
Detailed Instructions for Using the New Format 

1) If you already have an account, click “Log In”, in the upper right hand 

corner of the screen.  If you want to create an account, so all of your 

transactions and banking information will be saved for future reference, 

click “Sign Up”.  If you prefer to just make a donation without an account, 

follow the procedure below. 

2) Select the fund to which you want to contribute and click the donate 

button. 

3) From here, you can choose a donation amount and frequency.  The 

transaction will show up on the right hand side of the screen, in your 

“Basket”.  If this is your only transaction, click “Continue to Payment”.  If 

you want to contribute to another fund, click on “See all” at the left side 

of the screen. 

4) Follow steps 2 and 3 to set up all desired contributions, and then click on 

“Continue to payment”. 

5) Information will appear on the left side of the screen to Select Payment 

Method.  Click on “Bank Account”.  CUMC does not accept credit or 

debit card payments.   If you already have set up an account, your 

information will be shown.  Otherwise add your bank information.  Click in 

the box to accept NACHA rules (required).  Click “Continue to Review” on 

the right. 

6) Click “Submit” on the screen that appears. 

7) FOR REGULAR USERS WHO WANT TO EDIT RECURRING TRANSACTIONS 

There is presently no way to “edit”.  After logging in, click on “Profile”, at 

the upper right hand corner of the page.  A screen will appear showing 

your scheduled transactions.  Locate the transaction to be changed.  

Click “Cancel”, then click “Home” and enter a new transaction as above.  

Be sure to cancel the old transaction to avoid extraneous withdrawals 

from your bank.  (It is here that you can also examine your Transaction 

History, by simply clicking on those words.) 

8) Notice that when you go to your Profile, a menu appears to the left of 

your screen.  It is here that you can gain access to your saved payment 

methods and your profile settings to check information or make changes. 

 

 


