
Whistleblower Policy- Lutheran Church of the Resurrection

The Lutheran Church of the Resurrection in Garden City, N.Y. (“Resurrection”) adopts this Whistleblower Policy (“Policy”) to encourage and enable employees and others to raise serious concerns internally so that Resurrection can address and correct inappropriate conduct and to comply with legal requirements, including those established by the New York Nonprofit Revitalization Act of 2013.

1. Reporting. 
1.1. It is the responsibility of all Church Council members, employees and key volunteers to report concerns about actions reasonably believed to constitute illegal conduct, fraud, or violations of Resurrection’s policies.
1.2. Resurrection has an open door policy and suggests that employees share their questions, concerns, suggestions or complaints with their supervisor in person, in writing, electronically or by telephone.  
1.2.1. If you are not comfortable speaking with your supervisor or you are not satisfied with your supervisor’s response, you are encouraged to speak with the Pastor or a member of the Church Council.  
1.2.2. Supervisors are required to convey complaints or concerns about suspected ethical and legal violations in writing to Resurrection’s Pastor, Council President or Council Second Vice President.  Council Members may report to the Pastor, Council President or Council Second Vice President.
2. Confidentiality and Confidential Reporting. Violations or suspected violations may be reported anonymously to Pastor or a member of the Council.  
2.1. All such reports shall be conveyed to the Council President on a confidential basis who shall notify the Second Vice President of the report and determine a procedure for investigating and addressing the matter raised by the report.
2.2. All reports of violations or suspected violations shall be kept confidential to the extent possible, consistent with the need to conduct an adequate investigation. 
3. Handling of Reported Violations.
3.1. All reports shall be promptly investigated and appropriate corrective action shall be taken if warranted by the investigation.
3.2. When received, a report of a violation will be assigned a number and a brief working title or description.  
3.2.1. Only those who need to know shall be made aware of the report.  
3.2.2. When investigating allegations, to the extent possible, both the source and existence of the report shall not be disclosed.  
3.2.3. Any reports conveyed to the Finance or Executive Committee shall be made orally, with the investigation identified in the minutes solely by the report number.  
3.2.4. Interim or final reports regarding the investigation shall be put into writing with strictly limited distribution.  
3.2.5. Investigation notes and records, including documents and interview summaries, shall be maintained in a sealed envelope in the Church Office to the extent necessary to establish a thorough investigation or to assist law-enforcement.
3.3. Resurrection’s Council President shall notify the person who submitted a complaint and acknowledge receipt of the reported violation or suspected violation.  
4. Retaliation Prohibited.
4.1. No Council member, employee or key volunteer who in good faith reports any action or suspected action taken by or within the church that is illegal, fraudulent, or violates legally required policies of Resurrection, shall suffer intimidation, harassment, discrimination, or other retaliation or, in the case of employees, adverse employment consequences.
4.2. Any employee who violates the no-retaliation policy shall be subject to disciplinary action, up to and including permanent dismissal.  
5. Compliance Officer.  The Second Vice President of the Council shall be the Compliance Officer for the Whistle Blower Policy and shall administer this policy.  
5.1. In this capacity the Second Vice President is responsible for ensuring that all complaints about unethical or illegal conduct are investigated and resolved.  
5.2. The Second Vice President shall report at least annually to the Council Executive Committee on all compliance activity including issues relating to accounting or alleged financial improprieties, human resource policies, problems with co-workers or managers, or issues related to alleged employment discrimination or sexual or any other form of unlawful harassment.
6. Accounting and Auditing Matters.  The First Vice President shall immediately notify the Finance Committee of any concerns or complaints regarding corporate accounting practices, internal controls or auditing, and work with the Committee and continue to report to the Committee at least monthly until the matter is resolved.
7. Good Faith Reporting.
7.1. This Whistle Blower policy is not meant to address minor infractions of Resurrection’s policies, such as dress code violations or other violations that do not rise to the level of creating a concern about the legal and ethical operation of Resurrection.
7.2. Anyone filing a written report concerning a violation or suspected violation must be acting in good faith. 
7.2.1. This means that the person filing a report reasonably believes the report is true and reasonably believes the reported conduct is illegal, fraudulent or a violation of organization policy. 
7.2.2. No one making a report under this policy, if complicit in the reported conduct, is guaranteed immunity for his or her actions, with each instance decided on a case-by-case basis, with level of involvement and seriousness of the infraction being key determining factors.

8. Dissemination and Acknowledgement of this Policy.
8.1. This policy shall be made available to all employees via the Resurrection Personnel Manual, however, after initial adoption it shall be disseminated to all employees via the same mechanism used to communicate important policy changes to the staff.  
8.1.1. Council members shall receive a copy at the first Council meeting of each fiscal year.  
8.1.2. Key volunteers shall be provided with a hard copy of the policy when they accept the responsibilities of a key volunteer position (e.g., Sunday School Director or VBS Director).  
8.1.3. New hires, new Council members and key volunteers must acknowledge receipt of this policy in writing. 
8.2. Questions regarding this policy should be directed to the Council Second Vice President.
8.3. The Whistle Blower Policy shall also be available on the Resurrection website, www.resgc.org
9. Adoption.  This policy was formally adopted by resolution by Resurrection’s Church Council on March 16, 2016.



