Summit’s Facility Director

Description: The facility director oversee the care for the church property both inside and out. These areas include building and the grounds. The facility director will report directly to the Executive Pastor and is accountable to the Lead Pastor. 
Expectations:
· Work with the Pastoral staff, staff and board to identify needs on the faculty.
· Oversee the Custodial lead. Work with the lead on standards of cleaning, developing a team and ordering supplies. Create a budget and job description for the lead and the team. 
· Oversee the grounds. This includes the parking lot and landscaping. Develop a team lead and a team to keep the grounds looking good.
· Repairs and Maintenance. Create a team to oversee repairs and maintenance. Keep a list of projects needed and schedule a time to get the job done. Have quarterly all church work parties.
· Work with the Exec. Pastor to determine when hired services are needed for maintenance or a job.
· Create a budget for remodeling and repairs. Set timelines for each project.
· Oversee the keys to the building which would include distribution of the keys and tracking who has keys.

Hours:

