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Welcome 
We are so glad you have chosen Wesleyan Preschool Academy.  We are excited to 

have your family become part of our family.  This handbook is to provide you with 

guidelines and instruction for a success school year.  However, if at any time you 

require further information, please feel free contact us.  Thank you again for entrusting 

us with your child(ren) as we seek to follow God’s calling on our lives to nurture little 

ones to their full potential.   
 

Mission 
Our mission is to partner with families in the spiritual and academic development of 

their children.  To help children reach their God-given potential and know that they 

were created by God.  We strive to expose our students to skills that will lead to an 

easy transition into school.  To help develop their social skills and inspire good self-

concepts. To encourage a love of Jesus Christ and school in a nurturing and 

developmentally appropriate Christian environment.  

 

Let the little children come to me, and do not hinder them, for the kingdom of God 

belong to such as these.  Mark 10:14 

 
 
 

PRESCHOOL PROGRAMMING 

 
Contact Information 
Email – wpa@kwclife.com     

Preschool Phone – 336-515-4195 

Church Phone – 336-992-3000  

Website – wpa.kwclife.com    

Facebook – Wesleyan Preschool Academy 

 

Communication 
You will receive an annual school calendar with important school dates and closings.  

We communicate most often via email.  If you are not receiving email from us, please 

check your Procare profile and be sure your current email is listed.  Please be sure to 

download the Procare App on your phone.   

 

Enrollment 
WPA offers preschool programming for children 2-5 years of age and with the option 

of 5 days, 3 days (MWF), and 2 days (Tues/Thurs).  Pre-K programming is offer 5 and 

4 days only due to the curriculum demands for kindergarten readiness.  An 

application, current health physical form and registration fee is required to enroll a 
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student.  A tour and director interview are highly recommended.  Re-enrollment is 

required for each year for current families with an annual registration fee.  Any student 

not re-enrolled by the end of the internal re-enrollment may forfeit their spot for the 

upcoming school year, as the enrollment will be open to the public.  Families will 

receive re-enrollment information shortly after return from Christmas break.   

 

Hours of Operation 
Monday - Friday, from 9:00 am – 12:00 pm, with the option of Lunch Bunch till 1:00 

p.m.  Our school year is from Labor Day to Memorial Day.  Please review the school 

calendar for school closings. 

 

Lunch Bunch 
We offer an after-school opportunity for students to remain on campus until 1:00 pm.  

The student will need to bring a packed lunch, as we do not provide lunch.  Families 

will receive a monthly calendar for the upcoming month to sign up for as many days 

needed at a first come first serve basis as space is limited.  Families will receive an 

invoice at the end of the month through Procare for $5.00 per day that must be paid 

upon receipt.   

 

Procare 
WPA uses Procare Systems to manage student data and on-line tuition payments.  

Families upon acceptance to WPA will receive an invitation to set up an account.  

Procare also has its own mobile app to make life a little easier.  It is the responsibility 

of the family to keep all family information up to date.  WPA staff utilizes the information 

in Procare in the decision making and caring of the students, so it is vital that the 

information be up to date.   

 

Summer Camp 
WPA offers a weekly summer camp option for families who would like for their child(ren) 

to continue attending during the summer.  Families will receive Summer Camp 

information in the Spring with the opportunity to sign up for as many weeks as they 

like.  Summer tuition is paid at the time of registration.  Summer Camp tuition will not 

be refunded for lack of attendance, as staffing and supplies are secured upon 

registration.   

 

Tuition 
WPA offers monthly on-line tuition payments through Procare Systems.  You will have 

several payment type options:  debit card, credit card, or bank account (ACH).  

Beginning in September through May, families will receive their tuition invoice on the 

first of the month and due by the 5th. Tuition is considered late after the 7th of the 

month and will incur $25 late fee.  All tuition and fees must be paid on-line through 

Procare, no money will be accepted on campus.  Tuition is not prorated for non-
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attendance, school holidays/breaks and school closings due to inclement weather.  

    

Annual Fees (per student)  

$65.00-A non-refundable Registration Fee  

$45.00-A transaction fee for the on-line Procare Systems that is invoiced at 

the start of each school year.   

 

Tuition Program Rates    

2 days per week = $150 per month 

3 days per week = $190 per month 

4 days per week = $230 per month (Pre-K only) 

5 days per week = $255 per month 

 

Overdue Balances 

If an overdue balance occurs, the family will need to contact the church office 

(336-992-3000 or stacy@kwclife.com) to make arrangements to get their 

account current.  Should an account remain overdue, preschool services may 

be suspended until the account is made current.  WPA reserves the right to 

dismiss a student for an overdue balance.  If the student is dismissed and 

wants to return once the account is made current, re-enrollment process 

would apply.     

 

Withdrawing a Student 
A 30-day written notice is required to withdraw your student.  Tuition is not prorated 

upon withdrawal mid-month.  Full monthly tuition is required, regardless of 

withdrawal date.   

 

CLASSROOM POLICIES 
 

Birthdays 
At WPA, we aim to make each child feel special on (or around) their birthday.  Parents 

are welcome to bring in a special treat for the class in the morning to leave with the 

teacher to serve during snack time.  You are also welcome to bring in special birthday 

napkins, hats, plates, treat bags, etc.  Our staff will make sure each child is recognized 

on his/her birthday.  

 

Discipline Policy 
Positive reinforcement encourages favorable behavior.  We give verbal praise to build 

the child’s feeling of success and independence.  This response strengthens the 

likelihood of desired behavior reoccurring.  When necessary, a teacher may need to 

redirect unacceptable behavior with verbal cues and modeling what is desired.  After 

several verbal redirections, the teacher may use a “time out” to remove the child from 
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play, giving a verbal explanation.  This teaches empathy and provides words to attach 

to the child’s feelings.  The next step, after multiple attempts of behavior modification, 

the child will be brought into the director’s office for a “cool down” outside the 

classroom environment.  The director will address the child and return them back to 

class for a chance to make better choices. At WPA we recognize the importance of 

teaching our little learners to navigate their human responses to stimuli by gentle 

guidance versus harsh correction. At NO POINT should a teacher use physical force 

(i.e. spank, shove, hit, pinch, or any other infliction of physical harm) to correct a child.  

 

Aggressive Behavior 

We understand young children often do not have the words to express their 

thoughts and feelings, which may result in a child hitting, biting, grabbing, or 

scratching out of frustration. Our teachers are dedicated to closely monitoring 

the children and will quickly correct any of these behaviors firmly and 

consistently. The teacher will document repeated occurrences of aggressive 

behaviors listed above. After multiple documented occurrences the family will 

meet with the Director and a determination will be made on future action and 

what is in the best interest of the child and preschool.  WPA reserves the right 

to dismiss a student for aggressive behavior without the procedure listed 

above should school deem it necessary for the safety and well-being of the 

school.   

 

Morning Drop off/Pick up  
WPA starts at 9:00 am.  Please do not bring your child into the preschool early.  We 

will greet you at the door at 8:55am.  Staff are preparing to receive your child(ren) 

and need the time to do necessary prep work in the classroom and cannot be 

responsible for children until school opens. 

 

Please park and walk your child to their designated classroom door.  We encourage 

goodbyes to be “short and sweet” so teachers can focus on the students and get the 

day started.  For security purposes, all preschool and church entrances remain locked 

throughout the day.  Come to the main preschool entrance and ring the bell if you 

need to come inside for a meeting or to drop off your student later than 9:15 am.  We 

transition to specials out of the classroom several days each week around 9:30 am.  

Please make every attempt to be on time so your student doesn’t miss any part of our 

short 3 hours together.   

 

Preschool ends at 12:00 pm each day. You may pick your child up at their 

classroom door or off the playground depending on where they are at dismissal. 

Check the backpack daily for information sent home in your child’s communication 

folder. 

 

Parents who are late picking up will be assessed a late fee of a $1.00 per minute 

beginning after a 5-minute grace-period.  
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Potty Independence 
Students in the 2’s class are not expected to be potty independent to attend school. 

We aid in achieving this milestone for them. Entering the 3’s class is when potty 

independence is the expectation. This means the child does not wear diapers/pull-

ups, has bladder and bowel control, can communicate the need to use the toilet, and 

has the ability to pull down and pull up their own clothing and underwear. Teachers 

will assist with other habits like flushing and washing hands.   

 

Snacks 
WPA provides a daily snack for our students. PLEASE BE SURE THAT YOUR 

CHILD’S TEACHER IS AWARE OF ANY FOOD ALLERGY AND PROCARE IS UP TO 

DATE.  Food allergy charts are posted in each classroom for our students’ safety.  

Bring a reusable filled water bottle labeled with your child’s name each day.  We will 

refill it if they run out.   

 

HEALTH & SAFETY 
 

Health & Physical Form 
Upon enrollment into WPA and prior to each preschool year, students must have a 

Health & Physical form completed by their pediatrician to attend preschool.   

 

Inclement Weather 
WPA will post all inclement weather closing on Fox 8 and WFMY 2.  You will also 

receive email and/or text messages from WPA.   

 

Parking Lot 
Please do not speed through our preschool parking lot!  We have little ones walking 

to and from cars and we want everyone to stay safe.  Please be sure to drive slowly 

and be aware of your surrounding in the parking lot.  Parents, please make sure you 

have the hand of your little one. The covered driveway in front of our main door is 

reserved for those who have physical disabilities and who have been granted special 

permission by the Director.  Please be considerate of this policy and of one another.     

 

Sick Policy 
Students are not permitted to attend preschool if they have had fever, vomiting, 

diarrhea, unexplained rash, pink eye or lice within the last 24 hours.  WPA will call to 

send a student home if any of the following symptoms occur at school: 

 

>100 degree temperature 

Vomiting/diarrhea 

Conjunctivitis (pink eye) 
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Parasites (lice) 

Chicken Pox 

Unexplained rash/allergic reaction 

Unclear nasal drainage  

Severe Coughing 

Sore Throat 

Difficult or rapid breathing 

Symptoms of a cold 

 

In order to return to school, your child must be free of all symptoms named above 

for at least 24 hours without aid from medication.   

 

It is the family’s responsibility to report any communicable illness to WPA.  We cannot 

administer medication unless it is lifesaving as prescribed by a doctor and noted on 

the student’s Health & Physical form.   

 

 

 

We look forward to an enjoyable and exciting year!  

Thank you for being a part of the Wesleyan Preschool 

Academy! 


