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chding (Contact

To express your interest in using the 1 6/3% Centemcoryour wcclclir\g, Please contact our
Froperty Manager t}ﬂrough our website, Bethlehcm(/lrban.org.

E_Iigibilitg: members and regular attenders oxCJubi]ee Commum’ty Church, Bethlehem Baptist
Church, ora church Plantec{ 139 either church.

Logistical Information forthe 16/33 (Center

° The Worship Ccnter can cormcortablg scat up to 350 Peop]e for the wcclcling ceremony.

° The Feﬂowship hall can accommodate up to 168 Peop]e fora reception

° Both the north and south lots are available for Parking cluring the event. There are 36
spots on the property, with a great deal of street Parking options available as well.

° There are 21 six foot rectangu]ar tables, 3 five foot circle ’cab]es, and 168 Folcling chairs

available for your event

e [ he Address of the venue is 3245 16th Ave S5, Minncapo[is, MN, 55407.

Sound and Lig[wt T echnicians

Bethlehem Urban [nitiatives does not have sound and liglﬁt technicians on staff and therefore is
not able to dircctlg Provide those services. f"‘]owevcr, you may hire your own technician for the
event, or the Fropcrtg Manager can Proviclc a list of local technicians who may be available.

$12-16 dollars per houris a standard rate for many technicians (or you might consider negotiating a

flat rate). Flease keep in mind that the technicianis required to be at the wec{c{ing rehearsal.

Kchcarsals



]Fgou are rcciuesting to use the 16/3% Ccn’cchoryour rehearsal dinncr, P!case Plan your

rehearsal dinner to follow immccliately after the rehearsal.
Rehearsa!s are usua”g scheduled for 6:OOFM the dag Prior to the wcdcling.

The Ogiciating Fastor usua”g directs your rehearsa], which usua”g lasts one hour.

Attendance at Rehearsal
AH of the weclcling party

All musicians
T he Sound and Light_rcchnician ]Fgou wish for the technician to remain after the rehearsal

to enable your musicians to Practicc you must make these arrangcments Prior to the rehearsal.

[tems to bring to your rehearsal:
I. Your programs
2. Uni’cﬂ candle (if using>
3. Fayment envelopes foreach wedding service (j.e. Fastor’s honorariumJ musicians 1Cee, sound
and ligl‘nt tccl'micians, etc)
4. An9 Prc~recorded music (CDS) that you wish to use in the ceremony.
Please do not bring any bridal or bridesmaids dresses or any tuxedos the evening of rehearsal.

They cannot be stored at the 16,33 Center.

Ccrcmong



Decorations

Dccorating Timesare outlined below, unless otherwise indicated bg the FroPcrty Managcr.
Thursc!ay Rehearsals:
Worship (Centeris available 6 hours Prior to wcdding rehearsal
T!ne Fe”owship Ha” (basement) is not available to be decorated on Thursdag
Friclay Rehearsals:
Worship Center and ]:oger are available 8:00 AM on clay of rehearsal
The Fe”owship [Hall (basement) is available at +:50pm.

The Worship (Centeris sometimes decorated seasona”g, i.e. [ asterand Christmas. Qpite oFten,
the dccorating scheme is not decided upon until short]g before the event. As your wccfc]ing date
aPProachcs, Please be in contact with the FroPertg Manager.

WorsI'\iP Ccntcr: An9 flower arrangements that are attached to a vertical wood suncace, such as a
pew end ora Pi”ar, must be secured with Padclecl clamps. Nails or any other type of mechanical
fastener may never be used to attach decorations to any surface. A sPecial removable taPe
manufactured ]39 3M is an aPProvcd substance to use for attaching light weight decorations to
walls or cci!ings in the Commons Area.

Flowcr Petals: ]Fyou choose to have a ﬂowergirl droP live flower Petals, you are requirecl to use an
aisle runner.

Candlcs: FForboth fire sa]cetg and cican—up purposes, the on!g type of taper candles we can allow

in the sanctuary are mechanical candles.

You will need to Provide your own unity candle.



Ccrcmony

Arrival Time:

The weclcling party may arrive up to six hours Prior to the wcdding ceremony. The clressing rooms
will be available Forgour use at this time. | he cxception to thisis Saturclag morning when you may
not arrive any carlier than 7:30 AM regardlcss of the start time of the weclcling.

Drcssing Rooms:

We Provide dressing rooms for men and women. The women's c{ressing room is equiPPecl with a
bathroom with a mirror.

Eating in Drcssing Rooms

Since the Primarg use of the clressing rooms is a nursery for the children at _jubilee Commum’ty
Church, we cannot allow cating omc/or the presence of Pcanuts in the drcssing room, as some

children who use these rooms may have lhceﬁchrcatening a”crgies.

CI‘H[CI Carc:

We are not able to Provicle childcare facilities or open up a nursery forthe use of any children

present, as these rooms will be utilized as dressing rooms

5!‘!6(:‘(5:
We suggest that families consider Provic{ing a !ight snack for the wedding party Prior to the ceremony

such as crackers and cheese or fruit and a clear bevcrage (sorrg, no red clﬂe Proclucts are Pcrmittecl).
(Counter space for serving and chairs for the weclcling party and )Camily members will be set up in the area
outside of the dressing rooms. You will need to Providc paper Plates, napkins etc. and be will

responsible for clcaning up this area Prior to the ceremony.

Ccrcmony Times:
Fridays or 5unc]a35: 6:00, 6:30, or 7:00 FM) all guests and wedding party must depar’c the bui]cling

by 10:00 ’'M
Saturday: 10:00 AM - 7:00 FM, all guest and wcdding party must depar’c the bui]ding bg 1 0:00 FM

Ccrcmong



ﬂwotographcr& Fhotos

We s’cronglg encourage you to have your Pictures taken Prior to the wcdding ceremony. You
should Plan to have the Photo session end45 minutes Prior to the ceremony. (T his will allow you
to be finished and out of sight before your guests arrive and will give you an oPPor‘tunity to have a
few calm moments.) F]easc do not Forget to inform your guests and Fami]g what time to arrive for

Picturcs.

Han at least one hourfor Pl'rotos. ]Fgou have a largc extended Family or a number of children, you
should allow more time for these Photographs. A schedule of times for Fami]g groups, wcd&ing

Par’cﬁ, etc. should be communicated to those involved.

Tl’lé WOI’S]’!iP Centcr balcong Providcs a great frontal vantage Point for both a video camera and
Photographs clurirxg the ceremony. ]Ffjour Photographer has not Previouslg PhotograPhed a
wedding atthe 16/3% (Center, you may wish to set up a time for him/her to visit so the two oxcgou

mag considcr ang]es ancl backgrouncls 3OU mag WISI’I to use.

Ccrcmony

Music and Musicians

Flease keeP in mind that the WorshiP Center is used }35 Jubilee Communitg Church as house of
worship. Although we do not forbid secular music, all music should in some way have Gocl and [Tis

P]an for marriage as its theme.

]t is imPortant to remember that any musicians that you miglﬂt ask to Proviclc musical numbers for

your wcc{c{ing are not compcnsatéd bg the 1 5/3% Ccnter and an honorarium would be in order.

We are equiPPecl to Plag recorded music (CDS) oFyour choice, either instrumental music or

accompaniment Fleasc bring this music to the rehearsal hcgou will be using it.

Ccrcmong



]tcms for youruse at no chargc:
Flants: You are welcome to use the silk Plants within the room in which theg are located. At
certain times of the year, the Worship Center is decorated with Iiving Plants‘ These are
considered part of the church decorations and may not be moved. Thc Fropertg Manager will
be able to advise you on this as your wcdding date approaches.

Optional items to be rented or Purc]—mascd from another organization

Aislc Candelabras:

On the north side of the center aisle there are 8 rows of pews, and on the south side of the

center aisle there are 10 rows of pews.

Alisle Runner:
The center aisle is 40 feet long and 57%” feet wide. Your aisle runner should be a Fiberglass
material as oPPosed to Plas’cic. l]cyou choose to have a ﬂowergirl clroP flower Peta]s, you

are rcquired to use an aisle runner.



Ccrcmony

Clcan~up ~ Dressing Rooms

All dressing rooms must have all Personal items removed Prior to exiting the bui]ding.

(are should be taken to dispose of all Pins in proper receptacic&

Clcan UP ~ Worship (Centerand Fogcr

]t is the responsibilitg of the wedding Par’cg to remove all decorations you or yourmqorist have Put in
Piace. Angthing remaining, after the ceremony will be disPosed of }33 the custodial staff.

AH rental items must be returned to the rental company or arrangements made for Picl@up }33 the
company immecliate]g after the weclcling ceremony. Theg may not remain at the 1 6/%% (enter
begond the dag of the wedding.

]t is the resPonsibi]ity of the custodial staff to put away tablesJ c%airs, etc. in the Worship (Center,
]:oger, and Parking lot (if used).

Other [ vents on Day of Wedding

Tl"ICI‘C may be other events scheduled in another part of the builcling on the day ogyour wec{cling.
We will make every effort to see that events are finished in advance of the wcclcling to ensure that
you will have Par‘(ing available for your guests. The wedcling party and guests will have sole use of
the Parking lots. OF}C~5ite Par‘dng will be encouraged for any other events occurring at the same

time as your wcc{cling.

We have spaces for 15 cars inthe North lot and 21 cars in the South lot immec;iateb adjacent to
the i 6/3% Center. There is also Parking available on the streets around the 1 6/3% Center.
F]ease keep in mind that no ovemight Parkir\g is allowed in the 16/%3 Ccr\ter Parking lot.



Ceremony ~ Miscellaneous
Y

Alcoholic Bcvcragcs:
The serving of alcoholic beverages is not Permittecl onthe i 6/3% Center property under any

circumstances.

Smoking;
Smoking is not Pcrmitted in the building.

Tosscd ]tcms:

Kice, birclseecl) Comcettij g]itter, Petals or any other similar substances are not Permit’cecl to be

thrown in or out of the bui]ding.



chcption and Rehearsal Dinner

The Fc“owship [Hall will accommodate 168 Pcoplc at a sit-down meal. Ang type of reccption
(Cake, Punch, hors d'oeuvres or sit down mcal) Fo”owing a wcclcling is Permittec{. Saturclay
reccPtions must end by 9:30 FM and all removal of decorations must be comPleted bg 10:00 FM

to enable the custodial staff to clean up in PreParation for the 5unc!a3 morning, gathcring of
Jubilcc Community Church.

Hatcs

Bethlehem (rban |nitiatives has 166 decorated Plates (97 diameter) available to be used for
dinners and receptions held at the 1 6/%% Centcr. However, the 1 6/3% Center is not cquiPPed
with a commercial dishwasher, so these Platcs must be washed and dried bg hand, and this task must
be Comple’cccl by the end of the weclding recePtion‘

We have 166 ruby red ornate plates



16/%% (enter
5uilc]ing Rate Schcdulc

Senvice Fees

]ncluclecl in these fees are the charges for custoclians, use of all rooms in the 1 6/3% Center
assignec{ bg the Froperty Manager.

chding Ccrcmong & Kc[‘rcarsal—- $125

Rcccption (Building, use only, not catcrfng) -$125

Clcan UP Tzccs: AJdi’cional clean up fees will be assessed if rooms are not left in
rcasonably the same condition thcy were {:ounﬂ, including the removal of all Pcrsonal

items and decorations.

[Honorariums

Fastors and musicians are not compensated }39 Bethlehcm Urban |nitiatives. Their involvement in
this monumental event in your lives (attendance at rehearsal and wec{clirxg, sermon Preparation,
consultations with bride and groom and other keg Plagers) requires that theg Forego other

obligations, commitments and Familg time. Agcncrous giFt from youisin order.



