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1. Purpose of Google Classroom 
The purpose of the NaƟonal Youth Department Google Classroom for Local Churches is to create a live 
digital resource center for Local Church Youth Leaders and Pastors. This resource center will be useful for 
Local Youth Leaders who are just starƟng in their roles as well as Leaders who have served for longer 
periods of Ɵme. The aim is to capture many of the ideas, lessons, training, acƟviƟes, etc. that has already 
been successfully organized so that it can be shared with others and preserved for future use. This will 
help us to save Ɵme by not “reinvenƟng the wheel” on efforts already done in the past. Instead, leaders 
can build on the past successes and spend Ɵme creaƟng more things to enrich our Youth spiritually and 
naturally. It will also serve as a way of leƫng Youth Leaders know what events (such as Youth Services, 
AcƟvity Days, Trips, etc.) are happening at other local churches. The goal of this is to encourage fellowship 
between the Youth of different Progressive Church assemblies and to share resources across churches. 
Local Youth Leaders can also see which NaƟonal Youth Department Board Member is assigned to their 
church and view their contact informaƟon for direct support when needed. There are also links for 
submiƫng forms for requesƟng assistance, sharing ideas, sharing lessons, and sharing local event dates. 
 
The Classroom will provide up to date informaƟon on:  

1. Local Church and NaƟonal Church Youth Calendar Events 
2. Shared Ideas and PresentaƟons 
3. Best PracƟces for Youth Training 
4. Lesson Outlines from Local and NaƟonal Youth Departments 
5. Youth AcƟvity Outlines and Ideas 
6. Youth Announcements 
7. Contact InformaƟon for Local and NaƟonal Youth Departments  
8. Structure of the Local Youth Steering CommiƩee and Role DescripƟons 

 
(Note: AddiƟonal topics will be added in the future as deemed necessary.) 
 
People who join will receive app noƟficaƟons (if app is installed on a smart device) and email noƟficaƟons 
when new material or messages are posted. 
 

2. Who Should Join and How to Join? 
a) Who Should Join? 

The NaƟonal Youth Department Google Classroom is intended for the following persons and groups: 
1) Local Youth Officers 
2) Local Pastors 
3) NaƟonal Youth Department Officers 
4) Board of Bishops 
5) Heads of NaƟonal Church Departments 

 
The NaƟonal Youth Department Google Classroom IS NOT intended for: 

1) Parents 
2) Youth 
3) Former Officers 
4) Non-Members of Progressive Church 
5) Etc. 
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b) Google Account Required to Join 

Before you can join the NaƟonal Youth Department Google Classroom, you must first log into your Google 
Account.  
 
If you do not have a Google Account, you must first create one. Use the link below for instrucƟons on how 
to create a Google Account. 
 
hƩps://support.google.com/accounts/answer/27441?hl=en&co=GENIE.Plaƞorm%3DDesktop&oco=0  
 

c) Join Using Class link 

The easiest way to join is to use the link below: 
hƩps://classroom.google.com/c/NTQ4NDYyNjExNzA0?cjc=ijvecqz  
 
Once at the site, make sure that you are logged into your Google Account and click “Join Class” (see Figure 
1). 
 

 
Figure 1 – Click “Join Class” aŌer clicking the link to join. 

 
d) Join Using the Class code 

Follow the instrucƟons below to join with the class code: 
1. On your computer, go to classroom.google.com. 
2. You must sign in with the correct Google account. 
3. At the top, click Join class (see Figure 2 and Figure 3) 
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Figure 2 – Click the “+” in the top leŌ corner. 

 

 
Figure 3 – Click “Join Class” aŌer clicking the “+” 

 
 

4. Enter the class code: ijvecqz and Click Join (see Figure 4). 
 
 

 
Figure 4 – First enter the class code “ijvecqz” then click “Join”  
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Once enrolled in the Classroom, you will see the name of the Classroom “NaƟonal Youth Department 
Resources for Local Churches” on the LeŌ hand side under the “Enrolled” secƟon (see Figure 5). 
 

 
Figure 5 – The NaƟonal Youth Department Resources for Local Churches Classroom will appear under “Enrolled” on the leŌ-hand 
side  

 
 

3. Re-Opening and Accessing Google Classroom  
a) Website 

Once enrolled, the following web address can be used to revisit Google Classroom: 
 
hƩps://classroom.google.com 
 
Look for the “NaƟonal Youth Department Resources for Local Churches” link on the leŌ-hand side under 
“Enrolled” (see Figure 5). 
 
 

b) App on Smart Device 

The Google Classroom app can be used on Android and iOS mobile devices. The Classroom app is not 
currently available for Windows mobile devices. 
 
Install the Classroom app on Android 
Your device must have 5.0 Lollipop or later to get the latest version of the Classroom app. 

1. On your device, tap Play Store  
2. Find and install the Google Classroom app. 
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Install the Classroom app on iPhone or iPad 
Your device must have iOS 11 or later to get the latest version of the Classroom app. 

1. On your device, tap App Store. 
2. Find and install the Google Classroom app. 

 

4. Tabs Overview 
a) Stream Tab 

The “Stream” tab is the central locaƟon for viewing announcements, posts, and noƟficaƟons related to 
the NaƟonal Youth Department Google Classroom. Members can make announcements for everyone 
enrolled to see and be noƟfied of. Also, it shows the recent posƟngs of material and resources added to 
the Classroom. Members will also receive app noƟficaƟons (if installed on smart device) and email 
noƟficaƟons when new material or messages are posted. 
 

 
Figure 6 – Screenshot of the “Stream” tab 

 
b) Classwork Tab 

This is where the NaƟonal Youth Department will create Topics for storing resources and informaƟon for 
the local church Youth Leaders.  

 
Figure 7 – Screenshot of the “Classwork” tab 
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c) People Tab 

This tab allows the Classroom’s Teachers (the “Teachers” are members of the NaƟonal Youth Department 
who will serve as administrators) to manage the class roster, including adding and removing local leaders 
(Classmates), and co-teachers. The names of everyone enrolled in the class will be listed here. It can also 
be used as a shortcut to email members by clicking on the mail envelope symbol by the person’s name. 

 
Figure 8 – Screenshot of the “People” tab 

 

5. Upcoming MeeƟng Info and Events Topics 
The “Upcoming MeeƟng Info and Agenda” and “Upcoming Events and Programs” topics will only appear 
when informaƟon/material is added to the topics. This will be used to communicate any informaƟon for 
an upcoming NaƟonal Youth meeƟng or NaƟonal Youth event. 
 
See Figure 9 below for an example of how the topic headings will look. 
 

 

Figure 9 – Screenshot of the “Upcoming MeeƟng Info and Agenda” and “Upcoming Events and Programs” topics 
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6. NaƟonal and Local Directory with Assignments 
This Topic has InformaƟon on the following: 
 

 NaƟonal Youth Department Board Members with PosiƟon and Contact informaƟon 
 Local Youth Department Staff with PosiƟon and Contact InformaƟon 
 NaƟonal Youth Department Assignments to Local Churches with Local Status 

 
Figure 10 – Screenshot of the “NaƟonal and Local Directory with Assignments” topic and material 

 

7. Calendar For Local and NaƟonal Youth Events 
Click the “Shareable Online Calendar” Link to see what Youth events other Local Churches and the 
NaƟonal Youth Department have scheduled. 
 
Feel free to contact the Local Church or NaƟonal Youth Department for more informaƟon. 
 

 
Figure 11 – Screenshot of the “Calendar for Local and NaƟonal Youth Events” topic and material 
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Note: Please be sure that you are viewing the "NaƟonal Youth Department Resources for Local 
Churches" Calendar under "Other Calendars" on the leŌ aŌer clicking on the link. To view the enƟre 
month, select “Month” from the dropdown in the upper right corner (see Figure 12).  
 
New events will be added to this calendar from the “Local Youth Church Event Form” (see Figure 18 and 
Figure 19). Be sure to check this frequently because it will grow in event days as new ones are submiƩed. 
 

 
Figure 12 – Screenshot of the NaƟonal Youth Department Calendar for March 2025. See Highlighted Events on March 2nd, 15th, 
22nd, and 23rd as an example of how the Youth Related Events/Services will appear on the calendar 

 

8. Google Forms For InformaƟon Gathering 
The “Google Forms For InformaƟon Gathering” Topic houses the Google Forms that are submiƩed by the 
Local Church Leaders to the NaƟonal Youth Department 

 
Figure 13 – Screenshot of the “Google Forms For InformaƟon Gathering” topic and material 
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a) Shared Lessons and AcƟviƟes Form 

The purpose of this form is to share lessons and acƟviƟes from all the local church Youth Departments. 
The informaƟon from this will be added to the "Shared Lessons and AcƟviƟes" Topic in the Google 
Classroom for Local Churches (see Figure 24). You can also upload any files you wish to share. 

 

 
Figure 14 – Screenshot of the “Shared Lessons and AcƟviƟes Form” material 

 

 
Figure 15 – Screenshot of the Shared Lessons and AcƟviƟes Submission Form 
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b) Shared Ideas Form 

The purpose of this form is for sharing best pracƟces, ideas, and Ɵps from all the local church Youth 
Departments. The informaƟon from this will be added to the "Tips for Local Church Youth Departments" 
Google Document in the Google Classroom for Local Churches (see Figure 20 and Figure 21). You can also 
upload any files you wish to share. 

 
Figure 16 – Screenshot of the “Shared Ideas Form” material 

     
Figure 17 – Screenshot of the “Shared Ideas” Submission Form  
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c) Local Youth Church Event Form 

Please fill out this Form for a Local Service, Event, AcƟvity, or etc. Please note that this informaƟon is only 
for visibility for the Local and NaƟonal Youth Departments. InformaƟon will be added to the NaƟonal Youth 
Department Calendar for the Local Churches (see Figure 12). 
 

 
Figure 18 – Screenshot of the “Local Youth Church Event Form” material 

 

           
Figure 19 – Screenshot of the “Local Youth Church Event” Submission Form 
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d) Shared Ideas and Tips for Local Churches 

This topic will store the CollecƟon of Shared Ideas and Tips from Local and NaƟonal Youth Departments 
Document. New ideas will be added to this document from the “Shared Ideas Forms” see Figure 16 and 
Figure 17. There is also informaƟon about the structure and roles in the Youth Department. Be sure to 
check this frequently because it will grow in content as new ideas are submiƩed. 
 
 

 
Figure 20 – Screenshot of the “Shared Ideas and Tips for Local Churches” Topic and material 

 
 

 
Figure 21 – Screenshot of the “Shared Ideas and Tips for Local Churches” Google Document Table of Contents 
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9. NaƟonal Youth Department Lesson Outlines 
This Topic will store the Lesson Outlines created by the NaƟonal Youth Department. These are the 
lessons that the NaƟonal Church believes that all Youth should be taught. 

a) 2024-2025 Lesson Outlines 

AƩached Outlines are meant to serve as templates to build on for creaƟng lessons for the Youth. 
 
NaƟonal Youth Department lesson outlines are on the following Topics: 
1.     “Not Always Young” 
2.     “Come Taste and See that the Lord is Good! Drawing Others to God” 
3.     “Planning for the Future” 
4.     “Your ResponsibiliƟes to Your Aging Parents” 
5.     “The Importance of EducaƟon” 
 

 
Figure 22 – Screenshot of the “2024-2025 Lesson Outlines” material 

 

Figure 23 – Screenshot of the “2024-2025 Lesson Outlines” Table of Contents 
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10. Shared Lessons and AcƟviƟes 
This Topic stores all of the shared lessons and acƟviƟes from other local church Youth Departments. This 
material will serve as examples and/or templates for other Youth Leaders. A descripƟon of the Lesson or 
AcƟvity will be provided with detailed aƩachments. Figure 24 shows an example of material for a “Career 
Expo” AcƟvity in Killian, SC.  New shared material will be added to this Topic from the “Shared Lessons and 
AcƟviƟes Form” (see Figure 14 and Figure 15). Be sure to check this frequently because it will grow in 
content as new material is submiƩed. 
 

 

Figure 24 – Screenshot of the “Shared Lessons and AcƟviƟes” Topic and material 

 

11. Documents, Forms, Templates 
This topic will store general and miscellaneous documents, forms, and templates that local Youth 
Leaders can use for their Youth Department. 

 

Figure 25 – Screenshot of the “Documents, Forms, Templates” Topic 
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12. MeeƟng Notes and Slides 
This topic will store the MeeƟng Notes, MeeƟng Hand-outs, and MeeƟng Slides from any meeƟng that 
the NaƟonal Youth Department has with Local Church Leaders. 

 

Figure 26 – Screenshot of the “MeeƟng Notes and Slides” Topic 

 

13. Previous Events and Programs 
This Topic will store any previous events or programs that the NaƟonal Youth Department did. 

 

Figure 27 – Screenshot of the “Previous Events and Programs” Topic 

 


