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 ST JOHN’S ANGLICAN CHURCH, PETERBOROUGH 
JOB DESCRIPTION – DIRECTOR OF MUSIC 

 
Supervisor’s Title: Incumbent 

 
 
1.1 PURPOSE OF POSITION 

The Director of Music will ensure worship services are enhanced through the use of music 
(instrumental and choral) so that the congregation is encouraged to participate in a creative and 
inclusive music program.  All activities associated with this position must be achieved in a 
manner consistent with the Parish Mission Statement.  All diocesan and parish policies and 
practices must be known and adhered to particularly the Diocese of Toronto’s Sexual 
Misconduct and Screening Policies. 
 
 

1.2 MAJOR RESPONSIBILITIES 

• Provide leadership in a ministry of music which is sensitive to the Anglican tradition, goals 
and practices of the parish, and the changes of liturgical seasons. 

• Recruit for, train, rehearse, and direct the Parish Choir, holding one practice each week from 
the Thursday following Labour Day until the end of June. 

• Recruit for, train, rehearse, and direct the Choral Scholars, holding one practice each week 
from the Thursday following Labour Day until the end of June. 

• In consultation with the Incumbent, select appropriate hymns, anthems, preludes and 
postludes for all liturgies. 

• Provide music for occasional services which include mid-week services, ecumenical services, 
weddings and funerals (the latter two will be paid an additional fee by the users of the 
service). 

• Arrange and pay for supplemental musicians in consultation with the Incumbent. 

• Participate in the Worship Committee by attending and contributing to the discussions. 

• Be responsible for the parish music library and, within the limits of the annual budget 
approved by the Vestry, purchase choral and instrumental music as required to support the 
music program. 

• Be responsible for the maintenance of choir cassocks and surplices, music folders, and 
similar sundries. 

• Be responsible for the tuning and maintenance of the parish’s pianos, the organ, and the 
bells; and for the maintenance and operation of the sound system. 

• Be responsible for overseeing the congregational hymnals and other liturgical music 
resources, making recommendations for purchases and new music to the Worship 
Committee or Incumbent. 

• Attend weekly staff meetings. 

• Other duties as assigned. 
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1.3 TERMS 

• This position will require 20 hours per week of work, including, as a guideline, the following: 
- Sunday worship  4 hours 
- Wednesday worship  1 hour 
- Thursday choir practice 3 hours 
- Choral scholar practice 3 hours 
- Personal practice  5 hours 
- Staff meeting   1 hour 
- Music selection  2 hours 
- Library Maintenance  1 hour. 

• The Director of Music shall be paid in accordance with their qualifications and experience, 
using the RCCO pay scale for guidance.  This position includes four (4) weeks of paid 
vacation each year (which must be used in the calendar year in which it was earned) and 
entitlement to enrol in a benefits and pension plan with costs shared between the employer 
and the employee. 

• The Director of Music shall have free access to the organ and the pianos in the church and 
St Nicholas Hall for teaching at reasonable times not in conflict with other uses of the 
spaces.  Practice time for musicians will be granted at the discretion of the Director of 
Music, who shall inform the Parish Administrator of the arrangement. 


