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PREFACE 

 

This handbook presents the purpose, philosophy, and objectives of Atonement Lutheran School.  

It also includes much information on the daily procedures in effect for the school year. 

 

Parents are expected to read the handbook carefully and to retain it for reference during the 

school year.  The support of parents is vital to the child and teacher.  Therefore, it is imperative 

that the expectations and guidelines set forth in the handbook be followed. 

 

While every effort has been made to cover most aspects related to school operations, no 

handbook can cover all of the complexities of a total school program.  You are requested to 

direct your questions to the school principal if you have questions or need further information on 

any topic or subject. 

 

LUTHERAN SCHOOLS 

 

The elementary schools of the Lutheran Church-Missouri Synod date back to the decade between 

1830 and 1840, when a number of Lutheran congregations were organized in Midwestern states 

and established Christian day schools for their children.  The first of these schools is older than 

the public schools in most states.  Lutheran schools are not in competition with public schools.  

The Lutheran School System is an integral part of the American educational scene. 

 

Atonement is one of approximately 2,255 Lutheran schools (preschool – high school) within the 

Lutheran Church-Missouri Synod.  Approximately 221,302 students are enrolled in these 

schools, which are staffed by more than 21,256 teachers and administrators.  Many of the 

teachers have received their educational training in Lutheran colleges.  We also have many fine 

teachers who are graduates of other colleges and universities. 

 

Atonement is located within the Southern District of the Lutheran Church- Missouri Synod.  

There are presently 17 schools in our district offering Christian education in Kindergarten and 

the elementary grades (16 of those offering a preschool) and an additional 22 other preschool or 

Kindergarten programs.  In addition, Lutheran High School of New Orleans offers a secondary 

program and is located in Metairie. 

 

MISSION STATEMENT 

 

Atonement Lutheran School functions as an arm of the Atonement community of faith to 

demonstrate God’s love in Christ so that children, parents, faculty/staff, and congregational 

members grow as persons and as Christian disciples.  The school’s ministry and emphasis shall 

be to give witness to faith in Christ as the source of wholeness for life today and for eternity.  

Atonement seeks to be a distinctive Lutheran School program through: 

 *providing learning that is Christ-centered 

 *demonstrating a concern for the whole child through the curriculum and program 

 *offering quality academic training in all areas of instruction 

 *serving a diversity of educational needs 

*instilling responsible citizenship traits and values 

 *celebrating the specialness and value of each child as a gift of God 

 *modeling the faith at school and in the community 

*embracing an atmosphere of family and caring 
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 *offering a variety of service opportunities along with developing a spirit of mission to  

   proclaim the Gospel 

 *making a difference in the lives of people 

 

CREDO/PHILOSOPHY 

 

We believe that Christian education is a very important part of God’s command to the Church as 

offered in the Great Commission in Matthew 28:19-20.  “Go therefore and make disciples of all 

nations, baptizing them in the name of the Father and of the Son and of the Holy Spirit, teaching 

them to observe all that I have commanded you; and lo, I am with you always, to the close of the 

age.” 

 

We believe that the purpose of Christian education is to teach the Christian faith through 

instruction in God’s Word and to learn to live a committed life of love and service of God and 

our fellow man.  While born in sin and by nature separated from God, God offers His 

forgiveness through Jesus Christ that we might live eternally. 

 

We believe that effective education is carried on through quality and up-to-date educational 

programs that relate the Christian faith to every part of life. 

 

We believe that the uniqueness of Christian education rests in this: 

 

 Christian education views the pupil through the loving eyes of Jesus; 

 Christian education has the Father’s concern that man develop into a complete person - 

  Spiritually, mentally, emotionally, socially, and physically; 

 Christian education is powered by the Spirit for accomplishing its purposes 

 

We believe that the Lutheran school’s uniqueness lies in: 

 

 Adequate time for Christian instruction; 

 The impact of professional teachers who are Christians; 

 The fact that Christ is operating in and with us as a school; 

  (For where two or three are gathered in my name, there am I in the midst of them. 

  Matthew 18:20) 

 The fact that the Lutheran school tries to meet the learner’s complete educational needs. 

 

We believe that a Christian educational program is one where each subject is taught from a 

Spiritual point of view; and as such will be more successful in leading to a vital Christian life 

than any other agency-other than the Christian home. 

 

We believe that the home is most important in the task of total Christian education and that it 

should be equipped for its role in Christian education by the church and school.  The Christian 

school must be supported by the Christian home. 

 

The preschool, while inclusive in the above stated philosophy, has further age-appropriate 

philosophic and purpose elements listed in the Preschool Parent Handbook. 
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OBJECTIVES OF CHRISTIAN EDUCATION 

 

The objective of Christian education is that everyone through the Word and Spirit: 

 

1. Know God and His seeking and forgiving love in Christ, and respond in faith and 

love; 

2. Identify himself as a forgiven son of God, a member of Christ’s body, and recognize 

himself as a saint and sinner; and as such grow in self-understanding and self-

acceptance, express his love through service to fellow human beings and relate 

responsibly to His whole creation. 

3. Live in Christian hope; 

4. Realize and understand that Christian education is an integral part of everything the 

church is and does-the Church’s mission. 

 

Christian education is concerned with everyone, all ages, all races, all classes. 

 

Christian education recognizes God’s love for man through His Word and Holy Spirit. 

 

Christian education is concerned with each person realizing that he is a child of God and, as a 

member of the Body of Christ and the Christian church on earth, indicating that Christian 

education is not an individual thing but involves participation of and with the whole church. 

 

Christian education is concerned with teaching persons to express their love through acts of 

service to others throughout the world. 

 

VISION 

 

Long range vision components include accreditation through the National Lutheran Schools 

Accreditation Commission and continued upgrading of the school’s technology program. 

 

 

PARENTAL RESPONSIBILITY 

 

The most important influence in a child’s life comes from the example of parents and the training 

they give the child from birth.  God promises to bless such training.  “Train a child in the way he 

should go, and when he is old he will not turn from it.” 

(Proverbs 22:6) 

 

The responsibility for Christian development lies with parents and it is their sacred duty to 

comply with God’s command in the best manner possible.  “Fathers do not exasperate your 

children; instead, bring them up in the training and instruction of the Lord.” 

(Ephesians 6:4) 

 

ABUSE AND NEGLECT 
 

ANY suspected abuse and/or neglect of a child in a child care center must be reported to the 

local Child Protection Agency in accordance with LA R.S. 14:403.  Louisiana Child Protection 

Agency 1-855-452-5437 
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ADMINISTRATION 

 

Atonement Lutheran School is owned and operated by Atonement Lutheran Church. Final 

authority in the control of the school rests with the Voters' Assembly of Atonement Lutheran 

Church. 

 

To carry out the purpose and philosophy of the school, the Voters' Assembly delegates 

responsibility for operation of the school to the Board of Christian Education. 

 

The congregation through the Voters' Assembly also calls teachers and a principal. The principal 

is responsible for administering the approved policies of the school.  The principal, with help 

from the faculty, suggests changes in policies, curriculum, and facilities for the improvement and 

welfare of the school and its ministry of Christian education.  The principal is the primary 

contact person for faculty, parents, and the public in all areas of school operations.  

 

TEACHER QUALIFICATIONS 

 

The majority of Atonement teachers are graduates of a Lutheran College/University.  The 

teachers ho1d at least a bachelor's degree in education. Some teachers also have advanced 

degrees beyond the bachelor's degree. Along with additional college coursework, teachers are 

encouraged to sharpen their teaching skills by participating in continuing education workshops 

and conferences. Teachers possess certification in the State of Louisiana while many also hold 

certification in other states.  Atonement is recognized as an approved school by the State of 

Louisiana.   

 

NONDISCRIMINATORY POLICY 
 

Atonement admits students of any race, color, national and ethnic origin to all the rights, 

privileges, programs and activities generally accorded or made available to students in the 

school. It does not discriminate on the basis of race, color, national and ethnic origin in 

administration of its education policies, scholarship and loan programs, and athletic and other 

school-administered programs. 

 

AGE REQUIREMENTS 
 

Students entering preschool must be three years of age and toilet trained.  More specific 

requirements may be found in the Preschool Parent Handbook.  Age requirements for 

kindergarten admission are observed which may result in additional year(s) of preschool. 

 

Students must be five years old on or before September 30 for admission to Kindergarten and six 

years old on or before September 30 for admission to First Grade.  A copy of the child's birth 

certificate must be presented to the school office at the time of enrollment. 
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ENROLLMENT GUIDELINES 

 

Atonement Lutheran has made a strong commitment to provide a Christian Day School 

experience for its members. It is also a goal to serve others in so far as space within approved 

class sizes allow after Atonement children have been accommodated.  Space limitations and the 

ability of the school to adequately meet the needs of a child may cause us to deny admission.  

Therefore, priority for enrollment will be given on the following basis:  

 

1. Children of families holding membership at Atonement and those students current1y 

enrolled at Atonement.  

2. Siblings of non-member students currently enrolled at Atonement.  

3. Children of families not holding membership in Atonement Lutheran Church.  (NOTE: A 

family not holding membership in a local Christian congregation making application to 

enroll a student in Atonement is encouraged to attend a "Life With God" during the year 

that the child is enroll at Atonement) 

 

Applications must be renewed on an annual basis.  Generally, the primary enrollment time period 

for students currently enrolled and those holding membership at Atonement shall be from 

January 1- March 1.  Atonement Lutheran is not bound to provide space to current Atonement 

families if they choose to enroll after this time.  

 

All applications are screened for proper grade placement.  Atonement reserves the right to refuse 

admission of an applicant or readmission of a student.  A student may be enrolled on a 

probationary basis at the discretion of school administration. 

 

The class size goal has been set for the various levels (for the preschool, please see the Preschool 

Parent Handbook).  At the Kindergarten level our maximum is 24 students per class.  Grades 1-5 

the maximum is 27 students; grades 6-8 the maximum is 30 students. 

 

CLASSROOM PLACEMENT POLICY 

 

For preschool classes/grades with more than one section, classroom placement is made by 

faculty and administration based on items such as (as appropriate): 

 

 Achievement score balance 

 Learning style of student as matched with future teacher 

 Peer relationships 

 Administrator’s personal knowledge of child/child’s family with respect to personality and 

interpersonal relationships 

 Balancing behavioral issues 

 Male – female ratio of classes 

 Balance of returning/new students 

The final decision of classroom placement rests with the faculty/school administration.   
 

Parents who have questions may contact the principal/director. 
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TRANSFER PROCEDURES 
 

Any student transferring into Atonement Lutheran School from another school is required to 

present a health record, birth certificate, and report card from the student's previous school.  

Students transferring out of Atonement Lutheran School during the school year are requested to 

provide a two-week notice to the school office prior to the expected date of transfer.  This period 

of time is needed to provide for proper accounting of tuition.  For the preschool, please see the 

Preschool Parent Handbook. 
 

CURRICULUM 
 

Atonement curriculum is Christ-centered with the Bible as the prime guide for instruction.  

Religion is taught not only in a structured course of study but as the fountain and foundation of 

true knowledge and wisdom and as the permeating influence in all learning and in all 

disciplinary and administrative matters.  The overall curriculum and course of studies of 

Atonement Lutheran School comply with the standards of the State of Louisiana and 

Atonement's Board of Christian Education. 
 

SCHOOL HOURS 

School hours are from 8:30 a.m. to 3:30 p.m. for all students (Half day Preschool dismisses at 

11:45 a.m.). Classrooms are open from 8:10 a.m. to 3:30 p.m. Students who arrive at school 

before 8:10 a.m. will be expected to check-in as part of the Extended Day Care program.  It is 

expected that students be picked up from school no later than 3:45 p.m. unless participating in a 

school sponsored extracurricular activity. Any student not picked up by 3:45 p.m. is expected to 

immediately report to the Extended Day Care program.  No student may leave the school 

grounds individually or with anyone other than those designated on the emergency form unless 

written notification is given by the parent/guardian and is file in the school office.  
 

ILLNESS POLICY 
 Report any exposure your child has to a communicable disease within 24 hours of exposure. 

 A child who is ill will not be able to receive the one-on-one care he/she deserves.  The school reserves the 

right to call the parent/authorized pickup person to pickup the student when the child is not able to 

participate in the regular setting of the school day. 

 Please refer to the guidelines suggested below for routine questions regarding symptoms. If you are not 

sure of what the symptoms might indicate, please call your child’s health professional for an 

appointment and/or more accurate information. It is crucial to know whether the other children in the 

school are at risk for infection so we can take the necessary measures to inform other parents of potential 

changes in their children’s overall health status.  The school reserves the right to call the parent/authorized 

pick-up person to pick-up the student when the child is not able to participate in the regular setting of the 

school day. 

Illness/Infection 
Symptom 

Should child/staff stay 
home? 

When can child/staff come 
back? 

Chicken Pox 
YES 

 
 
 

When all the blisters/pox have 

scabbed over 

Cold 
NO (without fever) 

YES (with fever) 
Refer to Fever 

Coxsackie (hand, mouth, and foot 

disease) 
NO  

Diarrhea (two or more stools or 

over and above what is normal 

for child) 

YES Diarrhea is resolved. 
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Ear Infection NO (with doctors diagnosis)  

Fever of unknown origin (100 

degrees F oral or 101 rectal or 

higher) and some behavioral 

signs of illness 

 

YES 

Free of fever for 24 hours and 

fever reducing medications have 

not been given in the past 8 hours 

or on prescribed medication for 

24 hrs. 

Fifth Disease 
NO (without fever) 

YES (with fever) 
Refer to Fever 

Giardia YES 
When diarrhea subsides or Doctor 

approves readmission 

Hib disease YES 
Well and proof of non-carriage  

or cleared by Physician. 

Hepatitis A YES 
One week after illness started and 

fever is resolved 

AIDS (or HIV infection) YES 

Until child’s health, neurological 

development, behavior, and 

immune 

status is deemed appropriate (on a 

case by case basis) by qualified 

persons, including the child’s 

physician chosen 

by the child’s parent or guardian 

and the Director. 

Impetigo YES When treatment has begun 

Lice/Nits YES 
After one (1) treatment has been 

given and is nit free 

Meningococcal disease YES 
Well and proof of non-carriage 

(Neisseria meningitis) 

Pink Eye YES 
24 hours after treatment has 

begun 

Undiagnosed generalized rash YES 
Well or cleared by child’s 

physician as non-contagious 

Ring Worm No (keep area covered)  

Roseola YES (with fever) See fever 

Rota virus YES 
24 hours after treatment has 

begun and fever free 

Severe Cold (with fever, 

sneezing, and nose drainage) 
YES Refer to fever 

Thrush NO (should seek treatment)  

 

Vomiting 
YES Vomiting resolved 

 

MEDICATION 

It is our policy that the giving of medicine to children during school hours be discouraged and restricted 

to necessary medication that cannot be given on an alternate dose schedule.  When prescribed medicine is 

to be administered by the school, the medicine in question should be dated, kept in the original container 

labeled by a pharmacist and include the following: 

 Child’s first and last names 

 The date the prescription was filled 

 The name of the physician who wrote the prescription 

 The medication’s expiration date 

 Specific, legible instructions for administration, storage and disposal  

 In addition, the parent must fill out a medication form in order for medication to be administered.   

 

Over-the counter medications brought by the parent shall be dated, kept in the original container and 

include the following: 



8 

 

 The date 

 The child’s first and last names 

 The medication’s expiration date 

 Specific, legible instructions for administration, storage and disposal 

 In addition, the parent must fill out a medication form in order for medication to be administered.   
 

Authorized staff will administer the medication provided the above conditions have been met.   
 

Medications that require special interventions or apparatus will not be administered by school personnel.  

Teachers are to be informed if a child is taking any kind of medication that may affect or alter behavior. 
 

 

MEDICATION FORM ANNOUNCEMENT/PROCEDURE FOR MEDICINE DISTRIBUTION 

 

Any parent desiring to have their child/ren take “over the counter” or prescription medicine will fill out 

the corresponding form in the preschool (for preschool students) and elementary (Kindergarten-Grade 8 

students). 
 

For those parents who have medicine in the elementary and/or preschool office from previous 

years, you will need to file the form(s) as listed above in order for (a) child/ren to take these 

medicines.  There will be no exceptions.  The medication policy, the “over the counter” from, and 

the prescribed medicine form can be downloaded from the sycamore home page. 
 

The forms are also available at the preschool and main school office. 
 

WE RESERVE THE RIGHT TO ASK FOR A SECOND DOCTOR’S OPINION. 

 

IMMUNIZATION REOUIREMENTS 
 

In order to protect the welfare of the students and others, it is expected that all students be properly 

immunized as required by the state of Louisiana.  Each student shall have an updated immunization 

record on file at school. Any student who is not in full compliance with state standards will be expected to 

obtain the necessary vaccinations. Any student not complying after notification must be suspended from 

school until such time that full compliance is realized. 
 

ACCIDENT INSURANCE 

 

It is an expectation that each student have coverage through an accident/health insurance plan. An 

accident insurance plan is made available through the school. Enrollment forms are distributed to each 

student at the start of school.  Families will be responsible for the premium.   Families are responsible for 

all medical expenses. 
 

ATTENDANCE AND TARDINESS 
 

Punctual and regular attendance is very important to good school performance.  Daily attendance and 

punctuality are recorded along with church and Sunday school attendance.  A certificate is awarded at the 

end of the year to students who were not absent from school or missed less than four days during the 

entire year.  
 

Tardiness and/or excessive absence can be very disruptive to the class.  A written note must be provided 

to the teacher for any absence.  Students absent will be held responsible for work missed and any 

incomplete work not cleared by report card time will result in an incomplete report card. Doctor 

appointments, shopping, and vacations should be scheduled for non-school hours.  Five tardies are 

counted as one day of absence for school attendance award purposes.  
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Students are required by the State of Louisiana to attend a minimum of 160 days of school per year 

Parents should call the school office if a child is absent from school.  Please call the school office by 8:30 

a.m.  School office personnel will attempt, as time permits, to call any family not reporting their child to 

be absent from school.  Students who have not attended a minimum of 160 days must present a signed 

doctor/medical excuse form(s).  Students not presenting such a form will be required to attend 15 hours of 

summer tutoring in a subject to be determined by the classroom teacher.  This tutoring is to be performed 

by a Louisiana certified teacher. 
 

Tardies: 

 A tardy is assigned to any student not in his/her classroom from 8:30 am (bell) – 9:00 am. 

 More than three (3) tardies per quarter results in a morning detention (7:40-8:10 am) with other 

potential consequences for habitual/chronic tardiness. 

 Five (5) tardies = One (1) absence for attendance purposes (see above for attendance standards). 

Absences: 

 Half day absence marked for student check in after 9:00 am. 

 Half day absence marked student check out prior to 3:00 pm. 

 Full day absence for students check in after 12:00 p.m. 

 Full day absence for students check out prior to 12:00 pm. 
 

Parents or designated adults should sign-in any late student(s). 
 

Please make an effort to pick up children no earlier that dismissal time.  Leaving earlier creates a 

disruption and a loss of valuable learning time.  If you desire to pick up your child before dismissal time, 

proceed to the front office for checkout.  Office personnel will call your child from class and he/she will 

meet you in the lobby.  A preschool staff member will walk any preschooler to the lobby for early 

dismissal.   
 

EXTENDED ABSENCES ASSIGNMENT POLICY 
 

TEACHERS ARE NOT REQUIRED TO PROVIDE PARENTS WITH ASSIGNMENTS IF 

STUDENTS GO ON VACATION DURING SCHOOL TIME.  If a teacher chooses to provide 

assignments, the teacher reserves the right to designate the due date for the assignment(s).  

Providing assignments during vacation time on the part of one teacher is not binding for any 

and/or other ALS teachers.  Students participating in school approved activities which 

necessitate their being away from school shall be considered to be presents and shall be given the 

opportunity for makeup work.  Parents may make arrangements to pick up assignments (after 

3:30 pm) for extended absences (illness, family emergencies, etc.) with the homeroom teacher. 
 

PUPIL PROGRESS REPORTS 
 

Pupil report cards are issued quarterly, four times a school year for Kindergarten – Grade 8 

except for the case of past due tuition/fees.  The semester grades are recorded as part of the 

child's permanent cumulative record.  Every attempt is made to evaluate and report each child's 

progress according to his gifts and abilities.  Grades are regularly updated through Grade 

Quick/Edline.  Report cards will be sent home at the end of each quarter.  The envelope holding 

the report card should be signed and returned to the child's teacher within five school days after 

issuance of report.  Please see the Preschool Parent Handbook for Preschool student reports. 

Grade Score Key:  

A = 94 -100  (Excellent)  

B = 86 -93  (Good)   + = Outstanding Progress 

C = 77 -85  (Average)   = Average Progress  

D = 70 -76  (Poor)   — = Unsatisfactory Progress 

F = Below 70  (Failure)  
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The “+, , +—” key is used on the Kindergarten progress report card and in selected subjects at other 

grade levels.  Music, Art, Handwriting, Computer (exception: Grades 6-8 receive grade), and Spanish are 

marked in this manner for Grades 1-8 while P.E. for Grades 1-4 also uses this marking system.  
 

SAFETY 

 

Fire drills are conducted on a regular basis. Likewise, tornado/severe weather drills and lockdown are 

conducted. The purpose of these drills is to prepare students, faculty, and staff to cope with any 

emergency situation. 
 

PARENT-TEACHER CONFERENCES 
 

Parent-teacher conferences are held at the end of the first and third quarter.  While pupil progress and 

achievement will be discussed at these conferences, we do not want to limit the conference just to 

academics. You, the parent, are a vital person in the conference.  Therefore, we encourage you to share 

your observations and concerns.  We want to engender a spirit of openness and trust.  Additional 

conferences may be set up on the initiative of either parent or teacher.  Parent-teacher conferences are 

subject to suspension in the case of past due tuition/fees. 

 

SCHOOLWORK AND ASSIGNMENTS 
 

An important aspect of any elementary educational program is to have students develop good study habits 

and to develop a sense of responsibility.  One method of achieving these ends is through the assigning of 

homework.  Students attending Atonement may expect to receive homework assignments commensurate 

to the grade level and to their individual abilities.  Teachers at the various grade levels have adopted 

specific procedures for the handling of incomplete homework.  These guidelines are shared with parents 

by the child's teacher(s). 
 

Parents are urged to provide a proper setting and schedule for the child to complete the homework.  

However, this does not mean that parents are to do the child's homework.  Parents are encouraged to 

consult with the child's teacher if the child consistently requires more than approximately 2 hours a night 

at the Grades 5-8 level, approximately l hour at the Grades 3 & 4 level, and approximately a half-hour for 

Grades 1-2.  If the child does not have any homework, we strongly encourage that the child allocate time 

for reading a book or other learning activity. 
 

HONOR ROLL 
 

Definite criteria have been developed to recognize academic accomplishments.  The listed subjects are 

used to determine honor roll recognition:  Religion, Math, Reading, Language, Spelling (Gr. 4-5 only), 

Social Studies, and Science.  Physical Education grade is used at the Grades 5-8 level.  Computer grade is 

used at the Grades 6-8 level.  Three different categories of recognition are used: 
 

High Honor Roll  =  96-100 
 

Honor Roll  =  90-95 
 

Merit Honor Roll  =  86-89 
 

(A=4.0,  B=3.0,  C=2.0) 
 

Concerning the actual reporting procedure involved: 

 Honor Roll students will be recognized quarterly with a listing in the Wednesday Word. 

 Certificates are awarded at the end of the first and second semesters for Honor Roll students 

 A "D" grade indicates low performance and disqualifies the student from Honor Roll recognition. 

 Honor Roll recognition is limited to students in Grades 4-8. 
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AWARDS AND HONORS 
 

Awards and honors will be presented on the last day of school to those children who have a good school 

attendance record (see next paragraph), to those who have a good church attendance record (see next 

paragraph), and to those who have shown by their ability and work an "A" or "B" average (see page 10) 

during the year.  We also have awards and certificates to recognize athletic participation.  
 

At the conclusion of the school year, those students who have missed fewer than four (4) days are 

awarded a certificate.  Those students who have perfect or one missed weekend of church attendance, will 

be awarded a certificate. 
 

Two special awards are given to selected students in the eighth grade graduating class.  The first of these 

awards is for Academic Achievement.  To qualify for this award a student must be the highest academic 

performer in his class.  The decision is based on the semester grades according to the honor roll criteria as 

stated previously.  The second award is called the A L S Award.  Coming from the initials of the school, 

ALS also stands for Achievement, Leadership, and Service.  This award is presented by the faculty after a 

decision in regular meeting by nomination and vote.  To be nominated, the student must display these 

three qualities to a degree of excellence during the eighth grade year.  To win, a majority of the faculty 

must feel the student is outstanding among those nominated.  Names of those nominated are not 

disclosed.  
 

We may also participate in various other Awards programs as might be available.  
 

FAMILY VISITS 
 

Teachers at the Preschool through Grade 5 provide some type of family visitations at school prior to the 

start of the term in late July or early August.  A primary purpose of these visits is to strengthen teacher 

and parent support and communications.  The teachers in Grades 6-8 may conduct new family visits, but 

they do not visit all students as they are involved in a departmentalized teaching approach. 
 

COMMUNICATION 
 

Communication is a key element in the educational process.  Atonement pledges to effectively 

communicate your child's school progress and to keep you informed about school events and activities.  

Cooperative effort is absolutely essential between parents and teachers.  In order to maintain a 

harmonious relationship, it is imperative that parents and teachers work together closely and diligently.  

Special consideration should be given to guard against needless conflict.  If you, as a parent, feel that a 

teacher has not handled a situation properly, it is your responsibility for directly communicating with the 

teacher.  This procedure is in keeping with the Scriptural directive outlined in Matthew 18:15-17.  If the 

matter cannot be resolved satisfactorily, the principal should be consulted.  We need to remember that 

discord and hurt develop when the situation is discussed with people who do not have the ability or 

authority to resolve the problem.  Let us remember that we are working together for the benefit of Christ's 

little ones!  We should make it a point to regularly pray for each other and to remember that we serve our 

God, not ourselves, in all things.  

 

CANCELLATION OF CLASSES, SCHOOL CLOSING 
 

It is Atonement's policy to cancel school classes or close school when Jefferson Parish Public Schools do 

so for weather conditions (storms, flood, and extreme cold) or other problems that may affect the 

community in general.  This applies to cancellation of classes before the school day begins and 

cancellation (early dismissal) after the school day begins.  If an official announcement is made about 

Jefferson Parish Schools closing, you know that Atonement also closes. 
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WEEKLY NEWSLETTER 
 

Atonement publishes via Sycamore/www.alcs.org (and Sycamore email distribution list) weekly 

newsletter, "Wednesday Word".  The newsletter is distributed via Sycamore/www.alcs.org (and 

Sycamore email distribution list) each Wednesday.  The newsletter includes the calendar of coming 

week's activities (particularly after-school events, meetings, athletic games, etc.) as well as items of 

school information and interest.  Parents are encouraged to look for the newsletter EACH week and seek 

to keep informed about Atonement's programs and activities.  Atonement Lutheran Church also mails a 

periodic newsletter to all members of Atonement including all school families.  It is our sincere hope that 

these publications will keep you apprised about the happenings at Atonement.  Information is also 

available at www.alcs.org 
 

PARENT-TEACHER LEAGUE (PTL) 
 

Designed to aid parents and teachers work more effectively in the matter of Christian education, the 

Atonement Parent-Teacher League meets regularly as announced in the Wednesday Word.  Informative 

programs are presented at these meetings. 
 

The PTL is a major element at Atonement.  This is an important organization.  Your regular participation 

is encouraged.  
 

There is an annual due of $25.00 per child meaning that all parents are members of the PTL.  This non-

refundable fee is due on or before August 30.  These funds help to pay for meeting refreshments, the 

student directory, activities calendar, and teacher appreciation week activities.   
 

Furthermore, Kindergarten-Grade 8 parents pay a technology fee (see Tuition Fees Sheet) to the PTL on 

or before August 30.  Funds are also raised for various school projects under the PTL sponsorship.  These 

include but are not limited to gift wrap sale, book fair, etc.  
 

Social activities may be hosted by the PTL to provide an informal and relaxed opportunity for getting to 

know each other better.  Your participation in regular meetings and in the social activities is encouraged.  
 

The PTL regular meeting dates are usually in September, October, February, and May.  Additional school 

public relations activities are slated for November and January. 
 

TRANSPORTATION 

The drivers of cars and/or carpools are responsible to see that their respective child/ren is/are picked up 

no later than 3:45 p.m. or dropped off no earlier than 8:10 a.m.  K-Gr. 8 drivers who do not have 

preschool students should line up in a double parallel line along the periphery drive of the parking lot with 

their name cards posted in their windshield.  Name cards are necessary only for dismissal pickup.  There 

are five (5) unloading/loading stations located along the covered walkway along the south drive (I-10) of 

the campus.  Members of the school safety patrol assist students at both arrival and dismissal times.  

Preschool parents must park in the main east lot and walk their child/ren into and out of the 

school/preschool building in order to sign in and out.  Siblings of preschool students may be picked up at 

the preschool building.  When exiting, preschool parents will be allowed to pull around the K-Gr. 8 

carpool line.  Never attempt to exit the main east lot at arrival/dismissal times.  All cars are to pull around 

the south side (I-10) and exit through the west lot. 

 

HOT LUNCH PROGRAM 
 

The hot lunch program is offered through Piccadilly Catering.  The meals are cooked at a nearby 

Piccadilly restaurant and then transported to Atonement.  Menus for the week are listed in the weekly 

Wednesday Word newsletter and also on Sycamore. 
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Lunch for students Preschool – Grade 8 will cost $3.50 per meal.  We do not sell meals on an individual 

basis.  If your child will be participating in the hot lunch program, a minimum of $40.00 (per child) must 

be placed in your lunch account.  Students may elect to bring their own lunch from home.  No fast food 

rule, including Subway sandwiches may be brought for lunch. 
 

You must monitor your lunch/drink account on Sycamore to keep a positive balance on your account in 

order for your child/ren to order.  Students may bring their own lunch and drink.  The weekly hot lunch 

menu is listed in the Wednesday Word and Sycamore home page under the “Café” tab.  Students may not 

substitute fast foods (including sub-sandwiches).  Hot lunch will not be available for any student arriving 

after 8:45.   
 

Beginning in the 2016-17 school term, we will not participate in the Free and Reduced Lunch program for 

our students.  All students will be charged $3.50 per meal or will need to bring a lunch to school.  

If this creates a serious financial hardship for your family, please contact Mr. Molin at the school office. 
 

K-Grade 8 students eat their lunches in the Gymnasium.  Students are not permitted to the use the 

microwave.  Lunches brought from home must be ready to eat.  A specified lunch schedule must be 

followed to accommodate all grade levels.  Three different shifts/eating times are used in the serving of 

meals.  Preschool lunches are served in the Preschool.  We strongly discourage student removal from 

school during lunch. 

 

MUSIC OPPORTUNITIES 
 

Music classes are available for some grade levels.  Several musical opportunities have been available to 

students in the past and will be available in future years as needs are expressed and as staff are available.  

Information on available programs will be shared with parents. 

 

SCOUTING 
 

Atonement in the past has made its facilities available for scouting activities when possible.  Scouting 

programs are dependent on volunteer leadership.  If you are interested in forming a scout troop, please 

notify the school office so that we can notify any other interested parents.  An organizational meeting will 

be scheduled if sufficient interest is expressed.  

 

EXTENDED DAY CARE (EDC) 

 

A before and after school care service is offered.  Only students who attend Atonement are eligible for 

enrollment.  Students are supervised by an adult (assistants are added as necessary, dependent upon group 

size) every school day, 7:00 - 8:10 a.m. and 3:30 - 6:00 p.m.  On days when there is early dismissal, the 

service may be available (depending on need) from dismissal time until normal closing time.  Parents are 

responsible for lunch for their child on such days.  This service is not available when there is no school 

scheduled for the day. 

 

Those utilizing this service will be charged at a rate of $2.00 per half hour of care.  Each fraction of a ½ 

hour is counted as a full ½ hour.  You must ensure that your account is prepaid on Sycamore in order for 

your child to attend the program.  
 

Penalty Charge 

There is a 15-minute period to pick-up students at dismissal beginning at 3:30 p.m.  At 3:45 students not 

picked up are brought to EDC.  Students are not allowed into EDC prior to 7:00 a.m.  If a child is dropped 

prior to 7:00 a.m. and the parent departs, we will bring them into the building (if staff is present) and there 

will be an automatic $10 charge.  If a student is not picked up by 6:00 p.m., then there is a charge of $5.00 

for the first 10 minutes and followed by $1 per each minute following. 
 

All students at school before 8:10 a.m. and after 3:45 p.m. are to report to the day care program 
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supervisor and will be subject to the payment as described above.  We do not allow any students on the 

grounds to be unsupervised.  
 

SPORTS PROGRAM 
 

The sports program at Atonement is an integral part of our total educational program.  We currently offer 

the following sports if circumstances permit (other sports may be offered during the term): 

FALL – Soccer:  (Grade K-4 [boys and girls]) [if volunteer coaches are available] 

Girls Volleyball:  (Grades 5-6 & Grades 7-8) 

Boys’ Flag Football (Grades 5-8) 

WINTER - Boys' basketball (Grades 5-6 & 7-8), Girls' basketball (Grade 5-6 & 7-8)   

SPRING – Cabbageball (Grades 5-6 & 7-8 [boys and girls]), Girls’ softball (Grades 7-8), Boy’s  

Baseball  (Gr. 7-8) 

TRACK - (Grades 3-8 [boys and girls])   
 

Atonement is a member of the New Orleans Lutheran School Athletic League (LSAL) and the Metro 

Middle School League of New Orleans (MMSL).  We feel that the sports program is an extension of the 

training that is provided in our school.  While we play to win, we place a strong emphasis on Christian 

witness and developing the skills/talents, which the Lord has provided to each person.  Many of our 

sports’ teams are coached by Atonement teachers. 

 

Normal school hours do not permit sufficient time for practicing extra-curricular sports activities. 

Therefore, these sports are scheduled for after school hours.  Awards are given at the end of the school 

year.  
 

Please see the Sports Handbook which is an extension of this Handbook for all Board of Christian 

Education athletic policies including grades and athletic eligibility. 

 

ELIGIBILITY GUIDELINES FOR PARTICIPATION IN EXTRACURRICULAR ACTIVITIES 

Extracurricular is defined as any activity, which takes place in whole or part outside the confines 

of the normal school day and is an activity in which the student chooses to participate. 

Participation in such activities is to be regarded as a privilege. Since our school is an educational 

ministry, we feel that a student should provide a strong example for peers in both academic 

performance and Christian witness. The privilege to participate in performances, practices, and 

games will be periodically reviewed.  
 

Extracurricular activities require more time than can be devoted to them during the school day. 

Activities such as scouts, clubs, choir, etc. may require before or after school practice. Children 

interested in these areas will be asked and should be willing to practice as necessary.  Parents 

should be equally willing to pick up their children after practice is completed.  Students must be 

picked up no later than 15 minutes after the end of practice.  After that time, they will be sent to 

Extended Day Care (see page 14). 
 

FIELD TRIPS 
 

Teachers schedule a number of field trips during the year which are an extension of our school 

curriculum.  Parents will be notified of these as plans are finalized.  Only students with a signed 

permission form and a current emergency form filed in the school office may go on field trips.  

Parents will be asked to assist in coordinating transportation and in supervision of children going 

on field trips.  School rules apply while on any trips away from school.  
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Field Trip Guidelines 
1. Atonement complies with the Louisiana state car seat laws. 

2. A list of drivers and the students assigned to them by the classroom teacher will be 

provided to the school office before departing. 

3. Checking your child out prior to 3:00 p.m. will result in a ½ day absence. 

4. Chaperones must be at least 21 years of age 
 

Chaperone Responsibilities 
1. Chaperones may not deviate from the established itinerary. 

2. Chaperones are responsible for all the children assigned when asked to take other 

children in their group. 

3. Since chaperones’ full attention is needed to monitor their groups, they have agreed not 

to bring siblings or other children to the field trip site.  If there are any exceptions, they 

will be noted on the field trip permission forms. 

4. Chaperones providing transportation for a field trip must furnish the school with proof of 

insurance and a copy of their driver’s licenses.  They must also carry a cell phone and 

exchange cell phone number with the classroom teacher before leaving the school 

grounds. 

5. Chaperones are asked to speak and dress in keeping with our Christian environment.    
 

PARTIES 
 

Various parties are held in the classrooms during the year.  The room mothers in consultation 

with the classroom teacher plan parties.  Notification of school-wide parties will be announced in 

the weekly newsletter. 
 

Special treats such as cookies, cupcakes, etc. may be sent for your child's birthday. Please 

arrange such treats in advance with your child's teacher--recommend at least a minimum of three 

days notice. 
 

Students may bring their party invitations to school and hand to the teacher for distribution.  

However, if this is the method chosen for distribution, then all students in the class must be 

invited OR boys invite all boys and/or girls invite all girls. 

 

PARKING/SCHOOL HOURS 

 

The west parking lot (office building side of the campus) is available for parking during school 

hours.  The gate at the west entrance will be left open during school hours.  A chain (or cones) 

may be installed at the end of the west lot (I-10) side to prevent cars from driving all the way 

around to the main east lot near the gym and preschool during school hours.  The gate on the 

main east lot will be closed from 8:30 a.m. until 2:30 p.m.  The east gate will only be open for 

arrival, dismissal, and major events in the gym including chapel.  

 

Both gates will be open from 7:00 – 8:30 a.m. and 2:30 p.m. – 3:45 p.m. (or later depending 

upon parking lot usage) – The main west gate is open from 7:00 a.m. – 6:00 p.m. 

 

Half-day preschool students will be picked up by parents parking in the west lot and walking 

through the school building, proceeding on the north walkway to the preschool building.  

Preschool students must always be escorted to and from the preschool building. 
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Those faculty and staff members not needing to leave the parking lot during the school day will 

park along the south side of the campus along the I-10 fence.  
 

Visitors and others (aides, office helpers, weekday Bible class members, parents visiting the 

school) will enter at the west entrance, sign in at the school office window and receive a visitor’s 

pass.  Upon departure they should sign-out and return the visitors pass at the school office 

window 
 

Extended Day Care drop off and pick-up of students should be done by parking in either the west 

or east lot.  

 

We will appreciate the cooperation of everyone and strict adherence to parking lot rules during 

school hours. 

 

CARE OF MATERIALS AND SUPPLIES 

 

All students are expected to care for their books and desks as if they were their own belongings 

damage or excessive wear will have to be paid for by the student.  All lost books (library and 

text) will have to be paid for by parent or student at the current replacement book cost.  

 

To assist in the caring for textbooks and to give them longer service, Atonement requires ALL 

textbooks to have covers on them no later than the end of the first week of school. This is a 

MUST. Failure to cover books or to keep them covered during the year will result in a charge 

assessed by the school.  

 

ATONEMENT LUTHERAN SCHOOL STUDENT ACCEPTABLE USE POLICY 
 

Atonement Lutheran School is providing students access to the school’s electronic network.  

This network includes Internet access, computer services, videoconferencing, computer 

equipment and related equipment for educational purposes.  The purpose of this network is to 

assist in preparing students for success in life and work in the 21st century by providing them 

with electronic access to a wide range of information and the ability to communicate with people 

throughout the world.  This document contains the rules and procedures for students’ acceptable 

use of the Atonement Lutheran school electronic network. 
 

Each student/parent will be requested to sign the Student Acceptable Use Policy governing all 

aspects of technology use at Atonement Lutheran School.  Failure to comply with the Acceptable 

Use Policy will result in the consequences of the Acceptable Use Policy/or Parent Handbook.  
 

TESTING PROGRAM 
 

The Stanford Achievement Test is administered to Grades K-8 students in the spring of the year. 

A computerized printout of the child's scores is sent to the parent. The Stanford Test seeks to 

assess student's progress in various essential skill areas.  For any preschool testing, please see the 

Preschool Parent Handbook. 
 

CHILDREN'S WORSHIP 
 

Each Wednesday morning at 8:45 a.m., a chapel service for the children of our school is held in 

the worship center/gym. Offerings are taken and given to various institutions or mission projects. 

Parents are cordially invited to attend these services and worship with their children.  
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We strongly encourage that parents and child honor God by worshipping regularly with fellow 

Christians.  Atonement extends an open invitation to all families.  Various opportunities are 

provided each week.  Students are expected to sing with their classes in one of the following 

Worship Services, generally once per semester term: 
 

Sunday Services -8:00 a.m. and 10:30 a.m. Worship Center/Gym 

Saturday Services -5:00 p.m. Assembly Room 2 

Sunday School/Bible Class -9:15 a.m. Various 

Wednesday Evening Worship Advent and Lent -7:00 p.m. Location TBA  

 

PROMOTION GUIDELINES 

 

Research has identified that the setting of high expectations for school performance is an 

important ingredient in a quality education. It is felt that any student enrolled at Atonement 

should be able to successfully pass the subjects/courses at that grade level. The following 

promotion guidelines are an effort to establish specific achievement criteria for a student's 

performance in school. While these guidelines provide for greater consistency throughout the 

school program, the guidelines also were developed to challenge students to achieve the 

maximum. If a student is struggling to achieve success at any grade level, corrective measures 

should be initiated by student and parent in consultation with the child's teacher(s). The faculty 

and staff of Atonement are committed to strengthening a child's performance through the 

cooperative efforts of child and parent(s). The overall goal is for each student to realize their 

God-given potential. 

 

KINDERGARTEN 
 

While academics and basics are important at this level, we also concern ourselves with the 

child's growth socially, physically, and emotionally. If a child is not developing at a satisfactory 

rate in one or more of these areas, the teacher may recommend that a student be retained at the 

present level to permit time for the child's balanced development in all areas. The teacher 

through progress reports/conferences will keep the family informed about the child's progress. 

The teacher will notify the parent at the end of the third quarter if retention at the Kindergarten 

level should be considered. 

 

GRADES 1-7 
 

If a student is experiencing difficulties during the first semester, the parent and teacher should 

discuss and implement plans for improvement. 

The following requirements apply to grades 1-7: 

 

 1.  If a student has a failing average in a course for the entire school term (term 

average below 70), the student must enroll in a summer program or obtain intensive tutoring 

and/or summer program instruction (minimum of 30 hours with a Louisiana certified teacher) 

during the summer. Three such failures will result in retention in the current grade.. 

 

 2.  If a student fails 4th quarter but passes for the term, he/she will be required to 

receive 15 hours of tutoring with a Louisiana certified teacher during the summer before actually 

receiving a diploma.  If a student fails 2nd semester but passes for the term, he/she will be 
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required to receive 30 hours of tutoring and/or summer program with a Louisiana certified 

teacher during the summer. 

 

3.  All core subjects (classes with numerical value, including Religion) are included in 

promotion requirements.  

 

 4.  If requirements are met satisfactorily during the summer (unless three or more courses 

have been failed), the student will be promoted to the next grade level.  Atonement would need 

to have written notification no later than August 5 indicating student participation and 

satisfactory performance in the summer program. 

 

GRADE 8 INCLUDING GRADUATION  
 

1.  A student must have a passing average (70 or above) for the term (a term consists of 4 

quarters) in order to graduate with the class. 

 

 2.  If a student has a failing average in a course for the entire school term (term average 

below 70), the student must enroll in a summer program or obtain intensive tutoring instruction 

(minimum of 30 hours with a certified teacher) during the summer.  He/she will not be allowed 

to graduate with the class.  Three such failures will result in retention in the 8th grade. 
 

      3.  If a student fails 4th quarter but passes for the term, he/she may be part of the 

graduation ceremony but will be required to receive 15 hours of tutoring and/or summer program 

with a certified teacher during the summer before actually receiving a diploma.  If a student 

fails 2nd semester but passes for the term, he/she may be a part of the graduation but will be 

required to receive 30 hours of tutoring and/or summer program with a certified teacher during 

the summer before actually receiving a diploma. 
 

 4.  All core subjects (classes with numerical value) are included in promotion requirements. 

For example, a term average of 69 or lower in religion would prevent a student from going 

through the graduation ceremony.  The teacher (pastor) would provide the summer program in 

such a case. 
 

 5.  Failure to graduate with the class does not mean that the student will not be 

promoted to Grade 9.  If requirements are met satisfactorily during the summer (unless three or 

more courses have been failed), student will be promoted to Grade 9.  Atonement would need to 

have written notification no later than August 5 indicating student participation and satisfactory 

performance in the summer program. 
 

DISCIPLINE 

 

The faculty has the sincere desire to effect and to maintain a positive teacher/learning environment at 

Atonement. A basic ingredient in effecting such an environment is a respect for the well being of each 

other and a concern to set a positive example. Giving expression to the Christian faith in daily living is an 

integral part of the Atonement educational program. While all err at times, an inordinate amount of time 

shall not be spent on disciplinary matters. 

 

The daily efforts of Atonement teachers are directed toward enabling each child to become a self-

disciplined and learning-directed person. The teachers are supported by the parents, who are the first and 

foremost educators of their children.  The complimentary roles of parents and teachers are enhanced 

through regular communication, mutual cooperation and respect for each other. We also view our pastors 
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as important team members of the learning process as the pastors are our spiritual leaders. The home, 

church, and school are called on to work together for the welfare of the child's training.  

 

SCHOOL RULES 

Students are to: 

 

1. Demonstrate a love for God and a positive witness for Christ.  

2. Show respect for authority (principal, teachers, secretaries, teacher aides, bus drivers, custodian, and 

other volunteers working at the school).  

3. Show respect and kindness for each other --use encouraging words. 

4. Exhibit appropriate classroom behaviors.  

5. Always walk on sidewalks and in buildings.  

6. Enter the teachers’ workroom/lounge only with permission.  

7. Take all books and materials out of the room/building upon dismissal of school.  

8. Use the telephone only with permission from faculty/staff authorization.  This applies to all school 

activities even those prior to 8:30 a.m. and subsequent to 3:30 p.m.  Detentions will be assigned to 

those students using the telephone without having faculty/staff authorization.  This is due to school 

policy and also for safety reasons so that we have knowledge of who is being called and may possibly 

be coming onto the campus.    

9. Refrain from congregating in the restroom or using it as a play area.  

10. Show respect and care for personal belongings, property of others, and school/church facilities.  

11. Wait with their parent in the carpool line prior to 8:10 a.m. unless enrolled in the Extended Day Care 

(EDC).  Any student arriving before 8:10 a.m. must go immediately to EDC.  

12. Leave gum and candy at home.  

13. Vending machines are reserved for special use. Students may purchase items when attending EDC or 

for teacher supervised activities as vending items and soda drinks are usually not allowed during 

school hours. 

14. Leave communicative and/or electronic devices (i.e. cell phones, iPods, Kindles, etc.) at home as they 

are not allowed, although Gr. 6-8 students may bring cell phones which are checked in at their 

homerooms each day and picked up prior to departure.  Phones are to be brought to school at the 

student’s risk.  The school is not responsible for missing phones.  Unauthorized devices will be turned 

in to school principal.  To retrieve, parent and child will need to meet with principal.  Upon the 2nd 

infraction per term, the device will remain in the principal’s office until the end of the term. 

15. No Rolling Backpacks 

 

PLAYGROUND RULES  

Students are to: 

 

 Play within sight of the teacher or supervisor.  

 Play only on their assigned playground or in area designated by teacher or supervisor  

 Play on sidewalk only when specifically allowed by teacher or supervisor.  

 Remain on the playground at recess unless excused by the teacher or playground supervisor.  

 Use the equipment only when a supervisor is present.  

 Play organized games only in the area designated by the teacher/supervisor.  

 Return all equipment to the proper storage area after use. 

 Use jump ropes only for jumping.  

 Use balls only in the designated areas.  

 Comply with the rules or accept the consequences for inappropriate use of playground and/or 

equipment.  
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PARENTAL EXPECTATIONS REGARDING DISCIPLINE 

 

Parents are expected:  

 

* to instill healthy and God-pleasing values in their children while also seeking to model a 

Christ-like witness;  

* to see that their child is regular and punctual in school attendance, prepares for daily 

lessons, takes good care of school books and property, and strives to show Christian 

concern in daily activities;  

* to take an active part and interest in the total school program by attending school 

functions, parent-teacher conferences, Parent- Teacher League meetings, and the like;  

* to encourage in their children the proper respect and obedience of the pastor, principal, 

and all of the teachers and other school staff according to the Fourth Commandment;  

*  to constructively support the program of the school and to help children to abide by 

stated rules and policies. 
  
Teachers and staff will: 
 

* show care and concern for all; 

* demonstrate respect and dignity for each person; 

* seek to consistently apply school rules and expectations; 

* provide encouragement to students and parents. 

* seek to consistently model the love and forgiveness shown by God to us. 
 

The school reserves the right to remove a student for the day if the child is not able to participate 

in the regular school activities due to ongoing disruptive behavior.  The parent/authorized pickup 

person will be called to pickup the student. 
 

If an unwanted behavior continues to be an ongoing experience, the teacher and/or director 

and/or principal will then conference with parents.  The teacher will update the parents on an 

ongoing basis abut the child’s progress.  After school personnel have exhausted all available 

discipline procedures and the unwanted behavior continues, the school reserves the right to ask 

any parent to retrieve a student who is unable to function behaviorally within the classroom 

environment.  The parent/authorized pickup person will be called to come and pick up the 

student.  Atonement Lutheran School reserves the right to terminate enrollment when a 

child’s repeated behavior or extensive special needs exceed the resource of the school. 

The faculty and Board of Christian Education will seek to maintain a pupil's enrollment so long 

child's and parent's attitude and conduct are not contrary to the aims of our school. The Board of 

Christian Education through the principal, reserves the right to suspend or expel any student  

whose conduct and attitudes are contrary to the aims of our school. It must be understood that 

one is a witness at all times. Therefore, Atonement expects students to conduct themselves in a 

positive manner at all times --at school and away from school. It's our witness for Christ and a 

reflection upon our school.  

We intend to augment at school what the parents have already begun at home by training the 

child in a disciplined and Christian philosophy of life.  Without this foundation and continual 

parental support, Atonement is rather helpless in effecting the necessary changes in the child's 

maturation process. 
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At school, discipline begins with the teacher-child relationship in the classroom.  Within the 

confines of general school rules, which apply to all students, the teacher seeks to effectively 

communicate to the class the expected behavior and classroom procedures. 

 

 

DETENTIONS 

 

Students may be required to remain after school for either a disciplinary detention or an 

academic detention.  Detention forms are to be signed and returned to school the next school day.  

Parents will be given a one-day notice when a child is required to stay before/after school 

(including Saturday detentions when deemed appropriate at the discretion of the 

faculty/administration). Parents are expected to treat the matter in a serious manner any time a 

student must stay after school for studies or behavior problems.  These detentions, while serious 

in nature, do not become a part of the student’s permanent record.   

 

OFFICIAL REPRIMANDS 

 

For more serious behaviors, Atonement Lutheran employs a disciplinary system that utilizes 

official reprimands. The teacher or other school personnel, after consulting with the principal, 

may give an official reprimand because of misconduct or any misbehavior that in their opinion 

warrants an official reprimand. It must be understood that an official reprimand is a major 

consequence. An official reprimand is included as part of the student's cumulative school record 

folder. 

 

BEHAVIORS WARRANTING OFFICIAL RERIMANDS 

 

1. Destruction or defacing of property and/or materials.  

 

2. Flagrant disrespect of school personnel (i.e. professional staff, volunteers, fellow 

students, etc.)  

 

3. Fighting, forgery, cheating, stealing, use of profanity such as cursing, vulgarities, etc. or 

harassment/bullying. 

 

4. The leaving of school grounds without permission of child's parent(s) and/or school 

authorities. 

 

5. The possession of knives or any other implement that could be used to inflict harm or 

injury. 

 

6. Use of gestures or symbols related to gang membership or reference to other gang related                                                                 

activities.      

 

7. Failure to serve a detention without excuse. 

8. Chewing gum, eating candy, or other such behavior on three different occasions during 

the school year/term. 

 

(NOTE: Other behaviors may result in official detentions if so deemed.) 
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PROCEDURE FOR OFFICIAL REPRIMANDS 

 

First Offense Consequences 

 Parent(s) will be notified by written letter explaining the situation. 

 Parent(s) must sign the letter and schedule a conference with the teacher and/or 

principal 

 A copy of the letter will be placed in the student’s file 

 The student will be required to remain after school for one hour to serve a 

detention 

 

Second Offense Consequences 

 Parent(s) will be notified by written letter explaining the situation 

 Parent(s) must sign the letter and return in to school 

 A parent-teacher-student conference will be scheduled 

 The student will then be scheduled to complete 5 hours of service work approved 

by the principal. This service work must be completed within one week after 

receiving the reprimand 

 A report will be made to the Board of Christian Education 

 

Third Offense Consequences 

 The student will be suspended from classes and will be required to complete 10 

hours of service work with in a ten day period; the length of suspension (up to 

three days) and type of suspension (in-school or out-of-school) and the type of 

service hours will be determined by the principal 

 The student must complete all missed class assignments within a reasonable 

period of time, but will receive only 50 % credit for tests and class assignments 

missed during the suspension 

 The parents and student must meet with the principal and three members of the 

Board of Christian Education before readmission to classes 

 A student who has been suspended from school may not participate in any 

extracurricular school activities 

 

Fourth Offense Consequences 

 The principal will make a recommendation to the Board of Education concerning 

the student’s continued enrollment at Atonement 

 The seriousness of a fourth official reprimand may involve a recommendation for 

expulsion 

 The Board of Christian Education may hear a report from the teacher(s), parent(s), 

and/or student before a decision is made on the principal’s recommendation 

 The decision of the Board of Christian Education is final 
 

Assignment of an official reprimand will require a minimum of a one-game athletic suspension if 

assigned during a time when a student is participating on an athletic team.  The principal and 

athletic director will consult to determine duration of suspension from the athletic program.  The 

principal has the right to immediately suspend any student when the nature of the behavior 

warrants such action (i.e., threats, “choking”, etc.).  The suspension will be reported to the Board 

of Christian Education with consequences to be determined. 
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BULLYING/CYBER BULLYING POLICY 

 

The Board of Christian Education strives to provide a safe, positive Christian learning 

environment for the students of Atonement Lutheran School.  Therefore it shall be the policy of 

Atonement Lutheran School to maintain an educational environment in which bullying and cyber 

bullying in any form are not tolerated. 

 

Bullying is the unwelcomed verbal, written or physical conduct directed at a student by another  

student that has the effect of: 

 

 Physically, emotionally or mentally harming a student. 

 Damaging, extorting or taking another student’s personal property. 

 Placing a student in reasonable fear of physical, emotional or mental harm. 

 Placing a student in reasonable fear of damage to or loss of personal property. 

 Creating an intimidation or hostile environment that substantially interferes with a 

student’s educational opportunities. 

 

Cyber bullying includes, but is not limited to, any of the following or other misuses of 

technology: 

harassing, teasing, intimidating, threatening or terrorizing another student, staff member of any 

of their respective family members by way of a technological tool, such as sending or posting 

inappropriate or derogatory email messages, instant messages, text messages, digital pictures or 

images, or web postings (including blogs) which has the effect of: 

 Physically, emotionally or mentally harming a student. 

 Damaging, extorting or taking another student’s personal property. 

 Placing a student in reasonable fear of physical, emotional or mental harm. 

 Placing a student in reasonable fear of damage to or loss of personal property. 

 Creating an intimidation or hostile environment that substantially interferes with a 

student’s educational opportunities. 

 

All forms of bullying are unacceptable and, to the extent that such actions are disruptive of the 

educational process of Atonement Lutheran School, offenders shall be subject to the appropriate 

staff intervention, which may result in administrative discipline. 

 

A violation of this Policy shall subject the offending student to appropriate disciplinary action, 

consistent with the Parent Handbook, which may include suspension, expulsion or the 

notification to the appropriate authorities. 

The term “bullying” and “cyber bullying” shall not be interpreted to infringe upon a student’s 

 right to engage in legally protected speech or conduct. 

 

CAUSES FOR SUSPENSION OR EXPULSION 

 

TOBACCO, MATCHES, OR LIGHTERS 
 

 When a student uses or is in possession of tobacco (non-drug related), matches, or lighters on 

the school bus, on school grounds, or on any school-sponsored activity, the student shall be 

immediately given an out-of-school suspension. 

 The parents and student must meet with the principal and three members of the Board of 

Christian Education before readmission to classes. 
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 A student who has been suspended from school may not participate in any extracurricular 

school activities. 

 Any subsequent violation in a given school year shall result in an indefinite suspension, with 

a recommendation to the Board of Christian Education for expulsion. 

SUBSTANCE ABUSE 
 

 If a student uses or is in possession of alcohol, a controlled dangerous substance, any mood-

altering chemical, or any substance designed to look like or represented as such a drug, 

either of the school bus, on school grounds, or on any school sponsored activity, the 

student shall be immediately given an out-of-school suspension. 

 The parents and student must meet with the principal and three members of the Board of 

Christian Education. 

 The student must commit to complete a drug education/counseling program, approved by the 

principal, before being permitted to resume classes. 

 Any subsequent violation for substance abuse will result in an indefinite suspension, with a 

recommendation to the Board of Christian Education for expulsion. 

FIREARMS OR DANGEROUS WEAPONS 

 

 Any student, who illegally carries, is in possession of or uses a firearm or dangerous weapon 

within the boundaries of school property or on a school bus will be immediately suspended 

with possible expulsion.     

 Because this is a crime under the laws of the State of Louisiana, the police department will be 

notified immediately.  The individual may be subject to criminal penalties per applicable 

state laws. 

 Possession of a starter gun, stun gun, and/or facsimile is not permitted on the school bus, on 

school property, or on a school-sponsored activity.  A violation will result in an immediate 

suspension from school, pending a hearing before the Board of Education for possible 

expulsion. 
 

The school reserves the right to search lockers and personal items which may include 

school bags, lunchboxes, purses, etc. for suspicion of violations of any of the above 

infractions. 

 

SCHOOL UNIFORM DRESS CODE 
 

Supplier: Schumacher’s Shoes & Uniforms 

  3601 Hessmer Avenue, Metairie, LA 70006 

  454-0427 
 

Schumacher’s is the official uniform supplier for all students.  The School Uniform Dress Code is 

mandatory for all students.  Students select from the following items in order to comply with the 

mandatory dress code.  If in doubt, do not wear the item.  Bring it to the school office for inspection.  All 

colors must be consistent with Schumacher brand colors.  Final authority on all dress code matters rests 

with the faculty and/or principal. 
 

We believe that a person’s dress helps to establish a person’s attitude toward work and play.  The 

impression that our students present to the community is a reflection of both the home and the school.  

We desire to present a favorable impression in behavior and appearance.  With this in mind, Atonement 

Lutheran School adheres to a school uniform as follows: 
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GIRLS 

 White sport blouse (round or pointed collar) – long or short sleeve   (Preschool – Gr. 8) 

 Maroon or white knit shirt, with insignia – short/long sleeve   (Preschool – Gr. 8) 

 Maroon, gray, & white plaid skirt   (Grades 5-8) 

 Maroon, gray, & white plaid jumper   (Preschool – Gr. 4) 

 Maroon, black, white or gray socks [crew – covers ankle – min. 6 inches]   (Preschool – Gr. 8) 

 Gray shorts/pants twill pull-ups with elastic (Preschool) 

Gray walking shorts   (Kindergarten – Gr. 8) 

 Gray pants [pleated front]   (Kindergarten – Gr. 8) 

 Gray (elastic or web) or black leather belt required with shorts/pants   (Kindergarten – Gr. 8) 

 **Maroon or gray cardigan sweater   (Preschool – Gr. 8) 

 **Maroon sweatshirt with insignia   (Preschool – Gr. 8) 

 Maroon jacket [optional]   (Preschool – Gr. 8) 

BOYS 

Maroon or white knit shirt, with insignia – short/long sleeve   (Preschool – Gr. 8) 

 Gray shorts/pants twill pull-ups with elastic (Preschool) 

Gray pants – dress or pleated front   (Kindergarten – Gr. 8) 

 Gray walking shorts   (Kindergarten – Gr. 8) 

 Gray (elastic or web) or black leather belt required with shorts/pants   (Kindergarten – Gr. 8) 

Maroon, black, white or gray socks [crew – covers ankle – min. 6 inches]   (Preschool – Gr. 8) 

 **Maroon or gray cardigan sweater   (Preschool – Gr. 8) 

 **Maroon sweatshirt with insignia   (Preschool – Gr. 8) 

 Maroon jacket [optional]   (Preschool – Gr. 8) 

SHOES 

The following shoes meet requirements and are available at either Ponsetti’s Shoes in Clearview Mall, 

Schumacher’s Uniforms or other retailers. 
 

Please keep in mind that the school reserves the right to evaluate this policy and make 

changes as necessary; previous shoes may be worn as long as they remain in good condition. 
 
 
 

For The 2016-2017 Term 
 

Boys and Girls Pre-K 

Hush Puppies Black Reese 

K-Swiss  Black Classic, Velcro only 
Black Lozan, Velcro 

New Balance  Black Cross Trainer, Velcro only 

School Issue Black Prodigy 

Stride Rite  Black Cooper, Velcro only 
Black Regan 

 
 

Boys and Girls Kindergarten 

K-Swiss Black Classic, Velcro only 
Black Lozan, Velcro 

New Balance  Black Cross Trainer, Velcro only 

Stride Rite  Black Cooper, Velcro only 
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Boys and Girls 1st and 2nd Grade 

K-Swiss Black Classic, Lace or Velcro 
Black Lozan, Velcro 

New Balance  Black Cross Trainer Lace or Velcro 

School Issue  Navy Smooth Varsity 

Stride Rite  Black Cooper, Lace or Velcro 

 
 

Boys and Girls 3rd Thru 8th  

K-Swiss Black Classic, Lace only 

New Balance  Black Cross Trainer Lace only 

School Issue  Navy Smooth Varsity 
Navy Suede Semester (option for girls 6th thru 8th only) 

Stride Rite  Black Cooper, Lace only 

 

COOL/COLD WEATHER WEAR 

 

The following is permissible to be worn during cool/cold weather: 

1. A white, black or gray turtleneck under a uniform shirt, sweatshirt, or jumper. 

2. Tights and ankle length leggings (no skin showing) in white, gray, black, or maroon. 

**3. Sweatshirts (maroon) with the school emblem (non-emblem sweatshirts may be worn to and from 

school/not in building); sweatshirts must be worn over a school uniform shirt/blouse. 

**4. Maroon or gray cardigan sweater from uniform shop. 

5. Uniform and non-uniform coats and jackets may not to be worn in the building. 

 

SCHOOL UNIFORM RULES 
 

1. Students must wear school uniform on all field trips and at other times when they represent the 

school as directed by their teacher.  

2. Shirts and blouses must be tucked into pants or skirts at all times. 

3. The regulation length of skirts and jumpers will be “at the knee.” 

4. All undergarments worn under school uniform tops must be skin tone appropriate with no slogans 

and/or words of any type printed on the garment.  The only exception is the PE shirt, which may 

be worn under a school top so long as the sleeves do not extend beyond the sleeve length of the 

uniform top.  If the sleeves of the PE shirt protrude beyond the sleeve of the uniform top, the 

students will be asked to remove the PE shirt. 

5. Jewelry regulations: 

Necklaces and bracelets – limited to one of appropriate choice 

Earrings – Small stud earrings for girls/no dangling earrings or hoop earrings. 

Recommend wearing of earrings with posts.  While wearing of hoop earrings is 

discouraged, the hoop must be no larger than the size of the girl’s ring finger.  Anything 

larger is not accepted.  

- boys are not allowed to wear earrings 

- no body piercing or tattoos 

- **only one earring per lobe 

Watches/Rings – suitable watches and rings are allowed 

6. Suitable make-up is allowed 

7. Hair must be natural color - no dyes, tinting or highlighting 

Boys’ hair must be cut above the ears, collar and eyebrows.  Boys must be clean shaven of facial 

hair at all times.  Hair styles must be conventional; short/long, wedged, tails, dyed, shaved or 

other extraordinary styles will not be permitted.  Sideburn hair must be conventional with hair cut 

around ear (not pushed behind the ear).  The school reserves the right to render a final judgment 

regarding hair styles. 
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8. Garments and other items bearing other school names or logos may not be worn or used. 

UNIFORM DRESS VIOLATIONS 

1. If a student does not comply with the dress code, a warning will be issued to the student on the 

first violation.  Parents will receive notification. 

2. On a second violation, the student’s parents will be notified about action to be taken on a 

subsequent violation. 

3. On a third violation, the student will serve a detention and a parent conference will be held to 

review uniform requirements.  

4. On any subsequent violation, the student will be issued an official reprimand. 

 

PHYSICAL EDUCATION UNIFORM     (Grades 5-8) 

Physical education uniforms consist of maroon shorts and a gray T-shirt with the Atonement insignia.  

These items may be purchased from the school office.  For cold weather, gray or maroon sweat suits with 

insignia are optional.  Sweat suits may also be purchased at Atonement.  

All clothing items are to be clearly labeled with the child’s name for easy identification. 
 


