
Title:  Sound Technician 
 
Reports To:  Pastor  
 
Time Required:  Non Benefit Eligible Part-time position (approximately 4 hours per week) 
 
Primary Duties and Responsibilities: 

 Report to Pastor to determine if additional set up or special instructions are applicable. 

 Move, set up, operate and maintain equipment such as microphones, mic stands, audio 
recorders, video recorders, and amplifiers used to enhance or record live worship services. 

 Run live sound during worship services and monitor Zoom for any sound or connectivity issues. 

 Record, retrieve, and edit Zoom video files and merge them with the live recorded audio to 
produce video in Final Cut Pro X or equivalent. 

 Upload videos to YouTube and export audio only Mp3s to Drop Box. 
 

Skills and Qualifications: 

 Must be dependable and punctual. 

 Must be able to work well with others. 

 Possess a personal sensitivity to relate well to the staff and members of Emanuel. 

 Ability to work independently as the primary person responsible for the audiovisual recording, 
production and distribution of weekly worship services and other special services and events. 

 Basic knowledge and experience with audio recording and live sound production including, but 
not limited to, voice recordings, music recordings, Logic Pro X (or equivalent), Pro-Tools, Final 
Cut or Adobe Premier. 

 Basic knowledge of how to use audio interfaces with Zoom, how to edit in Logic Pro X or Pro-
Tools. 

 Must possess a basic knowledge of microphones and sound production software and hardware 
used in multimedia productions. 

 The ability to communicate in English both verbally and in writing. 

 Ability to understand and follow oral and written instructions. 
 
Physical/Mental Requirements: 

 Must be able to push/pull and lift objects weighing up to forty (40) pounds.  Must be able to 
walk, stand or sit for prolonged periods and be able to perform simple motor skills such as 
bending, stooping, and walking including up and down stairs.  

 Must be able to see objects closely as required to see visual representations in cameras and 
video recording equipment. Must be able to hear sounds with some background noise; 
distinguish voice patterns and communicate human speech, as in taking direction from 
supervisor or building occupants and conveying information. 

 Must be able to perform manipulative skills and tasks that require hand-arm steadiness and 
hand-eye coordination, such as operating hand held audio visual equipment. 

 
This job description is not intended to be all-inclusive.  Employee may perform other related duties as 
negotiated to meet the ongoing needs of Emanuel Lutheran Church.   
 
Draft:  7/7/2021 
Approved by Council:  7/20/2021 


