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Dear friends in Christ, 
 

All of us here at Trinity are getting very  
excited to finally welcome students back into 
the building.  
 

From what I hear from parents, we will be 
welcoming back students who have missed 
being in school very much! 
 

As you know, in order to comply with the  
requirements and guidelines developed by 
various government agencies, school will look 
different as we begin this year.  
 

A variety of new procedures and processes 
have had to be put in place as we strive to 
keep our students and staff healthy and safe.  
 

For the staff and administration, this has been 
like attempting to start a brand-new school.  
 

We are confident, however, that all the work 
and effort will be worth it as we  
enthusiastically welcome students back into 
our classrooms.  
 

Furthermore, we could not be more excited 
to once again have the opportunity to live out 
our vision of creating students who are 
“World Ready…Faith Secure.” 
 

It is critically important that you invest the 
time to read all that is in the pages that  
follow.  
 

Pay special attention to the things that are 
changing like arrival/dismissal procedures, 
adult access to the building, health screenings 
and the like. 
 

Your child’s teacher will be outlining some of 
these things as well.  
 
Our first few days will be made much easier if 
we all know the new procedures. 

The unknowns, however, regarding this  
pandemic has meant that the target is ever-
changing.  So, there likely will be changes to 
the procedures.  
 

Also, we have made every attempt to come 
up with plans that seem the most logical and 
workable.  
 

Given all of the changes, it is also likely that 
we may need to change things because we 
will discover better ways to do things.  
 

Most importantly, this set of procedures must 
be seen by all as being subject to change.  We 
will make every attempt to communicate 
changes as they become necessary. 
 

Finally, please join me in praying that the 
days are coming when we can relax some of 
these procedures.  
 

In the meantime, please know that we are 
committed to educating and caring for your 
children in the most effective and responsible 
way that we possibly can without instilling 
fear.  
 

We are blessed to find our hope and strength 
in our Lord!  With our God walking beside, 
we can BE BOLD! 
 

Boldly, 
 
Bill Meyer, principal 

 

Bill Meyer 

WELCOME BACK  

TLS principal 
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Trinity is set to 

begin its 151st  

year of  

education on  

Sept. 8. We can’t 

wait for you to join 

us. While there will 

be many changes, 

we can reflect on 

the one thing that 

doesn’t change —

God.  



These students 
will be dropped 

off at the  
Marquette 

Street door 
(12W).  

Students will 
need to be 

dropped off at 
the middle level of the tiered parking lot at or 
near the base of the stairs.  Only buses will be 

allowed to use the upper drive. Parents will not 
be allowed into the building. 

  
 

These students 
will enter 
through the 
main school 
doors 
(Entrance 
1E).  At this 
door, parents 
will pull up to 
the door to drop off students. We ask that you 
NOT park in a stall as they will be at a  
premium. When driving through, please take  
special care as our youngest students and their 
parents will be walking to the church doors.  
Parents will not be allowed into the building. 

These students will be dropped off at the north 
wing door (entrance 2E).  For the safety of  

students in the busy parking lot, these students 
must be walked to the door by an adult, and 

both adult and student are to be appropriately 
masked.  There is no stop and drop off at this 

door.  Parents 
must park in a 

marked stall 
and will not be 
allowed in the 

building. 
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ARRIVAL PROCEDURES 

In an effort to allow for more physical distancing, there is a change in our morning arrival procedure. The school doors 
will be unlocked at 7:15 a.m. each school day and will be assigned by grade level. No students will be  

allowed in the building prior to 7:15 a.m.—the only exception will be students who are dropped off between 6:30 a.m. 
and 7:10 a.m. for the Morning Shining Stars program at the gym doors (12W—off Marquette Street). Students 

dropped off before 7:10 a.m. will be charged for Shining Stars services.  Students dropped off after 7:10 a.m. will not 
be charged. Families that have more than one child enrolled at Trinity will use the door location of the YOUNGEST 
child in the family enrolled at Trinity. All students in grades 1 - 8 will be expected to go directly  to their classrooms 
upon arrival. A staff member will be at each arrival door to greet students. They will collect a daily health screening 

form from each student. Students experiencing one high-risk or two low-risk symptoms are to be kept home (this info 
is on Page 15 of this document). If these symptoms are marked on the sheet, but the student is brought to school, the 

student will be isolated, and parents will be called to come pick up the child.  
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Preschool and kindergarteners will enter the 
building through the church doors (17N), where 
they will be met by teachers and aides. Parents 
must park in a stall and walk students to these 
doors. The parent and student(s) will wear  
facemasks as they approach the building. There 
will be no  
stopping or 
parking in 
front of the 
church doors. 
Parents will 
not be allowed 
in the  
building.  
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Students will be escorted to the appropriate  
dismissal area by faculty or staff (see locations 
below). 
 
They will sit in a physically distanced, cohorted 
manner in the church or the gym. 
 
Parents will park or drive up to pick up their  
children, remaining in their vehicles. 
 
Each family will be given signs to place in their 
window (much like the signs used for material 
exchange). 
 
A faculty or staff member in the parking lot will 
notify those with the children that a family’s ride 
has arrived. 
 

Once parents arrive, children will exit the building 
and safely go to their vehicle. 
 
Families who are carpooling must choose the family 
name to be used for the group for the year. 
 
Students not picked up by 2:25 p.m. will go to a  
designated room, and parents will be charged $10 
for every 10 minutes or portion thereof the  
parent is late. For example, if a parent arrives at 
2:27 p.m., the charge is $10. If a parent arrives at 
2:37 p.m., the charge is $20. 
 
The playground and other school grounds are not 
open for use at or after pickup.  
 
Pets are to remain in vehicles during pick up. 

DISMISSAL PROCEDURES 

DISMISSAL LOCATIONS 

NORTH DOORS (2E): Dismissal is at 2 p.m. for preschool and  
kindergarten classes. All non-Shining Stars preschool and kindergarten 

students will be dismissed at this time and location. 

CHURCH DOORS (17N): Dismissal is 2:10 p.m. for students with family 
last names starting with A-M, as well as any with sibling in preschool or 

kindergarten, or students that are walking home.  

MARQUETTE STREET DOORS (12W): Dismissal is at 2:10 p.m. for all 
other students and includes students with family last names starting 

with N-Z that don’t have siblings in preschool and kindergarten and are 
not walking home. Bus riders and those using Tots2Teens  

transportation also will dismiss from the gym doors. 

Traffic flow maps for arrival and dismissal will be emailed out.  



Birthdays are special occasions, and we want to celebrate with your child. Please 
note the following as you prepare to celebrate: 1. Parents are not allowed to join 
their child for lunch this year. 2. Food may be sent to school for your child’s class, 
but it must be commercially prepackaged and individually wrapped (no homemade 
treats). 3. Instead of a birthday snack, your child may choose to share a pencil,  
eraser, bookmark, etc. to celebrate. While parents will not be able to assist  

in-person for classroom parties, parents may send in prepacked commercially prepared snacks and drinks, 
sealed plates, cups and napkins, a craft or game. Teachers will communicate with their families what they 
will need assistance with. 

CELEBRATIONS 

COVID HANDBOOK ADDENDUM WORLD READY … FAITH SECURE 

5 

BATHROOM USAGE 

Each classroom has been assigned a bathroom location to use each day. This allows 
for proper cleaning and supports keeping students with their cohort group. Please 

see classroom information for details about your student’s class. 

CALENDAR 

You can check out an updated 2020-21 school calendar by CLICKING HERE. Please be 
aware that the calendar is subject to change because of the nature of COVID-19. Any 

changes to the calendar will be communicated with families and staff as soon as  
feasible. 

CLEANING  

In order to maintain a safe environment for the classroom, faculty will be cleaning and 
disinfecting hard surfaces throughout the day. Surfaces will be cleaned and disinfected 
before and after any eating in the classroom. Electronic devices and mask storage cases 

used during mask breaks will be sanitized daily as well. The professional custodial  
service will thoroughly disinfect each classroom daily after the students leave.  

file://try1/users/leiboldt/Desktop/2020-2021 School Calendar.pdf


Trinity will have child-sized masks available that 
have been hand-sewn by a team of volunteers. A 
mask request form will be emailed to all  
families. We are asking for donations toward the 
cost of materials. 
 

Three- and four-year-old preschoolers will be  
given a clean mask upon arrival each day. Students 
will remove their masks upon dismissal. All  
preschool masks will be laundered daily. 
 

Students in K-8 will need to take their masks home 
to be laundered daily or plan on having multiple 
masks for your child so the student can have a 
clean mask each day. 

At Trinity School, an appropriate face mask is made 
of 2-ply cloth (reusable or disposable) and fits snug 
around the face over the nose and chin. Face 
shields, bandanas/scarves, and gaiters are not  
acceptable face coverings for Trinity School. 
 

Masks are required for all students and staff at  
Trinity. Remember, the CDC guidelines instruct that 
masks are to be used when proper physical  
distancing can not be done, so if students are close 
to 6 feet apart, they can be unmasked for short  
periods of time.   
 

Students will need to understand that if they are 
going to get up and move during a break, they will 
need to put on a mask. Teachers will be creating 
mask breaks for students throughout the day during 
independent quiet work time. 
 

Masks will not be required while at outdoor play. 
Please refer to your child’s classroom handbook for 
more information on mask breaks and storage. 
 
All students and staff must start each day with a 
clean mask. Please include an extra face mask in 
your child’s backpack in case the mask would  
become unsanitary during the school day.  
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DRINKING FOUNTAIN 

The drinking fountains in the building will not be available for student or staff use. 
The three bottle-filling stations in the building will be operational. Students will need 
to bring a water bottle to school. It would be helpful if the bottle can be sent full of 

water each day. 

FACE MASKS 
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HALLWAY PROCEDURE 

When students and all staff leave their classrooms or offices, they will be  
required to wear masks. This includes walking in the hallways, bathroom use, 

and traveling to get their hot lunch. The hallways will be set up in a traffic flow 
pattern to limit contact with students in other classes. Each hallway will be 

marked with color-coded arrows to indicate what direction a child should walk 
when in the hallway. Parents will not be allowed into the hallways.   

HAND HYGEINE  

Trinity teachers and staff will teach and reinforce proper hand washing following the 
guidance provided by the CDC. If soap and water are not readily available, students 
and staff will use hand sanitizer according to CDC guidelines. 

HEALTH SCREENINGS 

Every student will need to have a health screening completed daily before coming to school. This will  
involve a temperature being taken and recorded at home and some questions about symptoms and possible 
exposures. 
 

Trinity will provide a slip of paper for the family to fill out daily. The slips will be color-coded to represent 
different grade levels. 
 

Extra forms will be available at the reception desk. Extra forms can be obtained by going through the main 
door (1E) drop-off line. 
 

Bus riders who arrive without a screening form will be taken to a room to have their temperature taken and 
to fill out the remainder of the form. This may require a phone call to parents. 
 

Students who are sick cannot be sent to school! Please read the document regarding Evaluating Sick  
Children on Page 15. Any student who has one high-risk symptom or two low-risk symptoms must stay home 
and seek an evaluation by a healthcare professional. If a fever is present, please do not give your child a  
fever-reducing medication and send them anyway. In this pandemic environment doing so puts many other 
students at risk of either getting sick or isolating at home for up to 14 days due to exposure.  
 

All Trinity Staff will perform a self-screening and record results daily. If they have any high-risk symptom or 
two low-risk symptoms, they will stay home and seek an evaluation by a health care provider. 
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APPOINTMENTS 

Children who have appointments scheduled during the school day will be allowed to leave the building.  
 

The parent will be responsible for letting the teacher know the child has an appointment that day and what 
time they will be arriving to pick the child up. If the appointment is last-minute, the parent should call the 
school as soon as they are able.   
 

No parent will be allowed in the building to wait for a child to come to the office. 
 

The parent will call the school when they arrive to let them know they have arrived to pick up their child. 
 

The office staff will notify the teacher and bring the student to the main school doors or to the car,  
depending on the child’s age to be released to the parent. The office staff will sign the child out. 
 

The parents will need to let the teacher or office staff know if the child is to return to school or if they are  
leaving for the day. This will allow the child to pack up if they are not returning for the day.   

Trinity Lutheran is making changes to its use of lockers during the 2020-2021 
school year. Please refer to your student’s class information for more details. 

LOCKERS 

LUNCH PROCEDURE 

Hot lunches will be served from the Fellowship Hall 
Kitchen for the 2020-2021 school year. 
 

All School Lunch Program staff will wear  
appropriate face coverings.  Surfaces will be 
cleaned and disinfected before and after lunch. 
 

All grades will eat lunch in their classrooms except 
third grade, which will eat in the Fellowship Hall.   
 

Students will wash hands/utilize hand sanitizer  
prior to eating. 
 

Students taking Hot Lunch will walk to the  
Fellowship Hall with a staff member. Students will 
be expected to social distance while walking to and 
from the Fellowship Hall and while waiting to obtain 
their food.   
 

If a student is eating cold lunch, they will remain in 
the room with their teacher. Milk purchases will be 
available in the classroom. 
 

All classroom desks will be cleaned and disinfected 
before and after lunch. 
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Students may forget items during the school year that will need to 
be dropped off during the day. Parents will only be allowed to enter 
the building into the vestibule area and leave the child's materials at 
the reception desk. Dropped-off Items will need to be labeled with 
the child’s name and class.  You may be required to wait outside if 
there are too many people in the vestibule when you arrive. Upon 

arriving at Trinity, call 563-322-5224 from your car, and the  
receptionist will let you know when you may enter the building. 

MATERIAL DROP-OFF 

In order to comply with cohorting as fully as possible, the Middle School will be following these  
procedures: 
 

Sixth-grade student homerooms have changed to reflect math class groups as classes will not be able to  
co-mingle throughout the day. Seventh and eighth grades currently have only one homeroom each. 
 

Students will go directly to their homerooms upon arrival at 
school. 
 

Students will remain in their home classrooms throughout the 
school day. Teachers will be coming to them. 
 

Classes have been assigned separate bathroom breaks. 
“Emergencies” will be handled on a case-by-case basis. 
 

Students will have assigned seats within the classroom. 
 

Lockers will not be used. All materials will be kept in the  
student’s backpack in the classroom. 
 

All students will be required to wear masks at all times except 
during outdoor activities and scheduled mask breaks. 

MIDDLE SCHOOL 



A plan has been developed to utilize all of our outdoor space to allow for  
recess time and P.E. and to still allow students to be kept in their cohort 
group. Please refer to your student’s classroom information for details about 
their outdoor time and space. 
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Some Trinity families have elected to use an online 
learning platform. Under current guidelines from the 
Iowa Department of Education, no school in the state 
can engage the entire school in online learning  
without first applying for a waiver. If the state  
approves the waiver request, the school is granted 
the right to provide school-wide online learning for 
two weeks. Schools can only apply for this waiver  
under certain conditions. (When the virus positivity 
rate reaches a certain level, a certain percentage of 
either the students or staff are ill). 

 
Schools are allowed to offer online learning for those who desire it. Families who chose the online option 
will pay full tuition. 
 
Trinity has established an online learning team that will coordinate the online platform for our students. 
 
Families will be asked to commit to a learning mode for a set period of time. As we begin the year, we have 
said that families may re-evaluate their platform at the end of the first quarter. Students will only be  
allowed to change learning platforms at these certain times. 
 

ONLINE LEARNING 

OUTDOOR EDUCATION 

To maintain safety regarding the Coronavirus, the Middle School Outdoor Education trips originally  
scheduled for October are being postponed. Classes will do some outdoor learning and team-building  
activities during the original trip dates. The hope is that these full trips will be able to happen in the spring. 

OUTDOOR SPACE 
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PRESCHOOL  

DROP-OFF PROCEDURES: 3-year-old preschool-
ers will be dropped off at the main en-
trance. Parents must park their vehicle in a 
marked parking spot and walk their child to the 
main entrance. 4-year-old preschoolers will be 
dropped off at the church doors. Parents must 
park their vehicle in a marked parking spot and 
walk their child to the church doors.   
 

BACKPACKS: Preschoolers will not be allowed to 
bring backpacks into the building. Folders will 
not be utilized in preschool. The student will  
carry any papers going home at dismissal. 
 

ITEMS FROM HOME: No personal items can be 
brought from home.  
 

MASKS: Preschoolers will receive a clean mask 
upon arrival. Preschoolers will remove their 
mask at dismissal to be laundered daily. 
 

LEARNING MATERIALS AND UTENSILS: Pre-
schoolers will have their own supplies labeled 
with their name. Individual learning stations and 
materials will be prepared for each child. 
 

SHOW AND TELL: Parents will take a photo of 
their child’s show and tell and send it to their 
teacher’s email address. Teachers will share the 
specifics of this with their 
individual classes. 
 

CENTER TIME: The number 
of students per center will be 
reduced to two students per 
center. Students will not be 
allowed to change centers 
during the school day. 
 

 
 

WATER BOTTLES: Water fountains will be shut 
off. Trinity will supply water bottles for 4-year-old 
preschoolers. Staff will wash water bottles daily.   
 

SNACK: All preschoolers will receive a snack during 
their school day. Trinity will purchase a healthy 
snack for all students. Students will be offered wa-
ter or milk during snack time. Families will be 
charged a “snack fee” through FACTS. 
 

LUNCH: For those students eating hot lunch provid-
ed by Davenport Schools, adults will pre-plate all 
food items. Students will be charged a fee when 
eating hot lunch or if they choose to drink milk  
provided by the school. 
 

REST TIME: Cots will be properly spaced through-
out the classroom. Students are not required to 
wear masks during rest time. Trinity Lutheran will 
wash sheets and sanitize cots daily.  
 

DISMISSAL: All preschoolers will be dismissed at 
the North Wing Door(2E). Parents must park their 
vehicle in a designated parking spot. Parents must 
wear a mask and walk to the chained area to pick 
up their child. 
 

SAFETY TASKS: Adjustments to the schedule will be 
allowed to complete necessary cleaning and sanitiz-

ing throughout the day and at 
the end of each day.  Environ-
mental changes will be done 
to support effective cleaning 
and sanitation practices, such 
as removing cloth items and 
replacing a group sensory  
table with individual sensory 
bottles. 
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SCRIP 

Due to COVID restrictions, we are encouraging parents to use the online Scrip  
program as much as possible. If you have questions about how to use this program 
please contact Kari Smith.  
 

If you are unable to use the online resource or are in need of SCRIP that is not in the 
online resource, you are welcome to download the PDF to order your SCRIP. 
 

You will have three options for drop off of SCRIP; the first is to mail your order in, and it will be filled and 
sent home with your child. Second you can bring it into the building, and it will be placed in a lock box or 
passed to the receptionist at the front door. Finally you may send the order in with your child. Keep in 
mind that it will not get to the office until the end of that school day as the teachers do not have the op-
portunity to go to the office during the day. 

SHINING STARS 

Students attending Morning Shining Stars will enter through the  
Marquette Doors (12W ) and proceed into the gym. These doors will be 
unlocked during this time. 
 

Students will be directed to do a quiet activity while sitting on the floor 
or on the bleachers, while social distancing from others, as indicated by 
markings on the bleacher seats. 

 

Masks will be worn by students during this time. 
 

Students will be dismissed to their classrooms by grades at 7:15 a.m. 
 

Shining Stars staff will accompany preschool and kindergarten students to their classrooms. 
 

Families who use Morning Shining Stars will be charged for this service. 
 

Students attending the after-school program will bring all belongings with them to Shining Stars. 
 

Preschool and kindergarteners attending Shining Stars will be walked too their assigned rooms. 
 

Shining Stars will follow the same procedures in the COVID-19 Handbook Addendum, such as mask  
wearing, handwashing, cohorting, physical distancing, etc. 
 

Shining Stars will not be able to accept student drop-ins. All students must be registered.  
 
Families using the Shining Stars program must read the Iowa Department of Health Services guidelines, 
which will be posted to the parent portal. 
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SICKNESS 

Please contact the school as soon as you know your child will not be coming to school due to illness. 
 

Please be prepared to provide all symptoms the child is exhibiting, including their temperature. The school 
office staff will keep track of symptoms and report necessary information to the Scott County Health De-
partment.   
 

Trinity Lutheran will follow the guidelines from the Iowa Department of Public Health and the Iowa Depart-
ment of Education regarding when a student must quarantine, isolate, and when they may return to school 
due to COVID-19 exposure or positive test. 
 

If a student or staff tests positive for COVID-19, Trinity will notify close contacts and quarantine may be 
necessary for exposed students and staff. Trinity will notify appropriate families and staff (without  
identifying the COVID-19 case).   
 

All Trinity staff will take their temperature and screen for health symptoms daily. They will follow the same 
guidelines for students if they have one high-risk symptom or two or more low-risk symptoms.   
 

Trinity Lutheran School will comply with any closings that are mandated by the local, state, or federal  
government. If this occurs, Trinity would transition to either a hybrid or an online method of instruction. 
 

Any student who arrives at school and then becomes ill will be evaluated in the office and then isolated if 
the need arises. 
 

If a child is vomiting or has diarrhea, they will be allowed to return to school once they have waited a 24-
hour period without symptoms. 
 

If your child has a fever or leaves school with a fever of 100.4 degrees or higher, they will not be allowed 
back to school until they have been fever-free, without the use of medication, for 24 hours. We recom-
mend that any child who is sent home with a fever see a medical professional before returning to school.   
 

Parents will be notified if a child is ill and will have 30 minutes to 
come and pick the child up from school. If you work farther away and 
are unable to pick your child up within 30 minutes, you will need to 
have an emergency contact person who is able to get to Trinity within 
the 30-minute time to pick up your child.  
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SICKNESS 

Evaluating sick students for COVID-19 

High Risk Symptoms  
New cough, shortness of breath or difficulty 

breathing, new loss of taste or smell. 

Low Risk Symptoms  
Fever, headache, muscle/body aches, fatigue, sore throat, 

runny nose, congestion, nausea, vomiting, diarrhea. 

Students should remain home when sick. Students with any high-risk symptoms or tw0 or more low-risk 

symptoms should stay home and are advised to seek evaluation by a health care provider. 

Evaluation by health care provider 

Negative COVID-19 Alternative diagnosis Positive COVID-19 test 

Return to school after 24 hours with no fever (without the use of  

fever-reducing medicine) and symptoms improving.. Students can’t  

return to school until the results of a COVID test are negative. 

Return to school after 24 hours 

with no fever (without fever-

reducing medicine) and  

symptoms improving and 10 

days since symptoms started. 

Identifying close contacts for COVID-19 cases 

CLOSE CONTACT: Individuals who have been within 6 feet for more than 15 minutes with a positive  

COVID-19 case during the infectious period. Contact may occur in a classroom, lunch room, free period,  

during transportation to and from school, at practice or games and during extra-curricular activities.  

SCHOOL WILL: Notify public health department, identify close contacts and quarantine exposed students and staff. Notify  

appropriate school administration, families and staff (without identifying COVID case), provide Scott County Health with list of 

close contacts.   

SCOTT COUNTY PUBLIC HEALTH WILL: Recommend quarantine for all household contacts of COVID case. Work with school to 

determine which students and staff should be quarantined.  

STUDENTS WILL: If no symptoms develop, students can return to school 14 days from their last contact with the COVID case. If 

symptoms develop, students should be evaluated by a health care provider. If student tests positive for COVID-19 they should 

isolate for 10 days. If a student tests negative for COVID 19, they must complete their 14-day quarantine before returning to 

school. 

PREVIOUSLY POSITIVE: Those who have been previously diagnosed positive for COVID-19 within the past 12 weeks and were 

exposed to a COVID-19 CASE, DO NOT NEED TO QUARANTINE. 
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ART, BAND, MUSIC 

Due to our efforts to keep students in cohort groups as much as possible, we will not 
have specials’ teachers, who will either teach in their normal location or in the grade 
level classrooms. The exception to this will be band lessons, which will be held in the 
band room. 
 

Classroom teachers will be teaching art and music in the classroom, with support 
provided by members of the staff who have a particular expertise in one area or the 
other. 

 

The school library will be closed for students. Teachers will be able to get books to bring to the classroom 
for students to read. Students will not be allowed to share books. 
 

P.E. classes will not take place in our gym until further notice. Teachers will use outdoor spaces while the 
weather cooperates. Every effort will be made to provide physical activity for students throughout the day. 
 

Grading for all specials will be a simple satisfactory or unsatisfactory based on participation. 

TARDINESS 

Parents who are bringing children late should walk them to the main school door. 
 

Parents will need to call the school at 563-322-5224 before entering 
the building. 
 

Given that a limited number of people will be allowed to be in the  
reception area, some will need to wait in their cars or outdoors until 
admitted for check in.   
 

Students who are tardy for any reason will not be allowed into their 
classroom without their health screening form. This form will be given 
to the receptionist upon arrival.  
 

Students who arrive without their health screening form will be able to 
have a parent complete the form at the reception desk. (A thermome-
ter will be available at the front desk). 
 

If the parent is unable to fill out the form, the student will be sent to our sick bay until such time that the 
form can be completed through a phone call to a parent, if necessary. 
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TUITION 

Tuition, Hot Lunch, Shining Stars and incidental expense payments 
are set up through FACTS Tuition Management. If you need to 
make a payment at school, you will need to come to the front  
entrance and drop the payment off in a locked box or with the  
receptionist at the front door. You will NOT be allowed to enter the 
office to turn in the payment. Paper receipts will not be issued, but 
you will receive a confirmation email from FACTS. 

UNPACK YOUR BACKPACK EVENT 

Because of the presence of COVID-19, we are unable to make home visits this year. Instead, we will be 
conveying information in two separate ways. 
 

The first is through an informational email that you will receive from your child’s teacher by the end of the 
day on August 25. This will include items that would typically be received during the home visit, such as 
classroom handbook or packet, memory packet, class list, and the like.   
 

You will also receive an email from the school that will include a SignUp Genius for our Unpack Your Back-
pack event on September 1-2. To help with physical distancing and keeping the number of people in the 
building at one time at a minimum, there will be half-hour blocks of time that up to 12 families can reserve 
to bring in their child’s supplies. There will be times between 9 a.m. and noon as well as 4 p.m. to 
7pm. Families will only be able to come at their reserved time.   
 

At the Unpack Your Backpack event, we are requiring all people who enter the building to wear a mask 
(see Trinity’s definition of an appropriate mask). 
 

There may be only one adult per family in the building. 
 

We ask that upon entering the school, the child and parent go directly to the classroom, unpack their sup-
plies, visit the financial table if needed to set up FACTS or receive a 
free/reduced lunch form, and proceed directly to their vehicle.  
 

Families should enter the building no earlier than the start of their  
reserved time, and should exit the building no later than the end of 
their reserved time. 
 

Third grade families will enter the main school building, then proceed 
to the modular through the playground door (7W) and up the ramp. 
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VISITOR POLICY 

This policy will be in effect for all visitors, including regular weekly volunteers and those coming into the 
building for meetings, appointments, and/or Bible Studies during school hours. 
 

Because of limited space in the vestibule, all church and school visitors and parents will be asked to call 
the school before entering. 
 

Upon arrival at the building, please remain in your car and call 563-322-5224. The receptionist will let you 
know when you may come to the building for screening and to sign in (if applicable).  
 

The vestibule will be limited to no more than four individuals at a time. Visitors will be asked to maintain 
physical distancing while waiting in the vestibule.  
 

The receptionist will screen each volunteer and visitor to the church and school.  
 

A health screening will be performed (including a temperature) on every volunteer and visitor by the re-
ceptionist. This information will be kept confidential. The only exceptions would be for someone dropping 
off an envelope in the drop box in the vestibule or picking up materials at the reception desk. 
 

Visitors must sign in, recording the time of arrival and destination, and sign out when leaving. 
 

Visitors must go directly to their destination; people dropping off material (contribution envelopes, etc.) 
must leave them in the secure receptacle.  
 

Visitors picking up materials will need to arrange for their pick-up at the receptionist desk. 
 

Church volunteers are asked to set consistent times for routine and regular visits.   


