
LAKESIDE BAPTIST CHURCH
THE COLUMBARIUM MANUAL OF OPERATIONS

The Columbarium of Lakeside Baptist Church of Rocky Mount, North Carolina (the Church) has been
established to provide an area on the grounds of the Church for the inurnment of the remains of deceased
members of the Church and their families.  These Rules are designed to assure that the procedures to be
followed in inurnments are reverent and orderly and to specify the privileges and conditions in connection
with the use of the Columbarium.

1. SUPERVISION OF THE COLUMBARIUM.
The Church shall at all times have full control of the Columbarium.  Such controls shall be exercised

through a Columbarium and Meditation Garden Committee (the Committee), consisting of six members of
the Church, elected for three year terms with the Senior Minister as ex-officio.  The Columbarium and its
use and maintenance shall be supervised in general by the Committee or in certain circumstances by a
special subcommittee of the Committee (the Executive Committee).  The Chairman of the Committee and
the Senior Minister shall constitute the Executive Committee and shall (a) have authority to determine the
eligibility of person to utilize the Columbarium on those occasions when, because of urgency and the
shortness of time, it would not be practical or reasonable to submit the question of use of the Columbarium
to the full Committee and (b) to act as otherwise permitted by these Rules.

2. THE COLUMBARIUM.
The Columbarium shall consist of niches uniform in size for the inurnment of the ashes of the remains

of Eligible Persons as hereinafter defined.  Each niche shall bear a specific number.  

3. ELIGIBILITY.
The Columbarium shall be used only for the inurnment of the cremated remains of (a) current and

former members of the congregation of the Church, (b) spouses of such members, (c) children or step-
children of such members and their spouses, (d) grandchildren of such members and their spouses, (e)
parents or step-parents of such members, and (f) current or former ordained ministers of the Church,  their
spouses, children and step-children, all of which classes of persons shall be deemed members of the Church
for the purposes hereof (the Eligible Persons).  The Committee and the Executive Committee shall have
authority to make exceptions to the definition of Eligible Persons.

4. RESERVATION OF NICHES:  TITLE AND RIGHTS RETAINED BY THE CHURCH.
Specific niches for the inurnment of cremated remains may be reserved by Eligible Persons for future

use upon the payment of the fees approved by the Committee in effect at the time of the making of the
reservation and upon the execution of all required paperwork.  The reservation of a niche shall be evidenced
by a certificate of ownership issued by the Church to the Eligible Person making the reservation in
substantially the form attached hereto.  Legal title to all niches and appurtenant real property shall at all
times remain in the Church.  The reservation of a niche and the payment of a reservation fee confers only
the right to use the niche in accordance with the Rules in effect from time to time and no title or right of
ownership to the niche or any appurtenant real property becomes vested thereby in the Eligible Person
making the reservation.  The payment of the reservation fee is separate from, and not in satisfaction of, the
fees required under paragraph 6 hereof.  Any niche that has not been previously reserved by another Eligible
Person may be reserved.  Reservations may not be transferred to any other person or persons.  Reservations
may be canceled by written notification addressed to and received by the Committee by the Eligible Person
in whose name the reservation was made or that person’s personal representative.  Should a reservation be
canceled, the Church will upon written request refund the reservation fee paid without interest; provided
however, that the Church shall be entitled to offset against any refund any amounts due to the Church in
connection with or by reason of the reservation or maintenance of the niche reserved.  If a niche which has



been reserved is unused within a reasonable period of time after the later of the death of the person reserving
the niche or the death of the spouse of such person, the Committee may declare the reservation canceled and
the reservation fee paid will be refunded without interest upon the written request to the person legally
entitled to the same subject to any appropriate offset by the Church.  If a person in whose name a reservation
is made ceases to be an Eligible Person, the Committee may likewise declare the reservation canceled upon
written notice to such person, the reservation fee paid will be refunded without interest upon the written
request of such person.

5. FEE FOR RIGHT TO USE NICHE WHERE NO RESERVATION HAS BEEN MADE.
On those occasions when the family of a deceased Eligible Person desires to have the cremated remains

of the deceased inurned in the Columbarium but no niche has been previously reserved, the right to utilize
a niche may be obtained upon the payment of the same fee as for a reservation then in effect and the
execution of all required documents.  The payment of this fee is apart from, and not in satisfaction of, the
fees required under paragraph 6 hereof.

6. FEES FOR INURNMENT, URNS AND PLAQUES.
In addition to fees required to be paid under any other provision hereof, a fee shall be charged for the

opening and closing of each niche, the urn and acquiring, inscribing and placing the plaque to be affixed
thereto.  If a second inurnment does not occur simultaneously with the first inurnment, a second fee will be
charged for the second opening and closing of the niche and for the acquisition, inscribing and placement
of a second plaque.  The Committee shall from time to time establish the fees provided for in this paragraph.

7.  URNS.
The Urn containing the cremated remains of the Eligible Person to be inurned in the Columbarium

shall be obtained from the Church.

8. PLAQUES.
Plaques affixed to niches shall be of the uniform size, type and composition prescribed by the Church

and shall be obtained from the Church.  Each plaque may be inscribed only with the deceased Eligible
Person’s name, date of birth and date of death.  Plaques on niches receiving the cremated remains of two
(2) Eligible Persons may be inscribed with such information for both persons.  No other inscription(s) will
be permitted.  The Church will provide for the inscriptions upon such plaques.

9. CREMATION COSTS.
The costs of cremation are not covered by any fee or fees paid to the Church pursuant to these Rules

and the Church will not offer any cremation services.  The representative of the deceased Eligible Persons
shall be responsible for cremation in accordance with the laws of the Sate of North Carolina and for the costs
in connection therewith.

10. MULTIPLE INURNMENTS IN A NICHE.
The niches are designed as double niches.  The placement of the cremated remains of more than two

(2) persons in a double niche is prohibited.  

11. MEMORIAL SERVICES.
A memorial service for the inurnment of cremated remains will be planned by the ministers of the

Church in consultation with the deceased’s family.  Only a minister of the Church or someone designed by
such minister may conduct the services held in connection with the inurnment of the remains in the niches
of the Columbarium.  No inurnment shall be permitted without such a service.   



12. RIGHT OF CHURCH TO REMOVE CREMATED REMAINS.
Each Eligible Person upon his or her reservation of a niche, or the family of an Eligible Person upon

their purchase of the right to use a niche, as the case may be, shall upon request acknowledge in writing, and
the Church reserves without such acknowledgment, the right ro remove the cremated remains of the
deceased inurned therein and to cause the re-inurnment of such remains in any other appropriate location,
whether on the present grounds of the Church or elsewhere, upon the occasion of the relocation or
discontinuance of the Columbarium for any reason.

13. REMOVAL OF CREMATED REMAINS BY ENTITIES OTHER THAN THE CHURCH.
Upon the request of a person showing evidence of due authority, a niche may be opened and the

cremated remains of a deceased Eligible Person inurned therein may be removed by such person authorized
by law to do so and upon compliance by such person with all requirements of state, municipal or other
applicable laws.  Any such opening of a niche shall be done by the Church at such time as may be
convenient to it and the cost thereof shall be paid by the person requesting such action.  The Church may
require as a condition to complying with such a request that the person making such request release and
indemnify the Church against all liability and expenses (including attorneys fees) incurred in connection with
such opening and removal.  If, after the removal of the cremated remains of the deceased, the cremated
remains of another deceased are not still present in the niche, all rights to use of the niche shall revert to the
Church.  No fees of any type shall be refunded by the Church to any person or estate upon such removal of
inured remains.

14. RECORD OF INURNMENTS.
The Church shall maintain a record of each inurnment in the Columbarium.  The name of the deceased

in each inurnment, the deceased’s dates of birth and death and the name of the deceased’s next of kin shall
be included in such record.  The Church shall also maintain a list of all Eligible Persons reserving niches,
together with the names of the next of kin of such Eligible Persons.

15. ACCOUNTS.
All fees, donations, bequests or other funds received by the Church in connection with the

Columbarium, shall be maintained by the Church in a segregated account.  All disbursements  from that
account shall be approved by the Executive Committee or the full Committee.  Appropriate periodic and
annual audits and/or reviews of the aforesaid account shall be conducted in accordance with the Church’s
regular accounting practices.

16. CONDITIONS.
The Columbarium will be open to visitors at all times that the Church is open to the public or for

special occasions.  Funeral or memorial services may be held in the sanctuary or in the Columbarium.  No
remains may be inurned in the Columbarium niche without a committal service as provided in Paragraph
11 hereof.

17. LIABILITY.
The Church’s liability to any Eligible Person, his or her heirs, family and personal representatives, in

connection with the ownership, use and maintenance of the Columbarium shall be limited to the fee paid
for the right to use a niche.

18. AMENDMENT OR WAIVER OF RULES.
The Board of Deacons of the Church may, at any time, upon request or its own motion, modify, amend,

repeal, suspend or waive any or all of the rules  and requirements stated herein.  A waiver of any rule or
requirement stated herein shall not be construed, unless specifically so stated by the Executive Committee,
to constitute a waiver of that rule or requirement with respect to any situation or occurrence arising
thereafter.


