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Introduction 
Acolyte means an attendant or follower. Your job as an acolyte is to assist the presider (the 
priest who leads the worship service) and enhance the worship service to help glorify God. You 
are a minister of the church who is called to serve God. Therefore, every action you take should 
be done respectfully and in a dignified manner; the goal is for the attention of the congregation 
to be on the liturgy (our worship of God) and not on the ministers. Serving as an acolyte is a 
commitment of your time and talent to the Lord’s service, which is greatly appreciated. 

Overall Responsibilities and Ongoing Support 
Overall responsibilities for acolytes are listed below. It is important to know your duties and be 
confident in your abilities. Do not worry about mistakes–they are bound to occur.  Always act as 
if everything you do is supposed to happen that way and most people will never know whether 
a mistake was made or not.  An acolyte’s responsibilities include: 
• serving when assigned and being prompt
• helping to get the church ready for worship (e.g., lighting candles)
• understanding the different parts of a worship service; knowing what is supposed to happen 

and when
• knowing your specific responsibilities
• performing actions carefully and with reverence
• maintaining a neat appearance
• helping lead the congregation in worship by joining in prayers and singing or standing at 

appropriate times. 

Following the weekend training, you will receive ongoing support and individual training from 
the verger. Please do ask the verger if you need any help or practice with any aspect of your 
duties as an acolyte.

Vestments  
You should be vested 15 minutes before the start of a service; which means you should arrive 
no later than 20 minutes before a service starts.  Note that if you arrive later than 10 minutes 
before the service, another acolyte present will be asked to fill your role that Sunday. Acolytes 
wear a white alb (white robe) as well as a cross and cincture (a white rope). The cincture (rope) 
is tied in a slip knot on the left side. Robes should come down to the tops of your shoes. When 
serving, try to wear wear black or dark shoes, with dark socks. Vestments remind us of the 
garments worn by Jesus and the apostles and should be treated with respect. Make sure your 
robe is not torn or needs washing (take it home to be washed every once in a while) and always 
hang it up after a service. 
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Being a Worship Leader  
• When vested, you are more noticeable than normal in front of the congregation. 

• When standing, stand straight, keeping your weight evenly balanced so that you do not sway. 

• When you are walking or standing, your hands should be folded in front of you, just above the 
waist, unless you are holding something. 

• Always walk somewhat slowly with poise and your head up. 

• When seated, sit up straight and keep your feet flat on the floor. 

• Never talk to the person next to you during the service. Be a good example to the younger 
children in the church. 

Before Worship  
Candles should be lit using the candle lighters (brass sticks with a candle snuffer shaped like a 
bell on the end) no later than ten minutes before the start of a service.

• The candles behind the high altar are lit starting from the cross and going out to symbolize 
that the light of Jesus shines out from the cross. Reverence the altar by bowing then go the 
center and begin lighting together.  

• The two tall high altar candles are lit next

• Then the two nave altar candles are lit, except at All Age Services when they will be lit as 
part of the liturgy

• Once the candles are lit, gather outside at the entrance to the church. If it is raining, gather 
inside the church by the side chapel.

    Candles Lit for Certain Church Seasons and Occasions 
• A paschal candle is used during the 50 days of Easter and at baptisms and funerals. It is 

placed in front of the high altar to its left as you face it and is lit fi

• Advent wreath candles are lit during the service according to the Sunday of Advent being 
celebrated. On the first Sunday in Advent, the first purple candle is lit, then on the Second 
Sunday of Advent, two purple candles are lit. On the third a rose-colored or pink candle is lit 
along with two purple ones, and then on the last Sunday of Advent all four outer candles are 
lit. The white candle in the middle, called the Christ Candle, is lit only on Christmas Eve and 
for the season of Christmas.   
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The Processional 
Usual Procession Order  

Crucifer  
Gospel Bearer 
Altar Assistants
Assisting Clergy 

Presider

Special Service Procession Order 
Crucifer

Gospel Book Bearer
Torchbearers
Flag Bearers

Banner Bearer 
Altar Assistants
Assisting Clergy 

Presider 

Crucifer’s Role in Procession 
• Collect cross from the sacristy.  

• At any time when you carry the cross, you must carry it with reverence, holding it upright. Do 
not carry it facing down or flat.  

• Stand with the cross at the assembly place outside the church, placing the bottom of the cross 
on the ground or floor. Keep the cross still. 

• When signaled to by the verger, take position at the head of the procession, holding the cross 
aloft with the face of the cross facing forward and straight 

• Process slowly down the nave, move around the nave altar to the right, and proceed up the 
high altar steps until you are standing at the center of the high altar

• Turn to face the congregation, holding the cross aloft and straight

• Wait, keeping still in that position, until the full altar party has come to the nave altar, bowed, 
and is moving to their places

• At this point, take the cross to its holder by the high altar windows

• Return to face the high altar, standing in the center, and, with the gospel book bearer, bow to 
the altar and walk slowly down the steps and the side aisle on the left to go over to the 
children and youth formation programs in the preschool building      
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Gospel Book Bearer’s Role in Procession  
• Collect the gospel book from the high altar

• At any time when you carry the gospel book, you must carry it with reverence, holding it 
upright. Do not carry it facing down or flat or under your arm. Carry it with the front cover 
facing forward.  

• Stand with the gospel book at the assembly place outside the church, with the front cover 
having forward. Keep the book still. 

• When signaled to by the verger, take position in the procession behind the crucifer, holding 
the gospel book facing forward and straight 

• Process slowly down the nave behind the crucifer

• Stop at the middle of the nave altar and wait for the rest of the altar party to arrive 

• When the presider bows, bow with the presider and the rest of the altar party

• At this point, take the gospel book to its place on the high altar, lying it in front of the silver-
covered gospel book 

• Return to face the high altar, standing in the center, and with the crucifer bow to the altar and 
walk slowly down the steps and the side aisle on the left to go over to the children and youth 
formation programs in the preschool building  

Returning to the Altar Party at the Peace 
• Following the peace, go to sit next to the verger on the bench next to the high altar 

• Remember to sit still and not to talk while the church announcements and other prayers are 
offered 

Preparing the Altar  
• Once the presider moves to stand behind the altar, move to stand on either side of the nave 

altar 
• You will each stand at the end of the nave altar, facing it with your hands together in a posture 

of prayer 
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   The Presider’s Left-Hand Side Acolyte (Epistle Side) 
• If you are on the left-hand side of the presider, once the ushers begin to bring up the vessels 

of the bread and wine (a silver container for the bread and a small silver jug for the wine)  
you will step in front of the nave altar and wait for them.  

• First receive the container for the bread and turn to hand it to the presider. 

• Then receive the container for the wine and turn to hand it to the presider. 

• Once you have handed both the bread and the wine containers to the presider, turn back to 
the ushers and bow to them. They will bow back. 

• Once they do, return to your place on the left-hand side of the nave altar

   The Presider’s Right-Hand Side Acolyte (Gospel Side) 
• If you are on the right-hand side of the presider, after the left-hand side acolyte has returned 

to their place you will turn to receive the offering plates from the verger.

• Carry the plates to the front and middle of the nave altar and hand one plate each to the 
ushers 

• Once you have given them the plates, bow to them. They will bow back.

• Once they do, return to your place on the right-hand side of the nave altar

• As the ushers carry the offering plates back to the presider during the singing of the 
doxology (‘Praise God from whom all blessings flow…’) move in front of the nave altar to 
receive the plates, bow to the ushers, they will bow back, then turn and hand the plates to the 
presider. Then return to your place at the end of the nave altar 

During the Eucharistic Prayer 
• You will each stand at the end of the nave altar, facing it with your hands together in a posture 

of prayer

• You must try to keep as still as you can during the Eucharistic Prayer.  Your aim is not to draw 
any attention to yourself and to pray with the rest of the congregation as together we 
celebrate the Holy Eucharist.    
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Raising the chalices at the Invitation  
• Following the Lord’s Prayer, the presider will place the two chalices on either side of the nave 

altar 

• Move to behind the nave altar and be ready to lift up the chalice carefully 

• When the presider lifts up the container holding the bread, also lift the chalices up to the 
congregation. Put the chalices down when the presider puts down the bread container. 

Receiving the Bread and Wine with the Altar Party  
• Once you have placed the chalices back on the altar, step off the altar platform to form part 

of a small semicircle behind the nave altar so that you can receive the bread and wine from 
the presider  

Administering the Wine  
• The presider will give you a chalice to hold along with a white cloth called a purificator

• Hold the chalice in your preferred hand (your right if you are right-handed) and the 
purificator in the other 

• Move to the front corner of the nave altar on your respective side and hold the chalice up at 
chest height

• When people come to receive the wine offer it to them saying, ‘The blood of Christ’

• Hold it low enough for people to see into it when dipping (or intincting the bread)

• When people drink from the cup, use the purificator to wipe the rim of cup after each 
person 

• After everyone has received the bread and the wine wait to see if the presider needs you to 
assist in offering wine to someone who was not able to come forward to receive 
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Clearing the Table  

• Once the presider has moved back to behind the nave altar, take the chalice and purificator 
up to the table attached to the wall (the credence table) by the side of the high altar 

• The acolyte on the left-hand side of the presider should return to the nave altar to take back 
the other items the presider will give to you

• The acolyte on the right-hand side of the presider should return to the nave altar to take the 
offering plates back up to the high altar and place them on top of each other in front of the 
large offering plate

• Both acolytes should then return to their places at the ends of the nave altar 

The Recessional  
• At the beginning of the closing hymn the crucifer and gospel book bearer should go to fetch 

the cross and the gospel book

• The crucifer should take the cross and stand in the middle and one step down from the high 
altar, holding the cross aloft and straight 

• The gospel book bearer should stand in the middle and in front of the high altar behind the 
crucifer 

• On the signal from the verger, the crucifer should begin to recess down the steps, slowly, go 
to the right of the nave altar and continue to walk slowly down the nave to the entrance 
doors holding the cross straight and aloft at all times

• The gospel book bearer should follow the crucifer, holding the gospel book upright with the 
front cover facing forward 

• The crucifer should stand behind the baptismal font with the cross aloft and straight 

• The gospel book bearer should stand behind the crucifer holding the gospel book upright 
with the front cover facing forward 

• Both crucifer and gospel book bearer should stay still and quiet until the end of the closing 
hymn and the clergy have dismissed the congregation 
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After Worship 
• Return the cross and gospel book: Carry the cross and gospel book down the right hand 

side aisle to the sacristy, carrying them with reverence, holding them upright.

• Extinguish the Candles: 
• Return to the main church building with your robes still on to extinguish the candles 

• Extinguish the nave altar candles first, then from the outside moving in for the candles 
behind the high altar, then the High Altar candles are extinguished last, unless there are 
Advent wreath candles, which are put out next, and if there is a Paschal Candle, that is 
extinguished last of all. 

• Use the bell-shaped snuffer on the end of the candle lighter to extinguish a candle. Hold the 
bell down over the top of the candle until you see smoke escaping, which tells you the 
candle has gone out. Do not push the snuffer down on top of the candle. 

• Remove and Replace Robes: Remove your cincture, cross, and robes and replace them 
neatly where you found them. Remember to take your robe home to be washed and ironed if 
it needs to be. Check with the verger to see if that is needed for your robe. You should never 
take your robes off or put them on in view of the congregation. Please only robe and de-robe 
in the sacristy.

Torch Bearer, Banner Bearer and Flag Bearers’ Roles in Special Services  
• Collect the torches/banner/flag from the sacristy or the part of the church where they are 

located

• At any time when you carry a torch/banner/flag, you must carry it with reverence, holding it 
aloft and upright

• Stand with the torch/banner/flag upright at the assembly place outside the church keeping it 
still 

• When signaled to by the verger, take position in the procession as follows: 

• Torches behind the gospel book bearer, holding the torch upright and straight 

• Flags behind the torch bearers, holding the flag upright and straight 

• Banner behind the flag bearers, holding the banner upright and straight

• Process slowly down the nave in position 
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• Follow the crucifer and move around the nave altar to your positions as follows: 

• The right-hand torchbearer to the right of the nave altar and the left-hand torchbearer to 
the left, and proceed up the high altar steps until you are standing in front of your torch 
base on the high altar steps 

• The American flag bearer should stand at the bottom left of the high altar steps facing the 
congregation holding the flag aloft and straight 

• The Episcopal Church flag bearer should stand at the bottom right of the high altar steps 
facing the congregation holding the flag aloft and straight 

• The St.  Andrew’s banner bearer should proceed up the high altar steps until you are 
standing in front of the banner base on the high altar steps. Stand behind the banner base 
facing the congregation, holding the banner aloft and straight

• All should wait, keeping still in that position, until the full altar party has come to the nave 
altar, bowed, and is moving to their places

• At this point, place the torch/flags/banner in its holder

• Return to face the high altar, standing on either side of the crucifer and gospel book bearers, 
and with them bow to the altar and walk slowly down the steps and the side aisle on the left 
to go over to the children and youth formation programs in the preschool building    

• Following the Peace, sit on the bench by the high altar next to the verger and remain there 
until the recessional

• At the closing hymn:

• Flag bearers collect flags and stand on lower high altar steps facing the congregation holding 
the flag aloft and straight 

• Torch and banner bearers stand behind torch/banner stands facing the congregation and 
pick up the flag/banner holding it aloft and straight 

• Follow the gospel book bearer in the following order:  torches, flags, banner

• Following the recessional torch, flag and banner bearers should line up behind the gospel 
book bearer in order behind the baptismal font

• All should stay still and quiet until the end of the closing hymn and the clergy have 
dismissed the congregation

• Following the dismissal, torch, flag and banner bearers should follow the crucifer and gospel 
book bearer down the right hand side aisle and replace their items in their respective places  
carrying them with reverence, aloft and straight at all times

• Following this, torch, flag and banner bearers may remove their robes in the sacristy 
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Instructions for All Age Services  
• Acolytes do not vest for all age services

• Neither the cross nor the gospel book are processed 

• Acolytes serve at the altar as during a regular Sunday service once the presider has moved to 
behind the nave altar. They then have the colored scarves placed around their necks and 
continue to serve the altar as they do on other Sundays

• During the closing hymn, the acolytes go to stand next to the verger at the bench by the high 
altar and recess out on the verger’s signal 

• Acolytes stay at the entrance doors following the service and greet the congregation 
alongside the presider 

• Following the greeting, acolytes return their colored scarves to the sacristy 

________________________ 

Glossary 

Acolyte  One who serves the worship of the church  

Advent  The liturgical season marked by the four Sundays leading up to Christmas 
Day. Its liturgical color is blue (in some churches it is purple).  

Advent Wreath A circular arrangement of greenery with four candles placed around it 
and a white candle placed in the middle, all representing the four weeks of 
Advent 

Alb   A white robe worn by priests and acolytes for the service of Holy 
Eucharist  

Altar Assistants Adults who assist acolytes with their ministry at the Eucharist  

Altar Party  The full group of people who minister at the altar during the service of 
Holy Eucharist, which regularly would include the presider, assisting 
clergy, the verger, altar assistants, and acolytes.  
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Baptismal Font The shell on a white column in front of the entrance doors where the 
people gather to celebrate Holy Baptism  

Chalice  The cup (at St. Andrew’s usually silver) that the wine is poured into by the 
presider and used to share the wine with the congregation  

Christmas  The season which begins on Christmas Day and lasts for the 12 days of 
Christmas throughout which we celebrate Jesus’ birth. Its liturgical color 
is white. 

Cincture  A long white rope tied around the waste for worship service dress 

Crucifer  The acolyte who is responsible for processing in with the cross at the 
beginning or recessing out with it at the end of the worship service. 

Easter   Easter season lasts 50 days, beginning on Easter Day and ending on the 
Day of Pentecost. It celebrates the resurrection of Jesus from the dead. Its 
liturgical color is white. 

Epiphany  The season between Christmas and Lent when we remember how God 
made himself known through Jesus’ life. Its liturgical color is green. 

Eucharistic Prayer  The part of the service led by the presider with responses offered by the 
people that recalls God’s saving work in history and Jesus’ life, death,
resurrection, and ascension.     

Gospel Book Bearer The acolyte who is responsible for processing in with the gospel book at 
the beginning and recessing out with it at end of the worship service. 

Holy Eucharist A worship service where the people share bread and wine and remember 
Jesus’ life, death, resurrection, and ascension. Sometimes also called Holy 
Communion. 

Lent   The season that begins with Ash Wednesday and ends with Holy Saturday 
(the day before Easter Day). Lent’s period of 40 days (not including 
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Sundays which are feast days) is a time when we remember Jesus’ 
temptation for 40 days in the desert. Its liturgical color is purple. 

Liturgical Season The year is divided in the church into liturgical seasons:  Advent, 
Christmas, Epiphany, Lent, Easter, and Pentecost. Each season has a color 
and a set of Bible of stories that go with it. 

Liturgy  The worship we offer to God

Nave   The part of the church where the people sit and the long walkway in the 
middle that leads from the entrance doors to the nave altar

Paschal Candle A candle that stands alone which represents Christ’s resurrection as the 
Light of the World 

Pentecost  The longest season in the liturgical year, running from the Day of 
Pentecost to Advent. This season focuses on the life of the Holy Spirit in 
our midst. Its liturgical color is green.

Presider The priest who leads the worship at a service of Holy Eucharist

Purificator  A white cloth used to keep the chalice clean during the administration of 
the wine 

Sacristy  The room next to the Altar Guild room where acolytes, altar assistants, 
and the clergy gather to put on their robes for the service, and then take 
them off again after the service  

Verger   The person responsible for seeing that the worship service runs smoothly 
with regards to the functions of the acolytes and altar assistants during 
regular service of Holy Eucharist. The verger also assists the rector at 
other services as required.
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