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General Measures 
This document provides staff and families a current view of what the opening of 
the school on September 8 will look like. This is a fluid document and can be 
modified as the environment changes. These guidelines are based on the best 
information received at this time from the state of California. 

• We have established and will continue communication with local and State 
authorities to determine current disease levels and control measures in our 
community and will regularly review all updated guidance issued by these 
agencies. 

• We will collaborate with other schools in our region, including our county 
office of education and our superintendent to follow guidance for keeping 
our students, staff, and community as safe as possible. 

• We have developed a plan for the possibility of repeated closures if persons 
associated with the facility become ill with COVID-19. 

• We have developed a plan to support students with access and functional 
needs who may be at increased risk of becoming infected or having 
unrecognized illness due to COVID-19. 

• We are aware of Cal/OSHA requirements to conduct site-specific hazard 
assessments and have developed and implemented a plan to protect 
employees. 

 

Promote Healthy Hygiene Practices 
• We will teach and reinforce washing hands, avoiding contact with one’s 

eyes, nose, and mouth, and covering coughs and sneezes among students 
and staff. 

• Students and staff will use facial tissues to wipe their nose and will be 
taught to cough /sneeze inside a tissue or their elbow. Used tissues will be 
thrown away and hands will be washed immediately with soap and water 
for 20 seconds or hand sanitizer will be used.  Each student will have a 
tissue box on their desk. 
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• Students and staff will wash their hands before and after eating; after 
coughing or sneezing; after being outside; and before and after using the 
restroom. 

• Students and staff will wash their hands for 20 seconds with soap, rubbing 
thoroughly after application, and use paper towels (or single use cloth 
towels) to dry hands thoroughly. 

• Staff will model and practice handwashing. 
• Students and staff will use fragrance-free hand sanitizer when handwashing 

is not practicable. Sanitizer must be rubbed into hands until completely dry. 
Frequent handwashing is more effective than the use of hand sanitizers. 

• Children under the age of 9 will use hand sanitizer only under adult 
supervision. 

• We will develop routines enabling students and staff to regularly wash their 
hands at staggered intervals. 

Face Coverings 

• We will teach and reinforce use of cloth face coverings, disposable masks, 
or face shields. Face coverings are most essential when physical distancing 
is not practicable. 

• All staff will use face coverings. A face shield may be used for reading 
activities but the teacher must maintain 6 feet distance at all times.  

• Children 2-2nd grade are highly encouraged to wear a face covering but may 
use a face shield in lieu of the face covering if there cannot be a perfect seal 
to the child’s face. 

• Children 3rd grade and older are required to wear a face covering but may 
use a face shield if medically excused. The student’s health card will be 
updated. 

• All students in grades K-6 will use cloth or disposable face coverings. 
• Younger students will be taught to use cloth or disposable face coverings 

appropriately. 
• All staff and students will wear a clean face covering each day. 
• Food service workers will use gloves and face coverings 
• Students and staff will be frequently reminded not to touch the face 

covering and to wash their hands. 
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• Information will be provided to all staff and families in the school 
community on proper use, removal and washing of cloth face coverings. 

• The school will maintain a supply of approximately 100 face coverings on 
hand for staff and students to use when needed.   

• The school has a supply of approximately 30 face shields on hand for 
student and staff use. 

 
 

Intensify Cleaning, Disinfection, and Ventilation 
We will ensure adequate cleaning and sanitation supplies to support healthy 
hygiene behaviors; including soap, tissues, no-touch trashcans, and hand 
sanitizers with at least 60 percent ethyl alcohol for staff and children who can 
safely use hand sanitizer. 
 
Students will use reusable water bottles instead of drinking from the drinking 
fountain. 
 
Frequently touched surfaces will be cleaned and disinfected frequently 
throughout the day. 

• Door handles 
• Light switches 
• Sink handles 
• Bathroom surfaces 
• Tables 
• Desks 
• Chairs 

 
We will limit the use of shared playground equipment in favor of physical 
activities that require less contact with surfaces. 
 
We will open doors and windows, weather dependent, to provide additional 
ventilation in the classrooms. 
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We will limit the use of sharing objects and equipment, such as toys, games, and 
art supplies to the extent practicable. When they are shared, they will be cleaned 
and disinfected between uses. 
 
The cleaning products used will be approved for use against COVID-19 on the 
Environmental Protection Agency (EPA) – approved list “N” and all instructions 
will be followed. 

• To reduce the risk of asthma related to disinfecting, we will aim to select 
disinfectant products on the list “N” with asthma-safer ingredients. 

• We will use disinfectants labeled to be effective against emerging viral 
pathogens and follow label directions for appropriate dilution rates and 
contact times.  

• Those using these products will be equipped with proper protective 
equipment. 

• We will establish a cleaning and disinfecting schedule in order to avoid both 
under- and over-use of cleaning products. 

• We will ensure proper ventilation during cleaning and disinfecting.  
• We will use a steamer at the end of each day to disinfect all areas. 

 

Implementing Distancing Inside and Outside the 
Classroom 

Arrival and Departure 

• We will minimize contact at school between students, staff, families and 
the community at the beginning and end of the school day. 

• We will designate routes for entry and exit, using as many entrances as 
practicable. 

• There will be markers placed every six feet for students to stand on to avoid 
close contact. 
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• Students will enter the front gate on the north side of the school and exit at 
the south gate.  Directional markers and signs will be placed on the gates to 
guide students and staff. 

• Parents will wait in their vehicle or outside the school gate when dropping 
off or picking up their student(s).  Only one family at a time will be allowed 
at the gate by staggered drop offs and pick-ups. 

• Parents will be prohibited from entering the school unless they have made 
prior arrangements. 

• Parents visits will be limited to the school office only. 

Cohorting  
When students enter the classroom, they will go to their assigned seats. These 
seats and desks are a cubical with plastic on all sides. There can be up to 12 
students in each classroom. The same teacher will be with those 12 students all 
day for all activities.  

When students go outside for lunch they will sit 6 feet apart at tables that are 
outside.  

When it is recess time, the students will be divided into two groups of 6 and they 
will be assigned to two different areas of the playground. 

When and if there is an activity in which they need to be in groups, these will be 
at the maximum of 6 in each group with all students and teachers wearing masks. 

Classroom Space  

• Students will remain in the same space and in groups of no more than 12 
students.  

• Each teacher will stay with their group of 12 students throughout the day. 
• Students will be assigned seating that will remain in effect the entire year. 
• We will maximize space between desks with a minimum of 6 feet. 
• We will use plastic dividers between the desks so three sides are protected.  
• We will use activities appropriate for small groups (12) and have play 

spaces to maintain separation. 
• We will minimize movement of students, teachers, and staff as much as 

practicable. 
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• We will give instruction for maximizing spacing and ways to minimize 
movement in both indoor and outdoor spaces that are easy for students to 
understand.  This includes signage, arrows, and floor markings to direct 
traffic flow. 

Non-classroom spaces 

• Signs will be placed in highly visible locations (school entrances, restrooms) 
that promote everyday protective measures. 

• We will limit nonessential visitors, volunteers and activities involving other 
groups. 

• We will limit communal activities where practicable. 
• When parents/visitors need to visit, they will be screened before they enter 

the building. Visiting parents will be required to use a facial covering and 
remain in the school office. 

• We will use the outdoor space as much as possible for instruction. 
• We will stagger the use of time for students to use the restroom. Only one 

in a restroom at a time. 
• We will eat meals outdoors. Student will not be allowed to share foods or 

utensils. 
 
 
 

Limit Sharing 
• Each child will have a locker to keep their belongings in. Lunch boxes need 

to be taken home every day to be cleaned. 
• Backpacks will not be allowed. 
• There will be a supply of items needed. They will be cleaned and disinfected 

between uses. 
• We will avoid the sharing of electronic devices, clothing, toys, books and 

other games or learning aids as much as practicable. 
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Train all Staff and Educate Families 
We will train all staff and provide educational materials to families in the 
following safety actions: 

• Enhanced sanitation practices 
• Physical distancing guidelines and their importance 
• Use of face coverings 
• COVID-19 specific symptom identification 

 
We will provide information to all staff and families on proper use, removal, and 
washing of cloth face coverings. 

 
Check for Signs and Symptoms 

We will actively encourage staff and students who are sick or who have recently 
had close contact with a person with COVID-19 to stay home. We will make 
distance learning available for students that need to stay home so they will not 
get behind in their work. 
 
The principal or teacher in charge will implement screening and other procedures 
for all staff and students entering the facility each day. 

• The principal or school secretary will screen all students as they leave their 
vehicle before they enter the school grounds. 

• We will conduct visual wellness checks and take students’ temperature 
with a no-touch thermometer. 

• The principal/secretary will ask all persons about COVID-19 symptoms 
within the last 24 hours and whether anyone in their home has had COVID-
19 symptoms or a positive test. 

• The principal/secretary will make available and encourage use of hand-
washing stations or hand sanitizer. 

• The principal/secretary will document/track incidents of possible exposure 
and notify local health officials, staff, and families immediately of a positive 
case of COVID-19 while maintaining confidentiality, as required under 
FERPA and state law related to privacy of educational records. 
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• If a student is exhibiting symptoms of COVID-19, we will communicate with 
the parent/caregiver and refer to the student’s health history and/or 
emergency card to identify if the student has a history of allergies.  See the 
following section for further details.  

• Staff members will be tested monthly on a rotating basis. Staff will be 
tested at Ridgecrest Regional Hospital testing site every three months. 

• When the community is not offering free testing, the staff will use their 
personal health insurance benefits. 

We will monitor staff and students throughout the day for signs of illness and will 
send home students and staff with a fever of 100.4 degrees or higher, cough or 
other COVID-19 symptoms. Students will be able to continue schoolwork via 
online learning from home. 

 

Plan for When a Staff Member, Child or Visitor Becomes 
Sick 

We will place anyone who exhibits symptoms of COVID-19 in the office with the 
doors closed to isolate that individual and will notify the child’s parent/guardian 
immediately. 

If there is more than one student exhibiting symptoms, the second child will be 
placed in the robotics room. If there is a third student exhibiting symptoms, they 
will be placed in the art room. 

Any student or staff exhibiting symptoms will be required to immediately wear a 
disposable medical face mask and wait in isolation until they can be transported 
home or to a healthcare facility, as soon as practicable.  

At that time the girl’s bathroom in the modular will become the restroom the 
students with COVID-19 symptoms will use. 

We will call the parent (or authorized adult if parent cannot be reached) for safe 
transportation home or healthcare facility, as appropriate, when a student is 
exhibiting COVID-19 symptoms: 

• Fever 



10 
Revised: August 20, 2020 

• Cough 
• Shortness of breath or difficulty breathing 
• Chills 
• Muscle pain 
• Headache 
• Sore throat 
• New loss of taste or smell 
• Fatigue  
• Nausea/Vomiting 
• Diarrhea 

We will notify health officials, staff, and all families immediately of any positive 
case of COVID-19 while maintaining confidentiality as required by state and 
federal laws 

For serious injury or illness, we will call 9-1-1 without delay. We will seek medical 
attention if COVID-19 symptoms become severe, including persistent pain or 
pressure in the chest, confusion, or bluish lips or face.  

We will close off all areas that came into contact by the infected person for deep 
cleaning and disinfection before reopening.  To reduce the risk of exposure, we 
will wait as long as practicable to clean and disinfect. 

We will advise sick staff members and students not to return until they have met 
CDC criteria to discontinue home isolation, including 3 days with no fever, 
symptoms have improved and 10 days since symptoms first appeared. 

We will ensure that students have access to instruction when out of class, as 
required by federal and state law. 

We will provide students, teachers, and staff from a higher risk group the 
opportunity for telework, virtual learning, independent study, and other options 
as feasible to reduce travel to schools. 
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Maintain Healthy Operations 
We will monitor staff absenteeism and have trained back-up staff where needed. 

We will monitor the types of illnesses and symptoms among our students and 
staff and will isolate them promptly, if needed. 

The school secretary and the principal will be responsible for responding to 
COVID-19 concerns. They will be trained to coordinate the documentation and 
tracking of possible exposure, in order to notify local health officials, staff and 
families in a prompt and responsible manner. 

The school will maintain a communication system that allows staff and families to 
self-report symptoms and receive prompt notifications of exposures and closures, 
while maintaining confidentiality. 

We will consult with local health departments if routine testing is being 
considered by local educational agency. 

Students who are at higher risk for severe illness or who cannot safely distance 
from household contacts at a higher risk, will be provided options such as 
telework/virtual learning. 

 

 

 

Considerations for Partial or Total Closures 
Daily checks will be made with the local public health department, state, and local 
orders, pertaining to transmissions and closures in the area.  Adjustments will be 
made accordingly.  We will check state and local orders and health department 
notices daily about transmission in the area or closures and adjust operations 
accordingly. 

When one student, teacher, or staff member tests positive for COVID-19 and has 
exposed others at the school, we will implement the following steps: 
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• The principal and school superintendent will follow the recommendation of 
the local public health official to determine whether a school closure is 
required, including the length of the closure and the risk level within the 
community. 

• The individual will quarantine at home for 14 days after close contact with a 
person who has COVID-19.   The classroom or office where the patient was 
based will typically need to close temporarily as students or staff isolate. 

• Additional close contacts at school, outside of a classroom, should also self-
isolate at home. 

• Areas of the school visited by the COVID-19 positive individual will be 
closed temporarily for cleaning and disinfection. 

• When a school closure is implemented, we will communicate closure plans 
to students, parents, teachers, staff, and the community. 

• We will communicate to our staff information regarding labor laws, 
disability insurance, family leave, unemployment insurance and related 
employment matters from our parent organization, the Southern California 
Conference of SDA. 

• We will provide guidance to parents, teachers, and staff reminding them of 
the importance of community physical distancing measures while a school 
is closed, discouraging students or staff from gathering elsewhere. 

• We will continue with our distance learning plan, set up during the spring of 
2020, for the continuity of education. 

• We will maintain regular communications with the local public health 
department. 
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COMMUNICATION PLANS 
 

• We will communicate frequently with students and parents either in-
person, by email, text, or phone to provide current information about 
school-wide, state, and local procedures, policies, school closings, and 
other essential information 

• We will inform local health officials, school superintendent, staff, and 
parents immediately upon confirmation of a positive case of COVID-19 
within the school or its families.  We will carefully maintain confidentiality 
as required under FERPA, HIPPA and state law related to privacy of 
educational records. 

• We will communicate with local and State authorities to determine current 
disease levels and control measures in our community and will regularly 
review all updated guidance issued by these agencies. 

• We will communicate with all school stakeholders—students, parents, 
board members, superintendent, and community to provide essential 
information about the status of the school throughout the pandemic. 

 


