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Dear Families and Friends of Trinity, 

 

Trinity Church and School are richly blessed, in this year of change and challenge, to be able to 

continue to provide safe, loving and consistent Christian education for our students and families. 

It is through the support of our congregation, the dedication of our staff and volunteers, your 

belief in the importance of our children hearing and living the Gospel each day at school and 

most importantly, God’s immeasurable grace that we are here to serve you for 2020-21. Our 

theme this year is Sent to Serve, and indeed, it is our goal to serve God’s children to the best of 

our ability. May God strengthen and guide us all as we work together to step forward with 

confidence into our new school year. 

In His Service, 

 

Kathleen Fretthold, Principal 

“ …just as the Son of Man did not come to be served but to serve, and to give his life as a 

ransom for many.” Matthew 20:28 

 

 

STATEMENTS OF PURPOSE 

 

  Our Mission:  The mission of Trinity Christian School is to guide our children in faith, 

learning, character and leadership by nurturing their relationship with Jesus Christ and 

educating them for a lifetime of service to God and man. 

  Fellowship:  Trinity students and their families will be involved in Christian events and 

activities that build relationships within our Christian family.  They will develop relationships 

based on Christian principles and values.  Those with athletic and scholastic interests will 

participate in extracurricular events.  Through these activities, they will share their faith and 

grow in relationship with their fellow students. 

 Education:  Students at Trinity will fully develop their God-given gifts through a challenging 

curriculum presented by a qualified staff.  The goal is made more attainable  

because of personal attention given in small class settings where caring relationships are nurtured 

and each child is valued. 

 Worship:  We at Trinity believe we were created to worship God.  Meaningful worship is 

integrated daily into students’ lives at Trinity with school wide prayers, individual classroom 

devotions as well as weekly chapel services.  While still holding strong to our beliefs, our 

worship includes Lutheran tradition as well as contemporary styles.  Our worship is our 

interaction with God. 

 Outreach:  In their genuine love for Jesus, our kids have carried that love outside the walls of 

Trinity by putting their faith into action.  Parents and school staff partner with the students to 

engage them in local and global opportunities. 

 Ministering:  Trinity students show Christ’s action in love.  Love is shown by helping others 

within Trinity’s family as well as the community in which we live.  Our students see that 

servanthood is essential to becoming a mature Christian. 
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TRINITY CHRISTIAN SCHOOL PHILOSOPHY            

 We believe that children who receive a Christian education have the opportunity to become 

knowledgeable, kind and understanding Christian citizens, well equipped for the challenges that 

are in keeping with God’s purpose and design for their lives. 

  

Children in the Christian education settings of home, church and school learn to love and 

appreciate their Savior and Lord as the source and substance of their righteousness and eternal 

salvation.  They are, in turn, motivated by thankfulness and a Spirit filled self-esteem to grow up 

in every way—spiritually, intellectually, aesthetically, socially, emotionally and physically. 

  

PRESCHOOL 

 Part of the total offerings of Trinity Christian School is its early childhood programs for three-

year-olds and four-year-olds.  We offer a five-day (Monday-Friday) session for children who 

will be four years old by December 1st of that school year.  They may attend from 8:45am-

11:45am OR 8:45am-2:30pm. Also offered is a three-day (Monday, Wednesday, Friday)   

sessions for children who will be three by December 1st of that school year from 8:45-11:45am 

OR 8:45 am-2:30 pm. 

  

KINDERGARTEN 

 A child must be five years old by December 1st in order to be eligible to enter kindergarten.  We 

offer a full-day kindergarten program five days a week.  Our curriculum provides learning 

experiences through the use of visual, listening, oral, reading, and many hands-on activities.  It is 

comprehensive and basic with emphasis upon developing constructive attitudes toward learning 

and interpersonal relationships among children and their teacher, as well as establishing the firm 

academic foundation necessary for optimum development and progress in grade one.   

  

CURRICULUM 

 The curriculum of Trinity Christian School is integrated, to a limited extent, with NYS Next 

Generation guidelines and Integrating the Faith: A Teacher’s Guide for Curriculum in Lutheran 

Schools.  From these, student textbooks, and other resources, teachers design their instructional 

program and, in turn, their daily lessons. 

   

Upon graduation, our students are admitted to area public and non-public schools on the same 

basis as those attending PK-8 public schools.  Graduates from Trinity Christian School do well 

as they enter and advance through high school.  Their success can be attributed to the 

personalized instruction and the close and caring supervision they have received at Trinity, along 

with the support and cooperation of caring parents.  Good study habits and a healthy attitude 

toward learning are the products of a curriculum that is current with the times and effectively 

taught by qualified teachers. In addition to holding teaching degrees, several of our teachers hold 

advanced degrees in education as well.  All are totally dedicated to their callings as Christian 

educators. 

  

Instructional methods range widely to meet the needs of the individual students who make up the 

classes.  Students’ individual learning styles are respected.  Cooperative learning techniques and 

integrated and thematic approaches are used appropriately.  Technology is used extensively.  

Gifted students are challenged and may be accelerated. An 8th grade student may accelerate in 

math with teacher recommendation. That student must have previously achieved an exceptional 

grade (consistently over 95%) and exhibits the commitment and organizational skills necessary 

for success at an advanced level of learning. A minimum of three students must be eligible for 

the course to be offered. Students may also earn one high school credit in foreign language, 
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Spanish; by the time they graduate from eighth grade at Trinity. 

  

In addition to all the subjects commonly taught in the elementary and junior high grades, 

children at Trinity are taught to know and love their Lord and to follow His example in a life of 

Christian love, obedience, and service.   
    

ACCREDITATION 

 Trinity Christian School holds National Lutheran Schools Accreditation (NLSA), the Lutheran 

equivalent of Middle States Accreditation.  NLSA requires the highest standards of purpose, 

community, curriculum, personnel, safety, facilities and student services available in that setting. 

Our outstanding strengths have been cited in the areas of mission/purpose and 

curriculum/instructional program as designed and carried out by our talented and dedicated 

teachers.   

  

Also, the New York State Board of Regents registers only public and non-public secondary 

schools that meet their minimum standards.  Local school district superintendents, then, are 

responsible for monitoring the instruction of non-public elementary schools.  Trinity easily meets 

or exceeds the curriculum standards of the State Education Department.  Our consistent record of 

success here entitles us to many of the services of the State Education Department as these 

programs are administered through the local public school districts. 

All students receive specialized instruction in music, art, Physical Education and Spanish, by 

fully qualified instructors. 
 

 APPLICATION AND ADMISSION  

Application is open to all children.  Priorities are given to those children of our congregation, to 

all sister congregations, to the unchurched, and to members of other denominations, in that order.  

Applicants are admitted based on space available to maintain an effective teaching/learning 

environment.  Individualized and personalized instruction is a major goal, and as such, it is the 

determining factor in admitting new students. Previous school records are required before 

admittance and entrance testing may be required for appropriate grade placement. 

Admissions are subject to a six-week probationary period.  Weekly parent communication via 

the parent portal during this time and a parent-teacher conference midway through the trimester 

will determine ongoing attendance.  Any concerns that are beyond the scope of the classroom 

teacher or the school disciplinary plan will involve Principal, parents, teachers and student.  An 

appropriate action plan will be developed and implemented. Enrollment priority is given to 

students currently enrolled.  Application forms for new enrollments can be obtained from the 

school office.  If a child has special needs: physical, educational, or social, that cannot be met in 

the Trinity setting, a recommendation will be presented for enrollment or transfer to a more 

suitable educational site. 
  

COMPREHENSIVE ATTENDANCE POLICY (NEW) 

Trinity Christian School has developed an attendance policy in accordance with New York State 

Law Section 3205.  This policy will help uphold the mission and purpose of our school, as stated 

in our handbook. For in-person instruction, attendance will be taken daily by the homeroom 

teacher. In a remote learning situation, daily attendance will be registered through a variety of 

different means as outlined in the Remote Learning Plan. Daily attendance is still required during 

remote learning. 
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The entrance door to the school will be locked at 8:30 am for K-8. A child will not be 

allowed to enter the building without an accompanying adult. Adult and student may enter the 

vestibule and buzz in. A staff member will admit the child for health screening and the parent 

will sign the late admittance form.  

 

 

Objectives 

• To ensure consistent and regular access to instruction in order to meet Trinity’s rigorous 

learning standards. 

• To ensure compliance with all compulsory attendance laws and provide accountability to 

parents while their children are in Trinity’s care. 

• To ensure the proper maintenance of all attendance records in accordance with law. 

 

 Strategies 

• Recording daily attendance at the beginning of each day on Gradelink. 

• Use of an office recording system for excused and unexcused absence for a day or part of a 

day. 

• Use of a recording system for tardiness or early departure. 

• Collecting and maintaining excuse notes. 

• Use of dates for entry and withdrawal of students. 

 

 Excused and Unexcused Absences                            

 The following are considered excused absences: 

* Illness 

* Illness or death in family 

* Attendance at health clinics or hospitalization 

* Religious observance 

* Quarantine 

* Impassable roads 

* Required legal activities 

* Visit to other educational programs 

The following are considered unexcused absences: 

* Unlawful detention 

* Truancy 

* Suspension 

* Vacations 

 

Written Excuses for absences or tardiness must be submitted to the classroom teacher in a 

timely manner, using the template provided or similar format. 

  

Statement Regarding Course Credit 

No minimum standard of student attendance shall be imposed with regard to course credit. 

  

Incentives/Sanctions 

• The principal will contact parents of students with excessive absences. 

• Regular attendance will be considered for promotion. 

• Excessive irregular attendance warrants notification of proper authorities. 

  

 

 



Page | 5 
 

Parental Notification of Parents. 

• Parents notify school for absence or tardiness. 

• A written excuse signed by the parent must be provided listing the name of the student, the 

dates) absent and the specific reason for the absence. 

  

Intervention Strategies 

Teachers will contact parents of students with unexcused absences greater than two days or 

whom they identify with unusual attendance patterns.  If attendance problems persist, the 

principal will contact the parents.  Proper authorities will be contact if attendance problems 

continue after school contacts. 

  

Reviewing Procedures                                                                                        

Classroom teachers will review student attendance monthly to identify unusual patterns.  Any 

unusual attendance patterns will be brought to the principal for further review.  
  

 

CORRIDORS 

As students arrive between 8 AM and 8:30 AM, they will be health checked upon entry and 

proceed immediately to their classrooms. Movement in the corridors must be generally quiet and 

orderly, following the direction arrows on the floor.  Excessive noise and running are not 

permitted.  Kindergarten through 8th grade classes begin promptly at 8:30 AM, and student 

arrival after this time is considered tardiness, and requires a written excuse. Students and 

guardians arriving after 8:30 AM must accompany their child into the vestibule, sign a late 

arrival form, and wait momentarily until the student passes the health check. 

  

HEALTH SERVICE 

Please review the Return to School Plan and Illness Protocols for complete safety 

procedures. Those Protocols supersede those outlined below, when applicable. 

Trinity is provided the services of a school nurse by the West Seneca Central School District.  It 

is her responsibility to maintain health records for each child, administer first aid, care for 

children who become ill, and act as a resource person to teachers.  She screens for vision and 

hearing defects in all our students.   

  

Parents are encouraged to cooperate with the health services of the school by keeping children 

who are ill at home and informing the school of their absence and the nature of their illness.  

A signed note from the parents to the child’s teacher is required by law to explain any absence. 

STUDENT MUST BE FEVER/VOMIT FREE FOR A FULL 24 HOURS BEFORE 

RETURNING TO SCHOOL. 
  

When it is necessary for a child to take internal medication during school hours, it must be 

administered following the State Education Department regulations as follows: 

  

• The parent must submit a written request to the school authorities. 

• This request must be accompanied by a written request from a licensed physician in which 

the physician indicates the frequency and dosage of the prescribed medication. 

• Medication is to be brought in the original prescription container. 

• Medication, including cough drops, must be brought to the office by an adult. 

  

There are no exceptions to the above requirements.  This regulation covers all medications, 

including “over the counter” drugs.  Please do not send any aspirin, cold tablets, or stomach 
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tablets to school with your child.  The danger of this practice is that another child may take the 

medication and be highly allergic to it or choke.  The results could be serious and possibly fatal.  

Please take along with you to your doctor’s office a form provided in our school office.  This 

will avoid a return trip, should medication be prescribed.  Bring this form back to the school 

office with the medication.   

  

The completion of health and immunization forms is the responsibility of the parents and should 

be returned promptly.  Children are not permitted to attend school in New York State unless their 

immunization records are up to date and on file in the school office. 

  

Physicals are required by the State of New York in grades K, 2, 4, and 7 and for any students 

transferring to Trinity from another school.  We also require that any child intending to play 

sports (including cheerleading) have a physical examination prior to participating annually.   

  

Each year an emergency card is required for each student enrolled.  This is used in case of an 

emergency.  The school office should be informed of any changes in the information provided on 

this card. 

   

PUBLIC CONDUCT ON SCHOOL PROPERTY  

(In Conjunction with Return to School Plan 2020-21) 

 Trinity Christian School is committed to providing a safe, orderly and respectful environment 

that is conducive to learning and reflects the cooperation and care of Christian administration, 

staff, parents, students, guests and visitors. 

All persons on school property or attending a school or church function shall conduct themselves 

in a respectful and orderly manner and are expected to be properly attired for their purpose on 

the property. 

No child shall be on the grounds or playground without a supervising adult. Parents may not 

allow children to use playground equipment unsupervised, even during school events.  

No person, alone or with others, shall disrupt the orderly conduct of classes, programs or 

functions within the school or church; injure another person or threaten to do so; intimidate, 

harass or discriminate against another person; use vile, obscene or inflammatory language or 

distribute or wear items displaying such language; use or sell tobacco products, alcohol, drugs, or 

illegal or controlled substances or products; possess or use weapons; loiter; violate traffic laws; 

or intentionally damage or destroy the property or grounds of the school and church or any 

person lawfully on the property. 

  

The principal or the acknowledged designee is responsible for enforcing this code.  Upon 

observing prohibited behaviors, the Principal/designee shall verbally advise the perpetrator to 

stop the behavior, and warn the perpetrator of the consequences, private and/or public.  If the 

individual does not stop, or is posing an immediate physical threat to others, that individual shall 

be immediately removed from the property and local law enforcement will be contacted to assist 

with the eviction and follow through accordingly, if necessary.  The consequences may involve 

prolonged dismissal from the property, loss of employment or enrollment, or civil or criminal 

legal action. 
  

DISCIPLINE AND CONDUCT 

 In accordance with the Christian philosophy and purpose of Trinity Christian School, students 

are taught and expected to act in accordance with the teachings of Scripture.  In an atmosphere 

where Christian love prevails, student behavior should reflect a harmonious relationship with 

God and fellow mankind.  Where this is violated, the teacher is charged with the responsibility to 



Page | 7 
 

administer appropriate corrective procedures as would be performed by a judicious Christian 

parent.  In cases when disciplinary action must be taken, the following procedure will be 

followed: 

  

• The classroom teacher has the authority to administer appropriate disciplinary action when 

student conduct interferes with the teaching/learning process, safety standards, or the proper 

moral development of children.  The teacher has the right to expect a positive response to 

reasonable requests and directives.           

• When a student responds negatively to disciplinary action taken by the teacher, the matter is 

brought to the attention of the principal.  The primary issue at this point is the negative 

response of the student to the teacher, a much more serious offense than general misconduct. 

• A negative student response at this point will result in a suspension by the principal of from 

one to five school days.  Parent(s)/legal guardian(s) and the offending student will be notified 

orally or in writing concerning the charges against him/her.  Recommended, also, is a hearing 

conducted by the principal.  Students have no opportunity to make up work missed during the 

time of suspension.  Most importantly, suspension is to be a time when exclusive attention is 

given to solving the problem.  

• A one day out-of-school suspension will be issued for inappropriate behavior and/or 

misconduct following a student's third detention.  Fourth detentions will not be issued. 

• Expulsion - A student who fails to amend offensive conduct, responds only negatively to 

teachers and principal, and manifests insufficient improvement after suspension has already 

separated himself/herself from any benefits Trinity Christian School provides.  The official 

process of expulsion acknowledges this reality. Possession of a weapon warrants immediate 

expulsion.  

• Detention - Behavior detention may be given to students for inappropriate behavior or an         

inappropriate response to a teacher’s correction.  When a behavior detention is given, a form  

will be sent home with the students stating the time of the detention and date it is to be 

served.  Repeated detentions will result in a suspension. Homework detention may be given 

to students who repeatedly fail to turn in homework or do not turn in homework according to 

our homework policy.  When a homework detention is given, a form will be sent home with 

the student stating the time of the detention and date it is to be served.  Repeated homework 

detentions do not result in suspension as do behavior detentions. 

 Note:  Specific student conduct may mandate an amended process to that recorded above. 

  

DRESS CODE-UNIFORMS 

Our uniform standard is designed to teach young people an “outward adornment” that reflects the 

inner beauty of our Lord Jesus Christ. It enhances the development of a “meek (submissive, 

yielding) and quiet spirit, which is in the sight of God a great price.”                                                  

The goal of the uniform is to help students present themselves in a neat and clean manner that is 

in accordance with our efforts to be a witness of Christ to those around us. We also want apparel 

to be safe and modest. 

In order to achieve this goal, the following uniform dress code gives the standards appropriate 

for students in our school. 

• Solid color polo shirt 

• Khaki or Navy pants 

• Girls may wear Khaki or Navy skirts, skorts or jumpers, polo dresses. 

• Khaki or Navy shorts may be worn the months of September, October, May and June 
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• Solid color sweater or Trinity fleece sweatshirt 

Below is a more detail description of each item in the uniform dress code. 

Shirts: 

• Solid button short sleeve polo; any color (No puffs sleeves for girl's shirts) 

• Solid button long sleeve polo; any color 

• Solid white turtleneck or crew neck long-sleeve t-shirt can be worn under the short 

sleeve or long sleeve polo. 

• No visible printing, other than left chest Trinity or other “half-dollar” size logo. 

• Shirts must be tucked in at all times, including sitting and reaching. 

Trousers: 

• Solid Khaki or navy 

• Straight leg or flare 

• Single seam stitching 

• Flat front or pleated, elastic waist bands are acceptable 

• Belts are required 

• No rivets, cargo style, low-rise, embroidered, skinny pants, or leggings. 

Shorts: 

• Same as trousers, but no more than three inches above the knee 

• Allowed for both boys and girls during the months of September, October, May, June 

Skirts/Skorts: 

• Solid Khaki or navy  

• No more than three inches above the knee 

• No rivets 

• Single seam stitching 

• Solid white/black/navy leggings with no embellishments or solid white/black/navy 

tights may be worn under the skirt/skort or solid white knee or ankle socks 

• Polo dresses of any solid color 

Sweaters/Sweatshirts: 

• Solid color sweaters (not fleece) 

• Any Trinity logo sweater/sweatshirt                                                           

For ALL Students: 

• No bare feet; socks/tights/nylons are required. 

• Sneakers/shoes must have closed fronts and backs with heels/soles no more than 2 

inches in height. 

• No extreme hairstyles, chains, headwear, make-up or jewelry. 

• No outerwear (other than listed above) to be worn during the school day unless there 

is an emergency situation in place (i.e. no heat). 

• No logos larger than one inch diameter 

• All clothing should fit properly. 

• Students are expected to present a neat, clean, and modest appearance. 

• No undergarments or any portions of undergarments, including waistbands and straps, 

may be exposed, may be revealed with movement or may be seen through sheer or 

semi-sheer fabric. 

• No clothing may have holes, tears, cut-out designs, or are low cut so as to 

inappropriately reveal skin or undergarments. Clothing must be in good repair and 

clean. 

• Shorts must be at least fingertip length and may no be cut-offs or spandex. 
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• Tank shirts or dresses may not be worn. 

• No clothing may carry messages of death or violence, drugs, alcohol, smoking, or 

sexuality or the supernatural. These messages do not honor Jesus Christ in any way. 

• Tight-fitting pants, such as leggings, yoga pants or “skinny” jeans may only be worn 

with a closed shirt or top that falls mid-thigh or longer front and back. 

• The principal will determine the appropriateness of any items not covered in the 

uniform standard. Any questions should be referred to the principal. 

• See guidelines for dress down days.          

• Students who violate the uniform will be given a warning and parents will be notified 

by letter.  The second violation will result in the students being removed from the 

classroom until appropriate clothing is brought to school.  Cooperation of the parents 

is expected in order to maintain the high standards in the appearance of students 

attending Trinity Christian School. 

 Dress Down Days: 

• No undergarments or any portions of undergarments, including waistbands and bra 

straps, may be exposed, may be revealed with movement, or may be seen through 

sheer or semi-sheer fabric.   

• No clothing may have holes, tears, cut-out designs, or are low cut so as to 

inappropriately reveal skin or undergarments.  Clothing must be in good repair and 

clean. 

• Shorts must be at least fingertip length and may not be cut-offs or spandex. 

• Tank shirts or dresses may not be worn. 

• No clothing may carry messages of death or violence, drugs, alcohol, smoking, 

sexuality or the supernatural.  These messages do not honor Jesus Christ in any way. 

• Skirts may be no more than 3 inches above the knee and shoes may not have heels 

higher than 2 inches. 

• Tight fitting pants, such as leggings, yoga pants, or “skinny” jeans may only be worn 

with a closed shirt or top that falls mid-thigh or longer front and back. 

  

HOMEWORK 

 The development of self-discipline and good study habits can best be achieved by giving 

assignments that require some out-of-school time to complete.  Homework is an important part 

of a student achieving their potential and each child is encouraged to put forth the effort to do 

their best work.  As a child moves through the grades, more homework is given.  This homework 

consists of assignments given following class to enhance and maintain skills taught in class, 

evaluate student’s progress and finish work not completed in class.   

Parents should be aware of their child’s homework and encourage them to complete it to  

 the best of their ability.  Continued failure to complete or submit homework assignments could 

jeopardize passing a grade in a subject/subjects. Any questions regarding homework should be 

directed to the child’s teacher. 

ATHLETICS (Temporarily Suspended) 

 Trinity provides students interested in a higher level of competition with the opportunity of 

participating in interscholastic team sports.  There is a participation fee for each interscholastic 

sport including cheerleading.  Students in the upper grades may choose to participate in soccer, 

volleyball and basketball.  Cheerleading during the basketball season is an option for students in 

grades four through eight.  All students in grades K - 8 participate in an annual inter-school track 

and field day.     
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 Students may participate in interscholastic athletics if: 

  

• They display proper Christian citizenship and attitudes in their total school interpersonal 

relationships and in all athletic activities. 

• They have their parents’ consent. 

• They are physically fit.  (A physical examination by a medical doctor is required.) 

• They faithfully attend practice sessions in order to be eligible to play in scheduled games. 

• They maintain a passing grade in all subjects. 

  

Eligibility Guidelines 

Students must maintain a passing average in all subjects.  Grades will be monitored on a 

weekly basis.  If a student is failing a subject, at the end of a week, they will receive a warning.  

The next time they are failing any subject, they will not be allowed to participate in the athletics 

program for one week and until they improve their grade(s) to passing.  Students who have 

failing grades at the end of a quarter OR five-week marking period or under 75% average will 

not be allowed to participate in the athletics program for 2 weeks.  Following the two-week 

period, grades will be monitored weekly.  While ineligible, student may not attend practices or 

participate in games. 

  

Both intramural and interscholastic activities also help to develop sportsmanship while 

contributing to physical development and coordination.  Boys and girls who participate in 

athletics are representing their school and as such are expected to uphold the Christian principles 

for which Trinity Christian School stands. 

  

All students in grades K-8 (unless they are a member of the participating team) who wish to stay 

for the sporting event must be accompanied by an adult (25+ years old). 

  

TELEPHONE 

The school telephone number is 674-5353.  In special cases, students may request the school 

secretary to make calls for them after receiving permission from their teachers.   

Students will not be allowed to accept incoming calls at any time.  If you need to speak with 

your student, you may leave a message with the school secretary and the message will be given 

to your student’s teacher.  If the message necessitates a response, the teacher will determine a 

convenient time for the student to return your call. 

  

CELL PHONES/ELECTRONIC GAMES/SMART WATCHES 

Use of cell phones, smart watch applications and electronic games is not allowed during the 

school day.  Cell phones and games must be turned off and stored in the student’s book bag from 

the time they enter the building until they leave the building. Watches may be used ONLY for 

time. (Theses devices may not be used on field trips, at school sporting events or any school 

sponsored activity, unless permission of a teacher or custodial adult is granted.) Phones, watches, 

and games used during the day will be taken from the student and returned at the end of the day.  

If a phone, watch or game is taken away a second time during the school year, the device will 

only be returned to the student’s parent. Please see the Technology/Social Media Use Guidelines 

for Trinity, as well as the Technology/Social Media Management and Tips pages for the school’s 

regulations in these areas. 

  

AFTER SCHOOL ATTENDANCE / ACTIVITIES  

 Students who are still in the building 15 minutes after dismissal will be sent to Aftercare 

(unless delay is due to district transportation problems).  Parents will be responsible for Aftercare 
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fees incurred.       

  

A student may remain after school only when involved in an authorized and supervised activity 

or when requested to stay by a teacher.  When a student remains for any activity or extra help 

he/she must remain on the school grounds at all times.  Trinity cannot take the responsibility for 

a student who leaves school grounds when he/she is expected to stay for an authorized activity. 

  

No student in grades kindergarten through grade eight may remain for an afterschool event 

unless a parent or guardian is in attendance. 

  

BEFORE AND AFTER SCHOOL CARE 

 The children of parents who apply for this service may participate in this program.  Before 

school care begins at 7:00 AM and ends at 8:00 AM.  After school care begins at 3:00 PM and 

ends at 5:30 PM.  The cost is $7.00 per hour for the first child in the family and $5.00 per hour 

for each additional child per family.  There is a $20.00 fee for each late pick-up after 5:30 PM.  

After the first hour ($7 for 0-60 minutes) the hourly fees are calculated to the nearest 15-minute 

interval.  The registration fee is $25.00.  Application forms can be obtained in the office.   

  

                                                       ADMINISTRATION                                       

 Trinity Christian School is owned and operated by Trinity Lutheran Church.  It is under the 

control and supervision of the voting body of Trinity congregation.  They annually appoint six 

members to serve on the Board of Day School Education.  It is the function of this board to set 

all policies and to concern itself with the administration of the total program of the school.  It has 

the responsibility and authority to ensure that the school, as the congregation’s full-time 

educational agency, is functioning properly.      

  

As the shepherd of the entire congregation, the pastor is the spiritual counselor and religious 

leader of the school.  He has ultimate pastoral leadership responsibilities over all areas of the 

parish, including its education programs, which include the school.  

  

The principal is the chief administrator of the school.  With the help of the faculty, she plans the 

curriculum and instructional programs of the school, suggests policies and changes for the 

improvement of instruction to the School Board, and carries out the decisions of the 

congregation as expressed through the policies of the School Board.   

 

Parents/guardians who have a question or concern about a classroom situation must first speak 

with the classroom teacher.  The principal may be in attendance at the request of the parent or 

teacher, but the principal will not actively participate or intervene unless a solution cannot be 

reached between the teacher and parent.  The principal will then meet with the parent(s) to 

determine a solution.  If resolution still cannot be reached, the Board of Christian Education will 

assume resolution procedures as outlined in our policy manual.  The decision of the Board will 

be considered final.  All participants are expected to act with Christian courtesy, integrity and 

confidentiality throughout the procedure, lest positive results be jeopardized. 

  

TESTING PROGRAM 

 Tests mandated by the State will be administered as per State guidelines in grades 7 and 8.  

NorthWest Evaluation Association (NWEA) assessments are administered to grades K-6.  These 

standardized tests of readiness and skills development in ELA and Math (MAP) are given three 

times throughout the school year to guide and improve classroom instruction and as a progress 

benchmark.  
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COUNSELING AND GUIDANCE 

 Teachers are always alert for opportunities to offer children good counsel and guidance 

toward happy and healthy Christian Lives.  Each child is personally encouraged to develop to 

his/her potential in all areas of Christian growth and development.  Close communication and 

cooperation between home and school is maintained to monitor and direct individual growth 

effectively. Teachers, principal, pastor, and director of congregational ministry are ready to help 

each child with any concerns he/she might have.  Parents and children are encouraged to seek 

their advice and assistance. 

 

Trinity Lutheran Church has a team of professionally trained Stephen Ministers who 

confidentially and lovingly minister to those in any area of need. 

  

On occasion, it may be advisable that a parent/guardian seek professional counseling services to 

allow a student to learn to their maximum potential.  The names of organizations that provide 

children’s counseling services, some free of charge, are available in the school office.  If Trinity 

or the West Seneca School District, through screening procedures, recommends that a child 

receive outside counseling, parents are strongly advised to obtain these important services for 

their child. 

  

REPORT CARDS/PROGRESS REPORTS 

The main purpose of the report card is to inform parents concerning the performance of their 

children and to cooperatively plan for continued growth and achievement.  Trinity issues report 

cards three times a year.  After the first grading period, a parent-teacher conference is scheduled 

for each child.  

Through this means a more complete understanding of the child’s academic, social, and spiritual 

growth is obtained for the parents as well as the teachers.  Special conferences with the teacher 

are encouraged when necessary.  Parents are encouraged to call teachers at the school after 

school hours.  Concerns will be dealt with as soon as possible.   Progress reports (Mid-trimester 

reports) are sent home to 3rd-8th graders at approximately the 6-7 week mark of the trimester to 

increase student and parent awareness of the effort shown thus far, and to act as a warning of a 

possible poor grade if changes are not made. 

  

It is hoped that report cards and progress reports will be given careful consideration by parents 

and that questions will be directed to the child’s teacher(s).  At the same time, grades should 

never become an end in themselves.  The grading system should be a tool to encourage the 

child’s progress and should not be used as an indication of personal superiority or inferiority.  

Grades are given on the basis of individual merit and, therefore, cannot be used in comparing one 

child with another.  Each child is a unique creation of God.   

  

HONOR ROLLS 

Honor roll certificates are awarded to students in grades 3-8 who aspire to the following 

established standards: 

• High Honor Roll        95.0-100% average in all subjects 

• Honor Roll        90.0-94.9%   average in all subjects 

• Merit Roll        85.0-89.9%   average in all subjects 

• Achievement Award   5% improvement of average from previous quarter 

A grade below 74% in any subject disqualifies a student from any of the above. 

  

All honor roll candidates must receive the unanimous approval of the faculty in the areas of 
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conduct, attendance, service, and expressed attitude. 

  

In addition, students in grades K-8 are recognized for perfect school, church, and Sunday school 

attendance.   

  

DISMISSAL (2020-21) 

At 3 PM, all K-8 students will remain in their classrooms awaiting buses or pick-up. Buses will 

be dismissed first. Family cars will wait behind the buses and adults will remain in the car while 

their child/ren is dismissed from the building. Parents may not pick up their children prior to bus 

dismissal without a written notification provided to the teacher. This practice is strongly 

discouraged, however. 

 

TRANSPORTATION 

 Under New York State law, the local school districts are required to provide school bus 

transportation for children within a fifteen-mile radius of Trinity.  Applications for this service 

must be made by parents/legal guardians prior to the April 1st deadline annually.  Please contact 

the school office for more information.   

  

TRANSPORTATION SAFETY 

 The school requests the cooperation of the home in stressing the importance of proper behavior 

both while waiting for and riding the school bus.  A child’s failure to comply with established 

rules will result in removal of the bus transportation privilege.  Students are required to follow 

the directions of the bus driver at all times while on the bus.   

  

LUNCH PROGRAM (2020-21) 

We are no longer part of the Federal Lunch Program due to the new safety requirements for 

staffing and facilities that we could not thoroughly maintain every day. White, chocolate and 

strawberry milk will be available daily.  

 

A five component, nutritionally balanced lunch is offered every Friday, with the possibility of 

expanded services as the school year progresses. Accommodations will be made for students 

eligible for free and reduced lunches. 

  

  

 TUITION SCHEDULE FOR THE 2020-21 SCHOOL YEAR 

Preschool 3  (Mon., Wed., Fri.)     $2,500.00  8:45 am-11:45 am 

Preschool 3  (Mon., Wed., Fri.)     $2,800.00  8:45 am-2:30 pm 

Preschool 4  (Mon.-Fri.)      $3,200.00  8:45 am-11:45 pm   

Preschool 4 (Mon.-Fri.)      $3,800.00  8:45 am-2:30 pm 

Grades K-8                         

Cost to Educate Trinity Student $6,000.00 

Trinity Congregational Support $1,950.00 

     $4,050.00    

                                 

Family Cap 3 or More Students PK4-8 $10,100.00 

Church Member Discount per Family    $400.00 

 

All K-8 students will automatically be re-enrolled on January 31, 2021 and a registration fee of  

$100.00 per family will be applied to the GradeLink account. The office must be notified by May 

1st, 2020, that a student will not be returning in the fall to receive a refund of the registration fee.  
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There are three options for paying tuition: 

1) A single payment payable to Trinity Christian School, due August 1, 2020. 

2) Semester payments payable to Trinity Christian School, due August 1, 2020 and January 15, 

2021. 

3) Gradelink (Paysimple) payment plan. The plan is payments budgeted over 10 months 

beginning September 1, 2020 and automatically deducted from a checking or savings account. 

VISA and MasterCard may also be used to process payments through Gradelink (Paysimple.) An 

additional 2% fee will be added to your tuition to offset payment plan costs. 

 

Families may be eligible for financial aid and may obtain the forms directly from the school and 

require filling out a Financial Need Analysis Form. The deadline for filling out FNAF is April 

30th. Aid will be awarded on the basis of financial need alone, up to 20% of total tuition. 

 

It is expected that tuition be paid in full. Failure to keep up with tuition payments risks the 

possible dismissal of the child from Trinity Christian School. Our school is supported only in 

part by tuition payments. Much financial support for our school’s operation, for both members 

and non-members, comes from the contributions of the members of Trinity Lutheran Church. If 

extreme financial difficulties make a prompt payment impossible, it is necessary to contact the 

Board of Christian Education immediately. 

 

As a not-for-profit organization, it is imperative that each family at Trinity Lutheran Church and 

School meet its financial commitment regularly. Trinity members are encouraged to tithe in their 

offerings over and above the tuition they pay for their child’s Christian education. 

    

NOTICE OF NONDISCRIMINATION 

Trinity Christian School admits students of any race, color, national and ethnic origin, to all the 

rights, privileges, programs and activities generally accorded or made available to students at the 

school.  We do not discriminate on the basis of race, color, national and ethnic origin in the 

administration of their policies and athletic and other school administered programs.   

  

SOCIAL MEDIA/FACEBOOK 

Students and a parent are required to sign a Technology Devices Use Policy for Students at the 

start of each school year.  It is updated annually to reflect the current trends in social media and 

technology use.  Please review the policy carefully with your child, as well as the Technology 

and Social Media Management and Tips pages.                                                            

  

In many ways, it is appropriate for adults, as well, as Christian parents and as examples for our 

children of Godly stewardship.  Also, we must be wary of posting photos of our children on 

social media sites.  The school obtains your permission, via a signed form, to use your child’s 

photo in context of school activities on the Trinity Christian School Facebook page only, and in 

newspapers and our church bulletin and newsletter.  Please do not post photos of children 

other than your own engaged in Trinity School activities on your personal page without 

permission of the parent. 

 

 

Our staff is strongly discouraged from friending current school families on Facebook. 

Opportunities for misunderstandings, misuse and personal agendas over social media can cause 

immeasurable damage to individuals and the school. Your understanding and adherence to this 

necessity is appreciated.                                                   
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VOLUNTEERS (Not applicable at this time) 

Many events and student services at Trinity are dependent on our volunteers. Current safety 

regulations require that all non-parent/guardian volunteers be nationally background checked, 

have two documented references, and undergo a 6-month waiting period before admittance as a 

regularly-scheduled volunteer.  Parents, guardians and grandparents are welcome and 

encouraged to volunteer at any time for school events! Your presence is a valued and appreciated 

aspect of the Trinity experience. 

 

PTO (No Group Activities) 

The goal of the Trinity Parent Teacher Organization is to encourage and empower families and 

teachers as Christian leaders through physical and financial support of school activities and 

property. To this end, all parents and guardians are welcome and encouraged to participate in 

PTO activities at least twice during the school year. Fellowship with other families, support of 

classroom activities and mission projects, holiday celebrations and minor fundraisers are all part 

of the PTO experience. All families are required to participate, in some capacity, in the Spaghetti 

Dinner/Basket Auction, which allows the school to raise its tuition minimally from year to year 

and slightly eases our financial dependence on the Trinity Lutheran Church congregation. The 

loving family atmosphere at Trinity is due, in large part, to the efforts of our PTO. 

 

LIBRARY SERVICE (Temporarily Suspended) 

 Trinity maintains and operates a library containing periodicals, a fiction and non-fiction lending 

section, and many comprehensive reference volumes.  In addition, teachers have their own 

classroom libraries that are available for student use.  Individual classes have a scheduled library 

time each week.  Individual students or groups work on projects that often require the use of the 

central or classroom libraries.  Students are urged to make careful and full use of all the reference 

and other materials of classroom and library and to return all borrowed books promptly.   

     

FIELD TRIPS (Temporarily Suspended) 

 Field trips are considered part of the curriculum of our school because they can contribute 

directly to student learning.  As such, field trips that serve to enrich the curriculum will be taken 

periodically.  In all cases children are prepared for field trips in advance and parents are 

informed.  Parents are requested to cooperate by returning the permission slips in a timely 

manner and providing necessary materials and/or clothing for the trips.  A written explanation of 

the event will be sent home in advance or the trip, and the signed (by parent/guardian) for is 

required for the student to participate.  If parents are asked to be drivers, the driver information 

form provided at orientation must be completed.  Also, since field trips are learning opportunities 

provided for enrolled students, and under the authority of the school, no siblings or family 

members under the age of 18 may accompany the students or the drivers. 

  

INSURANCE 

All children of the school are covered by student accident insurance.  This policy provides 

coverage for the child while traveling to and from school, at school, and while involved in school 

sponsored activities.   

           STAFF 

The full-time staff at Trinity are loving and dedicated professionals committed to Christ and to 

their students.  Most of the staff possess permanent New York State Certification in their fields, 

and many are Divinely Called.  They participate regularly in professional growth opportunities 

and are evaluated annually.  New teachers are mentored by an experienced staff member 

following the format provided in the Teacher Handbook.  All staff members and volunteers are 

background checked, have training in first aid and CPR, have child abuse training and accept the 
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school guidelines for expected Christian and Lutheran behavior while engaged with children 

and/or coworkers in any school setting.                      

**************************************************************** 

 

THE CHILD AND THE HOME 

 Trinity Christian School is maintained by Trinity congregation as a fulfillment, in part, of its 

commitment to nurture the development of faith in children who are baptized into the Christian 

faith.  Our school is a mission arm of our church as well; reaching out to the unchurched and 

marginally churched.  Nurturing the development of faith is a responsibility that our school 

shares with both the home and the church.  Parents have the primary responsibility to provide 

Christian training and a wholesome atmosphere for their children.  Our school complements and 

supplements the atmosphere of love and care, which prevails in the Christian home and church. 

  

The faculty stands ready to participate cooperatively with the parents of our students in 

remedying concerns which impact upon their children’s lives at home and at school.     

  

THE CHILD AND TEACHING THE FAITH 

 Christian training and instruction are basic to Trinity Christian School’s existence.  Therefore, 

all children attending our school receive religious instruction as taught by the Confessional 

Lutheran Church, The Lutheran Church--Missouri Synod.  Chapel services are held weekly for 

all children in grades PreK-8.  Every school day opens with morning devotion and closes with 

prayer.  

THE CHILD AND THE SCHOOL 

 Parents who send their children to Trinity entrust to our teachers a very great responsibility.  

They, in turn, are charged to instruct, to lead, guide, and direct children, so that they may achieve 

their own individual and unique potential as gifts of God with varied abilities and talents.   

  

The development of each child’s spiritual and moral fabric is addressed not just during the 

teaching of religion lessons.  God’s Word permeates student relationships with each other and 

their teachers throughout every school day and in all subjects taught. 

      

Teachers act in the place of parents as they interact with their students.  At times, special 

guidance and correction are needed as children test their developing maturity and independence.  

They are taught to assume responsibility for their actions and to accept the consequences as well.  

On every such occasion, their misbehavior is forgiven as they come to an understanding of their 

errors in true repentance.           

  

Direct communication with the home is maintained as needed.  For effective, positive results in a 

given situation of student need, and for a meaningful learning experience at such times, parents 

and teachers must reinforce each other’s efforts on behalf of the child.  This can be done best 

through communication, thereby arriving at a course of action to be pursued together in the best 

interests of the child. 

  

When a problem arises with a child over a school concern, it is expected that a parent of the child 

will call the appropriate teacher at school. Please avoid just letting it “slide by” hoping that the 

situation will solve itself or communicating with others about the situation before seeking 

resolution. Communication from your end, also, is necessary to serve the needs and best interests 

of your child in a timely way.   
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THE CHILD AND THE CHURCH 

 “And you will know them by their fruits.”  (Matthew 7:16) The characters of a child is formed 

by the agencies of home and its environs, church, and school all working together in his/her 

earthly and eternal best interests.  It is certainly desirable and necessary for children to attend 

divine worship services in keeping with the Lord’s command and expectations.  Sunday school 

or Bible class attendance is equally important to supplement the child’s Christian training.  

Attendance in the Christian day school does not diminish the importance of the Christian 

instruction and worship offered on Sunday morning.  Also, attendance at either Sunday school or 

Bible class does not replace the need for church attendance.   

     

 

 

A MESSAGE FROM THE BOARD OF EDUCATION        

  

 The purpose of this handbook is to acquaint students and their parents with the program, 

goals, policies, and procedures of Trinity Christian School.  Please familiarize yourself with this 

handbook as it can be used to answer many questions that you may have about Trinity.  If 

anything needs clarifying, please feel free to ask your child’s teacher.  We are here to serve our 

Lord by serving you.   

  Trinity Lutheran Church has, by the grace of God, maintained the operation of a Lutheran 

school here in West Seneca since 1851.  We thank God for the heritage of Christian education 

He has established here over the years.  He has charged us to serve Him by providing children a 

quality education that meets the needs of young Christians living amid change in the society of 

today.  Trinity has been an outstanding blessing to generations, educating children in the truest 

and most meaningful sense of the term --both quality and Christian.   

  Trinity Christian School meets or exceeds all the academic standards established by the 

New York State Education Department.  Beyond that, what we have to offer is personalized 

instruction in a caring Christian family atmosphere.  The teachers at Trinity consider it their 

responsibility and privilege to serve the spiritual, intellectual, aesthetic, emotional, social, and 

physical needs of children.  Together with the Christian home and church they provide nurture 

and admonition in the Lord.  They trust that their efforts, blessed by the Holy Spirit, will allow 

their students to grow up to be blessings to all those whose lives touch theirs.   

  Finally, we share the confident hope that we will all meet together in eternity to praise 

and glorify God forevermore.   

     Sincerely, in Christ, 

            Board of Education 
 

 

 

 

 

 

 

 

 

 

 


