Job Description for Creative Arts/Worship

Pastoral Duties:
The job duties include but are not limited to:
· Helps plan the direction of the messages each year.
· Attends and leads creative team meetings to facilitate messages.
· Coordinate with Lead Pastor and Service Coordinator for services.
· When ask by the Lead Pastor, help be in charge when He is gone.

Helps facilitate daily operations of Summit Church
· Attends staff meetings and service team meetings weekly.
· Plans and assists as needed with any operations
· Keeps weekly office hours
· Mentors emerging leaders
· On Sundays, show up at 7:00am. 
· Disciple and raise up leaders in the church.
· Be involved in our different community events
· Attend key church events.



Creative Arts Director

Worship Ministries 
Position Description: The worship ministries director will oversee all aspects of the worship ministry and special music at Summit Church.
· Schedule and coordinate worship teams for every Sunday. Schedules should be made one month in advance.
· Have a set practice schedule for every team as possible. The team should not only practice the songs for Sunday but new upcoming songs too.
· Train new worship leaders. Worship leaders should not only lead the songs but give direction during service. Work with musicians to train more team members.
· Have a data base of 30 songs. New songs should be added in monthly. Song list should be made at least once month in advance and coordinate with the Big Idea for that Sunday.
· Work with team members for special music. Special music should be decided 1 months in advance so musicians have time to practice.
· Work with team on set up and clean-up of the stage every Sunday.
· Have weekly contact with the Lead Pastor.
· Recruit new team members and leaders. Have a process to assimilate new people on the worship team. 
· Coordinates the music from Sunday to Sunday so the church is familiar with the songs.
· Oversee and develop worship leaders for other ministry areas.
· Have vocalist training on a regular basis.




 Expectations:
· Since this is such a high profile ministry it is expected that the worship ministries director lives above approach and holds Open Bible minister’s ethics and guidelines.
· The Creative Arts director is directly accountable to the Lead Pastor.
· Build relationships and give pastoral care for team members. It’s important that strong relationships are built in this group outside of a church setting.
· Work towards building excellence among the team.
· Be spiritually prepared for every service.
· All song list, data base and schedules should be up to date on Planning Center.
Arts:
· Oversee sound team which includes the lead for sound, training and equipment.
· Oversee all media aspect including video, computer and lighting for Sunday morning services.
· Oversee our live stream.
· Oversee creative elements for our services which include drama, paintings, creative art, specials etc…
· Oversee service coordinator.



Office Hours: Because of the demands of ministry some weeks may be more than the hours below.
All Pastors are on call 24/7. Hours are based on achieving the job description which might require more or less hours each week. You will also be first call on the alarm.
Schedule is flexible. This is just a foundation to work from. It is expected, when changes are needed, Matt would communicate those changes with the Lead Pastor.
As per Summit’s vacation policy, Matt will get 3 weeks’ vacation and be able to miss 4 Sundays a year. 










