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Congratulations on your upcoming marriage! Trinity United Methodist Church is happy to offer its facilities to 

couples who want to experience a Christian wedding. Your wedding will be a beautiful and meaningful 

experience through which God will continue to enrich your life together. We look forward to assisting you with 

the planning and celebration of your wedding. 

According to the United Methodist Book of Discipline, a Christian marriage is one in which two people are 

being joined together in Christ. Marriage was ordained by God and blessed by our Lord Jesus Christ. God has 

established marriage as a relationship between a man and a woman expressed in love, mutual support, 

personal commitment, and shared fidelity from its consecration until death. We look upon marriage as a 

sacred, solemn covenant made between a man and a woman in the presence of God, their families and 

friends, and the church. 

In the church, a wedding ceremony is a worship service in which sacred vows are exchanged. Therefore, every 

aspect of a church wedding ceremony should be appropriate for a service of divine worship, and the precepts 

governing the conduct of worship will take precedence over social considerations. Our wedding policies and 

guidelines are written to bear witness that this is a Christian marriage. 

The following guidelines have been prepared to help you plan your wedding and to suggest procedures that 

are in keeping with the spirit of Christian marriages and worship. In the following pages you will find policies 

that serve this purpose and maintain our church facilities for the online life of our congregation. Please read 

these policies carefully. If you have any questions, please contact our church office or the wedding 

coordinator. 

We pray God’s blessing on this time of preparation and on your life together.  

The Trinity United Methodist Church family 
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Wedding Checklist 

o Read this wedding booklet 

o Schedule rehearsal/wedding dates with the minister and Wedding Coordinator 

o Schedule an appointment with the Wedding Coordinator to discuss plans 

o Schedule an appointment with the minister 

o Schedule an appointment with the music director 

o Acquaint florist, photographer and/or videographer, and caterer with wedding guidelines 

o Pay all fees (except minister) one week prior to the wedding 

o Bring marriage license to the wedding rehearsal 

 

 

Arranging for a Wedding 

Scheduling A Wedding 

As soon as you have selected a tentative date for your wedding, contact the church office and request the 

date and time be placed on the church calendar for the rehearsal and wedding.  No public announcement of a 

wedding date should be made before the date has been cleared with the church office, the Wedding 

Coordinator, and the minister. 

1. Weddings may be scheduled up to one year in advance. 

2. Weddings will be placed on the calendar only after the Wedding Coordinator has received confirmation 

from the minister and a deposit has been placed, if required.  Checks should be made payable to Trinity 

United Methodist Church. 

3. Weddings and rehearsals may not be scheduled on Sundays or on the following holidays: New Year’s 

Day, Holy Week (Easter), Independence Day, Thanksgiving Day, Christmas Eve, and Christmas Day.  

Holiday weekends should be avoided due to the non-availability of staff.  It is understood that planned 

church activities will not be changed to accommodate weddings and rehearsals. 

4. Weddings cannot be scheduled earlier than 10:00am or later than 7:00pm.  It is required that all 

Saturday weddings be scheduled no later than 5:00pm and that evening receptions end by 8:00pm so 

that the facilities may be cleaned and prepared for Sunday services. 

 

Wedding Coordination 

1. The Wedding Coordinator is your liaison with the church.  The Wedding Coordinator will meet with you 

and discuss wedding guidelines and will manage details such as choosing appropriate spaces for the 

wedding party to dress and arrange the time for the church building to be open. 

2. Your Wedding Coordinator will be present at the rehearsal and the wedding and will assist you with 

any details as they relate to the church facility.  The Wedding Coordinator will be responsible for 

opening and closing church facilities for the rehearsal and wedding.   
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The Minister 

1. The ministers of Trinity United Methodist Church count it as a privilege to officiate at your wedding 

and will assist you in designing a wedding ceremony that reflects you and your faith journey.  The 

Senior Minister requires at least three premarital counseling sessions with both the bride and the 

groom in attendance.  It is the responsibility of the couple to initiate counseling dates.   

2. Should you desire to have another ordained clergy member assist with or officiate in the ceremony, 

the invitation to the guest minister should be extended by the senior minister of Trinity UMC.  No 

other minister should be invited to officiate at a wedding at Trinity without the prior consent and 

approval of our minister.  Guest ministers should be duly ordained in a denomination recognized by 

the United Methodist Church.   

Civil Preparations 

A marriage license must be secured from the office of the Clerk of Court of any county in Florida and given to 

the Wedding Coordinator at the rehearsal.  The wedding cannot proceed without this license.  The minister is 

responsible for signing it along with two of your chosen witnesses.  The bridal couple should return the 

completed certificate to the Clerk of Court’s office within ten days of the ceremony.  At that time, the person 

submitting the completed license will receive a certified copy of the marriage certificate.  For the most current 

information on obtaining a marriage license, go to http://www.okaloosaclerk.com/index.php/official-

records/37-marriage-license 

Facilities 

The Sanctuary has a capacity of 350; the capacity of the Memorial Fellowship Hall is 450; the capacity of the 

Dean Fellowship Hall is 200. 

The church provides facilities only, although tables and chairs are available for use.  The bridal couple or 

caterer must provide everything else necessary for a rehearsal dinner or reception.  The facilities must be left 

in a clean and orderly condition.  An additional fee will be assessed if facilities are not left as found. 

Rehearsal 

Most wedding rehearsals are scheduled for the evening preceding the wedding.  The rehearsal date and time 

must be set with the church office at the time the wedding is scheduled.  The bride and groom should insist 

that all members of the wedding party be prompt for the rehearsal. 

1. The minister and Wedding Coordinator will be in charge of the rehearsal. 

2. The bride and groom should have discussed the ceremony and any special ideas with the minister and 

wedding coordinator prior to the rehearsal. 

3. All members of the wedding party should be present, including parents. 

4. All vocalists and instrumentalists should be present and ready to perform. 

5. Consider work schedules and travel distances of members of the wedding party when you are 

scheduling the rehearsal.  The rehearsal will require approximately one hour. 

6. The marriage license should be delivered to the minister or the Wedding Coordinator at the rehearsal. 

http://www.okaloosaclerk.com/index.php/official-records/37-marriage-license
http://www.okaloosaclerk.com/index.php/official-records/37-marriage-license
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The Wedding Ceremony 

1. The officially authorized and approved rituals of the United Methodist Church will be used at all 

weddings in the church.   

2. If you desire provide a printed bulletin for the service, the minister and the Wedding Coordinator must 

approve its contents. 

3. The minister is responsible for the conduct of the rehearsal and the wedding and is totally in charge of 

directions at the chancel and ceremony.  

4. Some couples choose to include the Lord’s Supper in the wedding ceremony.  If that is your choice, 

remember that communion is an act of corporate worship and everyone present must be given an 

opportunity to participate in communion.  Private communion will not be served to the couple during 

the public ceremony. 

5. Music should begin and candles are to be lighted approximately 15 minutes before the ceremony 

begins.  The processional should begin at the appointed hour. 

6. All efforts will be made to ensure a comfortable setting for your wedding.  However, air conditioning 

and heating systems may fail even when they are in working order moments before.  Audiovisual 

systems may malfunction.  The church will do all that it can to prevent such inconveniences. However, 

refunds of sanctuary fee will not be given for equipment malfunctions. 

Music for the Wedding 

1. Music in the church, including wedding music, must be suitable for Christian worship and must also be 

approved by the minister and wedding coordinator.   

2. It is strongly recommended that the church accompanist be used whenever possible.  As soon as the 

wedding date is confirmed, the bride-to-be should contact the Trinity Music Director to make 

arrangements for the music.  Guest accompanists must be approved by the church Music Director and 

receive instruction from them.  Regardless of talent or experience, this requirement must be followed. 

3. Any fee arrangement will be between the bridal couple and their chosen musicians.  

4. The bridal couple and the Music Director will select pre-service music, processional and recessional 

music, and vocal and/or instrumental music. 

5. Please keep these guidelines in mind as you plan the music for your wedding: one to three solos are 

appropriate; tapes and CD accompaniment may be used; ask the soloist to perform for you before the 

wedding so you can be sure this is the music you want to hear during the ceremony. 

6. You must secure a Trinity sound technician to work the sound board during your wedding.  The 

Wedding Coordinator or the Music Director can help you locate a sound technician, but you will be 

responsible for fees associated with this service. 

The Wedding Party 

1. Please advise all of your attendants and ushers to arrive on time for the rehearsal.  Out of respect for 

the minister and the church, they will be expected to conduct themselves with proper decorum during 

the rehearsal and the wedding. 
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2. If children are to be used as ring bearers and flower girls, we recommend that they be at least three 

years of age. 

3. Please advise your wedding party that gum, beverages (other than water with closing top), and food 

are not permitted in the sanctuary. 

4. Alcohol is NOT permitted on church property.  Smoking is not permitted in the church building or 

within 200 feet of any door leading into the building. 

5. The wedding party may dress at the church prior to the wedding.  The Wedding Coordinator will assign 

dressing areas. 

6. The church is not responsible for personal property, valuables, or articles of clothing that belong to the 

wedding party or anyone else associated with the wedding. 

7. If you move anything (piano, chairs, etc.), please return the items to their original location. 

Wedding Photography 

1. Photographs are a treasured possession, and the minister will be glad to cooperate so that 

photographs may be made.  A wedding is a worship service.  Out of respect for this sacred moment, 

please discourage guests from using cameras and/or cell phones during the service.  You may wish to 

note this in your wedding bulletin. 

2. Photographers must not interfere with or intrude upon the worship experience of the congregation 

during the wedding.  If you want a photograph of a part of the service, it may be staged before or after 

the ceremony.   

3. Videographers must be set up and in place at least 30 minutes before the ceremony begins.  Video 

recorders may be set up in an obscured location in the sanctuary.  Only existing lighting may be used. 

4. Please take photographs requiring the presence of the minister first. 

5. Remind photographers and videographers to dress appropriately for the occasion. 

6. Any questions about photography or videotaping should be addressed to the Wedding Coordinator at 

or before the rehearsal. 

Decorating the Sanctuary for a Wedding; Floral Policies 

Please make sure that you have a clear understanding of the following requirements and guidelines before 

planning decorations for your wedding in the Trinity UMC Sanctuary.  We recommend that a florist or any 

other persons involved in decorating for your wedding visit the facility during office hours before making final 

plans for decorations.  Office hours are Monday through Thursday from 8:00am – 4:30pm and on Friday from 

8:00-11:30 am. 

1. The sanctuary is a place of sacred beauty and elaborate decorations are not necessary.  We encourage 

simplicity of decoration.  Decorations should not obscure or disguise the symbols of the church such as 

the cross, altar tables, etc. Elements of the worship space are not to be moved or altered without the 

Wedding Coordinator’s approval. 

2. Trinity does not own or supply candelabras, candles or other wedding equipment. ONLY dripless 

candles are to be used in the Sanctuary.   

3. The altar candles are used for all wedding series and must be lighted prior to the lighting of other 

candles. 
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4. One floral arrangement may be placed on the altar table.  No other decorations are permitted.  No 

altar or chancel appointments (Bible, Altar Cross, etc.) may be removed.  The Wedding Coordinator will 

change the altar and lectern paraments to white and will put the paraments back after the ceremony. 

5. Any decorations in the chancel area must not obstruct the entrance of the clergy or wedding party or 

obscure the view of the accompanist. 

6. Church decorations for Christmas and other church seasons may not be removed. 

7. Pew bows or floral arrangements may not be attached in any way damaging to the finish of church 

furniture.  NO nails, tacks, stapes, tape, etc. may be used to attach decorations. Ribbons, wrapped wire 

or plastic floral clips specifically made not to mar wood surfaces may be used. 

8. Greenery or flowers many not be laid on, tied to, or woven into the altar rail, baptismal font, or altar 

furnishings. 

9. Hymnals and pew Bibles are not to be removed or used as padding or elevation. 

10. Flower girls may drop artificial petals only.  Live petals may stain the carpet. 

11. Trinity does not own or supply unity candles.  The couple may supply a unity candle for use in the 

ceremony.   

12. Live birds or other animals are not permitted on the premises. 

13. The use of birdseed, glitter, and rice (including biodegradable rice) and birdseed is not permitted as it is 

a hazard.  Bubbles or sparklers are permitted, but only outside the church facility. 

14. If you wish to place your wedding flowers on the altar for use in the Sunday services, you must arrange 

this with Trinity UMC’s Administrative Assistant in advance.  A statement may be placed in the Sunday 

bulletin if desired. 

15. Times for delivery of flowers and other decorations must be arranged through the Administrative 

Assistant.  Decoration of the Sanctuary or reception area may not disrupt scheduled church events. 

16. The church may be opened for a maximum of 4 hours before the ceremony for decorating and for 

pictures. 

17. Those decorating the church are responsible for seeing that all flowers and decorations are removed 

from the building immediately following the wedding. However, any candelabra or unity candle may be 

stored in the bride’s dressing room until the following Monday after the wedding.  Custodial services 

do not include removal of decorations or equipment.  The church assumes no responsibility for any 

other items left at the church following wedding activities.  

Receptions 

Either the Memorial Fellowship Hall or the Dean Fellowship Hall may be used for receptions.  Arrangements 

for receptions must be made in advance with the Wedding Coordinator.  Kitchen facilities, proper use and care 

of kitchen equipment, items available for the reception, room set-up, etc., will be discussed. 

1. The bride or her caterer should submit a diagram to the Wedding Coordinator outlining how the tables, 

chairs, etc., should be arranged at least two weeks prior to the reception date. 

2. It is expected that the total time for the reception will be no more than three hours (including clean 

up). It is requested that evening receptions be concluded by 8:00pm so the facilities may be cleaned by 

the church custodian and prepared for Sunday services and activities.  

3. Decorations may be used for the reception; however, no tape, tacks, staples, or nails will be used to 

adhere decorations to walls, doors, woodwork, etc. 
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4. Custodial fees do not include cleaning the kitchen. Cleaning the kitchen is the responsibility of the 

reserving party. 

Kitchen 

1. The kitchen facility will be left in the same condition in which it was found. 

2. Kitchen appliances may be used ONLY after the reserving party or caterer has been shown the proper 

operating procedures by the Wedding Coordinator. 

3. If you plan to use the refrigerator and/or freezer for storing items before the event, you must arrange 

this through the Wedding Coordinator. 

4. No church-owned containers, pitchers, bowls, plates, utensils, equipment, etc. may leave the facilities.  

You must bring your own containers for leftovers. 

5. Trinity UMC will not be responsible for any personal items, dishes, trays, silver, etc. brought in and left 

following the event. 

6. The bridal couple is responsible for cleaning the kitchen. If they use a caterer, they will notifying the 

caterer of the following clean up procedures: 

a. Countertops must be wiped clean 

b. Dishes, utensils, flatware, glasses, etc. must be washed, dried, and returned to their proper 

storage space.  No items may be left in the sink or on the counter areas. 

c. Appliances must be wiped and cleaned following their use and unplugged or turned off. 

d. Trash must be emptied.  A dumpster is located outside the back door of the kitchen and all 

trash must be taken out immediately following the event. 

e. The kitchen floor must be swept clean. 

f. Used dish cloths must be rinsed out and placed on the counter next to the sink. 

7. Custodial services DO NOT include cleaning the kitchen. 

Responsibilities and Limitations 

The reserving party is obligated to share the following information with all attendees. 

1. Trinity UMC is a house of worship and all behaviors should be respectful of such.  

2. Alcoholic beverages and profanity are not acceptable in or around the church property. 

3. Smoking is not permitted in the church building or within 200 feet of any door leading into the 

building. 

4. No food or beverages are allowed in the Sanctuary except for baby bottles and water. 

5. Children must be supervised at all times. For their safety, they must be accompanied by an adult at all 

times.  No bicycles, skateboards, or rollerblades are allowed inside the building. 

6. Thermostats can only be changed by the Wedding Coordinator. 

7. Lights will be turned off and doors will be locked by the Wedding Coordinator. 

8. We suggest you assign someone other than yourself to gather your belongings and move them to your 

car after the ceremony.  

9. It is the responsibility of the bridal party to clean up after the ceremony and reception.  Make sure you 

have reliable help lined up to clean up after a reception.  It is not the responsibility of the Wedding 

Coordinator to clean up after an event. 

Liability 
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1. The person or family reserving the church facilities is responsible for any damage to church property, 

equipment, or facilities, or for cleaning of spills, etc. which require professional treatment.  Any 

required maintenance, repair or cleaning will be billed to the wedding family.  Proper care and caution 

must be exercised at all times.  We remind everyone that this is not just a building, it is a house of 

worship and should be treated with respect. 

2. The church will not be liable for any personal items lost, damaged, or stolen during the use of the 

facilities for weddings and receptions.  The church also assumes no responsibility for items left at the 

church following wedding activities.  Items must be removed immediately following the ceremony to 

allow time to prepare the sanctuary for worship services on Sunday.  

 

 

Contact Information 

Trinity United Methodist Church 

 

MaKenzie Johnson 

Communication & Operations Coordinator 

admin.assistant@trinityfwb.org 

 

403 Racetrack Rd. NW.  

Fort Walton Beach, FL. 32547 

 

(850)862-4169 

 

Laura Finley 

Wedding Coordinator 

weddings@trinityfwb.org 

(850)-218-4916 

 

 

 

  

mailto:admin.assistant@trinityfwb.org
mailto:weddings@trinityfwb.org
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Wedding Application 

Trinity United Methodist Church 

 

Wedding Date and Time             

Rehearsal Date and Time             

 

Bride’s Name               

 Address               

 Phone          E-mail        

 Mother’s Name         Phone        

 Father’s Name         Phone        

 

Groom’s Name              

 Address               

 Phone          E-mail        

 Mother’s Name         Phone       

 Father’s Name         Phone        

 

Minister’s Name              

Reception Venue, Date, and Time             

 

Caterer, if reception is held at TUMC      Phone      

Florist           Phone      

Photographer          Phone      

Videographer          Phone      

Wedding Director          Phone      
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Wedding Fees for Trinity United Methodist Church (Non-Members) 

 

1. Refundable Deposit    $500.00 
2. Use of the Sanctuary    $400.00 
3. Use of the Dean Fellowship Hall   $400.00 
4. Use of the Memorial Fellowship Hall  $500.00 
5. Use of Classrooms     $150.00 
6. Use of Sound System & Operator   $200.00 
7. Use of Trinity UMC Minister   $300.00 
8. Musical Accompanist    $250.00 

Other ___________________  $_____ 
9. Wedding Coordinator  

a. Planning meetings, 
Ceremony & Rehearsal   $300.00 

b. Reception     $200.00 
 
*Use of Facilities fees covers the cost of cleaning services.  

 
The sanctuary is available for traditional services only. The church does not provide additional equipment, other than projections 
screens, etc. if available for use. Other equipment should be provided by a responsible party. Setup, operation, and removal of any 
supplemental equipment, is the sole responsibility of those supplying such equipment. The church is not liable for any damage 
resulting from transportation and use of such equipment. The equipment should be removed immediately following the service. 
 
The church is not responsible for any falls, injuries, or other hospitalization to the guests of the event nor is the church responsible 
for any items left on church property following the event. 
 
The event representative is responsible for any damage to church property, equipment, facilities; including the cleaning of any spills, 
which require professional treatment. Proper care and caution should be used at all times. We remind everyone that this is not just 
a building; it is a house of Worship and should be treated with respect. It should be understood by those using the Sanctuary and/or 
Fellowship Halls, that under no circumstances should alcoholic beverages be served or consumed on the church premises. 

 

We, __________________________ and __________________________, understand fully all fees and policies 

set forth in these guidelines by Trinity United Methodist Church for our wedding.  By our signature, we agree to 

abide by these regulations and fees including any penalties due to excessive cleaning or damaged furnishings, 

equipment, or property as a result non-compliance with these policies or carelessness of any kind.  

 

Signed: _______________________________  and ____________________________  Date:_____________ 
         Bride           Groom 

 
Print name: _____________________________________  and _____________________________________ 
         Bride                                                       Groom 

 
Notary  
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____________________________________ 


