are 
advised that children are not to be in the yard outside of supervised times. The children 
are not to run or play games during this time in order to provide better supervision. 
Once students arrive in the schoolyard, they may not leave the grounds without 
permission of the supervising staff member. The children are to get in line when the 
bell rings at 7:45. 

 
Student Tardiness 

A student is considered tardy if he/she arrives later than 7:45 a.m. and misses his/her 
line into the building. Chronic tardiness interrupts the instructional time for the whole 
class. It is seen as a lack of parent/guardian responsibility when a child suffers from 
chronic lateness. The number of late times is part of the student’s permanent record and 
repeated tardiness will result in a detention.  Excessive tardies will have direct impact 
on a student’s academic evaluation and promotion to the next grade. 

 
School Visits 

All visitors are asked to ring the front door bell, identify themselves and report 
to the office before going anywhere in  the  building. No one is allowed to visit a 
classroom without permission of the Principal. 

Late Pick-Up 
At dismissal time, students who are driven home in private cars are dismissed 

through the gym door. A teacher will supervise them until 2:10, at which time the children 
still waiting will be brought to the office. Parents, or other designated individuals, who 
are late picking up the children, must come to the office to get them. After 2:15 p.m. 
the child will be taken to the After School program until the pickup ride arrives. 
Parents are charged the daily per child rate for using this program. 
 
Dismissal Yard Rules 

Running and ball playing, etc. activities are not permitted at this time in order to 
provide for a safe environment of the multi-age family members in the yard. Once 
students are dismissed, they are under the supervision of their parents/guardians and 
should not return to the building to retrieve forgotten items. Use of the yard after 
dismissal is only for After Care and/or supervised sports teams. Following school rules 
at all times while using the yard is imperative! 
 
Parking Lot Regulations 

Due to the constant use of the parking lot, and the need to provide for the safety of 
the children, the following regulations apply: 

1.    Drivers are to enter the lot through the Main Street entrance, and exit onto 
Woodland Street. 

2.    No cars are permitted to use the Chapel St. driveway; that driveway is reserved 
for buses only. 

3.    Children are not to be let off in the teachers’ parking area near Church at any 
time. 

4.    The safety area for the children is marked by bright orange cones and is off 
limits to all vehicular traffic. Please do not park next to the cones. 

 
Student Transportation 

Any student whose normal mode of transportation home changes (i.e., a bus student 
who will be picked up, a rider who will walk home, etc.) must have a written note from 
his/her parent/guardian indicating the change. In case of an emergency, the parent/ 
guardian is asked to call the school. Parents/guardians who need to change transportation 
are to call the school before 1:30 p.m. This is to be considered a rare exception. 
 
Buses 

The Town of Manchester provides bus transportation for Manchester residents who 
live 1-1/2 miles away from the school. Transportation is also provided for Kindergarten 
students who are Manchester residents and live 1 mile away from the school. 

This transportation is provided to and from bus stops determined by the child’s legal 
residence or from a day care address. A child may not disembark the bus at a different 
location. Students may not ride a different bus or take a bus to a friend’s house. 

Any bus stop that is not used for five consecutive days will be eliminated from the 
bus route. If a bus stop will not be used due to illness, injuries, or other circumstances, 
please notify the Manchester Board of Education Business Office at 647-3445. To 
restore a stop that has been eliminated, call 643-2373, and ask for the supervisor. Bus 
stops will usually go into effect the following Monday or Wednesday providing the 
company has 24 hours notice prior to the effective begin date.



*Bus Behavior:   (Per Manchester Transportation) 
Students are expected to: 
1.    Be obedient and respectful toward the bus driver, and not disturb the driver. 
2.    Be on time and at the correct stop. 
3. Wait away from the road until the bus has completely stopped and door has 

been opened. 
4.    Board the bus in single file, be seated promptly, and remain seated while on the 

bus. 
5.    Keep all parts of their bodies, and all their belongings inside the windows. 
6.    Respect the rights of other passengers at all times. 
7.    Keep all their belongings out of the aisles. 
8.    Treat the bus property with respect. 
Any infractions of these regulations will result in disciplinary action that will be 

handled by the Principal. Parents/guardians will be notified the first time a student is 
“written up” for misbehavior, and the situation will be discussed with the student. 
Second misbehaviors will result in punishment.  Third misbehaviors will result in 
removal from the bus for a period of five school days. If the student misbehaves again, 
he/she will lose bus privileges for the remainder of the school year. If a student is 
removed from the bus temporarily or permanently, the parents/guardians are responsible 
for the child’s transportation. Any student assigned to a bus must ride the bus unless 
permission is given by the parent/guardian. No student may ride a bus other than that 
to which he/she is assigned; and no student who is not assigned to a bus may ride one. 
A note from the Principal to the bus driver will make this exception for emergencies. 

 
Field Trips 

Field trips are planned by the teachers to augment their classroom instruction and 
to acquaint the students with community resources. Parents/guardians will be notified 
well in advance and will be required to sign a field trip waiver form in order for their 
child to participate. Failure to use the proper form or making alterations to the form 
may prevent the student’s participation in the field trip. 

Any student with outstanding obligations such as overdue library books, detentions, 
tu i t ion ,  etc. may not participate in field trips or other school activities. In addition, 
student behavior, attendance, and academic status will determine if he/she will be 
permitted to participate. 

While we do not want to exclude any student, we also need to provide all students 
the opportunity to demonstrate appropriate behavior. 

Teachers may require the help of parents to chaperone and will endeavor to rotate 
the chaperones. 

 
Parental Permission 

Permission or information is required for the following: 
• Field Trips 
• Publicity/Promotional materials, videos, etc. 
• Information published in Home and School Directory (Please note one of the 

advantages of this directory is the ability to communicate with other families. In 
particular, if a student is not inviting the whole class to a party, then an 
invitation must be sent - not distributed in class.) 

Student Insurance Exclusion 
Students are not covered by the Archdiocesan General Liability Policy for medical 

expenses resulting from any injury received at school or in their participation in school- 
sponsored events away from the school premises. Any medical bills or injury claims 
should be referred to the major medical coverage in force for the injured child. 
 
Eligibility for Extracurricular Activities 

Participation   in sports programs, clubs, *Student   Council, field trips, and 
graduation activities is a privilege. Participation is dependent upon satisfactory 
behavior, attendance,   and grades in all subjects. I f  a  s t u d e n t  i s  a b s e n t ,  
t h e y  m a y  n o t  p a r t i c i p a t e  i n  a f t e r  s c h o o l  a c t i v i t i e s  t h a t  d a y .   
The student is expected to be cooperative, respectful, and at all times display a 
Christian attitude toward teachers and peers. 

1. The Principal will review the academic, attendance, and behavioral records of 
students wishing to participate. 

2. Students not working to capacity or showing uncooperative, disrespectful 
attitudes will be given a two-week probationary period in which to show 
improvement. Excessive absences or tardies may also result in a mandatory 
probationary period. 

3. Exclusion from an activity means that a student may not participate in any way, 
including a game, meeting, award ceremony or practice. 

4. Receiving a failing grade in any subject will exclude a student 
from participation in any extra-curricular activity. 

5. *Student Council members may have no more than 
two Cs per marking period. 

 
Forgotten Items 

Students will not be allowed to use the telephone to retrieve forgotten items, including 
lunches. Those who forget homework, books, projects, gym clothes, etc., will be expected 
to face the consequences of their forgetfulness. Food will be provided for any child who 
forgets a lunch. Any item of value a student finds in the building or on the school grounds 
should be brought to the school office. Students who have lost anything should report that 
loss to the school office. Saint Bridget School is not responsible for lost, damaged, or stolen 
items. 
 
Cell Phones 

Students are not to bring cell phones or other electronic equipment to school. If an 
unusual circumstance requires it, items will be held in the office until the end of the day. 
 
After School Program 

This program begins at 2:00 and ends at 5:30. Children may participate in this program 
on a daily basis or all year. The program is housed in the basement of the church, but also 
uses the yard, gym and library. Routine activities are planned for each day and homework 
help is available. Occasionally presentations from the Lutz museum are available to the 
children. The director can be reached to give information regarding activities, cost and 
procedures for pick-up. To participate, all students are to fill out a registration form and 
pick-up procedure application. Students are required to bring play clothes. Children must 
be picked up by 5:30 or a late fee is charged. If there is an emergency early dismissal, there 
will be no After Care.



 
 
 

Resource Room 

ACADEMIC SUPPORT ACADEMIC ASSESSMENT 
Progress Reports - Grades 1-8 

 
Progress Reports a r e  issued midway through a trimester or as needed. The  
Purpose of a progress report is to:

St. Bridget School provides the services of a Resource Teacher to assist in meeting the 
diverse needs  of  the   student   population.   The   Resource  Teacher   works  with  students 
individually  and  in  small  groups, on  a  short-and  long-term  basis. Her concentration is 
primarily Reading and Mathematics.  Scheduling will be planned by the teachers involved to 
provide the maximum benefit for the student. Parental permission will be required for a child 
to receive the services of the Resource Teacher for long-term help. 

 

Library and Computer Research Room 
All students are scheduled for one library period weekly. Teachers can also choose to use 

the library for research projects. Books may be signed out weekly and must be returned on 
time.  A  student  with  an  overdue  book  will not  be allowed to  check  out  another   book. 
Damaged, lost or defaced books will be replaced or paid for by the student responsible. 

 

Textbooks 
Textbooks are provided by the school and should be treated with respect and care. Book 

covers and book bags are required to protect books. Stretchy cloth book covers should 
not be used.  Any damaged, lost or defaced textbooks will be replaced or paid for by the 
student responsible. 

 
HOMEWORK POLICY 

Homework, serving as an extension of the learning that occurs in the classroom, is an 
integral part of the school program and provides opportunities for reinforcement, independent 
study, enrichment, and creative thinking. 

It is the student’s responsibility to complete all homework assignments promptly and as 
directed.  Parents are encouraged to monitor their child’s study habits and homework.  It is 
important that quiet time and a space conducive to study are provided for the child. 

Kindergarten: Homework in Kindergarten will be assigned each Friday as a review of the 
week’s instruction. It will not exceed twenty (20) minutes. 

Grades 1 and 2:   Homework in Grades 1 and 2 will be minimal, assigned as needed for 
review, reinforcement or challenge. It will not exceed twenty (20) minutes. 

Grades 3 and 4:  Homework should last no longer than thirty (30) minutes to one hour. 
Homework will be assigned for review, reinforcement or challenge.  In addition to nightly 
homework, long-term assignments, reports or projects may be assigned as appropriate. 

Grade 5:  Homework in Grade 5 should be from 45 minutes to 1-1/2 hours. Fifth grade is 
seen as an intense time to strengthen homework study skills. 

Grade 6-8:   Homework, whether written or study, will last approximately one and one- 
half to two hours nightly.  It is important to the learning process to encourage and develop 
independence in study skills.  We encourage children   to participate   in extracurricular 
activities and to learn time management skills. Students are responsible for obtaining missing 
homework. 

 

Make-Up Work 
When a child is tardy, dismissed early, or absent, it is his/her responsibility to make up all 

assignments. After two (2) days of sickness the parents should call the office to obtain missing 
work. Students who are absent due to illness have one day for each day of absence to make up 
the missed assignments, quizzes or tests. Make up work is also listed in February under absence 
due to vacations. 

For serious illness, a teacher may waive this requirement in favor of a more suitable length 
of time. 

 
1.     Notify parents/guardians of improvement or difficulties that the student is 

experiencing. These may be in the academic or behavioral areas. 
Notice will be given if a child is in danger of failing. 

2.     Invite the student and parent/guardian to reinforce or correct the noted areas. 
Sometimes conferences or phone calls will be necessary to clarify the issues. 

Report Cards 
Report cards for Grades 1-8 are distributed t h r e e  t i m e s  a  y e a r : November, January, 
April, and June. 

The Kindergarten teacher will schedule conferences with each student’s parents/guardians 
in November to give an oral evaluation of the child’s progress; she will issue report cards for 
the last two trimesters.   

Parents/guardians are requested to examine report cards and progress reports carefully, 
and to sign and return the Academic envelope the next day. 
Custody 

If a student is registered with information regarding both parents, Saint Bridget School 
will assume that bo th  parties have custody. In the event a parent/guardian does not have 
custody, the school must be notified in writing and provide all relevant court documentation. 
If Saint Bridget School is not provided with proper custodial documentation, the school will 
share academic information with the non-custodial parent. 

Grading Scales 
There are four different report cards issued depending on the Grade level. 
1)    Kindergarten 

M - Meets Grade-Level expectations 
P - Progress noted toward grade level expectations 
T - Time and experience required for skill 
ED - Experiencing Difficulty 
NI - Standard not yet introduced 

2)    Primary - Grades 1-3 

Evaluation Key – Marking Code 
5 – Consistently exceeded grade level expectations 
4 -  Consistently achieved developmentally appropriate skills and/or expectations 
3 -  Approaching mastery of developmentally appropriate skills and/or expectations 
2 – Approaching proficiency toward developmentally appropriate skills and/or expectations 
1 – Difficulty meeting developmentally appropriate skills and/or expectations 

I – Incomplete work 
3)   Intermediate & Junior High:  Grades 4-6 and 7-8 
A+      100 - 98                                                        C+      79 - 77 
A         97 - 94                                                          C        76 - 73 
A-       93 - 90                                                          C-       72 - 70 
B+       89 - 87                                                          D        69 - 65 
B         86 - 83                                                          F         Below 65, Failing 
B-       82 - 80 
^       Special Program 
S         Satisfactory for this Child                           U        Unsatisfactory for this Child 

Promotion 
Promotion at St. Bridget School is dependent on grades, behavior, and/or attendance. 

When promotion is in question, a teacher-parent conference will be held prior to the end of 
school. Eighth grade students who fail a core subject for the year will receive a certificate of 
attendance, not a diploma, for graduation.



Honor Roll Requirements 
Students in Grades 6-8 are eligible for the Honor Roll. Students who have been 

suspended during the quarter may not be on the Honor Roll. 
First Honors 

To achieve First Honors, a student in Grades 6-8 must have an ‘A’ in every subject, 
all S’s and have all positive remarks in the ‘Comments’ section of the report card. 

Second Honors 
To achieve Second Honors, a student in Grades 6-8 must have an ‘A’, or ‘B’ in every 

subject, all S’s and have all positive remarks in the ‘Comments’ section of the report 
card. 
Perfect Attendance and Promptness Awards: 

Perfect attendance awards are given at the end of the year if the student was present 
for a minimum of 4 hours and on time every day of school. 
STANDARDIZED TESTING - IOWAS - ADMINISTERED IN MARCH 

Standardized Tests are administered as follows: 
Iowa Tests of Basic Skills                (ITBS)                Grades 3 - 7 
Cognitive Abilities Test                   (CogAT)              Grades 5 & 7 

These IOWA tests are used to evaluate the child’s aptitude and achievement in 
basic learning areas. The results are used by the staff to improve and evaluate 
curriculum and programming in order to meet the needs of the total school population 
and of the individual student. Parents are encouraged to look for growth. The Principal 
is always available to help with the interpretation of these tests. 

 ACRE (Assessment of Children’s Religious Education)c Grades 5 & 8 

COMMUNICATION 
St. Bridget School strives to be a faith community, therefore, parental cooperation and 

good parent-teacher relations are essential. Parents and guardians are to follow the following 
guidelines for expressing concern over a school matter. 

1.    If the problem involves routine procedures, such as: homework, class assignments, 
classroom or playground behavior, or student-to-student problems, the parent is 
asked to contact the teacher first. The best way to do this is usually through a phone 
call to the school where a message can be left on voice mail. For a variety of 
reasons, parents should not attempt to bring up a difficult or serious matter in front 
of other students or while the teacher is on duty during the regular school day. 

2.    If a problem is more serious, the parent or guardian should inform the Principal in 
writing or with a phone call. 

3.    All staff members will endeavor to give prompt attention to problems, privacy in 
discussing matters, respect when problems are presented, and a sincere effort to 
resolve problems in a Christian manner. It is our hope to approach problems and 
misunderstandings in a manner that expresses genuine concern for the welfare of 
your child and his or her fellow students. 

4.    With this in mind, parents and guardians are expected to show the same concern 
and respect for the staff of St. Bridget as well as the other children and families of 
our community. Enrollment of the child implies a partnership between the school 
and the parents/child. If the partnership breaks down, parents can be required to 
withdraw the child from school. 

5.    Parents are encouraged to restate their concerns if the problem was not resolved. 
Doing this will help the staff to know that the solutions implemented were not 
effective. 

Weekly Communication 
There are 2 options to receive the weekly communications: 

1.    White Envelopes 
School wide notices will be sent home to each family in a white envelope on the 
first school day of the week. Parents are asked to sign the front cover and return 
the envelope to school the next day. 
2.    Paperless 
Families may access weekly communications on our website. 

Parent Conferences 
Parent-teacher conferences are scheduled in November and coincide with the distribution 

of report cards. These conferences are mandatory for all parents/guardians, and every effort 
will be made to schedule them at mutually convenient times. Students in Grades 1-8 will 
receive their report cards prior to the conference to allow time for the parents/guardians to 
discuss them with the children and to prepare for the meeting. 

Parents and teachers are free to schedule meetings at any other time dependent upon 
need or desire. To insure that a teacher is available, it is not advisable that parents/guardians 
arrive at the school for a conference without an appointment. Instead, they should call the 
office to schedule an appointment. 
 

ROUTINE POLICIES 
Building Security 

In order to guarantee the safety of the children and staff, all outside doors will be locked 
during school hours. Visitors to the building are asked to ring the bell at the front door, 
identify themselves, and report to the office as is customary. All persons entering the building 
to volunteer are also asked to report to the office, sign in upon arrival and sign out when 
they leave. If a parent has a school key for sports, they are not to use it during school hours. 
*Parents who use these keys are to return them to the office as soon as their commitment is 
finished. No one is to enter the building after school hours without notifying the office first. 
 
Medications 

By law, neither the school nurse nor any school personnel can administer medication of 
any kind to students without appropriate permission. If your child needs to take medication 
during school hours, an adult must bring the medication to school. NO CHILD MAY 
TRANSPORT MEDICATION.  If medication is found in your child’s possession, it will 
be retained and locked in the office for an adult to retrieve it. This precaution is for every 
child’s protection. School personnel cannot distribute medication unless we are certain that 
it is correct. All medications (including inhalers) must be in a clearly labeled prescription 
medicine container with your child’s name on it. The school nurse has medical 
authorization forms for your physician to sign. 

At the beginning of each school year, the nurse will issue the medical guidelines for the 
year. Parents may direct their medical concerns to her during her hours here. At the onset 
of an outbreak of CHICKEN POX and FIFTH’S DISEASE, notification will be sent out in 
the Principal’s weekly letter. Once you have received this notification, you can assume your 
child may contact these viruses until the end of the school year. If your child does contact 
these viruses, please contact his/her pediatrician concerning the return date to school. The 
new vaccine for chicken pox does not always prevent the disease.



 
 
 
School Cancellations 

Attendance Medical Appointments 
We urge families to schedule medical appointments  after school hours. In cases

Cancellations due to inclement weather will be announced on local 
radio and television stations.  Saint Bridget School follows the Town of 
Manchester Public Schools when school is cancelled due to inclement 
weather.  Parents who are registered with West Interactive Services 
Corporation will receive notice by phone, email and/or text.  

 
Delays 

When inclement weather causes the opening of school to be delayed, the students 
are to arrive at the school 15 minutes prior to the opening. (Example - 9:15 for a 90- 
minute delay.) Since the delay applies to personnel as well as students, there will be no 
supervision on school grounds until that time. 

 
Early Dismissal 

If it becomes necessary to dismiss school early because of inclement weather or any 
other emergency, parents/guardians are to listen to the radio or TV. All parents must fill 
out an emergency form for early dismissal so the office knows how to send the child home. 
Parents are strongly urged to establish their own chain tree. The early dismissal will be 
recorded on the phone. There will be NO After Care when there is an early dismissal for 
inclement weather. When possible, please use our website for notification. A notice will 
come via email distributions. 

 
Absence 

When  a    child  is  absent    from  school,      the    parent/guardian    must  call the   office  at 
649-7731,  x 200   by  8:30 each  day  of  the  absence. For prolonged illness, parents must 
send a written explanation for the absence when the child returns to school. 

Any child exhibiting symptoms of severe cold, fever, flu, diarrhea or vomiting 
should be kept at home until the symptoms have been gone for 24 hours. 

The school calendar provides for extended weekends throughout the school year. 
Parents are encouraged to schedule trips or family outings during these times, so as to 
eliminate the need to interrupt a child’s learning process. Missed assignments are the 
student’s responsibility. Teachers are not required to give make-up tests or assignments for 
absences due to vacations. No  assignment  will  be     given in  anticipation of  the  vacation. 

Arrangements for regular classroom tests missed because of an absence are to be 
made with the individual teachers. These tests must be taken within one week of the 
original test date. 

Students must be in school for a minimum of four hours to be counted in attendance.  
Excessive absence (40) days or the equivalent of 40 days including tardiness, can be 
cause for a student to be retained in the current grade for another year. 

 
Illness 

When  a child becomes ill or is injured during the  school hours, he/she will be 
released only when  a parent/guardian  can  be reached  and  arranges appropriate 
transportation  for the child. In the event of serious injury/illness, when emergency 
care is required, the student will be transported by ambulance and accompanied by a 
designated staff member. Parents must update their  emergency cards if their  phone 
number changes during the school year. 

where it is impossible, a written request for early dismissal must be submitted at the 
beginning of the day. The request should include the time of dismissal, the reason, and 
the name of the person picking up the child. 
 
Cafeteria 

St. Bridget School contracts with the Manchester Public Schools Lunch Program to 
provide an optional hot lunch for the students and teachers. A monthly menu is sent 
home; children can pay on a daily basis, or parents/guardians can send in a check paying 
for several lunches at a time. 

Eligible families may apply for free and reduced-price tickets. Payment status may 
change during the year depending upon a family’s employment status. 

Students who bring their lunch may purchase milk, juice or bottled water on a daily 
basis. Soda and candy are not permitted. 

All students are expected to abide by the following regulations: 
1.  Be kind to fellow students and respectful to supervising adults. 
2.  Demonstrate Good Manners, including: 

• Talking with students at the same table 
• Cleaning individual space after eating 

• Using dignified eating habits 
3.  Clean off the tables to leave the space ready for the next lunch. 
4.  Leave the cafeteria quietly and only with the permission of a supervising 

adult. 
 
Registration and Records 

Registration begins during Catholic Schools’ Week in late January/early February. 
In accordance with town regulations, a child entering kindergarten must be five years 
of age by December 31. Complete health records, including proof of immunizations, as 
well as copies of birth and baptismal certificates must be presented before a child enters 
school. 

At the beginning of each school year a form is sent home requesting 
parents/guardians to update the school’s emergency telephone  number list and other 
information necessary for the child’s cumulative file. This file includes 
parent/guardian’s home and work telephone numbers, and the phone numbers of those 
persons designated to act in place of parents/guardians when the school cannot reach 
them. 
 
Changes in Student Information 

It is important that the school be notified immediately in the event of a change of 
a student’s address, telephone number, medical information or custody status. 
 
Release of Records 

The school maintains academic and personal records on each student. Information 
included in these records will be sent to another school only after a written consent 
form has been received. For safety reasons, records will not be given to parents or 
guardians to transport. All financial obligations must be met before transferring to 
another school.

 



SAINT BRIDGET PRIDE 
SUMMER, WINTER, AND GYM UNIFORM POLICY 

Our uniform company is Lands’ End. 
SUMMER UNIFORM POLICY 
Worn until Columbus Day and after April Vacation 

GIRLS AND BOYS K-8 
Navy shorts 
White or green polo shirt with Saint Bridget’s Logo 
White ankle socks 
Totally white or black sneakers - No color extras 

GYM UNIFORMS  - GIRLS AND  BOYS K-8 
(All students wear these to school  on gym day.) 
Navy gym shorts and grey tee shirt with school logo 
Totally white or black sneakers and white ankle sock 
Navy jogging pants and sweatshirt with school logo, in winter 
 
WINTER UNIFORM POLICY 
GIRLS K-3 
Brown or black, flat shoes - Navy knee socks or navy tights 
Jumper or navy uniform pants & belt 
Cardigan Sweater (optional) 
White or green polo shirt with school logo (long or short sleeved) 

GIRLS 4-8 
Brown or black, flat shoes  
Gr. 4 & 5 – Skort with navy knee socks or navy tights 
 - Navy uniform pants and belt 
Grade 6 - 8 Skirt with navy knee socks or navy tights 
 Skort with mandatory navy tights 
 - Khaki pants and belt 
White oxford pointed collar shirt (long or short sleeved)   
Navy vest or V-neck sweater with school logo 
 

BOYS K-3 
Brown or black shoes - Dark socks 
Navy uniform pants and belt 
White or green polo shirt with school logo (long or short sleeved) 
Navy vest (optional) or v-neck pullover sweater with school logo 

BOYS 4-5 
Brown or black shoes - Dark socks 
Navy uniform pants and belt 
White oxford pointed collar shirt (long or short sleeved) 
Navy vest  (optional) or v-neck pullover sweater with school logo 
Uniform tie 

BOYS 6-8 
Brown or black shoes - Dark socks 
Navy uniform jacket 
Khaki uniform pants & belt 
White oxford pointed collar shirt (long or short sleeved) - Tie of choice 
 

UNACCEPTABLE ATTIRE   FOR   ALL STUDENTS 
• Uniform shorts that are too tight or short 
• Non-uniform sweatshirts or sweaters, turtlenecks tops, and non-uniform blouses 
• Makeup, nail polish, tattoos, body piercing, artificial nails 
• Clothing not purchased from uniform company (except Boys Jacket Grades 6-8) 
• Hiking boots, sandals, jellies, clogs, heeled shoes for girls, sketchers, flip flops and 

colored sneakers 
• Hairstyles for both girls and boys are to be appropriate, neat, and clean. 

Outlandish hairstyles including shaved “dos” and colors other than one’s own 
are not permitted. Boy’s hair is not permitted to hang below the collar or cover the 
eyes. Boys are not allowed to wear earrings. Spiked and bushy hairdos are not allowed. 
ACCEPTABLE ATTIRE FOR ALL STUDENTS 

• The following jewelry is allowed: one watch, one ring, one thin chain with or without 
a cross or religious metal, and one Saint Bridget bracelet. Girls are allowed one pair 
of post earrings worn in the earlobes. 
• Small navy blue or forest green hair accessories only. 

• Non-uniform items such as t-shirts, camisoles, boxers should not be visible. 
 

DRESS DOWN ATTIRE 
Dress down days, after school activities, concerts, or sports occasions are still occasions 
for the students to reflect the St. Bridget spirit. All students are to dress appropriately and 
modestly. (No spaghetti straps, mini-skirts, tight skirts, or revealing or offensive language 
shirts. The hairstyle policy stated above applies at all times.) 
 

Failure to follow uniform policies may result in disciplinary action. There may also be 
times when a student will be removed from class until the proper clothing is obtained. If 
appropriate clothing cannot  be found or brought to school, the  student may have to 
remain in the school office for the remainder of the day. 
 

After one warning, students who choose not to comply with this policy will 
receive a conduct referral.  If two conduct referrals are issued in one academic 
quarter, the student will not be entitled to a dress down day. 
 

Persistent disregard for the uniform policy will result in parental contact and 
further consequences, if deemed necessary. 
 

Contact the office if you want to use the uniform swap.



yoDISCIPLINE POLICY 
The primary goal of any disciplinary code is self-discipline which enables students 

to internalize Christian values and principles, and to behave in accordance with them. 
The right of each person to learn in a safe, caring, Christian environment  must be 
respected. Corrective action will be taken to ensure that the rights of each student are 
secure. 

 
General Procedures 

At the beginning of the school year each teacher will discuss with parents and 
children specific guidelines and expectations  for classroom/school behavior. The 
following behaviors are among those not acceptable: 

1.    Lack of reverence for the sacredness of our Catholic Faith 
2.    Lack of respect for all authority figures 
3.    Repeated attitude of disrespect for other students 
4.    Repeatedly interfering with the education process 
5.    Cheating, stealing, lying or forging a signature 
6.    Bus misbehavior* (As stated earlier.) 
7.    Damaging property of school or fellow students 
8. Repeated lack of compliance with dress code during school hours and after 

school hours (see dress-down attire) 
9.    Inappropriate language or improper manners in cafeteria 
10.  Bullying/Cyber bullying during school day or during any school sponsored 

activity on or off school grounds. 
11.  Lack of participation in class work or repeated lack of homework 
12.  Misuse of technology 
13.  Excessive Tardiness 
14.  Other inappropriate behaviors as determined by school staff 

 
These behaviors will result in the parents/guardians being notified by the teachers. 

A conduct referral will be mailed to parents/guardians. If the behavior persists, further 
measures will be taken, and if deemed necessary, a  detention will be assigned. 

The parent/guardian is responsible for transportation of a child serving detention. If 
the parent/guardian is unable to pick the child up at the end of the detention, the child 
will go to the  After-School  Program, and the  parent/guardian  will be charged the 
appropriate fee. 

If the behavior persists, further measures will be taken upon the discretion of the 
Principal. Consequences of an inappropriate behavior will depend on the results of an 
investigation.  The consequences may include a parent conference, professional 
counseling, detention, suspension or expulsion. 

The Principal reserves the right to discipline students for off campus behavior. If 
deemed necessary, the Principal will engage police involvement. 

 
Lockers 

All lockers are considered the property of Saint Bridget School.  The school 
reserves the right to inspect lockers at any time when a reason to suspect that  the 
locker may contain materials injurious to the best interests of the school. 

Suspension 
When situations arise which are detrimental to the safety of the children, or hinder 

the learning process and growth and development of Christian values, suspension from 
school becomes necessary. 

If a child is suspended from St. Bridget School, that suspension will be held in- 
school or out of school. The Principal will notify parents/guardians of the offense. They 
may be required to meet with the Principal to discuss the situation and its solutions. 

In cases of in-school  suspension, the parent/guardian may be charged the cost of 
having a substitute monitor the child at the substitute rate. Repeated suspensions may 
result in expulsion and/or proof of long term counseling. The Principal will determine 
the length of the suspension. 

The following are causes for suspension: 
1.    Lack of respect for authority 
2.    Cruelty to classmates (Bullying) including cyber bullying 
3.    Defacing school property (Restitution will be required as well) 
4.    Fighting - All Students involved regardless of who initiated the fight 
5.    Smoking 
6.    Repeated detentions 
7.    Truancy or excessive unexcused tardiness 
8.    Sexual Harassment 
9.    Substance abuse 
10.  Other serious offenses 
Suspension excludes a student from participation in any extra-curricular activities 

during the  period of suspension. Immediate suspension will occur for possession of 
dangerous objects or for uncontrolled behavior. 
 
Expulsion (forced withdrawal from school) 

When all other corrective measures have failed or if the offense is serious, expulsion 
will be necessary upon discretion of Principal and Pastor. Parents/guardians will be 
notified of all procedures and guidelines promulgated by the Archdiocesan Office of 
Catholic Schools. These procedures will be followed if expulsion is a necessary 
consideration.  There are no tuition refunds for expulsions. Conduct, whether 
inside or outside of school, that  is detrimental  to the reputation  of the school, can 
result in a student’s expulsion from St. Bridget School. 
 
SERIOUS MISCONDUCT 

Serious misconduct also includes, but is not limited to, the selling or use of drugs, 
alcohol, attitudes and behavior that  express serious violence, sexual harassment, 
bullying, or any other  illegal behavior.  Students who choose to  engage in  such 
behavior will face appropriate serious consequences, which may include expulsion. 
When appropriate, the police will be notified. A decision will be implemented only 
after a meeting between parents/guardians, Principal, and Pastor.



 

CATHOLIC  SCHOOLS - EDUCATION FOR   A  LIFETIME                             PURPOSE AND  VISION FOR   CATHOLIC  SCHOOL EDUCATION 
Catholic Schools in the Archdiocese of Hartford welcome students of all faiths, ethnic groups and socio-economic backgrounds. The fundamental purpose 

of Catholic schools is to: 
• Provide a safe, nurturing and secure environment in which students encounter the living God, who in Jesus Christ, reveals His transforming 

love and truth; 
•  Partner with parents to support students in their learning and in their search for knowledge, meaning and truth; 
•  Create a Catholic climate that contributes to the formation of students as active participants in the parish community; 
• Foster a culture of educational excellence through critical thinking skills, innovative and rigorous curriculum standards, a global perspective, and an emphasis on 

moral education, community, and service; 
•  Promote life-long learning that advances the development of the whole person - mind, body, and soul; and 
•  Graduate students prepared to become productive, virtuous citizens and church leaders who will fashion a more humane and just world. 
OFFICE OF CATHOLIC SCHOOLS 
Saint Bridget School is part of the Archdiocesan School System located in 
Bloomfield, CT. Under the leadership of Archbishop L e o n a r d  B l a i r ,  the 
Superintendent of Schools, Dr. Michael Griffin, and the D e p u t y  
Superintendent, Mrs. Maria Maynard, the school works to complete its mission 
as a ministry in the Catholic Church. The Diocesan Office helps the school in 
areas of Catholic identity, curriculum, advancement, personnel, financial 
accountability and professional development. 
PARENTAL INVOLVEMENT 

Parental involvement is a key element to the success of St. Bridget School. 
There are opportunities for every parent to be involved regardless of time, talents 
or interests. Each parent is encouraged to actively participate, to build 
community and to share their gifts and talents with the larger community. 
Participation includes leading events, working on events and attending events. 

During the course of the school year there are many opportunities to 
participate, some of these include: Athletics, computers, development, 
fundraising, home projects, library and school-time projects. Most of these 
activities fall under four different arms of leadership each having specific 
functions: 
1.  SCHOOL ADVANCEMENT - The Advancement Chair assists the school 
in four main areas: Annual Fund, Public Relations, Recruitment and Retention, 
and Alumni Relations. Current advancement activities include: Annual Fund 
campaign, phone-a-thons, school newsletters, Open Houses, community 
involvement through business and donor recognition events.  
2.  SCHOOL BOARD - The purpose of the School Board is to be 
advisory to the Pastor and Principal. In this capacity, the School Board is 
responsible for incorporating all decisions as well as developing the 
strategic plan. This focus drives all decisions and the strategic plan. Some 

responsibilities of the Board include: policy development, annual budgeting, 
promoting the advancement program, overseeing mission review and long range 
planning. At least one-third of the board is parents and half of the board is 
parishioners. The Board seeks to foster communication with parents and parish.  
The chairperson is Mr. Joseph Prignano, parent. 
3.  HOME AND  SCHOOL ASSOCIATION - The purposes of this 
organization are: to promote community spirit, foster an appreciation of our 
mission to all families, provide a resource of communication for families and 
school staff, assist the school to meet the annual budget objectives, influence 
public opinion through the Connecticut  Federation of Catholic School Parents 
and promote events within the school that are either informative or relaxing. 
The organization welcomes ideas and concerns from the school parents. They 
oversee many fundraising endeavors, for example - SCRIPS. Each May, the 
Executive Committee is elected by parents. This year the chairperson is Mrs. 
Martha Puffer, parent. 
4.  SPORTS AND  EXTRACURRICULAR ACTIVITIES: 
Most after school activities are supervised by parent volunteers. All 
volunteers (who are with the children on a consistent basis) are required to be 
fingerprinted and attend the Virtus Child Protection training. Parents make these 
programs happen and everyone is grateful for their generous gifts of time and 
energy. For sports there is a Sports Coordinator to assist in scheduling, 
particularly with basketball. All students must present a current medical form to 
participate. If a student currently attending this school has met the eligibility and 
age requirements, we encourage him/her to participate in the activities. 

While new activities may be added each year, the following activities are 
planned for the 2016-2017 school year: Band, Basketball, Scouts, Soccer, 
Drama, Student Council, a n d  Science Club. The Sports Coordinator this year 
is Mr. John Prior, parent.



Only  $436.00 $40.00 $45.00 $476.00 

Second  $426.00 $28.00 $0.00 $454.00 

Third  $0.00 $0.00 $0.00 $0.00 

 

Tuition and Fundraising / Activity Fee Policy 
Payment Schedules & Election 2016 - 2017

 
Tuition and Fundraising/Activity Fee payment 
schedules for St. Bridget School for the 2016-2017 
school year will be as follows: 

 
Option #1 
Full payment  for each child including  fund- 
raising/activity fee by July 1, 2016  - based on 
receiving  a $100  deposit per child (maximum 
$200/family). 

 
CATHOLIC - (St. Bridget parishioners and those 
families whose parish contributes the $250 parish 
assessment) 

 

Tuition       Fundraising/ 
Less deposit    Activity Fee         Total 

 

Only Child $4,360.00 $400.00 $4,760.00 

Second Child $4,260.00 $280.00 $4,540.00 

Third Child $0.00 $0.00 $0.00 

 
INTERFAITH - (Families whose parish  does 
NOT contribute the  $250 parish  assessment) 

 
Tuition       Fundraising/ 

Less deposit    Activity Fee         Total 
 

Only Child $4,860.00 $400.00 $5,260.00 

Second Child $4,760.00 $280.00 $5,040.00 

Third Child $0.00 $0.00 $0.00 

 
 
 

Option #2 
Tuition management plan through FACTS: 
Payments  are deducted  from checking/savings 
account,  and spaced over a ten-month period - 
July, 2016  through April, 2017.  There is a $45 
fee assessed and collected  by FACTS at the 
time the contract is received  by FACTS. 
Payment  will be as follows: 

 
CATHOLIC - (St. Bridget parishioners and 
those families whose parish contributes the $250 
parish assessment) - (MONTHLY) 
 

Tuition    Fundraising/   FACTS 
Less deposit Activity Fee        Fee           Total 

 
 
 
 
 

• Rounded 
 
 
INTERFAITH - (Families whose parish  does 
NOT contribute the  $250 parish  assessment) - 
(MONTHLY) 

Tuition    Fundraising/   FACTS 
less deposit Activity Fee        Fee           Total 

Only Child $486.00 $40.00 $45.00 $526.00 

Second Child $476.00 $28.00 $0.00    $504.00 

Third Child $0.00 $0.00 $0.00    $0.00 

• Rounded 
 
 
 
N.B.: If FACTS notifies the school that 
insufficient funds in your account prevents them 
from transferring funds to the school, payments 
must be made within one week. If FACTS drops 
you as a client due to insufficient funds for a two-
month period, you will be contacted to discuss an 
appropriate payment plan. 
 
 

              Financial Aid 
  
Need based financial aid is available through an  
application  process. Parents are asked to submit 
tax forms and fill  out the application 
thoroughly. These are due in April. 
 

Activity Fee 
St. Bridget School assesses an activity fee each year 
for each family. If you have one child in the school, 
the fee is $400.00. If you have two or more 
children in the school, the fee is $680.00. This fee 
will be added to your family’s tuition bill, and will 
be paid in combination with tuition depending on 
the tuition payment option you have chosen. There 
are, however, many ways to earn this amount    back 
throughout the  year. If your family chooses to do 
fundraising (ex. SCRIPS), any profit* that is earned 
from your fundraising sales throughout the year will 
be accumulated in your “fundraising account”. You 
will have a choice each year to elect what you would 
like done with the money in your fundraising 
account. 
 

Your options are: 
*1.  Have the accumulated profit amount REFUNDED 

to you at the end of the school year. You can then 
use this money towards next year’s activity fee/ 
tuition if you choose, or use it however you wish. 

*2.  Have the accumulated profit amount DONATED at 
the end of the school year to another family, who 
will then receive a check to be used by them as they 
choose. 

*3.  Have the accumulated profit amount DONATED 
to Saint Bridget School. 

Please note 
Fundraising is optional, however it is the only way that 
money can be earned so that  part or all of the amount 
you paid for the fundraising activity fee can be refunded 
to  you.  *The amount refunded cannot   exceed the 
amount paid. A check will not be issued, if the amount 
raised is less than $20.00.



1/3 Tuition   Fundraising   FACTS          July  Oct.  Feb.  
less deposit          Fee               Fee                 
 

Only  $1,453.00 $133.00• $45.00 $1,631.00* $1,587.00 $1,587.00•  

Second  $1,420.00 $93.00• 0 $1514.00• $1,513.00 $1,513.00  

Third  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00  

 

Only  $1,453.00• $133.00• $45.00 $1,631.00◦ $1,587.00 $1,587.00       

Second  $1,420.00 $93.00• 0 $1,514.00 $1,513.00 $1,513.00       

Third  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00       

1/3 Tuition   Fundraising    July  Oct.  Feb.  
less deposit          Fee               Fee    

 Only  $1620.00 $133.00 $45.00 $1,764.00* $1,753.00 $1,753.00  

Second  $1,587.00 $93.00 0 $1,680.00 $1,680.00 $1,680.00  

Third  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00  

 

Only  $1,620.00 $133.00• 45.00 $1,798.00◦ $1,753.00 $1,753.00       

Second  $1,587.00• $93.00• 0 $1,680.00 $1,680.00 $1,680.00       

Third  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00       

 

Saint Bridget School is not responsible for any cash payments sent in via a child. All cash payments need to be identified as such and 
transmitted from adult to adult. 

 
Option #3 Three payment  plan as follows: 

 

CATHOLIC - (St. Bridget parishioners and those families whose parish 
contributes the $250 parish  assessment) 

CATHOLIC - (St. Bridget parishioners and those families whose parish 
contributes the $250 parish  assessment)

 

 

 
 
 
 
 
 

• Rounded. 
• Includes $45.00 processing fee which will be charged on the first payment only. 

 
 

INTERFAITH - (Families whose  parish  does  NOT contribute the  $250 parish 
assessment) 

• Rounded. 
• Includes $45.00 processing fee which will be charged on the first payment only. 

 
 
INTERFAITH - (Families whose  parish  does  NOT contribute the  $250 parish 
assessment)

 

 

 
 

 
 
 
 
• Rounded. 
• Includes $45.00 processing fee which will be charged on the first payment only. 

 
 

**Option #4 - Three payment plan through FACTS as follows: Payments are 
deducted from checking/savings account three times during the school year 
(July 2016, October 2016 and February 2017).  There is a $45 fee assessed 
and collected b y  FACTS at the time the contract is received by  FACTS. 
Payment will be as follows: 

 
 
 
• Rounded. 
*Includes $45.00 processing fee which will be charged on the first payment only. 

 
Tuition must be paid in full or a reasonable payment plan agreed upon for a student to be eligible 
to return the following academic year or to participate in graduation activities. 

 
N.B: If FACTS notifies the school that insufficient funds in your account prevents them 
from transferring funds to the school, payment must be made within one week. If this is a 
problem, the office must be contacted to make other arrangements. IF FACTS drops you as 
a client due to insufficient funds for a two-month period, you will be contacted to discuss 
an appropriate payment plan.

 
 

Early Withdrawal Policy 
St. Bridget incurs fixed costs to educate each child whether or not the child completes the academic school year. The following formula will be used to calculate the 
amount of tuition to be refunded if a student is withdrawn from the school on or after the first day of class. No refund will be issued if a student is withdrawn on or after 
February 1st, or is withdrawn due to expulsion from the school. Tuition deposit, activity fees as well as H.S.A. fees are non-refundable. If a student withdraws February 
1st or later, the full annual tuition will be charged. If a student withdraws from school before February 1st, the charge will be the monthly rate (annual tuition divided by 

10) times the number of months the child had been in school plus an additional month and the $100 deposit. Important Tuition Notice 
 

 

1/3 Tuition   Fundraising Processing July 1, Oct. 1, Feb. 1 
 
 
less deposit          Fee               Fee 

2016 2016 2017 

1/3 Tuition   Fundraising Processing July 1, Oct. 1, Feb. 1 
less deposit          Fee               Fee 2016 2016 2017 



    
 
 
 

Important Tuition Notice 
 
 
 
Dear Parents, 

We are so happy that you are part of our St. Bridget School family and we are thrilled to have your child in our care.  As head of a household, 
you know that it is imperative to pay your bills in a timely manner.  It is also critical for us to be able to pay our teachers and purchase supplies for your 
children, in addition to the cost of building maintenance.  This letter is to inform you of the school policy regarding late tuition payments.   

Please be advised that tuition payments must be paid on time.  In January, any parents who are not current with tuition payments will be asked 
to withdraw their child/children.  The policy will be enforced each of the remaining months of the school year.  If you are unable to meet your financial 
obligations due to an emergency, you may make special arrangements with the Principal and Pastor as long as an acceptable plan is agreed upon. 

We regret the need to address this issue, but unfortunately, due to many neglected accounts, we have been placed in this position.  We hire staff 
to accommodate the number of students we serve.  We are a private institution, we receive no public funding, and we depend on tuition for our 
financial stability. 

We appreciate your honesty and integrity in this matter.  In the event that your child must leave St. Bridget School due to tuition reasons and 
your full tuition payment can be made at a later date, we will be happy to welcome your child back into our program at that time. 
Respectfully, 
 
 
 
Mrs. Mary Alice Nadaskay 
 
 
 
 
Child’s name____________________________________________________________ 
 
I, __________________________________________ (parent signature), agree to pay the tuition as stated in the tuition agreement.  I understand that  
my child may no longer attend St. Bridget School if my tuition payment is more than one month past due beginning in January and for the remainder of 
the school year. 

PLEASE RETURN TO SCHOOL OFFICE 
 



 

 
 
SIGNATURES REQUIRED 

 
 
I have read the 2016-2017 Parent/Student Hand Book and agree to follow and support the school policies and procedures 
stated. 

 
 
 
 
 

Parent Signature                                                                                                                     Date 
 
 
 

Parent Signature                                                                                                                     Date 
 
 
 

Student Signature & Grade                                                                                                     Date 
 
 
 

Student Signature & Grade                                                                                                     Date 
 
 
 

Student Signature & Grade                                                                                                     Date 
 
 
 
 
 
Due to Principal by September 16, 2016



As parent/legal guardian of the student signing below, I grant permission for my child to access computer service networks such as electronic mail and the Internet.  I have read and 
agree to the rules and code of ethics. I understand that some materials found on the Internet may be objectionable; therefor I agree to accept responsibility for guiding my child and 
conveying to him/her the appropriate standards for selecting, sharing, and/or exploring information and media. I agree to hold harmless St. Bridget School and employees of the school 
system for any misuse of access to the computer services networks that my child commits. I understand that once signed this agreement is legally binding on me. 
Parent/Guardian Signature:   Date:  

Parent/Guardian Name:    
(Please Print) 

 
Home Telephone:   

Street Address:    
 
 
Work Telephone:  

 
ST BRIDGET SCHOOL USE AGREEMENT FOR ELECTRONIC INFORMATION RESOURCES 

Student’s Signature:   Date:  
 

Each student who utilizes the school’s computer system and other school electronic devices will be instructed in the proper use of the network, and the student and his/her 
parent or guardian must read and sign this use agreement before the student will be allowed to use the school’s computer system and electronic information resources. 

The use of the school’s computer system and electronic information resources must be in support of education and research, consistent with the educational objectives of the 
school. Students using the school’s network or computing resources must comply with the appropriate rules for that network or resource. I agree to follow the rules in all of my work 
with St. Bridget School’s computers while attending St. Bridget School: 
1.    I will not use the computer resources for non-academic purposes. I will not waste or take supplies such as paper, printer cartridges, and discs that are provided by the school. I 

will keep my computer work area clean and will not eat or drink in the computer lab. 
2.  I will not make unauthorized copies of software, and I will not give, lend, or sell copies of software to others. I understand that I will only be allowed to use 

approved software or applications (apps). 
3.  I will not copy, change, read, or use files from another user without prior permission from that user. I will not attempt to gain unauthorized access to the school’s system 

programs for computer equipment. 
4.  I will not do anything that may disrupt or damage the school’s computer system or electronic resources. I will not bring in, or allow access to materials or websites that I believe 

may contain viruses. 
5.  I will not use the school’s computer systems and electronic resources to disturb or harass other computer users or use inappropriate language in my communications. I will not use 

obscene, lewd, vulgar, inflammatory, threatening or disrespectful language when using the school’s computer systems and electronic resources. I will not harass or bully other 
individuals. I will not use the school’s systems to spread falsehoods or defamatory statements. 

6.    I will promptly disclose to my teacher or other school official any messages I receive or view which I feel are inappropriate or which makes me feel uncomfortable. 
7.    I will not agree to meet anyone I have met online without my parents’ permission. 
8.    I will not use the school’s computer system or electronic resources to engage in any illegal act. 
9.  I will honor my school’s procedures for the storage of information. I realize that after prior notice has been given to me, files may be deleted from the system to protect the 

integrity of the network or because of space limitations on the computer’s hard drive. 
10.  I will not use bulletin boards, chat rooms, or social networks for personal use when using St. Bridget School’s computers. 
11.  I will not reveal my personal information, home address, or personal phone number or those of students, teachers, or other staff members. Transmission of any material in 

violation of any U.S. or state regulation is prohibited. This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade 
secret. The use of school computers and networking resources for commercial activities is not permitted. Their use for product advertisement or political lobbying is also prohibited. 

12.  I understand that I have no expectation of privacy in my use of school computers. I understand that school officials may search and examine my use of school computers at any 
time, and without notice. 

13.  Parents must realize that their child may encounter material on a network/bulletin board that they do not consider appropriate (i.e., vulgar jokes, statements of belief that some 
might consider immoral, etc.) The student is responsible for not pursuing material that could be considered offensive. 

14.  The use of the computer is a privilege, not a right, and inappropriate use will result in the cancellation of these privileges. Vandalism or intentional modification of system 
settings will result in cancellation of privileges and/or school disciplinary actions. The school reserves the right to seek financial restitution for any damage caused by a student 
or other user. The system administrators will deem what is inappropriate use, and their decision is final. The administration, faculty, and staff of the school may request that the 
system administrator deny, revoke, or suspend specific user privileges. Violations of the rules and code of ethics described above will be dealt with seriously.



 
 
 
Father Marcin Pluciennik, Pastor 
Father Timothy Ryan, Parochial Vicar  
Maureen Hammick - 

Parish Secretary #100 
 
 
 
 
School Personnel: 
Principal - Mrs. Mary Alice Nadaskay 
#210 
Secretary - Mrs. Cheryl Bergeron #200 
Office - 860-649-7731 

School Community 
 

Middle School Teachers: 
Grade 6 Homeroom - Mrs. Alice Powell #206 

Religion (6), Math (6,7,8)  
Grade 7 Homeroom - Mrs. Lisa Bonanno #207 

  Language Arts (6,7,8)\ 
 Grade 8 Homeroom - Mrs. Kim Maysonet #208 

     Religion (7, 8), Science (6, 7, 8) 
     Pre-Algebra (7), Algebra (8)  

 
 
Nurse - Mrs. Mary AuYeung #214 
Preschool Director - Ms. Laura DePalma 
#211 
Preschool Teacher– Mrs. Laura 
Sullivan#211 
Preschool Aide - Mrs. Jennifer Tinson  
Preschool Aide – Abigail Allaire  
Kindergarten - Mrs. Mary Baniszewski #212 
Grade 1 - Mrs. Margaret Farrell #201 
Grade 2 - Miss Eileen Carroll #202 
Grade 3 - Mrs. Claudia Schmidt #203 
Grade 4 - Dr. Fleming Allaire #204 
Grade 5 - Mrs. Joan Bent #205 
Aide - Mrs. Felicia Schaller 
Aide - Mrs. Linda Hannon 

Part Time Teachers/Staff: 
Social Studies (Gr. 6), History & Geography (Gr.7 & 
8) – Mrs. Mary Beth Maluccio #200 
Art - Mrs. Amy DeSantos #209 
Band - Mrs. Virginia Eurich #200 
Business Manager - Mr. Jim Giangreco #108 
Physical Education - Mr. Chris Green #200 
Library - Mrs. Dianne Trueb #215 
Music - Miss Donna Egan #200 
Spanish - Mrs. Angela Alver (Gr.3-8) #200 
Before & After Care - Mrs. Jamie Farr-Carroll 
#211 

 Maintenance - Mr. John Lampson #111 
 


