Vacation Policy 

It’s important for leaders to have a time of rest and Sabbath. We want our leaders to be refreshed and balance their time.
· Part time and Full time employees
1. Year 1- two weeks and three Sundays
2. Years 2-5 - three weeks and four Sundays
3. Years 6-9 - four weeks and five Sundays
4. Years 10 and above- five weeks and six Sundays

When bringing on a new Pastor, tenure will be considered in deciding vacation time.

Your first calendar year vacation time at Summit
· If you start before July you get a full years vacation time.
· If you start after July you get 1 week vacation time through the end of the calendar year.

Paid Days off: A Floating Holiday will be given if the Holiday is on a Sunday and must be approved by the Lead Pastor

1. Martin Luther King
2. President’s Day
3. Easter
4. Memorial Day
5. 4th of July
6. Labor Day
7. Thanksgiving- two days.
8. Christmas
9. New Year’s Day


· Maternity Leave
For the wife: Part time or full time- 6 weeks paid time off
For the Husband: 1 week paid time off.
You may use your vacation time on top of the maternity leave or ask for unpaid time off.


· We ask Full time Pastors to take a sabbatical every seven years of Full time ministry while at . The Sabbatical is eight weeks. The purpose of the sabbatical is for multiple reasons, rest, spiritual growth, vision casting and family time. The Pastor will come up with a schedule that reaches these goals and the schedule will be approved by the Lead Pastor or Board. 


· Part time employees: We ask our part time employees not to miss more than 4 Sundays a year and the Sundays aren’t consecutive without prior approval by the Executive Pastor. 

 

· Vacation time needs to be approved by the Lead Pastor and when possible be submitted one month in advance. Any time off needed should be approved by the Executive Pastor.



· Any extra time off given is at the discretion of the Lead Pastor or Executive Pastor.

· If you are sick and can’t come into the office, please notify the Lead Pastor.

· If you can’t make it to the church during your scheduled hours or would like to change your scheduled hours for that week, please ask the Lead Pastor for approval of the requested change.

