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4619 Mackinaw Road • Saginaw, MI 48603-2103
OFFICE: 989.793.2129 • FAX: 989.793.2125 

EMAIL: grace_christian_defenders@yahoo.com

www.gcsdefenders.com

PROGRAM
OVERVIEW:

INFANTS • TODDLERS • PRESCHOOL



BASIC REQUIREMENTS FOR 
ENROLLMENT FOR PRESCHOOL
•	Three-year-old class students must turn 3 by September 1,  

and four-year-old class students must turn 4 by September 1
•	Must be able to eat independently with minimal assistance
•	Must use the toilet independently (exception being help with clothing)

COMMUNICATION
We use the Kinderlime App to keep parents up to date with what is going on in their child’s day. The App allows for instant messaging, 
pictures, and events of the day—diapering, food, sleep, and activities!

ENROLLMENT PROCESS
A child who has an older sibling already attending GCS may include their Preschooler in the re-enrollment fee, but the parents will still 
need to fill out a separate Preschool Application for Admission for this child. New families that are applying to GCS for the first time need to 
follow this procedure. There is no enrollment fee for daycare only students. 

1. Fill out the Preschool Application for Admission. 
2. Return the Application along with the Preschool Enrollment Fee ($100) to the school.
3. Contact the school office to set up an appointment with the school administrator.

Daycare only families fill out an application and discuss starting and scheduling with the office and Daycare director.

GOAL AND OBJECTIVES

PRESCHOOL SAMPLE SCHEDULE
8:15–8:25am ..................................................Arrival/Quiet Play
8:25-8:45am .....................................Table Learning Activities
8:45-8:55am .................................................................... Clean up
8:55-9:15am .................................................................Circle time
9:15-9:45am ........................................ Free play/Outside time
9:45-10:05am .................................................Bathroom/ Snack
10:05-10:35am .........................................................Art/ Centers
10:35-10:45am ............................................................... Clean up 
10:45-11:05am ................................Bible/Verses/ Movement
11:05-11:15am .......................................................................Story
11:15-11:30am ....................Get ready to go home/daycare 

PRESCHOOL
Three and four year old preschool meets during the school 
year. Daycare is available for newborn through age 12. Children 
will socialize and learn with other children through play and a 
variety of age appropriate activities and be well cared for. 

1. To provide a nurturing, Christian environment and a loving atmosphere 
in which your child will enjoy learning. 

2. To provide high quality care for children needing care outside the home.
3. To show your child God’s love through actions and words, and to 

encourage positive behavior in them.
4. To provide a positive school experience involving  

Christ-centered activities.
5. To help your child develop the spiritual, social, emotional, intellectual, 

and physical skills needed to succeed in school.

6. To encourage a love of books and reading through 
language arts and story time.

7. To encourage self-expression through language, art, 
writing, musical, and physical activities.

8. To plan activities that allow your child to be an active 
participant in the learning process.

9. To create a parent/teacher relationship that 
encourages open communication from both sides.

PRE-SCHOOL CURRICULUM
The preschool program is designed to provide the young child with an introduction to the school experience. Four year old preschool has 
a special focus on Kindergarten readiness. Students learn letters and sounds by learning a letter of the week. Students will be exposed 
daily to counting and numbers, letters and other basic concepts. There will be a short seat work time each day, however, most learning will 
be done through play and age appropriate group activities. 

CLASS SCHEDULE
Preschool 4 meets Monday, Wednesday, and Friday from 8:15-11:30. Preschool 3 meets Tuesdays and Thursdays from 8:15-11:30. Daycare 
is available 6:30am-6:00pm for all children through age 12. When Grace Christian School is closed for any reason, preschool does not meet. 
Daycare remains open unless previously scheduled off. 

PRESCHOOL SNACK
Snacks and drink are provided by the parents on a rotating basis. A calendar will be sent home monthly with this schedule on it. If your 
child does not like the snack that is listed for the day your child is here, feel free to send them something else. Please do not send any type 
of candy or soft drink as a snack. You may send a separate treat of candy if it is your child’s birthday or a class party day. However, these 
treats will always be sent home. Please send napkins with the snack to help with messes.

FIELD TRIPS
Over the course of the year we will be going on some field trips. We will usually go on a field trip when it corresponds with a weekly or 
monthly theme. These trips often complete the learning experience for the children. Before any field trip you will receive the necessary 
information and a permission slip. 



CLOTHING
Please dress your child in comfortable, season-appropriate garments. However, keep in mind that we may play outside or be using 
materials that could get “messy.” We will always use smocks for “messy work” but there are occasional accidents and you would not want a 
special occasion outfit to be ruined. Also, please label all of your child’s outer wear (boots, coats, hats, etc…) to avoid any mix-ups.

SPECIAL DAYS
We want your child to feel like an important and special part of our class; having a “Special Day” will help accomplish this. They will also be 
my special helper by assisting during our morning group time, passing out snacks, and leading lines. This allows each child to be an active 
participant in our classroom. When your child’s name appears on our monthly calendar, it is their “Special Day.”

PRESCHOOL BOOK BAGS 
It is recommended that you send your child to school with a good-sized book bag for bringing home any work they have done in school 
that day. Sometimes notes or reminders will be sent home, so please check your child’s bag daily. Please label your child’s belongings.

DISCIPLINE 
Discipline in the school and the classroom will always be handled in the context of Christian love. A child will be disciplined if they do not 
comply with the rules of the school or the classroom. In the classroom, this will be handled based on the situation and the child and may 
include any of the following:

1. Reasoning with the child or children involved
2. Redirection
3. Removal from desired activity to an area where they 

may regain control
4. Removal of a desired activity or reward
5. A visit to the school office (last resort)
6. In the case of a serious or continuous problem, a note 

will be sent home or a call made

COMMUNICATION
We use the Kinderlime App to keep parents up to date with what is going on 
in their child’s day. The App allows for instant messaging, pictures, and events 
of the day—diapering, food, sleep, and activities!

DAYCARE SCHEDULING
It is important that we get your schedules as early as possible to facilitate 
accurately scheduling teachers. We need a week’s schedule on the Thursday 
before. Please let us know if you cannot get it by then. Communication is 
EVERYTHING!! Even a note that says you aren’t sure is better than no news. 
Currently, if you let us know changes a full day before, we can usually 
accommodate and adjust teacher schedules. If you drop in unscheduled, a 
$10 fee is added if we have room to accommodate. If your child does not 
come on a day that is scheduled, you will be charged for the day unless a 
doctor’s excuse is provided. If you are scheduled for a full day and pick up 
early, you will be charged for the full day.
         
FOOD 
Grace Christian Daycare does not provide food.
All food and drink is parent provided. We schedule a mid-morning snack, 
lunch, and an afternoon snack. Please pack food accordingly! Children may 
bring breakfast to eat upon arrival as needed. Hot lunch may be purchased 
through the school on the days it is served (TBD each year). 

Breast milk, formula, milk, or other beverages provided for same-day use shall be furnished in either of the following: a clean, sanitary, 
ready to feed bottles or containers (sippy cup) OR a clean, sanitary beverage container (for use for the whole day). The beverage shall be 
poured into a clean, sanitary bottle or beverage container before feeding.

PRESCHOOL

DAYCARE
6:30-7:30am ....................................... Arrival/Play/Breakfast 

(Parent provided)
7:30-8:00am ................................................................ Free Play
8:00-8:30am .................................Sensory Play/Activity/Art
8:30-8:45am ............ Clean up/Bathroom/Diaper Checks
8:45-9:00am ....................................................... Story/Puppet
9:15-9:45am .................... Large Movement/Music/Dance
9:45-10:00am ....................Clean up/Potty/Diaper checks
10:00-10:45am ..............................................................Outside
10:45-11:15am ................................................ Group Activity
11:30am-12:00pm ..........................................................Lunch 
12:00-12:15pm ................. Clean up/Potty/ Diaper check
12:15-2:00pm ...................................................Nap/Rest time
2:00-2:15pm ....................................Put cots away/ Diapers
2:15-2:45pm ............................................................... Free Play
3:15-3:45pm ........................................... Wash Hands/Snack
3:45-4:30pm .......................................................Outside/Gym
4:30-5:30pm .................................................Drinks/Free Play
5:30-6:00pm ............................... Clean up/Table Activities

DAYCARE/INFANT/TODDLER 
SAMPLE SCHEDULE

The disciplinary action will never include the following:
•	Any form of corporal punishment
•	Insulting or yelling at the child



SICK POLICY
Childhood illness is a part of growing up. However, each family should do their part not to infect your child’s classmates. Therefore 
children with a fever above 100° F will not be allowed to remain at school. If your child is sick, please keep them home. (No charge if 
daycare is notified the night before or a doctor’s note is provided.) If your child has been sick, please keep them home until they have 
been diarrhea-free, vomit-free and fever-free (without fever-reducing medicine) for at least 12 HOURS! If your child becomes ill or injured 
at school we will call you at the phone numbers listed on the emergency forms. If we cannot reach a parent, the alternate contacts will be 
called in the order listed.

SCHOOL CLOSINGS AND DELAYS
If Grace Christian School closes, preschool will not meet. Closings are announced on local TV channels 5, 12, 25, Grace Christian School’s 
Facebook page and the Parents and Teachers Group on Facebook as well. An email is also sent to school families as soon as we know. If 
Saginaw Township Schools are closed, Grace generally closes. If there is a two hour delay, preschool will not meet. 

Whether school is closed or delayed, Daycare will be open at 7:30 or when the first scheduled child is due in after 7:30. If you need 
daycare because school is closed, please contact the preschool teacher/daycare director as soon as possible to make arrangements. 
Daycare observes the following holidays: New Year’s Day, Good Friday, Independence Day, Labor Day, Thanksgiving Day, and Christmas 
Day; and we reserve the right to close a day before or after a holiday depending upon how it falls on the calendar. (ex. Christmas Eve). In 
order to give our small staff a vacation, we may close for a week in the summer. This will be well communicated several weeks prior to 
any close. 

WITHDRAWAL POLICY
It is the parents’ right to pull their child from the program at any time. In some cases a child may not adjust to school or daycare. In 
this case a conference may be set up to discuss the situation. If the situation cannot be satisfactorily worked through, it may be in the 
best interest of the child to withdraw from the program. If the situation is a behavioral one, then this decision may rest on the teacher, 
Administration/School Board. This is a rare occurrence however, and one that would only be taken after every effort has been made to 
change the behavior and only after prayerful consideration. However, the school does reserve the right to dismiss any student without 
warning at any time that the situation warrants such an action. In either case, reimbursement of tuition or fees will be handled on a case 
to case basis by the office. 

STAFF SCREENING POLICY
All staff goes through two background check systems. The State of Michigan oversees fingerprint background check that goes through 
both state and federal databases. Names are also submitted through LARA (licensing and regulatory affairs), to check the central registry 
to ensure that they have not been placed on a list that have abused or neglected children. Volunteers in our room who have not had the 
preceding background checks done will not be left alone with children.

Notice of Licensing Notebook—The licensing notebook is available for viewing at any time and is located in the preschool classroom.

REST 
There will be a scheduled rest time each day for toddlers through age 5. Cots are provided; if your child would like a blanket to lie with 
they may bring one from home. These may be kept at school.
Infant Rest guides:
•	On demand
•	Will always be placed on their backs
•	Babies unable to roll freely will be placed on 

their backs when found face down

DAYCARE

•	Sleep alone in cribs without blankets or toys
•	 Will be monitored frequently
•	Head remains uncovered during sleep

DIAPER BAGS
Infants and Toddlers should also have a bag to carry and store extra clothes, diapers, wet wipes, etc. Please label bags and personal items 
with the child’s name.
Infant/Toddler Correction Policy
•	Verbal Correction- Make it known what the child is doing is not acceptable. When they listen to the verbal command, give them verbal 

praise as well. Be firm about what you do not want them to be doing. Get their attention by saying their name.
•	Distraction- If a child is doing something that is bothering another child, distract them with something else that will get their mind off 

of the issue. (give the child a new toy, move them to a new area, etc)
•	Biting- Infants who are teething tend to bite and chew on everything (including people). Our policy is to take steps to minimize the 

opportunities for a bite by paying close attention to what triggers the bite and removing the child from the area. If an infant has bitten 
another child, an incident report is written and given to the infant who did the biting and the infant who got injured. If a child is a 
reoccurring biter, we will shadow him/her closely. We, as a daycare, will do our best to keep our children as safe as possible even when 
these incidents occur.


