
Oakwood Grow Center Program Policies 

Mission 

The Oakwood Grow Center exists to equip the children and youth of the Oakwood Terrace Apartments 

through educational support, practical programs, and mentoring relationships. 

Goals 

To reach students with the gospel of Jesus Christ 

To empower young people with a message of hope and self-belief 

To equip young people with valuable life skills 

To help young people become better students 

To facilitate loving relationships between adults and students 

To provide a safe place for students to learn and have fun 

To create a natural pathway to church participation 

 

 

Terminology 

When the term “parent” is used in these policies, the intended reference is to an adult who is a legally-

recognized custodian of the child, and does not necessarily have to be only one individual. If a child’s 

parent wishes to identify other persons with permission to pick the child up, etc., that must be done in 

writing, with the parent’s signature, in advance. 

 

 

Early Release Policy 

In the event of loss of necessary utilities (water, power, etc.) or other problem requiring, in the discretion 

of the Director of his/her designee, early closing of the Center, the parent will be contacted and advised 

that children will need to be picked up immediately.  

 

Emergency Policy 

In the event of a shelter in place incident, Oakwood Grow Center staff and volunteers will take 

appropriate measures to ensure the safety of the children. During any weather related emergencies, Staff 

will lead children to the bottom floor of the ministry center building, staying away from windows, and 

will wait until the weather has stopped. In the event of an active shooter or any potentially violent threat 

near or at Oakwood Grow Center facilities, staff will keep children in place, away from windows, 

barricade the doors, and call 911. 

 

Van Policy 

Students will be driven home (three Oakwood Terrace bus stop locations) every day at 5:30.  Every 

student WILL ride the bus unless his or her parent signs them out. The driver will drop off the students at 

the bus stop closest to their home and ensure they are able to enter their home.  If they are unable, the 

driver will bring them back to Oakwood Grow Center, contact the student’s parents, and await pick-up. 

 

Behavior Policy 

Parents must read and sign the Behavior Policy Form in conjunction with the Enrollment Form 



Students will be treated fairly and reasonably and are expected to treat others with respect and not be a 

distraction to other students. Discipline will be based on careful evaluation of the circumstances for each 

case. Factors that will be considered include the seriousness of the offense, the student’s age, frequency of 

misbehavior, and the student’s attitude. Parents/Guardians will be notified of all necessary disciplinary 

procedures through phone calls and conferences called by the Program Director. 

Oakwood Grow Center does not condone and will not permit: 

1. Ridiculing, threatening, or bullying. 

2. Using profanity. 

 

We expect the children to: 

1. Use appropriate language at all times. 

2. Cooperate with staff and follow instructions.` 

3. Respect other children, staff, themselves, equipment and facilities. 

4. Stay in assigned program areas. 

 

Behaviors which may result in immediate dismissal include but are not limited to: 

1. Any action that could threaten or pose a direct threat to the physical/emotional safety 

of the child, other children, or staff. 

2. Fighting. 

3. Possession of a weapon of any kind. 

4. Vandalism or destruction of Oakwood Grow Center property or property of others. 

5. Possession of or use of alcohol or illegal or unauthorized drugs. 

6. Leaving the premises without authorization. 

 

It is of extreme importance that the staff maintains good order and discipline. Safety 

and a positive atmosphere can be promoted by following the described policies. 

These policies also apply during transportation of children. 

 

Homework Policy 

Homework time is scheduled during the After School Program in addition to other activities. During this 

time staff members are available to answer homework questions and provide help. The homework area 

will be kept silent to help the student’s concentration. We do not guarantee that all homework is 

completed or correct. You and your child should review their homework at home. You can help your 

child make sure their Oakwood Grow Center homework time is a success, in the following ways:  

 1. Remind your child of your expectations regarding homework.  

 2. If students say they have no homework an alternate assignment will be given to them (i.e. math 

practice, reading or writing assignments).  

 3. Remind your child to bring their homework with them from class to our after-school program 

and to turn in their homework the following day. 

4. Encourage your child to ask for help from staff if they need it. 

5. Please remind your child that homework time is quiet time. 

 

Typical Schedule 

1. Sign in 

2. Snack 

3. Homework/tutoring 



4. Break (restroom) 

5. Practical skill classes 

6. Indoor sport/recreation 

7. Bible message 

8. Sign out 

 

 

 

     Parent and Child Understands: 

1. This is a 4-day per week (3 hours each day) program. Attendance is expected, at a minimum, of 2 

days per week, and 2 hours each time the child is present. Attendance all 4 days, 3 hours each 

day, is encouraged. 

2. After three (3) consecutive weeks of absence, or attendance at less than the minimum expected, 

or a combination of both, the child will be released from the program; however, re-application is 

permitted. 

3. Parents, children and program staff must all work together to provide the best program possible. 

4. Site staff is responsible for maintaining the facilities, equipment and materials used in the 

program. However, children may be asked to clean up the work or play areas after activities are 

completed (sweep, pick up paper, put away supplies, etc.) 

5. The personal belongings of children attending the program, such as electronics/video games, cell 

phones, trading cards, etc., are not allowed. 

6. A parent must sign all necessary releases and waivers, including but not limited to: 

medical/health form; permission for activities, including transportation to/from as necessary; 

release of report card from school. 

7. Students from Overbrook, John Adams, and George Washington schools who ride the bus home 

will be dropped off at Oakwood Grow Center by the Kanawha County School Bus Monday 

through Thursday.  Parents must sign the permission form included in the Oakwood Grow Center 

Enrollment Package and turn it in the student’s bus driver. 

8. A parent will choose either to pick up their child/ren, or to have their child/ren be provided a ride 

home on the Oakwood Grow Center’s van/bus. If the parent chooses to pick up their child/ren but 

is not present at the end of the program day, the child/ren will ride the van/bus.  

9. When a parent picks up a child, either at the end of the program day or earlier, he/she will be 

required to sign the child out, using a provided form. 

10. For children riding the van/bus, drop off in Oakwood Terrace will be at four central locations: for 

the upper area, the main office of Oakwood Terrace; for the lower area, the KRT bus turn-around, 

or (to the left) the furthest parking lot, or (to the right) the parking/basketball area.  Every effort 

will be made to drop the child off at whichever of these locations is nearest to home. 

11. When a child in third grade or lower rides the van/bus, it will be necessary for either a parent, 

another adult properly responsible for that child previously identified in writing by a parent, or an 

older sibling (of at least 10 years of age), to be present at the drop-off location. If such a person is 

not present, the child will be returned to the Oakwood Grow Center and the parent will be called 

so that the child may be picked up immediately.  


