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ABOUT VICTORY BAPTIST ACADEMY

History

Victory Baptist Academy, an integral and inseparable ministry of Victory 
Baptist Church, began in 2007 as a result of a direct burden on the heart of 
Dr. Charles Wetherbee.  Dr. Wetherbee had sought the face of the Lord for 
several years before venturing on this new task.  After much prayer, and  
peace from the Lord, Dr. Wetherbee brought the vision of starting a 
Christian school before the church as another facet of Victory Baptist 
Church’s ministry of “Building Families By The Book.”  After a unanimous 
vote in favor of the school, plans were made and carried out to establish the 
Victory Baptist Academy.

The Patriot was chosen as the representative symbol of Victory Baptist 
Academy because it gives a true description of the Christian walk.  Not only 
does a Patriot love God and his country, but he also expresses loyalty to 
both.  A Patriot is honest, hardworking, and values the Christian principles 
upon which our country was founded.  As Victory Baptist Academy Patriots, 
we will strive not only to teach our children traditional American values, but 
we will train our children to live out those values through a Godly, Christian 
walk.

Philosophy of Education

Our school serves as an integral and inseparable ministry of the Victory 
Baptist Church and is an educational institution designed to help families 
rear their children for Christian service.  Our approach is a complementary 
one.  God has established the family as the principal entity to train children, 
with the church serving as a second platform of spiritual training and 
leadership development for the family.  The school provides a third source 
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of Godly influence.  This arrangement is only truly successful if the direction 
being set by all three is in agreement.  

For this reason, we believe that parents must understand the doctrine and 
philosophy of Victory Baptist Church, which are also held by Victory Baptist 
Academy.  It should be understood that our primary goal is to produce and 
develop young Christian leaders who love the Lord and His Word and will 
follow the path of true success (Joshua 1:8).  Through an annual school 
theme, students are motivated to develop the “mind of Christ” (Philippians 
2:5) in their lives.  A key reason for the existence of Christian education is to 
establish an environment that will foster the maturity of Christ-mindedness.   
Victory Baptist Academy has developed a program based on II Timothy 3:15 
to minister to the complete student.  II Timothy 3:15 states, “And that from a 
child thou hast known the holy scriptures, which are able to make thee wise 
unto salvation through faith which is in Christ Jesus.”  This goal will be 
accomplished through four areas of emphasis:

The first and strongest emphasis is the spiritual nature of the child and 
family.  The clear teaching of the Bible is the best foundation for all other 
learning.  The Bible is not simply a class, but it also permeates each 
subject.  We endeavor to introduce each child to Christ and to direct 
children and families to know the Bible as well as live it.  The second 
emphasis is on academics.  The school primarily uses Christian textbooks 
as a part of its curriculum, which is traditional and practical in approach.  We 
provide a superior academic climate and promote personal academic 
excellence to prepare each child for Christian leadership.

The third and fourth areas of emphasis are on proper physical and social 
development.  Our physical education program will continually develop to 
meet the needs of all students.  The school will also have at least one yearly 
program which is used to train our students in poise and appropriateness.
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Vision

Victory Baptist Academy is an integral ministry of Victory Baptist Church. 
The church’s ministry is to carry out the Great Commission given by Christ, 
and therefore, Victory Baptist Academy is committed to teaching the whole 
counsel of God (Matthew 28:18-20, Acts 20:27). Graduates should be 
confident in their salvation (II Corinthians 13:5, II Peter 1:10), oriented to a 
biblical worldview (Hebrews 13:21), and therefore, committed to a life of 
servanthood to God and others (Philippians 2:5-8). Furthermore, by 
demonstrating a mastery of academic objectives (Colossians 3:23) in the 
humanities, mathematics, sciences, and Christian doctrine, they will be able 
to effectively engage the culture for the glory of God (I Corinthians 10:31, II 
Corinthians 10:5, Philippians 2:15, I Peter 3:15).

Purpose

The purpose of Victory Baptist Academy is to further carry out the Great 
Commission given by Christ to the Victory Baptist Church by educating and 
training the whole student:  spiritually, academically, physically, and socially.  
Because the Lord requires a vessel unto honor, guidelines for personal 
habits, definite dress codes, and proper leisure-time activities are provided.  
The principle of self-discipline is the basis of our disciplinary structure.  We 
believe the student must honor the rights of others and respect an 
individual’s freedom.  Not only must a young person’s appearance and 
actions reflect the Lord Jesus Christ, but also he must have wisdom, 
knowledge, and understanding to serve the Lord in the plan God has for his 
life.  Therefore, the Bible is not substituted for any academic subject, but is 
integrated into the total educational program.  The Bible is taught so that the 
student will develop sound values that will govern every step of his life.
Victory Baptist Academy desires to send out into the world young people 
who will be shining lights in this world of spiritual darkness (Matthew 
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5:14-16).  The chief objective of our school is to prepare students to be 
Christ-honoring servants in whatever occupation God calls them to.  
According to Matthew 9:37, “the harvest truly is plenteous, but the labourers 
are few.”  Our school strives to prepare students to be thrust into the harvest 
field and to accomplish much to the glory of the Lord.

Mission

To ensure that every student learns truth, Victory Baptist Academy will assist 
parents in developing Christ-mindedness in their children through 
comprehensive Bible study, rigorous academic instruction, and structured 
social interaction so that the children influence their homes, churches and 
communities for Christ.

The Academy and the Church

Victory Baptist Academy is an integral and inseparable ministry of Victory 
Baptist Church.  Ultimately, the Pastor, Dr. Charles Wetherbee, is 
responsible for Victory Baptist Academy.  The administrators, teachers, and 
all other staff are under the authority of the Pastor, and ultimately Victory 
Baptist Church.

The Administrative Team

Dr. Wetherbee is the founder of Victory Baptist Academy.  Mr. Christopher 
Jones serves as the school Administrator, and has all the decision-making 
authority for the day to day operation of the school.    
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The Faculty

God has assembled in our school an excellent group of educators.  The 
majority of our full time teachers in grades 1-12 are college graduates who 
possess a Bachelor's degree.  We do allow a limited number of teachers 
who may not have finished college but are currently pursuing their degree.  
Some of our teachers have more than a decade of experience in teaching, 
and new teachers are annually trained and added to the ministry.

The majority of our faculty members are dedicated members of Victory 
Baptist Church who serve in multiple ministries beyond Victory Baptist 
Academy.  All faculty members believe in the sovereignty of the local church 
and in the doctrinal tenets which make our church Baptist.

The School Board

The school board is comprised of the Pastor, Assistant Pastor, members of 
the VBC/VBA family and the Administrator of Victory Baptist Academy. 
Although the school board will approve the school’s policies and 
procedures, the board will maintain a “forward thinking” focus by planning 
for the long-term success of the school.  An advisory board is one that 
cooperates in the policy-making process by formulating and adapting, but 
never enacting policy. The pastor enacts the policy, and the administrator 
implements the policy.
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ACADEMIC

Academic Information

All incoming students may be given an entrance examination.  Should a 
student’s accomplishments (as shown by the testing) be on grade level to 
which the student has been promoted, then the student will be admitted to 
that grade.  The school’s policy is not to accept transfer students whose 
accomplishments have not been up to acceptable standards.  VBA students 
whose current work is not satisfactory may be asked to transfer.

In the unlikely event that Victory Baptist Academy ceases operation, the 
office of Victory Baptist Church will permanently house student records.

Academic Integrity

Students must possess the utmost honesty and integrity when completing 
assignments, taking quizzes, and taking tests/exams.  Students may offer 
assistance to one another with homework but should not do another 
student's work.  Students caught cheating and/or plagiarizing will be dealt 
with according to the school’s discipline policy.

Retention and Course Repeat Policy

In kindergarten through eighth grade a student’s report card contains the 
information necessary to determine whether the student has been promoted 
or retained.  Students who receive an “F” in three academic subjects are 
automatically retained.  Students who receive an “F” in both Math and 
Language Arts (including Language/English, Spelling, Reading, and 
Phonics) will be retained.
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Elementary and junior high school students who fail Math or English must 
retake the subject in summer school to be promoted.

High school students failing any core subject for graduation must retake the 
subject in summer school or complete a school approved credit recovery 
course to receive credit for that subject.  At the high school level, a student 
will continue to advance to the next grade as far as his homeroom is 
concerned, but the credits that he earns determines his actual grade level.   
Students may not repeat classes for which they have already received credit 
unless they are retained and repeat an entire grade level.  Students must 
complete both quarters to receive semester credit for a class. 

Grading Scale:

Conduct Scale:
Conduct grades will be given using the following scale:

Numerical 
Average

Letter Grade 
(Corresponding  
Number grade)

Regular 
Grade Point

Honors, AP, 
Dual Enrollment 

Grade Point

98-100 A+  (99) 4.0 4.5

93-97 A (95) 3.8 4.3

90-92 A- (91) 3.6 4.1

87-89 B+ (88) 3.4 3.9

83-86 B (85) 3.2 3.7

80-82 B- (81) 3.0 3.5

78-79 C+ (79) 2.7 3.2

76-77 C (77) 2.3 2.8

75 C- (75) 2.0 2.5

73-74 D+ (74) 1.7 2.2

71-72 D (72) 1.3 1.8

70 D- (70) 1.0 1.5

0-69 F (69) 0 0

Incomplete I
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EX - excellent
SA - satisfactory
NI - needs improvement
UN - unsatisfactory

Grade Point Average (Calculated for High School Students Only)

In order for a transfer student to be eligible to graduate as valedictorian or 
salutatorian, he/she must have been a VBA student for at least 3 
consecutive years (including the senior year).

Eligibility for Extracurricular Activities

1. Students must maintain a cumulative GPA of 2.0 without receiving a 
failing grade in any subject in order to be eligible to participate in any 
extracurricular activity.  If a student is missing 3 or more assignments they 
will be considered ineligible.
2. For all secondary athletes, grades will be checked every other Friday. Any 
student in violation of the grade policy will be ineligible for the next single 
game or event on the schedule (not including Friday of check).
3. After the first grading period, the Administrator or his designee will check 
student grades at least every three weeks to determine eligibility.  If a 
student becomes ineligible because of his/her grades, he/she will need to 
wait until the next grade check before he/she becomes eligible again.  At 
any time, the Administrator may elect to remove a student who is struggling 
from extracurricular activities.
4. Students may still practice with the team while they are academically 
ineligible.
5. A student who becomes academically ineligible will not be allowed to 
travel with the team or dress for any games except for circumstances in 
which the administration deems it necessary for the person to participate 
(such as the team not having enough players without the ineligible person).
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Homework 

Believing that homework is an integral part of the school program, each 
teacher is at liberty to give homework to aid the students to advance in their 
studies.  Therefore, each student is required to complete his homework 
assignments on time.  Homework is given for several reasons. 

1. For reinforcement:  we believe that most students require adequate 
review to master material essential to their educational process.
2. For practice:  following classroom explanation, illustration, and review 
of a new concept, homework is given so that the material will be 
mastered.
3. For remedial activity:  as instruction progresses, various weak points 
in a student’s grasp of a subject become evident.  Homework following 
instruction is given to overcome such difficulties.
4. For special projects:  book reports, compositions, special research 
assignments, and projects are some of the activities that are frequently 
the subject of homework attention.

We do request parents’ full cooperation in seeing that the assignments are 
completed. Failure to complete homework will affect the student’s daily 
grade.  
We ask the cooperation of parents to ensure that students are given 
adequate time and a conducive study environment.  Approximate time 
allotments per weeknight are:

Grade 1 30 minutes
Grade 2 40 minutes
Grade 3 45 minutes
Grade 4 50 minutes
Grades 5-6 1 hour
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Grades 7-8 15 minutes per subject
Grades 9-12  20 minutes per subject

Accreditation

Victory Baptist Academy is fully accredited through the American 
Association of Christian Schools (www.aacs.org).  Because Victory Baptist 
Academy is committed to excellence and continuous improvement, the 
school opted for accreditation from a Christian accrediting agency.  AACS 
does not dictate how the school operates, they simply provide a set of 
standards that the school must adhere to in order to maintain accreditation.  
Along with meeting the standards, the school must commit to a program of 
continuous improvement.  Victory Baptist Academy is a ministry with 
sincerely-held religious convictions against government control and 
oversight over the academic aspects of our institution.  While the state of 
Texas does not require Victory Baptist Academy to obtain state, national, or 
regional accreditation in order to operate or grant diplomas, individual public 
school districts, colleges, and universities establish their own admissions 
policies.  While experience has shown that most schools and colleges 
accept students from accredited Christian schools, some may not, requiring 
the student to undergo additional testing or retake core subjects, or even 
acquire a GED.  Because we have no control over the policies adopted by 
public high schools, colleges, or universities, we cannot make any 
guarantee to graduates of Victory Baptist Academy with regard to admission 
into college or with regard to the transfer of our credits back into the public 
school system should they choose to withdraw.  Parents themselves are 
encouraged to check with their local school districts or colleges in which 
their children are interested to find out what their particular policies are 
regarding admission and transferring credits.

14



Report Cards

Pre-kindergarten:  A progress report card will be sent home every nine 
weeks.  Grades will follow the EX, SA, NI, and UN scale.

Kindergarten - Grade 12: Report cards will be sent home at the end of each 
grading period.  A grading period is approximately nine weeks long.

Requirements for Graduation

The basic requirements for graduation in the state of Texas will be met 
through our program.  VBA students will be required to follow the VBA 
Distinguished program unless a student’s parent(s) request the student be 
placed on the VBA Recommended program.  The school’s administrative 
team must approve this request. 
Notes:

• Bible must be taken each year at VBA.  Students transferring into VBA 
are not required to have Bible credits for those semesters they were 
not enrolled at VBA.

SUBJECT Recommended Distinguished

BIBLE 4 4

ENGLISH 4 4

MATHEMATICS 3 4

SCIENCE 3 4

HISTORY 3 4

FOREIGN LANGUAGE 2 2

PHYSICAL EDUCATION 1 1

FINE ARTS 1 1

ELECTIVES 1 2

TOTAL 22 26
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• In addition to completing the required number of credits, students who 
graduate with the VBA Distinguished Diploma must also complete an 
additional elective credit, a 4th year of advanced  math, a 4th year of 
advanced science, and a 4th year of social studies. VBA also requires 
a ½ credit of Speech.

• In order for a student to be eligible to graduate as valedictorian or 
salutatorian, he/she must have been a VBA student for at least 3 
consecutive years including the senior year.

• Foreign language credits must be in the same language. 
• After the physical education requirement is met, a maximum of 1.5 

athletic credits may be used to meet the elective requirements.

Guidelines for Drop/Add High School Courses

Year Long Courses 

A course can be dropped in the first 5 days with nothing about the course 
appearing on the transcript. A course can be dropped from day 10 through 
day 19 with a "W" on the transcript. If a course is dropped after 19 sessions, 
the grade is a failure with a percentage grade no higher than 69, and written 
permission from the parent must accompany the request to drop the class.   
The grade will be based on the teacher‘s grading policy document on the 
days that student was enrolled in class. If the score is lower than 69, then 
that score will be used. If the score is 69 or higher, then 69 will be used as a 
score for both semesters. 

Semester Length Courses 

A course can be dropped in the first 5 days with nothing on the transcript. A 
course can be dropped from day 6 through 10 with a “W” on the transcript. If 
a course is dropped after 10 sessions, the grade is a failure with a 
percentage grade no higher than 69, and written permission from the parent 
must accompany the request to drop the class. The grade will be based on 
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the teacher‘s grading policy document on the days that the student was 
enrolled in class. If the score is lower than 69, then that score will be used. If 
the score is 69 or higher, then 69 will be used as a score.

Exam Exemptions

High School Exemption Criteria

Juniors and Seniors may be exempt from spring semester examinations.  Any 
student exempted from the spring semester exam may elect to take the exam to 
improve his/her grade.  With this choice, a student’s semester average may only 
be increased by the examination grade and may not be reduced by the 
examination grade.  Non-exempt students must attend every class for which an 
exemption is not earned.

Guidelines for Junior and Senior Exam Exemptions

Junior and Senior students are eligible for exemption from spring semester exams 
in any course based on the criteria below.

1. Attendance and Discipline Requirements Per Class: 

1. Spring semester course average of ninety (90) or above, no more than 
(3) absences, or 

2. Spring semester course average of eighty (80) or above, no more than 
(2) absences, or 

3. Spring semester course average of 75-79 with no more than 1 absence; 
and 

4. No conduct grade lower than satisfactory 

2. All absences, with the exception of official school business, approved college 
visit days, and death in family, will count (excused and unexcused). 

3. Students may have two college visits in their junior year and two in their 
senior year, with two week prior approval from the administrator and a letter 
from the college or university verifying the visit.  These absences for 
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approved college visits do not affect exemption for semester exams. 

4. Three (3) tardies in a class counts as one (1) absence for exemption 
purposes. 

5. To be eligible for exemption, a student may not have accumulated more than 
5 demerits per semester.  Students must not have served ISS or been 
suspended at home. 

6. As a result of clear and compelling evidence of a student’s cheating, a 
student is not eligible for any exam exemptions during that school year. 

7. Courses taught through computer-assisted or online instruction are not 
eligible for exam exemptions. 

Appeals regarding loss of exemption eligibility must be submitted in writing 
to the school administrator for consideration for a waiver to these criteria.  
Decisions regarding waivers and exam exemptions may not be appealed 
beyond the school administrator.

Standardized Testing

We will monitor the progress of each student annually, and our goal is to 
administer the Iowa Test of Basic Skills in the spring of each school year for 
students in kindergarten through grade 11. It is also highly recommended 
that juniors take the ACT and/or SAT (Scholastic Aptitude Test) before the 
completion of their junior year.

Textbooks 

VBA primarily uses textbooks from A Beka Book and BJU Press, which are 
written from a Christian perspective.  It is considered unethical for parents to 
have access to teacher guides or test/quiz booklets or answer keys.  Use of 
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these items will be considered as cheating.  If a student loses or damages a 
textbook, the parents of that student will be financially responsible to replace 
it.  Book orders must be placed through the school office.

At VBA, the Bible is recognized to be fundamentally important, and it is a 
required subject.  Victory Baptist Academy uses the King James Version for 
scripture memory and study.  The Bible augments the study of English, 
history, geography, and science.  Without a knowledge of biblical truth, a 
student cannot be considered educated.  The Bible gives direction for this 
life and the only hope for the life to come.  No other book can so enrich the 
minds and hearts of men as “The Book of Books.”

Knowledge of the Bible is one of the greatest educational assets anyone 
can have in addition to the moral and spiritual values resulting from the 
study.  Character development is one of the most important works of a 
school.  No other course offered in the school affords greater opportunities 
for laying the foundation for Christian character and Christ-likeness.
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ADMISSIONS

Immunizations

Texas state law requires that all children entering school must be current in 
their immunizations or have an exemption form from the Immunization 
Branch of the Department of State Health Services.  Texas Administrative 
Code Rule §97.61 (a)  “The vaccine requirements apply to all children and 
students entering, attending, enrolling in, and/or transferring to child-care 
facilities or public or private primary or secondary schools or institutions of 
higher learning.”

Re-enrollment

During the month of February, presently enrolled students may enroll for the 
fall term on a first-come, first-serve basis.  

School Admission Policies

Established as a ministry of Victory Baptist Church to assist parents in their 
biblical responsibility of training their children, VBA’s goal is to see the 
academic abilities and preparedness of its students sharpened.  It is our 
desire to see the students hunger for the character and discipline they will 
need to sharpen their academic skills.

Each student will be accepted into our school based upon the previous 
academic, spiritual, and social records of the student provided to us, as well 
as interviews with the student and parents.  Victory Baptist Academy was 
founded to meet the educational needs of the average and above-average 
child.  Since the school does not accept any government subsidies, it is not 
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equipped to handle students with special needs, but each student will be 
considered on a case by case basis.  

Victory Baptist Church and Victory Baptist Academy do not discriminate on 
the basis of race, color, or national origin in administration of its education 
policies, admissions policies, scholarship programs, and athletic programs.
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ATTENDANCE

Attendance

Regular school attendance is essential to successful classroom work.  All 
class time is valuable and to miss class time means missing important 
instructions and interpretations given by the teacher as well as the give and 
take between other students and the teacher.  Excessive absences 
compromise the integrity of the  curriculum and may violate accreditation 
attendance regulations.  Students with lengthy absences may require 
additional outside tutoring to catch up with their studies.

School policy and state law require that a student be in school at least 90% 
of the days during a semester.

When a student is absent, a parent or guardian is asked to telephone the 
school office between 8:00am and 9:00am.  Do not notify the office of 
absences by email.  Makeup work is available through FACTS.

Students in attendance less than four hours in a school day will be counted 
absent for the day. 

Returning to School

1. Upon returning to school after an absence, students must bring a written 
excuse from either a parent/guardian or medical/dental office.
a. The note should contain the date of the absence, the reason for the 

absence, and a parent/guardian’s signature
b. If the absence was for a medical/dental appointment, the student is to 

bring a note from the medical/dental office showing the time and date 
of the appointment.
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c. A parental note excuses an absence due to personal illness for no 
more than 5 consecutive days; from then on the student’s absence 
must be excused with a doctor’s note.

2. Without an appropriate note upon return, the absence will be considered 
unexcused.  A phone call or parent’s signature signing the student out the 
day before does not take the place of a written excuse from a parent.

3. Students with an excused absence will be allowed to make up missed 
work for full credit.  One day is given for each day of absence.  Clarify 
due dates with teachers.

4. Students should be aware the work assigned before the absence, that 
falls due on the date of the absence, should be turned in the day the 
student returns to school.  Tests assigned before the absence, which fall 
due on the date of the absence, should be taken the day the student 
returns to school.

5. Students charged with an unexcused absence may not be able to make 
up the work that they missed.

6. In order to receive credit for a class, a student may not be absent more 
than 10% of the total days of the semester.  If absences exceed this 
number, credit will be denied.  Also, students with excessive absences 
will be removed from any involvement in extracurricular activities for the 
remaining portion of the semester or three weeks (whichever is longer).  
Exceptions may be made in the case of extended illness or family 
emergency.

7. When a student accumulates 5 absences in a semester, the school office 
may send a note home reminding parents of the absentee policy.

Classification of Absences

1. Excused absences are given for sickness, doctor’s appointments, family 
days, family emergencies, and deaths in the immediate family.

2. Unexcused absences are given for any other reason.
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a. If parents and students do not follow the proper reporting procedure for 
an absence (even if it would have been excused) the absence will be 
counted as unexcused.

b. Zeros may be issued for work on days of unexcused absence.
3. Administrative absences may be allowed in certain situations.

a. A request for an administrative absence must be made by the parent 
explaining the need for the absence.

b. If the Administrator approves the absence, he will make arrangements 
with the teacher(s) for the student to complete his work in a timely 
fashion (preferably before leaving).

c. If the assignment(s) is/are not turned in on time, the teacher should 
give a zero daily grade and, at his discretion, may assign extra work to 
be done in detention.

d. It is the student’s responsibility to see the teacher about all tests and 
makeup work regarding such an absence.

4. Family days.
a. Parents are required to receive approval from the school office at least 

48 hours in advance before taking a family day.  The Administrator will 
consult with the teacher concerning the timing of the family day.

Family Days (Four Per School Year)

Victory Baptist Church and Academy are committed to the spiritual longevity 
of the entire family.  Family days should be used for the family to have some 
time together.  They are not designed for the student to use as a “personal 
day.”  However, family days must be pre-approved (at least 48 hours of 
notice) and may not be used during major testing periods. Averages in all 
classes must be passing in order for the days to be approved and the 
absence to be considered excused. 
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Family Vacations

Scheduling vacations during the school term conveys the idea that “school 
really is not important.”  If a trip is taken during the school year, the office 
should be notified in writing at least two weeks in advance.  Students are 
responsible for all material covered during their absence, but teachers are 
not required to give assignments in advance.

Make-up Work and Tests

Elementary Students:

Teachers will let students know what assignments they have missed during 
their absence. The teacher may send home an assignment sheet, ask the 
student to write the assignment in his/her planner or send an email to 
parents to notify them of the work missed. After this written notification, 
students are responsible for turning in all missed assignments. 

Secondary Students:

It is the student’s responsibility to seek out missed assignments and 
makeup all missed work.  Makeup work is available through FACTS.

Tardies

Elementary:

1. If an elementary student arrives between 8:06a and 11:05a he or she is 
considered tardy.

2. Upon arrival to the school office, the students will be issued a tardy slip 
which the student will give to his/her teacher.
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3. An accumulation of ten or more tardies in a semester may result in a 
meeting with the Administrator.

Secondary:

Punctuality is essential in a successful learning environment. Tardies upset 
the flow of a class and disrupt the learning process for all. In order to 
prevent this, as well as to help students master the discipline of punctuality, 
students should arrive at school on time.

1. All tardies are considered unexcused unless accompanied by a note 
from a parent, teacher, or medical professional detailing a serious 
emergency for the late arrival.

2. Students receiving an unexcused tardy will receive 1 discipline mark.
3. Please understand that parental tardiness can result in disciplinary 

measures for students. Continued tardies in excessive amounts may 
require a conference between the student, parent(s), and 
administrator.

4. A student is tardy if not in his or her seat on time. Students tardy 20 or 
more minutes will be counted absent for that class period; this absence 
will be considered excused only if accompanied by a note from a 
parent, teacher, or medical professional detailing an emergency or 
other unavoidable reason for the late arrival. Secondary students who 
are tardy to first period should go directly to the school office before 
reporting to their first period class.

Early Dismissal

1. If it is necessary for a child to leave school early, a note must be sent 
or phone call placed to the office that morning explaining the reason for 
the early departure.  Teachers will have the student sent to the school 
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office to be picked up at the specified time.  Parents should go to the 
school office to sign the student out.  If the student returns before 
school ends, the parent must return to the office to sign him back in.

Procedure for Reporting Absences

Students who must leave school during the school day must sign out in the 
office with acknowledgement by office personnel.  In order for the student to 
receive authorization to leave school, he/she must present a written request 
to the office.  The parental request must identify the need for release from 
school and specify the exact time for early dismissal.  The parent/guardian 
will need to meet the student at the office for pick-up.

Parents:  If a student becomes too ill to remain in class, we will reach you by 
phone and recommend that you come to school and pick up your child.  It is 
very important that we have an updated, working phone number to reach 
you.  Transportation cannot be provided for sick children.  If your child is ill, 
do not send him/her to school.  A student who contracts a contagious 
disease or condition, such as pink eye, chicken pox, ringworm, impetigo, or 
pediculosis (head lice) will be sent home from school and must remain 
home until the condition is remedied.

A student who has been absent from school must present a signed note 
from a parent stating the reason for the absence.  The note should be given 
to the student’s teacher the day that the student returns to school.  Any 
student who has been absent due to illness for more than three days must 
present a doctor’s note stating that the student is healthy enough to return 
to school before the student will be allowed to return to class.

*If a student returns to school without a parent’s note after an absence, that 
absence may be counted as unexcused.
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DISCIPLINE

Detention

Any student of Victory Baptist Academy in grades 1 – 12 may receive a 
detention.  If a student receives a detention, a notice will be sent home 
which must be signed and returned.  Detention is usually held on Fridays 
from 3:50 – 4:20 P.M. in a specified room, but it may be held on a different 
day at the discretion of the VBA staff.  If a student is tardy to detention, 
another detention will be issued besides the detention to be served that day.

When a student does not report for his scheduled detention, a lunch 
detention will be assigned.  Lunch detention will be in an assigned room 
during the student’s lunch period.  The student will eat in silence and also 
be required to write an assignment.  Failure to report for lunch detention 
may result in a one-day suspension.  An elementary student receiving three 
detentions in one semester may receive a one-day suspension.  Elementary 
detentions could be given for those items listed under secondary infractions.

Elementary Discipline

When misconduct occurs, corrective measures will be used to help the 
student change his/her behavior and attitude.  Elementary discipline may 
require an after school detention, a parent/teacher or parent/Administrator 
conference, suspension, or other action as deemed necessary.  

Elementary Honorable Character™

In elementary, the school utilizes the Honorable Character™ Classroom 
Management System, which consists of fourteen godly character traits. 
Teachers use the system to develop positive character in children of all ages 
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by recognizing and reinforcing their strong points and correcting weak 
points. The idea is to “catch” the students making wise behavioral choices, 
such as showing honor, or obedience, diligence, etc. These actions are 
recorded on a chart using the number corresponding to the character trait 
being demonstrated. At the end of the week, teachers use the Conduct Card 
to provide parents with a weekly record of their child’s honorable character 
and conduct. This card is signed and returned to school weekly. Areas of 
conduct that need special attention are recorded on the reverse side. 
Students get a verbal and written warning before their conduct card is 
marked. Students maintaining exemplary conduct for the entire year are 
honored at the annual Awards Ceremony.

If a student behaves unwisely or needs guidance developing a character 
trait, the following things happen:

• First offense: (warning) - the student’s name is placed on the 
board.  If the student chooses positive behavior the rest of the day, no 
further action is necessary.
• Second offense (second warning) - the corresponding trait 
number is written on the board next to the name and circled.  This is 
still a warning.  If the student chooses positive behavior the rest of the 
day, no further action is necessary.
• Third offense (first mark) - the corresponding trait number is 
written on the board next to the circled warning.  
• Fourth offense (second mark) - the corresponding trait number is 
written on the board next to the other marks.  
A rule following form will be sent home.
● Fifth offense (third mark).  The corresponding trait number is 

written on the board.  A visit to the principal’s office occurs on this 
mark.

● **A visit to the office results in the student being ineligible for the 
Honorable Character Award at the end of the year.
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At the end of each day, the board is cleared.  At the end of each week, 
parents will need to sign the conduct card and return it to school the 
following Monday.  Also, at the end of each week, the Recording Chart is 
cleared.

Further action may include detention, suspension, or expulsion from school.  
Depending on the severity of the misbehavior, the student may be sent 
directly to the Administrator’s office without previous warning.  If it is 
deemed necessary, parents may be asked to attend school with their child 
for a day or otherwise specified amount of time, or parents may be asked to 
come to the campus to take their child home for the day.  Parents may also 
be asked to come to the campus to speak with their children.  When the 
school feels that student/parent cooperation is lacking, the student may be 
requested to transfer.  Also, if the behavior of the student indicates an 
uncooperative spirit, he may be requested to transfer.  The booklet Under 
Loving Command by Al & Pat Fabrizio and the book Dare to Discipline by 
James Dobson are highly recommended as helps to parents.
***If the child’s misbehavior was severe enough to have to be sent directly 
to the office, the principal will keep track of that.  A trip to the principal’s 
office means the child will not receive an Honorable Character Award at the 
end of the year.

Secondary Procedures

Grades seven through twelve utilize a merit/demerit/mark system.  Demerits 
and marks result from acts of rule violations, and the number administered 
is assigned in proportion to the offense as listed earlier.  Demerit infractions 
accumulate and can result in detention; marks do not add up to detention. 
We realize that there are unintentional or first-time offenses from an 
overlooked area or an inadvertent policy misunderstanding; however, the 
consequences of demerits must still be applied for the student’s violation.  In 
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such cases, a minimal number of demerits will be administered.  In contrast, 
cases of deliberate or repeated disobedience, reflecting purposeful or 
premeditated action, will receive the full consequences of demerits, plus 
additional demerits at the discretion of the teacher or school Administrator.

Demerits/marks may be administered by the faculty and staff of Victory 
Baptist Academy.   Parents will be notified by email that their student has 
received a demerit or mark.

Each time a student accumulates 5 demerits, he will be assigned detention.    
The first detention served will be at lunch, but subsequent detentions will be 
served after school.  When a student accumulates 10, 35, or 60 demerits, 
parents will be notified by a letter from the school Administration.  If a child 
reaches the 25 demerit level, he will receive a one-day suspension.  At the 
accumulation of 50 demerits during a semester, a student will be suspended 
for three days.  Suspensions may be either in-school or out-of-school and 
may or may not require the parent to be present at the discretion of the 
school Administration.  If a student reaches 75 demerits during a semester, 
he will be expelled from the school.  Students are responsible for completing 
all work missed during suspension days.  However, at the discretion of the 
individual teachers, students may receive zero credit for work missed due to 
the suspension.
Exceptionally good behavior may also be rewarded with a merit, which will 
not lower the number of demerits for the semester but will accumulate for a 
positive reward.  Voluntarily completing a task without being prompted is the 
main way to earn merits.  Demerit records are reset to zero at the beginning 
of each semester.

NOTE:  Students who are expelled from Victory Baptist Academy or 
students who are expelled from another school but are applying to Victory 
Baptist Academy will not be eligible to apply for enrollment for one year from 
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the date of expulsion in most cases.  A written request from the student 
addressed to the school board must accompany the application upon 
eligibility.

Victory Baptist Academy is above all else a Christian institution in both 
philosophy and practice.  We firmly believe there is no place at VBA for 
worldly practices or diversions so common among other institutions.  Victory 
Baptist Academy desires to have a reputation of having a student body with 
an excellent spirit, with every student treated equally and fairly regardless of 
nationality, race, or background.  Therefore, any student or parent who 
promotes division or a divisive spirit through secret clubs, social media, 
symbols, pictures, writing, flags, banners, slogans or any divisive activism is 
out of harmony with the standards and Christian philosophy of Victory 
Baptist Academy and may be withdrawn or refused re-enrollment at the 
discretion of the Administration.

Secondary Discipline

After each rule is the minimum number of demerits which may be issued for 
the first offense in the secondary grades’ merit/demerit system.  Repeat 
offenses will result in a greater number of demerits or a higher degree of 
punishment at the discretion of the teacher and/or school Administration.  
Students may also be disciplined for infractions committed off campus.   No 
discipline policy can cover every possible scenario.  School Administration 
may adapt the discipline policy at their discretion.

Infraction Demerits Given
“Acceptable Use Policy” Infraction 5-expulsion
Direct disobedience         5-25
Disrespect to authority         5-25
Disturbing class or chapel 2
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Infraction Demerits Given
Dress code violation 1

(a large number of demerits will be
given for continued violation)

Driving – speed display or reckless action 10
Eating in or out of class without permission 1
Entering building by means other than an unlocked door 1-10
Expression of negative attitude 1-5

(including facial expressions, gestures,
slander, grumbling, whining)

Fighting 10
Forging signatures 10
Gum Chewing 1
In building/room without an adult present 1
Inappropriate address to staff, students, or teachers 1
Inappropriate behavior or questions 1-10
Inattentiveness 1
Inside a car alone with a person
of the opposite gender (on campus-other than sibling) 5-25
Irresponsibility 1
Language – unacceptable, not considered profanity, slang 1-25
Littering (including trash left at lunch area) 1
Lying    10-expulsion
Material – inappropriate or unrelated to classes at school 5-25
(including magazines, comic books, and trading cards)
Membership in a gang 10-expulsion
Music – possession or listening in
violation of student agreement 10-expulsion
Name calling, verbal teasing/provoking 1
Negative attitude (envy, haughtiness, pride, rebellion, 5-25
selfishness, unthankfulness, etc.)
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Infraction Demerits Given
Note passing 1
Obscene gestures or obscene comments 25-expulsion
Off-limit area 1
Out of seat without permission 1
Outside of classroom without permission 1
Inappropriate physical contact with an individual 10-expulsion
Physical contact, roughhousing, teasing gestures 1-5
Plagiarism 10-expulsion
Playing/horseplay in classroom 1
Possession of knives, firearms, or any
other fighting instrument/weapon (malicious intent) 50-expulsion
Possession of prohibited items – fireworks, drugs,
tobacco, alcohol, electronic games, chains, legally
prohibited devices, or anything that would
distract from class 5-expulsion
Riding a bicycle, skateboard, or scooter
on school property during school hours 1
Scoring violations (altering an assignment grade 5-expulsion 
or report card)
Parent notices, tests, progress reports or report cards
unsigned or not returned on time 2
Skipping class 15
Stealing (this includes borrowing without permission) 5-expulsion
Talking in class without permission 1
Tardiness 1
Throwing objects 1-5
Unauthorized use of communication device 5
Unnecessary noise (whistling, tapping, shouting) 1
Unpatriotic behavior 5
Unprepared for class 1
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Infraction Demerits Given
Untidy appearance of desk, book bag, or locker 1
Worldly dancing (in a sexual or inappropriate manner,                 
participation in an organized dance with someone other
than a parent) 5-expulsion

The offenses listed below will result in automatic suspension or 
expulsion from the school.  This punishment has been predetermined by 
the school board.  A suspension given for one of the following offenses will 
also result in at least 25 demerits.  The following offenses will result in 
disciplinary action whether it occurs on or off campus, during the school 
year or in the summer.  

• Abuse of school property (vandalism)
• Alcohol possession or use
• Blasphemy
• Cheating
• Direct and defiant disobedience
• Drug use, distribution, paraphernalia, or possession
• Vaping or possession of vaping paraphernalia
• Extreme disrespect
• Gambling
• Involvement in crimes other than traffic tickets
• Immorality (fornication, attempting to alter one’s gender, 

homosexuality, language, lifestyle, etc.)
• Major Breach of “Acceptable Use Policy”
• Pornography (gestures, language, or materials related in any way)
• Profanity (gestures, language, etc.)
• Sexual Harassment: Students will not engage in verbal or physical 

conduct of a sexual nature directed toward any person at any time.  
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Such action will result in immediate disciplinary action and/or 
prosecution by the appropriate law enforcement agency.

• Striking a teacher/Assault of teacher or student
• Tobacco use or possession
• Possession of explosive materials of any kind

Note:  Any student who makes a threat verbally, through writing, or through 
graphics to shoot the school property, employees, or other students in the 
school, will be subject to immediate expulsion.  Any student who makes 
allusion or contrast to incidents in other schools and expresses a desire for 
this to happen at our school, is subject to immediate expulsion.

Parents should be aware that VBA reserves the right to search the student’s 
person and belongings in the event the school suspects the student 
possesses an unapproved item or substance.  Such a search may be 
conducted without the student’s or parent’s permission.  Registration of a 
child constitutes parental consent to such searches.  Automobiles, 
backpacks, purses, pockets, lockers, desks, suitcases, cell phones, etc. 
may be searched if there is reasonable suspicion that any unapproved or 
inappropriate item or substance may be present.  Any student refusing a 
search of the previously mentioned areas will not be forced to comply.  
However, refusal is grounds for dismissal from school and/or referral to law 
enforcement officials.  School Administration will not conduct “strip 
searches” but may require access to pockets, etc.

Student Responsibility

Each student should remember that his behavior reflects not only himself, 
his home, his church, and the school, but also on the Savior.  Worldly 
habits, disrespect for the school and its staff, a sullen and negative attitude, 
or any other evidence of a lack of cooperation may result in dismissal.
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Each student’s record is reviewed in the summer prior to accepting him for 
the following year.  To attest to their willingness to cooperate, students in 
grades seven through twelve are required to sign the student agreement 
located at the end of this handbook.  Parents of all students in all grades are 
also asked to sign the agreement.
One of the goals of Christian education is to develop a self-disciplined 
young person who is submissive to the Word of God and the will of God.  
Our school hopes to cooperate with the home in forming good habits in the 
student:

1. Love for Jesus Christ and a desire to please Him
2. Cheerful obedience to authority
3. Responsibility in doing assigned or expected tasks
4. Cooperation with others in playing and working
5. Courtesy and respect for others and their property
6. Cleanliness in person and property
7. Truthfulness and honesty in work and life
8. Promptness in attendance and assignments
9. Morally good conduct with respect to language, recreation, and 
social relationships.

Morality

Victory Baptist Academy is a uniquely religious, educational institution that 
seeks to provide a quality education in a distinct Christian environment. One 
of the goals of VBA is to work with parents and guardians to train Christian 
young men and women to be salt and light in their communities. VBA 
believes that the Bible is the inspired Word of God and sets forth absolute 
truth by which Christians are to live. VBA expects and requires that both 
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students and parents will support the school in its distinct mission and in its 
biblical beliefs. 

In relying on the teachings of Scripture, Victory Baptist Academy believes 
that the Bible prohibits sexual immorality of any type, including but not 
limited to pornography, homosexuality, or any other sexual activity outside 
the marriage of one man and one woman. On those occasions in which a 
particular home or student is acting counter to or in opposition to the biblical 
beliefs and lifestyle that the school teaches, the school reserves the right, in 
its sole discretion, to refuse admission to an applicant or to discontinue 
enrollment of a current student. This includes, but is not limited to, living in, 
condoning, or supporting any form of sexual immorality; practicing or 
promoting a homosexual lifestyle or alternative gender identity through 
appearance or surgery; bisexuality, incest or otherwise having the inability to 
support the moral principles of the school as stated throughout this 
handbook.  (See Genesis 2, Exodus 20:14, Romans 1:22-32, I Corinthians 
5:1, 7:2, Jude 7).
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FINANCIAL

Tuition Philosophy

Our school, which is a ministry of Victory Baptist Church, was not founded 
to generate a profit or to subsidize any other area of this ministry.  It was 
founded with the purpose of being an extension of the Christian home and 
an educational help and blessing to the members of Victory Baptist Church 
and members of other churches of “like faith.”  Our daily financial operating 
needs, such as teacher’s pay, are therefore dependent upon the prompt 
payment of tuition from each and every school family

Financial Policy 

The VBA Financial Policy for the 2020 – 2021 school year is as follows:
1. A tuition discount is available for members of Victory Baptist Church who 
apply by August 5, 2020. 
2. The application fee is not prorated, refunded, or transferred upon late 
entry or withdrawal of a student, and the application fee is due when the 
enrollment pack is submitted for acceptance.
3. All families MUST agree to establish an account with FACTS (including 
payment of any fees associated with establishing an account), and they 
agree to make ALL payments through FACTS.  
4. Families agree to maintain a valid email address while their child(ren) are 
enrolled at VBA.
5. If a student withdraws or is asked to leave school for any reason before 
the completion of the academic school year, the student’s financially 
responsible party will still be responsible to pay the next month’s tuition 
payment.  If a student has paid for the year in full, that student’s financially 
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party will be refunded the remainder of the year’s tuition less the next 
month’s payment.
6. Since the financial viability of the school is dependent upon the timely 
receipt of tuition payments from our families each month, no account will be 
permitted to be more than 30 days overdue.
7. FACTS will add a fee of at least $30.00 to any payment in which is 
returned for insufficient funds. FACTS will also attempt two other times the 
month to collect payment.  After 30 days the account will be considered 
delinquent.
8. When an account becomes delinquent, each student in that family WILL 
be administratively suspended and not permitted to attend until the account 
is current.  No student in a family that has an outstanding balance will be 
accepted for re-enrollment.  Report cards, diplomas, and/or transcripts will 
not be released until all accounts are current.

Tuition Assistance

Tuition assistance is granted on annual basis based on the budget created 
by the VBA Financial Committee and approved by the VBA School Board.  
There are limited funds available to give to families as a discount to their 
tuition.  VBA is a private non-profit school run as a ministry of Victory Baptist 
Church and has no current scholarships or grants provided through the 
school.  Any family may apply for Tuition Assistance via the FACTS website 
and decisions about Tuition Assistance are on a “first come, first served” 
basis with priority given to Members of the sponsoring organization of 
Victory Baptist Church. There is no discrimination of race, gender, color or 
national/ethnic origin in the granting of Tuition Assistance.

• Application must be made via FACTS and must provide supporting 
documentation. 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• Application deadline for Tuition Assistance is May 1 of the current school year 
for assistance beginning in the next school year. 

• Decisions will be communicated via email.  

• Decisions are made case by case and are based on a predetermined 
budget.  

• Once the budget is distributed no additional applications will be considered 
unless extenuating circumstances are expressed to administration and 
changes are approved by the VBA Financial Committee. 

Tuition Payment Schedule
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Withdrawal

If the Administration deems a student is not in harmony with the philosophy 
and programs of VBA, that student may be asked to withdraw from Victory 
Baptist Academy without breach or infraction.

In the event of withdrawal, transfer, or expulsion, parents are responsible for 
full payment of tuition and fees through the end of the next calendar month.  
The school reserves the right to withhold report cards and student records 
until tuition and other fees have been paid in full.  By enrolling the student, 
parents are authorizing the school to withhold report cards and other 
records until tuition and other fees have been paid in full.  All fees are non-
refundable.

If a student withdraws during the school term, his teacher will turn in his 
grades, averaged up to date, for that term.  Victory Baptist Academy is not 
obligated or responsible for supplying assignments or grades for students 
who have been withdrawn.

42



GENERAL POLICIES

Address or Phone Number Change

Any time an address or phone number (home, work, or cell) is changed, 
please notify the school office immediately.  Parents are responsible for 
making necessary changes in the family’s FACTS account.

Before School Care

Before School Care is available for an additional charge through a local 
child care center.  Details about the program are available from the school 
office.  Before school care is available for students ages 13 and below.

After School Care

After School Care is available for an additional charge through a local child 
care center.  Details about the program are available from the school office.  
After school care is available for students ages 13 and below.  Students who 
have not been picked up from school by 3:45 P.M. will be sent to the office.  
There will be $1 per minute charge beginning at 3:46 P.M.

Cell Phone Use

The use of a cell phone is prohibited from the beginning of the school day to 
the end of the school day. Cell phones will be turned in to the homeroom 
teacher at the beginning of the day. Any use of a cell phone by a student 
during school hours will result in disciplinary action (demerits)  including 
confiscation of the phone.  Confiscated phones may be searched at the 
discretion of the Administration.  A $30 confiscated phone fee will be 
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assessed to students for confiscated cell phones.  The fee must be paid 
before the phone will be returned.

Parents who need to contact their child during the school day for emergency 
purposes should use the school’s main phone number.  School staff will 
assist parents in communicating with their child in appropriate emergency 
situations.  Parents should not consider their child’s cell phone as a means 
of contacting their child for any reason during the school day.

Chapel

The chapel ministry of Victory Baptist Academy serves as a tool to raise 
awareness of the students’ own spiritual state.  Since chapel services in 
which the Word of God is preached are unique to Christian schools, we 
must realize that this is one of the main attributes that sets Victory Baptist 
Academy apart.  The chapel program will include challenging preaching, 
and stirring music.  It will provide an environment through which the Holy 
Spirit may work in the lives of the students to encourage right living, 
character building, and Christ-likeness.  The chapel program also provides 
the students an opportunity for service through music specials which are 
conducted regularly by the students.  

Chapel is held regularly for all students at which time they will often hear 
special speakers.  Chapel is held on Wednesday each week. Chapel attire 
should be worn on those days.  Consult the uniform sheet for specific 
chapel attire guidelines. The VBC Pastoral team is fully involved in the 
chapel program.

Church Attendance

The importance of faithful church attendance cannot be overemphasized.  
One’s commitment to Christian education as offered by Victory Baptist 
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Academy is evidenced by the family’s commitment to the local church.  The 
Academy is not a substitute for regular family worship in church.  Students 
and parents are expected to be faithful members of a church of like faith.

Dress

Victory Baptist Academy has a uniform dress code for both boys and girls.  
No student is allowed to wear his/her hair with non-traditional colors. Hats 
are not to be worn at school except on special days.  Jackets are not to be 
worn in the classroom.  Sweater, sweatshirts, or fleece wear from the 
uniform list are the only outerwear items to be worn in the classroom.  The 
school Administration reserves the right to initiate policies on new fads and 
changes in style throughout the school year.  The attire of our students 
should be characterized as neat and modest.  Students that leave school 
and return to campus during the school day must be in dress code unless 
special permission has been granted for that student to be out of dress 
code.  For after hours school events both on and off campus and for “no 
uniform” days, students should follow our general modesty guidelines, which 
means shorts must be knee-length and pants and tops should be neat, free 
from holes, and loose-fitting. VBA Administration and staff will determine 
what constitutes “neat” and “loose-fitting.”  Shirts with any music groups or 
other anti-christian themes are not allowed.  Any student that is out of dress 
code may be asked to remain in the school office until appropriate attire can 
be brought.  

Young Ladies:

Young Ladies’ hair must be clean and neatly styled.  Earrings (limited to two 
on each lobe) must remain on the earlobe.  Body piercing (other than 
earlobes) is not allowed.  Make-up must be worn with discretion and only by 
secondary (grades 7-12) girls.  Shoes are to be tennis (athletic), dress, or 
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casual with a low heel.  No flip-flops, strapless shoes, or sandals are to be 
worn. Socks are to be worn at all times.  Hemlines on all attire must be no 
shorter than knee-length (touching the knee cap) while the student is 
standing upright.  Above all else, young ladies should strive to be modest in 
their appearance.

Young Men:

Young Mens’ hair must be clean and cut so that it is at least one inch above 
the eyebrows on the forehead and trimmed neatly on the sides, as well as 
off the ears.  Sideburns should be no longer than the bottom of the ear.  It 
should be of uniform length and thickness and not touching the collar.  Boys 
may not have braided hair or have designs cut into the hair.  The hairstyle 
should not call attention to itself.  Non-traditional or fad haircuts are not 
acceptable.  Facial hair is not permitted.  Secondary students must be clean 
shaven.  Earrings and makeup are not permitted on young men.  Fingernails 
are not to be painted.  All shirts should be tucked in to the extent that the 
belt on the pant is easily visible.  For students in grades 4-12, belts must be 
worn with all pants that have belt loops.  Pants should not have holes.  
Shoes are to be tennis, dress, or casual.

Please see the uniform requirement sheet located on the school website for 
specific information regarding uniforms.

P. E. Uniforms

Elementary students do not “dress” for P.E.  Uniforms for physical education 
are not required for the 7th -12th grades.  However, all students should wear 
an appropriate athletic t-shirt and knee length shorts or wind pants.  Socks 
and athletic shoes are also required.  Only shoes with non-marking soles 
are to be worn in the gym.
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Pre-K and Kindergarten Information

1. At an appropriate time each day, children will have snack time.  Parents 
will need to send a snack every day with a drink included.  Students who do 
not bring a snack to school will be charged three dollars per snack.  
2. When a parent sends a note with a Pre-k or kindergarten child the note 
should be placed in the teacher/parent communication pocket of the child’s 
notebook.

Field Trips

Occasional field trips may be scheduled and arranged by the teachers 
throughout the year that are relevant to the education and cultural training of 
the students.  A nominal fee may be assessed.  Only parents, guardians, 
and/or grandparents who have had a background check run through the 
office may attend as chaperones, but we request that preschoolers or 
siblings from other grades not accompany them.  The school dress code 
must be observed by all those attending the field trip.

Listening Devices

Please do not bring CD players, mp3 players, iPads, or iPods to school 
(including before and after care) unless the item has a legitimate academic 
purpose.  If these items are found in a student’s possession, they will be 
confiscated and held in the school office for the parents to pick up after 
school.  Confiscated items may be searched at the discretion of the school 
Administration.  A $20 confiscation fee will be assessed for such items.  The 
fee must be paid before the item will be returned.  
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Lost and Found 

Elementary lost and found is located downstairs in the education building 
and secondary lost and found is located in the mechanical closet in the gym.  
To help us identify lost items, please label all items, including clothes, with 
your child’s name.  Unclaimed Lost and Found articles will be given to 
charity or discarded on a regular basis.  Victory Baptist Academy is not 
responsible for lost or stolen items.

Lunches

Students may bring their lunch to school or they may purchase lunch 
through FACTS.  Hot lunches can be ordered a month in advance through 
the online hot lunch link on our webpage under current students.  School 
microwaves are available for students in grades 7-12 only. Elementary 
students need to bring food that does not need to be heated. Food items to 
be microwaved must not take more than 3 minutes to prepare. 

**If your child brings his/her own lunch, please make sure they also have a 
drink and condiments needed from home.
The following is a basic list of expectations for the lunch period:

1. Speak in conversational tones and be considerate of others.  
2. No “gross out” contests, throwing food, or obviously bad manners.
3. No running or horseplay in the dining areas.
4. Disposable food containers must be placed into the trash.
5. No glass containers, gum, or hard candy in sack lunches.
6. No carbonated beverages for elementary students.
7. Students will clean their area by picking up all trash, food, and 
personal items from the table where they were sitting and from the 
floor.
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8. A good rule to follow is to leave an area cleaner than it was before 
the students arrived.

In keeping with our closed campus policy, only Victory Baptist 
Academy alumni, immediate family members and school-aged children 
active in the admissions process who have been invited by VBA 
administration may eat lunch with VBA students after checking in 
through the office.

Parking

Student drivers need to have a copy of their driver’s license and insurance 
card on file in the office.  Student drivers will park in the third row - the row 
with the light poles.

Parties in Classrooms

In pre-k through sixth grade, there may be classroom observances of 
special occasions such as birthdays and holidays.  In seventh through 
twelfth grades, there may be parties from time to time that have been 
approved by the Administration.  If the office and the teacher are notified in 
advance, parents may bring a special snack sufficient for the entire class on 
a child’s birthday.  No invitations for home parties are to be given out at 
school except for birthday invitations.  However, the entire class must be 
invited to the birthday party if invitations are passed out at school.  Birthday 
gifts should not be given out at school.

Also, due to the nature of such events, parents should not bring siblings to 
class parties.  Only parents, guardians, and grandparents are invited to 
class parties.
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Parent-Teacher Meetings

Parent-Teacher Meetings are held in your child’s classroom in October.  
Teachers will contact parents to schedule a meeting time.  Students and 
their siblings should not attend the Parent-Teacher Meetings.

Pledges

One of the goals of Victory Baptist Academy is to instill a love of our Lord and our 
country in our children.  One way we plan to do this is by asking all students to 
stand and recite the pledges every morning.   

1.  Pledge to the American Flag- “I pledge allegiance to the flag  of the United 
States of America, and to the republic, for which it stands, one nation, under 
God, indivisible, with liberty and justice for all.”

2. Pledge to the Christian Flag- “I pledge allegiance to the Christian flag, and 
to the Savior, for whose kingdom it stands.  One Savior, crucified, risen, and 
coming again, with life and liberty for all who believe.”

3. Pledge to the Bible- “I pledge allegiance to the Bible, God’s Holy Word.  I 
will make it a lamp unto my feet and a light unto my path.  I will hide its 
words in my heart that I might not sin against thee.”

School Conferences

Please feel free to consult with the school office regarding any problems or 
questions you have that concern your child.  It is the desire of the 
Administration and faculty to be of service to both parent and student, and 
each teacher welcomes a visit from any parent.
However, we do urge that such conferences be made by definite 
appointment with the teacher at a convenient after-school hour.

If you need to talk with a member of the faculty, please call the school office 
between 8a – 2p  Your call will be returned as soon as possible.
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School Equipment

Parents are financially responsible, for abuse of school or church property 
by their child.  A bill of damages will be calculated and given in writing to the 
parents, payable within 30 days.

School Hours

Normal school hours are as follows:
Full day Pre-K, Kindergarten, 1st – 12th grade: 8:05a – 3:30p
Three day Pre-K: 8:05a - 3:30p (Tues., Wed., Thurs.)
Pickup: 3:30-3:45p. (12:05-12:15 for half day)
Office hours: 7:45a-3:45p

School Pictures

Individual student pictures are taken in the Fall and Spring.  Families are not 
required to purchase these pictures, but all students will be photographed.  
All students are required to wear uniform attire for the Fall picture and 
casual attire for the Spring picture.  Information on picture packages and 
prices will be sent home in advance.  During the course of the school year, 
student photographs may be taken and used in school promotional material 
(including videos).  By enrolling your student at VBA, you are granting the 
school permission to use your child’s likeness, image, or photograph in a 
way deemed appropriate by the school.  

Sending Money to School

Money should always be sent in a sealed envelope.  Please put the 
following information on the outside of the envelope:
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1. Child’s name
2. Amount 
3. Purpose
4. Teacher and grades

Student Activities

Students have the opportunity to participate in a number of extra-curricular
activities in both athletics and fine arts.  Mr. Brandon Gonzalez will oversee
all of VBA’s athletic activities, and Mrs. Beka Jones will oversee all of VBA’s
fine arts activities.

Athletics

JH/Varsity Cross Country
JH/Varsity Volleyball
Elementary Soccer (Boys grades 4-6)
Varsity Soccer (Boys grade 8-12)
Elementary Basketball (Boys and Girls Grades 4-6)
Junior High/Varsity Basketball (Boys/Girls Grades 7-12)
Junior High/Varsity Track
Varsity Baseball

Student Anti-harassment

“Therefore all things whatsoever ye would that men should do to you, do ye 
even so to them.”  Matthew 7:12a It is essential to the well-being of all 
community members that they be treated with due respect for their rights, 
individuality, and personal dignity.  Therefore, it is the school’s policy to 
prohibit all kinds of harassment.  The work and learning environment 
requisite to the educational program must be one in which all individuals are 
free to develop relationships, work, and learn without fear of unacceptable 

52



behavior of another.  It is the right of any person to protest this infringement 
in order that the offending action may be dealt with appropriately.  If a 
complaint is substantiated, appropriate corrective action will be taken, 
including, but not limited to disciplining, warning, suspending, or terminating 
enrollment of an offending student or employment of an offending adult. 

Student Employment

High school students must attend all classes which will better equip them 
with marketable job skills and/or provide a solid foundation for their college 
years.  Students desiring to seek employment must check with the school 
office before accepting a job during the school year.  Students who take a 
summer job and continue to work during the school year may be asked to 
quit their job if they are unable to balance their academic workload with their 
employment.

Student Websites

Any student who decides to operate a personal online website or who 
contributes to a blog must register the website/blog with the school office. 
(i.e. blogger.com, facebook.com, twitter, instagram, etc.)  The website must 
be registered immediately upon its creation.  Any student, who creates a 
website or blog prior to attending Victory Baptist Academy, must register the 
website/blog as soon as he/she is accepted as a student.  All websites/blogs 
may be monitored for content on a regular basis, and students may be 
required to “friend” a member of the Administration.  Any student found with 
an unregistered website/blog or website/blog material that is deemed 
inappropriate to the purpose and mission of the Academy will be in direct 
disobedience to this ruling and will be subject to disciplinary action up to and 
including immediate ineligibility to attend Victory Baptist Academy.  
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Telephone Messages 

Students are discouraged from making calls home unless there is an 
emergency (sudden illness or injury), forgetting their lunch, or a schedule 
change.  Forgetting homework, books, or other items does not constitute an 
emergency.  It is requested that parents leave phone messages for their 
children only if an emergency arises.  Phone calls will not be made to 
classrooms for items (i.e., lunches) which were forgotten by students.  
Students should check at the office with permission from their teachers.
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HEALTH

Communicable Diseases

Victory Baptist Academy desires to maintain a healthy school environment 
by instituting controls designed to prevent the spread of communicable 
diseases.  The term communicable disease shall mean an illness which 
arises as a result of a specific infectious agent which may be transmitted 
either directly or indirectly by a susceptible host or infected person or animal 
to other persons.

A teacher or Administrative official who reasonably suspects that a student 
or employee has a communicable disease shall immediately notify the 
Administrator.

Any student or employee with a communicable disease for which 
immunization is required by law shall be temporarily excluded from school 
while ill and during recognized periods of communicability.  Students and 
employees with communicable diseases for which immunization is not 
available shall be excluded from school while ill.  If the nature of the disease 
and circumstances warrant, an independent physician’s examination of the 
student or employee to verify the diagnosis of a communicable disease may 
be required.  VBA reserves the right to make all final decisions necessary to 
enforce its communicable disease policy and to take all necessary action to 
control the spread of communicable diseases within the school.
Reportable Communicable Diseases
Acquired Immune Deficiency Syndrome (AIDS)
Aids Related Complex (ARC)
Amebiasis
Animal Bite of Humans (only by a potentially  
rabid animal)    
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Anthrax
Botulism
Brucellosis
Campylobacteriosis
Chancroid
Dengue
Diphtheria
Encephalitis
Giardiasis (acute)
Gonorrhea
Granuloma Inguinale    
Hansen’s Disease (Leprosy)  
Hemorrhagic Fevers    
Hepatitis
Histoplasmosis
Human Immunodeficiency Virus (HIV)
Legionnaires’ Disease
Leptospirosis
Lymphogranuloma Venereum
Malaria
Measles (rubeola)
Meningitis
Meningococcal Disease
Mumps
Paralytic Shellfish Poisoning
Pertussis
Pesticide Poisoning
Pink Eye
Plague
Poliomyelitis
Psittacosis
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Rabies
Relapsing Fever
Ringworm
Rocky Mt. Spotted Fever
R. Rickettsia
Rubella including congenital
Salmonellosis
Scabies
Schistosomiasis
Shigellosis
Smallpox
Syphilis
Tetanus
Toxoplasmosis acute
Trichinosis
Tuberculosis
Tularemia
Typhoid Fever
Typhus
Vibrio Cholerae
Vibrio Infections and Yellow Fever

Health Service and First Aid

Basic first aid supplies are available to each teacher and in the school 
office.  If a student requires cough drops or acetaminophen, the school 
office (Administrator, secretary, or their designee) will administer these items 
as needed, only after contacting the student’s parents or checking the 
student's file to see if permission has already been given to administer 
these items. Victory Baptist Academy does not employ a full-time nurse.
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Illness

For the welfare of your child and others in the school, all children who are 
sick must be kept at home.  When the child is well enough to participate in a 
normal school day, please send the proper outerwear (if necessary) to 
prevent further illness.  The class does participate in outdoor activities each 
day, weather permitting.  If your child requires medication during school 
hours and we do not have instructions and signed authorization, it will be 
necessary for you to stop by and personally give it to him.  Teachers or 
other school personnel cannot be held responsible for carrying out these 
duties without written authorization.

If a child becomes ill during the school day, attempts will be made to contact 
the parents.  If parents cannot be reached, an effort is made to contact other 
persons listed on the emergency medical form.  This form is consulted for 
parental instructions if medical help must be sought immediately.  Therefore, 
it is important that the information on this form be kept up to date.  Parents 
should notify the school office of any changes in home or work telephone 
numbers of emergency contact persons.  

Injuries

If a student is injured at school, the student’s parents will be telephoned.  In 
the event of a major injury, 911 will also be called.

Medication 

If a student is to take any medication while at school, he must have the 
Authorization for Administration form on file in the office.  This form is a part 
of the admission process on FACTS, or can be obtained from the school 
office.  The medication to be dispensed will be kept in the office (unless 
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circumstances require a different approach) and dispensed by the office 
personnel according to the doctor’s instructions.  Medicine must be in the 
original container and clearly labeled with pupil’s name, medication, dosage, 
and directions.  Parents will be responsible to provide over the counter 
medications for their children.  

Victory Baptist Academy reserves the right to refuse parents’/guardians’ 
requests to administer medication to a student on a case by case basis 
depending upon other matters, the availability and training of school 
employees and the technicality and frequency of the administration protocol.
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SAFETY AND SECURITY

Closed Campus

Victory Baptist Academy is a closed campus.  Students are expected to 
remain on the school grounds all day.  They should not invite friends to 
come and visit them during the lunch hour.  However, parents, guardians, 
and grandparents may eat lunch with their student(s).  No guests should be 
on the premises during the school day unless they have business there 
which is approved by the school office or school Administration.  After 
approval, guests on our campus must check in at the school office and 
receive a guest pass.  Background checks may be required of all campus 
visitors.

No handbills, literature, or sale of items are allowed on the school premises 
without the approval of the school Administration.

Closings

Local TV Station Channels 4, 5, 8, and 11 will carry all school closing 
announcements due to inclement weather or other weather emergencies by 
6:00 A.M. (when possible).  The school website (www.VBAinfo.com) will 
also have closing information.  When it becomes necessary to dismiss 
during the regular school day, announcements will be made at once via the 
same stations, the school website, email, and or text message.  Please do 
not call staff members for school closing information.

Driving Guidelines

Any student desiring to drive to school must strictly adhere to the following 
guidelines or lose all driving privileges on campus.  Any reckless driving or 
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excessive speeding of a vehicle on school grounds will constitute immediate 
suspension of all driving privileges, as well as the issuance of demerits as 
listed earlier.

All student drivers must:
1. Have a valid Texas driver’s license. (copy in the office)
2. Submit parental permission and proof of insurance in written form to 
the school office.
3. Submit proof that he has completed a driver’s training course or is at 
least 18 years of age.
4. Maintain a C average (administrative exceptions may be granted).
5. Not transport students of Victory Baptist Academy without written 
consent of one of his parents and the passenger’s parents.
6. Not sit in parked cars anytime during the school day once they have 
arrived and parked on school property.
7. Not be alone in a car at any time with the opposite sex, except in the 
case of siblings.
8. Park in designated areas.
9. Obey campus speed limit of 10 m.p.h.
10. Notify the school office of any traffic citations received, regardless 
of whether this was en route to or from school.  Three violations will 
automatically revoke driving privileges.
11. Must not be under any school disciplinary action.
12. Must not display “show-off” driving behavior or drive in a reckless 
manner, which includes playing music loudly when entering and 
leaving campus.

Fire and Tornado Drills

Periodic, unannounced fire drills and tornado drills will be held during the 
school year.  Exit instructions are posted in each room.  Students are to exit 

61



quickly and quietly in single file and are to remain in designated areas until 
signaled to return.

Permission to Leave School

Students who must leave school during the school day must sign out in the 
office with acknowledgement by office personnel.  In order for the student to 
receive authorization to leave school, he/she must present such a request to 
the office.  The parental request must identify the need for release from 
school and specify the exact time for early dismissal.  The parent/guardian 
will need to meet the student at the office for pick-up.  Secondary students 
may sign themselves out of school, if the office has received parental 
permission.  

Parents:  If a student becomes too ill to remain in class, we will reach you by 
phone and recommend that you come to school and pick up your child.  It is 
very important that we have an updated, working phone number on the 
emergency contact sheet to reach you.  Transportation cannot be provided 
for sick children.  If your child is ill, do not send him/her to school.  A student 
who contracts a contagious disease or condition, such as pink eye, chicken 
pox, ringworm, impetigo, or pediculosis (head lice) will be sent home from 
school and must remain home until the condition is remedied. 

Re-Entry During the School Day

All signing in and out must be acknowledged by the office personnel.  
Students signing in must receive a pass to be admitted to class.  When 
signing in after a doctor’s appointment, a student is required to bring a note 
from the physician.
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Transportation
 
Arrival:

Between 7:50-8:04a, all elementary students must enter the building 
through the Ricky Lane doors (the door closest to the school office will not 
be accessible until 8:04a).  When dropping students off please move as 
quickly as possible so others can drop their children off expeditiously.  Do 
not leave your car unattended along the curb where students are dropped 
off.  If you choose to walk your student to class, or if you need to stop at the 
school office, please park in the parking lot, and enter through the Ricky 
Lane doors.  The Rickey Lane doors will be locked promptly at 8:04a.  All 
students must head directly to their classrooms as soon as they enter the 
building.  Any students arriving after that time will need to enter through the 
main school doors, stop at the office, and obtain a tardy slip before going to 
class.  Secondary students will enter the Family Life Center through the 
west door.

Dismissal:

Beginning at 3:30p, elementary students may be picked up at the Rickey 
Lane doors following the same procedure for drop-off.  If they wish, parents 
may park in the parking lot, walk to the covered walkway, and pick up their 
child. Teachers are not permitted to engage in long conversations with 
parents during dismissal.  If a parent wishes to speak with a teacher, the 
parent is encouraged to leave a message at the school office, or write a 
note to the teacher to schedule an appointment.  Traffic maps will be 
handed out at Orientation.  Please study it carefully, and follow all directions 
when you enter the parking lot.  
At 3:30p, secondary students will be dismissed from the west door on the 
Family Life Center. 
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The enrollment documentation contains a Child Pick-Up Form for 
elementary students.  Students will only be released to people listed on that 
form.  If an individual is not recognized, identification will be checked.  If a 
student is to be picked up by someone other than those who are listed on 
this form, a note or call of explanation must be given into the office in 
advance.  Verification must be obtained to guarantee the individual’s 
identity.  Teachers have no authority to release a child to anyone other than 
the parent/guardian or a person listed on the Child Pick-Up Form.  They 
must refer all questions relating to this matter to the school office.

School dismisses at 3:30p.  Students will be supervised in the dismissal 
area until 3:45p.  At 3:45p, elementary students will be taken to the school 
office until a parent arrives.  Parents arriving after 3:45p will be billed a $1 
per minute late fee.  All students in grades seven through twelve must be 
picked up by 3:50p unless the student is staying for a regularly scheduled 
after school activity.

Visitors 

After the first six weeks of school, visiting classes is encouraged and 
appreciated but only for parents and guardians.  Classroom visits by parents 
are to be coordinated through the school Administration and the school 
office at least 24 hours in advance and shall not exceed two hours in 
duration.  Parents are requested to report directly to the office.  A guest pass 
is required for all of those visiting our campus, and the teacher will then be 
notified of the guest’s arrival.  Parents visiting the campus or attending 
school-sponsored activities must be dressed in accordance to the school 
dress code.
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Smoking is not permitted at any time on church or school property by 
anyone.  Items to be delivered to a student should be brought to the office 
rather than taken directly to the classroom.
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ACCEPTABLE USE POLICY
 
Communication Devices, Computers, Computer Networks, and 
Internet Resources

A. Introduction
The use of  Victory Baptist Academy’s computers, computer network, and 
Internet resources is a key element of the curriculum and instruction. The 
Victory Baptist Academy’s (commonly referred to in this document as The 
School) computer network is intended solely for educational purposes 
with the expectation that the teaching staff will incorporate appropriate 
use of computer network and Internet resources into the curriculum and 
will provide guidance and instruction to students as to their uses. Despite 
its tremendous educational potential, the Internet also presents the 
potential for security vulnerabilities and user abuse. For safety purposes, 
Victory Baptist Academy may employ an Internet filter.
All employees and students are expected to abide by The School’s 
Acceptable Use Policy of computers, computer networks, and Internet 
resource procedures set forth below. Failure to follow the guidelines listed 
herein will result in disciplinary action. The School is not responsible for 
ensuring the accuracy or usability of any information found on external 
networks.  The School will not be responsible for any and all claims 
arising out of or related to the usage of this interconnected computer 
system. The School’s computer network is regarded as a limited forum. 
This means that The School may restrict speech for valid educational 
reasons and that uses acceptable on a user’s private personal account 
on another system does not mean that it is acceptable on The School’s 
limited-purpose network.  

66



B. Access
1. The School offers Internet access for staff and student use. This policy 

sets forth the online acceptable use procedures for all staff and 
students using school computers and its network. The Acceptable Use 
Policy applies to all technologies capable of accessing, inputting, or 
extracting information/data from The School’s computer network, 
email, and Internet.

2. Students and employees will have access to Internet World Wide Web 
information resources through their classroom, library, school computer 
lab, or devices brought to the classroom, such as iPads.

3. Students and their parent(s)/guardian(s) must sign an Acceptable Use 
Consent Form (as contained in the Student and Parent Agreement) to 
be granted access to the Internet via The School’s computer network.

4. The School shall provide each employee and student, where 
appropriate, an email account.

5. Students shall be provided limited educational access to a classroom/
library e-mail account upon request of their classroom teacher for the 
completion of curriculum-related assignments.

6. The use of The School’s system and access to the use of the Internet 
is a privilege, not a right. The School reserves the right to limit or 
remove any user’s access to the school’s computer system, 
equipment, e-mail system, and Internet access at any time for any 
reason. Depending on the nature and degree of the violation and the 
number of previous violations, unacceptable use of The School’s 
system or the Internet may result in one or more of the following 
consequences: suspension or cancellation of use or access privileges; 
payments for damages and repairs; loss of credit and/or reduction of 
grade; discipline under other appropriate school policies, including 
suspension, expulsion, exclusion, or termination of employment; or civil 
or criminal liability under other applicable laws.
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C.Educational Purpose
1. The School’s computer network has not been established as a public 

access service and is not an open or limited open forum. The term 
educational purposes includes, but is not limited to, information 
management, classroom activities, media-center projects, educational 
research, career development, and curriculum activities using 
computers and Internet resources.    

2. The School’s computer network has not been established as a public 
access service or a public forum; therefore, The School has the right to 
place reasonable restrictions on the material accessed or posted 
through the system into the intranet, email, Web sites, and list server.  
Students and employees are expected to follow the rules set forth in 
this policy and the law when using The School’s computer network. 
The network will be monitored by staff to ensure educational utilization.

3. Students may not use The School’s computer network for non 
educational commercial purposes. This means that no products or 
services may be offered, provided, or purchased through the computer 
network, unless such products or services are for a defined 
educational purpose and such activity has been pre-approved by 
appropriate school authority.

4. The School’s computers may not be used for political lobbying; 
however, they may be used to communicate with elected 
representatives and to express opinions to them on political issues.

D.Rights and Responsibilities
1. Search and Seizure

a. Students and employees should not expect any privacy in the 
contents of personal files on the school system. Administrators and 
faculty may investigate or review files, messages, and other 
materials on the computer network to maintain system integrity and 
to ensure that users are acting responsibly.
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b. The School may examine all information stored on school 
technology resources at any time. The School may monitor staff and 
student technology usage. Electronic communications, all data 
stored on the school’s technology resources, and downloaded 
material, including files deleted from a user’s account, may be 
intercepted, accessed, or searched by a school Administrator or 
designees at any time.

c. Routine maintenance and monitoring of The School’s computer 
system may lead to discovery that this policy or the following policies 
or laws have been violated: policy dealing with student conduct and 
school discipline, policy dealing with student civil and legal rights 
and responsibilities, policy on staff activities, and/or federal, state, or 
local laws.

d. An individual search shall be conducted if there is reasonable 
suspicion that this policy, school policies, and/or the law have been 
violated. The investigation shall be reasonable and related to the 
suspected violation.

e.  Parent(s)/guardian(s) of students have the right at any time to 
request to see the contents of student’s electronic files.

2. School Employees
Rights, responsibilities, and duties of school employees as they relate 
to email and Internet use are governed by The School. Employees may 
be disciplined or terminated for violating the school’s policies, 
regulations, and procedures.

3. Due Process
a. The school shall cooperate fully with local, state, or federal officials 

in any investigation related to any illegal activities conducted through 
The School’s computer network.

b. In the event there is a claim that employees or students have 
violated this policy or other school policy in use of the computer 
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network, they shall be provided with a written or verbal notice of the 
suspected violation and an opportunity to present an explanation as 
defined in school policy for students and staff.

c. If the violation also involves a violation of other provisions of school 
policy, it shall be handled in a manner described in the parent/
student and/or faculty policy manuals that deal with dismissal, 
including suspension, exclusion, and expulsion. Additional 
restrictions may be placed on the use of individual Internet accounts, 
or could result in suspension, expulsion, and/or financial liability.     

    E.  Unacceptable Uses
The following uses of The School’s computer network are unacceptable:
1. Personal Safety

a. Students shall not agree to meet with someone contacted or met 
online without parent approval. Parent(s)/guardian(s) should 
accompany students to approved meetings.

b. Students shall promptly disclose to their teacher or another school 
employee any message received that is inappropriate or causes 
discomfort.

c.   Students and employees shall not use the computer network to 
post personal contact information about themselves or another 
individual.  However, employees may post contact information about 
themselves for parents if there is an educational-related purpose for 
posting that information.

2. Illegal Activities
a. Students and employees shall not attempt to gain unauthorized 

access to The School’s computer network or to any other computer 
system through The School’s computer network or go beyond 
authorized access. This includes attempting to log in through 
another person’s account or access another person’s files. These 
actions are illegal, even if only for the purposes of “browsing.”
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b. Students and employees shall not make deliberate attempts to 
disrupt the computer system or destroy data by spreading computer 
viruses or by any other means. These actions are illegal, and 
criminal prosecution and/or disciplinary action will be pursued.

c. Students and employees shall not use The School’s computer 
network system to engage in any act that is illegal; that facilitates 
gambling; or that violates any local, state, or federal statute. 

d. Students and staff shall not use the Internet or The School’s 
computer network to harass or threaten the safety of others, 
including the posting of derogatory comments on any Internet Web 
site in relation to The School’s faculty or student body.

e. Misuse of the computer equipment or network including, but not 
limited to, deletion or violation of password protected information, 
computer programs, data, password or system files; inappropriate 
access of files, directories, Internet sites; deliberate contamination of 
system, unethical use of information, or violation of copyright laws is 
prohibited.

3. System Security
a. Employees are responsible for their individual email accounts and 

should take all reasonable precautions to prevent others from being 
able to use their accounts. Under no condition should staff provide 
their login identity and/or passwords to another person.

b. Students shall immediately notify a teacher or the system 
administrator if they have identified a possible security problem.  
Students should not look for security problems, because this may be 
construed as an illegal attempt to gain access. Under no conditions 
should students provide other students with their login identity and/
or network password.

c. Students and employees shall avoid the inadvertent spread of 
computer viruses by following The School’s virus protection 
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procedures when downloading software or bringing disks into The 
School.

d. Students who gain access to teacher computer files, directory, 
programs, and Web site without permission from a teacher will be 
disciplined as defined in the student handbook.

e. The school will assign specific staff with security, management, and 
account responsibilities associated with The School’s Internet 
resources and network accounts.

f. Tampering with The School’s computer security system, and/or 
applications, and/or documents, and/or equipment, will be 
considered vandalism, destruction, and defacement of school 
property. Please be advised that it is a federal offense (felony) to 
break into any security system. Financial and legal consequences of 
such actions are the responsibility of the user and/or student’s 
parent or guardian.

4. Inappropriate Language
a. Restrictions against inappropriate language apply to public 

messages, private messages, and material posted on Web pages.
b. Students and employees shall not use obscene, profane, lewd, 

vulgar, rude, inflammatory, threatening, or disrespectful language.
c.   Students and employees shall not post information that could 

cause damage or a danger of disruption.
d. Students and employees shall not engage in personal attacks, 

including prejudicial or discriminatory attacks, based on a person’s 
race, gender, religion, national origin, or disability, or engage in any 
other harassment or discrimination prohibited by school policy or 
bylaw.

e. Students and employees shall not harass another person. 
Harassment is persistently acting in a manner that distresses or 
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annoys another person. If students or staff members are told by a 
person to stop sending personal messages, they must stop.

f. Students and employees shall not knowingly or recklessly post false 
or defamatory information about a person or organization.

5. Respect for Privacy
a. Students and employees shall not repost a message that was sent 

to them privately without permission of the person who sent them 
the message.

b. Students and employees shall not post private information about 
another person on the Internet. This does not prohibit staff from 
discussing private student information with each other or with a 
student’s parent or guardian via email.

c.   Parents may request to review the contents of their student’s 
computer files including any email accounts.

6. Respecting Resource Limits
a. Students shall use the system only for educational and career 

development activities and for Victory Baptist Academy curriculum 
activities.

b. Students and employees will have access to limited space on their 
school’s computer server. Student ability to download files shall be 
limited by media center and school policy. Users are responsible for 
making backup copies of the documents and files that are critical to 
their use.

c. Students and employees shall not post chain letters or engage in 
spamming. Spamming is sending an annoying or unnecessary 
message to a large number of people.

d.   Students shall not deliberately or knowingly delete another 
student’s or employee’s file.

e. Students and employees shall only use software, including but not 
limited to, email applications and Web browsers that are supplied by 
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The School. Employees and students shall not install hardware or 
software on The School’s computer system without express 
permission of the school Administration.

7. Plagiarism and Copyright Infringement
a. Students and employees shall not plagiarize works that are found on 

the Internet. Plagiarism is taking the ideas or writings of others and 
presenting them as if they were yours.

b. Students and employees shall respect the rights of copyright 
owners. Copyright infringement occurs when one inappropriately 
reproduces a work that is protected by a copyright. If a work 
contains language that specifies appropriate use of that work, follow 
the expressed requirements. If a student or employee is unsure 
whether or not a work can be used, request permission from the 
copyright owner. Copyright law can be very confusing; ask 
Administration for guidance as needed.

8. Inappropriate Access to Material
a. Students and employees shall not use The School’s computer 

network to access material that is profane or obscene 
(pornography), that contains viruses, network                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
hacking programs, or similar programs that advocate illegal acts, or 
that advocates violence or discrimination towards other people (hate 
literature).

b. If students mistakenly access inappropriate information, they should 
immediately tell their teacher or another school employee. This will 
protect them against claims that they have intentionally violated this 
policy.

c. Parent(s)/guardian(s) should instruct students if there is additional 
material that they think would be inappropriate for them to access. 
The School fully expects that students shall follow their parent’s 
instructions in this matter.
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d. Educators will monitor student use of the Internet in schools and will 
take reasonable measures to prevent access by students to 
inappropriate materials on the Internet and World Wide Web and to 
restrict access to materials harmful to students.

e. The School will monitor the online activities of employees and 
students, and may operate technology protection measures 
(filtering/blocking devices or software) on all computers on The 
School’s computer network. The filtering/blocking software will 
attempt to protect against access to visual depictions that are 
obscene, harmful to students, and child pornography, as required by 
law. Invasion or disabling of the filtering/blocking device installed by 
The School, including attempts to evade or disable, is a violation of 
the acceptable use policy.

F.  Examples of Select Policies
1. Employees’ and Students’ Personal Web Presence 

The School does not discourage the rights of students and employees to 
take part in school-approved, social-networking sites (e.g., Facebook), 
personal Websites, blogs, discussion forums, and wikis away from the 
school. The School requires, however, that its employees, students, and 
other school representatives observe the guidelines listed below and 
throughout this document when making a reference in any form generally 
or specifically about any person or school-related activity on any Internet-
related communicative device and that all students and employees must 
register their personal Web sites with school office upon creation or 
enrollment into The School. 

In addition, the school reserves the right to access an employee’s or 
student’s social networking Website, blog, discussion forums, wikis, or 
any other Internet-related communication device in making decisions 
relative to employment promotions or awards and honors given in the 
name of The School. 
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A reproachful violation in any way of the following policies and 
guidelines can result in disciplinary action, including the termination of 
an employee or expulsion of a student: 
a. Respectful in all forms of communications.   
b. Avoid the use of profanity, vulgar, or slang language in any 

communicative form.
c. Intimidate or cast disparagement upon any person in any way.  
d. Exploit any Web site page or social-networking sites to disparage 

conduct prohibited by school policies. 
e. Display any form of behavior that harasses or bullies a school 

employee or student.
f. Ridicule in any way a school-related activity or function, including any 

person associated with such activities or functions.
g. Make derogatory or demeaning comments in respect to race, gender, 

nationality, disability, or physical features, including sexually 
suggestive comments. 

h. Make or imply a threat to harm an employee, student, or any other 
person associated with The School. 

i. Use The School’s logo or name without written permission from The 
School.

      2.   Student Electronic Communication Device Policy
An electronic device, whether in the form of a cell phone, pager, or 
other electronic communication device, is defined as a piece of 
transmitting equipment that has the capability to converse or send/
receive a message by voice, word, or picture to another person or 
persons. The use of such devices, regardless of its form, is subject to 
the following school policies. 
a. The use of a communicative device in any form (voice, word, or 

picture) is prohibited from the beginning of the school day to the end 
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of the school day, which includes during class-changing times 
between classes, lunch period, and other down times during the 
school day unless the device has been approved for use by a 
classroom teacher (for an academic purpose).

b. Communicative devices may be used before the school day begins 
and after the school day ends. 

c. All communicative devices must be turned off during the school day 
and kept in the student’s locker. 

d. In case of an unlikely emergency, for example, fire, intruder in the 
school, and other emergency type situations, a student may report 
the emergency to 911 and/or to The School office or school 
personnel.

e. Students are prohibited from sending lewd, pornographic, or crude 
photos.

f. A student violating one or more of these policies will be subject to 
disciplinary action by the principal, not excluding suspension or 
expulsion from The School.  A student who uses an electronic 
communication device without permission may have their device 
confiscated and searched.  There will be a $20 confiscation retrieval 
fee assessed to the student.  This fee must be paid before the device 
will be returned to the student.

G.Limitation of Liability
The School does not assume and hereby expressly disclaims liability for 
the misuse of its computers, equipment, email, and Internet programs 
that violate this policy or any applicable law. The School makes no 
guarantee that the functions or the services provided by or through the 
school system shall be error-free or without defect. The School is not 
responsible for any damage suffered through the use of its computer 
system, including but not limited to, the loss of data, interruptions in 
service, the accuracy or quality of information obtained through or stored 
in the system, damages or injuries from improper communications 
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damage to property used to access school computers or online 
resources, or financial obligations resulting from the use of school 
resources.

H.  Parental protection of Children on the Internet 
Parents are encouraged to follow the guidelines listed below in protecting 
their children from the Internet and internet-related communication 
avenues that conflict with The School’s biblical beliefs and that are in 
conflict with Bible-based principles taught in Scripture. 
1. Instruct children to never give anyone personal information about 

themselves or other family members. 
2. Instruct children to never give their Internet passwords to anyone. 
3. Monitor your children’s online searches. 
4. Ask your children occasionally to give you a tour of the Websites they 

visit and to show you their bookmarks.  
5. Place the computer in a highly visible area. 
6. Teach your children about the enticements such as games, contests, 

and giveaways that are offered in exchange for personal information. 
7. Understand the limits of filtering software. Savvy children can work 

around these products. 
8. Instruct your children to avoid chat rooms. Chat rooms are probably the 

most dangerous areas on the Internet. You never know who is doing 
the chatting. 

9. Steer children to Internet sites with quality content. 
10.Beware of Spam mail. Spam mail can be intrusive and annoying. Some 

enticements lure children to sexually explicit sites. 
11.Devise family Internet activities such as planning a vacation, finding a 

book, or sending correspondence to faraway family members and 
friends who have Internet access. 
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12.Be aware of whom your child is communicating with via email and 
Instant Messenger. 

13.Check periodically into your children’s mailing activities and discuss 
Netiquette issues such as proper language and behavior when sending 
correspondence. 

14.Instruct your children to tell you when they receive inappropriate 
correspondence. 

15.Talk with your children about their responsibilities when sending 
correspondence to people. 

References:
Used by Permission: Major Portions of This Document (“Acceptable Use 
Policy”) are Copyrighted 2009 by Cyber Law: Maximizing Safety and 
Minimizing Risk in Classrooms, Aimee M. Bissonette, J. D.
Used by Permission: Select portions were developed by Edina Public 
Schools, Edina, Minnesota, and Nancy Willard, a consultant who assisted in 
writing the earlier version of Edina’s Internet Acceptable Use and Safety 
Policy.
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STATEMENT ON MARRIAGE, GENDER 
AND SEXUALITY

We believe that God  wonderfully and immutably creates each person 
as male or female.  These two distinct, complementary genders 
together reflect the image and nature of God (Gen. 1:26-27).  Rejection 
of one’s biological sex is a rejection of the image of God within the 
person.

We believe that the term “marriage” has only one meaning: the uniting 
of one man and one woman in a single, exclusive union, as delineated 
in Scripture (Gen. 2:18-25).  We believe that God intends sexual 
intimacy to occur only between a man and a woman who are married 
to each other  (I Cor. 6:18; 7:2-5; Heb. 13:4).  We believe that God has 
commanded that no intimate sexual activity be engaged in outside of a 
marriage between a man and a woman.

We believe that any form of sexual immorality (including adultery, 
fornication, homosexual behavior, bisexual conduct, bestiality, incest, 
attempts to change one’s gender through appearance or surgery, and 
use of pornography) is sinful and offensive to God (Matt 15:18-20; I 
Cor. 6:9-10).

We believe that in order to preserve the function and integrity of Victory 
Baptist Church and Academy and to provide a biblical role model to the 
Victory Baptist Church and Academy community and to the community 
at large, it is imperative that all persons employed by VBC/VBA in any 
capacity, or who serve as volunteers, agree to and abide by this 
Statement on Marriage, Gender, and Sexuality (Matt. 5:16; Phil 
2:14-16; I Thess. 5:22).
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We believe that God offers redemption and restoration to all who 
confess and forsake their sins, seeking His mercy and forgiveness 
through Jesus Christ (Acts 3:19-21; Rom. 10:9-10; I Cor. 6:9-11).
We believe that every person must be afforded compassion, love, 
kindness, respect, and dignity (Mark 12:28-31; Luke 6:31).  Hateful and 
harassing behavior or attitudes directed toward any individual are to be 
repudiated and are not in accord with Scripture nor the doctrines of 
Victory Baptist Church and Academy.
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STATEMENT ON THE SANCTITY OF 
HUMAN LIFE

We believe that all human life is sacred and created by God in His 
image.  Human life is of inestimable worth in all its dimensions, 
including pre-born babies, the aged, the physically or mentally 
challenged, and every other stage or condition from conception 
through natural death.  We are therefore called to defend, protect, and 
value all human life (Psalm 139).
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STUDENT AGREEMENT

Student Agreement
(To be agreed by each student and signed each school year by students in 7th grade 
and above)

As a student of Victory Baptist Academy, I will . . .

1. Protect my mind, body, and morals from evil companions by not making them 
my intimate associates.
2. Select wisely and conscientiously the television programs, videos, and movies 
that I watch, and I will turn from those programs which have vulgar jokes, 
profanity, sex scenes, and activities that Christ could not approve.
3. Refuse to listen to any music which has lyrics which would oppose biblical 
truth, virtues, and moral values.  This would include any music which creates a 
reckless spirit by promoting turning against authority, enjoying sensual and 
selfish living, and living for the thrill of the present without thinking of the 
consequences.
4. Guard my reading material so that it is Christ-honoring.   
5. Not use alcohol, illegal drugs, cigarettes, or tobacco in any form.
6. Not watch movies, videos, or dvd’s which have immorality, profanity, or 
excessive violence.
7. Seek to represent Christ by looking, acting, and talking like a Christian.  This 
would include my testimony while away from church and school.
8. Attend faithfully all church services and youth activities of my church, realizing 
these are a normal part of my Christian walk and testimony.

I have read the entire Victory Baptist Academy Handbook, and I will not only abide by 
the rules and standards, but I will support them.

______________________________________________________
Signature of Student               Date
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PARENT AGREEMENT

Parent Agreement:  
(To be agreed upon and signed annually by parents)

I have read and understand the Handbook of Victory Baptist Academy, and 
agree that my child will abide by them both at and away from school 
functions.  I agree to fully support the school in its enforcement of the 
Handbook.  As I am a Christian and Victory Baptist Academy is a Christian 
ministry organization, I agree not to make demands, threaten to sue, make 
any kind of accusation or complaint, or actually litigate any matter 
whatsoever relating to or resulting from the enforcement of the Handbook.  
To do otherwise would be a clear violation of biblical teaching and practice.

____________________________________________________
Signature of Father/Guardian       Date

____________________________________________________
Signature of Mother/Guardian       Date

__________________________________
                Print Student Name
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