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Letter from  
the Student 
Minister 
Hello, 

 If you are reading this letter, then 
you may be interested in serving 
Freshwater Children’s Ministry. In this 
Handbook you won’t only see the the 
different opportunities to serve, but you will see why we do the things we do 
and why it is important that we have people like you serving in our ministry.  
 In order for our Student Ministry to be successful, it is necessary to 
have adult leaders who love Jesus and are passionate about investing into 
the lives of our children with God’s word during their most formative years 
so that we can make and grow disciples who are totally committed to 
Jesus. With one of Freshwater’s Core Values being Disciple-Making, it is 
important to note that we don’t expect you to be perfect at being a disciple-
maker. Rather, being a disciple-maker is someone that relies on the 
perfection of Christ’s sacrifice, His word, and His grace; and desires to see 
the Lord’s work in the lives of students that come to Freshwater. 
 After reading through the rest of this packet, you will see that we have 
many areas available for you to serve. Each role is unique and important so 
that we can have the right mix of people on our team to adequately serve 
our students at Freshwater and reach out to the community with the good 
news of Jesus! 
 I look forward to talking more with you about our Student Ministry and 
your involvement! 

Your bother in Christ, 

Kyle A. Kennicott 
Student Minister 
kyle@freshwaterjc.com 
July 2020 
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Serving Opportunities: 
The opportunities below are for both 1st & 2nd Service. 

Please note: We welcome high school students to serve only as a helper. 

Steps for becoming a Servant: 
1. Express interest to the Student Minister: Some people have a desire to serve, while 

others might think they do not have anything to offer. However, sometimes the most 
“unlikely people make for excellent leaders! 

2. Receive and Read over the entire packet. This information will help you understand 
the Children’s ministry better. If you feel overwhelmed or have questions, please 
contact the Student Minister. 

3. Complete the Application packet and turn it in to the Student Minister 
4. Complete the Background Check & get involved! 
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Young Kids Teacher/ Helper 
• Nursery Main Helper 
• Nursery Helper 
• 1 year old Teacher 
• 1 year old Helper 
• 2 year old Teacher 
• 2 year old Helper 
• 3 year old Teacher 
• 3 year old Helper 
• 4 year old Teacher 
• 4 year old Helper 
• Age 5 to grade K Teacher 
• Age 5 to grade K Helper 

Older Kids Teacher/ Helper 
• 1st grade Teacher 
• 1st grade Helper 
• 2nd grade Teacher 
• 2nd grade Helper 
• 3rd grade Teacher 
• 3rd grade Helper 
• 4th grade Teacher 
• 4th grade Helper 
• 5th to 6th grade Teacher 
• 5th to 6th grade Helper 

Other needs: 
• Check-in/ Floater 
• Substitutes
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Philosophy of Freshwater Kids 

Psalm 78:4, 6-7 “We will not hide them from their children, but tell to the coming 
generation the glorious deeds of the LORD, and his might, and the wonders that he has 

done.  That the next generation might know them, the children yet unborn, and arise 
and tell them to their children, so that they should set their hope in God and not forget 

the works of God, but keep his commandments.”   

Freshwater Church’s Vision:   
Freshwater Church exists to be a church that is making disciples by leading the people 
of our community and world into a totally committed relationship with Jesus Christ. 

Purpose of Freshwater Kids: 
The purpose of Freshwater Kids is to welcome children and love them as we teach the 
Gospel according to the scriptures of Freshwater Church’s children.  Even at their 
young ages, we seek to allow God to use us to impact them with the understanding of 
the Gospel and build a solid foundation of truth in a loving and safe environment.   

How will this be accomplished? 
Prayer, People, Proclamation, Patience 

Prayerful dependence on the Spirit  

It is the Spirit, not people who change lives in making and growing disciples. Everything 
that we do will be done in prayer, seeking and asking for the Spirit to be at work to grow 
our people in the teaching of the Scriptures and relational activities. 
1 Corinthians 3:6/ Mark 4:1-9  
People are God’s fellow workers  

God desires for us to become disciples. He accomplishes this through His plan of 
salvation and grace, His Word, and His Spirit. Part of His plan is to utilize His people to 
achieve this purpose. Now, this work of building and growing disciples is not dependent 
upon any one believer, but he uses all believers according to His will. Freshwater 
Church, is a church that will equip parents and leaders for the work of making and 
growing disciples of all ages. 
Ephesians 4:11 & 12  
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Proclamation of the good news of the Bible in multiple ways  

Colossians 1:28 says it best, “Him [Jesus Christ] we proclaim, warning everyone and 
teaching everyone with all wisdom, that we might present everyone mature in Christ.” 
Discipleship begins and advances through the proclamation of Jesus in the Bible. Fun 
activities and healthy relationships  are beneficial for children, but they are not how 
children come to a saving and growing faith in Jesus. It is through parents and leaders 
proclaiming and teaching the Jesus of the Bible to the kids that God has brought to us. 

Patience, step by step  

Disciple-making deals with the messy realities of weariness and faintheartedness. 
Sometimes we can be tired or frustrated with a child that acts out, cries the entire time 
in the classroom, or just doesn’t seem to understand the lesson week after week. God 
has been patient with us in numerous ways with our growth in Christ, so part of what it 
means to show the love of Christ to our kids is to be patient with them because our 
good God has been patient to us. Therefore, as leaders and parents, we must be 
patient and preserver as God grows His people through His Word.   
Hebrews 12:3-5  

Working with Parents 
When it comes to discipleship, parents are the ones that the Lord has given primary 
responsibility to raise and train their children in the way of the Lord (Prov. 22:6; Eph. 
6:4). Freshwater Student Ministry desires not to take over this responsibility, but instead 
come alongside the parents and help them in this endeavor. Therefore, it is strongly 
encouraged that parents find ways to reinforce what was taught on Sunday throughout 
the week through reading the Bible story again, activities that relate to the Bible story, 
questions concerning the Bible story. For help with this please talk to your child’s leader, 
the elders, or Staff at Freshwater Church. 
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Policies & Procedures for 
Teachers/Helpers 

Expectations in Freshwater Kids Classroom 

Prior to Sunday Morning: 
• Read over your lesson for the week. Check for any extra supplies needed. 
• Study the lesson for Sunday. What did you learn or what were you reminded of in 

your study? 
• Plan your lesson. What is the Big Picture Question and the Main Point? How 

does the story point to the Gospel? What structure do you need to have in your 
classroom? 

• Let the Freshwater Kids staff know of any supplies you will need in your class or 
for your lesson. 

• Pray over your students - pray for their hearts, their families, and for them to truly 
know Jesus. 

Sunday Morning: 
Before Class: 

• Arrive 15 minutes ahead of time. 
• Wear Freshwater Kids nametag.   
• Gather necessary supplies and get your room ready. 
• Pray!! Pray continually for God to use you to teach truth, for the students’ hearts 

to be open to the Word of God, and for God to be glorified among us. 
During Class: 

• Greet parents at the door. Learn their names and their child’s name. Welcome 
them too Freshwater if they are a visitor. 

• Greet students by name! Relationships matter! Be proactive in building a 
relationship with the student and family. 

• Give students directives as soon as they enter the classroom. Direct them to a 
certain activity, to their seat, etc. Establish structure right away. 

• Use the provided roll sheet to mark attendance and record any visitors at the 
bottom. 

• Kids will do what we do - we lead by example. 
• Include kids in the teaching process. Keep them active, ask questions, role play, 

etc. 
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• Always use the Bible - read the story from the Bible, find the story in the Bible. 
Help the kids understand that the Word of God is true and pray that they would 
have a love for the Scriptures. 

• Always incorporate the Gospel!! Be ready to share the Gospel both to the group 
and individually. Emphasize the significance of the Gospel to every lesson you 
teach. You may only get this one chance to share the Gospel with a child through 
your lesson! 

• PRAY! Don’t cease to pray as you are teaching, instructing, and loving kids in 
your classroom! 

After Class: 
• Greet parents again as they pick up their child. 
• Thank the child for joining you today and call them by name! 
• Send home with each child the following: Gospel Project craft/activity pages and 

the Gospel Project Story Trading Card. 
• Send postcards to any visitors that came to your class today. The Minister of 

Disciple-Making will be picking these up from you - have them ready! 
• PRAY!! Pray that as students go, God would continue to use the truth of the 

Gospel from the story today to draw them to Himself. 
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 Discipling Babies and Toddlers 

Mark 9:36-37 “And Jesus took a child and put him in the midst of them, and taking him 
in his arms, he said to them, “Whoever receives one such child in my name receives 
me, and whoever receives me, receives not me but him who sent me.” 
As you welcome the tiniest of Freshwater in the name of Jesus, you welcome Christ 
Himself. God is with us as we rock babies, wipe noses, keep them dry, happy, and full of 
snacks. He is using you, His servant, to love them and help build the beginnings of their 
foundational understanding of the Lord and His church. 
In the baby and toddler classrooms at Freshwater, we offer Gospel Project Babies and 
Toddlers curriculum to provide activities/resources for our littlest Freshwater attendees.    
As you care for the children entrusted to your care, you can support babies and toddlers 
spiritual growth by: 

• PRAYING!! Pray for these little ones as you rock them, play with them, feed 
them, and love on them. What a powerful ministry we can have by simply praying 
for these children and families we have the privilege of serving. 

• Read to the little ones about God and Jesus. Use provided board books, story 
books and videos to share God’s truth found in scripture. 

• Talk often about God and Jesus. 
• Constantly tell the children that Jesus loves them. 
• Use teachable moments to highlight God’s truth. Example: God gives us what we 

need (snacks), God shows us how to love others (sharing), etc. 
• As children are learning how to talk - help them learn words of our faith such as 

God, Jesus, Bible and pray. 
• Play worship music and include babies and toddlers in worship and prayer. 

Toddlers can learn the words to children’s worship songs and enjoy singing 
together. 

• Pray with babies and toddlers and explain that prayer is talking to God. 
• Make prayer a part of your classroom routine (before snacks, etc). 
• Know that babies and toddlers are continually learning from their environment – 

which means they are learning while at church! 
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Freshwater Kids 
Preschool-Kindergarten Teacher/Helper Guide 

Policies & Procedures 

Mark 10:14 Jesus said, “Let the little children come to me, and do not hinder them, for 
the kingdom of God belongs to such as these.” 
 Thank you for serving in Freshwater Kids.  We firmly believe that God uses the 
sacrifice of our time, energy, and resources through serving to grow us more into the 
likeness of His Son.  The children we serve are also greatly influenced by the stability 
and faithfulness you provide in the classroom.  Your role is a key part in the formation of 
their Gospel understanding as it relates to our church community.  You are greatly 
appreciated! 
 The following is a list of general expectations and procedures for all Freshwater 
Kids events occurring on, but not limited to, Sunday morning.   

RESPONSIBILITIES/EXPECTATIONS OF PRESCHOOL TEACHER/
HELPER 

GENERAL 
• Complete a Freshwater Kids application and agree to maintain an updated 

background check as directed by Freshwater staff. 
• Arrive promptly.  Please be in your room and ready at least 15 minutes before the 

service starts.  First service teachers/helpers should be ready at 9:15 and second 
service teachers/helpers at 10:45. 

• All teachers/helpers will serve one service and attend another.  We believe God 
calls us to serve His church, but it is of high priority to not neglect worshipping 
together in congregational worship on Sunday mornings. 

• Freshwater Kids teachers/helpers set a positive example for children and their 
families by living as an authentic witness of Christ and through full involvement in 
the ministry of the church. 

ABSENCES/SUBSTITUTES 
We realize that serving each week can be a sacrifice for you, your family, and your 
schedule.  We know that God uses our sacrificial serving as a means to grow us more 
and more into the likeness of His Son.  The children we serve are also greatly 
influenced and impacted by the stability and faithfulness you provide in the classroom.  
Your role is no small influence in the formation of their Gospel understanding as it 
relates to our church community.  You are greatly appreciated!!!  
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• Use the provided substitute list to find a replacement for that week.  Please 
respect the privacy of families and do not share this list with others who are not 
involved in Freshwater Kids. 

o If possible, make contact with a parent before or after class face to face. 
• Inform the Minister of Student Minister via email or text that you will be gone and 

who will be subbing for you. Please find someone before messaging the Student 
Minister. 

• If you cannot find a replacement by Saturday evening at 5 pm – please let the 
Student Minister know.  If no proper substitute can be found, the classroom will 
close and visitors will be sent to another room while regular attenders/partners 
children will worship with their parents. 

• If you awaken ill on Sunday morning, please try to find a replacement from the 
sub list.  Please text Kyle to let him know as well so arrangements can be made 
Sunday morning to accommodate our children. 

• Do your best to resource the substitute who is replacing you with the correct 
curriculum and activities. 

CLASSROOM EXPECTATIONS AND INSTRUCTION 
CLASSROOM ROUTINES 

• Check in to your classroom and make sure everything is in order and you have 
all the supplies that you need.  Make sure you are also wearing your name tag.   

• Welcome and greet each child and parent.  All helpers should be ready to greet 
and welcome children as they arrive and get any special instructions from the 
parents.  Greeting by name and getting to know the parents is a great way to 
love on each family and increase their confidence of our care. 

• Mark each child on the roll sheet and add any visitors. 
• Give the children in your classroom your full attention and care.  Teachers and 

helpers should not spend time visiting with friends or family members at their 
classrooms doors during class times.  Please refrain from using electronic 
devices unless specifically used for classroom use (iPads, laptops, smartphones, 
etc.). 

• All children’s belongings should be kept in diaper bags when not in use.  Parents 
should label personal items with children’s full names.  If labels are not present, 
please use the tape and marker provided to label items.  

• Age appropriate snacks will be provided by the Freshwater Kids Ministry Staff for 
each classroom.  Parents are asked not to send snacks from home unless there 
is a special circumstance such as a food allergy.  This can be cleared with the 
Freshwater Kids Ministry Staff.    
**We must maintain nut free in the Freshwater Kids hallway and 
classrooms. Please be sure all nut related items stay out of the classroom. 
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**Please limit the snack portions to a snack cup size to conserve our supplies. 
Use paper towels or cups that are provided in the classroom as ‘plates.’  

• Babies will be given bottles as scheduled by parents or as needed. Baby food or 
cereal is not to be given unless cleared by the Freshwater Kids Ministry Staff.  

• Establish strong classroom routines, structure, and boundaries. Little ones thrive 
in these environments!  

TEACHING 
• Weekly lessons will be taught from the provided Gospel Project curriculum.  

Lessons should be taught with a variety of learning and teaching styles, 
including, but not limited to stories, art, music, centers, and projects.  The 
curriculum includes suggestions of activities and recommended supplies.  
Additional activities may be done as long as they reinforce the Bible point from 
the lesson.  Please try to stay as current with the curriculum as possible, 
preparing in advance for your Sunday lesson. 

• Use the Bible as much as possible so children will begin to understand the value 
and importance of God’s Word.   

• Let the Minister of Disciple-Making know of any additional supplies or resources 
you may need in advance of the lesson.   

• Report defects and/or problems with the classroom supplies, toys, and 
equipment to the Minister of Disciple-Making and ministry team. 

CLASSROOM DISCIPLINE/CRY RULE 
• Try to resolve behavior issues quickly and quietly.  Work with the parents to 

resolve the problem outside the hearing of the child in question.  If the situation 
requires additional attention, contact the Minister of Disciple-Making.   

• Little ones can be distressed at drop-off or experience separation anxiety.  
Encourage parents to make the goodbye quick and not linger at the door – this 
can cause more anxiety.  Most children will calm down within 10-15 minutes.  The 
child might require additional care from one of the classroom volunteers.  If 
parents want to check on a child – they should find a Freshwater Kids 
coordinator or ministry director as parents peeking their heads in can be more 
upsetting for little ones. 

• If an infant or toddler is still struggling and crying after trying several different 
activities over the span of 10 minutes and the child is still inconsolable – for the 
well-being of the child and other children in the room – you may contact the 
child’s parents so they can see to the needs of their child. 

• See the Freshwater Kids Discipline and Classroom Management guide for 
details.   
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OUTREACH TO THE PRESCHOOL CHILD & FAMILY 
• First and foremost – commit to pray for the children in your class and their 

families.  
• Use the visitor’s check in card information to send visiting children a provided 

welcome postcard.  You can leave these cards in the Minister of Disciple 
Making’s mailbox in The Hub to be mailed for you. 

• Children love receiving mail!  Send a short note or postcard at birthdays or 
holidays.  Please let the Minister of Disciple-Making know if you need a new 
supply of these cards in your classroom. 

• If you have a child who has suddenly been absent for a few weeks and has not 
attended a different service, send them a postcard or make phone contact.  
Notify the Minister of Disciple-Making about the family so we can follow up as 
well. 

• Please give critical information about a family to the Freshwater Kids Ministry 
Staff.  Let us know about prayer requests or needs in the life of a family.  

SAFETY/SECURITY 
TEACHER 

• Name tags should be worn when receiving children and teaching.   
• Background checks are required for anyone working with children in Freshwater 

Kids. 
• Only Freshwater teachers/helpers should be present in preschool rooms.  

Parents might want to step in to offer assistance and try to create a smooth 
transition.  Reassure parents and assist them in dropping off their child without 
entering the room. 

• Youth are allowed to serve as helpers in the preschool classrooms per 
Freshwater Kids Ministry Staff’s permission.  Youth 7th grade and up are allowed 
in ages 1-4. 

• Never leave your youth volunteer in the room alone.  As a general guideline, 
there should always be two of you and if you need to step out, please get the 
Minister of Disciple-Making for assistance.   

• Always have two workers in a classroom at a time. 
• Walkie Talkies will be in every classroom and used to immediately contact the 

Minister of Disciple-Making should an emergency arise.  
CHECK IN SYSTEM/NAME STICKERS 

• Use the check-in system to help maintain safety.  Each child should have a name 
sticker that coordinate to a parent’s sticker for pick up safety.  Stickers should 
also contain any important allergy information.  Please only allow children into 
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the classroom who are wearing stickers.  If no sticker is present, please send 
them back to check in.   

• Children should be picked up by parents or other responsible adults who have 
the sticker with the matching name to the child’s name badge.  Please be sure to 
check all stickers to match names.   

INFANT AND TODDLER SLEEP SAFETY 
• Lay babies (especially those under 8 months of age) on their backs or sides.  

Studies have shown that stomach sleeping may possible contribute to Sudden 
Infant Death Syndrome (SIDS). 

• Remove soft bedding and stuffed animals from cribs in which babies are 
sleeping.   

EMERGENCY PROCEDURES 
• In your classrooms behind the doors are the emergencies listed. 
• Fire - exit the building together according to the info sheet next to the classroom 

door. 
• Tornado - move together quickly and orderly to the sanctuary and sit facing wall 

together. 
• Intruder - all teachers will close classroom doors, turn off all lights, close window 

blinds and instruct children to quietly move into the corner farthest away from the 
line of sight of the door. 

• Medical emergencies – send one teacher or a neighboring teacher to get a 
medical or security team volunteer, who will assist in handling the emergency 
and file and incident report.   

HEALTH/CLEANLINESS 
CLEANING RESPONSIBILITIES 

• Cleaning checklists are posted in each room as guidelines. 
• Rooms are to be picked up with all toys, supplies, and equipment returned to its 

rightful place.  Please keep the cabinets as organized as possible so supplies are 
readily available. 

• Trash should be thrown away at the end of each service to eliminate crowded 
counters and tables. 

• Counters and table surfaces are to be wiped clean after each use.  Counters, 
table surfaces, chairs, and toys should be wiped between and after services 
using the cleaning wipes provided. 

• Use the provided disinfectant to clean toys and objects that may have come into 
contact with bodily fluids like saliva between play. 

• At the beginning of each event or service, clean sheets are to be placed on the 
crib mattresses.  After a child has used the crib, take off the sheet and replace it 
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with a clean one.  Dirty cloths and sheets should be placed in the laundry basket 
to be cleaned each week. 

• Wash your hands and use hand sanitizer after changing diapers, before passing 
out snack, eating, or after feeding a child. 

• Have children wash their hands after using the restroom or before eating snack. 

DIAPER CHANING/TOILET TRAINING/RESTROOM USAGE 
• Baby and toddler helpers will use bed liners and gloves when changing diapers 

and follow the diaper changing and hand-washing procedures posted in each 
changing station. 

• Please also change the changing table liner when you are done. 
• Any soiled clothing is to be placed in a plastic bag and returned to the child’s 

parents. 
• Parents will notify you if their child is toilet training. 

ILLNESS/MEDICATION 
• A child who appears to be ill should not be placed in the classroom.  The 

Freshwater Kids Ministry Staff reserves the right to send a child home if they 
have symptoms of illness. 

• If a child develops a fever or other symptom of illness while in Freshwater Kids 
care, contact the child’s parent(s) and they can take the child home. 

• No medications are to be administered by Freshwater Kids servant workers to 
any child in their care. 

FOOD/ALLERGIES 
• If teachers are providing food in conjunction with the lesson, please check with 

the name badge sticker or registration card for allergies, as well as the students 
themselves for any known allergies.  We must maintain nut free classrooms, 
so please try to keep all nut related food out of the Freshwater Kids hallway and 
classrooms. 
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Freshwater Kids 
Elementary Teacher/Helper Guide 

Policies & Procedures 

Mark 10:14 Jesus said, “Let the little children come to me, and do not hinder them, for 
the kingdom of God belongs to such as these.” 

Thank you for serving in Freshwater Kids.  We firmly believe that God uses the sacrifice 
of our time, energy, and resources through serving to grow us more into the likeness of 
His Son.  The children we serve are also greatly influenced by the stability and 
faithfulness you provide in the classroom.  Your role is a key part in the formation of 
their Gospel understanding as it relates to our church community.  You are greatly 
appreciated! 

The following is a list of general expectations and procedures for all Freshwater Kids 
events occurring on, but not limited to, Sunday morning.   

GENERAL EXPECTATIONS/POLICY 
• Complete a Freshwater Kids application and agree to maintain an updated 

background check as directed by Freshwater staff. 
• Arrive promptly.  Please be in your room and ready at least 15 minutes before the 

service starts.  First service teachers/helpers should be ready at 9:15 and second 
service teacher/helpers at 10:45. 

• All teachers/helpers will serve one service and attend another.  We believe God 
calls us to serve His church, but it is of high priority to not neglect worshipping 
together in congregational worship on Sunday mornings. 

• Freshwater Kids teachers set a positive example for children and their families by 
living as an authentic witness of Christ and through full involvement in the 
ministry of the church. 

ABSENCES/SUBSTITUTES 
We realize that serving each week can be a sacrifice for you, your family, and your 
schedule.  We know that God uses our sacrificial serving as a means to grow us more 
and more into the likeness of His Son.  The children we serve are also greatly 
influenced and impacted by the stability and faithfulness you provide in the classroom.  
Your role is no small influence in the formation of their Gospel understanding as it 
relates to our church community.  You are greatly appreciated!!!  
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• Use the provided substitute list to find a replacement for that week.  Please 
respect the privacy of families and do not share this list with others who are not 
involved in Freshwater Kids. 

o If possible, make contact with a parent before or after class face to face. 
• Inform the Minister of Student Minister via email or text that you will be gone and 

who will be subbing for you. Please find someone before messaging the Student 
Minister. 

• If you cannot find a replacement by Saturday evening at 5 pm – please let the 
Student Minister know.  If no proper substitute can be found, the classroom will 
close and visitors will be sent to another room while regular attenders/partners 
children will worship with their parents. 

• If you awaken ill on Sunday morning, please try to find a replacement from the 
sub list.  Please text Kyle to let him know as well so arrangements can be made 
Sunday morning to accommodate our children. 

• Do your best to resource the substitute who is replacing you with the correct 
curriculum and activities. 

CLASSROOM EXPECTATIONS   
CLASSROOM INSTRUCTION 

• Read the lesson text from the Bible and encourage children to follow along with 
you.  The Word of God is powerful.   

• Teach from designated Gospel Project curriculum chosen by the Minister of 
Disciple-Making.  Because every Bible story and principal points directly to 
Jesus, give greater focus to the children’s understanding of the text and how it 
connects to Jesus.  Memorization is the next priority. 

• Any needed supplies that are not found in the classroom may be teacher 
provided or requested.  Report classroom supplies and equipment needs as 
soon as possible to the Minister of Disciple-Making. 

• Encourage home involvement through sending out the lesson trading cards and 
the activity pages. 

• Don’t forget to take attendance.  

CLASSROOM ROUTINES 
• Welcome and greet teach child and parent.  Greeting by name and getting to 

know the parents is a great way to love on each family. 
• Mark each child on the roll sheet and write down any visitors. 
• Give the children in your classroom your full attention and care.  Teachers/

helpers should not spend time visiting with friends or family members at their 
classrooms doors during class times.  Please refrain from using electronic 
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devices unless specifically used for classroom use (iPads, laptops, smartphones, 
etc).  

CLASSROOM DISCIPLINE 
• Relationship is a key tool in leading your classroom.  Preparation and demeanor 

will set the tone for a good experience for everyone. 
• Please resolve problems quickly and quietly.  Work with the parent to resolve the 

problem outside the hearing of the child in question.  If the situation requires 
additional attention, contact Freshwater Kids Ministry Staff.  In the case of an 
extremely disruptive child, (where there is danger to themselves or others) 
contact the Freshwater Kids Ministry staff, Minister of Disciple-Making, or security 
so that parents may be notified to remove their child from the classroom.   

• Encourage your students to respect their surroundings and the people in it.  This 
includes church equipment and property.   

• See the Freshwater Kids Discipline and Classroom Management guide for more 
details. 

OUTREACH TO THE CHILD & FAMILY 
• First and foremost – commit to pray for the children in your class and their 

families.  
• Use the visitor’s check in card information to send visiting children a provided 

welcome postcard.  You can leave these cards in the Minister of Disciple 
Making’s mailbox in The Hub to be mailed for you. 

• Children love receiving mail!  Send a short note or postcard at birthdays or 
holidays.  Please let the Minister of Disciple-Making know if you need a new 
supply of these cards in your classroom. 

• If you have a child who has suddenly been absent for a few weeks and has not 
attending a different service, send them a postcard or make phone contact.  
Notify the Minister of Disciple-Making about the family so we can follow up as 
well. 

• Please give critical information about a family to the Freshwater Kids Ministry 
Staff.  Let us know about prayer requests or needs in the life of a family.  
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SAFETY AND SECURITY 
TEACHERS/WORKERS 

• Security Badges should be worn when receiving children and teaching.   
• Background checks are required for anyone working with children in Freshwater 

Kids. 
• Always have 2 teachers/helpers in a classroom at a time, unless a bathroom 

break for the children is needed.   
• Walkie Talkies will be in every classroom and used to immediately contact the 

Minister of Disciple-Making should an emergency arise.  

EMERGENCIES 
• In your classrooms behind the doors are the emergencies listed. 
• In the event of an evacuation due to fire, earthquake, etc. exit the building 

together according to the info sheet next to the classroom door. 
• In the event of a tornado, move together quickly and orderly to the sanctuary and 

sit facing wall together. 
• In the event of an intruder, all teachers will close classroom doors, turn off all 

lights, close window blinds and instruct children to quietly move into the corner 
farthest away from the line of sight of the door. 

ILLNESS/INJURY 
• If a child develops a fever or other symptom of illness during a Freshwater Kids 

event, contact the Minister of Disciple-Making and/or the child’s parents as well 
as the medical/security servant on duty. 

• Freshwater Kids workers are not permitted to administer any medication to 
children. 

• In case of injury, contact the medical/security servant on duty. 

BATHROOM POLICY 
• Kindergarten- No adult may enter a bathroom unless student needs help and this 

will only be the female teacher.  If you enter bathroom with student you must 
leave bathroom door cracked while you are in there. 

• 1st-4th- One teacher will walk with students to bathroom but wait in the lobby until 
all students are done and ready to go back to classroom.  Please check to see if 
any other adults are in the bathroom first or send in at least two kids at a time.  
Teacher that stays in classroom must leave door open until another teacher 
returns. 
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• If you are the only teacher in the classroom please flag down Freshwater Kids 
worker to either stay in classroom or walk students to bathroom.  If we are not 
available please let a security person know to man the bathroom and walk your 
students back to class when they are all done.  

CLEANLINESS 
• When necessary, encourage hand washing after projects and before snacks.  

Disinfect surfaces when necessary.  Leave the classroom in good condition for 
the next event. 

• Clean spills or other accidents that occur during class time.  Brooms, mops, etc. 
are located in the closet in The Hub.  Contact the Minister of Disciple-Making for 
accidents requiring extensive cleaning.   

FOOD/ALLERGIES 
• If teachers are providing food in conjunction with the lesson, please check with 

the name badge sticker or registration card for allergies, as well as the students 
themselves for any known allergies.  We must maintain nut free classrooms, 
so please try to keep all nut related food out of the Freshwater Kids hallway and 
classrooms. 
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FRESHWATER KIDS REPORTING AND INTERVENTION 
POLICY 

In the event that a ministry worker has information and/or facts, suspects evidence of, or 
observes any student under the age of 18 being subjected to conditions or 
circumstances within the following possible scenarios they must immediately report 
such information to the proper authorities by informing the Minister of Disciple-Making 
and the Elders at Freshwater.    

Neglect- Defined under R.S. Mo 210.110 as - Failure to provide, by those 
responsible for the care, custody, and control of the child, the proper or necessary 
support, education as required by law, nutrition or medical, surgical, or any other care 
necessary for the child’s well-being.  

Abuse - Defined under R.S. Mo 210.110 as - Any physical injury, sexual abuse, 
or emotional abuse inflicted on a child other than by accidental means by those 
responsible for the child’s care, custody, and control, except discipline including 
spanking, administered in a reasonable manner.  

• Intent to Harm Oneself or Others 
• Illegal Activity 

FRESHWATER KIDS – FRESHWATER CHURCH’S REPORTING PROCEDURE 
1. The Freshwater Kids servant should immediately report the incident to the 

Minister of Disciple-Making.  
2. The Freshwater Kids servant should have no conversations or discussions with 

anyone else about the facts or concerns.  
3. The Freshwater Kids servant should submit to the Minister of Disciple-Making a 

detailed confidential written document of all information, surrounding 
circumstances, and facts observed.  

4. Freshwater staff will contact parents (within reasonable care) and the proper 
authorities acting as the official designated reporting agent under section 2 of 
R.S. Mo. 352.400.  

5. The Freshwater staff will work with parents (within reasonable care), the reporting 
Freshwater Kids servant, and state authorities in making referrals of any reports, 
including those pursuant to 210.109 to 210.183, RSMo.  
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Curriculum 
The Gospel Project for Kids 

2 Timothy 3:15: “From childhood you have been acquainted with the sacred writings, 
which are able to make you wise for salvation through faith in Christ Jesus.” 

Preschool/Elementary 
The Preschool and Elementary classrooms use Lifeway’s, The Gospel Project.  The 
Gospel Project take kids on a Christ-centered, chronological journey through Scripture. 
Kids will discover how the gospel unfolds from Genesis through Revelation. When kids 
truly experience the gospel, their hearts are transformed. It is the gospel, not good 
behavior, that changes everything. 
The Gospel Project for Kids helps teach kids to: 
See the Big Story: Kids will understand that the Bible is not a collection of stories, but God’s 
unified story of redemption. 

Read Scripture as Christ-centered: The Leader Guide and Activity Pages provide a deep, 
Christ-centered Bible study experience for all ages. 

Grasp Essential Christian Doctrines: The Big Picture Questions and Answers are designed 
to help kids understand essential theological doctrines of the Christian faith. 

Study the Old and New Testaments: Kids spend equal time in the Old and New 
Testaments, learning the key distinctions of each and how they fit together. 

Information provided by: https://www.gospelproject.com/kids/ 
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Classrooms & Ratios 

Freshwater Kids has classes available for the following ages: 
Nursery: Infants through 2 years 
3’s & 4’s: 3 & 4-year-old rooms 
PreK/Kindergarten: Old 4’s through 5 years 
Elementary: 1st Grade through 6th Grade 

Childcare for Infants through 4th grade is located on the west side of the building.  
Childcare for 5th and 6th graders is located in The Hub.  Each classroom opens 15 
minutes prior to each service.  Elementary age children sit in the service with their 
parents until they are dismissed after worship.   

Our classes adhere to promotional markers and ratios, as follows:  

We want to provide your children with the best security and care.  We have added 
security keypads to each of the doors leading into the area where the Nursery-4th grade 
classrooms are.  The 5th & 6th grade classroom, located in The Hub, will remain locked 
at all times during service.  
Generally, we promote the children the Sunday before Labor Day in September.   

Class Promotional Marker Adult:Child Ratio

Infants  Developmental 1:3 

Three’s  When 3 years by Dec. 31st 1:6 

Four’s   When 4 years by Dec. 31st 1:6 

Pre-K/
Kindergarten  When 5 years by Dec. 31st 1:6 

Elementary  Grade Level 
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Servant Training & Resources 
Team Meeting 
Once a year there will be a required Children’s Ministry team dinner meeting. Child care 
will be provide. This meeting will seek to cover the following: 
• Celebrate God’s work in the lives of our Children 
• Discuss any areas of improvement 
• Briefly gather around God’s word for instruction and prayer 
• Fellowship with other team members 

Suggest Resources 
Their God Is So Big: Teaching Sunday school to young children  
By Stephanie Carmichael 

Gospel-Centered Kids Ministry: How the gospel will transform your kids, your church, 
your community, and the world  
By Brian Dembowczyk 

You, Me, and the Bible: A reading guide to the six central ideas of the Bible  
By Tony Payne 

Show Them Jesus: Teaching the Gospel to Kids 
By Jack Klumpenhower 
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Servant Agreement Form 
Which Children’s Ministry Servant Role(s) are you interested in? 

Please check which service are you wanting to serve in?  
1st ________   2nd ________  Either _______ 

General Information 
Name:              
Address:              
City:        State:             Zip: 
______________ 
Phone:       Email:        
Birth Date:    Martial Status:    # of Children:   
How long have you regularly attended Freshwater Church?       

Are you a Partner of Freshwater Church? __________ 

If you are not a Partner, Why?            

              

25

Young Kids Teacher/ Helper 
Nursery Helper 
Nursery Helper 
1 year old Teacher 
1 year old Helper 
2 year old Teacher 
2 year old Helper 
3 year old Teacher 
3 year old Helper 
4 year old Teacher 
4 year old Helper 
Age 5 to grade K Teacher 
Age 5 to grade K Helper 

Older Kids Teacher/ Helper 
1st grade Teacher 
1st grade Helper 
2nd grade Teacher 
2nd grade Helper 
3rd grade Teacher 
3rd grade Helper 
4th grade Teacher 
4th grade Helper 
5th to 6th grade Teacher 
5th to 6th grade Helper 

Other needs: 
Check-in/ Floater 
Substitutes
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Questions to better know you: 

Briefly describe how you became a Christian and what being a Christian looks like for 
you today: 

In your own words, what is the Gospel and why is it important? 

Why do you want to serve in Freshwater Children’s Ministry? 
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Servant Agreement Signing 
If we are going to be effective at ministering to children and partnering with parents in 
the Freshwater Kids ministry at Freshwater, we have certain policies, procedures, and 
standards to uphold.  As individuals, each one of us must commit to follow set core 
standards of ministry.  As a gesture of good faith, each member of the Freshwater Kids 
team is expected to sign below as an agreement that he or she will strive to observe 
and fulfill the Freshwater Kids Ministry.   
I, _____________________________________(print your name), hereby agree to 
labor by God’s grace to follow the values and expectations of the Freshwater Kids 
ministry at Freshwater.  I understand the policies, procedures, and responsibilities of the 
Freshwater Kids team as they are disclosed in the Freshwater Kids Handbook, and I will 
joyfully do everything I can by the power of the Spirit to see that the Freshwater Kids 
ministry is safe, secure, and maintains a commitment to partnering with parents to 
disciple our children in the truth of God’s Word.   
In summary, I will: 

• Seek to live out the mission and core values of Freshwater Church in my own 
life.   

• Prepare for service in Freshwater Kids by growing in my personal relationship 
with Christ, prioritizing my attendance in corporate worship at Freshwater, and 
attending a Life Group throughout the week.   

• Abide by the policies and procedures of the Freshwater Kids Teacher/Helper 
Guides. 

• Help build an uplifting and enjoyable atmosphere for kids, parents, and team 
members by refraining from unscriptural conduct, and humbly accepting spiritual 
discipline if it is ever deemed necessary. 

• Direct any concerns about inappropriate behavior of other Freshwater Kids 
Teachers/Helpers to the Freshwater Kids ministry staff. 

• Contact a Freshwater Kids ministry staff member if I am unable to fulfill my 
commitment to the ministry. 

Printed Name: ______________________________________________ 
Signed: ___________________________________________________ 
Date: ________________________________________ 
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Background Check Disclosure & Authorization 
Complete Legal Name (first, middle, last):_____________________________________ 
Previous names used:______________________  Date of Birth: __________________ 
Social Security No.: ________________________________ Gender: M___ or F___ 
Phone Number: _______________ Email Address: _____________________________ 
Current Street Address, City, State, Zip: ______________________________________  
______________________________________________________________________
Month and Year you began living at this address: ______________________________ 
List Previous Address of last 7 years and when you were residing there: 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

Have you ever been the subject of a child abuse investigation? ________                      
If yes, please provide details: ______________________________________________ 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Have you ever been convicted of or pleaded guilty to a criminal offense? ____________ 
If yes, please provide details:______________________________________________ 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

I hereby authorize on behalf of Freshwater Church an investigative background report, which I understand may 
include information regarding my character, general reputation, personal characteristics, or financial responsibility. 
This report may be compiled with information from credit bureaus, courts record repositories, departments of motor 
vehicles, past employers, educational institutions, governmental occupational licensing or registration entities, 
business or personal references, and any other source required to verify information that I have voluntarily supplied. 
I understand that I may request a complete and accurate disclosure of the nature and scope of the background 
verification; to the extent such investigation includes information bearing on my character, general reputation, 
personal characteristics or financial responsibility.  

Signature: ________________________________________ Date: _______________ 
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