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This document is designed to provide details for those that will be serving in a special capacity during 
one of the regular Sunday services.  It is not designed to describe the permanent order of service 
(please see Planning Center).  Please plan on attending the pre-service meeting 10 minutes before 
each service.   
 
Unless otherwise directed, please stand in the center-front of the stage.  In the pre-service meeting 
you will be told which mic you will use and where it will be located.  The mics need to be turned on 
about 5 seconds before you speak so that they have an opportunity to connect.   
 

Regarding the Welcome 
 
The “Welcome” is a time to call the church to worship and focus their hearts on God.  If several people 
are still wandering around the sanctuary it is appropriate to ask the audience to find their seats. 

 
Regarding the Sermon 
 
If you are not introduced by one of the Elders before you preach, we ask that you follow the script 
below when you first take the stage, after praying: 
 

“The oldest group of Freshwater Kids can make their way out of the room at this point.  The 
rest of us can take our copy of God’s Word and turn in it to (book and chapter).  If you’re a 
guest with us this morning, welcome.  I am (insert name), I’m (insert relationship with 
Freshwater).  We have a sermon outline available for you.  If you didn’t get one when you 
walked in today and you would like a paper copy please raise your hand right now and one of 
the service hosts will run by and give that to you.  Also, you can always open up the Freshwater 
Church Jefferson City App and in that app click on Worship Service, and then you can click on 
Notes for fillable notes on your phone”.   

 

Regarding the Offering Emphasis 
 
The offering emphasis is a time of reflection and encouragement before the church worships God 
through giving. The Offering Emphasis lesson should be about 2 minutes.  The emphasis should seek to 
incorporate scripture that teaches on the concept of giving or generosity, or showing the fruit of 
faithful giving.   
 
Begin by introducing yourself if you haven’t already done so earlier in the service.  Next state, ‘This is 
the time in the service when we give our Partners and regular attenders an opportunity to worship the 



Lord through giving.  If you are a guest with us know that we do not expect you to give in any way.”  
Next, proceed with the prepared 2-minute lesson on giving.  At the end of the teaching, please 
conclude by stating “Here at Freshwater we have 5 different ways that you can give. The first is 
through the giving baskets which are going to be passed in just a second.  The second is online at 
freshwaterjc.com.  The third is through the freshwater app.  The fourth is through the giving box 
located in the foyer, and the 5th is through the giving kiosk where you can give by debit card located in 
the foyer as well.”   

 
Regarding Communion 
 
Communion is normally immediately after the sermon.  The introduction for Communion should 
generally last 2-3 minutes, unless directed otherwise.  Some details that should be mentioned are: 
 

1.  Freshwater has “open communion”, in that all believers that have been baptized by immersion 
are invited to participate, no matter if they are a member (or, partner) of Freshwater. 

2. The giving baskets are on the tables if they would like to give during Communion. 
3. Gluten Free bread is available to those with a gluten intolerance.   
4. Logistics:  While at Southridge, there are 2 communion tables at the front.  It is best if you enter 

the aisle closest to you that has a table at the front, and exit along the outside or the middle 
aisle (whichever will work best for you to reach your seat).   

 

Regarding the Closing Announcements 
 
This time of the service seeks to accomplish 3 primary activities: 
 

1. Welcome the guests.  
“If you’re a guest with us this evening, we want you to know that we are so happy that 
you’re here with us.  We’ve got a free t-shirt or hat waiting for you at the Connect Table 
just as our gift to you for coming and hanging out with us this evening.  When you walk 
out of this room, immediately down that hall and to the left you will see a sign hanging 
down that says “Connect”.  Stop by there and one of the attendants would love to give 
you that gift before you leave.” 

2. Review closing announcements. 
a. Generally, the announcements that are in the worship guide will be reviewed with 

the closest events being described first.  Discuss with Pastor Joshua which 
announcements need to be reviewed, and to what extent.   

3. Closing Prayer and encouragement 
a. Close with an encouragement to attend their particular Life Group that week, to love 

their neighbor as themselves, and to be back at the corporate gathering next 
Sunday.  Closing prayer is appropriate.  When prayer is completed, please say “You 
are dismissed”.   

 
The list of closing announcements will be on the back-wall monitor for you to view.   


