
Background Check Received: _______________________ Accepted

Denied

 

 

 

SUBSTITUTE TEACHER APPLICATION
Lighthouse Christian Academy

Date Application Received: _________________________

Classical Christian Education ⋅ Pre-K - 8th Grade
931 Love Point Rd ⋅ Stevensville, MD 21666

FOR OFFICE USE ONLY:

Interview Date: _________________________

PERSONAL INFORMATION:

Name:

Street Address: City, State, Zip:

Email Address: Phone Number:

EDUCATION HISTORY (LIST MOST RECENT FIRST):

High School/College
(Name, City, State)

Major (if applicable) Minor (if applicable)
Degree/Certificate

Earned & Date

    

    

    

    

Denied

EMPLOYMENT HISTORY (LIST THREE MOST RECENT WITH MOST RECENT LISTED FIRST):

Employer Name & Address Your Job Title Supervisor Name Employment Dates

    

    

    



PERSONAL INFORMATION:

REFERENCES:

In addition to the three references listed below, please submit two letters of reference. Letters may be from your list of
references. Do not use a relative as a reference. If you have not worked in a school setting, list references that can attest
to your ability to work with children.

Name & Position Present Address Phone Number Email Address

    

    

    

Check all grade levels for which you can sub: Pre-Kindergarten

Kindergarten through Second Grade

Third through Fifth Grades

Sixth through Eighth Grades

Everyday

Mondays

Tuesdays

Wednesdays

Thursdays

Fridays

WORK AVAILABILITY:

Check all days you are available:

BACKGROUND INFORMATION:

All new hires are required to register for fingerprinting at https://marylandfingerprinting.com/state02.html
 

PLEASE COMPLETE BOTH OF THE FOLLOWING STEPS:

1.) Pre-register on the website address above. Use CJIS Authorization Number: 0100090270

2.) Once you have pre-registered and paid online, please call Maryland Livescan at (410) 761-6700 to schedule
your appointment.

Maryland Livescan Address: The Empire Towers Building, 7310 Ritchie Hwy. Suite 610, Glen Burnie, MD 21061
Hours:       Monday - Friday 8:00am to 4:00pm
Phone:     (410) 761-6700



WORK AVAILABILITY:

SUBSTITUTE  TEACHER PERFORMANCE RESPONSIBILITIES:

Reports to school office at beginning of school day to pick up required materials/schedule of classes and
at the end of the school day to return materials. Follows sign out procedures as prescribed by the Head
of School.

Carries out a program of study prescribed in the lesson plans left by the classroom teacher. 

Creates a classroom environment that is conducive to learning and appropriate to the maturity and
interests of the students. 

Guides the learning process toward the achievement of curriculum goals and objectives as indicated in
the lesson plans for the lessons, units, or projects assigned.

Employs instructional methods and materials that are most appropriate for meeting lesson objectives.

Maintains a neat and orderly classroom. Straightens chairs, tables, clears chalkboard, etc.

Takes attendance in accordance with school procedures.

Indicates to students at beginning of class the basic expectations for behavior in the class in accordance
with school, classroom, and Lighthouse Christian Academy policies.

Ensures that the students are never left unattended in the classroom.

May perform duties usually required of absent teacher such as lunchroom duty, hall monitoring, etc.

Knows emergency evacuation routes for the classrooms assigned.

Knows procedures for referring students who are disciplinary problems.

Knows school procedures and regulations.

Performs other related duties as directed by the Head of School.

Please review before submitting this Substitute Teacher Application.

REPORTS TO: Head of School

JOB GOAL: In the absence of the regular classroom teacher—to help students to learn subject matter and/or
skills that are required for scheduled lessons and to provide meaningful instruction for assigned classrooms. 

 

 

 

 

 

 

 

NOTE: Complaints made by a school staff member or Head of School about a substitute teacher may result
in the removal of the substitute from the Substitute List.



WORK AVAILABILITY:

BACKGROUND INFORMATION:

I hereby certify that all information provided in this application is true and correct. I authorize the
investigation of all statements contained in this application for employment as may be necessary in arriving
at an employment decision. I understand that falsification of any part of this application constitutes cause for
rejection of application or dismissal after employment. In addition, my signature below authorizes
Lighthouse Christian Academy to obtain information regarding employment from my prior employers and
given references, as well as to conduct a background investigation. I hereby waive my right or access to any
information submitted by references.

_________________________________________________________
Printed Name

_________________________________________________________                                     ________________________________
Signature                                                                                                                               Date

CONSENT:

Possess a mature Christian faith, displayed in godly conduct and firm in personal convictions.
Lead students with clear and kind authority.

 
About Lighthouse: 
Lighthouse Christian Academy is a community of more than 100 students and 18 faculty members situated on
14 acres of our host church, Safe Harbor Presbyterian, located on Kent Island on Maryland’s Eastern Shore.
Lighthouse offers a wonder-filled, Christ-centered preK-8 Classical education that is rooted in the pursuit of the
True, the Good, and the Beautiful, seeking to shape the hearts and souls of students toward human flourishing.
Lighthouse provides a faculty culture where employees are engaged and appreciated and a community culture
that engages families to actively partner in their child’s education. 

Position Summary: 
Substitute teachers at Lighthouse should have a love of Christ, a love for students, and a love of classical
education. The substitute must be able to provide classroom instruction to students as outlined in lesson plans,
create a classroom that is conducive to learning and appropriate to the maturity and interests of the students,
maintain a safe and orderly environment, maintain the routines of the school and classroom procedures in
which assigned, maintain a professional appearance, and take all necessary and reasonable precautions to
protect the students. 

Qualifications: 

POSITION DESCRIPTION:


