
First Lutheran Church 

Manhattan, KS 

Safeguarding of the North Door 

 

This applies for the safeguarding into the church form the north door only. All other exterior 

doors of the church remain locked during the week, assuring entry to the building only 

through the north door. In 2018 church council approved the installation of a camera 

keyless entry system for identifying anyone coming in through the north door.  

FLC currently has a camera system in place to monitor activities of anyone in or around 

the building. Implementation of the keyless entry will allow a camera and voice response to 

identify those without a building key or key card requesting to enter the building from the 

north door. This will allow staff to communicate directly with the person requesting entry. 

There will be a lock release buzzer in the office to open the north door. There will be 

another lock release monitored by LOG staff in the downstairs classrooms to let entry only 

for LOG parents and visitors. LOG staff will not let anyone in that is not a part of the LOG 

family. 

Q. Why is this needed?  

A. This will solve our ongoing safety concern of people in our building without 

our knowledge. This is especially important in the event of an emergency. The 

instances of people we do not know roaming our building continues to increase. By 

safeguarding the north door, our employees, members, LOG teachers, families, and 

groups using the building, as well as guests, are protected. 

Q. Who needs a keycard? 

A. Anyone who already has a building entry key, does not necessarily need a 

keycard. The existing building key will operate all the exterior doors, except the 

north door when it is in lock position. If you are coming in through the north parking 

lot, we ask you simply use your existing key in the door currently used for the Food 

Pantry. If you later need to use the north alley keyed door, you may open it as usual 

by pushing the existing inside crash bar on those doors, and exit. 

Q.  How can I get a key card?  

A.  Please fill out the short form requesting a key card, located in the office and 

the Narthex, and submit it to the Parish Administrator (Georgia) in the office. There 

will be a team comprised of pastors, a staff representative, and a council member 

looking over these forms and then issuing key cards on a continuing basis.  

Q. What if I prefer to use a key card instead of the key I already have? 



A. It’s your choice. If you’d rather have a keycard, then bring in your existing 

building key to exchange it. In rare cases, you may need both key and keycard. For 

example, your key will open doors inside the building, closets, etc. that you access. 

Q. Who will be monitoring the north door and camera? 

A. The camera will be monitored during church business hours: 9AM-3:30PM 

Monday thru Thursday, and Friday from 9AM-1PM. The Parish Administrator (PA) 

has the camera and release button. Normally the PA will monitor the system. In the 

event the PA is away from the desk, lunch, etc. A Staff member or volunteer will 

monitor it. A schedule of who is assigned to monitor the system will be posted in the 

office. 

Q. Will my building key operate the north door when it is locked? 

A. No. You may enter through the Food Pantry door, or other exterior doors of 

the church. 

Q. Is the door locked for Saturday night and Sunday morning worship? 

A. No. The door will remain unlocked as usual at these times. Most will not be 

effected by the north lock. Entry into church and worship will remain as it has 

always been. 

Q. What about youth group, confirmation, and other scheduled church 

calendar events? 

A. The door will remain unlocked 15 minutes before and after an event begins. 

When/if you leave the church building during an event, the door will lock behind you. 

Each regular group already has building keys. They will use them as usual for the 

Food Pantry door. Each group will be responsible to monitor the door from the 

inside to allow their people inside the building for the meeting. 

Q. What about special occasions like weddings? 

A. Weddings will be scheduled open as usual, each group will need to monitor 

the door. A wedding coordinator is normally assigned to the event, and will be here 

to open the door per the above. 

Q.  Who can I contact if my key card isn’t working?  

A.  Our security company, RediSystems, has a 24 hour hotline at 1-866-520-

6414.  

 

 


