
 
ARRIVAL AND DISMISSAL PROCEDURES 
In response to the articulated concerns of parents and guardians for the safety and security of students during 
arrival and dismissal from the Religious Education Faith Sessions, as well as to maximize traffic flow, the following 
procedures will be implemented:  
 
ARRIVAL 
 Students should be dropped off no sooner than 15 minutes prior to the start of the session time and no later 

than the start time of the session (Monday 4:30pm or 7:00pm).  Staff is not available to supervise children 
arriving early. Families are asked to make every effort to have their child(ren) arrive on time for faith 
sessions. 
 

 All students are to be dropped off at the Main Door of the Cardinal Bernardin School according to the 
following procedure: 
 Enter the parking lot via Haven Avenue. 
 Go straight ahead and enter the lane designated for drop off that runs along the sidewalk into the 

circle driveway. 
 Students should be dropped off along the sidewalk and walk to the main entrance of the Cardinal 

Joseph Bernardin School. Please pull up as far as you can into the circle drive so that more than one 
car at a time is able to drop off students. Please do not stop at the front door of the school if there is 
room to pull farther ahead in the circle drive.  

 Students are not to be dropped off in the parking lot and allowed to cross over the drop off lane 
(circle drive) to enter the building. Parents who choose to park and walk their child to the door take 
responsibility for negotiating the traffic for their child(ren)’s safety. 

 Exit via 167th Street or 94th Avenue ONLY.  
 
 Handicap Accessibility – Please advise us of your needs so that the best possible arrangement can be 

arrived at for your child. 
 

 
 LATE ARRIVAL  

Late arrivals should be the exception to the rule. When the circumstances of life prompt an occasional late 
arrival, students must be accompanied into the building by an adult or older sibling. Because all doors are 
locked at the beginning of each Faith Session, entry may be gained only through the front doors of the school 
building during these times. Late arrivals must push the security button located near the door and wait for a 
response in order to gain entrance into the building. Students must report to the office before going to their 
classrooms. The office is located to the left as you enter.    
 
 

DISMISSAL 
 Parents/guardians (or carpool drivers) are expected to go to each child’s classroom where students will be 

dismissed by their catechists. 
 
 Parents or guardians (including carpool drivers), without exception, must come into the building to retrieve 

their child(ren) and escort them across the parking lot to cars. Parents will not be admitted to the building 
until after the classes have concluded, approximately 5 minutes after the end of class (e.g. 6:05pm and 
8:35pm respectively). 

 
 EARLY DISMISSAL 

Early dismissals should be the exception to the rule. A written note must be presented to the catechist at the 
beginning of the faith session if a child is to be excused early. The parent/guardian is asked to come to the 
main office of the school to sign the child out; parents are not allowed to go directly to the classroom(s). No 
child will be dismissed from his or her faith session until the parent/guardian has signed the child out. Entry 
is only through the front doors of the school building during faith sessions. Parents must push the security 
button located near the door in order to gain entrance into the building. The office is located to the left as 
you enter.    
 



 PICK-UP PERMISSION FORM 
In order to ensure the safety and security of the students, EVERY FAMILY is asked to complete a PICK-UP 
PERMISSION FORM, indicating the names of ALL ADULTS OVER 18 who have permission to pick up your 
child(ren), including any adults who you may share a car pool with or grandparents who may occasionally 
pick up. This form was mailed home and is attached to the classroom/catechist assignment sheet. Please 
return the ENTIRE SHEET to your child’s catechist on the first day of class. Copies of these forms will be 
distributed to the appropriate catechists who oversee the dismissal of the students. Please take time to 
introduce yourself to your child’s catechist and to the catechists of the children in your car pool. In an effort 
to reduce congestion, families are encouraged to connect with neighbors or friends for car pooling.

 
 


