
FEDERAL BUREAU OF INVESTIGATION (FBI) CRIMINAL BACKGROUND CHECK INSTRUCTIONS 

All employees of the church, who have any part in “a regularly scheduled program, activity or service as a 

person responsible for a child’s welfare”- under the age of 18, or have “direct contact with children” (includes 

care, supervision, guidance or control of children or routine interaction with children”) are required to 

complete this clearance every five years whether or not they have lived in Pennsylvania for 10 years.   

Volunteers who have not lived in Pennsylvania continuously for the past 10 years will also be required to 

obtain this clearance. This fingerprint based background check is a multiple step process. For more 

information and to begin the registration process, click the link below: 

Step 1: You can start the registration process online at https://uenroll.identogo.com/.  

Enter the proper service code into the blank field and click “GO”. 

For VOLUNTEERS enter the code 1KG6ZJ 
For EMPLOYEES enter the code 1KG756 
 

 

 

Step 2: Select “Schedule or Manage Appointment”.  

 

https://uenroll.identogo.com/


Step 3: Fill out all the information on the “Essential Info” page and then select “next”. 

 

 

Step 4: Fill out all the information on the “Citizenship” page and then select “next”. 

 

 

Step 5: Fill out all the information on the “Personal Questions” page and then select “next”.

 



Step 6: Fill out all the information on the “Personal Info” page and then select “next”. 

 

 

Step 7: Fill out all the information on the “Address” page and then select “next”. 

 

 

 

 

 

 

 



Step 8: On the “Documents” page, choose the document that you want to bring as a form of identification 

when you get your fingerprinting done. 

 

You will then be asked, “Does the name you are enrolling under match the name on all documents selected?” 

If it does select “yes” and then click “next”. Whatever document you choose on this screen you must bring 

when you get your fingerprints.  

 

 

 



Step 9: On the “Location” page, enter your zip code in the blank field and click “search”.

 

A list of the closest fingerprinting locations will appear. Select the location where you wish to obtain your 

fingerprints and then select “next”. 

 

 

 

 

 

 

 



Step 10: On the “Date and Time” page, select the date and time in which you want to schedule your 

fingerprinting appointment. You can also select “walk in” if you wish. Once you have selected a date and time 

click “next”. 

 

 

Step 11: After completing the registration you will be taken to a confirmation page. Be sure to print this page 

for your records. If you provided an email, this page will also be emailed to you. When you go to get your 

fingerprints, be sure to bring the correct form of documentation that you selected in your registration. Be sure 

to also bring a form of payment. Accepted forms of payment include a business check, money order or credit 

card. Cash and personal checks are not accepted.  


