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MESSAGE FROM OUR PASTOR:

On behalf of all the staff here at Standing Springs, I want to welcome you! We are so blessed to have
your kids this year at our church. Please know that it is our utmost priority (and joy!) to love your
children with the love of Jesus Christ. I also want you to know that we appreciate you entrusting us
with your children. As a parent of small children, I know that is not a small decision for you. Thank you,
again!
In Christ,
Pastor Jordan
INTRODUCTION:
Standing Springs Baptist Church Child Development Center (CDC) is a ministry of the Standing Springs
Baptist Church. It was organized in 1977 by the church to be a ministry in the community. We seek to
do this by providing a warm and secure atmosphere where the love of Jesus is taught to children and
shown to parents. The CDC is a non-profit Christian childcare center serving children ages 6 weeks
through 5th grade. The CDC is a registered facility with the South Carolina Department of Social
Services (DSS) Registration #56. The center complies with the fire safety and department of health
regulations and has annual inspections as required by law.

PURPOSE:

“Train up a child in the way he should go and when he is old, he will not depart from it.”
Proverbs 22:6

God has given parents and teachers the awesome responsibility of providing loving care to the children
He has blessed us with. The CDC is a ministry to young children and their families, and offers a
daycare, structured preschool (2-4-year olds) and after school program. Curriculum is designed to
meet the needs of each child at his/her level of development. Here at Standing Springs the Lord has
allowed us the privilege of providing His love and care to small children through our teachers. Our
primary goal is to provide a warm and secure atmosphere where each child has the opportunity to
develop mentally, spiritually, physically, emotionally and socially.

NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS:
Standing Springs Baptist Church Child Development Center admits students of any race, color, national
and ethnic origins to all the rights, privileges, programs, and activities generally accorded or made
available to students at the school. It does not discriminate based on race, color, national and ethnic
origin in administration of its educational policies, admissions policies, scholarship and loan programs,
and athletic and other school administered programs.
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SCHOOL HOURS AND SCHEDULES:
The CDC is open from 7:00 am to 6:00 pm Monday through Friday.
The Full Day Care Program of the CDC is open 12 months a year except for the following
Holidays:
Labor Day
Thanksgiving (Thursday and Friday)
Christmas (Christmas Eve and Day)
New Year’s Day
Good Friday
Memorial Day
July 4th

In the event a holiday falls on a weekend, we will close either Friday or Monday.
We may close other days when the demand for care is low (less than 30%) but you will be informed at
least 1 week in advance of these closings. However, NO TUITION CREDIT will be given for these
days.

For students who attend Preschool Only, the hours are from 9:00 am to 12 noon.
The Preschool Only follows the Greenville County School Calendar for holidays and workdays. If Public
School is not in session due to teacher workdays, holidays, or snow days, then our preschool program
does not meet. Only Full Day Care children attend on these days.
REGISTRATION:
At the time of enrollment, a $150 registration fee is due to secure the spot for your child. Returning
students re-registration fee is $75/$125 maximum per family. This fee is non-refundable and is due
annually during the registration procedure. Registration begins in February for the following school
year starting that September.

February 1-12
February 15-19
March 1

Re-enrollment of current students
Registration for church members or current student siblings
Registration opens to the public

Classes are filled on a first come basis. Any slots not filled by February 21st will be open to new
students who are not currently enrolled in the CDC or a part of the Standing Springs Baptist Church
family. Names can be added to the Fall Waiting List online starting February 1, 2021.
**All children enrolling in the 2’s, 3’s, 4’s must be the age of the class for which they are registering
by September 1st as adopted by the Greenville County Schools policy.
**All children registering for the 3-year-old class MUST BE SUCCESSFULLY POTTY TRAINED by the
first day of school, “Potty trained” means that children should be able to express to the staff their
need to go to the bathroom. Having to periodically place children on the potty without notice or relying
on Pull-ups is not considered potty trained.
TUITION PAYMENTS:
Since we are a non-profit organization, we depend on tuition payments in order to remain open. We
expect our parents to be prompt with their payment on a weekly/bi-weekly/ or monthly basis.

Currently the CDC only accepts CASH or CHECK payments.
Checks should be left in the tuition box mounted to the wall outside the CDC Offices. If you need a
receipt for check payments, please include a note with your first check stating that you will need
receipts for each payment and provide your email. Our church financial secretary will email you a
receipt.
There will be a $30 service fee on all returned checks. After 2 returned checks in a six-month period,
cash payments will be required.
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Please do not leave CASH payments in the tuition box. Instead, please give any CASH payment directly
to the office staff so that a receipt may be given at the time of payment. Office hours are 7:00 am6:00pm daily.
Tuition Receipts for tax purposes will be available the end of January.
The CDC Tax ID number is 57-0368720.
A 1099 Tax Form may be issued to families who leave the CDC owing money.
If you experience financial hardship in paying tuition due to loss of job or serious illness, please make
the Director or Assistant aware, so that options can be explored.
FULL DAYCARE STUDENTS:
Payment is due WEEKLY on Mondays. Any payment not received by 12 noon on Wednesday may incur a
$10 late fee. More than 3 late payments may result in dismissal from the program. If you prefer to
pay monthly, payment will be due on the first Monday of each month for the current month. Full tuition
is due weekly regardless of how many days your child attends. Each full-time student (must attend the
CDC year ‘round) receives ONE free vacation week per calendar year. Please notify the CDC when you
will be out for vacation so that you will not be charged for that week.

PRESCHOOL ONLY STUDENTS:
Your monthly fee is due on the 1st of the current month or the first day your child attends that month.
Any accounts not paid by the 10th may result in the $10 late fee. Any accounts not paid by the end of
the month may result in dismissal from the program. The Preschool program runs from September
through May (Tuesday after Labor Day through mid- May) and includes only the hours from 9:00 AM to
12:00 NOON for Two Days (Monday & Tuesday), Three Days (Wednesday, Thursday, Friday) or Five
Days (Monday through Friday). Tuition is based on a monthly fee and is due regardless of the number
of days attended September through May. Preschool Only fees are due for the entire nine months
including when your child is absent, Christmas and Spring holidays, as well as public school workdays.
Part-Time and Preschool Only students do not receive a free vacation week.
PRESCHOOL EARLY AND LATE STAY:
Early and Late Stay is offered for an additional $3 per hour plus $2 for lunch on a limited basis,
SPACE PERMITTING. (Classes combine in the afternoons and we must follow DSS ratios) If you find
that you need afternoon care more than 2 days per week on a regular basis, you will need to check to
see if there is a Full-Time spot available and you would need to pay the Full-Time rate.
The Preschool Only Program follows the Greenville County School holidays. When they are out, we do
not have kindergarten. If you send your child to school on one of these days, you will be charged the ½
day rate of $25 or full day $35.
EDUCATIONAL SUPPLY FEE:
A non-refundable Educational Supply Fee will be due when classes begin from each child in our 3 and 4year-old classes. This fee will help cover all supplies needed during the school year such as crayons,
glue, markers, art materials, Curriculum, weekly readers, various materials and supplies. We use the
Bob Jones Preschool Curriculum.

3-year-olds
4-year-olds

$60
$65

Please pay this with a separate check and be sure to specify SUPPLY FEE on the bottom.
This fee is due by September 11. 2020. This fee will be pro-rated for new students starting mid-year.
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SUMMER DROP OUT:
There will be a $100 Drop Out Fee for children enrolled in the Full Day Care Program or Afterschool
Program who desire to drop out for the summer or change from full time to part time status but are
returning in the fall. This fee is due by June 1. If you take this option, you will avoid having to pay the
weekly tuition during the summer months. Drop Out Students do not receive a free vacation week.
(The drop out fee can also be paid for a maternity leave or other extenuating circumstances.)
LATE CHARGES:
The CDC closes at 6:00 PM and anytime after that requires overtime for our workers, interferes with
family plans for the evening, as well as it is distressing to the child who is left. A late fee of $1 per
minute will be charged if you pick up your child after 6:00 PM. Should circumstances occur that will
prevent you from picking up your child on time, please notify the office and exceptions may be made.
RECORDS:
According to state daycare laws, the CDC must have a “South Carolina Immunization Form for Daycare
Attendance” on file for each child enrolled in the CDC. These forms are available from your doctor’s
office and must be on file within the first 30 days of your child’s first day of attendance. As your
child continues to receive his/her immunizations, you will need to bring us an updated form. CHILDREN
WHO DO NOT HAVE A CURRENT FORM ON FILE WILL NOT BE ALLOWED TO ATTEND THE CDC.

In addition, we are required to have DSS Form 2900, a signed and dated Discipline policy on file and
current information with parent’s home and work phone numbers in order to contact you in case of an
emergency. Anytime your job changes or you move, please notify the office in writing. Please select an
emergency contact that will be able to pick up your child in case you cannot be reached. (We always
attempt to contact Mom first, then Dad before using emergency contact person unless directed
otherwise).
HEALTH REQUIREMENTS:
Only well children can attend the daily program. The CDC complies with the DHEC Exclusion List for
childhood illnesses. This list can be found on the DHEC website. Cooperation of parents in helping
prevent the spread of communicable diseases is of great importance. Only WELL CHILDREN can be
accepted into our program each day. If a child exhibits any of the following symptoms at the CDC, you
will be called to come and pick them up…

. Fever of 100.3 or higher
. Vomiting
. Diarrhea (2 or more that cannot be contained in pants/diapers)
. Symptoms of contagious diseases such as chicken pox, pink eye, strep throat, thrush, RSV.
Arrangements must be made to pick up your child no later than 30 minutes after we call, as we do not
have the staff or facilities required for keeping sick children. If we send your child home, you must
keep your child out of daycare until he or she has been FREE OF SYMPTOMS FOR 24 HOURS, OR you
must have a doctor’s note stating the date your child may return to daycare.
If your child exhibits any of the above symptoms at home, then you will need to keep them out until
they are symptom free. If your child has a contagious disease, please notify the CDC so that we can
alert other parents. Several contagious illnesses require a doctor’s note to return to daycare. These
include Strep Throat, Shigella, Salmonella Typhi, Scabies, Ringworm, Conjunctivitis, rash with fever or
behavior change, Measles, Mumps, Rubella, Pertussis, Hepatitis A, and Tuberculosis.
If a child is too sick to participate in all the day’s activities such as going outside to play,
you will need to keep them home, as we do not have staff or facilities to care for a sick child.
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*Please refer to the supplement packet for new policies and guidelines concerning
COVID-19.
ALLERGIES: The CDC must be notified in writing as to any food or medicine allergies your child has.
Substitutions will be made at snack time and lunch with documentation of allergies and a Medical Note
from your doctor. This must be updated annually.

If your child has an epi-pen or rescue inhaler or seizure medication, or insulin we
must have a Plan of Action from your doctor describing symptoms and when and how
to administer medication. The CDC must have these medications left at the CDC
with the child’s name and pharmacy label ON the medication.
ADMINISTRATION OF MEDICATIONS:
The CDC will no longer administer non-prescription medications such as Tylenol during the day to
children enrolled in the CDC except for emergency medications. State daycare licensing regulations are
very strict concerning the administration of medication and many medicines such as cough and cold are
no longer given to children under six.
1. There must be a written, signed, and dated request from the parent or guardian for ALL
medications which includes dosage and time to be given. Forms are available in the Infant
Room Kitchen (room 108).
2. Prescription drugs must be in the original container and clearly labeled with the child’s name.
3. No medication will be given past the expiration date.
4. Medications must be given by the age-appropriate label instructions. For example, if the
medication reads “Children under 6 years of age: consult a physician”, we will not be able to
give that medication without a pharmacy label that includes the child’s name, dosage, time
requirements, etc. This applies to liquid medications as well as topical cream medications. If
the pharmacy label is on the box which contains the bottle/tube of medication, the labeled box
must be left with the medication.
5. We cannot administer medications on an “as needed” basis. Times to be given must be filled
out in the appropriate medicine permission slip. (Exceptions-Epi-pens, Seizure Suppositories,
and Asthmas Inhalers with a Plan of Action on File.)
Diaper Cream, Bug-Spray, Sunscreen, Hydrocortisone, Antibiotic Cream are all considered
“medications” and cannot be administered without written parental permission and must be provided by
the parent.
DROP OFF AND PICKUP:
Parents are to bring their child into the building and to a supervised classroom. Children must be signed
in each morning and signed out each afternoon on the clipboards in the TV Room, Gym, or Classroom. A
reliable person must drop off or pick up your child each day. Your child will only be sent home with
persons known by the staff to be authorized to pickup the child. These are listed on the application
forms. Other names can be added if you give direct permission such as a phone call or written note.
Please let these persons know that a photo ID will be required if we do not know them. For security
purposes, please be prepared to give us your family code word that you listed on your child’s application
if you should need to phone us concerning your child.

**BREAKFAST MUST BE EATEN PRIOR TO DROPPING OFF CHILDREN AT THE CDC. **

WE DO NOT ALLOW ANY OUTSIDE FOOD
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MESSAGES:
It is best if messages are written down, as it is difficult for the staff to keep up with so many
different requests, especially during drop-off times when they may be busy greeting children. You may
leave messages on the sign-in clipboards or text the teacher. Please note that teachers can only
respond to texts during their break times when they are not actively supervising children.
OPEN DOOR POLICY:

We have an Open-Door Policy for parents. You may visit the center at any time to see your child.
Parents are always welcome in the classroom. If there are specific things you would like to help with
such as reading to the class, doing a craft, birthday celebration etc. please coordinate with your child’s
teacher.
**** If there is a custodial issue with a parent, we MUST have the court papers or visitation schedule
or restraining order on file at the center, otherwise both parents will be allowed access to the child.
If the child is a foster child, make the center aware of any parental matters.
ENTRANCE TO THE CDC:
The CDC has a security system in place for limiting access to the buildings. Please enter through the
Main Door by the Office or the classroom hall door in the gym building by entering your code into the
keypad. Thank you for your cooperation as we work to keep the children in the CDC secure.
SAFETY:
Precautions will be taken for your child’s safety, but in case of an accident, Standing Springs Baptist
Church Child Development Center, the church, the director, CDC Committee, Pastor, CDC staff or
others will not be held responsible. The CDC has a secondary insurance that will pay AFTER your
personal insurance pays-you must file with your primary insurance initially.
SNOW AND BAD WEATHER:
In the event of bad weather, the “Preschool Only” Program follows the same instruction as given for
Greenville County Schools. If they are closed OR on a 2-hour delay, then our preschool will not meet.

For full daycare students, decisions to close the CDC will be based on the condition of the parking lot
and safety of staff. We will make every effort to remain open, but safety is our primary concern.
Delayed opening announcements and closings of the CDC will be announced on WYFF-News Channel 4.
We will make a decision by 6:30 AM. The fastest way to check on our status is to go online to
WYFF4.com. or sign up for alerts from the station. Closings are also posted on the church Facebook
page (Standing Springs Baptist Church) and teachers will send a text to their classroom parents.
If Greenville County Schools are let out early due to inclement weather, we will pick up the children
from Plain, Simpsonville, and Fork Shoals. If the weather is bad in Simpsonville, the CDC will close 1
hour after the public schools close so please make arrangements to pick up your children.
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BIRTHDAYS AND PARTIES:

Birthday celebrations are welcomed at the CDC! Birthday treats such as cupcakes, cake or cookies
may be brought by the parents on the child’s special day. Check with your child’s teacher about food
allergies in the classroom before sending in treats. This will be served as morning snack.
Birthday invitations can only be distributed in the CDC if everyone in the class is invited. Otherwise
they need to go out by mail. If you bring snacks or treats, make sure you send enough for the ENTIRE
CLASS and not just select friends. DO NOT SEND HARD CANDY.
The following parties will be celebrated during the school year for all age groups - Fall Celebration,
Thanksgiving, Christmas, Valentine’s Day, Easter and Graduation. The party will be the lunch for that
day. Parents are asked to contribute food for the parties. Sign-up sheets will be outside the
classrooms two weeks prior to each party.

DUE TO THE CURRENT COVID-19 SITUATION, THE CDC WILL BE PROVIDING
PARTY FOOD FOR CLASS PARTIES.

THE CDC WILL CELEBRATE YOUR CHILD’S BIRTHDAY WITH A SPECIAL POPSICLE SNACK TIME.
NO OUTSIDE FOOD IS ALLOWED. THANK YOU FOR YOUR UNDERSTANDING.
DISCIPLINE:
The CDC has rules for behavior in the classroom, lunchroom, playground and bus/van. Children are
expected to obey their teachers as the rules are designed with the safety of the children in mind. The
staff of the center will use a “positive” form of discipline by verbally redirecting the child to an
acceptable behavior pattern. A “Time Out” may be used if the child continues to disobey after being
warned. Privileges may be denied, but not food or the use of the bathroom. Every effort will be made
to have the disciplinary measure fit the offense. Aggressive Behavior will NOT be tolerated. This
includes aggression towards another child or staff member and includes choking, kicking, harm with a
physical object, deliberate destruction of property, etc. If a child continues to disobey, or behavior
disrupts the entire class, a parent/teacher conference will be scheduled. Discipline problems that are
not resolved will result in dismissal of the child from the program. DSS requires that we have a signed
and dated Discipline Policy on file for each child that will need to be updated annually.

CLOTHING: It will be necessary for you to provide disposable diapers and a complete change of
clothing for infants, creepers, toddlers, and two-year olds. Children who have toilet accidents should
also bring a change of clothes. These items need to be in a bag with the child’s name clearly marked.
Soiled clothing will be rinsed out and sent home. ALL CHILDREN’S CLOTHING MUST BE LABELED
WITH THEIR NAME. This is especially necessary for jackets and other clothing that is removed
during the day.

Please send your child to school in comfortable play clothes that can get dirty. Toddlers and up will go
outside everyday, weather permitting, so make sure you send proper clothing-sweaters, coats, sunhats,
etc. For safety reasons, tennis shoes or closed toe shoes with backs must be worn rather than jellies,
sandals, Crocs, etc. Rubber soled shoes are preferred in the gym so those in K-2 and up should wear
tennis shoes in order to be able to fully participate in the day’s activities.
TOYS: We have toys and equipment in the CDC. Please do not allow your child to bring toys to school.
Even if they promise to keep them in their cubby or book bag, these items have a way of making it into
the classroom. Toys brought to school will be taken up and put in the office. No guns, knives, war toys,
or any sharp pointed instruments will be allowed in the CDC at anytime, including show and tell days.
Any DVDs brought to school must be rated G or we cannot show them to the children.
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BOOK BAGS/DIAPER BAGS: Children who are in diapers should bring a diaper bag with a change of
clothes and supplies each day. Preschool children may bring a Book Bag. This makes it easier to keep
up with their belongings. These should be hung on your child’s hook outside his or her classroom door.
(Babies and Creepers give directly to teacher each morning). Make sure your all bags are labeled.
REST MATS: The parent will need to furnish a mat and cover for the children who stay all day, to use
during nap time. DHEC requires that these mats have a washable surface and removable mat covers.
If any foam is exposed, we cannot use the mat. We prefer the thin rectangular blue and red mats
from Wal-Mart, Target, or Dollar General. The thicker ones tend to tear easily, and we do not have
storage space. We have mat covers for sale at the CDC or king size pillowcases can be used for the
cover. These are kept in the child’s classroom and will be washed regularly at the CDC. Your child may
bring a small favorite stuffed toy, child-size thin blanket or SMALL pillow. (We do not have storage
for bulky items.) All naptime items must stay in the Rest Area cabinet and cannot be played with
during class time. Please do not send sentimental items as often things get misplaced.
FOOD: Parents must provide bottles and baby food for children who are not able to eat table food.
Plastic baby bottles WITH LIDS are required and must be marked with the child’s name in permanent
ink on both the bottle and the lid. Bottles MUST BE DATED. Morning and afternoon snacks will be
served to Creepers and older children daily and follow USDA guidelines. During the Kindergarten year,
morning snacks often correspond to the theme of the week and the children assist in the preparation.
Prayer is offered before all meals. A monthly menu will be sent home to let you know about lunches.
Do not permit your child to bring any food to school. If your child has a documented food allergy with a
medical note, substitutions will be made. Breakfast must be eaten BEFORE coming to the CDC for the
day. If you will be bringing your child to school late, please call by 10:00 a.m. so they can be included in
the lunch count for the day. Parents are always welcome to have lunch with your child-please let us
know when so you can be counted in!
FIELD TRIPS: Throughout the year, the 3 and 4-year-old Preschool classes take field trips. Parents
will be asked to chaperone if needed, but spots are limited. Every effort will be to allow you to go on at
least one of the field trips during the year. Please understand that you may not be able to go on every
trip to allow everyone a fair chance of going with their child. The children will either ride the big bus
or minibus. Permission slips will be sent home for each trip and must be returned in order for your
child to participate on the trip. If for any reason you do not want your child to participate, you must
keep them home as we do not have adequate staff to watch them while their class is gone.

*Field trips will be adjusted according to the current situation with COVID-19*
COMMUNICATION: Teacher and parent cooperation means a great deal to a child. Please feel free
to talk to the staff if you ever have questions concerning your child. The best time to talk to staff is
during naptime (1-3 PM). Often your child’s main teacher may not see you during the day, so we must
rely on notes and written communication. It is important that you look for and read notes posted in the
center or sent home, so that you will be aware of what is going on and any changes to the schedule.
Progress reports will be sent home periodically in the Preschool classes and parent/teacher
conferences may be scheduled as needed.
DISMISSAL OF A CHILD: The CDC reserves the privilege of dismissing any child. Some causes for
dismissal include but are not limited to discipline problems, or if after entering, he/she seems unable
to participate in group experiences, or parent or guardian does not abide by the policies and
procedures, or if fees have not been paid according to policy.
WITHDRAWAL: Written notification must be given to the Director that a child is to be withdrawn. A
TWO-WEEK NOTICE is required and full payment for these weeks are due, regardless if the child
attends or not (this allows us time to call someone from our waiting list to fill the spot). All financial
obligations must be taken care of at the time of withdrawal. In the case of an accident, serious illness,
or loss of job, the two weeks will be waived.
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MISSION STATEMENT OF STANDING SPRINGS BAPTIST CHURCH:
We exist to make disciples for the glory of God.
We will honor our Savior by showing our love to all people and helping them to:

•
•
•

To experience God’s presence through Worship.
To Equip God’s people with the Word
To Expand God’s Kingdom through Missions and Ministry

A FINAL WORD: At Standing Springs CDC, we strive to enrich the spiritual lives of the children we
serve as well as the total family. We invite you to visit our church and would welcome the opportunity
to share with you our beliefs concerning God and His Word. Our church opens its doors and hearts to
you and the members of your family with Christian compassion and concern. If you have prayer needs,
let us know, so that we can support you during times of crisis in your life.
Thank you in advance for your support and cooperation with our program. We hope that you find our
CDC to be a loving and caring place for your child.

Join us at Standing Springs Baptist Church
Sunday: 9:15 AM Bible Study for all ages
10:30 AM Morning Worship
6:00 PM Evening Worship
Wednesday: 6:30-8:00 PM AWANA for ages 3-5th Grade
*PLEASE NOTE CHURCH TIMES AND ACTIVITIES MAY CHANGE DUE TO COVID-19.
VISIT OUR CHURCH WEBSITE FOR UP TO DATE INFORMATION
STANDINGSPRINGS.ORG
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