
Quantity Cost Nights Price

Dorm 20 $ 35.00 2 $1400.00
Private 
Rooms 0 $ 90.00 0 $0.00

Kitchen 0 $ 100.00 0 $0.00

Total $1400.00

Deposit $700.00

Becky, 

It is absolutely wonderful getting to know you and better understand your group’s needs as we work together. I am thrilled 
you chose Walnut Ridge Retreat Center (WRRC) for your upcoming event.  

Below, I outlined everything we talked about thus far and probably a few things that have not been mentioned yet. If there 
are any discrepancies, please let me know immediately. Otherwise, please sign below the price chart accepting the 
preliminary financial summary. Of course, things may change by the time your event rolls around, so WRRC will send a 
final invoice with all changes outlined. The row marked “deposit” is the amount that needs to be sent to 4500 Bear Creek 
Church Road Morgantown, Indiana 46160. You can write the check out to Walnut Ridge Retreat Center. If you would like 
to pay with cash, that is fine; however, paying with a credit card will incur a 3-4% fee.  

After reviewing the financial summary, please read our rules and regulations, claim release agreement, and waiver. If there 
are any concerns regarding any of our policies, feel free to contact me. I will gladly discuss any issues that may arise so we 
can accommodate your group as best as we can. 

When you are finished reviewing everything and signing at the appropriate spots, please mail or scan the documents back 
to me. Again, we are so excited to work alongside you to make your event run smoothly and perfectly. 

Happy Planning, 
Corinne Johnson

Walnut Ridge Retreat Center 
Contract

Group Name: Eaton Church of the Brethren

Location: Indianapolis, IN

Contact: Becky Duncan

Email: becky.duncan@eatoncob.org

Phone: 937-456-5507

Check In: March 22, 2019 @ 4 p.m.

Check Out: March 24, 2019 @ 2 p.m.

SIGNATURE and DATE: ____________________________________

RESERVATION DETAILS

mailto:becky.duncan@eatoncob.org


RULES AND REGULATIONS
☐DEPOSIT: The deposit is due with the rental agreement to secure the dates and buildings requested. The deposit 

will be applied to the final bill sent out after the event date. The group understands that if the agreement and 
deposit are not returned within 2 weeks, WRRC reserves the right to negotiate the indicated dates with other 
groups. 

☐MINIMUMS: Groups will be required to pay a minimum, regardless of actual attendance per building. The lodge 
minimum is 25. The overflow building, Willow Hall, has a minimum of 10 (if you have less than 10, you can still 
use it, but an additional $65 cleaning fee will be applied). The Mission Center’s minimum is also 10. Any building 
that is used, but not needed, based on attendance, will incur an additional $65 cleaning fee. 

☐CLEAN UP: Unless arrangements have been made with the directors, guests are responsible for a few minor 
cleaning requirements.  

1. Take ALL trash out to the designated trash area. (Box on back porch of lodge, outside side door of Willow Hall, 
and to the dumpster if in the Mission Center). 

2. Sweep all hard surface floors 
3. Kitchen must be cleaned and all dishes, pots, pans, cups, and silverware are back in their original location. 
4. Dining room/hall must be swept and the tables must be wiped down. 
5. Ensure all belongings are with your group. Walnut Ridge is not responsible for returning any belongings left 

behind and anything left on the property for more than 2 weeks will be discarded or donated. 
Before a group leaves, the directors will do a final walk through to check to see if the above items were completed.  

☐PERSONAL CONDUCT: The conduct of all guests, while on camp property, is the responsibility of the group 
leader(s). There shall be no fighting, profanity, or destructive behavior allowed on camp property. Misconduct by 
guests could result in their being asked to leave camp property by the camp director.  

☐DRUGS AND ALCOHOL: Tobacco use is only permitted outdoors. All smoking needs to take place in its 
designated area. No smoking is permitted in buildings. We ask that you please be respectful and dispose of 
cigarettes properly. Under age use of tobacco products is strictly prohibited. Use of illegal drugs is strictly 
prohibited. Alcohol is strictly prohibited. 

☐CAMP PROPERTY: Room furnishings should be left in the same place and condition as they were found at the 
beginning of the event. The camp director’s permission is required to move furnishings to another building on the 
camp property. Buildings and structures are not to be climbed, altered, or defaced. Graffiti and tree carving is 
prohibited. The guest group understands that it will be financially responsible for any damages or vandalism 
caused by the group or its participants.  

☐USE OF GROUNDS: Adult supervision is required when at the lake, pool, fire pit and paintball course. All 
campers must wear a life jacket when using the lake. Camp fires are permitted in designated areas only. 

☐CANCELLATIONS: WRRC recognizes that Indiana is unpredictable when it comes to weather. We promise to be 
reasonable when making decisions in regards to cancellations due to inclement weather. However, all other 
cancellations within 6 months of the reserved date are non-refundable.  

☐MULTIPLE SCHEDULING: WRRC reserves the right to book multiple groups based on availability of 
accommodations, staff and other facilities. Every effort will be made by WRRC to accommodate multiple groups 
and their preferred schedules. The guest group understands that scheduling of lodging and meeting facilities will 
be done by WRRC. 

☐ CHECK IN/CHECK OUT: Unless previously arranged with the camp directors, all check-ins must happen at 4 
p.m. or after and check-outs must be completed by 2 p.m.. This is so WRRC management can ensure the facilities 
and property are ready for your group to arrive and the group after you to arrive as well. 

SIGNATURE and DATE: ____________________________________



CLAIM RELEASE AGREEMENT 
INSURANCE: We understand that WRRC carries limited insurance coverage. Each member of our group is 
covered for any and all personal injury and or property damage incurred while using the facilities of WRRC 
by a separate policy that we have procured. All rental groups, with the exception of family events, must 
provide a Certificate of Liability Insurance Coverage for up to one million dollars, prior to arriving on the 
WRRC property. 

INCIDENTS: Sickness or injury must be reported to the WRRC management, regardless of how 
small it may be.  

RELEASE AGREEMENT: In compliance with this application, we release any and all claims we have 
or may have against WRRC, its directors and employees, including any and all claims against the 
above for damages or injuries arising directly or indirectly out of our participation in camp activities, 
including any negligent conduct of WRRC, its directors and employees, but excluding any gross 
negligence or willful misconduct of WRRC its directors and employees. The above release includes 
the release of WRRC it’s director and employees from the consequences of WRRC, its directors and 
employees own negligence. The only circumstance under which the release of WRRC, its directors 
and employees does not apply is with respect to any occurrence resulting from the gross negligence or 
willful misconduct of WRRC, its directors and employees. We hereby assume all risks of personal 
injury, death, or property damage or loss apart from above exception while we are using the facilities 
of WRRC. I certify that each member of the entire group which I represent as reflected in the 
application has been advised and agree to be bound to it. 

SIGNATURE and DATE: ____________________________________
                                                                  



EMERGENCY INFORMATION 

Walnut Ridge does not provide emergency services. We are not responsible for any accidents, 
injuries, or illnesses that occur on camp property. It is the group leader(s) responsibility to take care 
of any emergency situations that may arise. We highly recommend having a leader or volunteer that 
is at least CPR certified. If needed, there is an AED located in the Lodge’s Gathering Room 
cabinets. 

In the case of a serious emergency, call 911. 

Closest Hospital: 

IU Health – Morgan 

Address: 2209 John R. Wooden Drive 
Martinsville, IN 46151 

Phone Number: (765)-342-8441 

*If a guest needs to be taken to a hospital quickly (i.e. snake bite), and no one else on site is familiar 
with this area, please request for a camp director to drive the child and/or leader to the hospital. We 
are more familiar with the roads and will likely get to the hospital faster.  

Closest Fire Department: 

Jackson Township Fire Department 

Address: 4831 Helmsburg Road 
Nashville, IN 47448 

Phone Number: (812)-988-6201 

Poison Control: 

(800)-222-1222 



WAIVER, RELASE, AND INDEMNIFICAITON 

Upon careful reading and consideration, __________________________, recognizes that some of the activities 
for which he/she desires to participate in at Walnut Ridge Retreat Center inherently carry the risk of injury, 
in addition to the normal risks associated with being on camp property and regular activities. The participant 
has asked to participate and acknowledges the inherent risk of injury and harm. By signing below, in 
consideration of, and as part of payment for the right to participate in activities arranged and provided for 
participant by WRRC, participant agrees to assume the risk of personal injury, death, and property damage 
associated with WRRC activity programs, and to release and indemnify WRRC, its owners, managers, and 
employees from and against any and all liability for negligence and costs in connection with participant’s 
participation in activity programs at WRRC.  

While WRRC does not want to frighten you or reduce your enthusiasm for these activities, WRRC does 
acknowledge and advise hat it is important for participants to be informed and know in advance about 
inherent risks. You hereby attest as follows: 

By signing below, I acknowledge that I have asked to participate in the WRRC activities, programs, and 
related events. Among others, these activities include, but are not limited to, hiking, paintball, all waterfront 
activities, campfires, and others, I understand that participation in these activities is not without risk. 

I understand that no activity program is absolutely safe and free of risk. I agree to assume full responsibility 
for myself and for my family, including minor children. I expressly assume all risk and responsibility 
involving accidents sustained while participating in activities and the program at WRRC resulting from 
negligence on my part and that of my family or officers, directors, employees, and agents of WRRC. 

I affirm that I am fully capable of participating in the activities and that my general health is good and that I 
do not have any conditions that might endanger the life or health of myself or others participating in camp 
activities. I affirm that I know of no reason why I should not participate.  

I understand the signature of the parent or guardian for a minor on this document is intended to have the 
parent or guardian be bound and commit the parent or guardian to not take action on behalf of such minor 
child.  

This acknowledgement and assumption of risk, waiver, release and indemnification agreement shall legally 
bind upon my heirs, assigns, legal guardians, personal representatives, and myself. I have carefully read this 
agreement and understand its contents. I am aware that  I am releasing certain rights of my own free will that 
I otherwise may have. 

_____________________________________                                  _____________________     

Participant Signature (IF 18 OR OLDER)                                     Date 

Parent or Guardian (IF UNDER 18) 

Emergency Contact Name: __________________________  Relationship to Camper: _________________ 

Emergency Contact Number: ________________________  Alt. Number: ___________________________ 


